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Content Content

Letters of Recommendation

Most selective colleges and universities require one to 
three recommendation letters with your application, 
usually from your guidance counselor and at least one 
teacher. Recommendation letters are typically submitted 
electronically through the school specific supplements on 
The Common Application.

Only request a letter of recommendation if the college
requires one as part of the application process. Requesting 
one when it is not required does not make a difference. 

Request a letter of recommendation for scholarships 
directly from that individual. You can find a copy of the 
request for a letter of recommendation here.

https://www.gbcs.org/cms/lib/MI50000457/Centricity/Domain/1878/Letter%20of%20Recommendation%20form.pdf


Content Content

Letters of Recommendation

Most selective colleges and universities require one to 
three recommendation letters with your application, 
usually from your guidance counselor and at least one 
teacher. Recommendation letters are typically submitted 
electronically through the school specific supplements on 
The Common Application.

Who will you ask for a 

Naturally, you will want to select a teacher who knows you well and who you 
have an established rapport with.

But before you decide who to ask, you need to look at the requirements of the
colleges/universities that you are interested in attending and find out the letter 
of recommendation requirements.
• Do they want the letter to be from a teacher in the subject area you will pursue

in college?
• Do they want the letter to be from a core subject area teacher?
• Make sure you are following the guidelines set by your post-secondary 

institutions.



Content Content

Letters of Recommendation

How to ask for a 

• Ask for the letter, do not tell them you have chosen them to write you a letter
• Be considerate of the person’s time. Do not wait until the last minute!
• Consider sharing why you are asking them in particular
• Consider sharing what you hope to do post high school
• Understand that some teachers have a limit on how many they will write, so 

do not procrastinate and do not have hurt feelings if they say no
• Once the teacher/counselor agrees, fill out a Letter of Recommendation form

and give it to them 



Content Content

Transcripts
All post-secondary institutions will need a copy of your transcript. All transcripts are processed through
Parchment, so you must request your transcript through Parchment. If you don’t have an account already, you will need 
to make one. 

Some things to be aware of when you are creating your account:

• DO NOT use your school email address to create your account. You will need to access your parchment account every
time you need to order your transcript. Sometimes, this may be well after you have graduated. Using a personal email
address ensures that your account will always be accessible to you. 

• Make sure that all your information matches! The three biggest things that will get a transcript request cancelled are
when your name doesn’t match (name you have/had while attending), your birth date doesn’t match, or your grad year
doesn’t match. If you transferred out of Grand Blanc schools into another school, you can put the year you left, even 
though it’s not the year you graduate. However, if you are a CURRENT GBHS student, your grad year needs to be the 
correct year you graduate. If any of these do not match, your request will be cancelled until you correct the 
information on your parchment account.  

https://www.parchment.com/u/registration/98795/account


Content Content

Transcripts
How to create a Parchment account and order your transcript: 
The link to Parchment is on the previous page.
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