
ORANGE COUNTY 
BOARD OF EDUCATION 

AGENDA ITEM ABSTRACT 

Meeting Date: March 11, 2013 

AGENDA ITEM No. 13-03-07 

ACTION: (Y/N) Y 

SUBJECT: School Trip Requests 

INFO. CONTACT: Dr. Denise Morton PHONE: 919-732-8126 

ATTACHMENTS: 1. Cedar Ridge High School Future Business Leaders of America 
2. Cameron Park Elementary School Fifth Graders 

PURPOSE: To request the Board of Education approve the attached overnight school trips. 

BACKGROUND: 
1. Members of the Cedar Ridge High School Future Business Leaders of America (FBLA) will be 

traveling to Greensboro, N.C. to participate in the FBLA State Leadership Conference. The 
dates of the trip are April 17-19, 2013. Nine students will be out of school for three days. 

2. The fifth grade students at Cameron Park Elementary are planning to travel to Washington, DC 
on April11-12, 2013. The fifth grade students will tour the historical sites of our country's 
capitol such as the Holocaust Exhibit, Lincoln Memorial, Korean War Memorial, Vietnam 
Veteran's Memorial, Arlington National Cemetery and several museums. Approximately 85 
students will be out of school for two days. 

FINANCIAL IMPACT: None 

RECOMMENDATION: The Superintendent recommends the Board of Education approve the attached 
overnight school trip requests. 



FORMA ORANGE COUNTY SCHOOLS 
School Trip Approval Request Form 

Procedure Number 3320-P 

Day school trip requests must be submitted to the principal for approval at least 15 calendar days before the day of the proposed trip. Overnight School trip requests must be 
submitted to the principal15 days prior to trip and forwarded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. 

SECTION A: General information 

School Trip Dates: Epril17, 2013 I to Epril19, 2013 I 
School/Department/Grade LeveiiCedar Ridge High School I Number of Students {Attach List) 19 I 
School Trip Sponsor /Melinda Fornes, FBLA Advisor I Number of Staff Chaperones (Attach List) j1 I 
Phone & Extension ~19-245-4000-21600 / Number of Non-Staff Chaperones (Attach list) D 
Purpose ofT rip IFBLA State Leadership Conference & Competition I Number of Other Persons (Attach list) jo I 
Destination (Name & City) !Greensboro, NC (Sheraton Four Seasons- Koury Convention Center) I Total NumberTransported/10 I 
SECTION II: Type ofT rip (check all that apply) 

0Regular School Day- Principal Approval Required 00ut of State Trip- Chief Academic Officer Approval Required 

OAthletic Event (Day)- Principal Approval Required Olnternationai Trip- Chief Academic Officer and School Board Approval Required 

!i2lOvernight Trip- Chief Academic Officer and School Board Approval Required (Both in andoutofstate! 

SECTION C: Mode ofTransportation SECTION D: Scheduling and Trip Associated Costs 

0Walking Departure Date jApril17, 2013 I Return Date 1April19, 2013 I ~Activity Bus -¢l" 
Departure Time /9:15am I ~:OOpm I 0 Privately Owned Vehicle (list drivers on page 2) Return Time 

0Airplane Departure Location /CRHS I Return Location/CRHS I 
0Charter Bus* Number of Distrlct Buses Requested j1 I .., 

Activity Bus & Driver will be 
sl17oo.oo I ~~we s~ @har~er 

~rrim\jed by OHS FBLA Advisor, 
Projected Total Cost ofT rip 

Cc:::pa::; s: /'" !'·f..te Kellv Heiner .· · 
$1170.00 I Cost per Adult $1170.00 I *'The company must be on the approved list provided by the OCS 

Cost per Student 

Transportation Department. The school is responsible for contacting Is Financial Assistance Available? I8J Yes O No 
transportation in order to have the charter vehicle inspected prior to 
departure. Fundraising, Donations 

Source of Financial Assistance 

NOTES: School trips are subject to cancellation due to unforeseen problems. Cancellation decisions wit! be made based on the most current information available such as weather, road conditions, etc. The School Trip sponsor 
should have directions to location and should provide these directions to the front office and bus driver. The School Trip Sponsor must ensure distrkt buses are dean upon return. Open food and drinks are prohibited on district 
buses. Principals will be expected to give careful consideration prior to approving school trips. 
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FORMA Procedure Number 3320-P 

SECTION E: Additional Information Required 

Students will network with other FBLA m.m,ers & business/marketing students from around the state, compete in various business 
& career related events, as well as gain opportunities to meet with college/career representatives of NC. The skills/knowledge 

Please describe the educational benefit of the 
proposed school trip and the specific connection 
to the North Carolina Standard Course of Study. 

Identify an Orange County Schools employee wit 
and Medication Certification that is participating 

If transporting students in privately owned 
vehicles, please list the names of the drivers. 

learned in the classroom will be applied to this real-world event. 

h current CPR, First Aid Melinda Fornes 

in this school trip. Sheraton Four Seasons & FBLA will also have medical staff on site 

------ -- ----- -----

0 DMV Checks Verified 
by Central Office 

Staff Chaperones 

I ·········-- I Melinda Fornes 
919-815-8251 (cell) 

Non-Staff Chaperones Background Checks 
(Background checks required) 0 Verified by Principal 

N/A 
Are there any hazardous conditions or travel advisories of 
which you are aware or are there any safety concerns in 
the area of the trip destination? Please describe. 

What precautions have you taken or are you taking to 
ensure the safety of the students and chaperones? 

Parent/Guardian Permission Slips 

-------

Lodging Arrangements: Name of Hotel/Facility /Sheraton Fours seasons-- I 
Address \3121 High Point Rd Greensboro NC 27407 I Phone /336-292-9161 I 
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SECTION F: Parent Permission 

Written parental permission for students to travel is required. A copy of the permission form must be attached for all school trips as well as a copy of additional information provided to parents. 

[SEC:tioNG:-School Trip Approval Request Form Submission Print this form and sign/date below before submitting to appropriate administrators. 1 

Signature of Person Completing This Request 

SECTION H: Authorization 

c:(~ved 
[1j'Approved 

:-\"f'\ a\l'="'"'§, b -~ 
'( 

Background Checks 0 

Principal 

Chief Academic 0 

Position C'\Ec \t~c...Je\""-<-
-~~~· AC>-">:s;:x-

Principal Initials 

Date ;)-fJ-,.....q 

Date~-/-/~ 

OApproved 

D Disapproved 

D Disapproved 

D Disapproved Date Approved/Disapproved by School Board _____________ _ 

PLEASE NOTE: When printing this form, choose "Landscape" as your orientation so that it prints correctly. 

10/30/2012 

Date d- aS - \'\ 
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' FORM'K ORANGE COUNTY SCHOOlS 
School Trip Approval Request Form 

Procedure Number 3320-P 

Day school trip requests must be submitted to the principal for approval at least 15 calendar days before the day of the proposed trip. Overnight School trip requests must be 
submitted to the principal15 days prior to trip and forwarded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. 

SECTION A: General Information 

!Apr 11,2013 School Trip Dates: 
J to !Apr 12, 2013 I 

School/Department/Grade levellcameron Park I Number of Students (Attach Ust) 1106 I 
School Trip Sponsor lceline Stinnett I Number of Staff Chaperones, (Attach List)\8 I 
Phone & Extension 1732-9326 ext. 40500 I Number of Non-Staff Chaperones (Attach List) §] 
Purpose ofT rip !visit our Nation's capital I Number of Other Persons !Attach List) I I 
Destination (Name & City) !washington, DC I Total NumberTransported,184 I 
SECTION B: Type ofT rip {check all that apply) 

ORegular School Day- Principal Approval Required l2JOut of State Trip -Chief Academic Officer Approval Required 

OAthletic Event (Day)- Principal Approval Required Olnternational Trip- Chief Academic Officer and School Board Approval Required 

l2JOvernight Trip- Chief Academic Officer and School Board Approval Required (Both ;nand aut of state) 

SECTION C: Mode of Transportation SECTION D: Scheduling and Trip Associated Costs 

owalking 
Departure Date 1April11, 2013 I Return Date 1April12, 2013 I 0Activity Bus 
Departure Time 16:00 AM I 110:30 PM I D Privately Owned Vehicle (list drivers on page 2) Return Time 

OAirplane Departure Location !cameron Park Elementary I Return locationjcameron Park Elementary I 
IZ]Charter Bus* Number of District Buses Requested \O I 
Name of Charter ~ _ _ 

I 
Projected Total Cost ofT rip sJ33,264 I Company or Airlin , Holbrook F1eld Tnps 

Cost per Student Sl190 I Cost per Adult Sl190 I "'The company must be on the approved list provided by the OCS 
Transportation Department. The school is responsible for contacting Is Financial Assistance Available? 1?SJ Yes ONo 
transportation in order to have the charter vehicle inspected prior to 

Source of Financial Assistance jPTGO, parent fundraising I departure. 

NOTES: School trips are subject to cancellation due to unforeseen problems. Cancellation decisions will be made based on the most current information available such as weather, road conditions, etc. The School Trip sponsor 
should have directions to location and should provide these directions to the front office and bus driver. The School Trip Sponsor must ensure district buses are dean upon return. Open food and drinks are prohibited on district 
buses. Principals will be expected to give careful consideration prior to approving school trips. 
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-FORMA" 

SECTION E: Additional Information Required 

Please describe the educational benefit of the 
proposed school trip and the specific connection !Grade 5 Social Studies 2.03 Recognize how US government has changed over time. 
to the North Carolina Standard Course of Study. 

Procedure Number 3320-P 

Identify an Orange County Schools employee with current CPR, First Aid Celine Stinnett, Christine Preddy, Rebecca Spurlin, (Student teacher) and Fran Hall 

and Medication Certification that is participating in t:h~is~sc~h:o:o:l~tr:iP~·:__~=======================================l 
If transporting students in privately owned 
vehicles, please list the names of the drivers. 

Staff Chaperones Celine Stinnett, Gina Bacheler, Christine Preddy, Rebecca Spurlin, (Student teacher), Fran Hall, Ann Burton, Brittany LaMontagne/ K o-.,-\1' e, K leh)Q 

Non-Staff Chaperones I Background Checks J2V 
(Background checks required) 0 Verified by Principal4 

Are there any hazardous conditions or travel advisories of 
which you are aware or are there any safety concerns in 
the area of the trip destination? Please describe. 

What precautions have you taken or are you taking to Holbrook field Trips provide a security guard at the hotel facility, we will have first aid equipment and enough chaperones 
ensure the safety of the students and chaperones? where there will be no more than 3 children per adult. 

lodging Arrangements: Name of Hotel/Facility lsest Western Potomac Mills I 
Address j8751 Richmond Highway Alexandria, VA 22309 

SECTION F: Parent Permission 

Phone 1(703) 494-4433 I 

Written parental permission for students to travel is required. A copy of the permission form must be attached for all school trips as well as a copy of additional information provided to parents. 

SECTION G: School Trip Approval Request Form Submission Print this f<;?rm and sign/date below before submitting to appropriate administrators. 

SignatureofPersonCompletingThisReq;uest ~ t( ~ Position 6~r-~ 
SECTION H: Authorization 

~roved 
~proved 
OApproved 

9/9/2009 

D Disapproved 

D Disapproved 

D Disapproved 

Chief Academic Officer ~< M . ..r ..I W... I{{~....< 

Date Approved/Disapproved by School Board ____________ _ 

2>l "' l r:::; 
I J 

Date 3... j {.;, j f3, 
~t 

Date .....-z ..--- 1.,, -;.z 

" 
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