Folsom Cordova Unified School District Position Classification: Contracted Employee

DEFINITION:

SUPERINTENDENT

Under the direction of the Board of Education, provide leadership and executive direction to the personnel,
programs, activities and operations of the district; assure compliance with established goals, objectives and
legal requirements concerning school district administration and instruction; serve as chief executive officer of
the Board and act as the Board’s agent in implementing policies and directives.

QUALIFICATIONS:

Education:

Certifications:

Any combination of education, training and experience equivalent to a master’s degree
and five years increasingly responsible management experience in a school district
setting.

Possession of a valid California Clear Administrative Services Credential
Possession of a valid California Driver’s License

Knowledge of: Administration of a large school district

Ability to:

Oral and written communication skills

Public Speaking techniques

Laws, rules and regulations related to assigned activities

Applicable section of the California State Education Code and other applicable laws
District organization, operations, policies and objectives

Interpersonal skills using tact, patience and courtesy

Principles and practices of administration, supervision and training

Budget preparation and control

Develop and recommend policies and practices affecting school district programs and
services

Communicate effectively both orally and in writing

Prepare and deliver oral presentations

Establish and maintain cooperative and effective working relationships with others
Train, supervise and evaluate personnel

Maintain current knowledge of program rules, regulations, requirements and restrictions
Analyze situations accurately and adopt an effective course of action

Meet schedules and time lines

Plan and organize work

Work confidentially with discretion

REPRESENTATIVES DUTIES:

e Establish a long range plan, annual goals and direction in concert with the Board of Education

e Administer district programs, activities and operation in accordance with California State Education
Code Requirements, district Board policies and rules and regulations of the State Board of Education

e Provide educational leadership to the Board, school Staff and community; maintain current knowledge
of trends in education and advise the Board regarding desirable courses of action

e Advise the Board in areas requiring policy development or revision; assist in formulating Board policies
by providing Board with necessary data and information; direct the maintenance of a written policy
manual of current district policies
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Interpret and implement district policies and incorporate such interpretations in a written set of
administrative rules, regulations and procedures; administer policies personally or by delegation to
appropriate staff

Direct the preparation of the agendas for Board meetings according to Board policy; assure compliance
with legal requirements related to posting notices of meetings and preparation of minutes; provide
Board members with pertinent background information

Provide leadership in the continuous development, evaluation and revision of the instructional program
including special education to comply with legal requirements and the stated goals and objectives of the
Board

Provide for a district-wide program of professional development for certificated, classified and
management employees

Provide leadership to the district's business and financial operations; provide for the preparation and
presentation of the annual Budget for adoption; assure consistency with instructional programs and
demographic data; assure implementation of the approved budget and appropriate fiscal accountability
Plan, develop and direct a community relations program to inform the public of school developments
and problems; recommend specific programs and activities to promote a positive of the district to the
community

Establish and maintain contact with media representatives, community groups, parent and civic
organizations, local agencies and others; provide information, receive input and serve as liaison
between the community and the Board; represent the district at social and civic functions

Provide leadership to the district’s personnel operations developing personnel recruitment, selection,
development, and promotion procedures; understand legal issues related to personnel administration;
implement effective evaluations; deploy available human resources; select and evaluate professional
and management staff

Delegate to subordinates any of the powers and duties deemed necessary or advisable, but continue to
be responsible to the Board for the execution of the powers and duties delegated

PHYSICAL REQUIREMENTS

The physical requirements described here are representative of those that must be met by an employee, with
or without reasonable accommodations, to successfully perform the essential functions of this job.

Sufficient vision to read printed material.

Sufficient hearing to conduct in person and telephone conversations.

Sufficient physical mobility to move about the district and drive a car.

Ability to speak in an understandable voice with sufficient volume to be heard in normal conversational
distance, on the telephone, and in addressing groups.

Sufficient physical, mental, and emotional stamina to endure long hours and sometimes stressful
conditions.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee encounters
while performing the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually moderate.
Employees in this position will be required to work indoors in a standard office environment and come
in direct contact with district staff, students, and the public.
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