
SUBJECT: 

ORANGE COUNTY 
BOARD OF EDUCATION 

AGENDA ITEM ABSTRACT 

Meeting Date: October 22, 2012 

AGENDA ITEM No. 12-10-(2)- 07 

ACTION ITEM: (Y/N) Y 

Overnight School Trip Reguest(s) 

INFO. CONTACT: Dr. Denise Morton PHONE: 919-732-8126 

ATTACHMENTS: 1. Cedar Ridge High School Model United Nations Club 
2. Orange High School Future Farmers of America (FFA) 
3. Cedar Ridge and Orange High School Virtual Enterprise 
4. New Hope Elementary School Fifth Grade 
5. Orange High School Cross Country Team 

PURPOSE: To request Board approval of these overnight school trips. 

BACKGROUND: 1. Members of the Cedar Ridge Model United Nations Club will be traveling to Emory 
University in Atlanta, Georgia on November 8-12, 2012. The purpose of this trip 
will be to participate in various Model UN competitions. Twenty-eight students will 
miss two and one-half days of school. 

2. Orange High School FFA members will be traveling to the NC FFA Center in 
White Lake, North Carolina on November 9-11, 2012. The purpose of this trip will 
be to rebuild the putt-putt courses at the Center. Twelve students will be 
participating and will not miss any days of school. 

3. Cedar Ridge and Orange High School Virtual Enterprise students will be traveling 
to Pigeon Forge, Tennessee on November 18-19, 2012. The purpose will be to 
participate in the Virtual Enterprise Trade Show Fair and learn how to run a 
business from advertising to selling of products. Thirteen students will miss one 
day of school. 

4. The fifth grade students at New Hope Elementary are planning to travel to 
Washington, DC on March 14-15, 2013. This has been an annual trip in which the 
fifth grade students travel to Washington, DC to tour the historical sites of our 
country's capital. Approximately 120 students will be out of school for two days. 

5. Orange High School Cross Country team members plan to travel to Kernersville, 
N.C. on November 3-4, 2012. The purpose of this trip is to participate in the state 
cross country meet. Students will qualify at the regionals in order to compete on 
the state level. No days of school will be missed. 

FINANCIAL IMPACT: None 

RECOMMENDATION: The Superintendent recommends the Board of Education approve these 
overnight school trip requests. 



I 

FORMA ORANGE COUNTY SCHOOlS 
School Trip Approval Request Form 

Procedure Number 3320-P 

Day school trip requests must be submitted to the principal for approval at least 15 calendar days before the day of the proposed trip. Overnight School trip requests must be 
submitted to the principal15 days prior to trip and forwarded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. 

SECTION A: General information 

School Trip Oates: !Nov 8, 2012 I to {Nov 12,2012 I 
School/Department/Grade leveiiCedar Ridge High School, History, 9-12 I Number of Students {Attach Ust) 128 

' 

School Trip Sponsor jcRHS Model UN J Number of Staff Chaperones (Attach Ust) 1919-24Sij 

Phone & Extension 1919-245-4000 x 21203 I Number of Non-Staff Chaperones (Attach ust) EJ 
Purpose ofT rip jAttend Model UN competition at Emory University I Number of Other Persons {Attach Ust) j 

Destination {Name &City) !emory University, Atlanta, Georgia J Total Number Transportedl33 i 

SECTION B: Type of Trip {check all that apply) 

[Z]Regular School Day- Principal Approval Required [Z]Out of State Trip- Chief Academic Officer Approval Required 

QAthletic Event (Day)- Principal Approval Required Qlnternational Trip- Chief Academic Officer and School Board Approval Required 

[Z]Overnight Trip- Chief Academic Officer and School Board Approval Required (Both inondoutofstate) 

SECTiON C: Mode of Transportation 1 SECTiON 0: Scheduling and Trip Associated Costs 

owalking I 
Departure Date !November 8, 2102 I Return Date !November 12,2012 I 

QActivity Bus 
Departure Time !Noon I ispm I 0 Privately Owned Vehicle (list drivers on page 2) Return Time 

0Airpfane Departure Location § \ Retum Locatlon\CRHS I 
QCharter Bus* Number of District Buses Requested IN/A I 
Name of Charter Projected Total Cost ofT rip s!s,4oo I 
Company or Airline 

~rhe company must be on the approved list provided by the OCS 
Cost per Student sl3oo I Cost per Adult SjNIA 

Transportation Department. The schoof is responsible for contacting Is Financial Assistance Available? IRJ Yes QNo 
transportation in order to have the charter vehicle inspected prior to 
departure. 

Source of Financial Assistance Students can work to pay down/off their bill through UNC concessions 

~~ ----

NOTES: School trips are subject to cancellation due to unforeseen problems. CanceJJation decisions will be made based on the most current information available such as weather, road conditions, etc. The School Trip sponsor 
should have directions to location and should provide these directions to the front office and bus driver. The School Trip Sponsor must ensure district buses are dean upon return. Open food and drinks are prohlbited on district 
buses. Principals wiH be expected to give careful consideration prior to approving school trips. 
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FORMA Procedure Number 3320-P 

SECTION E: Additional Information Required 

d h I 
. d h .

1
. . PartKJpatJon at a Model UN conference reqUires pre-conference research on current world problems, debatmg skdls, cooperative 

Please describe the educational benefit of the 

1 

. . . · · · 

propose sc oo tnp an t e speC! JC connection . . . . . . . . 
h N h C I

. S d d C fS d wntmg and negot1at1on skills. AIIJSsues researched and debated are current or recent ISsues confronting the UN 
tot e ort aroma tan ar ourse o tu y. 

Identify an Orange County Schools employee with current CPR, First Aid N/A -~ 
and Medication Certificaf1on that is participating in this school trip. 

~~~========================~ 
If transporting students in privately owned 
vehicles, please list the names of the drivers. 

Staff Chaperones Frank Felicelli 

Katie Smith _.. 

Katie Smith 
Greg Carswell 
Patricia Hume 
FrankFelicelli Col'\'lt,Z, St-u pfe:tt 

Non-Staff Chaperones I Greg Carswello-­
{Background checks required) Patricia Hume\..-­

Connie Shiplett'--

--- -- - - -- - -----------

--'! 

~Background Checks 
Verified by Principal 

--'! 

'" '""' '"' "'~'"""' '"""'""~ "''""'' ''""""""f... ------- -----------------.-. ... . ~~ 
which you are aware or are there any safety concerns in N/A 
the area of the trip destination? Please describe. 

What precautions have you taken or are you taking to 
ensure the safety of the students and chaperones? 

Conference held at Emory University ... conference security has been assured via University police force as well as Emory 
University student security. 
Hote! located in a secure national chain-

lodging Arrangements: Name of Hotel/Facility SpringHill Suites 

~~~~====~==============~-r~~==~ Address 13459 Buckhead Loop NE, Atlanta, Georgia 30326 Phone 11-404-844-4800 \ 

9/9/2009 Page 2 of 3 



SECTION F: Parent Permission 

Written parental permission for students to travel is required. A copy of the permission form must be attached for ail school trips as we!! as a copy of additional information provided to parents. 

SECTION G: School Trip Approval Request Form Submission s form and sign/date be!ow before submitting to appropriate administrators. 

Signature of Person Completing This Request .«--1----"'-'<;L.>!/'-'L:C:_-+-,<'--------------- Position UJ:t-e6feiL 

SECTION H: Authorization 

Principal Jtr,?-1) .. 

Chief Academic r- fYI Uld<vLJ 
l 

Date lo-1:5-tz_ 

[3"1\pproved 

~pproved 

0 Approved 

0 Disapproved 

0 Disapproved 

0 Disapproved Date Approved/Disapproved by School Board ____________ _ 

PLEASE NOTE: When printing this form, choose "Landscape" as your orientation so that it prints correct!y. 

9/9/2009 

Date 
9 -:2-'( -{ '2---

Page 3 of 3 



FORMA ORANGE COUNTY SCHOOLS 
School Trip Approval Request Form 

Procedure Number 3320-P 

Day school trip requests must be submitted to the principal for approval at least 15 calendar days before the day of the proposed trip. Overnight School trip requests must be 
submitted to the principal15 days prior to trip and forwarded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. 

SECTION A: General Information 
School Trip Dates: !November 9 I to I November 11 I 

School/Department/Grade levei\OHS Ag Dept \ Number of Students (Attach list} 112 I 
School Trip Sponsor !orange FFA; Rusty Wagoner I Number of Staff Chaperones (Attach Ustl j2 I 
Phone & Extension 1919-732-6133 ext 20601 I Number of Non-Staff Chaperones !Attach Usti D 
Purpose ofT rip !Rebuild the putt-putt courses at the NC FFA Center 1 Number of Other Persons {Attach list) ! I 
Destination {Name & City) jWhite Lake I Total NumberTransportedj17 

SECTION 8: Type of Trip (check all that apply) 

D Regular School Day- Principal Approval Required OOut of State Trip- Chief Academic Officer Approval Required 

OAthletic Event (Day)- Principal Approval Required Olnternational Trip- Chief Academic Officer and School Board Approval Required 

[{}Overnight Trip- Chief Academic Officer and School Board Approval Required (Both inandoutofstate) 

SECTION C: Mode of Transportation SECTION D: Scheduling and Trip Associated Costs 

0Walking 
Departure Date !November 9 I Return Date !November 11 I 

0Activity Bus 
Departure Time 13:45 pm. I !2:00pm I 1ZJ Privately Owned Vehicle (list drivers on page 2) Return Time 

0Airplane Departure Location !OHS I Return LocationjOHS 

0Charter Bus* Number of District Buses Requested\ I 
Name of Charter Projected Total Cost ofT rip sl I 
Company or Aidine 

qhe company must be on the approved fist provided by the OCS 
Cost per Student $) ) Cost per Adult s) 

Transportation Department. The school is responsible for contacting Is Financial Assistance Available? 0 Yes 0No 
transportation in order to have the charter vehicle inspected prior to 
departure. 

RECEIVED Source of Financial Assistance 

-

NOTES: School trips are subj~(JC{' cance2atio6Ql?e to unforeseen problems. Cancellation decisions will be made based on the most current information available such as weather, road conditions, etc. The School Trip sponsor 
should have directions to location and should provide these directions to the front office and bus driver. The School Trip Sponsor must ensure district buses are clean upon return. Open food and drinks are prohibited on district 
buses. Principals will be expected to give careful consideration prior to approving school trips. 

9/9/2009 CHIEF ACADEMIC OFFICER Page t of 3 



FORMA Procedure Number 3320-P 

SECTION E: Additional information Required 

Please describe the educational benefit of the Students will be using this opportunity to improve the facility of the North Carolina FFA Center. It is a facility the entire state 
proposed school trip and the specific connection organization uses. It will benefit students by giving them the chance to serve a state organization, learn new construction skills, 
to the North Carolina Standard Course of Study. work as a team to accomplish a goal. and understand proper planning methods and implementation. 

Identify an Orange County Schools employee with current CPR, First Aid IR t W --~- -~I 
and Medication Certification that is participating in this school trip. _ us Y agoner _ 

~~~========================~ 
If transporting students in privately owned 
vehicles, please list the names of the drivers. 

Rusty Wagoner, Dave Gibbs, Jordan Moore 

Staff Chaperones 
\RustyWagoner,JordanMoore ~~------~- --- -~ - -~ 

Non-Staff Chaperones I 
(Background checks required) Allison and Steven Summey, Dave Gibbs, 

~kground Checks <f{" .fied by Principal 

~~~~~;ua~;: ~~=;~~~~~~~~;~~~;~:~:::~~~~~~~!~~ of~:-o~ -------------- ---------------------------------------------~- --- ---- -~------------ -------~- --l 
the area of the trip destination? Please describe. 

'---------------------- ------------~--- -- ~----

What precautions have you taken or are you taking to \Permission slips have been administered to participating individuals. 
ensure the safety of the students and chaperones? 

------ --- -- -- --- -----~- ---------------------------; 
lodging Arrangements: Name of Hotel/Facility NC FFA Center 

~~~========================~--~======~ 
Address 11247 Hwy 53 East White Lake, NC 28337 I Phone j(919) 515-4206 I 

9/9!2009 Page 2 of 3 



SECTION F: Parent Permission 

Written parental permission for students to travel is required. A copy of the permission form must be attached for a !I school trips as we!/ as a copy of additional information provided to parents. 

SECTION G: School Trip Approval Request Form Submission below before submitting to appropriate administrators. 

Signature of Person Completing This Request - · "' - - Position ~ k~ 
SECTION H: Authorization 

~.0 ed 

Approved 

OApproved 

D Disapproved 

D Disapproved 

D Disapproved 

Principal 

:ff Chaperones Verified by Principal 
r!'ncipa! Initials 

Date 

~ c .fY1LJ'd.A_) 
/f;-/2-(L­

Date (() _ f 5" -(2... 

Date Approved/Disapproved by School Soard ____________ _ 

PLEASE NOTE: When printing this form, choose "Landscape" as your orientation so that it prints correctly. 

9/9{2009 

Date t0--1-i'). 
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FI'>RMA ORANGE COUNTY SCHOOLS 
School Trip Approval Request Form 

Procedure Number 3320-P 

Day school trip requests must be submitted to the principal for approval at least 15 calendar days before the day of the proposed trip. Overnight School trip requests must be 
submitted to the principal15 days prior to trip and forwarded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. 

SECTION A: General information 
School Trip Dates: !November 18,20U I to !November 20, 2012 I 

School/Department/Grade Levell Orange High School/ Business Department /9 -12/Cedar Ridge High ! Number of Students (Attach Ust) l8 -ti3: ~~ I 
School Trip Sponsor I Kelly Heiner, CTE Teacher /Melinda Fornes I Number of Staff Chaperones (Attach List) llJ I 
Phone & Extension 1919-732-6133 ext. 20613 I Number of Non-Staff Chaperones {Attach ust) D 
Purpose ofT rip jvirtual Enterprise Trade Fair I Number of Other Persons {Attach List) j I 
Destination (Name & City) !Pigeon Forge, TN I Total Number Transportedj9+ /I.{.: :;{3 I 
SECTION B: Type of Trip {check all that apply) 

I{] Regular School Day- Principal Approval Required 00ut of State Trip- Chief Academic Officer Approval Required 

0Athletic Event (Day)- Principal Approval Required Olnternational Trip- Chief Academic Officer and School Board Approval Required 

!{]Overnight Trip- Chief Academic Officer and School Board Approval Required (Both in and out of state! 

SECTION C: Mode of Transportation SECTION D: Scheduling and Trip Associated Costs 

OWalking 
Departure Date 111/18/2012 I Return Date 111/19/2012 I 

0Activity Bus 
Departure Time Js:OO a.m. I !6:00p.m. I OPrivately Owned Vehicle (list drivers on page 2) Return Time 

OAirptane Departure Location jorange High School j Return Location\orange High School I, 
!{]Charter Bus·• Number of District Buses Requested jo I 
Name of Charter 

Coach -Dave Golimbisky, Driver Projected Total Cost ofT rip $11140.73 I 
Company or Airline 

$1125.77 J Cost per Adult $1133.97 I if.The company must be on the approved list provided by the OCS 
Cost per Student 

Transportation Department. The school is responsible for contacting Is Financial Assistance Available? 129 Yes 0No 
t'ansportation in o,d.,ta 'C'~Oected P'ia,to 
departure. R E 

Source of Financial Assistance IFundraising, Corporate Sponsorships 

I 
OCT 

., .,,., 
NOTES: School trips are subject to cancellation due to unforeseen problems. Cancellation decisions will be made based on the most current information available such as weather, road conditions, etc. The School Trip sponsor 
should have directions to location and should provide these directions to the front office and bus driver. The School Trip Sponsor must ensure district buses are dean upon return. Open food and drinks are prohibited on district 

buses. PrincipaiCH\Ei=xA.~~eref~ prior to approving school trips. 

9/9/2009 Page 1 of 3 



FORMA Procedure Number 3320-P 

SECTION E: Additional information Required 

PI d 
.b h d . 

1 
b fi f h Virtual Enterprise is a class that is part of the Virtual Enterprise International network, specifically our central region is Tennessee. 

ease escn e t e e ucat1ona ene 1t o t e . . . . . 
d h 

1 
. d h .fi . The students create a busmess and sell products through a VIrtual network. Th1s trade fa1r allows the students to market their 

pro~o~ s~ Coo ~np ~n ~ e ~P~CI IC co~~ec~!On products in person. Each person who participates is given a virtual $10,000 to spend at Virtual Enterprise businesses. This will help 
tot e ort arc tna tan ar ourse 0 tu y. ;the students gain marketing and sales experience and help them promote their virtual business and gain revenue. 

Identify an Orange County Schools employee with current CPR, First Aid • ~~- . J 
and Medication Certification that is participating in this school trip. Kelly Heiner /Mel:mda Fornes _ 

If transporting students in privately owned 
vehicles, please list the names of the drivers. 

Staff Chaperones \Kelly Helner/Melinda Fornes m~~ I 

Non-Staff Chaperones Background Checks 
(Background checks required] D Verified by Principal 

Are there any hazardous conditio 
which you are aware or are there a 
the area of the trip destination? P 

What precautions have you taken 
ensure the safety of the students 

s or travel advisories of 
The hotel is adjacent to the conference center where the event is being held. AU precautions are taken to ensure the ny safety concerns in 
safety of the students. 

!ase describe. 

"are you taking to 
All safety procedures are part of the plan for the event. Students will be given instructions to remove badges when outside 

nd chaperones? 
of the conference center, will be supervised at ail times, and will be given strict curfews in the evening. Room checks are 
made at curfew and during the course of the night. 

lodging Arrangements: Name of Hotel/Facility I M~si~R;;;d H~t~l I 
Address !Pigeon Forge, TN I Phone '--------------" 

9/9/2009 Page 2 of 3 



SECTION F: Parent Permission 

Written parental permission for students to travel is required.1A copy of the permission form must be attached for all school trips as well as a copy of additional information provided to parents. 

SECTION G: School Trip Approval Request Form his form and sign/date below before submitting to appropriate administrators. 

Signature of Person Completing This Request "' Jf A }(_( f 'A:j<A/ ~ 
I 

Position CT£r~ 
SECTION H: Authorization 

~ved 
~pproved 

0Approved 

D Disapproved 

D Disapproved 

D Disapproved 

Background Checks On Non~Staff Chaperones Verified by Principal 

Principar-_. r ~ ,.._ 
Principal!nitial~ate /() _ /2-/ z___ 

Date /0 -j:)--( 2.. Chief Academic Office~ ,£/Pt-d~ l- • I ff f7fY"'< ../ 
Date Approved/Disapproved by School Board ____________ _ 

PLEASE NOTE: When printing this form, choose "Landscape" as your orientation so that it prints correctly. 

9/9/2009 

Date !ol/-zo/ .4-
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SECTION F: Parent Permission 

Written parental permission for students to traver is required. A copy of the permission form must be attached for ali school trips as we!/ as a copy of additional information provided to parents. 

) SECTION G: School Trlp-~oVafRequest FOfffi Submission Print this form and sign/date below before submitting to appropriate administrators. ---] 

Signature of Person Completing This Request U '· ~ · ?~ :!(q:,....r:.. o;,, ?"> 
' 

SECTION H: Authorization 

Principal fli' ~ 
Chief Academic 0 

Position CTt -\.e_~-'C 

rones Verified by Principal 
Principal Initials 

Date 

(1. ~ Date 

/1)-).-f).. 

/o-(5·-;z.. 

G1'pproved 

~oved 
0Approved 

D Disapproved 

Disapproved 

D Disapproved 
Date Approved/Disapproved by School Board-------------

9/9/2009 

Date <\-d-.\- J ?.\ 
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FORMA ORANGE COUNTY SCHOOlS 
School Trip Approval Request Form 

Procedure Number 3320-P 

Day school trip requests must be submitted to the principal for approval at least 15 calendar days before the day of the proposed trip. Overnight School trip requests must be 
submitted to the principal 1 5 days prior to trip and forwarded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. 

SECTION A: General Information 

School Trip Dates: r~;r~~~3 I to !March 15,2013 l 
School/Department/Grade level\ New H~;;;B.;~e;;t;;y School 5th grade I Number of Students (Attach list) /120 I 
School Trip Sponsor Alysa Amato, Ann leek, Jessica Honeycutt, laurie Holloway, Amy White, Debbie Collins, and leslie Armist Number of Staff Chaperones (Attach list) /7 I 
Phone & Extension /919-942-9696 ext 44500 \ Number of Non-Staff Chaperones (Attach List) ~ 

Purpose ofT rip !Please see attached itinerary (#1) and Washington, DC Field Trip Information Sheet (#7) j Number of Other Persons (Attach List) jo I 
Destination (Name&Oty) Washington, DC Total NumberTransported\177 ! 

SECTION B: Type of Trip (check all that apply) 

D Regular School Day- Principal Approval Required [{]Out of State Trip- Chief Academic Officer Approval Required 

f OAthletic Event (Day)- Principal Approval Required D International Trip- Chief Academic Officer and School Board Approval Required 

[{]Overnight Trip- Chief Academic Officer and School Board Approval Required (Both in and outofstote! 

SECTION C: Mode of Transportation 

0Walking 

0Activity Bus 

OPrivately Owned Vehicle (list drivers on page 2) 

OAirplane 

[{]Charter Bus·•· 

Name of Charter IH I'd T I 
C A

. 
1
. o 1 ay ours 

ompany or rr me 
~------------------~ 

*The company must be on the approved list provided by the OCS 
Transportation Department. The school is responsible for contacting 
transportation in order to have the charter vehicle inspected prior to 
departure. 

SECTION D: Scheduling and Trip Associated Costs 

Departure Date I March 14,2013 I Return Date IM~~ 15,2013 - I 
Departure Time 16:15 am I Return Time 19:30 Pn1 I 

sf264llo -- -- I 
!s Financial Assistance Available? !8] Yes D No 

Source of Financial Assistance !funds raised last year, PTSA, and scholarships 

01F"""',..,.,.....R\ Hr-~ 
ncvc.%vcu 

NOTES: School trips are subject to cancellation due to unforeseen problems. Cance!!atlon decisions wilf be made based on the most current information available such as weather, road conditions, etc. The School Trip sponsor 
should have directions to location and should provide these directions to the front office and bus driver. The School Trip Sponsor must ensure district buses are dean upon return. Open food and drinks are prohibited on district 
buses. Principals wm be expected to give careful consideration prior to approving school trips. OCT 1 2 2012 
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FORMA 

SECTION E: Additional Information Required 

Please describe the educational benefit of the 
proposed school trip and the specific connection (Please see attached objectives list. (#2) 
to the North Carolina Standard Course of Study. 

Procedure Number 3320-P 

Identify an Orange County Schools employee with current CPR, First Aid FL -··H·--
1
·
1
-----d L······~-A~t d - ----- ------~- ------ ---- .. -~ 

d M d. · c 'fi - h - -- . - h' h 1 . aune o away an es 1e rm1s a 

an e !Catton ert1 ~eat1on t at rs part1opatmg m rt_'_s_s_c_o_o_t_n~p-. ---=======================================~ 

If transporting students in privately owned 
vehicles, please list the names of the drivers. 

N/A 

Staff Chaperones Ann Leek, Alysa Amato, Jessica Honeycutt, Laurie Holloway, Amy White, Debbie Collins, and Leslie Armistad 

Non-Staff Chaperon 
(Background checks required) 

This list will be provided prior to the field trip, with background checks verified. 

Are there any hazardous conditions or travel advisories of 
which you are aware or are there any safety concerns in No 
the area of the trip destination? Please describe. 

Background Checks 
D Verified by Principal 

What precautions have you taken or are you taking to 
ensure the safety of the students and chaperones? 

Please see attached "What to do in an Emergency when Touring in Small Groups" {#4), "Health, Safety, and Security 
Plans" (#5), and "Chaperone Guidelines" (#6). We also have cell phone numbers of adults in each touring groups so we can 
reach them in case of an emergency. 

lodging Arrangements: Name of Hotel/Facility js~~~-~~ ?~;;;,;;~ j 

Address 14619 Potomac Mills Road, Woodbridge, Virginia 22192-6809 Phone jPhone: 703/494-4433 j 

9/9/2009 Page 2 of 3 



SECTION F: Parent Permission 

Written parental permission for students to travel is required. A copy of the permission form must be attached for all school trips as wen as a copy of additional information provided to parents. 

[SECTI-01\fG:sciloofifiP-~varReqUestFOrm StitimiSSWn Print thiSTorm and sign/date!Jelow befor-~tting tO-approp;:Jate adm-fi1Tstraters. --~ 

SignatureofPersonCompletingThisRequest (~Q.(/'-~ ~ Position 5+!:-,dmJc f~Date lb/io/j), 

SECTION H: Authorization 

~Approved 
§Approved 

0Approved 

D Disapproved 

D Disapproved 

D Disapproved 

·ones Verified by Principal 

Principal 

~A.u r .lfJf/IJz;y{_J 
- I 

Principal Initials 
Date 

Date 

Date Approved/Disapproved by School Board ____________ _ 

PLEASE NOTE: When printing this form, choose "Landscape" as your orientation so that it prints correctly. 

9/9/2009 

~ 
\o!L61;? 

I' 
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FORMA ORANGE COUNTY SCHOOlS 
School Trip Approval Request Form 

Pracedure Number 332!J-P 
<' 

Daysch<>oltrip requests must be submitted to the prir~cipal for apprcwal at least 15 calendar clays before the day of the proposed trip. Overnight Sch<Jol trip requests must be 
submitted to the principal15 days prior to trif> and forwarclecl to the Chi<!f A<:aclemic Officer 10 caler!dardays prior to the next scheduled Soard of Education meeting. 

SllCTION A: General information 
School Trip Dates: IN'ov 3, 2012 \ to 1Nnv4,2012 I 

Schooi/Oepai!meni/Grade levei!Orange flig h School I Number of Students (Attach Ustl 115 I 
School Trip Sponsor !RusseH Westbrook (Cross-Country Coach) [ NumberofStarfChaperones (Attach list) !1 I 
Phone&fxtension !(919)732-9326 ext. 40700 \ Number of Non-S tall Chaperones {1\"ach List) D 
PU'f:>ose ofT rip IAthletic Trip: Cross-Country Tr~p to State Meet I Number of Other Persons (Attach List) I I 
Destination H~am~ & Cit~! I Beeson Park. Kemer.sviUer NC I Total NumberTranspor!edl18 I 
SECTION B:Type ofTrip {checkall that apply) 

D Regular School Day- Principal Approval Required 00ut of State Trip- Chief Academic Officer Approval Required 

0AthletkEventU>ay)- Principal Approval Required D Jnternatio nal Trip - Chief Academic Officer and School Boa rei Approval Required 

IZ]OvernlghtTrip- Chief Academic Officer and School Board Approval Required (8oth/na~dnorcfsto<el 

SECTION C: Mode of Transportation SECTION 0: Scheduling and Trip Associated Costs 

owalking 
Departure Date !Nov 3, 2012 I RetumDate INov.4, 2012 I 0Activity Bus 
Departure Time I Hl:OOam I \lO:OOam I IZJI'rlvately owned Vehicle (list drivers on page 2) Return Time 

0Airpfane Departure Location lorange High SchnoJ Track I Return Location! orange High School Track I 
0Chorter Sus• Number of District Buses Requestedjo I 
Name of Charter 
Company or Alrtine 

Projected Total Cost ofT rip sjsoo I 
.. the c:omporry mu5i be on the Qpprove.dfinpro'li'ded by the OCS: 

Cost per Studer;! slo j Cost per Adult sl 
rranspcrrationDepa1tmem. "{he schoori~ re:s:ponstfJiefrNcarnacting is Financial AssiS!ance Availabfe? 0 Yes 181 No 
cranspo;taricm in ordef rahav.e thechorter vehide i~specredpriorto 
departure. 

Source ofFinandaf Assistance 

---------- - ----

NOTES: Schoo• trips are subj-ect to <ancell<otfcFJ due to. unftJ.res"*!n proiJtems, Cancellation d~~slon.s will be made based on. the mosll curre10t informal!:iol'l! available such ilswe,ath.er, rwd conditfo.ns~ et<.. "ihe School Trip sponso,r 
should have directions to ra-cation and sho'Uf<.i provide- these: dilectittn"S to th.e iro-nt office an.d bus driver. lhe Sch<:~ol l'rip Sponsor must emure dis.trkt !J.u1es are dean upon return. Open f.aod an.d drinks arE prahiblited.on dis.trfct 
buses. Pcincipals will be exp~cted IJ:o g!'>'e careful consideration prior to app;ovlng school trips. 
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FORMA ProcedureNumberJ. 
•' 

SfCTION E: Additional information Required 

Please describe the educational benefit of the 
proposed school trip and the specific connection ITh is is an athletic event available to any qualifyfr.g cross-country student-athlete at Orange Hlg n School. 
to the North Carolina Standard Course of Stu ely. 

Identify an Orange County Schools employee with~urrent CPR, ~irstAid Russell Westbrook (Cameron Park PE T€a~her and Head Mens Cross-CountryCoa<hl 

ancl Medication Certification that is participating in :'h:i~s~sc:h:o:o~l~tr~•P~---~=================================== 

'""""'w""'""' 
lf transporting students in privately owned 
vehicles, please list !he names of the drivers. 

Staff Chaperones Russell Westbrook, JoAnn Quigley (Orange County employee) 

I~''M' ~~-Non-StaffChaperones 8 H d a~kground Checks 
{llackgr<>und checks required) arry en erson Verified by Principal 

Are there any hazardous conditions ortravel advisories of 
which you are aware or are there any safety concerns in N'one. 
the area of the trip destinalion? Please describe. 

What precautions have you taken or are you tasking to 
ensure the safety of the students and chaperones? 

The hotel that the student-athletes will be staying at has a high level of security, There will be security locks and deadbol 
on allorthehotel room doors. No student-athlete will ever be without supervision a! any lime. There will also be trainer 
available at the meet on Saturday in case of injury. 

lodging Arra.,gements: Name ofHote!!Faciflty [Microte/ Winston-Sa/em 

Address 1100 Capitol LodginyCourt,Winston-Salem, NC 27103 Phone \1336)659-1 994 
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SEctioN F: Parent Permjssion 

~ Writt-en parental perm;sston for students to travel is requir d. A copy of the permission furm must be attached for al! school trips. as well as a copy of additlcna! informaUon pmvided to parents. 
~ L 

J_ SECT!ON G: School Trip Approval Reques: • os Pri' t this form and sign/date below befor£ s.ubmJtting to appropriate administrators. 

~ 

= 
~ 
~ 

= = 
~ 

~ 
~ 

= 
.'-

~ 
~ 

= ~ 
~ 
~ 
~ 

= 

= = 
= 
gJ 
:;;; 
~ 

= 
~ 
~ 

"' ~ = 
~ 

~ 

= 
~ 

' = 
t: 
~ 
0 

Sfgnab.rreofPersonCompfetingThisRequest T\ 't'')\ i?lyt:JZ::X I -\ Position 

SECTION H: Authorization 

~ed 
[Z(Approvecl 

OApproved 

0 Drsapproved 

O Disapproved 

O Disapproved 

Principal -~V§f]ACJL---·--Jlt!!_ 
.l\ ~.A A 

PlEASf. NOTE: Wiler~ printing this form. choo'S€ "Landscape" as yc-ur orientation so that it nrints correctly. 

9l9J2009 

Date--------------

,.,, ~-'7 
Dale () \J) O! (_ 
Date / -/tr~J(_ 
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