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Food Service Program Outline 

 
 

The Westlake City Schools Food Service Department is dedicated to providing healthy, 

appealing and nutritional affordable meals to students and staff members. The 29 full- 

and part-time employees prepare an average 225,000 meals annually. WCSD is part of 

the National School Lunch Program and follows USDA nutritional guidelines for meals 

and snacks. Meals are structured to provide age appropriate calorie levels, 30% fat or 

less, less than 10% saturated fat, and under 1500 mg of sodium. The department also 

participates in the district wellness plan by creating healthy choice meals and snacks at all 

locations. 

 

A variety of colorful fresh vegetables are offered daily on a rotating basis (dark green, red 

orange, and other choices). Fresh fruit is offered every day and brought in from local 

orchards (Quarry Hill) when in season. Potato items such as french fries are baked. All of 

our snack items meet guidelines for ñSmart Snacks for Schoolsò. 

 

Snacks can be purchased on a daily, weekly or monthly basis by cash, check or through 

our online credit card service using EZPay. 

  

Free and Reduced Lunch Offerings: 

 

Westlake City School District participates in the National School Lunch Program (NSLP) 

during the 2023-2024  school year. Under this option, all children will have to pay for 

their school lunch unless the family qualifies for either a free or reduced lunch. Lunch 

costs at Westlake Elementary and Dover Intermediate schools are $3.00, Lee Burneson 

Middle School are $3.50, and the High School between $3.50 and $4.00. Student milk 

cost is $0.65. 

 

Children may qualify for free or reduced-price meals.  Eligibility for free or reduced-

price meals can be determined by completing a school lunch application via the Westlake 

City Schools web page or automatically through the Supplemental Nutrition Assistance 

Program (SNAP). 

 

Westlake Schools Catering: 

 

The Food Services Department also offers a variety of catering options through Westlake 

Schools Catering for any of your meetings or event needs. For more information please 

contact Carol Karohl at 440.899.3075 x1400 or karohlc@wlake.org 
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Food Service Policies 

 
8500 -  FOOD SERVICES 
  
The Board of Education shall provide cafeteria facilities in all school facilities where space and 

facilities permit, and will provide food service for the purchase and consumption of meals for all 

students. The Board shall also provide a breakfast program  in accordance with procedures 

established by the Department of Education. The Board shall annually encumber the funds needed 

to operate the program.  

  
The food -service program shall comply with Federal and State regulations pertaining to the 

selection, pr eparation, consumption, and disposal of food and beverages, including but not limited 

to the current USDA's school meal pattern requirements and the USDA Smart Snacks in School 

nutrition standards, as well as to the fiscal management of the program.  
  
The Board does not discriminate on the basis of race, color, national origin, sex (including sexual 

orientation or transgender identity), disability, age (except as authorized by law), religion, military 

status, ancestry, or genetic information (collectively, "Protected Classes") in its educational 

programs or activities. Students and all other members of the School District community and third 

parties are encouraged to promptly report incidents of unlawful discrimination and/or retaliation to a 

teacher, admini strator, supervisor, or other District official so that the Board may address the 

conduct. See Policy 2260  -  Nondiscrimination and Access to Equal Educational Opportunity.  
  
The Board shall approve and implement nutrition standards governing the types of f ood and 

beverages that may be sold on the premises of its schools and shall specify the time and place each 

type of food or beverage may be sold. In adopting such standards, the Board shall:  
  

A.  consider the nutritional value of each food or beverage;  
  

B.  cons ult with a dietitian licensed under R.C. Chapter 4759, a dietetic technician registered by 

the commission on dietetic registration, or a school nutrition specialist certified or credentialed by 

the school nutrition association;   
  

C. consult and incorporate t o the maximum extent possible the dietary guidelines for 

Americans jointly developed by the United States Department of Agriculture (USDA) and the United 

States Department of Health and Human Services; and  
  

D.  consult and incorporate the USDA Smart Snacks in  School nutrition guidelines.   

  
No food or beverage may be sold on any school premises except in accordance with the standards 

approved by the Board.  
  
In addition, as required by law, a food safety program that is based on the principles of the Hazard 

Analysis and Critical Control Point (HACCP) system shall be implemented with the intent of 

preventing food -borne illnesses. For added safety and security, access to the facility and the food 

stored and prepared therein shall be limited to food service program staff and other authorized 

persons.  
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The Board shall provide a Federal food service program for students during summer intervention 

programs that are mandated under Federal law. If the Board determines that it is unable to provide 

a Federal food service program during the summer, for financial reasons, the Board will 

communicate that decision to its residents in a manner it determines to be appropriate.  
  
During all times while the food service program is operating and students are being served food, at 

least one (1) employee shall be present in the area in which the food is being consumed who has 

received instruction in methods to prevent choking and de monstrated an ability to perform the 

Heimlich maneuver.  
  
Substitutions 
  
If determined appropriate by a student's Section 504 team, substitutions to the standard meal 

requirements shall be made, at no additional charge, for students for whom a health care provider 

who has prescriptive authority in the State of Ohio has provided  medical certification that the 

student has a disability that restricts his/her diet, in accordance with the criteria set forth in 7 

C.F.R.  Part 15b. To qualify for such substitutions the medical certification must identify:  
  

A.  the student's disability and the major life activity affected by the disability;  
  

B.  an explanation of why the disability affects the student's diet; and  
  

C. the food(s) to be omitted from the student's diet and the food or choice of foods that must 

be substituted (e.g., caloric modificat ions or use of liquid nutritive formula).   

  

If determined appropriate by a team of qualified individuals including, but not limited to, the 

Principal, school nurse, parent, Director of Food Services, substitutions to the standard meal 

requirements may be made, at no additional charge, for a student who is not a "disabled person," 

but has a signed statement from a qualified medical authority that the student cannot consume 

certain food items due to medical or other special dietary needs. To qualify for such  consideration 

and substitutions the medical statement must identify:  
  

A.  the medical or dietary need that restricts the student's diet; and  
  

B.  the food(s) to be omitted from the student's diet and the food(s) or choice of foods that 

may be substituted.   

  
For non -disabled students who need a nutritionally equivalent milk substitute, only a signed request 

by a parent or guardian is required.  
  
Meals sold by the school may be purchased by students and staff members and community 

residents in accordance with a dministrative guidelines established by the Superintendent. Meals 

may be made available, free of charge, to senior citizens who are serving as volunteers to the 

District.  
  
The operation and supervision of the food -service program shall be the responsibility of the 

Business Manager. In accordance with Federal law, the Business Manager  shall take such actions as 

are necessary to obtain a minimum of two (2) food safety inspecti ons per school year, which are 
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conducted by the State or local governmental agency responsible for food safety inspections. The 

report of the most recent inspection will be posted in a publicly visible location, and a copy of the 

report will be available u pon request.  
  
A periodic review of the food -service accounts shall be made by the Treasurer. Any surplus funds 

from the National School Lunch Program or the Healthy, Hunger -Free Kids Act of 2010 (P.L. 111 -

296) shall be used to reduce the cost of the servi ce to students or to purchase cafeteria equipment. 

Surplus funds from a - la-carte foods may accrue to the food -service program.  
  
Bad debt incurred through the inability to collect meal payment from students is not an allowable 

cost chargeable to any Federa l program.   Any related collection cost, including legal cost, arising 

from such bad debt after they have been determined to be uncollectible  are also unallowable.  
  
Bad debt is uncollectible /delinquent debt that has been determined to be uncollectible  by the end of 

the school year in which the debt was incurred.   If the uncollectible /delinquent debt cannot be 

recovered by the School Meals Program in the year when the debt was incurred, then this is 

classified as bad debt.   Once classified as bad debt, non -Federal funding sources must reimburse 

the NSFSA for the total amount of the bad debt.   The funds may come from the District general 

fund, State or local funding, school or community organizations such as the PTA, or any other non -

Federal source.   Once the  uncollectible /delinquent debt charges are converted to bad debt, records 

relating to those charges must be maintained in accordance with the record retention requirements 

in 7 C.F.R. 210.9(b) (17) and 7  C.F.R. 210.15(b).  
  
The Superintendent is authorized  to develop and implement an administrative guideline regarding 

meal charge procedures. This guideline will provide consistent directions for students who are 

eligible for reduced price or paid meals but do not have funds in their account or in hand to cov er 

the cost of their meal at the time of service.  
  
This guideline  shall be provided in writing to all households at the start of each school year and to 

households transferring to the school or School District during the school year.  
  
With regard to the operation of the school food service program, the Superintendent shall require:  
  

A.  the maintenance of sanitary, neat premises free from fire and health hazards;  
  

B.  the preparation of food that complies with Federal food safety regulations;  
  

C. the planning and execution of menus in compliance with USDA requirements;  
  

D.  the purchase of food and supplies in accordance with State and Federal law, USDA 

regulations, and Board policy; (see Policy 1130, Policy 1214, Policy 3113, Policy 3214, Policy 4 113, 

Policy 4214, and Policy 6460)  
  

E. complying with food holds and recalls in accordance with USDA regulations;  
  

F. the administration, accounting, and disposition of food -service funds pursuant to Federal 

and State law and USDA regulations;  
  

G. the safekeepin g and storage of food and food equipment pursuant to State and Federal law 

and USDA regulations;  
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H.  the regular maintenance and replacement of equipment;  
  

I.  all District employees whose salaries are paid for with USDA funds or non -Federal funds 

used to meet a match or cost share requirement must comply with the Districtôs time and effort 

record -keeping policy (see Policy 6116).  

In accordance with the nutritional standards adopted by the Board, the placement of vending 

machines in any classroom where students are provided instruction, unless the classroom is also 

used to serve meals to students, is prohibited.  
  
The District shall serve only nutritious food in accordance with the nutritional standards adopted by 

the Board in compliance with the current USDA Die tary Guidelines for Americans and the USDA 

Smart Snacks in School nutrition guidelines.   Foods and beverages in competition with the District's 

food service  program must comply with the current USDA Dietary Guidelines for Americans and the 

USDA Smart Snack s in School nutrition guidelines, and may only be sold in accordance with Board 

Policy 8550.  
  
The Superintendent will require that the food service program serve foods in the schools of the 

District that are wholesome and nutritious and reinforce the concepts taught in the classroom.  
  
The Superintendent is responsible for implementing the food ser vice program in accordance with the 

adopted nutrition standards and shall provide a report regarding the Districtôs compliance with the 

standards at one of its regular meetings annually.  
  
Revised 12/14/15  

Revised 5/23/16  
Revised 6/30/17  
Revised  7/22/19   
  
© Neola 2019 

 

 
8550 - COMPETITIVE FOOD SALES  
  
The Food Service Department will comply with the provisions set forth in Federal law regarding sale of competitive food and 

foods of minimal nutritional value. 
  
The Food Service Department shall be the sole provider of food and beverage items sold in all schools until one (1) hour 

following the last lunch period, at which time other school organizations may begin to sell foods and beverage items in 

accordance with the Board's food service policy (Policy 8500) and guidelines and with the Principalôs approval. All food items 

and beverages sold to students that will be consumed on the school campus (any area of property under the jurisdiction of the 

school that is accessible to students during the school day) during the school day (the period from the midnight before, to 

thirty (30) minutes after the end of the official school day) shall comply with the USDA Dietary Guidelines for Americans and 

the USDA Smart Snacks in School nutrition standards. 
  
Food and beverages sold during the school day outside the cafeteria may be operated on a "profit share" program with prior 

approval of the Director of the Food Service Department and the principal. 
  
The food and beverages to be sold must be in accordance with the Districtôs approved nutrition standards and the Districtôs 

wellness policy (Policy 8510) and guidelines. All food items and beverages sold to students that will be consumed on the 

school campus (any area of property under the jurisdiction of the school that is accessible to students during the school day) 

during the school day (the period from the midnight before, to thirty (30) minutes after the end of the official school day), 

including items sold from vending machines, from school stores, or as fund-raisers, including fundraisers operated by student 
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clubs and organizations, parent groups, or boosters clubs, shall comply with the USDA Dietary Guidelines for Americans and 

the USDA Smart Snacks in School nutrition standards. 
  

  
© Neola 2014 

 

 
8531 - FREE AND REDUCED-PRICE MEALS  
  
The Board of Education recognizes the importance of good nutrition to each student's educational performance. 
  
The Board shall provide needy children with lunch at a reduced rate or at no charge to the student. 
  
Children, eligible for free or reduced-price meals, shall be determined by the criteria established by the Child Nutrition 

Program and National School Lunch Act. These criteria are issued annually by the Federal government through the State 

Department of Education. 
  
The Board designates the Director of Business Affairs to determine in accordance with Board standards, the eligibility of 

students for free and reduced-price meals. 
  
The schools shall annually notify all families of the availability, eligibility requirements, and application procedure for free 

and reduced- price meals by distributing an application to the family of each student enrolled in the school and shall seek out 

and apply for such Federal, State, and local funds as may be applied to the District's program of free and reduced-price meals. 
  
The Board shall provide a Federal food service program for students during summer intervention programs that are mandated 

under Federal law. If the Board determines that it is unable to provide a Federal food service program during the summer, for 

financial reasons, the Board will communicate that decision to its residents in a manner it determines to be appropriate. 
  
The Superintendent shall prepare and implement the necessary arrangements and guidelines to ensure proper operation of this 

program. S/He shall ensure that the appropriate policy attachments for Free and Reduced-Price Meals or Free Milk are 

properly completed and submitted for approval to the School Food Service Division of the State Department of Education by 

the beginning of each school year. 
  
© Neola 2008 

 

 

 
8540 - VENDING MACHINES  
  
The Board of Education recognizes that vending machines can produce revenues which are useful to augment programs and 

services to students and staff. It will, therefore, authorize their use in District facilities providing that the following conditions 

are satisfied. 
  

A.  The installation, servicing, stocking, and maintenance of each machine is contracted for with a reputable supplier of 

vending machines and their products. 
  

B.  The District's share of the revenues is managed by the Treasurer in accordance with relevant Board policies and 

guidelines. 
  

C. No products are vended which would conflict with or contradict information or procedures contained in the 

District's educational programs on health and nutrition. 
  

D.  No food or beverages are to be sold or distributed which will compete with the District's food-service program. 
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E. Food items and beverages available for sale to students in vending machines for consumption on the school campus 

(any area of property under the jurisdiction of the school that is accessible to students during the school day) during the school 

day (the period from the midnight before, to thirty (30) minutes after the end of the official school day) shall comply with the 

current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition standards. 
  
The Superintendent shall develop and implement guidelines which will require that these conditions are adhered to on a 

continuing basis. 
  

  

  
© Neola 2014 

 

 
8510 - WELLNESS 
  
As required by law, the Board of Education establishes the following wellness policy for the Westlake City School District as 

a part of a comprehensive wellness initiative. 
  
The Board recognizes that good nutrition and regular physical activity affect the health and well-being of the District's 

students. Furthermore, research suggests that there is a positive correlation between a student's health and well-being and 

his/her ability to learn. Moreover, schools can play an important role in the developmental process by which students establish 

their health and nutrition habits by providing nutritious meals and snacks through the schools' meal programs, by supporting 

the development of good eating habits, and by promoting increased physical activity both in and out of school. 
  
Schools alone, however, cannot develop in studentsô healthy behaviors and habits with regard to eating and exercise. It will be 

necessary for not only the staff, but also parents and the public at large to be involved in a community-wide effort to promote, 

support, and model such healthy behaviors and habits. 
  
The Board sets the following goals in an effort to enable students to establish good health and nutrition habits: 
  

A.  With regard to nutrition education, the District shall: 
  

1.  Nutrition education shall be included in the Health curriculum so that instruction is sequential and standards-based 

and provides students with the knowledge, attitudes, and skills necessary to lead healthy lives. 
  

2.  Nutrition education shall be integrated into other subject areas of the curriculum, when appropriate, to complement, 

but not replace, the standards and benchmarks for health education. 
  

3.  Nutrition education standards and benchmarks shall be age- appropriate and culturally relevant. 
  

4.  The standards and benchmarks for nutrition education shall be behavior focused. 
  

5.  Nutrition education shall include opportunities for appropriate student projects related to nutrition, involving, when 

possible, community agencies and organizations. 
  

6.  Nutrition education posters, such as the Food Pyramid Guide, will be displayed in the cafeteria. 
  

7.  Staff responsible for providing instruction in nutrition education shall regularly participate in professional 

development activities designed to better enable them to teach the benchmarks and standards. 
  

8.  Instruction related to the standards and benchmarks for nutrition education shall be provided by highly qualified 

teachers. 
  

9.  The District shall provide information to parents that is designed to encourage them to reinforce at home the 

standards and benchmarks being taught in the classroom. 
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B.  With regard to physical activity, the District shall: 
  

1.  Physical Education 
  

a.  A sequential, comprehensive physical education program shall be provided for students in K-12 in accordance with 

the physical education academic minimum disruption by bus schedules, recess, and other special programs or events. 
  

b.  Planned instruction in physical education shall be sufficient for students to achieve a proficient level with regard to 

the standards and benchmarks adopted by the State. 
  

c.  Planned instruction in physical education shall promote participation in physical activity outside the regular school 

day. 
  

d.  The physical education curriculum shall provide sequential instruction related to the knowledge, attitudes, and skills 

necessary to participate in lifelong, health-enhancing physical activity. 
  

e.  The sequential, comprehensive physical education curriculum shall stress the importance of remaining physically 

active for life. 
  

f.  Teachers properly certificated/licensed in the subject area of physical education shall provide all instruction in 

physical education. 
  

g.  On an annual basis, physical education teachers shall review and affirm receipt of the Ohio Department of Healthôs 

concussion information sheet. 
  

h.  Physical Education teachers shall remove from class participation any student who exhibits signs, symptoms, or 

behaviors consistent with having sustained a concussion or head injury. The Principal and/or teacher shall notify parents or 

guardians about the possible concussion or head injury. 
  

i.  Any student who has been removed from physical education class participation because s/he has exhibited signs, 

symptoms, or behaviors consistent with having sustained a concussion or head injury shall not be permitted to return to 

physical education class until the studentôs condition is assessed by a physician, and the physician gives the student written 

clearance that it is safe to return to class. 
  

2.  Physical Activity 
  

a.  Physical activity should  not be employed as a form of discipline or punishment.  

  

b.  Schools shall encourage families to provide physical activity outside the regular school day, such as outdoor play at 

home, participation in sports sponsored by community agencies or organizations, and in lifelong physical activities like 

bowling, swimming, or tennis. 
  

c.  All students in grades 7 - 12 shall have the opportunity to participate in extracurricular activities and intramural 

programs that emphasize physical activity. 
  

d.  All students in grades 7 - 12 shall have the opportunity to participate in interscholastic sports programs. 
  

e.  Schools shall offer a wide range of physical activities outside the regular school day that meet the needs, interests, 

and abilities of all students, including males, females, students with disabilities, and students with special health care needs. 
  

f.  All before/after-school programs shall provide developmentally appropriate physical activity for the students who 

participate. 

C. With regard to other school-based activities the District shall: 
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1.  The schools shall schedule mealtimes so there is minimum disruption by bus schedules, recess, and other special 

programs or events. 
  

2.  The school shall provide attractive, clean environments in which the students eat. 
  

3.  The schools may  use environmentally friendly practices, such as the use of locally grown 

foods and non -disposable tableware and dishes.  

  

4.  Schools in our system utilize electronic identification and payment systems, therefore, eliminating any stigma or 

identification of students eligible to receive free and/or reduced meals. 
  

5.  Students are discouraged from sharing their foods or beverages with one another during meal times, given concerns 

about allergies and other restrictions on some students' diets. 
  

D.  With regard to nutrition promotion, the District shall: 
  

1.  encourage students to increase their consumption of healthful foods during the school day; 
  

2.  create an environment that reinforces the development of healthy eating habits, including offering the following 

healthy foods that comply with the USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition 

standards. 

  
All foods and beverages sold to students as fund-raisers outside of the school meals program during the regular and extended 

school day for consumption on the school campus shall meet the USDA Competitive Food regulations, the Alliance for A 

Healthier Generationôs Competitive Foods and Beverages Guidelines, and the USDA Smart Snacks in School nutrition 

standards. 
  
Furthermore, with the objectives of enhancing student health and well-being, and reducing childhood obesity, the following 

guidelines are established: 
  

A.  In accordance with Policy 8500, entitled Food Service, the food service program shall comply with Federal and 

State regulations pertaining to the selection, preparation, consumption, and disposal of food and beverages, including but not 

limited to the USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition standards, as well as 

to the fiscal management of the program. 
  

B.  As set forth in Policy 8531, entitled Free and Reduced-Price Meals, the guidelines for reimbursable school meals 

are not less restrictive than the guidelines issued by the U.S. Department of Agriculture (USDA). 
  
The sale of foods of minimal nutritional value in the food service area during the lunch period is prohibited. 
  

C. The sale of foods and beverages to students that do not meet the USDA Dietary Guidelines for Americans and the 

USDA Smart Snacks in School nutrition standards to be consumed on the school campus during the school day is prohibited. 
  

D.  All food items and beverages available for sale to students for consumption on the school campus (any area of 

property under the jurisdiction of the school that is accessible to students during the school day) between midnight and thirty 

(30) minutes after the close of the regular school day shall comply with the current USDA Dietary Guidelines for Americans 

and the USDA Smart Snacks in School nutrition standards, including, but not limited to, competitive foods that are available 

to students a la carte or as entrees in the dining area (except entree items that were offered on the National School Lunch 

Program (NSLP) or School Breakfast Program (SBP) menu on the day of and the day after they are offered on the NSLP or 

SBP menu), as well as food items and beverages from vending machines, from school stores, or as fund-raisers, including 

those operated by student clubs and organizations, parent groups, or boosters clubs. 
  

E. The food service program will strive to be financially self-supporting; however, if it is necessary to subsidize the 

operation, it will not be through the sale of foods with minimal nutritious value. 
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F. The food service program will provide all students affordable access to the varied and nutritious foods they need to 

be healthy and to learn well.  
  
The Board designates the Director of Business Affairs as the individual charged with operational responsibility for measuring 

and evaluating the District's implementation and progress under this policy. The Superintendent shall develop administrative 

guidelines necessary to implement this policy. 
  
The Superintendent shall appoint a District-wide Wellness Committee that includes parents, students, representatives of the 

school food authority, educational staff (including physical education teachers), school health professionals, members of the 

public, and school administrators to oversee development, implementation, evaluation and periodic update of this policy. The 

Wellness Committee shall be an ad hoc committee with members recruited and appointed annually. 
  
The Wellness Committee shall be responsible for: 
  

A.  assessment of the current school environment; 
  

B.  review of the Districtôs Wellness policy; 
  

C. presentation of the Wellness policy to the Board for approval; 
  

D.  measurement of the implementation of the policy; and 
  

E. recommendation for the revision of the policy, is necessary. 

  
Before the end of each school year, the Wellness Committee shall recommend to the Superintendent any revisions to the 

policy it deems necessary and/or appropriate. 
  
The Superintendent shall report annually to the Board on the Wellness Committeeôs progress and on its evaluation of the 

policyôs implementation and areas for improvement, including status of compliance by individual schools and progress made 

in attaining the policyôs goals. 
  
The Superintendent is also responsible for informing the public, including parents, students and community members, on the 

content and implementation of this policy. In order to inform the public, the Superintendent shall post the policy on the 

Districtôs website, including the Wellness Committeeôs assessment of the policyôs implementation. 
  

  

  
© Neola 2014 
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2023 Menus 
 

High School ï September 
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Lee Burneson Middle School ï September 
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Dover Intermediate School ï September 
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Westlake Elementary School ï September 
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Participation & Fund Balance History ï 5-Year 
 

 

 

2023 ï 2024 Ending Unencumbered Cash Balance = $ 993,471.86   
 

 

 

2022 ï 2023 Ending Unencumbered Cash Balance = $795,617.04   
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2021 ï 2022 Ending Unencumbered Cash Balance = $731,628.03   
 

 

 

2020 ï 2021 Ending Unencumbered Cash Balance = $524.92   
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2019 ï 2020 Ending Unencumbered Cash Balance = $44,607.61   
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Kitchen Floor Plans and Staffing 
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Appendix A 

 

National School Lunch Program 

 

 


