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ESTELL MANOR BOARD OF EDUCATION 
Regular Board of Education Meeting Minutes 

Estell Manor School ~ Media Center 
Wednesday, May 24, 2023 6:00 p.m. 

 
I. CALL TO ORDER – BOARD PRESIDENT 

 
II. PLEDGE OF ALLEGIANCE 

 
III. PUBLIC NOTICE 

  
Welcome to this Regular Meeting of the Estell Manor Board of Education held on May 24, 2023.  In 
compliance with the Open Public Meetings Act, Chapter 231, P.L. 1975, of the State of New Jersey, 
notice of this meeting of the Estell Manor Board of Education stating date, time, place, and agenda has 
been given to the official newspapers, posted in two public places, and filed with the Atlantic County 
Superintendent of Schools. If any member has reason to believe that this meeting is being held in 
violation of the Open Public Meetings Act of 1975 they shall so state at this time. 

 
IV. ROLL CALL 

 
Ms. Ferrari   A     Ms. Gellura  P___      
Ms. Gray   P     Ms. Seelman  P   _ 
Ms. Mimler _P___   
 
Michelle Cappelluti, Ed.D., Interim Superintendent   P    
Rose M. Millar, Board Secretary      P 
 

V.  PUBLIC COMMENTS (AGENDA ITEMS ONLY) 
 Motion: Ms. Mimler Second: Ms. Seelman 6:03pm – 6:03pm 
 No one spoke 
  
V. CLOSED SESSION  

Personnel Matters 
Motion: Ms. Mimler Second: Ms. Seelman 6:03pm – 6:26pm 

  
 VII.       MINUTES  

 
A.  .  Motion to approve the minutes with revisions for the following Board of Education 
meetings: 
       Regular Meeting April 26, 2023 (Attachment #1)  
Motion: B. Seelman  Second: T. Gellura 
Roll Call: Ms. Gray, Ms. Gellura, Ms. Seelman, Ms. Mimler 

 
VIII. ANNUAL APPOINTMENTS 

 

A.  Adopt resolution to appoint Board Solicitor: 
Be it resolved, by the Board of Education of Estell Manor, County of Atlantic, that Parker 
McCay is hereby appointed Board Solicitor for the period July 1, 2023 through June 30, 
2024 at a rate of $185.00 per hour on an as needed basis and for general legal advice and 
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monthly meeting attendance when requested. Labor negotiations and specific employee 
grievances, litigation, special education matters and attendance at special meetings will 
also be subject to $185.00 per hour. 

 

B. Adopt resolution to appoint School Board Auditor: 
Be it resolved, by the Board of Education of Estell Manor, County of Atlantic, that Ford 
Scott & Associates, LLC is hereby appointed School Board Auditor for the period July 1, 
2023 through June 30, 2024 at the annual rate of $17,000. (Attachment #2) 
 

C. Adopt resolution to appoint Architect of Record: 
Be it resolved, by the Board of Education of Estell Manor, County of Atlantic, that 
FVHD is hereby appointed Architect of Record for the period July 1, 2023 through June 
30, 2024. 
 

D. Adopt resolution to appoint School Physician: 
   Be it resolved, by the Board of Education of Estell Manor, County of Atlantic, that Dr. 

Horowitz is hereby appointed School Physician for the period July 1, 2023 through June 30, 
2024 at a rate of $2,500/year.  

 
E.  Adopt resolution to appoint Treasurer of School Monies 
Be it resolved, by the Board of Education of Estell Manor, County of Atlantic, that Debra 
D’Amore be and is hereby appointed Treasurer of School Monies for the period July 1, 2023 
through June 30, 2024 at a rate of $3,690/year. (Attachment #3) 
 
F.  Adopt resolution for Banking Services 

 Be it resolved, that the Newfield National Bank be designated as the official depository for 
the Estell Manor Board of Education, Atlantic County. Be it further resolved, that the 
following bank accounts are hereby approved for the deposit of school monies at Newfield 
National Bank with signors notated: 

 Name Signors 
 General Treasurer, SBA, Pres 
 Payroll Treasurer, SBA, Pres 
 Agency Treasurer, SBA 
 Donation SBA 
 Student Act CSA & SBA 
 Cafeteria Treasurer 
 Flex Spend  SBA 
 Wildcats CSA & SBA 
 

 G.  Be it resolved, by the Board of Education of Estell Manor, County of Atlantic, 
Vineland Daily Journal, The Courier Post and Press of Atlantic City be and are 
hereby designated as the official newspapers of the Board of   Education. 

 
 H.  Approve the establishment of a petty cash fund of $250 for the 2023-24 school year. 
 
       I.   Approve the adoption of curriculum and textbooks currently in effect for the 2023-24 

school year: Language Arts, Mathematics, Science, Social Studies, Health, Physical 
Education, Music, Art, Technology, 21st Century Learning, and World Language all in 
compliance with the New Jersey State Learning Standards. (Updates will be provided 
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throughout the year, as necessary) 

      J.   Approve the following school district officials for the 2023-24 school year: 
 Public Agency Compliance Officer - R. Millar 
 Custodian of records (OPRA) - R. Millar 
 504 Officer - S. Foley 
 ADA Compliance Officer – P. Heath 
 Affirmative Action Officer- S. Foley (Affirmative Action Team to also include D. Ricci& C. 

Mussachio) 
 District Liaison for Missing and Abused Children – C. Mussachio  
 Homeless Liaison – C. Mussachio 
 District Anit-Bullying Coordinator – D. Ricci 
 School Anit-Bullying Specialist/Investigator – C. Mussachio 
 Integrated Pest Management Coordinator – P. Heath 
 Indoor Air Quality Designee – P. Heath 
 Chemical Hygiene Officer – P. Heath 
 Right to Know Officer – P. Heath 
 Title IX Coordinator – D. Ricci 
 Asbestos Management Officer – P. Heath 
 School Safety Specialist – P. Heath 

 
K. To adopt all existing policies, rules, and bylaws of the Board of Education now 
standing for the 2023-24 school year. 
 
L. To approve collection of mandated and permitted pupil records as per N.J.A.C. 6:3- 
6.3(a)2 for the 2023-2024 school year. 
 
M. To approve travel expenses for the 2023-24school year as per Policy 9250. 
 
N. To recognize the Estell Manor Education Association as the bargaining unit for the 
2023-24 school year. 
 
O. To approve following tax shelter annuity companies/brokers for the 2023-24 school 
year for employee deductions from employees’ paychecks: 

Tax Shelters- Lincoln Investments, Metlife, Travelers and TSA Consulting Group, Inc. for 
Third Party Administrator services. 
Disability Insurance – AFLAC and American General 
529 Plan – College America program administered by Allen & Assoc. 
 

P. To approve the NJ Minimum Standard Chart of Accounts for Schools for 2023-24. 
 
Q. To approve the Business Administrator to make payments on behalf of the Board of 
Education when such payments ensure the health and safety of students and staff or ensure 
the orderly operation of the  school. 
 
R. To approve the Business Administrator /Qualified Purchasing Agent, to award 

contracts up to the bid threshold of $44,000 and to establish a quote threshold of 
$6,600. 
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S. To approve the authorization of the Business Administrator to wire transfer funds 
between the Board of Education bank accounts as necessary. 
 
T. To approve granting the Superintendent authority to administer personnel matters 
when necessary as prescribed by law. 
 
U.  To approve all job descriptions in effect as of Annual Appointment. 
 

V. Motion to approve the 2023-2024 food service contract with Nutri-Serve Food Management 
Company at a cost of $12,097 with no guarantee this represents a 5.5% increase based on the CPI. 

 
Motion: B. Seelman Second: T. Gellura 
Roll Call: Ms. Gray, Ms. Gellura, Ms. Seelman, Ms. Mimler 

 
VI. X. BUSINESS ADMINISTRATOR REPORT AND RECOMMENDATIONS 

 
A. Board Secretary’s Report in accordance with 18A:  17-36 and 18A:  17-9 for the month of April 

2023. The Board Secretary certifies that no lone item account has been over expended in 
violation of N.J.A.C 6A:  23A – 16.10 (c) 3 and that sufficient funds are available to meet the 
district’s financial obligations for the remainder of the fiscal year. (Attachment #4) 
 

B. April Treasurer’s Reports  
Cash Reconciliation Report in accordance with 18A: 17-36 and 18A: 17-9 for the month of 
April 2023. The Cash Reconciliation Report and Secretary’s Reports are in agreement for the 
month of April 2023. 
 

C. April Cash Reconciliation Report 
Board Secretary in accordance with N.J.A.C 6A:23A-16.10 (c) 2 certifies that there are no 
changes in anticipated revenue amounts or revenue sources. 
 

D. Board of Education Certification-pursuant to N.J.A.C 6A:23A-16.10 (c) 4 We certify that 
after review of the secretary’s monthly financial report (appropriations section) and upon 
consultation with the appropriate district officials, that to the best of our knowledge no 
major accounts or fund has been over expended in violation of N.JA.C 6A:23A – 16.10 (b) and 
that sufficient funds are available to meet the district’s financial obligations for the 
remainder of the fiscal year.          
                            

E. April Transfers Motion to approve line item transfers for the month of April 2023. 
(Attachment #4)  

 
 F.   Expenditures (Attachment#5) 
                      Motion to approve expenditures list for May 2023. 

 
G.  Preschool Master Teacher Contract  
      Motion to approve the 2023-2024 contract with Hamilton Township Board of Education for 
shared services for Preschool Master Teacher at the rate of $545 per day for one – two days per 
month September 2023 through June 2024.  (Attachment #6) 
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        H.  Motion to approve 2023-2024 CMCSSSD Contract for Participation in Cooperative 

Transportation Services and Cooperative Transportation Guidelines. (Attachment #6A) 
 
Motion: B. Seelman Second: T. Gellura 
Roll Call: Ms. Gray, Ms. Gellura, Ms. Seelman, Ms. Mimler 
 
Informational Items: 

Committee Listing- Updated 
 Mandated NJSBA Training Requirements to be completed by 12/31/2023 
 Alicia Gray up-to-date Kathy Mimler up-to-date 
 Sarah Ferrari up-to-date Theresa Gellura – CSA Eval training needed 
 Brianne Seelman Gov IV – registered 
 RFP for School Resource Officer Services  posted/advertised 
 CSA Evaluation - Update 
 
XII.    SUPERINTENDENT REPORT AND RECOMMENDATIONS 

All Personnel items are made by the recommendation of the Superintendent. 
  

A. Policy   
Motion to approve the following policies on First Reading: 
Policy # 3327 Relations with Vendors 
Policy #3542.2 School Meal Program Arrears 
Policy #3542.31 Free or Reduced Price Lunches 
Policy #5131.5 Violence & Vandalism 
Policy #6145.3 Publication 
Policy 6164.1 Intervention and Referral 

 
Motion: T. Gellura Second: B. Seelman 
Roll Call: Ms. Gray, Ms. Gellura, Ms. Seelman, Ms. Mimler 

 
B. Personnel 

         
                      1. Motion to approve the following Tenured and Non-Tenured teaching staff for the 2023-24 
school year. 
                                                      

STAFF MEMBER HIRE 
DATE 

STEP EDUCATION Tenured Non-
Tenured 

Elaine Baker 9/1/2012 14 BA30 X  
Sonya DeLucca 9/1/2014 15 MA X  

Jennifer DiBenedetto 9/1/2022 5 BA  X 
Lauren Dormanen 9/1/1992 15+ BA30 X  
Rebecca Jamison 9/1/2014 15 MA30 X  

Maria Malkin 9/1/2012 14 MA X  
*Melissa Mashura  11/15/2021 5 BA  X 

Elizabeth Morrenelli 01/01/2023 2 MA  X 
Charles Mussachio 01/01/2023 2 MA  X 
Tamara Schoenborn 9/1/2013 13 BA X  

Sarah Sharpe 1/1/2005 15 MA30 X  
Brendan Smith 9/1/2012 15 MA15 X  
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Wendy Thompson 11/15/2021 11 MA15  X 
Leigh Ann Upshaw 2/21/2022 9 MA30  X 

Meredith Van Gilder 9/1/2021 5 BA  X 
Nancy Wanner 1/19/2012 14 BA30 X  

*part time employee      
 
     2.   Motion to approve the following rates for the 2023-2024 school year: 

 Substitute with Cert $150/day 
 Substitute w/o Cert $125/day 

 Substitute Nurse $325/day 

 Substitute Custodian $15.00/hour  
 

    3.    Motion to approve Annmarie Clark, Judy Lorito, Greta Normand and Katlyn Gilbert as 
substitute custodians on an as-needed basis for summer work contracted substitute custodian hourly 
rate.  
    4.  Motion to approve the Supervisor of Special Education contract with Sarah Foley for the 
2023-2024 school year at the contracted rate. (Attachment#7) 

 
 5. Motion to approve outside agencies contract agreements with the following agencies to 
provide related services to our students for the 2023-2024 school year: 

 
AGENCY RATE SERIVICES 
ACSSSD As per contract Itinerant 

Services 
Bayada As per contract School Nurse 

CCSSSD As per contract Itinerant 
Services 

CMCSSSD As per contract Itinerant 
Services 

GCSSSD As per contract Itinerant 
Services 

SCSSSD As per contract Itinerant 
Services 

The Wright Agency As per contract School 
Nurse/Aides 

  
Delta-T Group Agency As per contract School 

Nurse/Aides 
 
 
 6.     Motion to approve the para-professional staff and the non-instructional staff for the 2023-
2024 school  year at the proposed contracted rates. (Attachment#8) 
 
     7.    Motion to approve the following people as substitutes for Wildcat’s Den for the 2023-24 
school year.  
  Annmarie Clark  Jennifer Graff 
  Greta Normand  Sarah Sharpe 
  Kelly Bateman   Jennifer DiBenedetto 
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(Numbers 1-7) Motion: B. Seelman Second: T. Gellura 
Roll Call: Ms. Gray, Ms. Gellura, Ms. Seelman, Ms. Mimler 
 
TABLED 8.  Motion to approve the substitute teachers for the 2023-24 school year. (Attachment #9) 

To Table #8 Motion: K. Mimler Second: B. Seelman 
Roll Call: Ms. Gray, Ms. Gellura, Ms. Seelman, Ms. Mimler 

 
 9. Motion to approve employee # 263 to use NJFLA from September 1, 2023 and return to work on 
November 27, 2023. (Attachment #10)  
 

          10.   Motion to approve Leighann Upshaw on an as needed basis for CST summer work at an hourly 
rate of $54.70/hr., not to exceed 35 hours. 
 
11.   Motion to approve Brian Shugarts as a part time music teacher (three days per week) pending NJ Ed 

Cert approval by the New Jersey Department of Education for the 2023-2024 school year at BA 
Step 1, pro-rated salary per the EMEA Contract.  

 
12.  Motion to approve William Dooner as a full time middle school science teacher for the 2023-2024 
school year at BA Step 1, as per the EMEA Contract. 
 
13.  Motion to approve Erin Jackson as a full time middle school math teacher for the 2023-2024 school 
year at BA Step 1, as per the EMEA Contract. 
 
14.  Motion to approve Rebecca Nadeau as a full time middle school English language arts teacher for the 
2023-2024 school year at BA Step 1, as per the EMEA Contract 
 
(Numbers 11-14) Motion: T. Gellura Second: B. Seelman  
Roll Call: Ms. Gray, Ms. Gellura, Ms. Seelman, Ms. Mimler 
 

C.     Events 
 
1. Motion to approve the eighth grade Semi-Formal Dance June 2, 2023 in the school gymnasium.  
 

 D.     Professional Development 
 
 1.   Motion to approve Jenn Graff/Lynn Regalbuto - NJDOE Criminal History Approval 

Workshop June 1, 2023, 10:00am - 12:00pm, Stockton University, no cost to the board. 
  
   2.  Motion to approve Chuck Mussachio to attend the DOE Behavior Threat Assessment 

Training on 5/24/23, no cost to the board.            
 
Motion (Events and PD): A. Gray Second: B. Seelman 
Discussion: Inquired about Chuck Mussachio being the only member of the team (item #2PD)  
Roll Call: Ms. Gray, Ms. Gellura, Ms. Seelman, Ms. Mimler 
 
Curriculum & Student Affairs 
Recommend approval for the following extracurricular activities: 
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1. Upper Grade Book Club—to be held after school, open to grades 5 through 8 at the EMEA 

contracted rate of $1,200 for the 2023-2024 school year. 
2. Field Hockey Practice Team Coach—to be held in the fall for grades 5 through 8 at the EMEA 

contracted rate of $1,400 for the 2023-2024 school year. 
3. Summer Camp Coordinator—for grades k-8 pending participation at the agreed rate of $1,300 for 

the 2023-2024 school year 
4. Athletic Coordinator—as per board approved job description at the agreed rate of $1,400 for the 

2023-2024 school year.   
5.    Motion to approve 3rd and 4th grade visit from Wetlands Institute, bringing their “Sea 
6.    Creatures with Amazing Features” traveling program. Cost to the board, $403.00.  

 
Motion: Ms. Seelman Second: Ms. Gellura 
Discussion: Ms. Gray inquired about field hockey and boys/girls playing. 
Roll Call: Ms. Gray, Ms. Gellura, Ms. Seelman, Ms. Mimler 
 

Informational Items 
 Fire Drill: April 26, 2023   
          Security Drill: April 27, 2023 
       1.  Congratulations to Mrs. Malkin for receiving the “Teacher of the Year” award for 2022-2023 school 
year.              
 

 Michelle M. Cappelluti, Ed.D. informed the Board of the wonderful luncheon today. Dr. 
Cappelluti also discussed the need for a gate or some other item in back of school to assist with 
traffic. Our playground contractor was contacted to see if they had suggestions.   

 The HSA was thanked for the Talent show, Muffins with Mom, the upcoming Donuts with Dad  

 Students are looking forward to the student lunch semi dance, and Prek move up 

 Ms. Mimler thanks, on behalf of the HSA, Ms. DeLucca, Ms. Mashura and the custodial staff for 
their assistance with the talent show. 

                                
XIII.    PUBLIC COMMENTS 
Motion: Ms. Mimler  Second: Ms. Gellura 6:51pm – 6:54pm 

 Ms. DeLucca spoke about the play meeting and, that it went well 

 Ms. Sharpe spoke about the students vs teachers volleyball game 
  

XIV.   ANY OTHER PERTINENT INFORMATION THAT MAY BE BROUGHT BEFORE THE 
BOARD 

 
 XV.   ADJOURNMENT – Time: 6:55pm 
 Motion: Ms. Seelman Second: Ms. Gellura  
 Roll Call: Ms. Gray, Ms. Gellura, Ms. Seelman, Ms. Mimler 
 
 
INFORMATIONAL:  
 
1. Dates to Remember 

DATE EVENT 
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June 2, 2023 HSA Ice Cream Truck 

June 2, 2023 8th grade Semi-Formal Dance  

June 7, 2023 Donuts with Dad  (held by HSA) 

June 13, 2023 8th grade Graduation 6pm 

June 14, 2023 Early dismissal/Last day of school 

June 15, 2023 HSA event Outdoor movie night (held at city field) 

 
 


