Accessing Online Registration

BERGENFIELD PUBLIC SCHOOL DISTRICT
Where Children Come First
225 West Clinton Avenue ¢ Bergenfield, NJ 07621 « (201) 385-8801

1. If your family is new to Bergenfield Public Schools, and you do not have any actively enrolled
students, begin the enrollment process with Families New to Bergenfield Public Schools below.

2. If you are an existing Bergenfield Public Schools family with an actively enrolled student and
would like to enroll another child, begin the enrollment process with the Existing Family

Registration instructions below.

Families New to Bergenfield Public Schools

Visit the New Family Registration site: https://campus.bergenfield.org/campus/OLRLogin/bergenfield

Select whether you are starting a new
registration or returning to a saved registration
and click Next.

Select the school year you are registering for and
click Next.

Enter your Legal First and Last Name, Date of
Birth, and Email Address.

Indicate if you have a child who previously
attended school in the district.

For security verification, click the checkbox
indicating “I’'m not a robot”.

Click the Begin Registration button.

A verification email will be sent to the email
address you entered. Click the link in the email
to continue the registration process.

Notes:

Start a New Registration
Return to a Saved Registration

Welcome to the Bergenfield Public School District Online Registration.

Select the school year you are registering for.

2021-2022
2022-2023

Registration Year
2022-2023

Parent/Guardian Legal First Name
Parent/Guardian Legal Last Name
Parent/Guardian Date of Birth (MM/DD/YYYY)

month/day/year ]

Email Address

v

I'm not a robot

=

Do you have a child who previously attended school in the district?

e If you do not see the verification email, check your Spam/Junk folder.
e Save the verification email. If you do not complete the registration process, this link will allow

you to return to your application.
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Existing Family Registration

Login to the Infinite Campus Parent Portal:

. . i . ore
https://www.bergenfield.org/CampusParent M
If you have not setup a Parent Portal account yet, Important Dates
please email icsupport@bergenfield.org from the R
email account you previously provided the
district, including the Parent/Guardian name, Backpack
your currently enrolled student, school of
attendance, and a description of the issue.
Select More from the menu.
Then select the Online Registration option.
Select the school year you are registering for and e il Wil
click Start at the end of the row. 2021-2022 New Student Registration (%) Start
2022-2023 New Student Registration (&) Start
On the following screen, click Begin. —
2022-2023 Annual Student Update (sre:) Start

Notes:
This process will NOT show your currently enrolled student and you should NOT RE-ENTER them on
the application.

New Student Registration

Welcome Screen Instruction Screen
1. Type your full legal name 1. Review the requirements and notes
2. Sign your name in the box below 2. Your Application # is on the top right
3. Click Submit 3. Click Continue

or enroling N

Welcome Parent Parent,

By typing your name into the box below you attest that you are the
person authenticated into this application or an authorized user of this
account, and the data you are entering/verifying is accurate and true
to the best of your knowledge

Please type your first and last name in the box below.

Please sign your name on the line below.

‘ Clear

Submit

Continve
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Household Information

This section will collect information related to the student’s household. Items to have ready include:
home phone number, home address, and residency verification documents.

Section Description Screenshot

Home Phone o

Home Phone Emergency  HighPriority  Attendance  Behavior General
(sss )sss -sss5 * Voice
Text (SMS) o o [m] =] =]

1. Enter your 10-digit Home Phone Number.
2. Mark the Contact Preferences as desired.
3. Click the Next button when finished.

s High Priority Notfication.
ges.

5, such as those sent by the school or district.

Home Address

1. Enter the required Address fields. The e
entry is dynamic and the information P : o
entered will search for a matching address B

Clear Address Fields |

as you type. If a match is found, click on Lo s
the address in the box below. If your
address does not display, then continue
entering your address.

2. Click the Next button to continue.

Residence .
v Residence
1. Indicate |f yOU Cu rrently rent or own the Please indicate if you currently rent or own the property? v =
property.
2. Click the Next button to continue. o Brevious ofjpMexts>

Proof of Residency Forms

1. Click the Select Documents button(s) to
upload the requested documents. The

document upload buttons you see will be e
dependent on if you rent or own the St et s e
property. I
2. When done, click the Save and Continue
button.
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Parent/Guardian Information

Parent and guardians are those individuals that have legal authority and make decisions on behalf of the

student(s).

Section Description

Demographics

Enter the Legal First Name, Middle Name, Last
Name, Birth Date, and Gender information for the
Parent/Guardian.

If the Parent/Guardian you are entering does NOT
live with the student at the address listed,
uncheck the Please check this box if this person
lives at the address listed below checkbox.

Click the Next button.

Contact Information

Enter the following information for this parent:
e Preferred Communication Language
e Cell Phone
e  Work Phone
e Email
e Determine the Contact Preferences for
each contact entered.

Click the Save and Continue button to proceed.

Parent/Guardian

e Agreen checkmark indicates you have
completed all required fields.

e |[fthe row is highlighted yellow, this
indicates that person is missing required
information that must be fixed before the
application can be submitted.

To add another Parent/Guardian, click the Add
New Parent/Guardian button and repeat the

Parent/Guardian steps above.

When done, click the Save/Continue button.

BERGENFIELD PUBLIC SCHOOL DISTRICT

Screenshot

~ Demographics

Please verify or add the Parent/Guardian information below.

Legal First Name

Legal Middle Name

Legal Last Name

Suffix v

Birth Date (o

Gender <l

([O1 am registering myself as an emancipated or unaccompanied minor
Please check this box if this person lives at the address listed below.

Bergenfield, NJ 07621

Next »

General - N school messages, such the school or datrict

Parent/Guardian

First Name Last Name Gender

John Doe M v

Please list all primary Parent/Guardian's in this area.

Yellow - Indicates that pe required information. Select the highlighted row to continue.

- Indicates that person is

completed.

Back ‘Save and Continue
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Emergency Contact Information

Emergency contacts are those individuals who are not the parents/guardians and should be contacted in

case of an emergency if the parent/guardian is not available.

Section Description

Emergency Contact

Click Add New Emergency Contact. Repeat these
steps for each additional Emergency Contact add.

A notice may appear reminding you this section is
ONLY for Emergency Contacts. Parent/Guardians

should not be entered in this section.

Click the Ok button to continue.

Demographics

Enter the full name and gender for the Emergency
Contact.

Click the Next button.

Contact Information

Enter the contact information for this person:
e Home Phone
e Cell Phone
e Work Phone
e Email

Click the Next button.

Verification

Check if the Emergency Contact lives at the same
address as the student.

When finished, click Save and Continue. You will
be returned to the main Emergency Contact
screen.

BERGENFIELD PUBLIC SCHOOL DISTRICT

Screenshot

Emergency Contact

First Name. Last Name Gender Completed

In 2n EMERGENCY, i 3 parent/quardian cannot be reached, mergency Contacts listed will be contacted.
Proper identification will be required before 2 student is released to an Emergency_Contact.

Yellow - Indicates that person is missing required information. Select the highlighted row to continue.
- Indicates that person is completed.

The maximum number of Emergency Contacts is 2

Add New Emergency Contact

Back

Emergency Contact Information

Please enter Emergency Contacts. Do not enter Parent/Guardian(s) here if
they have already been entered in the Parent/Guardian section.

~ Demographics

Please enter Emergency Contacts. Do not enter Parent/Guardian(s) here if they have already been entered in the Parent/Guardian section.

<@

~ Contact Information

Enter the contact information for this person.

At least one Phone Number is required.”

Home Phone ( )

Cell Phone ( )

Work Phone ( ) - X
Email

4 Previous Next »

~ Verification

Please enter the address for this emergency contact.
‘This information is not required and will only be used to verify the contact doesn't already appear in our system.

([0 Please check this box if this person lives at the address listed below.

Bergenfield, N) 07621
oRr
Address Line 1
Address Line 2
Example
Address Line 1- 123 S Main St Apt 4
Address Line 2 - Schenectady, NY 12345




Non-School Aged Siblings (non-enrolled children) Information

Non-School Aged Siblings are individuals living in the same household but are not old enough to be
enrolled in school.

Section Description Screenshot

Non-School Aged Siblings (non-enrolled children)

Click the Add Non-School Aged Sibling (non-
enrolled children) button at the bottom of this Non-School Aged Sibling
screen to add a new non-school age sibling. et sasttee Conpleted

e children of the Primary_ Household who are of non-school age, not currently registered or that you are

issing required information. Select the highiighted row to continue.

A green checkmark indicates you have completed
all required fields for this non-school aged sibling.

If the row is highlighted yellow, this indicates that
person is missing required information that must
be fixed before the application can be submitted.

Demographics

Enter the following information for the Non-
School Aged Siblings (non-enrolled children):
e First Name
e Middle Name

v Demographics
e last Name
° SUfle Please enter any other household children which are not being registered.
. First Name
e Birth Date Middle Neme
Last Name
e Gender Suffix v
Birth Date &
Gender v
Click the Save and Continue button when finished.
The screen will return to the first page of the Non-
School Aged Sibling entry screens where
additional non-school aged siblings can be
entered.
o] smeoracie |

To enter additional non-school aged siblings, click
the Add Non-School Aged Siblings (non-enrolled
children) button. Repeat the instructions for
entering non-school aged siblings. If no further
additions are needed, click the Save and Continue
button.
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Student Information

Section Description Screenshot

Student Student

School Completed

Click the Add New Student button at the bottom
of the screen to add a new student.

Demographics

Below are the required fields in this section:
e Legal First Name
o Legal Middle Name or No Middle Name
e Legal Last Name

e Gender
e Student Home Language
e Birth Date

V- Grde:

e Birth Country
o US Born: Birth State and Birth City .
o Born Outside the US: Birth City, T —
Date of First Entry to US, Date
First Enrolled in a US School, and
Date First Enrolled in a New Jersey
School.
Enrollment Grade

Please download the Parent Affidavit of Legal Residence and Pupil Domicile and upload the notarized document
pl

Required Documents
Birth Certificate
Parent Affidavit of Legal Residence

Race Ethnicity

Required by Federal reporting, mark the following
related to the student’s race/ethnicity.

~ Race Ethnicity
. . . . Is this student Hispanic or Latino? v *
Is this student Hispanic or Latino?
* Please check all that apply. If not Hispanic, at least one race/ethnicity is required.
[JJ American Indian or Alaska Native
Check all that apply: Q Asien
American Indian or Alaska Native = ——
() Native Hawaiian or Other Pacific Islander
ASia n [0 white

Black or African American
Native Hawaiian or Other Pacific Islander
White
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McKinney-Vento Act

The McKinney-Vento Act provides rights and
services to children and youth experiencing
homelessness.

If you believe you may be eligible, select Yes and
upload the McKinney-Vento Intake Affidavit or
contact the District Homeless Education Liaison to
find out what services and supports may be
available.

Requested Documents
McKinney-Vento Intake Affidavit (if Yes)

Student Services

This information is an indication if the student has
received any student services.

Requested Documents

Current IEP (if applicable)
Current 504 Plan (if applicable)

World Languages Department
The Home Language Survey (HLS) form helps to

identify whether or not a student is eligible to be
an English Language Learner (ELL).

Release of Records Request
Enter the child’s last school attended, if any.
Requested Documents

Release of Records Request
Prior School Records (if available)

BERGENFIELD PUBLIC SCHOOL DISTRICT

4 Public School District
8500 x1350
aliardoBbergenfield.org

~ Student Services

Has your child ever been referred for a special education evaluation?

Has your child ever been evaluated by a special education child study team?

Has your child ever been classified for special education and related services or for speech services?
Has your child ever had an IEP or ISP?

Do you have any reason to suspect that your child may have a learning, emotional, or physical issue?

< ¢ << <

Has your child ever had a 504 plan?
Please upload the child's most current IEP

Select documents...

Please upload the child's most current 504 Plan
Select documents...

~ World Languages Department

Home Language Survey (Parent/Family Version)

£0 €L Toolkt, Chapter 1)

(ELL) ome- = cefred se s

es), cl estudionte entiende o habl en un diom distino del ngls o
pag-aal rakakaintind o

~ Release of Records Request

Enter the information of your childs last school attended (f any).

Last School Attended

Please upload the Release of Records Request.
The form is located on the qistrati

Select documents...

Please upload any Prior School Records.

page under Release Agreements and Policies.

Select documents...




Migrant Status

New Jersey's Migrant Education Program (NJ MEP)
is a federally funded program that supplements
educational and support services for migratory
children.

Military Connected

Under the Every Student Succeeds Act (ESSA),
schools and districts must identify students who
are dependents of full-time active duty members
of the Armed Forces. Indicate the Military

Connected Student Status as Not Active Military
Connected or Active Military Connected.

Relationships — Parent/Guardians

Select the Relationship and Contact Preferences
for the parent/guardian.

Enter the Contact Sequence for this person.
Parent/Guardians should start with a sequence of

1.

If this person should not have a relationship with
the student, mark the No Relationship checkbox.

Click the Next button when finished.

Relationships — Emergency Contacts

Select the Relationship of the emergency contact.
Enter the Contact Sequence for this person.
Emergency contacts should NOT have a sequence

of 1.

If this person should not have a relationship with
the student, mark the No Relationship checkbox.

Click the Next button when finished.

BERGENFIELD PUBLIC SCHOOL DISTRICT

Does this child qualify as ‘migrant? | v =

« Previous | Next »

Please indicate the Miltary Connected Student Status: v

.....

sequence of 1. Add to contac these
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Relationships — Other Household

Select the Relationship of the non-school aged
sibling.

If this person should not have a relationship with
the student, mark the No Relationship checkbox.

Click the Next button when finished.

NJ FamilyCare
If you currently have health insurance, select Yes.

If no, please read the information regarding NJ
FamilyCare who provides free or low-cost health
insurance for uninsured children and certain low-
income parents. If you would like the district to
share your information with the NJ FamilyCare
Program so they may contact you, select Yes.

Athletics Department

Sport Registration Information for Grades 6-12
Only. Click Next to proceed.

Health Services Department

Required Documents

Physical Examination Form
Immunization Record

Health History Form

Required Physical Exam Letter

If Applicable:

Kindergarten Developmental Form
Student Record of Disclosure & Release

Survey

When complete, click Next to continue.

BERGENFIELD PUBLIC SCHOOL DISTRICT

Sibling v |

person does not share a relatonship to th st
dent. The relationship wil be ended if one exsts.

udent. By checking this checkbox you are

No Relationship
[a]

ssssssssssssssss

© Athtis Cupartrment

Berpenfiedt PUbAe Shool Distrct Athiets Degartimont

ety B gt I on IrPormaecn 3¢ sl €opbstior Farm oo te found on e B2Q2 2050 Frm) 999

- Health Services Department

Physical Examination Form
Select Documents..

Immunization Record

Select Documents...

Health History Form

Select Documents...

Required Physical Exam Letter

Select Documents..

¥ Survey

Does this student have access to the Internet at home?

v =
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Release Agreements

Carefully read the Agreements and Policies listed
on this page.

Select the appropriate response for each question.

Certify you have read and understand the policies
and agreements throughout the application by
typing your full legal name and signing.

Student entry is now complete.

Click the Save and Continue button to return to
the main student entry screen.

Student
If additional students need to be entered, repeat

the previous steps otherwise click the Save and
Continue button.

Submitting Application

nnnnnnnnnnnnnnn

.............

aaaaaaaaa

~Student

First Name Last Name Gender School Completed

P

‘Add New Student

Once student information has been added, review the Application Summary and click the Submit

button.

Section Description

Once the registration process is completed and all
entered information is accurate, click the Submit
button. Clicking the Submit button removes the
ability to modify data in the Online Registration
application. This will send a notice to the district
staff that an Online Registration Application needs
to be reviewed.

Download a copy of the entered information by
clicking the Application Summary PDF. This is a
receipt of data entered. No further information is
needed at this time.
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