
Review of Marking (ROM) Process 

Please follow each step of this process for a Review of Marking. 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

  

 

 

 

  

 

Who has requested the 

Review of Marking? 

Student Teacher/ Head of Department 

Has the student signed a ROM 

candidate consent form*? 

 

Yes 

No 

Has the teacher 

completed and 

signed a Post 

Results 

Services ROM 

Request 

form*? 

 

The ROM cannot 

proceed without 

a ROM candidate 

consent form* 

signed by the 

student. Please 

provide a ROM 

candidate 

consent form* 

for the student to 

sign. 

 

Once a 

signed 

ROM 

candidate 

consent 

form* is 

received 

The ROM will 

be processed 

by the Exams 

team. 

 

Yes 

No 

The ROM 

cannot proceed 

without a Post 

Results 

Services ROM 

Request form* 

Please 

complete and 

sign. 

 

 

Once a 

Post 

Results 

Services 

ROM 

Request 

form* is 

submitted 

to Exams 

The ROM is free 

of charge. 

 

Finance will 

invoice 

student. 

Yes 

No 

Have you spoken to the student and/or 

parent and received a signed ROM 

candidate consent form* from them? 

 

Yes 

No 

Have you 

completed and 

signed a Post 

Results Services 

ROM Request 

form* and had it 

countersigned by 

your SLT line 

manager? 

office)? 

 

The ROM cannot 

proceed without a 

ROM candidate 

consent form* 

signed by the 

student. Please 

provide a ROM 

candidate 

consent form* for 

the student to 

sign. 

 

Once a 

signed 

ROM 

candidate 

consent 

form* is 

received 

Yes 

No 

The ROM will 

be processed 

by the Exams 

team. 

 

The ROM cannot 

proceed without 

a Post Results 

Services ROM 

Request form* 

signed by you 

and your SLT line 

manager. 

Requests over 

£500 must also 

be signed by the 

Head of Centre - 

Mel Mason. 

Please complete 

and gain the 

appropriate 

signatures. 

 

 

Once a 

Post 

Results 

Services 

ROM 

Request 

form* is 

submitted 

to the 

Exams 

team 

*All forms can be collected from the Exams Office 

Did the ROM 

lead to an 

overall subject 

grade change? 


