
LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Ave. 
Lakewood, California 90713 

REGULAR MEETING AGENDA 

Regular Meeting 
July 11, 2024  

8:15 a.m. 

ADDENDUM 
PAGE NO. 

I. GENERAL COMMUNICATION FUNCTIONS

Pursuant to Government Code section 54954.3, section (b)(1) and Chaffee vs. San Francisco
Public Library Commission (2005) 134 Cal App 4th 109, each speaker will be provided up to
three (3) minutes to make their comments on an agenda item. You will be provided a one-minute
and thirty second warning before your time to speak is up.

1. Call to order

2. Renewal of Pledge of Allegiance to the Flag of the United States of America

3. Roll

4. APPROVE the Minutes of the Regular Meeting of June 27, 2024 1-3

5. RECEIVE correspondence and refer it to proper order of Business or to the Executive
Officer, Personnel Commission for Processing

6. HEAR public on items not listed on the agenda

7. HEAR report form the Executive Officer

II. CONSENT AGENDA

1. RATIFY job announcement bulletin for Bus Driver – Catalina Island 4-5

2. RATIFY job announcement bulletin for Groundskeeper 6-7

3. RATIFY job announcement bulletin for Human Resources Supervisor - Nutrition Services 8-9

4. RATIFY job announcement bulletin for Human Resources Supervisor - Nutrition Services
(Revised)

10-11

5. RATIFY job announcement bulletin for Instructional Aide – Expanded Learning 12 

6. RATIFY job announcement bulletin for Pool Lifeguard 13-14



7. RATIFY job announcement bulletin for School Safety Officer 15-16

8. APPROVE the certification of Assistant Facilities Project Manager eligibility list 24-0242-
5104 established 07/09/2024

17

9. APPROVE the certification of Bus Driver – Catalina Island eligibility list 24-0150-0101
established 07/11/2024

17 

10. APPROVE the certification of Custodial Crew Supervisor (Revised) eligibility list 24-0218-
5245 established 05/23/2024

17 

11. APPROVE the certification of Facilities Project Manager - Construction eligibility list 24-
0257-5189 established 07/08/2024

17 

12. APPROVE the certification of Head Start Instructional Aide eligibility list 24-0236-0657
established 07/08/2024

17 

13. APPROVE the certification of High School Office Supervisor eligibility list 24-0219-3349
established 07/08/2024

17 

14. APPROVE the certification of Human Resources Technician eligibility list 24-0250-3352
established 07/08/2024

17 

15. APPROVE the certification of Information Technology Projects Coordinator eligibility list
24-0243-5117 established 07/08/2024

18 

16. APPROVE the certification of Recreation Aide eligibility list 24-0269-5255 established
07/08/2024

18 

17. APPROVE the certification of School Safety Applications Support Specialist eligibility list
24-0259-5329 established 07/11/2024

18 

18. APPROVE the certification of Senior Health Assistant eligibility list 24-0262-5174
established 07/08/2024

18 

19. APPROVE the certification of Staff Secretary eligibility list 24-0209-3364 established
07/11/2024

18 

20. APPROVE the certification of Staff Secretary - Bilingual Spanish eligibility list 24-0208-
5085 established 07/11/2024

18 

III. OLD BUSINESS

1. APPROVE the Revision of Class Specification – Environmental Health and Safety
Technician

19-25

IV. NEW BUSINESS



1. APPROVE the Revision of Class Specifications: Chief of School Safety & Emergency
Preparedness and Assistant School Safety & Emergency Preparedness Director

26-39

V. OTHER ITEMS

1. None

VI. NEXT REGULAR MEETING

July 25, 2024 at 8:15 a.m. at 4400 Ladoga Ave., Lakewood, CA 90713 

VII. CLOSED SESSION

Public employee performance evaluation – Executive Officer, Personnel Commission and 
Classified Employment  

VIII. ADJOURNMENT

Pursuant to Government Code 54957.5, a copy of all documents related to any item on 
this agenda that have been submitted to the Commission may be obtained from the 
Personnel Commission Office, 4400 Ladoga Avenue, Lakewood, CA 90713. 

Persons requiring accommodation in order to view the agenda or participate in the meeting 
may make the request for accommodation to the Executive Officer, Personnel Commission 
at 562-435-5708 at least 24 hours in advance of the meeting.  (Government Code 54954.2 
(a)). 



LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Avenue 
Lakewood, CA 90713 

MINUTES 
Regular Meeting 

June 27, 2024 

The Regular Meeting of the Personnel Commission of the Long Beach Unified School District 
was called to order by Sheryl Bender, Chairperson, on Thursday, June 27, 2024 at 8:21 a.m. 
in Building B, Room 29 of the Personnel Commission Office, 4400 Ladoga Avenue, 
Lakewood, California. 

PLEDGE OF  
ALLEGIANCE 

The Pledge of Allegiance to the Flag of the United States of America was led by Chairperson, 
Sheryl Bender. 

ROLL Present: Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan  

STAFF MEMBERS 
PRESENT 

Maria Braunstein, Interim Executive Officer; Oralia Leyva, Interim Certification Services 
Manager; Lydia Tran, Associate Personnel Analyst;  Amy Van Fossen, Associate Personnel 
Analyst; Maria Rojas, Interim Employment Services Supervisor; Ashleigh Fernando, Interim 
Senior Administrative Secretary; Judith Alonso, Human Resources Technician; Andrea 
Armas, Human Resources Technician; Wendy Bell, Human Resources Technician; Monica 
Gaytan, Human Resources Technician; Joanna Guzman, Human Resources Technician; 
Elizabeth Morales-Torres, Human Resources Technician; Jazmin Salgado, Human 
Resources Technician; Silaue Taeleifi, Human Resources Technician; and Veronica 
Bustamante, Human Resources Assistant. 

GUESTS PRESENT Trinita Renfroe, CSEA Chapter 2 Chief Job Steward; Eric Larsen, CSEA Chapter 2 Site 
Representative Coordinator; Carmen Flores, School Community Liaison; Ignacio Flores, 
guest; and Viola Mae Bledsoe, guest. 

MINUTES OF REGULAR 
MEETING APPROVED 

Following discussion, a motion was made by Terence Ulaszewski, seconded by Linda 
Vaughan, to modify the minutes to reflect employee’s names and their years of service, and 
the motion carried with a majority vote of those present to modify the minutes of  the Regular 
Meeting of June 13, 2024. 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 

X 
X 
X 

 

RECEIVE 
CORRESPONDENCE 

None 

PUBLIC HEARD Trinita Renfroe, CSEA Chapter 2 Chief Job Steward, presented a formal letter requesting 
the Commissioners to review the grievance regarding Stacy Maciel’s grandfathered position 
as a Campus Staff Assistant.   

REPORT FROM 
EXECUTIVE OFFICER 

Oralia Leyva, Interim Certification Services Manager, reported that at the Board of Education 
meeting on June 18, 2024, there were 14 probationary, 6 substitute, and 11 exempt 
appointments made. Ms. Leyva mentioned summer school data input is being worked on.  
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Amy Van Fossen, spoke on behalf of the Recruitment and Testing unit and reported there 
are 49 recruitments at various stages in the recruitment process.   

Ms. Van Fossen mentioned she and Lydia Tran, Associate Personnel Analyst were invited 
by David Uyematsu, EDD-Veteran Representative, to participate in a virtual recruiting event. 
Ms. Van Fossen shared, Long Beach Transit, City of Long Beach, and the Personnel 
Commission each presented at the event geared towards veterans. 

CONSENT AGENDA 1. RATIFY job announcement bulletin for Accounting Technician

2. RATIFY job announcement bulletin for Educational Research Analyst I

3. RATIFY job announcement bulletin for Grounds Equipment Operator II

4. RATIFY job announcement bulletin for Grounds Equipment Operator II/Driver

5. RATIFY job announcement bulletin for Intermediate Accounting Assistant

6. RATIFY job announcement bulletin for Senior Health Assistant

7. RATIFY job announcement bulletin for Van Driver – Catalina Island (Revised)

8. APPROVE the certification of Accompanist eligibility list 24-0255-5213 established 
06/26/2024

9. APPROVE the certification of Campus Staff Assistant eligibility list 24-0217-5288 
established 06/27/2024

10. APPROVE the certification of Child Care Worker eligibility list 24-CCW16-5258 
established 05/08/2024

11. APPROVE the certification of Child Care Worker eligibility list 24-CCW17-5258 
established 05/15/2024

12. APPROVE the certification of Child Care Worker eligibility list 24-CCW18-5258 
established 05/28/2024

13. APPROVE the certification of Child Care Worker eligibility list 24-CCW19-5258 
established 06/05/2024

14. APPROVE the certification of Child Care Worker eligibility list 24-CCW20-5258 
established 06/12/2024

15. APPROVE the certification of Recreation Aide eligibility list 24-0261-5255 established 
06/21/2024

16. APPROVE the certification of Recreation Aide – Expanded Learning eligibility list 24-
0246-5317 established 06/21/2024

17. APPROVE the certification of Warehouse Materials Processor eligibility list 24-0229-
0712 established 06/18/2024

A motion was made by Linda Vaughan, seconded by Terence Ulaszewski, and the motion 
was carried with a unanimous vote of those present to ratify items 1-7 and approve items 8-
17. 
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Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 

X 
X 
X 

 

OLD BUSINESS None 

NEW BUSINESS 1.  APPROVE the Revision of Class Specification – Assistant Business Services Director

Following discussion, a motion was made by Terence Ulaszewski, seconded by Linda 
Vaughan, to modify the class specification Assistant Business Services Director to include 
the salary range 46 M2 and 5264 class code corrections, and the motion carried with a 
majority vote of those present to modify New Business Item 1. 

. 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 

X 
X 
X 

2. APPROVE the Revision of Class Specification – Environmental Health and Safety 
Technician

Ms. Braunstein requested the Commission table this item for the next Commission meeting. 
A motion was made by Terence Ulaszewski, and seconded by Linda Vaughan, to table New 
Business Item 2 until June 27, 2024.  

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 

X 
X 
X 

 

3. ANNOUNCE the Personnel Commission Employee of the Year

The Personnel Commission recognizes one of its staff members annually as the Personnel 
Commission Employee of the Year. Ms. Braunstein gave accolades and announced the 
2024 Personnel Commission Employee of the Year, Silaue Taeleifi, Human Resources 
Technician. 

OTHER ITEMS None 

NEXT REGULAR 
MEETING 

The next Regular Meeting of the Personnel Commission is scheduled for Thursday, July 11, 
2024 at 8:15 a.m. in Building B, Room 29 at the Personnel Commission Office, 4400 Ladoga 
Avenue, Lakewood, CA 90713. 

CLOSED SESSION The Personnel Commission retired into closed session at 8:33 a.m.  

OPEN SESSION The Personnel Commission returned to open session at 9:03 a.m. with no reportable actions. 

ADJOURNMENT The Regular Meeting of the Personnel Commission was declared adjourned at 9:03 a.m.  
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

 
 

SUBJECT: Eligibility Lists PAGE: 17-18 
    
Date: July 11, 2024 Reason for Consideration: Approval 
   
 

ASSISTANT FACILITIES PROJECT MANAGER DUAL 24-0242-5104 
   

List Valid: 07/09/2024-07/09/2025 
Total Applications Received: 31 Total Invited to Exam: 7 
Passed: 5 Failed: 2 Withdrew: 0 Screened Out: 24 
    

BUS DRIVER – CATALINA ISLAND DUAL 24-0150-0101 
   

List Valid: 07/11/2024-07/11/2025 
Total Applications Received: 10 Total Invited to Exam: 0 
Passed: 0 Failed: 0 Withdrew: 1 Screened Out: 9 
    

CUSTODIAL CREW SUPERVISOR (REVISED) DUAL 24-0218-5245 
   

List Valid: 05/23/2024-05/23/2025 
Total Applications Received: 62 Total Invited to Exam: 36 
Passed: 9 Failed: 8 Withdrew: *19 Screened Out: 26 
 

FACILITIES PROJECT MANAGER – 
CONSTRUCTION 

DUAL 24-0257-5189 

   

List Valid: 07/08/2024-07/08/2025 
Total Applications Received: 24 Total Invited to Exam: 9 
Passed: 4 Failed: 1 Withdrew: 4 Screened Out: 15 
   

HEAD START INSTRUCTIONAL AIDE DUAL 24-0236-0657 
   

List Valid: 07/08/2024-07/08/2025 
Total Applications Received: 11 Total Invited to Exam: 1 
Passed: 1 Failed: 0 Withdrew: 0 Screened Out: 10 
    

HIGH SCHOOL OFFICE SUPERVISOR DUAL 24-0219-3349 
   

List Valid: 07/08/2024-07/08/2025 
Total Applications Received: 52 Total Invited to Exam: 29 
Passed: 9 Failed: 9 Withdrew: 11 Screened Out: 23 
 

HUMAN RESOURCES TECHNICIAN PROMOTIONAL 24-0250-3352 
   

List Valid: 07/08/2024-07/08/2025 
Total Applications Received: 27 Total Invited to Exam: 13 
Passed: 5 Failed: 4 Withdrew: 4 Screened Out: 14 
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INFORMATION TECHNOLOGY PROJECTS 
COORDINATOR 

DUAL 24-0243-5117 

   

List Valid: 07/08/2024-07/08/2025 
Total Applications Received: 52 Total Invited to Exam: 28 
Passed: 9 Failed: 10 Withdrew: 9 Screened Out: 24 
 

RECREATION AIDE OPEN CONTINUOUS 24-0269-5255 
   

List Valid: 07/08/2024-01/08/2025 
Total Applications Received: 37 Total Invited to Exam: 31 
Passed: 31 Failed: 0 Withdrew: 0 Failed: 6 
 

SCHOOL SAFETY APPLICATIONS SUPPORT  
SPECIALIST 

PROMOTIONAL 24-0259-5329 

   

List Valid: 07/11/2024-07/11/2025 
Total Applications Received: 4 Total Invited to Exam: 1  
Passed: 1 Failed: 0 Withdrew: 0 Screened Out: 3 
    

SENIOR HEALTH ASSISTANT DUAL 24-0262-5174 
   

List Valid: 07/08/2024-07/08/2025 
Total Applications Received: 15 Total Invited to Exam: 8 
Passed: 3 Failed: 0 Withdrew: 5 Screened Out: 7 
    

STAFF SECRETARY DUAL 24-0209-3364 
   

List Valid: 07/11/2024-07/11/2025 
Total Applications Received: 199 Total Invited to Exam: 142 
Passed: 19 Failed: 46 Withdrew: 77 Screened Out: 57 
    

STAFF SECRETARY – BILINGUAL SPANISH DUAL 24-0208-5085 
   

List Valid: 07/11/2024-07/11/2025 
Total Applications Received: 112 Total Invited to Exam: 80 
Passed: 7 Failed: 34 Withdrew: 39 Screened Out: 32 

 

 

 

 
CERTIFIED TO BE CORRECT: Susan Leaming DATE: July 11, 2024 
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July 11, 2024 
 
 
TO: Personnel Commission 
 
FROM: Interim Executive Officer, Personnel Commission and Classified Employment  
 
SUBJECT: Revision of Classification Specifications  
 
 
Background and Findings 
 
The Deputy Superintendent is requesting the revision and retitling of the Chief of School Safety & Emergency 
Preparedness and Assistant School Safety & Emergency Preparedness Director job classifications. 
 
Over the past several years, the District has explored, expanded and implemented school, student, staff and 
community-based approaches to school safety and security that have developed beyond traditional methods of 
policing schools.  These models encourage non-traditional, collaborative approaches across community agencies, 
internal and external stakeholders, students, district staff and School Safety to identify, operationalize and expand 
upon alternatives to traditional methods of student discipline; promoting and encouraging a District and community 
school safety culture of belonging and well-being. 
 
As these approaches have matured and continue to evolve, the class titles and class specifications no longer 
accurately or adequately describe the work performed.  As a result of the expanded focus of these two 
classifications, the titles of “Director of School Safety and Inclusion” and “Assistant Director of School Safety and 
Inclusion” are being recommended as more reflective of these roles. 
 
Thomas Hickman is the Chief of School Safety and Emergency Preparedness.  The Deputy Superintendent has 
met with Mr. Hickman, advising him of the changes in both updated classification specifications and titles.  He has 
received copies of the newly revised class specifications and acknowledged that he is being recommended to be 
reclassified to hold the newly created title of Director of School Safety and Inclusion. 
 
Cameron Smith is the Assistant School Safety and Emergency Preparedness Director.  The Deputy Superintendent 
has met with Mr. Smith, advising him of the changes in both updated classification specifications and titles.  He has 
received copies of the newly revised class specifications and acknowledged that he is being recommended to be 
reclassified to hold the newly created title of Assistant Director of School Safety and Inclusion. 
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Staff Report –Revision of Classification Specifications Page 2 
 
 

 

In reviewing salary placement for the revised job classifications and titles, staff looked to both external market for 
the Director-level class, and internal alignment and parity within the LBUSD organization for both levels’ 
classifications.  The market provided insufficient comparable data from which to make any salary recommendations. 
In reviewing the LBUSD’s internal alignment and parity, staff finds the classes, while changing in scope, have not 
changed in complexity or job requirements, and recommends salary placement remain at Salary Range 57 for the 
Director-level and Salary Range 46 for the Assistant Director-level on the Confidential, Supervisory and 
Management (M2) salary schedule. 
 
The Deputy Superintendent has reviewed and is in support of the proposed revisions.  Annotated copies of the 
revised classification specifications are attached for review. Strikethroughs annotate deletions; bold, italicized text 
identify newly proposed language. 
 
Recommendations  
 
Staff recommends the Personnel Commission: 
 

1. Adopt the revised classification specification and title of Director of School Safety and Inclusion and direct 
all positions and employment lists be reclassified for the purpose of title change only. 
 

2. Reclassify Thomas Hickman, Chief of School Safety & Emergency Preparedness, to Director of School 
Safety and Inclusion. 
 

3. Affirm the classification salary placement for the Director of School Safety and Inclusion at Salary Range 57 
on the Confidential, Supervisory and Management (M2) salary schedule.  
 

4. Adopt the revised classification specification and title of Assistant Director of School Safety and Inclusion 
and direct all positions and employment lists be reclassified for the purpose of title change only. 
 

5. Reclassify Cameron Smith, Assistant School Safety & Emergency Preparedness Director, to Assistant 
Director of School Safety and Inclusion. 
 

6. Affirm the classification salary placement for the Assistant Director of School Safety and Inclusion at Salary 
Range 46 on the Confidential, Supervisory and Management (M2) salary schedule. 
 

 
Prepared by:       Approved and Recommended: 
 
Lisa A. Gardner 
 
Lisa A. Gardner       Susan Leaming 
Administrative Coordinator, PC (retired)    Interim Executive Officer, Personnel Commission  
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Class Code: XXXX 
Salary Range: 57 (M2) 

 
 
 

 
CHIEF OF SCHOOL SAFETY AND EMERGENCY PREPAREDNESS 

DIRECTOR OF SCHOOL SAFETY AND INCLUSION 
 
 

JOB SUMMARY 
 
Under administrative direction of the Superintendent of Schools or designee, develop, 
plan, organize, supervise and implement the objectives, activities and staff for the Office 
of School Safety and Emergency Preparedness Inclusion; collaborate across 
community agencies, internal and external stakeholders to identify, operationalize 
and expand upon alternatives to traditional methods of student discipline; promote 
and encourage a District and community school safety culture of belonging and 
well-being; develop plans and coordinate activities of the District’s emergency 
preparedness program; perform related duties as assigned.  

 
EXAMPLES OF DUTIES 
 
The classification specification does not describe all duties performed by all incumbents within the class.  This 
summary provides examples of typical tasks performed in this classification. 
 
 Plan, organize, oversee and direct school safety and emergency preparedness 

activities according to District standards and regulations. E 

 Collaborate with community groups, local law enforcement, District staff and 
leaders to develop and implement the District’s strategic plan, aligning it with 
best practices in violence prevention, restorative justice and prioritizing equity, 
diversity, and inclusion in all aspects of school, student and staff safety, 
security and emergency preparedness programs. E 

 Direct the design and implementation of a robust system for monitoring, 
evaluating, and reporting the effectiveness of school, student and staff safety, 
belonging, security and emergency preparedness programs and services, 
informing continual improvement efforts with a focus on equitable access and 
outcomes; support the District in conducting equity reviews to track whether 
school, student and staff safety, security and emergency preparedness 
measures have unintended consequences for students. E 

 Advise administrators and appropriate staff on violence prevention, security and 
protective services provided by department programs and personnel; organize and 
conduct related in-service training, seminars, and workshops. E 

 Develop and oversee development of operational guidelines for the Office of School 
Safety and Inclusion; formulate and coordinate implementation of violence 
prevention, school safety, social, emotional, and alternative justice support 
programs and emergency preparedness goals and objectives. E 
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Director of School Safety and Inclusion – Continued      Page 2 

 Participate in community, city, school, and staff partnerships to build 
supportive school communities in protecting against the perpetration of illegal 
activities and school violence; identify and implement social, emotional, and 
alternative justice practices by integrating and adopting structures and 
practices that foster strong relationships designed to reduce illegal activities 
and school violence and improve school climate. E 

 Direct staff, participate, and/or lead District threat assessment teams; ensure 
the integration of violence mitigation standards into district safety protocols. E 

 Direct and participate in confidential and sensitive internal investigations as directed 
by the Superintendent or designee; conduct internal investigations on department staff 
as warranted; review reports of investigations conducted by department staff and 
recommend follow-up actions as appropriate. E 

 Recommend and develop school violence prevention, safety, social, emotional, 
and alternative justice security and emergency preparedness programs and 
standard operating procedures; research and report to administration on legislation, 
best practices, issues and trends in school District restorative justice, emergency 
preparedness, safety and security laws and trends. E 

 Develop, prepare, and monitor department annual budgets; control and authorize 
expenditures in accordance with established District guidelines. E 

 Provide functional supervision of field assignments, patrol routes and scheduling of 
work shifts of department staff. E 

 Develop, update, and maintain an emergency preparedness plan based on the 
California Standardized Emergency Management System (SEMS); develop and 
maintain a manual of operational procedures; provide regular training on District 
SEMS plans. E   

 Work closely with District staff and law enforcement in district municipalities on crime 
prevention, apprehension, and non-traditional correctional methods, for those who 
commit crimes against students, employees, District property or equipment; establish 
a cooperative traffic enforcement program with local police departments. E 

 Develop and maintain a variety of security, safety, alternative justice, and emergency 
preparedness training programs for the District’s school safety force, administration, 
and designated key District personnel; inform of changes in regulations, policies and 
implications of new or amended laws. E 

 Survey District sites to assess conditions and recommend improvements in safety and 
security for employees, students, facilities, and equipment. E 

 Make presentations before groups for such purposes as to clarify the role of the 
District’s school safety staff, to explain alternatives to traditional correctional 
justice methods, emergency preparedness and District emergency response plans; 
and other related student, staff and school safety and security issues. E 

 Identify and analyze existing and potential hazards and dangers to students, 
employees and the public in the event of a major disaster in the District, civil unrest, 
acts of violence by groups or individuals, and make plans for various levels of 
response; coordinate emergency preparedness procedures with District 
environmental health and safety personnel. E 

 Analyze and respond to school site emergencies and determine appropriate actions; 
maintain at the ready an emergency command system, including an Emergency 
Operations Center and an alternate or mobile center as a site from which designated  
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Director of School Safety and Inclusion – Continued      Page 3 

personnel will direct and control operations during an emergency; alert key District 
officials in the event of an emergency; direct the maintenance and installation of 
emergency communications systems. E 

 Serve as liaison and consult with disaster service agencies such as the State Office 
of Emergency Services and law enforcement and fire, building and parks and 
recreation departments of municipalities within the District. E 

 Serve as liaison with city, county and regional partners in violence prevention, 
safety and security spaces. E 

 Assess and make an inventory of the District work force, student populations and 
material resources that would be affected by and or be available as resources in the 
event of a major disaster event and consequent emergency; develop an inspection 
system that includes all District sites having minimum levels of supplies and 
equipment. E 

 Secure technical and financial grants and services assistance available through local, 
State and Federal programs and District community and business partnerships. E 

 Supervise and evaluate the performance of assigned personnel; interview and 
select employees and recommend transfers, reassignment, termination, and 
disciplinary actions. E 

 Keep current on safety and security techniques, restorative justice practices in 
school safety, emergency response and changes in laws affecting school, student, 
and staff safety, security, and emergency management measures. E 

 Communicate news and information regarding emergency preparedness to District 
personnel by means of appropriate media. E 

 Perform related duties as assigned. 
 
Note: At the end of some of the duty statements there is an italicized E which identifies essential duties required of the 
classification.  This is strictly for use in compliance with the Americans with Disabilities Act. 
 
DISTINGUISHING CHARACTERISTICS 
 
The Chief of School Safety and Emergency Preparedness The Director of School 
Safety and Inclusion provides administrative direction and leadership to the Office of 
School Safety and Emergency Preparedness Inclusion and embeds principles, 
practices and techniques of preventative, traditional and alternative justice 
programs for student, staff and school safety in the prevention and investigation of 
issues related to security and/or criminal events, ongoing training requirements and 
assessment of the effectiveness of the District’s security, inclusion and emergency 
preparedness programs. force to meet its stated objectives. The incumbent also 
develops and implements the District’s, emergency preparedness programs. and 
maintains ongoing policy and management liaison with federal and state agencies, local 
police and emergency services agencies. 
 
EMPLOYMENT STANDARDS 
 
Knowledge of: 
 
Laws, codes, and ordinances used in law enforcement. 
Organization, work management and personnel supervision.  
Restorative justice principles and practices.  
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Director of School Safety and Inclusion – Continued      Page 4 

Violence prevention techniques. 
Culturally responsive positive youth development and violence prevention 
programs and techniques. 
Techniques for providing a high level of customer service by effectively dealing 
with the public, vendors, students, and staff, including individuals of various ages, 
disabilities, socio-economic and ethnic groups. 
Basic concepts of child development and behavior. 
Crime prevention techniques. 
Modern safety and protective procedures and equipment.  
Handgun use and safety measures. 
Basic first aid and Cardiopulmonary Resuscitation (CPR) certification. 
Public relations and community organizations and local government. 
Public disaster preparedness organizations, plans and communications search and 
rescue, including triage and the Incident Command System and Standardized Emergency 
Management System (SEMS). 
Emergency communications techniques including equipment and its use.  
 
Ability to: 
 
Develop, design, implement and monitor a comprehensive student, staff, and 
community focused school safety and security program. 
Sensitively work with a diverse population of different cultural and racial 
backgrounds. 
Direct and supervise personnel performing assigned functions. 
Analyze situations accurately and adopt an effective course of action. 
Design and direct training of District security personnel and designated emergency 
response personnel. 
Effectively collaborate with a variety of District stakeholders. 
Direct activities which prevent crimes. 
Prepare clear, concise oral and written reports. 
Make presentations before groups. 
Operate radio equipment.  
Maintain ongoing policy and management liaison with federal and state agencies, local 
police, and emergency services agencies.   
Operate a variety of office equipment, communications technologies, computer hardware 
and software. 
Establish and maintain effective relationships with community organizations, community 
partners, the public and representatives of other governmental agencies. 
 
Education and Training: 
 
Graduation from an accredited four-year college or university with a bachelor’s degree in 
police science, criminal justice, law enforcement, public administration, public policy, 
social work, public health, social ecology, criminology, cultural or social 
anthropology, ethics or a closely related field. 
 
Both Basic Police Officers Standard and Training POST certification and possession of a 
California POST Supervisory or Management course certificate are required at time of 
application. 
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Director of School Safety and Inclusion – Continued      Page 5 

 
Experience: 
 
At least five years of professional law enforcement experience, three of which must have 
included direct supervision and training of law enforcement personnel, is required.   
 
Law enforcement experience in educational institutions is desirable.  
 
Any other combination of training and/or experience, which demonstrates that the 
applicant is likely to possess the required skills, knowledge, and abilities, may be 
considered.  
 
SPECIAL REQUIREMENTS 
 
Prior to employment in this classification, successful candidates must pass a physical 
examination, comprehensive background investigation and psychological evaluation. 
 
Possession of a valid California Class C Driver’s license at the time of appointment. 
 
Possession of current First Aid and CPR certification. 
 
An applicant for this class will be required to obtain, at his/her own expense, and submit 
his/her motor vehicle driving record at the time of appointment.  The record must meet 
and be maintained at the district's safe driving record standard.  Failure to meet this 
requirement will result in the disqualification and/or rejection of the eligible regardless of 
any other standing. 
 
Incumbents must qualify periodically with a District approved firearm at a specified police 
or sheriff's range. 
 
WORKING ENVIRONMENT  
 
Office environment. 
Outdoor environment. 
Visit to school sites. 
Travel to community organizations and local government agencies.   
Exposure to verbal abuse. 
Potential physical hazards involved in intervention in anti-social, illegal or violent behavior. 
Possible fights and confrontations.  
 
PHYSICAL DEMANDS 
 
Dexterity of hands and fingers to operate office equipment. 
Seeing to review and analyze reports, documents or other records. 
Hearing and speaking to exchange information in person, electronically, telephonically. 
Speaking to be heard before crowds and groups of people. 
Climbing stairs and ramps. 
Walking and standing for extended periods of time. 
Sitting for extended periods of time. 
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AMERICANS WITH DISABILITIES ACT 
 
Persons with certain disabilities may be capable of performing the essential duties of this 
class with or without reasonable accommodation, depending on the nature of the 
disability. 

 
APPOINTMENT 
 
In accordance with Education Code Section 45301, an employee appointed to this class 
must serve a probationary period of one year during which time an employee must 
demonstrate at least an overall satisfactory performance.  Failure to do so shall result in 
the employee’s termination. 

 
 
PCA: 4/17/97 
Revised: 12/2001 
Revised: 2/19/15 
Revised:  
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Class Code: XXXX 
Salary Range: 46 (M2) 

 
 

 
ASSISTANT SCHOOL SAFETY AND EMERGENCY PREPAREDNESS DIRECTOR 

ASSISTANT DIRECTOR OF SCHOOL SAFETY AND INCLUSION 
 
JOB SUMMARY 
 
Under the direction of the Chief of School Safety and Emergency Preparedness, 
Director of School Safety and Inclusion plan, organize and direct school safety and 
inclusion, and emergency preparedness operations and activities to provide safety and 
protection for District students, staff and property; oversee implementation of 
programs designed to offer alternatives to traditional methods of student 
discipline; promote and encourage a District and community school safety 
culture of belonging and well-being; train and supervise assigned personnel; perform 
related duties as assigned.  
 
 
EXAMPLES OF DUTIES 
 
The classification specification does not describe all duties performed by all incumbents within the class.  
This summary provides examples of typical tasks performed in this classification. 
 
 Plan, organize and direct the operations and activities of the Office of School Safety 

and Emergency Preparedness Office of School Safety and Inclusion to provide 
safety and protection for District students, staff and property; assure compliance with 
local, State and federal laws. E 

 Serve as incident commander and direct the emergency operations center during 
unusual occurrences; oversee and direct District emergency response activities to 
manmade and natural disasters; administer first aid and Cardio-Pulmonary 
Resuscitation (CPR) as necessary. E 

 Participate in collaboration with the department director, community groups, 
local law enforcement, District staff and leaders, to recommend and implement 
the District’s strategic plan, aligning it with best practices in violence 
prevention, restorative justice and prioritizing equity, diversity, and inclusion 
in all aspects of school, student and staff safety, security and emergency 
preparedness programs. E 

 Participate in the design, and oversee the implementation of a robust system 
for monitoring, evaluating, and reporting the effectiveness of school, student 
and staff safety, belonging, security and emergency preparedness programs 
and services, informing continual improvement efforts with a focus on 
equitable access and outcomes; support the department and District in 
conducting equity reviews to track whether school, student and staff safety, 
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security and emergency preparedness measures have unintended 
consequences for students. E 

 Participate in the administration of emergency plans for District sites; identify safety 
hazards and potential liability issues and concerns at sites; assist in the 
implementation of a Standard Emergency Management System (S.E.M.S.). E 

 Develop and modify school safety and emergency preparedness departmental 
procedures and field operations; analyze patterns of activities that jeopardize safety 
at District sites and implement rapid and proactive solutions. E 

 Train, supervise, and evaluate the performance of assigned personnel; interview 
and select employees and recommend transfers, reassignment, termination and 
disciplinary actions; confer with department personnel regarding field assignments 
and work schedules. E  

 Coordinate and conduct trainings for department personnel including workshops on 
juvenile behavior, alternatives to traditional correctional justice methods, and 
refresher courses on current laws and regulations for school district safety and State 
mandated training requirements. E 

 Maintain current knowledge of laws, codes, rules trends and regulations related to 
school district safety, violence prevention, social, emotional and alternative 
justice support programs, and emergency preparedness policies and practices; 
develop and maintain current operational and procedural manuals related to 
department activities. E 

 Prepare and distribute correspondence to site administrators, department personnel 
and others regarding school safety issues and procedures. E 

 Participate in and direct the preparation and maintenance of a variety of reports, 
records, logs and files including automated dispatch systems, incident reports, 
training files and mandated crime reporting requirements; review incident reports for 
accuracy and clarity. E  

 Implement operational guidelines for the Office of School Safety and Inclusion; 
participate in the formulation, coordination and implementation of violence 
prevention, school safety, social, emotional, and alternative justice support 
programs and emergency preparedness goals and objectives. E 

 Participate in community, city, school, and staff partnerships to build 
supportive school communities in protecting against the perpetration of illegal 
activities and school violence; recommend and implement social, emotional, 
and alternative justice practices by integrating and adopting structures and 
practices that foster strong relationships designed to reduce illegal activities 
and school violence and improve school climate.  E 

 Participate in, and/or lead District threat assessment teams; ensure the 
integration of violence mitigation standards into district safety protocols. E 

 Serve as a liaison with city, county and regional partners in violence 
prevention, safety and security spaces, as assigned. E 

 Participate in the development and preparation of the annual preliminary budget for 
the department; analyze and review budgetary and financial data; authorize and 
control expenditures in accordance with established limitations. E 

 Participate in professional organizations and attend conferences and meetings that 
address school district safety issues such as gang prevention, crime and violence 
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activities and prevention, alternatives to traditional correctional justices’ 
programs, and juvenile and adolescent behavior. and criminal activities. E 

 Communicate with District administrators, personnel and outside agencies to 
exchange information, coordinate activities and resolve issues or concerns; provide 
advice to District personnel regarding students or employees suspected of 
committing criminal acts. E 

 Coordinate the development and implementation of District-wide school safety 
protection, and crime and violence prevention, and alternatives to traditional 
correctional justice programs with local law enforcement agencies including 
truancy sweeps, vehicle patrol of District sites and activities of police officers 
stationed at District sites; establish and maintain ongoing relationships with local law 
enforcement and fire agencies to facilitate investigations and provide mutual support 
services. E  

 Drive a District vehicle to conduct work; operate a computer and assigned software; 
operate modern safety and protective equipment. E 

 Monitor department equipment and supply levels and order new or replacement 
items as necessary. E 

 Perform related duties as assigned. 
 
Note: At the end of some of the duty statements there is an italicized “E” which identifies essential duties 
required of the classification.  This is strictly for use in compliance with the Americans with Disabilities 
Act. 
 
DISTINGUISHING CHARACTERISTICS 
 
An Assistant Chief of School Safety and Emergency Preparedness The Assistant 
Director of School Safety and inclusion has daily operational responsibilities for the 
Office of School Safety and Emergency Preparedness Inclusion.  In this role an 
incumbent reviews current activity and implements adjustments in department 
resources affecting patrol, investigation, gang activity, crime and violence prevention 
and support service activities.  An incumbent is a member of local law enforcement 
organizations and associations that confer and exchange information on current criminal 
activities impacting communities and school systems.  An incumbent provides ongoing 
advice to school site administrators on appropriate actions toward students or school 
staff suspected of injurious or criminal behavior toward others or District property.  
 
EMPLOYMENT STANDARDS 
 
Knowledge of: 
 
Planning, organization and direction of District school safety and emergency 
preparedness activities. 
Laws, codes, rules and regulations related to school district law enforcement and 
security.  
Restorative justice principles and practices.  
Violence prevention techniques. 
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Culturally responsive positive youth development and violence prevention 
programs and techniques. 
Techniques for providing a high level of customer service by effectively dealing 
with the public, vendors, students, and staff, including individuals of various 
ages, disabilities, socio-economic and ethnic groups. 
 
Local law enforcement and emergency service agencies.  
Standard Emergency Management System implementation procedures. 
Principles and practices of administration, training and supervision. 
Basic concepts of child development and behavior. 
Crime prevention and criminal investigation techniques. 
Handgun use and safety measures. 

Record-keeping and report preparation techniques.  
Modern safety equipment including emergency radios and related communications 
equipment.  
Budgeting preparation and control.  
First aid and CPR techniques. 
Operate a computer and assigned software  
Oral and written communication skills.  
Interpersonal skills using tact, patience and courtesy. 
 
Ability to: 
 
Plan, organize and direct school safety and emergency preparedness operations and 
activities. 
Interpret, apply and explain applicable laws, codes, rules and regulations related to 
assigned activities. 
Serve as a liaison and communicate with law enforcement agencies and community 
groups.  
Effectively collaborate with a variety of District stakeholders. 
Implement and monitor a comprehensive student, staff, and community focused 
school safety and security program. 
Sensitively work with a diverse population of different cultural and racial 
backgrounds. 
Assist in the implementation of a Standard Emergency Management System. 
Train and evaluate the performance of assigned personnel.   
Analyze situations accurately and adopt an effective course of action.  
Understand and work within scope of authority. 
Communicate effectively, both orally and in writing. 
Monitor and control expenditures. 
Perform first aid and CPR. 
Prepare, maintain and direct the preparation of a variety of records and reports.  
Prepare and deliver oral presentations.   
Plan and organize work. 
Operate modern safety equipment. 
Operate a variety of office equipment including a computer and assigned software.  
Establish and maintain cooperative and effective working relationships with others. 
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Education and Training: 
  
Bachelor’s degree in police science, criminal justice, public administration or a related 
field Graduation from an accredited four-year college or university with a 
bachelor’s degree in police science, criminal justice, law enforcement, public 
administration, public policy, social work, public health, social ecology, 
criminology, cultural or social anthropology, ethics or a closely related field and 
completion of the Basic Police Officers Standard Training (P.O.S.T) academy. 
 
Experience: 
 
Four years of professional law enforcement experience including two in a supervisory 
capacity.  Law enforcement experience in educational institutions is desirable.  
 
Any other combination of training and/or experience that could likely provide the desired 
skills, knowledge or abilities may be considered. 
 
SPECIAL REQUIREMENTS 
 
Prior to employment in this classification, successful candidates must pass a physical 
examination, comprehensive background investigation and psychological evaluation. 
 
Possession of a valid California Class C Driver’s License is required at the time of 
appointment.  
 
Possession of current First Aid and CPR certification. 
 
An applicant for this class will be required to obtain, at his/her own expense, and submit 
his/her motor vehicle driving record at the time of appointment.  The record must meet 
and be maintained at the District’s safe driving record standard.  Failure to meet this 
requirement will result in the disqualification and/or rejection of the eligible regardless of 
any other standing. 
 
Incumbents must qualify periodically with a District approved firearm at a specified 
police or sheriff's range. 
 
WORKING ENVIRONMENT 
 
Indoor and outdoor environment. 
Driving a vehicle to conduct work.   
Contact with dissatisfied or abusive individuals.  
Potential physical hazards involved in intervening in fights and other anti-social, illegal 
and violent behavior. 
 
PHYSICAL DEMANDS 
 
Dexterity of hands and fingers to operate office and specialized equipment. 
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Seeing to read a variety of materials. 
Hearing and speaking to exchange information and make presentations. 
Climbing stairs and ramps. 
Bending at the waist, kneeling or crouching. 
Physical agility and stamina.  
Walking or standing for extended periods of time. 
Sitting for extended periods of time. 

AMERICANS WITH DISABILITIES ACT 

Persons with certain disabilities may be capable of performing the essential duties of 
this class with or without reasonable accommodation, depending on the nature of the 
disability. 

APPOINTMENT 

In accordance with Education Code Section 45301, an employee appointed to this class 
must serve a probationary period of one year during which time an employee must 
demonstrate at least an overall satisfactory performance.  Failure to do so shall result in 
the employee’s termination. 
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