
Working in OneDrive 

 

After logging into your Office 365, choose OneDrive from your launch page. 

 

 

 

 

 

 

 

 

Access all personal files 

Access recent files 

Access shared files 

Access deleted files 

Search all files 

Waffle/Apps grid (easy 

access to all Office 365 apps) 

Sort all files 

Create a new document/folder 


