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2024-25 ANNUAL VERIFICATION & ACKNOWLEDGEMENT 

The Annual Verification and Acknowledgement process allows families to verify and update their contact information, 

emergency contacts, and electronically sign yearly forms.  

If you have questions or need assistance, please contact the main office at your child’s school.  

PLEASE NOTE 

• If you are using the Skyward Mobile App, select Open in Browser to access Annual Verification and 

Acknowledgement.  

• Secondary households do not have access to Annual Verification and Acknowledgement.  If you are a 

parent/guardian in a secondary household, please contact your child’s school to verify and/or update your 

information.  

Start by logging in to Skyward Family Access: http://family.southkitsap.wa-k12.net  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select Annual Verification & Acknowledgement 

from the menu. 

Then, click on your child’s name to begin the 

process.  

This process needs to be completed for each of 

your children.  

The first screen gives general information about 

the Annual Verification and Acknowledgement 

process.   

Review and click Next on the bottom right of 

the screen.   

Step 1a – After verifying your child’s information and 

making any opt-out selections, click the button Complete 

Step 1a and move to Step 1b at the bottom of the screen.  

Tip: If you don’t see the Complete Step button, make sure your 

screen is maximized and/or you’ve scrolled all the way to the 

bottom of the screen.  

Tip:  Don’t click the Next Step button; it will not mark areas complete, and you will not be able to submit the form at the end of the 

process.  

 

http://family.southkitsap.wa-k12.net/
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Continue through the rest of the process (steps 3-9) remembering to click the button Complete Step and move to next 

Step at the bottom of each page.   

 

 

 

 

 

 

 

Step 2 – Read the information about why we’re 

asking you to verify your child’s race and ethnicity, 

then click Continue.  

Tip: You must click Continue before you’re able to verify 

your child’s ethnicity and race on the next screen. 

To make changes to the race/ethnicity we have on 

file for your child, click Change Ethnicity or Change 

Race and make the appropriate changes.   

Tip: After selecting the appropriate race/ethnicity, scroll 

to the TOP of the selection screen to click Save (don’t 

close out of the pop-up window).  

After making any necessary updates, click Complete 

Step 2 and move to Step 3.  

In the last step,  make sure each step (1-9) has a 

green checkmark next to it indicating it is 

complete.  

If you don’t see a green checkmark, click on the 

step to go back to it, then, click the Complete 

Step button at the bottom of the screen 

(remember – do not click the Next Step button). 

If all steps have the green checkmark, click 

Submit Annual Verification & 

Acknowledgement to complete the process.  

Thank you! 


