C}o\)‘\g Pub]f (
AN

SN

&,
s
m%; Employee Status Change Form

FAOQ....

‘g

Change Form is a two page document. Please return the signature and

PLEASE NOTE: The Employee Status

date page.

What forms do I

need to:
Change my address ¢ Employee Status Change Form
e Updated MWS507 and W4 tax forms- if you
are moving in or out of your current state
or changing counties
Update my contact e Employee Status Change Form or send an
number: email to humanresources@ccps.org
e Ifyou send an email, please copy your
lead secretary and Lori A. Lagola
(Technology)
Change my name: Due to marriage:

Employee Status Change Form

Copy of marriage certificate

Copy of updated Social Security Card
Updated MW507 and W4 tax forms

Due to divorce/annulment:

Employee Status Change Form

Copy of divorce decree

Copy of updated Social Security Card
Updated MW507 and W4 tax forms







CECIL COUNTY PUBLIC SCHOOLS
Employee Status Change Form

Classification: Oreacher /Administrator OSupport Personnel Osubstitute /EPED

DTransportation OGeneral Assistant Oother:

Former Status:
PLEASE PRINT

Name: Employee ID#:

Phone #:

Personal Email Address:

Address:

Requested Change Status: O Address O Phone Number O Name
Family Status (Family status must be made within 31 days of event)

PLEASE PRINT

New Name:

New Phone #:

New Address:

Certain qualifying life events allow you to make a change to your benefits outside of the open enrollment period.
A change in family status may create the need for a different level of coverage, e.g., Individual, Two-Party, or
Family and may affect the amount of your payroll deduction for healthcare. Your change request must be made
through the Benelogic online enrollment system no later than 31 days following the effective date of one of these
"qualifying events. You must send documentation of the qualifying event to the Benefits Office within the same
period in order for the change request to be authorized. Below are examples of qualifying events for status
changes:

Event Accompanying Documents
Copies of marriage certificate & updated
Marriage Social Security Card, MWS507 & W4 tax forms
Divorce/Annulment Copy of divorce degree
Birth record, crib card, baby’s footprints from
Birth, adoption or death of a dependent hospital or death certificate
Change in employee or spouse’s Certificate of coverage or letter on employer’s
employment status (i.e., termination, layoff, | letterhead showing effective date of change,
starting new job) coverage and employee/subscribers name(s)
Changing states MWS507 and W4 tax forms




TO REQUEST STATUS CHANGE DUE TO A QUALIFIYING LIFE EVENT, FOLLOW THESE STEPS:

1. Log on to the CCPS Benelogic Online Benefits Enrollment Employee Portal.

2. Read carefully the instructions on each screen and select your change(s). Remember that Basic and
Supplemental Life Insurance Beneficiary additions or changes are to be made through Benelogic also.

3. View and print a confirmation statement of your change request for your records.

4, Mail or fax the appropriate documentation to verify your change to the Benefits Office within 31 days
of your change effective date. Change(s) will be effective the first of the month following date of status
change.

The change in coverage must be consistent with family status change. Under penalties of perjury, [ hereby
certify that (i) to the best of my knowledge, the Status Change indicated above resulted in me, my spouse, or
dependent gaining or losing eligibility for medial or life insurance coverage under the Plan, a change is being
made due to and are consistent with the family status change indicated above.

EMPLOYEE’S SIGNATURE DATE

{Please keep a copy of this form for your records prior to sending
it to the Human Resources Department)

DO NOT WRITE BELOW THIS LINE

Administrator’s Section:
Further information requested from employee (attach copy of email or memo)
Date of request:

Beneficiary forms sent (Retirement): Date sent:

Information Updated:

Benefits: Date: Initials:
HR: Date: Initials:
Payroll: Date: Initials:

Edited: 07/02/19



. W-4 Employee’s Withholding Certificate OMB No. 1545-0074

Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay.

Department of the Treasury Give Form W-4 to your employer. 2 @ 24

Internal Revenue Service Your withholding is subject to review by the IRS.

Step 1: (@) First name and middle initial Last name (b) Social security number

Enter Address Does your name match the

Personal name on your social security

: card? If not, to ensure you get

Information City or town, state, and ZIP code credit for your earnings,
contact SSA at 800-772-1213
or go to www.ssa.gov.

(c) |:| Single or Married filing separately
|:| Married filing jointly or Qualifying surviving spouse

|:| Head of household (Check only if you’re unmarried and pay more than half the costs of keeping up a home for yourself and a qualifying individual.)

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, and when to use the estimator at www.irs.gov/W4App.

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works (a) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step (and Steps 3-4). If you

or your spouse have self-employment income, use this option; or
(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This
option is generally more accurate than (b) if pay at the lower paying job is more than half of the pay at the
higher paying job. Otherwise, (b) is more accurate . . . . . . . . .

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will
be most accurate if you complete Steps 3-4(b) on the Form W-4 for the highest paying job.)

Step 3: If your total income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim Multiply the number of qualifying children under age 17 by $2,000 $
Dependent )
and Other Multiply the number of other dependents by $500 . . . . . §
Credits Add the amounts above for qualifying children and other dependents. You may add to
this the amount of any other credits. Enter the totalhere . . . . . . . . . . 3 |$
Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you
(optional): expect this year that won't have withholding, enter the amount of other income here.
Other This may include interest, dividends, and retirementincome . . . . . . . . |4a)|$
Adjustments (b) Deductions. If you expect to claim deductions other than the standard deduction and
want to reduce your withholding, use the Deductions Worksheet on page 3 and enter
theresulthere . . . . . . . . . . . . . . . . . . . . . .. |4a0|%
(c) Extra withholding. Enter any additional tax you want withheld each pay period . . |4(c)|$
Step 5: Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, correct, and complete.
Sign
Here
Employee’s signature (This form is not valid unless you sign it.) Date
Employers | Employer’s name and address First date of Employer identification
Only employment number (EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 10220Q Form W-4 (2024)
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General Instructions
Section references are to the Internal Revenue Code.

Future Developments

For the latest information about developments related to
Form W-4, such as legislation enacted after it was published,
go to www.irs.gov/FormW4.

Purpose of Form

Complete Form W-4 so that your employer can withhold the
correct federal income tax from your pay. If too little is
withheld, you will generally owe tax when you file your tax
return and may owe a penalty. If too much is withheld, you
will generally be due a refund. Complete a new Form W-4
when changes to your personal or financial situation would
change the entries on the form. For more information on
withholding and when you must furnish a new Form W-4,
see Pub. 505, Tax Withholding and Estimated Tax.

Exemption from withholding. You may claim exemption
from withholding for 2024 if you meet both of the following
conditions: you had no federal income tax liability in 2023
and you expect to have no federal income tax liability in
2024. You had no federal income tax liability in 2023 if (1)
your total tax on line 24 on your 2023 Form 1040 or 1040-SR
is zero (or less than the sum of lines 27, 28, and 29), or (2)
you were not required to file a return because your income
was below the filing threshold for your correct filing status. If
you claim exemption, you will have no income tax withheld
from your paycheck and may owe taxes and penalties when
you file your 2024 tax return. To claim exemption from
withholding, certify that you meet both of the conditions
above by writing “Exempt” on Form W-4 in the space below
Step 4(c). Then, complete Steps 1(a), 1(b), and 5. Do not
complete any other steps. You will need to submit a new
Form W-4 by February 15, 2025.

Your privacy. Steps 2(c) and 4(a) ask for information
regarding income you received from sources other than the
job associated with this Form W-4. If you have concerns with
providing the information asked for in Step 2(c), you may
choose Step 2(b) as an alternative; if you have concerns with
providing the information asked for in Step 4(a), you may
enter an additional amount you want withheld per pay period
in Step 4(c) as an alternative.

When to use the estimator. Consider using the estimator at
www.irs.gov/W4App if you:

1. Expect to work only part of the year;

2. Receive dividends, capital gains, social security, bonuses,
or business income, or are subject to the Additional
Medicare Tax or Net Investment Income Tax; or

3. Prefer the most accurate withholding for multiple job
situations.

Self-employment. Generally, you will owe both income and
self-employment taxes on any self-employment income you
receive separate from the wages you receive as an
employee. If you want to pay these taxes through
withholding from your wages, use the estimator at
www.irs.gov/W4App to figure the amount to have withheld.

Nonresident alien. If you’re a nonresident alien, see Notice
1392, Supplemental Form W-4 Instructions for Nonresident
Aliens, before completing this form.

Specific Instructions

Step 1(c). Check your anticipated filing status. This will
determine the standard deduction and tax rates used to
compute your withholding.

Step 2. Use this step if you (1) have more than one job at the
same time, or (2) are married filing jointly and you and your
spouse both work.

Option (a) most accurately calculates the additional tax
you need to have withheld, while option (b) does so with a
little less accuracy.

Instead, if you (and your spouse) have a total of only two
jobs, you may check the box in option (c). The box must also
be checked on the Form W-4 for the other job. If the box is
checked, the standard deduction and tax brackets will be
cut in half for each job to calculate withholding. This option
is accurate for jobs with similar pay; otherwise, more tax
than necessary may be withheld, and this extra amount will
be larger the greater the difference in pay is between the two
jobs.

ﬂ Multiple jobs. Complete Steps 3 through 4(b) on only
one Form W-4. Withholding will be most accurate if
you do this on the Form W-4 for the highest paying job.

Step 3. This step provides instructions for determining the
amount of the child tax credit and the credit for other
dependents that you may be able to claim when you file your
tax return. To qualify for the child tax credit, the child must
be under age 17 as of December 31, must be your
dependent who generally lives with you for more than half
the year, and must have the required social security number.
You may be able to claim a credit for other dependents for
whom a child tax credit can’t be claimed, such as an older
child or a qualifying relative. For additional eligibility
requirements for these credits, see Pub. 501, Dependents,
Standard Deduction, and Filing Information. You can also
include other tax credits for which you are eligible in this
step, such as the foreign tax credit and the education tax
credits. To do so, add an estimate of the amount for the year
to your credits for dependents and enter the total amount in
Step 3. Including these credits will increase your paycheck
and reduce the amount of any refund you may receive when
you file your tax return.

Step 4 (optional).

Step 4(a). Enter in this step the total of your other
estimated income for the year, if any. You shouldn’t include
income from any jobs or self-employment. If you complete
Step 4(a), you likely won't have to make estimated tax
payments for that income. If you prefer to pay estimated tax
rather than having tax on other income withheld from your
paycheck, see Form 1040-ES, Estimated Tax for Individuals.

Step 4(b). Enter in this step the amount from the
Deductions Worksheet, line 5, if you expect to claim
deductions other than the basic standard deduction on your
2024 tax return and want to reduce your withholding to
account for these deductions. This includes both itemized
deductions and other deductions such as for student loan
interest and IRAs.

Step 4(c). Enter in this step any additional tax you want
withheld from your pay each pay period, including any
amounts from the Multiple Jobs Worksheet, line 4. Entering
an amount here will reduce your paycheck and will either
increase your refund or reduce any amount of tax that you
owe.

CAUTION
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Step 2(b)—Multiple Jobs Worksheet (Keep for your records.)

If you choose the option in Step 2(b) on Form W-4, complete this worksheet (which calculates the total extra tax for all jobs) on only
ONE Form W-4. Withholding will be most accurate if you complete the worksheet and enter the result on the Form W-4 for the highest
paying job. To be accurate, submit a new Form W-4 for all other jobs if you have not updated your withholding since 2019.

Note: If more than one job has annual wages of more than $120,000 or there are more than three jobs, see Pub. 505 for additional
tables; or, you can use the online withholding estimator at www.irs.gov/W4App.

1 Two jobs. If you have two jobs or you’re married filing jointly and you and your spouse each have one

job, find the amount from the appropriate table on page 4. Using the “Higher Paying Job” row and the
“Lower Paying Job” column, find the value at the intersection of the two household salaries and enter
that value on line 1. Then, skip to line 3 .

Three jobs. If you and/or your spouse have three jobs at the same time, complete lines 2a, 2b, and
2c below. Otherwise, skip to line 3.

a Find the amount from the appropriate table on page 4 using the annual wages from the highest
paying job in the “Higher Paying Job” row and the annual wages for your next highest paying job
in the “Lower Paying Job” column. Find the value at the intersection of the two household salaries
and enter that value on line 2a .

b Add the annual wages of the two highest paying jobs from line 2a together and use the total as the
wages in the “Higher Paying Job” row and use the annual wages for your third job in the “Lower
Paying Job” column to find the amount from the appropriate table on page 4 and enter this amount
on line 2b

¢ Add the amounts from lines 2a and 2b and enter the result on line 2¢c .

Enter the number of pay periods per year for the highest paying job. For example, if that JOb pays
weekly, enter 52; if it pays every other week, enter 26; if it pays monthly, enter 12, etc.

Divide the annual amount on line 1 or line 2c by the number of pay periods on line 3. Enter this
amount here and in Step 4(c) of Form W-4 for the highest paying job (along with any other additional
amount you want withheld)

2a

2b
2c

Step 4(b)—Deductions Worksheet (Keep for your records.)

R

Enter an estimate of your 2024 itemized deductions (from Schedule A (Form 1040)). Such deductions
may include qualifying home mortgage interest, charitable contributions, state and local taxes (up to

$10,000), and medical expenses in excess of 7.5% of yourincome . . . . . . . . . . . . 1 $

* $29,200 if you’re married filing jointly or a qualifying surviving spouse

2 Enter: ¢ $21,900 if you’re head of household

* $14,600 if you’re single or married filing separately

3 If line 1 is greater than line 2, subtract line 2 from line 1 and enter the result here. If line 2 is greater

than line 1, enter “-0-”

4 Enter an estimate of your student loan interest, deductible IRA contributions, and certain other
adjustments (from Part Il of Schedule 1 (Form 1040)). See Pub. 505 for more information . . . . 4

5 Add lines 3 and 4. Enter the result here and in Step 4(b) of FormW-4 . . . . . . . . . . . 5

Privacy Act and Paperwork Reduction Act Notice. We ask for the information
on this form to carry out the Internal Revenue laws of the United States. Internal
Revenue Code sections 3402(f)(2) and 6109 and their regulations require you to
provide this information; your employer uses it to determine your federal income
tax withholding. Failure to provide a properly completed form will result in your
being treated as a single person with no other entries on the form; providing
fraudulent information may subject you to penalties. Routine uses of this
information include giving it to the Department of Justice for civil and criminal
litigation; to cities, states, the District of Columbia, and U.S. commonwealths and
territories for use in administering their tax laws; and to the Department of Health
and Human Services for use in the National Directory of New Hires. We may also
disclose this information to other countries under a tax treaty, to federal and state
agencies to enforce federal nontax criminal laws, or to federal law enforcement
and intelligence agencies to combat terrorism.

You are not required to provide the information requested on a form that is
subject to the Paperwork Reduction Act unless the form displays a valid OMB
control number. Books or records relating to a form or its instructions must be
retained as long as their contents may become material in the administration of
any Internal Revenue law. Generally, tax returns and return information are
confidential, as required by Code section 6103.

The average time and expenses required to complete and file this form will vary
depending on individual circumstances. For estimated averages, see the
instructions for your income tax return.

If you have suggestions for making this form simpler, we would be happy to hear
from you. See the instructions for your income tax return.



Form W-4 (2024) Page 4
Married Filing Jointly or Qualifying Surviving Spouse
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary

Annual Taxable $0- [$10,000 - |$20,000 - | $30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - | $80,000 - | $90,000 - |$100,000 -|$110,000 -
Wage & Salary | 9,999 | 19,999 | 29,999 | 39,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000

$0- 9,999 $0 $0 $780 $850 $940 | $1,020 | $1,020 | $1,020 | $1,020 | $1,020 | $1,020 | $1,370
$10,000 - 19,999 0 780 1,780 1,940 2,140 2,220 2,220 2,220 2,220 2,220 2,570 3,570
$20,000 - 29,999 780 1,780 2,870 3,140 3,340 3,420 3,420 3,420 3,420 3,770 4,770 5,770
$30,000 - 39,999 850 1,940 3,140 3,410 3,610 3,690 3,690 3,690 4,040 5,040 6,040 7,040
$40,000 - 49,999 940 2,140 3,340 3,610 3,810 3,890 3,890 4,240 5,240 6,240 7,240 8,240
$50,000 - 59,999| 1,020 2,220 3,420 3,690 3,890 3,970 4,320 5,320 6,320 7,320 8,320 9,320
$60,000 - 69,999| 1,020 2,220 3,420 3,690 3,890 4,320 5,320 6,320 7,320 8,320 9,320 | 10,320
$70,000 - 79,999| 1,020 2,220 3,420 3,690 4,240 5,320 6,320 7,320 8,320 9,320 | 10,320 | 11,320
$80,000 - 99,999| 1,020 2,220 3,620 4,890 6,090 7,170 8,170 9,170 | 10,170 | 11,170 | 12,170 | 13,170
$100,000 - 149,999 1,870 4,070 6,270 7,540 8,740 9,820 | 10,820 | 11,820 | 12,830 | 14,030 | 15,230 | 16,430
$150,000 - 239,999 1,960 4,360 6,760 8,230 9,630 | 10,910 | 12,110 | 13,310 | 14,510 | 15,710 | 16,910 | 18,110
$240,000 - 259,999 2,040 4,440 6,840 8,310 9,710 | 10,990 | 12,190 | 13,390 | 14,590 | 15,790 | 16,990 | 18,190
$260,000 - 279,999 2,040 4,440 6,840 8,310 9,710 | 10,990 | 12,190 | 13,390 | 14,590 | 15,790 | 16,990 | 18,190
$280,000 - 299,999 2,040 4,440 6,840 8,310 9,710 | 10,990 | 12,190 | 13,390 | 14,590 | 15,790 | 16,990 | 18,380
$300,000 - 319,999 2,040 4,440 6,840 8,310 9,710 | 10,990 | 12,190 | 13,390 | 14,590 | 15,980 | 17,980 | 19,980
$320,000 - 364,999 2,040 4,440 6,840 8,310 9,710 | 11,280 | 13,280 | 15,280 | 17,280 | 19,280 | 21,280 | 23,280
$365,000 - 524,999 2,720 6,010 9,510 | 12,080 | 14,580 | 16,950 | 19,250 | 21,550 | 23,850 | 26,150 | 28,450 | 30,750
$525,000 and over 3,140 6,840 | 10,540 | 13,310 | 16,010 | 18,590 | 21,090 | 23,590 | 26,090 | 28,590 | 31,090 | 33,590
Single or Married Filing Separately
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary

Annual Taxable $0- [$10,000 - |$20,000 - [ $30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - | $80,000 - | $90,000 - [$100,000 - {$110,000
Wage & Salary | 9,999 | 19,999 | 29,999 | 39,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000

$0- 9,999 $240 $870 $1,020 $1,020 $1,020 $1,540 $1,870 $1,870 $1,870 $1,870 $1,910 $2,040
$10,000 - 19,999 870 1,680 1,830 1,830 2,350 3,350 3,680 3,680 3,680 3,720 3,920 4,050
$20,000 - 29,999 1,020 1,830 1,980 2,510 3,510 4,510 4,830 4,830 4,870 5,070 5,270 5,400
$30,000 - 39,999 1,020 1,830 2,510 3,510 4,510 5,510 5,830 5,870 6,070 6,270 6,470 6,600
$40,000 - 59,999 1,390 3,200 4,360 5,360 6,360 7,370 7,890 8,090 8,290 8,490 8,690 8,820
$60,000 - 79,999 1,870 3,680 4,830 5,840 7,040 8,240 8,770 8,970 9,170 9,370 9,570 9,700
$80,000 - 99,999 1,870 3,690 5,040 6,240 7,440 8,640 9,170 9,370 9,570 9,770 9,970 10,810
$100,000 - 124,999 2,040 4,050 5,400 6,600 7,800 9,000 9,530 9,730 10,180 11,180 12,180 13,120
$125,000 - 149,999 2,040 4,050 5,400 6,600 7,800 9,000 10,180 11,180 12,180 13,180 14,180 15,310
$150,000 - 174,999 2,040 4,050 5,400 6,860 8,860 10,860 12,180 13,180 14,230 15,530 16,830 18,060
$175,000 - 199,999 2,040 4,710 6,860 8,860 10,860 12,860 14,380 15,680 16,980 18,280 19,580 20,810
$200,000 - 249,999 2,720 5,610 8,060 10,360 12,660 14,960 16,590 17,890 19,190 20,490 21,790 23,020
$250,000 - 399,999 2,970 6,080 8,540 10,840 13,140 15,440 17,060 18,360 19,660 20,960 22,260 23,500
$400,000 - 449,999 2,970 6,080 8,540 10,840 13,140 15,440 17,060 18,360 19,660 20,960 22,260 23,500
$450,000 and over 3,140 6,450 9,110 11,610 14,110 16,610 18,430 19,930 21,430 22,930 24,430 25,870
Head of Household
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary

Annual Taxable $0- [$10,000 - |$20,000 - | $30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - | $80,000 - | $90,000 - [$100,000 - {$110,000
Wage & Salary | 9,999 | 19,999 | 29,999 | 39,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000

$0- 9,999 $0 $510 $850 | $1,020 | $1,020 | $1,020 | $1,020 | $1,220 | $1,870 | $1,870 | $1,870 | $1,960
$10,000 - 19,999 510 1,510 2,020 2,220 2,220 2,220 2,420 3,420 4,070 4,070 4,160 4,360
$20,000 - 29,999 850 2,020 2,560 2,760 2,760 2,960 3,960 4,960 5,610 5,700 5,900 6,100
$30,000 - 39,999 1,020 2,220 2,760 2,960 3,160 4,160 5,160 6,160 6,900 7,100 7,300 7,500
$40,000 - 59,999 1,020 2,220 2,810 4,010 5,010 6,010 7,070 8,270 9,120 9,320 9,520 9,720
$60,000 - 79,999 1,070 3,270 4,810 6,010 7,070 8,270 9,470 10,670 | 11,520 11,720 | 11,920 12,120
$80,000 - 99,999 1,870 4,070 5,670 7,070 8,270 9,470 | 10,670 11,870 | 12,720 12,920 | 13,120 13,450
$100,000 - 124,999 2,020 4,420 6,160 7,560 8,760 9,960 | 11,160 12,360 | 13,210 13,880 | 14,880 15,880
$125,000 - 149,999 2,040 4,440 6,180 7,580 8,780 9,980 | 11,250 13,250 | 14,900 15,900 | 16,900 17,900
$150,000 - 174,999 2,040 4,440 6,180 7,580 9,250 11,250 | 13,250 15,250 | 16,900 18,030 | 19,330 | 20,630
$175,000 - 199,999 2,040 4,510 7,050 9,250 | 11,250 13,250 | 15,250 17,630 | 19,480 | 20,780 | 22,080 | 23,380
$200,000 - 249,999 2,720 5,920 8,620 11,120 | 13,420 15,720 | 18,020 | 20,320 | 22,270 | 23,570 | 24,870 | 26,170
$250,000 - 449,999 2,970 6,470 9,310 11,810 | 14,110 16,410 | 18,710 | 21,010 | 22,960 | 24,260 | 25,560 | 26,860
$450,000 and over 3,140 6,840 9,880 12,580 | 15,080 17,580 | 20,080 | 22,580 | 24,730 | 26,230 | 27,730 | 29,230




MARYLAND
FORM

MW507

Purpose. Complete Form MW507 so that your employer can withhold the correct
Maryland Income tax from your pay. Consider completing a new Form MW507
each year and when your personal or financlal situation changes,
Baslc Instructions. Enter on line 1 below, the number of personal exemptions
you will clalm on your tax return, However, If you wish to clalm more exemptions,
or if your adjusted gross Income will be more than $100,000 if you are fling
single or married fling separately ($150,000, if you are filing jolntly or as head
of household), you must complete the Personal Exemption Worksheet on page
2, Complete the Personal Exemption Warksheet on page 2 to further adjust your
Maryland withholding based on iRemized deductions, and certaln other expenses
that exceed your standard deduction and are not belng claimed at another job or
by your spouse. However, you may claim fewer (or zero) exemptions.
Additlonal withholding per pay perlod under agraement with employer, If
you are not having encugh tax withheld, you may ask your employer to withhold
more by entering an additional amount on line 2,
Exemptlon from withholding, You may be entitled to clalm an exemption from
the withholding of Maryland Income tax if:
a. Last year you did not owe any Maryland Income tax and had a right to a full
refund of any tax withheld; AND,
b. This year you do not expect to owe any Maryland income tax and expect to have
a right to a full refund of all Income tax withheld,
1t you ara eligible to clalm this exemption, complete Line 3 and your employer will
not withhold Maryland Income tax from your wages.
Students and Seasonal Employeas whose annual Income will be below the minl-
mum filing requirements should claim exemption from withholding. This provides
more Income throughout the year and avolds the necessity of filing 8 Maryland
Income tax return,
Certification of nonresldence In the State of Maryland. Complete Line 4, This
line Is to be completed by residents of the District of Columbla, Virginla or West
Virginla who are employed In Maryland and who do not maintaln a place of abode
In Maryland for 183 days or more,
Resldents of Pennsylvania who are emplayed In Maryland and who do not maintain
a place of abode In Maryland for 183 days or more, should complete line 5 to ex-
empt themselves from the state portion of the withholding tax. These employees
are still liable for withholding tax at the rate In effect for the Maryland county In
which they are employed, unless they qualify for an exemption on elther line 6 or
line 7. Pennsylvania residents of York and Adams countles may clalm an exemgp-
tion from the local withholding tax by completing line 6. Pennsylvania resldents
living In other lfocal jurisdictions which do not Impose an earnings or Income tax
on Maryland residents may clalm an exemption by completing line 7, Employees
qualifying for exemption under 6 or 7, should also write "EXEMPT” on line 4.
Line 4 Is NOT to be used by residents of other states who are working In Maryland,
because such persons are liable for Maryland Income tax and withholding from
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Employee’s Maryland Withholding

thelr wages Is required.

1f you are domiciled in the District of Columbia, Pennsylvania or Virginla and maln-

taln a place of abode In Maryland for 183 days or more, you becoma 2 statutory

resident of Maryland and you are required to file a resident return with Maryland
reporting your total Income, You must apply to your domicile state for any tax
credit to which you may be entitled under the reciprocal provislons of the law, If
you are domiciled In West Virglnla, you are not required to pay Maryland Income
tax on wage or salary Income, regardless of the length of time you may have

spent In Maryland, .

Under the Servicemembers Civil Rellef Act, as amended by the Military Spouses

Resldency Rellef Act, you may be exempt from Maryland Income tax on your

wages If (i) your spouse Is a member of the armed forces present In Maryland in

compliance with military orders; (i) you are present In Maryland solely to be with
your spouse; and (ili) you malntaln your domidile in another state. If you claim
exemption under the SCRA enter your state of domicile {legal residence) on Line

8; enter "EXEMPT” In the box to the right on Line 8; and attach 2 copy of your

spousal military Identification card to Form MW507, In additlon, you must also

complete and attach Form MW507M.

Dutles and responslbllities of employer, Retain this certificate with your re-

cords. You are required to submit a copy of this certificats and accompanying

attachments to the Compliance Divislon, Compliance Programs Section, 301 West

Preston Street, Baltimore, MD 21201, when recelved If:

1, You have any reason to believe this certificate Is Incorrect;

2, The employee claims mora than 10 exemptions;

3. The employee clalms an exemption from withholding because he/she had no
tax liabllity for the preceding tax year, expects to Incur no tax liabllity this year
and the wages are expected to exceed $200 a week;

4. The employee clalms an exemption from withholding on the basis of nonresl-
dence; or

5. The employee clalms an exemption from withholding under the Military Spous-
es Resldency Relief Act,

Upon recelpt of any exemption certificate (Form MW507), the Compliance Divislon

will make a determination and notify you If a change |s required,

Once 2 certificate Is revoked by the Comptroller, the employer must send any new

certificate from the employee to the Comptroller for approval before Implementing

the new certificate,

If an employee claims exemption under 3 above, a new exemptlon certificate must

be filed by February 15th of the following year,

Dutles and responsibllities of employee, If, on any day during the calendar

year, the number of withholding exemptions that the employee Is entitled to clalm

Is less than the number of exemptions clalmed on the withholding exemption cer-

tificate In effect, the employee must file a new withholding exemption certificate

with the employer within 10 days afer the change cccurs.
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FORM
MW507 Exemption Certificate
Print full name Soclal Security Number
Street Address, City, State, ZIP County of residence (Nonresidents enter Haryland county (o Baltimore City) where you sre employed.)
O Single O Married (surviving spouse or unmarried Head of Household) Rate O Marded, but withhold at Single rate

1. Total number of exemptions you are clalming not to exceed line f In Personal Exemption Worksheet 0N Page2. «.vversevessvesosrases b

2. Additional withholding per pay period under agreement with employer.. . .. vvvvuns N L
3. 1dalm exemption from withholding because I do not expect to owe Maryland tax. See Instructions above and check baxes that apply,

0O - Last year I did not owe any Marytand Income tax and had a right to a full refund of all Income tax withheld and
(S This year I do not expect to owe any Maryland Income tax and expect to have the right to a full refund of all income tax withheld,

(This Includes seasonal and student employees whose annual Income will be below the minimum filing requirements).
(year effective) Enter "EXEMPT"here ........vvvuesvsess

4. 1daim exemption from withholding because 1 am domidled In one of the following states. Check state that applies,

If both a and b apply, enter year applicable

-] District of Columbla Virginia ] West Virginla

1 further certify that I do not malntaln a place of abode In Maryland as described In the Instructions above, Enter *EXEMPT” here. ......... 4.
5. 1dalm exemption from Maryland state withholding because I am domiciled In the Commonwealth of Pennsylvania and I do not

malntain a place of abode In Maryland as described In the Instructions on Form MW507. Enter "EXEMPT  Rere. . «vvvevsveversaseasesss B
6. 1 dalm exemption from Maryland local tax because 1 live In a bocal Pennysylvania jurisdiction within York or Adams counties.

Enter *EXEMPT” here and online 4 of FOrm MW507,, v v v vensastssnssesassnsssssntnsssassnsnesassanssonsssssnsnsnasa B

veesis 3

1

7. 1dalm exemgtion from Maryland local tax because 1 live in a local Pennsylvanta jurisdiction that does not Impose an eamings or Income

tax on Maryland residents. Enter "EXEMPT” here and online 4 of FOrM MWS507. .o yveveesssrscnssseonnarrensrsnnnsssnsnnssass 7o
and am not subject to Maryland withholding because | meet the require-

8. [ certify that 1 am a legal resident of the state of

ments set forth under the Servicemembers Civil Rellef Act, as amended by the Military Spouses Residency Relief Act. Enter "EXEMPT” here.. . . 8.
Under thmna[ty of perjury, I further certify that I am entitled to the number of withholding allowances dalmed on line 1 above, or If clalming exemption

from with|

Ing, that I am entitled to clalm the exempt status on whichever line(s) 1 completed.

Employee’s signature

Date

Employer’s name and address Including ZIP code (For employer use only)

Federsl Employer Identification Number

COM/RAD-036 16-49



MARYLAND
FORM

MWS507

page 2

Personal Exemptions Worksheet

Line 1

a. Multiply the number of your personal exemptions by the value of each exemption from the table below.
(Generally the value of your exemption will be $3,200; however, If your federal adjusted gross Income Is
expected to be over $100,000, the value of your exemption may be reduced. Do not claim any personal
exemptions you currently clalm at another job, or any exemptions being claimed by your spouse.
To qualify as your dependent, you must be entitled to an exemption for the dependent on your federal
Income tax return for the corresponding tax year. NOTE: Dependent taxpayers may not clalm themselves as

anexemption. +.vvvuuu.n § T v e e S S e B sog i s e T G e A e a.
b. Multiply the number of additional exemptions you are claiming for dependents 65 years old or older by the
value of each exemption from the table BelOW. « . v vy vevsanrtrovesanrrrssnarsossasansasnns b.

2]

Enter the estimated amount of your Itemized deductions (excluding state and local Income taxes) that

exceed the amount of your standard deduction, alimony payments, allowable childcare expenses, qualified
retirement contributions, business losses and employee business expenses for the year. Do not clalm any
additional amounts you currently clalm at another job or any amounts belng claimed by your spouse.
NOTE: Standard deduction allowance Is 15% of Maryland adjusted gross income with a minimum of $1,500

and @ maximum of $2,000,...... P
Enter $1,000 for additional exemptions for taxpayer and/or spouse at least 65 years old andfor blind, .... d.
e, Add total of lines a throughd.......

d

cievressat s s s s asnasasenannraannasnansnessas Co

car s Te sttt st ersaeta ey &

f. Divide the amount on line e by $3,200. Drop any fraction. Do not round up, This Is the maximum
number of exemptions you may claim for withholding tax purposes. «..vvsesssissassinsssaanssns fo

If Your federal AGI is

If you will file your tax return

Single or Married Filing Separately
Your Exemption Is

Joint, Head of Household
or Qualifying Widow(er)
Your Exemption is

$100,000 or less

$3,200

Over But not over e -'
$100,000 $125,000 $1,600
$125,000 $150,000 $800
$150,000 $175,000 $0
$175,000 $200,000 $0
In excess of $200,000 $0 $0

FEDERAL PRIVACY ACT INFORMATION

Social Security Numbers must be Included. The mandatory disclosure of your Soclal Security Number is
authorized by the provisions set forth in the Tax-General Article of the Annotated Code of Maryland. Such
numbers are used primarily to administer and enforce the individual Income tax laws and to exchange
income tax information with the Internal Revenue Service, other states and other tax officlals of this state.
Information furnished to other agencles or persons shall be used solely for the purpose of administering tax
laws or the specific laws administered by the person having statutory right to obtain it.
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