
Large Mailing Request 

Date____________ 

Requested by _________________________________________________ 

School / Department _________________________________________________ 

Phone Number _________________________________________________ 

Requested Mail Date _________________________________________________ 

Please indicate your preference by checking the box to the left. 

❑ First Class
Mail consisting of letters, post cards, flats
Rate - First ounce rates include post cards $.44, letters $.57, and large envelopes
starting at $1.20
Delivery: 1-2 days for in-state mail

❑ Non-Profit Bulk  (letters & post cards)
This mailing must consist of 200 identical pieces going to an “806xx” zip code
ONLY.  They must meet the content requirements set by the United States Post
Office.  Rate - $.192 up to 3.3 ounces
A photo copy of what is being mailed, must accompany this request.
Delivery: 2-9 days
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