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The District permits research studies initiated by external agencies
and individuals as well as District employees. The study results
should be valuable to the District or a particular campus or depart-
ment. Research topics that address issues of particular interest to
the District will have a greater likelihood of approval than research
that does not.

Procedures have been established for conducting research in Pflu-
gerville ISD. These procedures are designed to protect student
and staff time and ensure their privacy. The procedures are also
designed to reduce the disruption to the education program. Stud-
ies need to be compatible with District policy, sound educational
practices, and non-disruptive to the educational program. Re-
search studies shall in no way be in conflict with open records re-
quirements.

Contact regarding research studies in the District shall be initiated
through the Department of Accountability and Assessment. An ap-
plication must be completed and submitted for approval. The ap-
plication must include the signature of a sponsor (university faculty
member, an agency staff member or District staff member). The
application must include copies of any questionnaires, test data
collection instruments to be used, and a parent and student per-
mission letter. Parent and student permission letters should give
parent and student full and knowing consent. Contact with campus
principals prior to the application process is not permitted and may
jeopardize the approval of the application.

Applications must be submitted by April 30 to be considered for the
following school year. Exceptions will be made for PISD employees
and/or applications that provide direct tangible benefits to the
District, as determined by the Department of Accountability and
Assessment.

The completed application will be reviewed by the Department of
Accountability and Assessment. If necessary other appropriate de-
partments and/or campus administrators will be included to provide
recommendations of whether the proposal should be accepted,
rejected or accepted with required changes. If the research study
is approved, the applicant will be notified in writing. Approval by
the Department of Accountability and Assessment does authorize
research to be conducted at specific sites.

While the project is in progress the following are required:

1. All research activities must be non-disruptive to the educa-
tional process.
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2. Meetings, interviews, administration of instruments, etc.,
need to be scheduled in advance to allow for adequate
planning.

3. Parental permission for student participation is required.

4. Parents must be given the opportunity to view any instru-
ments used.

5. Students must give permission for their participation.

6. Parents and/or students can voluntarily cease to be part of
the research at any time.

7. Research instruments must be approved by the appropriate
administrator.

8. Permission letters must be approved by the appropriate
administrator.

9. Permission letters must:

a. be signed by the parent or guardian,

b. dated on the date consent is given,

c. specify the data and/or the student data records to
be released,

d. specify the reason for the data collection or release,

e. identify the person and institution to whom the in-
formation will be released,

f. describe the feedback that will be provided to the
parents and students.

10. The researcher may compensate or reward individuals for
their participation; however, District staff who participates
during the regular course of their duties shall not be com-
pensated.

11. The confidentiality of records, individuals, and schools must
be observed. Data containing names or identities must be
destroyed when their use is complete.

12. Professional conduct must be observed at all times. Viola-
tions of procedures of professional conduct may result in
the termination of the study.

AFTER THE STUDY The Department of Curriculum and Instruction will be given sum-
maries of data collected and conclusions drawn from the research.
The researcher will provide the district’s professional library a copy
of any book, journal article, dissertation, etc., written as a result of
the study.

LETTERS OF Any organization requesting a letter of support must first contact

SUPPORT the Department of Accountability and Assessment. The organiza-
tion will be directed to the appropriate department after the initial
contact.
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