
ORANGE COUNTY 
BOARD OF EDUCATION 

AGENDA ITEM ABSTRACT 

Meeting Date: June 24, 2013 AGENDA 
ITEM No. 13-06-(2)-07 

ACTION: (Y/N) Y 

SUBJECT: School Trip Requests 

INFO.CONTACT: --~D~r.~D~e~n~is~e~M~o~rt~onu_ __________ ___ PHONE: 919-732-8126 

ATTACHMENTS: 1. Cedar Ridge High School Furniture and Cabinetmaking Class 
2. Cedar Ridge High School International Baccalaureate Students 
3. Cedar Ridge High School Volleyball Team 

PURPOSE: To request Board approval of overnight school trips. 

BACKGROUND: 1. One student from Cedar Ridge High School's Furniture and Cabinetmaking 
class will be participating in the Association of Woodworking and Furnishing 
Suppliers (AWFS) Conference on July 24-28, 2013 in Las Vegas, Nevada. 
This student will be traveling to Las Vegas and displaying his furniture in the 
competition, as well as participating in an opportunity to learn techniques from 
experts. 

2. Fourteen International Baccalaureate students from Cedar Ridge High School 
will be participating in the IB World Student Conference on June 23-29, 2013. 
This event will be held at Wake Forest University for the first time since the IB 
program began at Cedar Ridge. 

3. The Cedar Ridge Volleyball team will be traveling to Davidson College in 
Davidson, NC to participate in a volleyball camp on July 19-21, 2013. There will 
be approximately 26 team members participating. 

FINANCIAL IMPACT: None 

RECOMMENDATION: The Superintendent recommends that the Board of Education approve these 
overnight school trip requests. 



FORMA ORANGE COUNTY SCHOOLS 
School Trip Approval Request form 

·-·-"·-

Procedu1e Number 332iJ-
~ = 

-~ 

Day sdtool trip requests must be submitted to the principal for approval at least 15 calendar days before the day of the proposed trip. Overnight Schoo1 trip requests must be ' = ~ 
submitted to the pr;ncipal I 5 days prfor to trip and forwarded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. ~ 

= 

SECTION A: General Information 
School Trip Dates: !Jul24, 2013 

Schooi(DepartmentJGrade Level)cedar Rtdge High School 

School Trip Sponsor !Keith Yow 

Phone & Extension 191 S-245-4000 x21606 

Purpose ofT rip IAWFS Fair and Student Design competition 

J to IJu\28, 2013 

[ NumberofStudents{!\ltachUst) ~1 

l Number of Staff Chaperones {Attach liS!lJi 

::"': 
~ 

~ 

~ 

~ 
.'f 

I Number of Non-Staff Chaperones (Attacl> Ust) E E~ 
~ 
<= 

\ Number of Other Persons (Attach List) l1 ~ 
:::; 

Destination (Name& OtyJjlos Vegas Convention Center, Las Vegas NV I Total Number Transportedj3 1;;l 
~ 

hl 
SECTION B: Type of Trip (check all that apply} OPrivately Owned Vehic!e{sj- Chief Academic Officer Approval Required 

ORegular School Day -Principal Approval Required !Z]Out of State Trip -Chief Academic Officer Approval Required 

OAthleti< Event(Day)- Principal Approval Required Olnternational Trip- Chief Academic Officer and School Board Approval Required 

IZ]Overnight Trip- Chief Academic Officer and School Board Approval Required (Borhin and our of stare} 

SECTION C: Mode of Transportation SECTION D: Scheduling and Trip Associated Costs 

OWalking 
Departure Date 17-24-13 I RetumDate 17-28-13 

0Activity Bus 
Departure Time 17:GGam I j6:00pm Return Time 

0
Privately Owned Vehicle- DMV Background Checks 

IRDU Airport ~ Return locationiRDU Airport Required. Ust drivers on page 2. Departure location 

IZ]Airplane Number of Distr<ct Buses Requested II) ! 
0Charter Bus• 

Projected Total CostofTrip $12100.00 I 
Name of Charter ~ .. 

1 
Cost per Student Sj900.0G I Cost per Adult $11200.00 Company or 1\irlin Southwest Alllmes 
Is Financiol Assistance Available? ~Yes DNa •The co-mpany must be on the oppNJllf!d lisr provided by the OCS 

· TrompPrlatictt?Department The school isresponsfbleforc<~n~acting 

Source of Financial Assistance ICRHS Skills USA Club. 
ftDrnportario-n in ouie1to have the dr.orter r.reftic!e inspected prior to 
departure. A Sex~aJ Offender Registly Check Celfifica!ion Form m.u:St be 
completed 011 drive's prior 10 departure. 

~- -- --
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c> 
= 
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' NOTES: Schooltrlps are subject to cancellation. due to unforeseen problems. Cancella~ion ded:s.1ons wi!! be made based on tile most c urrenl !nfurmation avail21ble such as weather, road condrtlons. etc. The Sthool Trip spons ;;;:; 
should have directions to tocation and shou!d prov!dethB.edirections to th~ front office and bus driver. T!oe SdmoiTrip Spt:r!15cor must ensure <:listrkt bus.;::s are clean upon retum. Open food and drinks are prol\ibited!on dis' <..:n 

OOses. :Prin:c:ipa.!swill be &pected to give careful consideration ?rim '1.0 approving schoo1 trips. 

05/01/2013 Page 1 ~ 



FORMA Procedure Ntlmber 3320 

SECTION E:Additlonallnformation Required "' <=> 
~ 

' r------------------------------------------------------------------------------------------------------------------------ 5E 

Please describe the educational benefit of the 
proposed school trip ami the specific connection !Student is finalists in AWFS Student Design Competition. He wm participate in the industry trade show and seminars directly 
to the North Carolina Standard Course of Study.' related to our field of stu(!y. 

<=> 

= 
"' 
~ 

"' ~ 
"' 

L ~ 
b 

Identify an Orange County Schools employee with current CPR, First Aid K"eth y ~ 

and Medtcation Certification that is participating in ;th~-:·s~s=c~h=o=o~! t~r~iP:· __ _:::'==o:w========================::;----------- 'il 
2: 
~ _, 

lftransporting students in prlvately owned 
vehicles, please list the names of the drivers. 0 

DMV Checks Verified ::l 
No by Central Office :5 

Staff Chaperones Keith Yow 

Non-Staff Chaperones Background Checks 
(!Background checks required) none 0 Verified by Principal 

Are there any hazardous conditions cr travel advisories of 
which you are aware or are there any safety concerns in None 
the area ofthetrip destination? f>lease describe. 

What precautions have you taken or are you taking to I all 
ensure the safety of the students and chaperones? 

[;l 
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~ 

_, 
..!. 
= 

~ 
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Lodging Arrangements: Name of Hotel/Facility §A Assigned by the AWFS ~ 
..!. 

Address f>hone g: 

OS/01/2011 Page 2 



SECTION F' Parent Permission 

Written: parental permission for students. to trave~ is requ1ced. A copy of the permission form mus:t be attached for all school trips as weli as a copy of additional information pro'Vided to parents. 

SECTIOIII <;, School Trip Approval Request Form Submission /date below before submitting to appropriate administrators~ 

Slgnatureofl'erson Completing This Request p-"7'.! I lr. .__...--/ L/2< I 
I~ 

!'osition ft «c~ 
SECTION H: Autlunization 

tppiovecl/ 

IJ2JApproved 

OApproved 

0 Disapproved 

0 Disapproved 

0 Disapproved 

V
erlfied by Prlndpal Pcioclpalln<tials ,-- -{ {)-(f eTones Date ur . 

. Principal 

Chief A<ademk Officer ...:;:±::;:;22~~:;::::~::...':=-:__j_J+L::¥:&~-'----
i - - ''" _r :2._, Date ;_p - ! Li ,( ·--··--

Dat<! Approved/Disap!>roved by School Board ____________ _ 

PLEASE NOTE: When printing this form, choose "landscape" as your orientatim so that it prints correctly. 

()5if01J2013 
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FORMA ORANGE COUNTY SCHOOLS 
School Trip Approval Request Form 

Procedure Number 3320-P 

Oay school trip requ esls must be submitted lo !he principal for approval at least 1 S calendar days before the day of th<: proposed trip, Overnight Schoo! trip requests must be 
submitted to the f>rincipal15 days prior to trfpand fo!Warded totheChfef Academic Officer 10 calendar days priortothenext scheduled Board of Education meeting_ 

SECTION A: General Information 
Scheel Trip Oates: [Jun 23,2013 Ito 1Jun 29r2013 

School/Department/Grade LeveljCedar Ridge High Schoo! I OCS /B Dip/a ma Program I Number of Students (Attach Ustt 114 
School Trip Sponsor locs, I B Parent Boosters, Wake forest University, IB Organization I Number of Staff Chaperones {Attach Ustl !1 

Phone & Extension/252-412-4370 or 919-21~3219 I Number of Non-Staff Chaperones !Attach Ust) E 
Purpose ofT rip !IS World student Conference 2013- This five day conference will bring together IB studen!s from all over thet!J Number of Other Persons (~,.;h List) [ 15 

Destination !Name& Otyi!Winston-Salem, NC (Wake forest University) I Total Number Transportedlo 

SECTION B: T!ll>" ofTrip (cile<k allthat apply) OPrivately OWned Vehi<ie[sl- Chief Academic Officer Approval Required 

0RegulaT Sd>oal Day- Princif>al Appro""! Required 00ut of State Trip- Chief Academic Officer Approval Required . 
0Athletic Event !Day)- Principal Approval Required Olnt<!rna!icnal Trip- Chief Academic Officer and Schot:>l Board Approval Required 

0 Overnight Trip -Chief Academic Officer and School Board Approval Requrred {Bor~ in amiautof.rato! 

SECTION C: Mode of Transportation SECTION D: Sclledulfng and Trip Asso~iated Costs 

0Walking 
Departure Date !June 23, 2013 I Return Date !June 29, 20B I 

0Activit)' Bus 
Departure Tim" I Hl am l !srm I Return Time 

lll:!Privat.:ly Owned \lel;icle- OMV Background Checks 
Departure Location 1 I Return location I Required_ list drivers on page 2_ 

Oilirp!ane Number of District Buses Requestedlo I 
0Charter Bus' 

slmoo I 
Name of Charter ~ 

I 

Projected Total CostofTrip 

Cost per Student $195() I CostperAdult sl I Company .or Airiin . 
Is Financfa[ Assfstance Avai!abfe? I8J Yes ONo .. The componymtts.tbe oo the approved ti:st provided by the OCS 

Trom:portariMDeportment The ~cbc.oUsrespons-Jble fbrcontocti'ng 
l7empoa<ltWn fn. !ltder .to iro•;e the dwrter vehide inspected prior t-o 

Source ofFin.andal Assistance IB ParentBoosle<>, Parent Donations , Curriculum & Instruction de[X~rture.. A Sexual Offe-nder-Regirtly Check C.enjficotfon Form m<.~sl be 
campfered on drfvers prior lo_ departure. 

- ---

NOlES: Sch!!ol trips .are subject to cancetlation due to unfore:see:n problems. Cancelr.ation deO:sior~s will be made b.ased on ti-le most Ci.ll'l"Mtinformatiol'l a'Jaifablesuch as weather. road con.ditlon-s-,.etc. fhe Schoo! Trlf:b ~ponsor 
~houtd have directions to f<Ocation and ~hou!C provide these directions t&thefrOllt office and bus driver. The School Trip Spo-nso.r mu:.t eru1.1re di'itrict buses are dean upof"! retum. Open food and drinks are prohibited on tiGtrict 
buses. Principals will be e>:pect-edto-g~ve<art!(u1 oonsh:leratjon prio-r to ap[>ro-ving school trfps. 

fJ.SJ01i20.13 Page 1 CJf 3 
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FORMA 

SECTION E: Additional information Required 

Please describe the educational benefit of the 
proposed school trip and the specific coronection 
to the North Carolina Standard Course of Study. 

Procedure Numfn:r 332Q-P 

Wake F crest University will host one of three lnternati<mal Baccalaureate World Student Conferences this summer. Tnis five day 
conference will bring together IB students from all overtile world to explore ways to make our world a better, more peaceful 
place. During their time here students will have the opportu nily to.,. 
-tom the lnternattonal Civil Right Museum 
-explore Winston Salem's Art District 
discuss universal education and heaithcare 
~.nattkio.a!e:.in_th :. In c. o •. ll 

,!.. Identify an Orange County Schools emplo)lee wi 
and Medication Certification that is participating 

h current CPR, First Aid 
in this school trip. 

Wake Forest personnel, IB personnel, and other trained medical staff on WFU will be available thoughout 
the week at this residential conference. 
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If transporting students in privately owned 
veh ides, please list the names of the drivers. 

Staff Chapemnes lynne Gronback 

Parents will be transporting their own children. D DMV Checks Verified 
by Central Office 

Non-StaffChaperones Background Checks 
(Background chec1<s required) D Verifted by Principal 

,----------~·-·-

Are there any hazardous condili<ms '"travel advisories of 
which you are aware or are there- any safety concerns in NO 
the area of the trfp destil'latlon? Please describe. 

What precautiQnS have you taken or ar.e you taking to I . . . . . . 
th 

, ty ft" st d t d h 7 Commumcatron w/ parents and students about conference detar!s, planmng conference details w1th WfU and IS staff ensure e sate o ue u en san <: aperones. 

lodging Arrangements: NameofHro.:_l:_e:_i/F....:_a.:_ci.:_lf.:_ty_:::==============================:;-----;::==========~ 
Address Phone 

~--------------~ 

05{01 /20.13 Pag~.2 of3 



SECTION F: Parent Permission 

Written parental permission for students to travel is required. A copy of the permission form must be attached for all school trips as well as a copy of additional information provided to parents. 

SECTION G: School Trip Approval Request Form Submission ,e!ow before submitting to appropriate administrators. 

Signature of Person Completing This Request I • 7 J ~ J I' I ( Ql.....l( .4A... • ............. ....... 
SECTION H: Authorization 

Principal 

Chief Academic 

Positiorf._j~~ 

Principal Initials 
Date 

Date 

f.,-IH"J 

tv -/2 -(]::, 
0App~oved 

~roved 
OApproved 

D Disapproved 

D Disapproved 

D Disapproved Date Approved/Disapproved by School Board ____________ _ 

Pl_fASE NOTE: VVhen p:-inting this c~;oose- as yo.ur- orh:::nt21tkm sc ti:at lt pi"lhts correc.tiy. 

05{01/2013 

Date""'"'""' ;r' r r ....... 

Page 3 of 3 



FORI\IIA ORANGECOUNTVSCHOOLS 
School Trip App:roval Request Form 

Procedure Number 332(}-P 

Day school trip requests must be submitted to I he prln<i poll or approval al lea;t 15 calendar days before the clay ofl he proposed trip. Overnight Sc noel trip requests must be 
submitted lo the poin<ipal15 days prior to trip and forwarded to the Chief Academic Officer 10 calendar clays prior to the next scheduled Board of Education meeting. 

SECT! 01\1 A: G e lieralinformation 
School Trip Dates: ~u!yt9,26U I to ~uly2~.20-B I . 

School/Department/Grade level !c RHS Volleylll>ii I Number of Students (At1il<~ llitl ~4-26 l 
School Trip Spon"" EharlleOakley I Number af Staff C haperont>S (Atta< h ti><l p I 
Phone & Extension g45-400!1 •21207 I Number of Nt:m-Siaff Chaperones (Attado Us<l D 
Purf>ose ofT rip ~oileybaU Team Camp I Number of other Persons (Aita<h l.istl I I 
Oestination (Name & c lty) ~avids.on, NC I Total Number T ran;portedj27 -29 I 
SECTION 8: Type ofTrl p !d•eck all thai apply) OPrillate!y Owned Vehicle(s)- Chief Academic Officer Approval REquired 

0 Regular School Day - Prindpa! Approval Required 00ue oUtate Trip- Ch lei Academ it Officer Approval Required 

QAthletic Event (Day)- Principal Approval Required Ql.,ternati onai iri p -C hie! Academic Officer aml Schoo I Board Approval Required 

00vernight Trip- Chief Academic Officer and Schcol Board Approval Required (ilotMnondourofsto<e) 

SECTION C: 1\11 ode of T ransportatlon SECT! ON D: Sdaeduli"g and Trip Associated Costs 

owalking 
Departure Date ~uly 19,2013 I Return Dale ~uly21,2013 I 

0Aclivity Sus 
Departure Time (9:30am I ~:30pm I Return lime 

0
Privately Owned Vehicle- DMV Background Checks 

Departure loc.ation ~RH:S I Return locatlonjcRHS I Required. Usi drivers on page 2. 

0Airpiane Number of Dl>trlct Buses Requestedl1 I 0 Charter Sus• 
Projected To'l<!iCosl ofT rip s~,ooo I 

Name of Charter ~ I Cost per Student $~SO I Cost per Ad"lt $1m I Com ;>any or Airlin . 
Is Finandal Assls.tance Available? 0 \les I8J No "ihe componv mus! be (In the approved fht pm.~tded by fhe> oc:s 

Ttansporrotfon Deportment The :st:hcoUs n!'sp.ons.ib!e for t:ontodi.ng 

Source of fi ~· ncia! Assistance [_ 
Uofl'spaJtot(on tn order to how the chorte; veltk.k lns.p;xred ptfol to 
deparlvll'. A Se:nrof OffernJe1 RegJD;y Chr:ock Certlficaaotl form must be 
e:ompletedoo drJ'/Iefs priol r.a depgrtttte. 

! ................ ____ ····---- -------------------------------
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NOTES: Sc hooi11lps are subject to 'ancellatl<ln due to unforeseen p:r.o b!e-m:s. (a~n~ce-!!aUo.n decis.lons will be- made base-d Of\ 1 he mtllot curreJlll. I nforml:'ll:ion avalf.ab5e ~ud't as \'lre.ati.e-r, roa-d <oodilio.ns.,. etc. The- .School Trip sponsor ..!_ 
shcl.llld have ciiJ-ections to location and sha.uld provide these di.rection.s lo 1 he front office- ancJ bu.s driver. The School Trip S pomor mus~ ensure di!.h ic.l buse~ are d.e-a.n upon return. Ope>n food and dr'in.ks are p re~hlb1ted an dis! rid. ~ 
buses. Principals will be e}l"pectedl to give tareful co.ns.1dE'ra1.ion prior l.o ap.provi~g s.tboo• trips. 

OS/Ot./20, l P~e 1 oil 



FORMA Procedure Number J32(J.P ~ 

SECTION E: Additionallnfo rmation Required 

Please des<tlbe the educational ben.,flt of the 
proposed school I rip and the specific connection 
to the NorthCaroHna Standard Cour>e of Study. 

iT eam Camp for volleyball. 

ldE!ntily an Orange County Schr:mis employee with currE!nt CPR, first Aid iC ha rlie Oakley, Linda Osterman, Kirsten Emmert 
and Medication Certification that I> participating in this "hooltrip. l 1 

iftransportlng students In privately owned 
veh ides, please list the name> of the drivers. 

O DMV Ch"c k> Verified 
by Central Office 

Staff Chaperones 
ICharlle Oakley, Linda Osterman, Kirsten Emmert 

-- r-~ {Background checks required) 0 Wrifl"d by Principal 

What pre<:autlons have you taken or are you laking to 
ensure the safety of the students and chaperones? 

[All students have sigh ned requislile waivers and physical forms including having an up iodate Physical. 

~ • c 
0 • 

c 
Q 

c 
~ 

~ 
3 

, 
~ 

~ 
c 
r 
~ 

~ 
c , , 
c 
~ 

~ 

" ~ 
:; 
u 

• 
d 

, 
c 
c 
~ 

' c 
c 

Lodging Arraog.,ments: Name of Hotei/Fadiity joavidson College I d 

Address ros N. Main Slreet, Oavids.on 1\1( 28035 I Phon" ~04-894-2000 I ~ 

05/01/2.013 ?a:ge 2 oi 3 



SECTION F: Parent Permission 

Written parental permiss.ioo tor s.tudents. to travel is required. A copy of the permis.~;o fl form must be atta-ched for ali !>Cilool trips. as. WE-ll as. a copy of addttlolla! information p1ovided to pare-nts. 

SECT!Oi\16: S<hDOITrip Approval Request Form Submission Print this fotm and signfda.te below before submitting toa?proprlate administrators.. 

(' ·' 
Signature of foro•• Ccmplelinglhisll"'luest ~!f-L}~eo-....J:&'--i:G::>"'R"'~'-'=""1--------------
SECTIOI\I H: Authorization 

[2'jA~ed 

'i•t•• Verifi•d by l'rin<ipal 

U.21-H- Vb~/l-G- v.. 
Position 5J 5 75di= 

P rln.cipallnitia!s 
bate t;-17-ft: 

~ 

Date (c -/h' ~ ~pproved 

OApproved 

O Disapproved 

O Disappro11ed 

O Disappro•ecl Date Approved/ili!!approv•d by Sthool Boar<! ____ ~-------

PLEASE NOTE: When prlnling this form, ch<>ose "limdscape" as your orieniatlon so that it prints correctly. 

<1.5/01}1.01'3 

Date L /t7 hs 

Pag-e 3. of 3 

c 
c 
c 
~ 
~ 
~ 

, 
1,' 
~ 
c 
<" 
~ 

~ 
c , , 
c 
~ 

~ 

" ~ < 

<" 

" ~ 

« 
« 
~ 
~ 
0 
~ 
c 
~ 

;; 

, 
c 
c 
~ 
~ 

c 
c 
~ 

, 
' ~ c 

0 


