
Vendor Application Form 

Instructions 
1. The application form should be completed and signed by an authorized representative of the vendor.
2. The application should be submitted (as noted below) with all supporting documents, including but not

limited to:
a. W‐9 Form
b. Conflict of Interest Questionnaire
c. Felony Conviction Form
d. Certificate of Insurance (as appropriate for on‐site professional services)
e. Certification of Criminal History Record Information (if working directly with students)

Notice to Prospective Vendors 
1. Vendors are not placed on the district’s approved vendor list until a purchase order is approved by the 

purchasing department.
2. Vendors must accept purchase orders for all purchases. The district will not be responsible for payment 

for goods or services that are provided to Lackland ISD staff without an approved purchase order issued 
by the purchasing department.

3. All invoices must reflect the purchase order number and must be mailed, faxed, or emailed to the 
Lackland ISD Accounts Payable Department (mailing address, fax number and email address are noted 
below). For timely processing email invoices to accountspayable@lacklandisd.net.

4. All payments are net 30 days after receipt of the goods and/or services.

Vendor Identification 

Vendor Name 

Vendor DBA, if appropriate 

Federal Tax ID or Social Security 
Number 

Type(s) of Goods or Services 

List any Co‐Op contracts such as 
TCPN, ESC, Buy Board, etc. 

(Continued on next page) 



Vendor Contact Information 

Vendor Mailing Address 

Vendor Remit Address 
(If different from mailing) 

Vendor Phone Number 

Vendor Fax Number 

Vendor Website URL 

Vendor Email Address: 
(For distribution of Purchase 
Orders) 

I hereby certify that the above information is true and correct. I further certify that I am an authorized 
representative of this vendor. 

___________________________________________________ 
Vendor Authorized Representative (Print Name) 

____________________________________ 
Title 

___________________________________________________ 
Vendor Authorized Representative (Signature) 

____________________________________ 
Date 

If not completing this as part of an online signature process (i. e. Adobe Sign), please forward completed 
application to: 

Via Mail: 
Lackland ISD 
Attn: Accounts Payable 
2460 Kenly Ave BLDG 8265
San Antonio, TX 78236 

Via Fax: 
(210) 357‐5050

Via Email: 
accountspayable@lacklandisd.net 

Revised July 2024 



List of Local Government Officers 

Superintendent:  

Dr. Burnie L. Roper 

Board of Trustees: 

Mr. Brian S. Miller, President 

Ms. Jere Pace, Board Secretary  

Dr. Tonseda Henson, Member  

Mr. John Sheehan, Member   

Revised July 2024 



CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

FORM CIQ

OFFICE USE ONLY

Date Received

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1 Name of vendor who has a business relationship with local governmental entity.

2
Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

4 Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A).  Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described.  Attach additional pages to this Form
CIQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

  Yes   No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

  Yes   No

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

6
Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

7

Signature of vendor doing business with the governmental entity Date

ownership interest of one percent or more.

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 1/1/2021



Revised 1/1/2021Form provided by Texas Ethics Commission www.ethics.state.tx.us

CONFLICT OF INTEREST QUESTIONNAIRE

    For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties
based on commercial activity of one of the parties.  The term does not include a connection based on:

(A) a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) a transaction conducted at a price and subject to terms available to the public; or
(C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

***
(2) the vendor:

(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that

(i) a contract between the local governmental entity and vendor has been executed;
or
(ii) the local governmental entity is considering entering into a contract with the
vendor;

(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100  in the 12-month period preceding the date the
officer becomes aware that:

(i) a contract between the local governmental entity and vendor has been executed; or
(ii) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a) A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:

(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.

(a-1)  The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:

(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or

(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection (a); or
(C) of a family relationship with a local government officer.



Felony Conviction Notification 

The Texas Education Code, Section 44.034(a) states that a person or business entity that enters into a contract 
with a school district must give advance notice to the district if the person or an owner or operator of the business 
entity has been convicted of a felony. The notice must include a general description of the conduct resulting in the 
conviction of the felony. 

Furthermore, Section 44.034(b) states that a school district may terminate a contract with a person or business 
entity if the district determines that the person or business entity failed to give notice as required by Subsection (a) 
or misrepresented the conduct resulting in the conviction.  The district must compensate the person or business 
entity for services performed before the termination of the contract. 

Lastly, Section 44.034 (c) states that this section does not apply to a publicly held corporation. 

Please select one of the following: 

☐ My firm is a publicly held corporation, therefore this requirement is not applicable. 

☐ My firm is not owned nor operated by anyone who has been convicted of a felony. 

☐ My firm is owned or operated by the following individual(s) who has/have been 
convicted of a felony: 

Name: ___________________________________________________________________________ 

Description of conduct resulting in a felony:  

Name: ___________________________________________________________________________ 

Description of conduct resulting in a felony:  

Name: ___________________________________________________________________________ 

Description of conduct resulting in a felony:  

(Continued on the next page) 



I, the undersigned agent for the firm named below, certify that the information concerning notification of felony 
conviction has been received by me and that the information furnished above is true to the best of my knowledge. 

Vendor's Name:  __________________________________________________________ 

Authorized Company Official's Name:  __________________________________________________________ 

Authorized Company Official's Title:  __________________________________________________________ 

_____________________________ 
Date 

__________________________________________________________ 
Signature 



CERTIFICATION 
REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY 

AND VOLUNTARY EXCLUSION FOR COVERED CONTRACTS AND GRANTS 

Federal Executive Order 12549 requires the Lackland Independent School District (District) to screen each covered potential contractor/grantee to determine 
whether each has a right to obtain a contract/grant in accordance with federal regulations on debarment, suspension, ineligibility, and voluntary exclusion.  Each 
covered contractor/grantee must also screen each of its covered subcontractors/providers. 

In this certification "contractor/grantee" refers to both contractor/grantee and subcontractor/subgrantee; "contract/grant" refers to both contract/grant and 
subcontract/subgrant. 

By signing and submitting this certification the potential contractor/grantee accepts the following terms: 

1. The certification herein below is a material representation of fact upon which reliance was placed when this contract/grant was entered into.  If it is later 
determined that the potential contractor/grantee knowingly rendered an erroneous certification, in addition to other remedies available to the federal 
government, the District may pursue available remedies, including suspension and/or debarment. 

2. The potential contractor/grantee shall provide immediate written notice to the person to which this certification is submitted if at any time the potential 
contractor/grantee learns that the certification was erroneous when submitted or has become erroneous by reason of changed circumstances. 

3. The words "covered contract," "debarred," "suspended," "ineligible," "participant," "person," "principal," "proposal," and "voluntarily excluded," as used 
in this certification have meanings based upon materials in the Definitions and Coverage sections of federal rules implementing Executive Order 12549.  
Usage is as defined in the attachment. 

4. The potential contractor/grantee agrees by submitting this certification that, should the proposed covered contract/grant be entered into, it shall not 
knowingly enter into any subcontract with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this 
covered transaction, unless authorized by the District, as applicable. 

Do you have or do you anticipate having subcontractors/subgrantees under this proposed contract? _____ YES _____ NO 

5. The potential contractor/grantee further agrees by submitting this certification that it will include this certification titled "Certification Regarding 
Debarment, Suspension, Ineligibility, and Voluntary Exclusion for Covered Contracts and Grants" without modification, in all covered subcontracts and 
in solicitations for all covered subcontracts. 

6. A contractor/grantee may rely upon a certification of a potential subcontractor/subgrantee that it is not debarred, suspended, ineligible, or voluntarily 
excluded from the covered contract/grant, unless it knows that the certification is erroneous.  A contractor/grantee must, at a minimum, obtain 
certifications from its covered subcontractors/subgrantees upon each subcontract's/subgrant's initiation and upon each renewal. 

7. Nothing contained in all the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification 
required by this certification document.  The knowledge and information of a contractor/grantee is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business dealings. 

8. Except for contracts/grants authorized under paragraph 4 of these terms, if a contractor/grantee in a covered contract/grant knowingly enters into a 
covered subcontract/subgrant with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in the transaction, in 
addition to other remedies available to the federal government or District may pursue available remedies, including suspension and/or debarment. 

 
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION FOR 
COVERED CONTRACTS AND GRANTS 
Indicate which statement applies to the covered potential contractor/grantee: 

____ The potential contractor/grantee certifies, by submission of this certification, that neither it nor its principals is presently debarred, suspended, proposed 
for debarment, declared ineligible, or voluntarily excluded from participation in this contract/grant by any federal department or agency or by the State of 
Texas. 

____ The potential contractor/grantee is unable to certify to one or more of the terms in this certification.  In this instance, the potential contractor/grantee must 
attach an explanation for each of the above terms to which he is unable to make certification.  Attach the explanation(s) to this certification. 

 

NAME OF POTENTIAL CONTRACTOR/GRANTEE ____________________________________________________________________________________ 

 

VENDOR ID NO./FEDERAL EMPLOYER'S ID NO.  _____________________________________________________ 

 

DUNS Number: _______________________                

CAGE Code: _________________________ 
 
 
 
       ________________________________________________________ 
Signature of Authorized Representative    Printed/Typed Name of Authorized Representative 
 
 
______________________________________________________    
Date 
 
 



INSTRUCTIONS FOR CERTIFICATION 
- 2 -

1. By signing and submitting this proposal, the prospective contractor/grantee is providing the certification set out below.

2. The inability of a contractor/grantee to provide the certification required below will not necessarily result in denial of
participation in this covered transaction. The prospective contractor/grantee shall submit an explanation of why it
cannot provide the certification set out below. The certification or explanation will be considered in connection with
the department or agency's determination whether to enter into this transaction. However, failure of the prospective
contractor/grantee to furnish a certification or an explanation shall disqualify such contractor/grantee from
participation in this transaction.

3. The certification in this clause is a material representation of fact upon which reliance was placed when the
department or agency determined to enter into this transaction. If is later determined that the prospective
contractor/grantee knowingly rendered an erroneous certification, in addition to other remedies available to the
Federal Government, the District may terminate this transaction for cause or default.

4. The prospective contractor/grantee shall provide immediate written notice to the department or agency to which this
proposal is submitted if at any time the prospective contractor/grantee learns that its certification was erroneous when
submitted or has become erroneous by reason of changed circumstances.

5. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant,"
"person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this clause,
have the meanings set out in the Definitions and Coverage sections of the rules implementing Executive Order 12549.
You may contact the department or agency to which this proposal is submitted for assistance in obtaining a copy of
those regulations (13 CFR Part 145).

6. The prospective contractor/grantee agrees by submitting this proposal that, should the proposed covered transaction be
entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred,
suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless
authorized by the department or agency entering into this transaction.

7. The prospective contractor/grantee further agrees by submitting this proposal that it will include the clause titled
"Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--Lower Tier Covered
Transactions, "provided by the department or agency entering into this covered transaction, without modification, in
all lower tier covered transactions and in all solicitations for lower tier covered transactions.

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered
transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it
knows that the certification is erroneous. A participant may decide the method and frequency by which it determines
the ineligibility of its principals. Each participant may, but is not required to, check the Nonprocurement List.

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to
render in good faith the certification required by this clause. The knowledge and information of a participant is not
required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered transaction
knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or
voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal
Government, the District may terminate this transaction for cause or default.
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