
CERTIFIED TIMESHEET 
EMPLOYEE ID___________________      NAME______________________________

LOCATION_________________________MONTH/YEAR____________       REGULAR HOURS________(WEEKLY)     

EMPLOYEE SIGNATURE____________________________    SUPERVISOR SIGNATURE_______________________ 

  DATE           START TIME         END TIME  TOTAL HOURS    INDICATE BOARD APPROVED ACTIVITY:        

SUN 

MON 

TUE 

WED 

THU 

FRI 

SAT 

TOTAL EXT. 

TOTAL O.T. 

________________________________________________________________________________________________ 
 DATE  START TIME      END TIME     TOTAL HOURS 
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MON 

TUE 
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THU 

FRI 

SAT 

TOTAL EXT. 

TOTAL O.T. 

ONLY USE THIS SECTION FOR PAY PERIOD’S WITH 3 WEEK’S (SEE SHADED DATES ON BACK)_____________________________ 
  DATE         START TIME        END TIME      TOTAL HOURS 

SUN 

MON 

TUE 

WED 

THU 

FRI 

SAT 

TOTAL EXT. 

TOTAL O.T. 

_______________________________________________________________________________________________   
FOR TREASURER’S OFFICE USE 

Extra Time     Extra Time     Total Pay   Overtime Overtime  Total Pay 

  Rate  Hours  Extra Time     Rate  Hours  Overtime     
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