
SUBJECT: 

ORANGE COUNTY 
BOARD OF EDUCATION 

AGENDA ITEM ABSTRACT 

Meeting Date: March 10. 2014 

AGENDA ITEM No. 

ACTION ITEM: (Y/N) 

School Trip Requests 

14-03-08 

y 

INFO. CONTACT: ---"'D""-r.LA,_,m,a!!.Jn"'-da"'--'..!H~a!.!.rtn~e.,s!!!.s _____ ,pHONE: 919-732-8126 

ATTACHMENTS: 1. Gravelly Hill Middle School 
2. A.L. Stanback Middle School Technology Student Association (TSA) 
3. Cedar Ridge High School Theatre Arts 

PURPOSE: To request the Board of Education approve these overnight school trip requests. 

BACKGROUND: 
1. Students at Gravelly Hill School are requesting permission to take advantage of an opportunity to 

travel to Costa Rica. This trip is through Education First (EF) Educational Tours and is scheduled 
for March 30- April 7, 2015 which is during Spring Break. Approximately 20 students will miss 
one day of school. 

2. A.L. Stanback Middle School's Technology Student Association (TSA) is requesting permission to 
travel to Greensboro, NC to participate in the North Carolina Technology Student Association 
(NCTSA) State Competitive Events Conference on March 23-25, 2014. Approximately 5 students 
will be out of school for two days. 

3. The Cedar Ridge High School Theatre Arts students would like to request permission to travel to 
the North Carolina School of the Arts in Winston-Salem, NC to participate in the 2014 International 
Thespian Society State Conference. The conference is being held on March 21-22, 2014. 
Thirteen students will be out of school one day. 

FINANCIAL IMPACT: None. 

RECOMMENDATION: The Superintendent recommends that the Board of Education approve these 
attached overnight school trip requests. 



FORMA ORANGE COUNTY SCHOOLS 
School Trip Approval Request Form 

Procedure Number 3320-P 

Day school trip requests must be submitted to the principal for approval at least 15 calendar days before the day of the proposed trip. Overnight School trip requests must be 
submitted to the principal15 days prior to trip and forwarded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. 

SECTION A: General Information 

School Trip Dates: ~t.March30,2015 I to jEst.Aprii7,20l5 I 

School/Department/Grade Level Gravelly Hill Middle- 6th, 7th & 8th graders presently Number of Students (Attach List) I approx. 20 J 

School Trip Sponsor !sharon Moyer &JoAnne Jeffries I Number of Staff Chaperones (Attach Ustl l2 or 3 ] 

Phone & Extension 1(919) 24S-40SO ext. 32105 & 32602 .f Number of Non-Staff Chaperones (Attach list) EJ 
Purpose of Trip our parts of Costa Rica and enhance the students culture experience. J Number of Other Persons (Attach Ustl lo I 
Destination (Name&City) Costa Rica Total NumberTransportedl2s J 

SECTION B: Type of Trip (check all that apply) 

0Regular School Day- Principal Approval Required 

OAthletic Event (Day)- Principal Approval Required 

0 Privately Owned Vehicle(s)- Chief Academic Officer Approval Required 

OOut of State Trip- Chief Academic Officer Approval Required 

[2Jinternational Trip- Chief Academic Officer and School Board Approval Required 

00vernight Trip- Chief Academic Officer and School Board Approval Required (Borh inandoutofstare) 

SECTION C: Mode of Transportation 

0Walking 

0Activity Bus 

D Privately Owned Vehicle- DMV Background Checks 
Required. List drivers on page 2. 

~!:]Airplane 

0Charter Bus* 

Name of Charter 1\Nhile visiting - using Costa Rica 

Company or Airline~harter Bus lines. 

*The company must be on the approved list provided by the OCS 
Transportation Department. The school is responsible forcontaaing 
transportation in order to have the charter vehicle inspected prior to 
departure. A Sexual Offender Registry Check Certification Form must be 
completed on drivers prior ro departure. 

SECTION D: Scheduling and Trip Associated Costs 

Departure Date fEst. March 30, 2015 f Return Date jEst. April?, 2015 -] 

Departure Time I unknown ) Return Time !unknown ! 
Departure Location !RDU Airport j Return LocationjRDU Airport j 

Number of District Buses Requested 

.--=:======~ 
Projected Total Cost ofT rip $ b9,78S.OO f 

Cost per Student sf2, 130.00 I Cost per Adult sf2,395.00 I 
Is Financial Assistance Available{ 1.8.1 Yes ONo 

Different fund raisers throughout the year. 

Source of Financial Assistance 

NOTES: School trips are subject to cancellation due to unforeseen problems. Cancellation decisions will be made based on the most current information available such as weather, road conditions, etc. The School Trip sponsor 
should have directions to location and should provide these directions to the front office and bus driver. The School Trip Sponsor must ensure district buses are clean upon return. Open food and drinks are prohibited on district 
buses. Principals will be expected to give careful consideration prior to approving school trips. 
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FORMA Procedure Number 3320-P 

SECTION E: Additional Information Required 

To expose the students to a different culture and experience the different cultural events outside the United States. 

Please describe the educational benefit of the 
proposed school trip and the specific connection 
to the North Carolina Standard Course of Study. 

Identify a_n o_range c~_unt~ School_s emp~oyee_wit~ cu~rent CPR, First Aid !Sha-ron Moyer and JoAnne Jeffries I 
and MedtcatJOn Certification that IS parttopattng m th1s school trip. _ 

~--~~~~~~~~~----~ 
If transporting students in privately owned 
vehicles, please list the names of the drivers. 

D DMV Checks Verified 
by Central Office 

Staff Chaperones 
!Sharon Moyer and JoAnne Jeffries and possibly another staff member if needed depending on the number of students that actually attend. 

Non-Staff Chaperones 
(Background checks required) 

Are there any hazardous conditio 
which you are aware or are there 
the area of the trip destination? P 

What precautions have you taken 
ensure the safety of the students 

BA depending who signs up for the trip. Background Checks 

D Verified by Principal 

No safety concerns as we put this together but we shall be work with EF Tours throughout the planning process. 
15 or travel advisories of 
my safety concerns in 
ease describe. 

Several first-aided kits will be on board with chaprones at all times. 

or are you taking to 
md chaperones? 

lodging Arrangements: Name of Hotel/Facility fBA upon completion of planning. I 
Address Phone L__ ______ _ 
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SECTION F: Parent Permission 

Written parental permission for students to travel is required. A copy of the permission form must be attached for all school trips as well as a copy of additional information provided to parents. 

SECTION G: School Trip Approval Request For is form and sign/date below before submitting to appropriate administrators. 

Position Date~ 
~;//;4 . j, I 

SignatureofPersonCompletingThisRequest .,.').r~v.t. ~~ '- _,.,.<;1"~. ~~ ~ #<_ ./ 

SECTION H: Authorization 

CL1 Background Checks On Non-Staff Chaperones Verified by Principal 

OApproved 

0 Disapproved 

D DisaPproved 

D Disapproved 

Principal £.: ~ Pdndpallnltial~ate ~y-:-;--• 
1 

ChiefAcademicO:~ . Date aj2.1f/i.Dt4 
Date Approved/Disapprov::YSch==-------------

~.';.· ';:_) ' ::- .. ' ,. ·"·:' " · ...:, t(:r;: ---~'~ c.r:- ·cs-.2:;/t_: DC: ,·1;0 . ,,:;'\:~~- ',,: ; ~/ . -~:C'('V-
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FORMA ORANGE COUNTY SCHOOLS 
School Trip Approval Request Form 

Procedure Number 332G-P 

Day school trip requests must be submitted to the principal for approval at least 15 calendar days before the day of the proposed trip. Overnight School trip requests must be 
submitted to the principal15 days prior to trip and forwarded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. 

SECTION A: General Information 

School Trip Dates: I mOtrch 2~ i 2...0 \4- I to I \'1'\clrch 2.-S, 20 !1 I 
Schooi/Department/GradeleveiLfiL Sft:tnba.ck:. I Te.c hncJ\00\V I eo-g I NumberofStudents(Attacnlist) I s I 
SchooiTripSponsoriTechnaioCi'-1 Wvc:\-e(l-1-- JC15soc.tOL+io(\ :·Bfldaf-t- ma.dd-ff\ I NumberofStaffChaperones(Anachlist)l z.. I 
Phone & Extension I {t1fql Co4-4- .~ 2-{)() I Number of Non-Staff Chaperones (Attach List) ~ 
PurposeofTrip ITS4 .5±Glft: (CV"Y\pet)t]vr\ I N~mberofOtherPersons<AttachlJstl I I 
Destination(Name&Cityll5hera:lcn a.-t foul S"C45Vi'1S. - Czre£rtGb:J(V I TotaiNumberTransportedj q I 
SECTION B: Type of Trip (check all that apply) 0 Privately Owned Vehide(s) - Chief Academic Officer Approval Required 

OFiegular School Day- Principal Approval Required OOut of State Trip- Chief Academic Officer Approval Required 

OAthletic Event {Day)- Principal Approval Required D International Trip- Chief Academic Officer and School Board Approval Required 

tiS-Overnight Trip- Chief Academic Officer and School Board Approval Required (Both lnandoutofstate! 

SECTION C: Mode of Transportation SECTION D: Scheduling and Trip Associated Costs 

0Walking Departure Date I7/Z-'6fk.Q i4- I Return Date 1'3/"2-S {'lO \4- I 
0Activity Bus , ." . ' 

Departure Time II•U 0 I Return Time I 1... • 06 l 
l't!PrivatelyOwned Vehicle- DMV Bacl<ground Checks · . 
1'-'llequired. List drivers on page_2. _ . . Departure location I fZes id-e(\ c.x_ I Return Location! "12-.CG ;'0-et\ U. I 
D '# Pr;~.re-t\ts df w 1('.;~ -me\ I OJ-if\ Cit\, k\:tl' . \ d _ sexed f'f!O 1Sire<..tio 

Airplane J Number of District Buses Requested! 0 I CT£ Ct ("t'c, 'i spc.n . J ' I' 
0CharterBus* .P.ees . \h,L cos+ p-er Sivd-ef\i- 15 

. 
ProjectedTotaiCostofTrip sl r I rto I t--rv. +inaJ Gl.<:tcfr't.'u;'lt:J coSt fer-\-'N>il l 

Name of Charter I I I . 
Company or Airllnej Cost per Student. $ '!DC I Cost per Adult sl .... -_-_-----------'1 

· . Is Financial Assistance Available? 0 Yes "' No 
*Thecomponymustbeon theapprovedlistprovfdedbyrheOC5 .-------..,'-"'-,..,-.,....,---..,.--c::,...-;,-:-;-;,..-.,--,::-r------, 
~;;::;.,:i:',;'-"':~';!~:;~::!~~~:::;e.:=;;::: Fvnc\5. \av\5-Ed. +ncOJ<]V\ fvnd(cl.,\ser$ O..(K\ 
departure. A SexuaTDffenderReg/stryCheckCertlficatfon Form must be Source of Financial Assistance 'il-so .L.,. "'r -o a lnr 1. n/.1 .i .i 0. ./.) "' r'L ·d...., (i"\ 
compleredondrlverspriortodeparture. _t::_l ..... Jl_I_OXI_'"-····PU< ='f_ r--•"'1 "Tl<lrY\ '-ttG•l:::>JV cc• .-

NOTES: School trips are subject to cance~tation due to unforeseen problems. Cancellation decisions will be made based on the most current information available such as weather, road conditions, etc. The School Ttip sponsor 
should have directions to location and should provide these directions to the front office and bus driver. The School Trip Sponsor must ensure district buses are clean upon rerum. Open food and drinks are prohibited on district 
buses. Principals will be expected to give careful consideration prior to approving school trips. 
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FORMA 

SECTION E: Additional Information Required 

Please describe the educational benefit of the 
proposed school trip and the specific connection 
to the North Carolina Standard Course of Study. 

Procedure Number 3320-P 

ReirtiOru~n-t df- STE(Y), Leo,d:.,zrsr.;·p ; «-Mi CT~ f:>r,'nc,'p(J.£; "t-tV<Y\')n 

3trvrlurrd €.'>(-TJC\. curr;oJ\ctr act-lv:">'-f _\::,A 'Pfo.J,c;l.Q.o st-cJO-.Q_fl'f-S ¥~ 
OffC'fiV0i-1y -w cc;-npeif' c'{)o.-.'r~.S+ ot>-,a_[ scnooLS t'"nrcvqnCLrl- ~ ~i&-i:G 
Qssoer'a_-ud w•~ LLMct.--+ ~'-{ V\();..<1'€ le.arvvc;( i(\ !,ec.hi'\olo9'1Eotuc«.i--?'er_ 

ldentifyanOrangeCountySchoolsemployeewithcurrentCPR,FirstAid r·lll/1 ,' -_-- ~ ._j)" .--+-~ -------------- -l 
and Medication CertffJCation that is participating in this school trip. r v v• C V1 ()..(>)( ~<.A 

If transporting students in privately owned 
vehicles, please list the names of the drivers. · 

Staff Chaperones 
Be i ctg-t:t- ~''-I I" I'\ < c h o-..c.l L -es-ler 

s+vct-evl"t-5 trans.por-H'G\ liJ'f ~·r 0\).!{\ pccl't'l"+5 
D DMV Checks Verified 

by Central Office 

------- --- --- - I 

Non-Staff Chaperones \) Background Checks I Jill !I<"-'"'""- ~ 
(Background checks required) 0v:J q <V i IJ'..( K Verified by Prindpal 

...... ,.~-~--~-, . ..,,~1 I 
which you are aware or are there any safety concerns in N j A 
the area of the trip destination? Please describe. 

t--f-€_a.ltn+orM-" 1 po--ref\+ pe.rM\<;5/CVJ si\ps, Low stvo<.£n.-t- "/-<! 

Whatprecautionshaveyoutakenorareyoutakingto jCV\Ccp-€-'0'1\.i' fC<..:h0 1 O.OOrs (Y\01"1\-l-cwed -thrw'Jha+ ~ f\1'] k.:f 
ensure the safety ofthe students and chaperones? 

Lodging Arrangements: NameofHotet/Facility I SF\ero'-fo(\ E-utei6~aora ct-1- ·· Ri.;r St'tiSCAs-____ -- I 
Address 1-~ I :ZI fHg h fa 1'n-l- Rd . : CQ(Oltl5 blro N C. 2.9-4-0::j I Phone 1(?%) Z1~ -11 (# / I 
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SECTION F: Parent Permission 

Written parental permission for students to travel is required. A copy of the permission form must be attached for all school trips. as well as a copy of additional information prcMded to parents. 

I SECTION G: School Trip Approval Request Form Submission Print this form and sign/date below before submitting to appropriate administrators. ---· J 
Position TC'cVlr\0\0]'1 Ed»m-t-iC¥1 Date 2../ 2-1 J ]4-Signature of Person Completing This Request {%1q'~ /1~ 

SECTION H:·Authorization 

~ed 
~proved 

Background Chec~• itlk ·L.LZ.., ... nmals 
Pn~, Date J-J-IV 

? 

3_-5"· 14 
0 Disapproved 

Principal ['-/.c......-Ji- ·-.. {§.rJ ~ 

D Disapproved Date 

OApproved O Disapproved Date Approved/Disapproved by School Board ___________ _ 

PLEASE NOTE: When printing this form, choose "Landscape" as your orientation so that it prints correctly. 
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FORMA ORANGE COUNTY SCHOOLS 
School Trip Approval Request Form 

Procedure Number '13211-J :::;: 

Day sdmaltrip requests must be ;ul:>mitted to the f>rinci11al for approval at least 15 calendar days before the day afth e proposed trip. Overnight School trip request> must be 
submitted totheprincipal15days priortotripand forwarded to the Chief Academic Officer 10calsndardays priortothenextscheduled Board of Education meeting. 

SECTION A' General Information 
!March 2:1,2014 School Trip Date>: J to I Ma:rch 2.2, 201 ~ 

School/Department/Grade levellcsdar Ridge tllgh School, Theatre Arts Department, 9-12 I Number of Students (Attach List) In 
5chooiTripSponsor IMr.lnkem Kaizen I Number of Staff Chaperones IAota<h list) II 
Phone & Extension 1919·245-<WOO ext. 21803 J Number of Non-Staff Chaperones!Attach List) E 
Purpose ofT rip I stu dents will analyze and critique the whole and parts of a formal dramatic perfarmance. I Number of Other Persons]Att•oo list! I 
Destination (Name &Cil)'l [North Camlina School of the Arts I Total Number Transported,16 

SECTION B: Type ofTrip {check all that apply) 

ORegular School Day-Principal Approval Required OOut of State Trip· Chief Academic Officer Approval Required 

OAthletic Event (Day)- f>rinci pal Af>proval Required Olnternational Trip- Chief AClldemic Officer and School Board Approval Required 

IIJOverni ght Trip- Chief AClldemic Officer and School Board Approval Required (8o!l>inandout of ''"!ei 

SECTION C: Mode ofTra nsportatian SECTION D: Scheduling and Trip Associated Costs 

owalking R~.v%w.l(WN "l"ht. ~~Q"()W Der>arture Date !March 21,2014 I Return Date I March 22, 2014 
llfActMtyBus 

Departure Time j9:00am I !11:00pm 0 Privately Owned Vehicle (list drivers on page 2) Return Time 

OAirplane Departure Location I cedar Ridge HS, Hillsborough, NC I Return Locatianlcedar Ridge HS, Hill>l:IOrough, NC 

0Charter Bus• Number of District Buses Requestedl1 I 
Name of Charter ~ l Projected Total Cost ofTri]l $12081}.00 I 
Com]>any ar Airlin • 

Cost per Student $1160.00 I Cost per Adult slo ,.The r:ompaRy mu:s~ be an ~hi? tJpprtJlled list: provided by ~he GCS 
Transportorio.n D'e,DaltmenL 1lle ~chobl iHelpami'ble far .:orrr.acriny Is Financial Assistance Avail.abfe? !19 Yes 0 N<> 
fronspol1.aiioi? il1 ordef :c fNJve rhe chorte1 vellfde in.sperted prior to 
d'!'<ltture. 

Source of Financial Assistance I CRfiSTheatre Art> Boosters ... 
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NOTES::.5rhool trips are subject 1o a:~nce11aticn du-e to unforeseen prob1ems. CancE'JiaUGn decisions 1\'ill bl" made bas.ed EJon tile mo!.l curren' lnfGrma.ticn availabl~ .iUch as weather, road conditions~ etc. TheSdtl')otTrip sponstl ~ 
should havet:lii'KI:ion.s.to lociition.and should' prmrjde these direCtions tothefront gffice and bus driYe:r.lbe 5rhoorTrip5ponsor mu~t -en.suredisUiLt bus-es are clean upon return. Of)E'n foQd .and t:lrinksareprohibited on d'l~ll g: 
bwes.. P1jnclpa~ will be e:pected to give Cilreful c:on5.ideration prior to approving.uhooltripl. 

'919{2GD!!I' Page 1 ol 



FORMA Procedure Number 3320· ~ 

SECTION E: Addition a llnfonnation Required 
~ 

' ~ 
~ 

' ~ 
~ 

Pleasedescribethei!ducational benefit of the l !? 
propmed school trip and the specific connection Student; :"ill analyze and critiq.ue th~ w_hole ~rid ~rts of a formal dramatic performance, taking Into accountth e wr~text, and ~ 
to the North O.roli"a Standard Course of Study. conslructrvely suggest alternatrve artrs!Jc chmces m a follow-up classroom conversation about the play. . "' 

~ 

~ 
~--~======================~g 

Identify an Orange County Schools employee with current CPR, First Aid IM Ka. :;.: 
and Medication Certification thai is participating in1hisschooltrlp. . r. tzen ~ 

~~~~~~--~======================================================================= ~ 
lftransporting students in privately owned 
vehicles, plea.se- tist the names of the drivers, PI ease see attached documents provided by Mrs. Wilkenson. CRHS school secretary. 

StaffChaperone; lnkem Kaizen 

L-~~~~~~~~~~~~~=1-----

Non-Staff Chaperones 
(Background checks required) !George Higgins and Ruthaleen Thompson 

..../llackground Checks 
~Verified by Principal 

~ 
m 
~ 
< 
n 
m 
~ 

~ 

L---------------~::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::~------------------- ~ 
~ ... 

Are there any hazardous conditions or travel advisories of ;::; 
which you are aware or are there any safety concerns in None 
the area ohhe trip destination? Pleas" describe. 

What precautions have you taken or are you taking to IM r. Ki!izen Is certified in CPR and First aid and all students have filled out emergency ccmtact information that will be with 
ensure the .safety oft he students and chaperones? Mr. Kaizen throughoutthe trip. 

_, 
' ~ 
~ 
~ 

"" ~ 
~ 
~ 

~======================================================================~ Lodgin!l Arrangements: Name of Hotel/Facility I If ,fw lifo ~/II E / N N "': 

Address! fzo /IIG-H $"'1/Z.t;e;T, WltV~TOJV -S"ALE'M,!Vc jPhonel!oa-?72.-377Y 
r ' 
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'SECTION F: Parent Permission 

Written ttarental permission fur st\Jdents to travel is required. A copy of the pe-rmission form mu.s.t be attad1Ed for atl schoo-l trips as weU as a copy of additional information provided tc parents. 

SECTION G: School Trip Approval Request form Submission nd sign/date below before submitting to appropriate admin•stratOrs. 

Signature of Person Campletlng This Request - - -....::: 

SECTION H:Authorizatlon 

Background Cllecks On Non-Sr r•rones Vetilied by Principal 

::._.!f1.~ ~ 

Position~~< L.. !r 

~ 
Pcinc.ipallnitials 

Date 

Date 

.,_.r,..l'{ 
' 

~-{,-l'f 

5Approved 

~roved 
OApproved 

D Disapproved 

D Disapproved 

D Di>approved Date Approved/Disapproved by School Board ___________ _ 

9/91100!1 

Date 3/dt'f 
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