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Fixed Asset Change of Placement Form
Kosciusko School District

Blue Tag # ___________  Green Tag # ________________     Date: ____________

Description of Item :__________________________________________________

Releasing School _____________________________ Room # _________________

Receiving School _____________________________ Room # _________________

Must be signed by BOTH:

Principal Releasing Item : _______________________________________________

Teacher Releasing Item : _______________________________________________

Principal Receiving Item : _______________________________________________

Teacher Receiving Item : _______________________________________________

Fixed Asset Manager: _______________________________

Completion Date: __________________________________
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