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OSD BOARD AGENDA ITEM

See

Name of Contributor: Dr. Natalia Torres Date of Meeting: June 05, 2024

Agenda Section: Section D: Action Items

Approval of New Job Description: Teacher on Special Assignment (TOSA) — Equity, Diversity,
and Inclusion Specialist (Torres/Fox)

Presented for the Board's consideration is the Teacher on Special Assignment (TOSA): Equity,
Diversity, and Inclusion Specialist job description. The newly created job description will allow for a
reassignment of resources within the Educational Services Department to address systematic needs and
to provide additional support and to coordinate the successful implementation of equity initiatives,
programs, and curriculum, as aligned with the district goals. If approved, this position will allow the
Educational Services Department to better serve students, parents, teachers, principals, and other
support staff within Oxnard School District.

FISCAL IMPACT:
Funding Source: Title I

There is no fiscal impact associated with the proposed reassignment of resources to fund the position in
question. This is due to the abolition of another position within the department, resulting in a
reallocation of existing resources.

RECOMMENDATION:

It is the recommendation of the Assistant Superintendent, Human Resources and the Assistant
Superintendent, Educational Services that the Board of Trustees approve the job description, as
presented.

ADDITIONAL MATERIALS:
Attached: TOSA-Equity Diversity and Inclusion Specialist (three pages)


https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2650078/TOSA-Equity_Diversity_and_Inclusion_Specialist__three_pages_.pdf
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HUMAN RESOURCES

Title: Teacher on Special Assignment- Equity, Diversity, and Inclusion Specialist

Position Summary: Under the supervision of the Assistant Superintendent of Education Services
or designee, the Equity, Diversity, and Inclusion (EDI) Specialist performs a variety of tasks to assist in
coordinating the successful implementation of equity initiatives, programs, and curriculum as aligned
with the district goals. The EDI Specialist coordinates the delivery of professional development
opportunities for staff as it relates to diversity strategies and techniques for assessing and increasing
student achievement. The EDI Specialist assists in developing multicultural strategies for instruction
and participates in the implementation of equity, diversity, and inclusion initiatives. The EDI
Specialist also provides direct support to teachers by facilitating meaningful conversations and
guiding the integration of equity, diversity, and inclusion principles into classroom lessons and
activities. The EDI Specialist acts in alignment with the district’s administrative team and leadership
team to create the school vision and priorities.

In addition to their performance goals, the EDI Specialist actively develops leadership skills and
competencies. They actively seek growth through participation in high-quality, meaningful formal
and informal professional development, invaluable on the job training, transformative coaching, and
cohort-based learning experiences.

Essential Functions:

Under the supervision of the Assistant Superintendent of Education Services or designee, develop in
the following skills:

1. Maintain school-wide focus on high standards of student achievement

2. Maintain curriculum standards; model OSD instructional guidelines

3. Manage process for analyzing data to increase student achievement

4. Coach and provide professional development opportunities related to the execution of
effective instructional methods and programs

5. Work with families and the overall community to better serve students

6. Develop positive relationships within the school and OSD community

7. Actively participate in site and district teams

8. Attends meetings and extracurricular activities at the request of the Assistant Superintendent
of Education Services or designee

9. Addresses issues and problems that arise in a principle-centered, creative, thoughtful and
ethical way

10. Maintains confidentiality

11. Provides on-site and in-class support, co-teaching or collaborating with teachers 257



Teacher on Special Assignment- Equity, Diversity, and Inclusion Specialist
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12. Provide model lessons as part of the coaching cycle, including (but not limited to) restorative
and community circles

13. Assists with the development of educational resources to support teachers as appropriate

14. Perform other duties as designated by the Assistant Superintendent of Education Services or
designee

Required Knowledge, Skills & Abilities:

1. Demonstrated commitment to students and learning

2. Understands and applies best practice and pedagogical theory

3. Experience with instructional leadership, including demonstrated knowledge of curriculum,
instruction, assessment, and developing teachers

4. Excellent relationship-building and management skills

5. Strong problem-solving and consensus-building abilities

6. Excellent communication, presentation and interpersonal skills with demonstrated ability to
write clearly and persuasively and interact effectively with different audiences

7. Excellent organization, time management and follow-up skills; high sense of urgency;
demonstrated ability to successfully handle multiple projects concurrently; ability to work as
ateam

8. Knowledge of Equity, Diversity, and Inclusion Practices

Required Education, Credentials, and Experience:

Minimum education:
e Master’s degree (preferred)
Experience:
e 5+ years experience in a K-12 education setting (required)
e Evidence of previous site level leadership activities
Credentialing:

e Clear CA Teaching Credential (required)

What We Offer:

0OSD offers a competitive salary commensurate with experience in a similar position. We offer a
comprehensive benefits plan including dental and vision plans, a defined benefit pension plan,
disability, life insurance, flexible spending account options and vacation time. We also offer an
inclusive and equity-centered environment where we encourage staff to bring their whole selves to
work.
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Work Year: 183 days (Teacher Calendar)
Follows SALARY SCHEDULE for CREDENTIALED TEACHERS

OXNARD SCHOOL DISTRICT: Board Approved: June 5, 2024

The evaluation and assessment of performance of certificated personnel in this position will be conducted by the principal
in accordance with the provisions of Education Code 44660-44665 and Oxnard School District Board Policy.

Oxnard School District is an equal opportunity employer. OSD fosters a climate of fair and equitable practices to all
individuals regardless of age, color, race, ethnicity, group identification, national origin, religion, disability,
sex, gender, sexual orientation or marital status.
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OSD BOARD AGENDA ITEM

Seo0

Name of Contributor: Dr. Natalia Torres Date of Meeting: June 05, 2024

Agenda Section: Section D: Action Items

Approval of New Job Description: Teacher on Special Assignment (TOSA) - Lead Biliteracy
Instructional Specialist (Torres/Fox)

Presented for the Board's consideration is the Teacher on Special Assignment (TOSA): Lead Biliteracy
Instructional Specialist job description. The newly created job description will allow for a reassignment
of resources within the Educational Services Department to address systematic needs and to provide
additional support and guidance for other Biliteracy Teachers on Special Assignment across the Oxnard
School District. If approved, this position will allow the Educational Services Department to better
serve students, parents, teachers, principals, and other support staff within Oxnard School District.

FISCAL IMPACT:
Funding Source: Title I

There is no fiscal impact associated with the proposed reassignment of resources to fund the position in
question. This is due to the abolition of another position within the department, resulting in a
reallocation of existing resources.

RECOMMENDATION:

It is the recommendation of the Assistant Superintendent, Human Resources and the Assistant
Superintendent, Educational Services that the Board of Trustees approve the job description, as
presented.

ADDITIONAL MATERIALS:
Attached: TOSA-Lead Biliteracy Specialist (three pages)


https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2650097/TOSA-Lead_Biliteracy_Specialist.pdf
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HUMAN RESOURCES

Title: Teacher on Special Assignment-Lead Biliteracy Instructional Specialist

Position Summary: Under the supervision of the Assistant Superintendent of Educational Services
or designee, the Lead Biliteracy Instructional Specialist provides assistance and guidance to
classroom teachers and TOSAs in implementing the district's adopted core curriculum, with a
specialized focus on biliteracy. This role plays a crucial part in advancing literacy development while
integrating English Language Development (ELD) and fostering bilingual education across K-8
settings. The Lead Biliteracy Specialist aims to enhance student learning outcomes, particularly
among English Learner (EL) students, students requiring intensive intervention, and students with
disabilities (SWD), by providing targeted professional development, data analysis support, and
instructional strategies within a biliteracy context. Acting in alighment with the Educational Services
administrative and leadership team, the Lead Biliteracy Instructional Specialist contributes to the
development of the district’s vision and priorities.

In addition to their performance goals, the Lead Biliteracy Instructional Specialist actively develops
leadership skills and competencies. They actively seek growth through participation in high-quality,
meaningful formal and informal professional development, invaluable on the job training,
transformative coaching, and cohort-based learning experiences with educational leaders across the
Oxnard School District.

Essential Functions:

Under the supervision of the Assistant Superintendent of Educational Services or designee, develop
in the following skills:

1. Maintain school-wide focus on high standards of student achievement

2. Maintain curriculum standards; model OSD instructional guidelines

3. Manage process for analyzing data to increase student achievement

4. Coach and provide professional development opportunities related to the execution of
effective instructional methods and programs

Work with families and the overall community to better serve students

Develop positive relationships within the school and OSD community

Actively participate in site and district teams

® N o w»

Attends meetings and extracurricular activities at the request of the Assistant Superintendent
of Education Services or designee
9. Addresses issues and problems that arise in a principle-centered, creative, thoughtful and
ethical way
10. Maintains confidentiality
11. Provides on-site and in-class support, co-teaching or collaborating with teachers
12. Provide model lessons as part of the coaching cycle
13. Assists with the development of educational resources to support teachers as appropriate 261



Teacher on Special Assignment-Lead Biliteracy Instructional Specialist
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14. Serves as a lead and mentor for TOSAs

15. Participates in 5 additional days of planning during the summer break

16. Perform other duties as designated by the Assistant Superintendent of Education Services or
designee

Required Knowledge, Skills & Abilities:

1. Demonstrated commitment to students and learning

2. Understands and applies best practice and pedagogical theory

3. Experience with instructional leadership, including demonstrated knowledge of curriculum,
instruction, assessment, and developing teachers

4. Excellent relationship-building and management skills

5. Strong problem-solving and consensus-building abilities

6. Excellent communication, presentation and interpersonal skills with demonstrated ability to
write clearly and persuasively and interact effectively with different audiences

7. Excellent organization, time management and follow-up skills; high sense of urgency;
demonstrated ability to successfully handle multiple projects concurrently; ability to work as a
team

8. Knowledge of Equity, Diversity, and Inclusion Practices

Required Education, Credentials, and Experience:

Minimum education:
e Master’s degree (preferred)
Experience:
e 5+ years experience in a K-12 education setting (required)
e Evidence of previous site level leadership activities
e Participation in the District Leadership Academy (preferred)
Credentialing:
e Clear CA Teaching Credential (required)
¢ Bilingual Cross-cultural Language and Academic Development (BCLAD) Certification.
o Certificate of Eligibility for Preliminary Administrative Services Credential or Preliminary
Administrative Services Credential or current enrollment in Preliminary Administrative

Services Credential Program (Preferred)

What We Offer:

0OSD offers a competitive salary commensurate with experience in a similar position. We offer a

comprehensive benefits plan including dental and vision plans, a defined benefit pension plan, 262



Teacher on Special Assignment-Lead Biliteracy Instructional Specialist
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disability, life insurance, flexible spending account options and vacation time. We also offer an
inclusive and equity-centered environment where we encourage staff to bring their whole selves to

work.
Work Year: 183 days (Teacher Calendar)
Follows SALARY SCHEDULE for CREDENTIALED TEACHERS

OXNARD SCHOOL DISTRICT: Board Approved: June 05, 2024

The evaluation and assessment of performance of certificated personnel in this position will be conducted by the principal
in accordance with the provisions of Education Code 44660-44665 and Oxnard School District Board Policy.

Oxnard School District is an equal opportunity employer. OSD fosters a climate of fair and equitable practices to all
individuals regardless of age, color, race, ethnicity, group identification, national origin, religion, disability,
sex, gender, sexual orientation or marital status.
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OSD BOARD AGENDA ITEM

Sex

Name of Contributor: Dr. Natalia Torres Date of Meeting: June 05, 2024

Agenda Section: Section D: Action Items

Approval of an Administrative Service Credential Waiver for Jordan Rouss to Serve as Assistant
Principal at Lopez Academy for the 2024-2025 School Year (Torres/Carroll)

The District is recommending that the Board of Trustees approve this action item for an
Administrative Service Waiver, for Jordan Rouss, to serve as an Assistant Principal at Lopez
Academy for the 2024-2025 school year until the employee receives an Administrative Service
Credential.

FISCAL IMPACT:
N/A

RECOMMENDATION:

It is the recommendation of the Assistant Superintendent of Human Resources and the Director of
Certificated Human Resources that the Board of Trustees approve the Administrative Service Credential
Waiver, as presented.



OSD BOARD AGENDA ITEM

see

Name of Contributor: Dr. Natalia Torres Date of Meeting: June 05, 2024

Agenda Section: Section D: Action Items

Approval of Bilingual Cross-Cultural Language in Academic Development (“BCLAD”’) Waivers
for Paulina Aldrete and Rosana Bader for the 2024-2025 School Year (Torres/Carroll)

The District is recommending that the Board of Trustees approve this action item for a BCLAD
Waiver, as described under Education Code 44265.3, for Paulina Aldrete and Rosana Bader, to serve
as Dual Language Instruction (DLI) teachers for the 2024-2025 school year until the employees receive
a BCLAD.

FISCAL IMPACT:
N/A

RECOMMENDATION:

It is the recommendation of the Assistant Superintendent of Human Resources and the Director of
Certificated Human Resources that the Board of Trustees approve the BCLAD Waivers, as presented.
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see

Name of Contributor: Dr. Natalia Torres Date of Meeting: June 05, 2024

Agenda Section: Section D: Action Items

Approval of Speech Language Pathologist Permit Waiver for Meghan Scarpino to serve as a
Speech Therapist at San Miguel for the 2024-2025 School Year (Torres/Carroll)

The District is recommending that the Board of Trustees approve this action item for a Speech
Language Pathologist Permit Waiver, for Meghan Scarpino, to serve as a Speech Therapist at San
Miguel for the 2024-2025 school year until the employee completes a program.

FISCAL IMPACT:
N/A

RECOMMENDATION:

It is the recommendation of the Assistant Superintendent of Human Resources and the Director of
Certificated Human Resources that the Board of Trustees approve the Speech Language Pathologist
Permit Waiver, as presented.



OSD BOARD AGENDA ITEM

SeA

Name of Contributor: Dr. Natalia Torres Date of Meeting: June 05, 2024

Agenda Section: Section D: Action Items

Approval of New Classification, Job Functions, and Salary Range for Arts Instructor
(Torres/Fuentes)

This new classification is grant funded and was requested by the Director of Certificated Human
Resources. The goal of the grant and classification is to support students to develop artistic literacy
through authentic processes that artists engage in, such as creating, performing, and responding, and
highlight an inquiry-based approach.

The Arts Instructor is responsible for delivering instruction and preparing visual arts lesson plans in one
or more specialized area (e.g., drawing, painting, illustration, photography, ceramics, sculpturing,
graphic design, animation, film, etc.). The Arts Instructor will develop curriculum in a variety of
capacities following the California Arts Standards. The California Arts Standards are designed to create
a progression of student learning in the arts, developing each student’s autonomy, technical artistic
skills, and personal artistic voice.

This position was approved by the Personnel Commission on May 21, 2024.

FISCAL IMPACT:

Based on the compensation market analysis, this position is being allocated at range 29 on the Classified
Salary Schedule. This would equate to an hourly rate of $35.26-$42.89. The position will be funded
from Prop 28/ LCFF funds.

RECOMMENDATION:

It is the recommendation of the Assistant Superintendent, Human Resources and the Director, Classified
Human Resources that the Board of Trustees approve the new classification and job functions as well as
recommended salary range of Arts Instructor at Range 29 on the Classified Salary Schedule, as
presented.

ADDITIONAL MATERIALS:
Attached: Arts Instructor.pdf
2023-2024 CSEA_Salary Schedule - Arts & Music Instructor.pdf
2023-2024 CSEA Salary Schedule bd approved 2023.pdf


https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2643864/Arts_Instructor.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2648068/2023-2024_CSEA_Salary_Schedule_-_Arts___Music_Instructor.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2648069/2023-2024_CSEA_Salary_Schedule_bd_approved_2023.pdf

JOB DESCRIPTION

Arts Instructor

Purpose of Position

The Arts Instructor is responsible for delivering instruction and preparing visual arts lesson plans in one or
more specialized area (e.g., drawing, painting, illustration, photography, ceramics, sculpturing, graphic
design, animation, film, etc.). The Arts Instructor will develop curriculum in a variety of capacities
following the California Arts Standards process of creating (Cr), performing/producing/presenting (Pr),
responding (Re), and connecting (Cn). The California Arts Standards are designed to create a progression
of student learning in the arts, developing each student’s autonomy, technical artistic skills, and personal
artistic voice. This position demands a profound grasp of artistic methodologies and educational
fundamentals to nurture student creativity, skill refinement, and a passion for the arts.

Supervision
e Receives oversight from site Principal or designee.
e No formal supervisory responsibilities.

Essential Functions

Job descriptions are intended to present a descriptive list of the range of job functions performed by employees in
the class. Job descriptions are not intended to reflect all duties and tasks performed within the job.

e Develops lesson plans, presentations, exercises, activities, and feedback processes in visual arts to
enable students to:

o Generate and conceptualize artistic ideas and work (Cr).

o Organize and develop artistic ideas and work (Cr).

o Define and complete artistic work (Cr).

o Select, analyze, and interpret artist work for presentation (Pr).

o Develop and refine artistic techniques and work for presentation (Pr).

o Convey meaning though the presentation of artistic work (Pr).

o Perceive and analyze artistic work (Re).

o Interpret intent and meaning in artistic work (Re).

o Apply criteria to evaluate artistic work (Re).

o Synthesize and relate knowledge and personal experiences to make art (Cn).
o Relate artistic ideas and works with societal, cultural, and historical context to deepen

understanding (Cn).
e Establishes classroom rules to monitor and control student behavior.
¢ Provides technical assistance in the operation, adjustment, and maintenance of specialized
equipment.
e Communicates with parents regarding student progress, behavior, or related matters.
¢ Plans, coordinates, and oversees student performances and exhibitions.
e Partners with community organizations and agencies for student exhibitions and performances.
e Arranges materials, supplies, and equipment for instructional activities.
¢ Orders and maintain supplies and equipment, ensuring adequate supply for instructional use.
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e Promotes a safe and orderly learning environment by ensuring cleanliness in the classroom.
e Maintains a variety of student records and reports.

e Performs clerical duties such as filing, copying, and inputting information into systems.

e Performs related duties as assigned.

Knowledge, Skills, and Abilities

Knowledge of:

e California Arts Standards.

e Specialized area in visual arts.

e Art history and culture.

e Methods and practices of instruction.

¢ Documentation methods and record keeping.

Skills in:

e Operation of specialized tools or equipment.
e Public speaking and content presentation.

e Verbal and written communication.

¢ Time and classroom management.

Ability to:

e Use sound judgment, patience, and courtesy with students.

¢ Be sensitive to culturally and linguistically diverse backgrounds.

e Establish cooperative relationships with students, parents, and staff.
e Work independently and collaboratively as part of a team.

e Learn and use technology and computer software applications.

¢ Drive automobile to deliver instruction at various school sites.

Minimum Qualifications

Education and Experience

A Bachelor’s degree in Fine & Studio Arts, Design & Applied Arts, Visual & Performing Arts, or
closely related field. Two years of professional experience in a visual arts environment. One year of
experience teaching students in an educational environment is highly desirable.

Physical Requirements

Employees in this classification stand, walk, sit, stoop/bend, reach overhead, lift, and carry up to 50
Ibs., use fingers repetitively, use both hands simultaneously, speak clearly, hear normal voice
conversation, and see small details.

Working Environment

Employees in this classification work primarily in the classroom and other indoor and outdoor learning
environments. Required to drive an automobile to conduct work, and have direct contact with students,
parents, and other members of the public.
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FLSA Status: Non-Exempt Approval Date:
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2023-2024 Active Classifications w/ Salary Ranges

[RANGE

CHILD NUTRITION SERVICES

17 Child Nutrition Services Operations Specialist
11 Child Nutrition Cafeteria Coordinator
3 Child Nutrition Worker
|RANGE CLERICAL SUPPORT
20 Attendance Accounting Specialist I1
19 District Testing & Assessment Coordinator
18 District Textbook Coordinator
17 Administrative Assistant
17 School Office Manager
16 English Learner Data Technician
16 Special Education Data Technician
15 Attendance Accounting Specialist [
15 Facilities Support Services Specialist
14 District Translator
13 Attendance Accounting Technician
13 Facilities Technician
13 Intermediate School Secretary
13 Office Assistant 111
13 Secretary
12 District Office Receptionist
11 Library/Media Technician
10 Translator
8 Health Assistant
8 Language Assessment Technician (Spanish Bilingual)
8 Office Assistant II
7 Records Assistant
|RANGE COMMUNITY RELATIONS
22 District Community Liaison
22 Outreach Specialist
22 Parent Support Liaison
22 Interpreter/Community Support Liaison-Trilingual
19 Special Education Service Coordinator
18 After School Program Site Coordinator
17 Family Liaison
|JRANGE FISCAL
22 Position Control Specialist
21 Senior Payroll Technician
20 Accounting Specialist IV
18 Payroll Technician
17 Accounting Specialist 1T
|RANGE HUMAN RESOURCES
22 Credential Technician
20 Risk Management Specialist
16 Human Resources Technician
13 Human Resources Assistant
|RANGE INSTRUCTIONAL SUPPORT
43 School Occupational Therapist
29 Music Instructor
29 Arts Instructor
26 Speech-Language Pathology Assistant
21 Preschool Teacher
19 Paraeducator - Hearing Impaired (Sign Language)
18 Health Care Technician
9 Adaptive Technology Specialist
9 Paraeducator - Hearing Impaired (Oral Speech)
9 Registered Behavior Technician
8 Paraeducator - Special Education
7 Instructional Assistant - Special Ed. (SH)
7 Paraeducator III
6 Infant Program Assistant
6 Paraeducator II
5 Instructional Assistant - Special Ed. (RSP)
5 Instructional Physically Handicapped Assistant
4 Preschool Assistant
4 Paraeducator - General Education

Oxnard School District

|RANGE MAINTENANCE/OPERATIONS |
25 Grounds Maintenance Lead
22 Electrician
21 Heating, Ventilation, & Air Conditioning Technician
21 Plumber
20 Locksmith
18 Facilities Materials Specialist
18 Grounds Maintenance Specialist
18 Irrigation Specialist
17 Maintenance Worker I1
13 Grounds Equipment Operator
13 Lead Custodian
11 Maintenance Worker I
11 Security/Maintenance Worker (N)
10 Grounds Maintenance Worker I
8 Custodian
|JRANGE PURCHASING/GRAPHICS/WAREHOUSE |
20 Buyer
19 Reprographics Coordinator
15 Reprographics Technician
14 Shipping/Receiving Clerk/Delivery Driver
10 Warehouse Worker/Delivery Driver
8 Instructional Materials Warehouse Attendant/Driver
|RANGE TECHNOLOGY |
38 Network Systems Analyst
32 Information Technology Project Coordinator
32 Site Technology Coordinator
28 Information Systems Support Specialist
28 Technology Services Technician
22 Information Systems Data Technician
|RANGE TRANSPORTATION |
21 Vehicle & Equipment Mechanic
19 Transportation Router/Scheduler
15 Transportation Dispatcher/Scheduling Assistant
14 Bus Driver/Mechanic Assistant
13 Bus Driver
13 Cover Bus Driver/Office Assistant
6 Transportation Driver
|RANGE OTHER |
1 Campus Assistant
|RANGE EXEMPT |
$16.00  AVID Tutors

Updated 06.07.2023; minimum wage update 1.2024
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CSEA/OSD

2023-2024 CLASSIFIED SALARY SCHEDULE

MONTHLY

Classified salary schedule with 11% increase retroactive to 07/01/2022; Board Approved 10/18/2023

Step A Step B Step C Step D Step E
Range 1 $3,083.55 $3,237.81 $3,40074 $ 357234 $ 3,752.60
Range 2 $3,165.01 $3,324.47 $3,490.87 $ 3,665.93 $ 3,849.66
Range 3 $3,239.54 $3,40247 $357407 $ 3,754.33 $ 3,943.26
Range 4 $3,322.74 $3,489.14 $3,664.20 $ 3,847.93 $ 4,040.33
Range 5 $3,405.94 $3577.54 $3,757.80 $ 3,946.73 $ 4,144.33
Range 6 $ 3,485.67 $3,660.73 $3,84446 $ 4,036.86 $ 4,239.66
Range 7 $ 357234 $3,752.60 $3,941.53 $ 4,139.13 $ 4,347.12
Range 8 $3,660.73 $3,844.46 $4,036.86 $ 4,239.66 $ 4,452.85
Range 9 $3,749.13 $3,938.06 $4,13566 $ 4,343.65 $ 4,562.05
Range 10 $3,841.00 $4,033.39 $4,236.19 $ 4,449.39 $ 4,672.98
Range 11 $3,94153 $4,139.13 $4,34712 $ 456552 $ 4,794.31
Range 12 $4,033.39 $4,236.19 $4,44939 $ 4,672.98 $ 4,906.98
Range 13 $4,133.93 $4,341.92 $4,560.32 $ 4,789.11 $ 5,030.04
Range 14 $423446 $4,44765 $4,671.25 $ 490524 $ 5,151.37
Range 15 $4,343.65 $4,562.05 $4,790.85 $ 5,031.77 $ 5,284.84
Range 16 $4,44592 $4,669.52 $4,90351 $ 514964 $ 5,407.90
Range 17 $4,55858 $4,787.38 $5,028.31 $ 5,281.37 $ 5,546.56
Range 18 $4,669.52 $4903.51 $514964 $ 540790 $ 5,678.30
Range 19 $4,790.85 $5,031.77 $5284.84 $ 5550.03 $ 5,829.09
Range 20 $4,90351 $5149.64 $5407.90 $ 567830 $ 5,962.56
Range 21 $5,026.57 $527790 $554310 $ 582043 $ 6,111.62
Range 22 $5,151.37 $5409.63 $5681.76 $ 5966.02 $ 6,265.88
Range 23 $5,283.10 $5,548.30 $5827.36 $ 6,120.29 $ 6,427.08
Range 24 $5,409.63 $5,681.76 $5966.02 $ 6,265.88 $ 6,579.61
Range 25 $5543.10 $5,82043 $6,11162 $ 6,41841 $ 6,740.81
Range 26 $5,678.30 $5962.56 $6,26068 $ 6,574.41 $ 6,903.74
Range 27 $5823.89 $6,115.09 $6,421.88 $ 6,744.28 $ 7,082.27
Range 28 $5964.29 $6,264.15 $6,577.88 $ 6,907.21 $ 7,253.87
Range 29 $6,111.62 $6,41841 $6,740.81 $ 7,078.80 $ 7,434.13
Range 30 $6,255.48 $6,569.21 $6,89854 $ 7,243.47 $ 7,605.73
Range 31 $6,416.68 $6,739.08 $7,077.07 $ 7,43240 $ 7,805.05
Range 32 $6,565.75 $6,895.07 $7,240.00 $ 7,602.26 $ 7,983.58
Range 33 $6,735.61 $7,073.60 $7,42893 $ 7,801.59 $ 8,193.31
Range 34 $6,896.81 $7,241.73 $7,60399 $ 7,98532 $ 8,385.71
Range 35 $7,071.87 $742546 $7,79812 $ 8,188.11 $ 8,598.91
Range 36 $7,238.27 $7,60053 $798185 $ 8,382.24 $ 8,801.70
Range 37 $742720 $7,799.85 $8,189.85 $ 8,600.64 $ 9,032.23
Range 38 $7,60053 $7,981.85 $8,382.24 $ 8,801.70 $ 9,241.96
Range 39 $7,796.39 $8,186.38 $8,597.17 $ 9,027.03 $ 9,479.42
Range 40 $7,980.12 $8,380.51 $8,799.97 $ 9,240.23 $ 9,703.02
Range 41 $8,186.38 $8,597.17 $9,027.03 $ 9,479.42 $ 9,954.35
Range 42 $8,378.78 $8,798.24 $9,23849 $ 9,701.29 $ 10,186.61
Range 43 $8,595.44 $9,025.30 $9,477.69 $ 9,952.61 $ 10,451.80
Range 44 $8,798.24 $9,238.49 $9,701.29 $ 10,186.61 $ 10,696.20

Employee Anniversary Increments:

Anniversary increments in the amount of
$109.06 shall be added to the monthly
compensation of full-time classified
employees upon completion of the 7th,
10th, 15th, 20th, and 25th years of
service. This formula yields the following
dollar values which shall be added to the
monthly compensation of classified
employees:

$109.06
$218.12
$327.18
$436.24
$545.30

7 years of service:

10 years of service:
15 years of service:
20 years of service:
25 years of service:

Night Shift Pay Differential:

Unit members who regularly work more
than fifty (50) percent of their assigned
duty time after six (6) p.m. will be
compensated by an additional five (5)
percent pay differential.

Bilingual Stipend:

Positions which have been designated
as bilingual and for which there is not a
specific minimum requirement of
bilingual skill for all incumbents of the
class shall receive a stipend of three
(3) percent.

Classified Substitute Pay:

Classified substitutes will be paid at
Step A of the salary range of the
classification they will be working.
Retiree substitutes will be paid at the
step and range they retired from if
substituting within the same
classification.

AVID Tutor (exempt) $16.00 per hour



CSEA/OSD

2023-2024 CLASSIFIED SALARY SCHEDULE

HOURLY

Classified salary schedule with 11% increase retroactive to 07/01/2022; Board Approved 10/18/2023

Step A Step B Step C Step D Step E
Range 1 $ 1779 $ 1868 $ 1962 $ 2061 §$ 21.65
Range 2 $ 1826 $ 1918 $§ 2014 $ 2115 $ 22.21
Range 3 $ 1869 $ 1963 $ 2062 $ 2166 $ 22.75
Range 4 $ 1917 $ 2013 $ 2114 § 2220 §$ 23.31
Range 5 $ 1965 $ 2064 $ 2168 $ 2277 $ 23.91
Range 6 $ 2011 $ 2112 $ 2218 § 2329 § 24.46
Range 7 $ 2061 $ 2165 $ 2274 $ 2388 §$ 25.08
Range 8 $ 2112 $ 2218 $§ 2329 § 2446 § 25.69
Range 9 $ 2163 $ 2272 $ 2386 $ 25.06 $ 26.32
Range 10 $ 2216 $ 2327 $ 2444 § 2567 $ 26.96
Range 11 $ 2274 $§ 23838 $ 2508 $ 26.34 $ 27.66
Range 12 $ 2327 $ 2444 $ 2567 $ 2696 §$ 28.31
Range 13 $ 2385 $ 2505 $ 2631 §$ 2763 $ 29.02
Range 14 $ 2443 $ 2566 $ 2695 §$ 2830 $ 29.72
Range 15 $ 2506 $ 2632 $ 2764 $ 29.03 $ 30.49
Range 16 $ 2565 $ 2694 $ 2829 § 2971 § 31.20
Range 17 $ 2630 $ 2762 $ 2901 $ 3047 $ 32.00
Range 18 $ 2694 $ 2829 $§ 2971 $ 31.20 $ 32.76
Range 19 $ 2764 $ 2903 $ 3049 § 3202 $ 33.63
Range 20 $ 2829 $ 2971 $ 3120 § 3276 $ 34.40
Range 21 $ 2900 $ 3045 $ 3198 § 33.58 $ 35.26
Range 22 $ 2072 $ 3121 $ 3278 $ 3442 $ 36.15
Range 23 $ 3048 $ 3201 $ 3362 $ 3531 § 37.08
Range 24 $ 3121 $ 3278 $ 3442 § 36.15 $ 37.96
Range 25 $ 3198 $ 3358 $ 3526 § 37.03 $ 38.89
Range 26 $ 3276 $ 3440 $ 3612 $ 3793 $ 39.83
Range 27 $ 3360 $ 3528 $§ 3705 $ 38.91 $ 40.86
Range 28 $ 3441 $ 3614 $ 3795 § 39.85 § 41.85
Range 29 $ 3526 $ 3703 $ 3889 § 4084 $ 42.89
Range 30 $ 3609 $ 3790 $ 3980 $ 4179 § 43.88
Range 31 $ 3702 $ 3888 $ 4083 $ 4288 $ 45.03
Range 32 $ 3788 $ 3978 $ 4177 §$ 4386 $ 46.06
Range 33 $ 3886 $ 4081 $ 4286 $ 4501 §$ 47.27
Range 34 $ 3979 $ 4178 $§ 4387 § 46.07 $ 48.38
Range 35 $ 4080 $ 4284 $ 4499 § 4724 § 49.61
Range 36 $ 4176 $ 4385 $ 46.05 §$ 4836 $ 50.78
Range 37 $ 4285 $ 4500 $ 4725 § 4962 $ 52.11
Range 38 $ 4385 $ 4605 $ 4836 $ 50.78 $ 53.32
Range 39 $ 4498 $§ 4723 $ 4960 $ 52.08 $ 54.69
Range 40 $ 4604 $ 4835 $ 5077 §$ 53.31 §$ 55.98
Range 41 $ 4723 $ 4960 $ 5208 $ 5469 $ 57.43
Range 42 $ 4834 $ 5076 $ 5330 $ 55.97 $ 58.77
Range 43 $ 4959 $ 5207 $ 5468 $ 5742 $ 60.30
Range 44 $ 5076 $ 5330 $ 5597 $ 58.77 $ 61.71

Employee Anniversary Increments:
Anniversary increments in the amount of
$109.06 shall be added to the monthly
compensation of full-time classified
employees upon completion of the 7th,
10th, 15th, 20th, and 25th years of
service. This formula yields the following
dollar values which shall be added to the
hourly compensation of classified

employees:

7 years of service: $0.63
10 years of service: $1.26
15 years of service: $1.89
20 years of service: $2.52
25 years of service: $3.15

Night Shift Pay Differential:

Unit members who regularly work more
than fifty (50) percent of their assigned
duty time after six (6) p.m. will be
compensated by an additional five (5)
percent pay differential.

Bilingual Stipend:

Positions which have been designated
as bilingual and for which there is not a
specific minimum requirement of
bilingual skill for all incumbents of the
class shall receive a stipend of three
(3) percent.

Classified Substitute Pay:
Classified substitutes will be paid at
Step A of the salary range of the
classification they will be working.
Retiree substitutes will be paid at the
step and range they retired from if
substituting within the same
classification.

AVID Tutor (exempt) $16.00 per hour
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CSEA/OSD

2023-2024 CLASSIFIED SALARY SCHEDULE

MONTHLY

Classified salary schedule with 11% increase retroactive to 07/01/2022; Board Approved 10/18/2023

Step A Step B Step C Step D Step E
Range 1 $3,083.55 $3,237.81 $340074 $ 357234 $ 3,752.60
Range 2 $3,165.01 $3,324.47 $3,490.87 $ 3,665.93 $ 3,849.66
Range 3 $3,239.54 $3,40247 $357407 $ 3,754.33 $ 3,943.26
Range 4 $3,322.74 $3,489.14 $3,664.20 $ 3,847.93 $ 4,040.33
Range 5 $3,405.94 $3,577.54 $3,757.80 $ 3,946.73 $ 4,144.33
Range 6 $ 3,485.67 $3,660.73 $3,84446 $ 4,036.86 $ 4,239.66
Range 7 $ 357234 $3,752.60 $3,941.53 $ 4,139.13 $ 4,347.12
Range 8 $ 3,660.73 $3,844.46 $4,036.86 $ 4,239.66 $ 4,452.85
Range 9 $3,749.13 $3,938.06 $4,13566 $ 4,343.65 $ 4,562.05
Range 10 $3,841.00 $4,033.39 $4,236.19 $ 4,44939 $ 4,672.98
Range 11 $394153 $4,139.13 $4,34712 $ 456552 $ 4,794.31
Range 12 $4,033.39 $4,236.19 $4,44939 $ 4,67298 $ 4,906.98
Range 13 $4,133.93 $4,341.92 $4,560.32 $ 4,789.11 $ 5,030.04
Range 14 $423446 $4,44765 $4,671.25 $ 490524 $ 5,151.37
Range 15 $4,343.65 $4,562.05 $4,790.85 $ 5,031.77 $ 5,284.84
Range 16 $4,44592 $4,669.52 $4,90351 $ 514964 $ 5,407.90
Range 17 $4,558.58 $4,787.38 $5,028.31 $ 5,281.37 $ 5,546.56
Range 18 $4,669.52 $4903.51 $514964 $ 540790 $ 5,678.30
Range 19 $4,790.85 $5,031.77 $5284.84 $ 5550.03 $ 5,829.09
Range 20 $4,90351 $5149.64 $5407.90 $ 567830 $ 5,962.56
Range 21 $5,026.57 $527790 $554310 $ 582043 $ 6,111.62
Range 22 $5,151.37 $5409.63 $5681.76 $ 5966.02 $ 6,265.88
Range 23 $5,283.10 $5,548.30 $5827.36 $ 6,120.29 $ 6,427.08
Range 24 $5,409.63 $5,681.76 $5966.02 $ 6,265.88 $ 6,579.61
Range 25 $5543.10 $5,82043 $6,11162 $ 6,41841 $ 6,740.81
Range 26 $5,678.30 $5962.56 $6,26068 $ 6,574.41 $ 6,903.74
Range 27 $5,823.89 $6,115.09 $6,421.88 $ 6,744.28 $ 7,082.27
Range 28 $5964.29 $6,264.15 $6,577.88 $ 6,907.21 $ 7,253.87
Range 29 $6,111.62 $6,41841 $6,740.81 $ 7,078.80 $ 7,434.13
Range 30 $6,255.48 $6,569.21 $6,89854 $ 7,243.47 $ 7,605.73
Range 31 $6,416.68 $6,739.08 $7,077.07 $ 7,43240 $ 7,805.05
Range 32 $6,565.75 $6,895.07 $7,240.00 $ 7,602.26 $ 7,983.58
Range 33 $6,735.61 $7,073.60 $7,42893 $ 7,801.59 $ 8,193.31
Range 34 $6,896.81 $7,241.73 $7,60399 $ 7,98532 $ 8,385.71
Range 35 $7,071.87 $742546 $7,798.12 $ 8,188.11 $ 8,598.91
Range 36 $7,238.27 $7,60053 $7,98185 $ 8,382.24 $ 8,801.70
Range 37 $742720 $7,799.85 $8,189.85 $ 8,600.64 $ 9,032.23
Range 38 $7,60053 $7,981.85 $8,382.24 $ 8,801.70 $ 9,241.96
Range 39 $7,79.39 $8,186.38 $8,597.17 $ 9,027.03 $ 9,479.42
Range 40 $7,980.12 $8,380.51 $8,799.97 $ 9,240.23 $ 9,703.02
Range 41 $8,186.38 $8,597.17 $9,027.03 $ 9,479.42 $ 9,954.35
Range 42 $8,378.78 $8,798.24 $9,23849 $ 9,701.29 $ 10,186.61
Range 43 $8,595.44 $9,025.30 $9,477.69 $ 9,952.61 $ 10,451.80
Range 44 $8,798.24 $9,238.49 $9,701.29 $10,186.61 $ 10,696.20

Employee Anniversary Increments:

Anniversary increments in the amount of
$109.06 shall be added to the monthly
compensation of full-time classified
employees upon completion of the 7th,
10th, 15th, 20th, and 25th years of
service. This formula yields the following
dollar values which shall be added to the
monthly compensation of classified
employees:

$109.06
$218.12
$327.18
$436.24
$545.30

7 years of service:

10 years of service:
15 years of service:
20 years of service:
25 years of service:

Night Shift Pay Differential:

Unit members who regularly work more
than fifty (50) percent of their assigned
duty time after six (6) p.m. will be
compensated by an additional five (5)
percent pay differential.

Bilingual Stipend:

Positions which have been designated
as bilingual and for which there is not a
specific minimum requirement of
bilingual skill for all incumbents of the
class shall receive a stipend of three
(3) percent.

Classified Substitute Pay:

Classified substitutes will be paid at
Step A of the salary range of the
classification they will be working.
Retiree substitutes will be paid at the
step and range they retired from if
substituting within the same
classification.

AVID Tutor (exempt) $15.50 per hour



CSEA/OSD

2023-2024 CLASSIFIED SALARY SCHEDULE

HOURLY

Classified salary schedule with 11% increase retroactive to 07/01/2022; Board Approved 10/18/2023

Step A Step B Step C Step D Step E
Range 1 $ 1779 $ 1868 $ 1962 $ 2061 §$ 21.65
Range 2 $ 1826 $ 1918 $§ 2014 $ 2115 $ 22.21
Range 3 $ 1869 $ 1963 $ 2062 $ 2166 $ 22.75
Range 4 $ 1917 $ 2013 $ 2114 § 2220 §$ 23.31
Range 5 $ 1965 $ 2064 $ 2168 $ 2277 $ 23.91
Range 6 $ 2011 $ 2112 $ 2218 § 2329 § 24.46
Range 7 $ 2061 $ 2165 $ 2274 $ 2388 §$ 25.08
Range 8 $ 2112 $ 2218 $§ 2329 § 2446 § 25.69
Range 9 $ 2163 $ 2272 $ 2386 $ 25.06 $ 26.32
Range 10 $ 2216 $ 2327 $ 2444 § 2567 §$ 26.96
Range 11 $ 2274 $§ 2388 $ 2508 $ 26.34 $ 27.66
Range 12 $ 2327 $ 2444 $ 2567 2696 §$ 28.31
Range 13 $ 2385 $ 2505 $ 2631 §$ 2763 $ 29.02
Range 14 $ 2443 $ 2566 $ 2695 § 2830 $ 29.72
Range 15 $ 2506 $ 2632 $ 2764 $ 29.03 $ 30.49
Range 16 $ 2565 $ 2694 $ 2829 § 2971 § 31.20
Range 17 $ 2630 $ 2762 $ 2901 $ 3047 $ 32.00
Range 18 $ 2694 $ 2829 $§ 2971 $ 3120 $ 32.76
Range 19 $ 2764 $ 2903 $ 3049 § 3202 $ 33.63
Range 20 $ 2829 $§ 2971 $ 3120 § 3276 $ 34.40
Range 21 $ 2900 $ 3045 $ 3198 § 33.58 $ 35.26
Range 22 $ 2072 $ 3121 $§ 3278 $§ 3442 $ 36.15
Range 23 $ 3048 $ 3201 $ 3362 $ 3531 § 37.08
Range 24 $ 3121 $ 3278 $ 3442 § 36.15 $ 37.96
Range 25 $ 3198 $ 3358 $ 3526 § 37.03 $ 38.89
Range 26 $ 3276 $ 3440 $ 3612 §$ 3793 $ 39.83
Range 27 $ 3360 $ 3528 $§ 3705 $ 3891 §$ 40.86
Range 28 $ 3441 $ 3614 $ 3795 § 39.85 § 41.85
Range 29 $ 3526 $ 3703 $ 3889 § 4084 $ 42.89
Range 30 $ 3609 $ 3790 $ 3980 $ 4179 § 43.88
Range 31 $ 3702 $ 3888 $ 4083 $ 4288 $ 45.03
Range 32 $ 3788 $ 3978 $ 4177 §$ 4386 $ 46.06
Range 33 $ 3886 $ 4081 $ 4286 $ 4501 §$ 47.27
Range 34 $ 3979 $ 4178 $ 4387 § 46.07 $ 48.38
Range 35 $ 4080 $ 4284 $ 4499 § 4724 § 49.61
Range 36 $ 4176 $ 4385 $ 46.05 $ 4836 $ 50.78
Range 37 $ 4285 $ 4500 $ 4725 § 4962 $ 52.11
Range 38 $ 4385 $ 4605 $ 4836 $ 50.78 $ 53.32
Range 39 $ 4498 $§ 4723 $ 4960 $ 52.08 $ 54.69
Range 40 $ 4604 $ 4835 $ 5077 §$ 53.31 § 55.98
Range 41 $ 4723 $ 4960 $ 5208 $ 5469 $ 57.43
Range 42 $ 4834 $ 5076 $ 5330 $ 55.97 $ 58.77
Range 43 $ 4959 $ 5207 $ 5468 $ 5742 $ 60.30
Range 44 $ 5076 $ 5330 $ 5597 §$ 58.77 $ 61.71

Employee Anniversary Increments:
Anniversary increments in the amount of
$109.06 shall be added to the monthly
compensation of full-time classified
employees upon completion of the 7th,
10th, 15th, 20th, and 25th years of
service. This formula yields the following
dollar values which shall be added to the
hourly compensation of classified

employees:

7 years of service: $0.63
10 years of service: $1.26
15 years of service: $1.89
20 years of service: $2.52
25 years of service: $3.15

Night Shift Pay Differential:

Unit members who regularly work more
than fifty (50) percent of their assigned
duty time after six (6) p.m. will be
compensated by an additional five (5)
percent pay differential.

Bilingual Stipend:

Positions which have been designated
as bilingual and for which there is not a
specific minimum requirement of
bilingual skill for all incumbents of the
class shall receive a stipend of three
(3) percent.

Classified Substitute Pay:
Classified substitutes will be paid at
Step A of the salary range of the
classification they will be working.
Retiree substitutes will be paid at the
step and range they retired from if
substituting within the same
classification.

AVID Tutor (exempt) $15.50 per hour
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OSD BOARD AGENDA ITEM

MY

Name of Contributor: Dr. Natalia Torres Date of Meeting: June 05, 2024

Agenda Section: Section D: Action Items

Approval of New Classification, Job Functions, and Salary Range for Music Instructor
(Torres/Fuentes)

This new classification is grant funded and was requested by the Director of Certificated Human
Resources. The goal of the grant and classification is to support students to develop artistic literacy
through authentic processes that artists engage in, such as creating, performing, and responding, and
highlight an inquiry-based approach.

The Music Instructor is responsible for delivering instruction and preparing music lesson plans in one
or more specialized areas (e.g., musical instrument, vocal performance, music technology, music theory
& composition, etc.). The Music instructor will develop curriculum in a variety of capacities following
the California Arts Standards. The California Arts Standards are designed to create a progression of
student learning in the arts, developing each student’s autonomy, technical artistic skills, and personal
artistic voice.

This position was approved by the Personnel Commission on May 21, 2024.

FISCAL IMPACT:

Based on the compensation market analysis, this position is being allocated at range 29 on the Classified
Salary Schedule. This would equate to an hourly rate of $35.26-$42.89. The position will be funded
from Prop 28/ LCFF funds.

RECOMMENDATION:

It is the recommendation of the Assistant Superintendent, Human Resources and the Director, Classified
Human Resources that the Board of Trustees approve the new classification and job functions as well as
recommended salary range of Music Instructor at Range 29 on the Classified Salary Schedule, as
presented.

ADDITIONAL MATERIALS:
Attached: Music Instructor.pdf
2023-2024 CSEA Salary Schedule bd approved 2023.pdf
2023-2024 CSEA Salary Schedule - Arts & Music Instructor.pdf


https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2643866/Music_Instructor.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2648056/2023-2024_CSEA_Salary_Schedule_bd_approved_2023.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2648083/2023-2024_CSEA_Salary_Schedule_-_Arts___Music_Instructor.pdf

JOB DESCRIPTION

Music Instructor

Purpose of Position

The Music Instructor is responsible for delivering instruction and preparing music lesson plans in one or
more specialized areas (e.g., musical instrument, vocal performance, music technology, music theory &
composition, etc.). The Music instructor will develop curriculum in a variety of capacities following the
California Arts Standards process of creating (Cr), performing/producing/presenting (Pr), responding (Re),
and connecting (Cn). The California Arts Standards are designed to create a progression of student learning
in the arts, developing each student’s autonomy, technical artistic skills, and personal artistic voice. This
position demands a profound grasp of artistic methodologies and educational fundamentals to nurture
student creativity, skill refinement, and a passion for the arts.

Supervision
e Receives oversight from site Principal or designee.
e No formal supervisory responsibilities.

Essential Functions

Job descriptions are intended to present a descriptive list of the range of job functions performed by employees in
the class. Job descriptions are not intended to reflect all duties and tasks performed within the job.

e Develops lesson plans, presentations, exercises, activities, and feedback processes related to music
to enable students to:

o Generate and conceptualize artistic ideas and work (Cr).

o Organize and develop artistic ideas and work (Cr).

o Define and complete artistic work (Cr).

o Select, analyze, and interpret artist work for presentation (Pr).

o Develop and refine artistic techniques and work for presentation (Pr).

o Convey meaning though the presentation of artistic work (Pr).

o Perceive and analyze artistic work (Re).

o Interpret intent and meaning in artistic work (Re).

o Apply criteria to evaluate artistic work (Re).

o Synthesize and relate knowledge and personal experiences to make art (Cn).
o Relate artistic ideas and works with societal, cultural, and historical context to deepen

understanding (Cn).
e Establishes classroom rules to monitor and control student behavior.
¢ Provides technical assistance in the operation, adjustment, and maintenance of specialized
equipment.
e Communicates with parents regarding student progress, behavior, or related matters.
¢ Plans, coordinates, and oversees student performances and exhibitions.
e Partners with community organizations and agencies for student exhibitions and performances.
e Arranges materials, supplies, and equipment for instructional activities.
¢ Orders and maintain supplies and equipment, ensuring adequate supply for instructional use.

277



e Promotes a safe and orderly learning environment by ensuring cleanliness in the classroom.
e Maintains a variety of student records and reports.

e Performs clerical duties such as filing, copying, and inputting information into systems.

e Performs related duties as assigned.

Knowledge, Skills, and Abilities

Knowledge of:

e California Arts Standards.

e Specialized area in music.

e Musicology and ethnomusicology.

e Methods and practices of instruction.

e Documentation methods and record keeping.

Skills in:

e Operation of specialized music instrument or equipment.
e Public speaking and content presentation.

e Verbal and written communication.

e Time and classroom management.

Ability to:

¢ Use sound judgment, patience, and courtesy with students.

¢ Be sensitive to culturally and linguistically diverse backgrounds.

e Establish cooperative relationships with students, parents, and staff.
e Work independently and collaboratively as part of a team.

e Learn and use technology and computer software applications.

¢ Drive automobile to deliver instruction at various school sites.

Minimum Qualifications

Education and Experience

A Bachelor’s degree in Music, Visual & Performing Arts, or closely related field. Two years of
professional experience in a music environment. One year of experience teaching students in an
educational environment is highly desirable.

Physical Requirements

Employees in this classification stand, walk, sit, stoop/bend, reach overhead, lift, and carry up to 50
Ibs., use fingers repetitively, use both hands simultaneously, speak clearly, hear normal voice
conversation, and see small details.

Working Environment

Employees in this classification work primarily in the classroom and other indoor and outdoor learning
environments. Required to drive an automobile to conduct work, and have direct contact with students,
parents, and other members of the public.
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OSD BOARD AGENDA ITEM

S8

Name of Contributor: Dr. Natalia Torres Date of Meeting: June 05, 2024

Agenda Section: Section D: Action Items

Approval of Job Description Revisions for Paraeducator Special Education (Torres/Fuentes)

Based on the classification and compensation study, the Paraeducator — Special Education minimum
qualifications and compensation are being revised to align with the market. The minimum qualifications
are being revised from 1 year of required experience to 1 year of desired experience. The hourly
minimum to maximum would be increased from $21.12-25.69 to $23.27-$28.31. This revision was
approved by the Personnel Commission on May 21, 2024.

FISCAL IMPACT:
Based on the compensation market analysis, this position is being allocated at range 12 on the Classified

Salary Schedule. The hourly minimum to maximum would be increased from $21.12-25.69 to $23.27-
$28.31. The position will be funded from SPED funds.

RECOMMENDATION:

It is the recommendation of the Assistant Superintendent, Human Resources, and the Director,
Classified Human Resources, that the Board of Trustees take action to approve the newly revised job
description and increase in salary for Paraeducator - Special Education.

ADDITIONAL MATERIALS:
Attached: Paraeducator - Special Education MQ Revisions Red Line.pdf
2023-2024 CSEA Salary Schedule bd approved 10 2023.pdf
2023-2024 CSEA Salary Schedule bd approved 2023.pdf


https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2643875/Paraeducator_-_Special_Education_MQ_Revisions_Red_Line.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2647986/2023-2024_CSEA_Salary_Schedule_bd_approved_10_2023.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2648113/2023-2024_CSEA_Salary_Schedule_bd_approved_2023.pdf

Oxnard School District Page 1 of 4
PARAEDUCATOR - SPECIAL EDUCATION

Class specifications are intended to present a descriptive list of the range of duties performed by
employees in the class. Specifications are not intended to reflect all duties performed within the job.

Definition

Under general supervision, provides instruction to individual or small groups of students in subject-
matter areas to reinforce lessons to special education students; may assist speech therapists in assessing
and providing services; may provide services to students with specialized behavioral and health needs;
may provide assistance with personal hygiene; monitors and records student behavior and
performance; may work one-on-one with and supervise an assigned student that has learning,
emotional, physical and/or behavioral disabilities; may support small group and whole group
instruction in collaboration with the special education or general education teacher; completes
paperwork and creates classroom materials as needed for instruction and behavioral support; and
performs related duties as assigned.

Distinguishing Characteristics Among Related Classes

The descriptions below are provided to demonstrate how this classification fits within the organization
and to assist in quickly identifying key differences between classifications which may appear otherwise
similar.

The Paraeducator — General Education classification works under direction of a teacher or other
certificated employee and assists in providing instructional reinforcement, preparing instructional
materials and maintaining a safe and clean learning environment. This position is generally assigned to
classrooms working with the general student population or TK/K classes.

The Paraeducator — Special Education classification works under direction of a teacher or other
certificated employee and assists in providing instructional reinforcement, preparing instructional
materials, and maintaining a safe and clean learning environment. This classification is generally
assigned to work with students having special needs including: learning needs, behavioral and social-
emotional needs, and physical limitations. This classification may be assigned to work with students
having disabling conditions, including cognitive, behavior, and/or significant medical impairments.
Students may require daily hygiene support. Incumbents are expected to assist classroom teachers by
working with assigned students, in various subject matter areas, who are working on specific goals and
objectives based upon their identified unique needs documented in the student’s Individual Education
Plan (IEP). Some positions may be assigned to support students one-on-one.

Supervision Received and Exercised

Receives supervision from site administrator; may receive supervision from the Director of Special
Education, Manager of Special Education, or designee. Receives technical and work direction from the
classroom teacher. No supervision is exercised.

Duties and Responsibilities
Essential responsibilities and duties may include, but are not limited to, the following:
1. Reinforce instruction for a classroom, and individual or small groups of students as directed by
the teacher.
2. Under the direction of a teacher and in conformity with students’ IEP goals and objectives,
follows and implements associated treatment plans and protocols.
3. Assist individual or small groups with academic skills; listen to and reinforce instruction to
individual in reading, spelling, math, social studies and other subjects.
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Oxnard School District Page 2 of 4

11

13.

14.

15.

16.

17.
18.

Provide services to students with specialized needs; assist students who require personal and
health care; may provide assistance with personal hygiene and other needs.

Observe and control behavior of students inside or outside of classroom according to approved
procedures; report progress regarding student performance and behavior to teacher; assist
students by providing proper examples, emotional support, friendly attitude, and general
guidance.

Assist in lifting pupils in and out of wheelchairs, braces, and other orthopedic equipment;
ensure all assistance is provided in a safe manner; assist in positioning pupils and in rendering
various forms of personal care, such as toileting and diapering; assist children in dressing,
bathing, and grooming as needed.

Assist children in and out of buses; accompany or assist children to and from school buses and
in moving to and from activities on the school site.

May perform other duties as trained, to assist physically handicapped children such as
suctioning to clear air passages, gastronomy tube feeding, catheterization, colostomy and
ileostomy care, oxygen administration and flow monitoring, emergency care, and other related
forms of personal health care.

May assist students and teachers in the use of instructional software and related peripherals.

. Prepare materials for classroom and instructional use and set up work areas, displays, and

exhibits; operate a variety of educational equipment as needed.

. Confer with teachers concerning programs and materials to meet students’ needs.
12.

Ensure the health and safety of students by following all health and safety rules; conduct
general clean-up of work site.

Perform a variety of clerical duties such as preparation of instructional materials, administer,
correct and record test results; take roll, maintain student profiles and other records of students
as requested; maintain confidential student records and files.

Assists in maintaining a clean and orderly learning environment.

If assigned to the Infant Program, may travel to and interpret for non-English speaking
parents/family members.

For positions designated bilingual, translate a variety of written materials from English to a
second language and from that language into English; interpret and facilitate communication
between staff and non-English speaking students and parents.

Perform CPR and First Aid as required.

Perform related duties and responsibilities as required.

Qualifications

Knowledge of:

General needs, behavior, physical limitations, special needs, and emotional problems of
students who may require personal or health care

Behavior management techniques

Methods and techniques of safely lifting and moving children with physical limitations
Personal hygiene practices

Health and safety and basic first aid techniques, including CPR

Child guidance principles and practices as they relate to children with physical limitations
Safe practices in school and playground settings

Basic principles and practices of child development and child guidance

Ability to:

Reinforce instruction to individuals or small groups of students as directed by the teacher
Maintain confidentiality for the privacy and dignity of physically handicapped children
Safely lift children in and out of school buses, wheel chairs, braces, and other orthopedic
equipment
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Oxnard School District Page 3 of 4

e Maintain emotional control in difficult situations

o Efficiently and effectively react to emergencies

e Serve as a role model, provide emotional support, and maintain a friendly attitude

e Perform routine clerical duties and maintain records

e Work independently with minimal direction

o Provide information and assistance to parents, the general public, and other staff members in a
helpful, courteous, and timely manner

o Communicate clearly and concisely, both orally and in writing

e Understand and follow oral and written directions

o Establish and maintain effective working relationships with those contacted in the course of
work

e React calmly under stressful situations and emergencies

o Ifassigned to the Infant Program, travel to multiple sites within the work day

Education and Experience

Consistent with the Every Student Succeeds Act of 2015, No Child Left Behind Act of 2001, and other
related legislation, paraprofessionals working in a program supported with Title I funds must meet the
following standards:

Education: The equivalent of graduation from high school and one of the following:
1. Completion of at least two years of study (48 semester units or 60 quarter units) at an
institution of higher education; or
2. Attainment of an Associate of Arts degree or higher degree; or
3. Meeting a rigorous standard of quality by receiving a passing score in an examination
administered by the Personnel Commission which demonstrates the knowledge and ability to
assist in instructing reading, writing and mathematics.

Experience: One year of experience working with school-age children with special needs in an
organized educational, health, childcare, or other structured setting is desirable.

Special Requirements, License or Certificate, as required by the individual assignment/position:
e Possession of, or ability to obtain, a valid California Driver's license.
e Possession of, or ability to obtain, a CPR and first aid certificate.
o Some positions in this classification may require bilingual certification and/or a special
assessment of the ability to communicate clearly in English and/or Spanish.

Working Conditions
Environmental Conditions: Classroom environment; subject to traveling from site to site; indoor and
outdoor recreational facilities; toilet, clean, diaper, and feed children with limitations.

Physical Conditions: Essential functions may require maintaining physical condition necessary for
lifting and providing personal hygiene assistance and other duties related to the specific limitations of
the children; sitting, walking, or standing for prolonged periods of time; near visual acuity to review
written documentation; ability to hear and understand speech at normal room levels and on the
telephone; manual dexterity to operate a telephone; lift horizontally and vertically, bend and stoop.

Appointment
In accordance with Education Code Section 45301, an employee appointed to this classification must

serve a probationary period of six (6) months during which time an employee must demonstrate at least
an overall satisfactory performance in order to attain permanent status in the classified service.
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Salary Range: 12
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2023-2024 Active Classifications w/ Salary Ranges

[RANGE

CHILD NUTRITION SERVICES

17 Child Nutrition Services Operations Specialist
11 Child Nutrition Cafeteria Coordinator
3 Child Nutrition Worker
|RANGE CLERICAL SUPPORT
20 Attendance Accounting Specialist I1
19 District Testing & Assessment Coordinator
18 District Textbook Coordinator
17 Administrative Assistant
17 School Office Manager
16 English Learner Data Technician
16 Special Education Data Technician
15 Attendance Accounting Specialist [
15 Facilities Support Services Specialist
14 District Translator
13 Attendance Accounting Technician
13 Facilities Technician
13 Intermediate School Secretary
13 Office Assistant 111
13 Secretary
12 District Office Receptionist
11 Library/Media Technician
10 Translator
8 Health Assistant
8 Language Assessment Technician (Spanish Bilingual)
8 Office Assistant II
7 Records Assistant
|RANGE COMMUNITY RELATIONS
22 District Community Liaison
22 Outreach Specialist
22 Parent Support Liaison
22 Interpreter/Community Support Liaison-Trilingual
19 Special Education Service Coordinator
18 After School Program Site Coordinator
17 Family Liaison
|JRANGE FISCAL
22 Position Control Specialist
21 Senior Payroll Technician
20 Accounting Specialist IV
18 Payroll Technician
17 Accounting Specialist 1T
|RANGE HUMAN RESOURCES
22 Credential Technician
20 Risk Management Specialist
16 Human Resources Technician
13 Human Resources Assistant
|RANGE INSTRUCTIONAL SUPPORT
43 School Occupational Therapist
26 Speech-Language Pathology Assistant
21 Preschool Teacher
19 Paraeducator - Hearing Impaired (Sign Language)
18 Health Care Technician
9 Adaptive Technology Specialist
9 Paraeducator - Hearing Impaired (Oral Speech)
9 Registered Behavior Technician
8 Paraeducator - Special Education
7 Instructional Assistant - Special Ed. (SH)
7 Paraeducator 111
6 Infant Program Assistant
6 Paraeducator II
5 Instructional Assistant - Special Ed. (RSP)
5 Instructional Physically Handicapped Assistant
4 Preschool Assistant
4 Paraeducator - General Education

Oxnard School District

|RANGE MAINTENANCE/OPERATIONS |
25 Grounds Maintenance Lead
22 Electrician
21 Heating, Ventilation, & Air Conditioning Technician
21 Plumber
20 Locksmith
18 Facilities Materials Specialist
18 Grounds Maintenance Specialist
18 Irrigation Specialist
17 Maintenance Worker I1
13 Grounds Equipment Operator
13 Lead Custodian
11 Maintenance Worker I
11 Security/Maintenance Worker (N)
10 Grounds Maintenance Worker I
8 Custodian
|JRANGE PURCHASING/GRAPHICS/WAREHOUSE |
20 Buyer
19 Reprographics Coordinator
15 Reprographics Technician
14 Shipping/Receiving Clerk/Delivery Driver
10 Warehouse Worker/Delivery Driver
8 Instructional Materials Warehouse Attendant/Driver
|RANGE TECHNOLOGY |
38 Network Systems Analyst
32 Information Technology Project Coordinator
32 Site Technology Coordinator
28 Information Systems Support Specialist
28 Technology Services Technician
22 Information Systems Data Technician
|RANGE TRANSPORTATION |
21 Vehicle & Equipment Mechanic
19 Transportation Router/Scheduler
15 Transportation Dispatcher/Scheduling Assistant
14 Bus Driver/Mechanic Assistant
13 Bus Driver
13 Cover Bus Driver/Office Assistant
6 Transportation Driver
|RANGE OTHER |
1 Campus Assistant
|RANGE EXEMPT |
$16.00  AVID Tutors

Updated 06.07.2023; minimum wage update 1.2024
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CSEA/OSD

2023-2024 CLASSIFIED SALARY SCHEDULE

MONTHLY

Classified salary schedule with 11% increase retroactive to 07/01/2022; Board Approved 10/18/2023

Step A Step B Step C Step D Step E
Range 1 $ 3,083.55 $3,237.81 $3,400.74 $ 3,572.34 $ 3,752.60
Range 2 $3,165.01 $3,324.47 $3,490.87 $ 3,665.93 $ 3,849.66
Range 3 $3,239.54 $3,40247 $357407 $ 3,754.33 $ 3,943.26
Range 4 $3,322.74 $3,489.14 $3,664.20 $ 3,847.93 $ 4,040.33
Range 5 $3,405.94 $3577.54 $3,757.80 $ 3,946.73 $ 4,144.33
Range 6 $ 3,485.67 $3,660.73 $3,84446 $ 4,036.86 $ 4,239.66
Range 7 $ 357234 $3,752.60 $3,941.53 $ 4,139.13 $ 4,347.12
Range 8 $3,660.73 $3,844.46 $4,036.86 $ 4,239.66 $ 4,452.85
Range 9 $3,749.13 $3,938.06 $4,13566 $ 4,343.65 $ 4,562.05
Range 10 $3,841.00 $4,033.39 $4,236.19 $ 4,449.39 $ 4,672.98
Range 11 $3,94153 $4,139.13 $4,34712 $ 456552 $ 4,794.31
Range 12 $4,033.39 $4,236.19 $4,44939 $ 4,672.98 $ 4,906.98
Range 13 $4,133.93 $4,341.92 $4,560.32 $ 4,789.11 $ 5,030.04
Range 14 $423446 $4,44765 $4,671.25 $ 490524 $ 5,151.37
Range 15 $4,343.65 $4,562.05 $4,790.85 $ 5,031.77 $ 5,284.84
Range 16 $4,44592 $4,669.52 $4,90351 $ 514964 $ 5,407.90
Range 17 $4,55858 $4,787.38 $5,028.31 $ 5,281.37 $ 5,546.56
Range 18 $4,669.52 $4903.51 $514964 $ 540790 $ 5,678.30
Range 19 $4,790.85 $5,031.77 $5284.84 $ 5550.03 $ 5,829.09
Range 20 $4,90351 $5149.64 $540790 $ 567830 $ 5,962.56
Range 21 $5,026.57 $527790 $554310 $ 582043 $ 6,111.62
Range 22 $5,151.37 $5,409.63 $5681.76 $ 5966.02 $ 6,265.88
Range 23 $5,283.10 $5,548.30 $5827.36 $ 6,120.29 $ 6,427.08
Range 24 $5,409.63 $5,681.76 $5966.02 $ 6,265.88 $ 6,579.61
Range 25 $5543.10 $5,82043 $6,11162 $ 6,41841 $ 6,740.81
Range 26 $5,678.30 $5962.56 $6,26068 $ 6,574.41 $ 6,903.74
Range 27 $5,823.89 $6,115.09 $6,421.88 $ 6,744.28 $ 7,082.27
Range 28 $5964.29 $6,264.15 $6,577.88 $ 6,907.21 $ 7,253.87
Range 29 $6,111.62 $6,41841 $6,740.81 $ 7,078.80 $ 7,434.13
Range 30 $6,255.48 $6,569.21 $6,89854 $ 7,243.47 $ 7,605.73
Range 31 $6,416.68 $6,739.08 $7,077.07 $ 7,43240 $ 7,805.05
Range 32 $6,565.75 $6,895.07 $7,240.00 $ 7,602.26 $ 7,983.58
Range 33 $6,735.61 $7,073.60 $7,42893 $ 7,801.59 $ 8,193.31
Range 34 $6,896.81 $7,241.73 $7,60399 $ 7,98532 $ 8,385.71
Range 35 $7,071.87 $742546 $7,79812 $ 8,188.11 $ 8,598.91
Range 36 $7,238.27 $7,60053 $798185 $ 8,382.24 $ 8,801.70
Range 37 $742720 $7,799.85 $8,189.85 $ 8,600.64 $ 9,032.23
Range 38 $7,60053 $7,981.85 $8,382.24 $ 8,801.70 $ 9,241.96
Range 39 $7,79.39 $8,186.38 $8,597.17 $ 9,027.03 $ 9,479.42
Range 40 $7,980.12 $8,380.51 $8,799.97 $ 9,240.23 $ 9,703.02
Range 41 $8,186.38 $8,597.17 $9,027.03 $ 9,479.42 $ 9,954.35
Range 42 $8,378.78 $8,798.24 $9,23849 $ 9,701.29 $ 10,186.61
Range 43 $8,595.44 $9,025.30 $9,477.69 $ 9,952.61 $ 10,451.80
Range 44 $8,798.24 $9,238.49 $9,701.29 $ 10,186.61 $ 10,696.20

Employee Anniversary Increments:

Anniversary increments in the amount of
$109.06 shall be added to the monthly
compensation of full-time classified
employees upon completion of the 7th,
10th, 15th, 20th, and 25th years of
service. This formula yields the following
dollar values which shall be added to the
monthly compensation of classified
employees:

$109.06
$218.12
$327.18
$436.24
$545.30

7 years of service:

10 years of service:
15 years of service:
20 years of service:
25 years of service:

Night Shift Pay Differential:

Unit members who regularly work more
than fifty (50) percent of their assigned
duty time after six (6) p.m. will be
compensated by an additional five (5)
percent pay differential.

Bilingual Stipend:

Positions which have been designated
as bilingual and for which there is not a
specific minimum requirement of
bilingual skill for all incumbents of the
class shall receive a stipend of three
(3) percent.

Classified Substitute Pay:

Classified substitutes will be paid at
Step A of the salary range of the
classification they will be working.
Retiree substitutes will be paid at the
step and range they retired from if
substituting within the same
classification.

AVID Tutor (exempt) $16.00 per hour



CSEA/OSD

2023-2024 CLASSIFIED SALARY SCHEDULE

HOURLY

Classified salary schedule with 11% increase retroactive to 07/01/2022; Board Approved 10/18/2023

Step A Step B Step C Step D Step E
Range 1 $ 1779 $ 1868 $ 1962 $ 2061 §$ 21.65
Range 2 $ 1826 $ 1918 $§ 2014 $ 2115 $ 22.21
Range 3 $ 1869 $ 1963 $ 2062 $ 2166 $ 22.75
Range 4 $ 1917 $ 2013 $ 2114 § 2220 §$ 23.31
Range 5 $ 1965 $ 2064 $ 2168 $ 2277 $ 23.91
Range 6 $ 2011 $ 2112 $ 2218 § 2329 § 24.46
Range 7 $ 2061 $ 2165 $ 2274 $ 2388 §$ 25.08
Range 8 $ 2112 $ 2218 $ 2329 § 2446 $ 25.69
Range 9 $ 2163 $ 2272 $ 2386 $ 25.06 $ 26.32
Range 10 $ 2216 $ 2327 $ 2444 § 2567 §$ 26.96
Range 11 $ 2274 $§ 23838 $ 2508 $ 26.34 $ 27.66
Range 12 $ 2327 $ 2444 $ 2567 $ 2696 §$ 28.31
Range 13 $ 2385 $ 2505 $ 2631 § 2763 $ 29.02
Range 14 $ 2443 $ 2566 $ 2695 § 2830 $ 29.72
Range 15 $ 2506 $ 2632 $ 2764 $ 29.03 §$ 30.49
Range 16 $ 2565 $ 2694 $ 2829 § 2971 § 31.20
Range 17 $ 2630 $ 2762 $ 2901 $ 3047 $ 32.00
Range 18 $ 2694 $ 2829 $§ 2971 $ 31.20 $ 32.76
Range 19 $ 2764 $ 2903 $ 3049 § 3202 $ 33.63
Range 20 $ 2829 $ 2971 $ 3120 § 3276 $ 34.40
Range 21 $ 2900 $ 3045 $ 3198 § 33.58 $ 35.26
Range 22 $ 2072 $ 3121 $§ 3278 $§ 3442 $ 36.15
Range 23 $ 3048 $ 3201 $ 3362 $ 3531 § 37.08
Range 24 $ 3121 $ 3278 $ 3442 § 36.15 $ 37.96
Range 25 $ 3198 $ 3358 $ 3526 $ 37.03 $ 38.89
Range 26 $ 3276 $ 3440 $ 3612 $ 3793 $ 39.83
Range 27 $ 3360 $ 3528 $§ 3705 $ 3891 §$ 40.86
Range 28 $ 3441 $ 3614 $ 3795 § 39.85 § 41.85
Range 29 $ 3526 $ 3703 $ 3889 § 4084 $ 42.89
Range 30 $ 3609 $ 3790 $ 3980 $ 4179 § 43.88
Range 31 $ 3702 $ 3888 $ 4083 $ 4288 $ 45.03
Range 32 $ 3788 $ 3978 $ 4177 §$ 4386 $ 46.06
Range 33 $ 3886 $ 4081 $ 4286 $ 4501 §$ 47.27
Range 34 $ 3979 $ 4178 $ 4387 § 46.07 $ 48.38
Range 35 $ 4080 $ 4284 $ 4499 § 4724 § 49.61
Range 36 $ 4176 $ 4385 $ 46.05 §$ 4836 $ 50.78
Range 37 $ 4285 $ 4500 $ 4725 § 4962 $ 52.11
Range 38 $ 4385 $ 4605 $ 4836 $ 50.78 $ 53.32
Range 39 $ 4498 $§ 4723 $ 4960 $ 52.08 $ 54.69
Range 40 $ 4604 $ 4835 $ 5077 §$ 53.31 §$ 55.98
Range 41 $ 4723 $ 4960 $ 5208 $ 5469 $ 57.43
Range 42 $ 4834 $ 5076 $ 5330 $ 55.97 $ 58.77
Range 43 $ 4959 $ 5207 $ 5468 $ 5742 $ 60.30
Range 44 $ 5076 $ 5330 $ 5597 §$ 58.77 $ 61.71

Employee Anniversary Increments:
Anniversary increments in the amount of
$109.06 shall be added to the monthly
compensation of full-time classified
employees upon completion of the 7th,
10th, 15th, 20th, and 25th years of
service. This formula yields the following
dollar values which shall be added to the
hourly compensation of classified

employees:

7 years of service: $0.63
10 years of service: $1.26
15 years of service: $1.89
20 years of service: $2.52
25 years of service: $3.15

Night Shift Pay Differential:

Unit members who regularly work more
than fifty (50) percent of their assigned
duty time after six (6) p.m. will be
compensated by an additional five (5)
percent pay differential.

Bilingual Stipend:

Positions which have been designated
as bilingual and for which there is not a
specific minimum requirement of
bilingual skill for all incumbents of the
class shall receive a stipend of three
(3) percent.

Classified Substitute Pay:
Classified substitutes will be paid at
Step A of the salary range of the
classification they will be working.
Retiree substitutes will be paid at the
step and range they retired from if
substituting within the same
classification.

AVID Tutor (exempt) $16.00 per hour
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OSD BOARD AGENDA ITEM

Soe

Name of Contributor: Dr. Natalia Torres Date of Meeting: June 05, 2024

Agenda Section: Section D: Action Items

Approval of Revised Confidential Compensation and Benefit Program: Salary Schedule
(Torres/Mitchell)

The California Public Employees' Retirement System's (CalPERS) Employer Account Management
Division has recommended adjustments to our district's salary reporting practices to align with the
California Public Employees' Retirement Law (PERL) and related regulations. In accordance with their
guidance, certain components of special compensation—specifically, the bilingual premium, longevity
pay, and shift differentials—have been revised.

The revisions are essential to ensure compliance with PERL and CalPERS guidelines. By aligning our
practices with regulatory standards, we uphold our commitment to fiscal responsibility and legal
compliance.

FISCAL IMPACT:
Funding Source: General Fund

e 2022-23: $2,400 ($480 x 5 confidential employees)
e 2023-24: $2,400 ($480 x 5 confidential employees)

RECOMMENDATION:

It is the recommendation of the Assistant Superintendent, Human Resources and the Assistant
Superintendent, Business & Fiscal Services that the Board of Trustees approve the revised Confidential
Compensation & Benefit Program Salary Schedule, as recommended.

ADDITIONAL MATERIALS:
Attached: Confidential Salary Schedule 06.05.2024 (two pages)


https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2648666/Confidential_Salary_Schedule_06.05.2024__two_pages_.pdf

CONFIDENTIAL COMPENSATION & BENEFIT PROGRAM: 2023-24

(Effective retroactive to 07/01/2022)

Salary Schedule: Designated Confidential Employees will be
paid at the appropriate range and step of the salary schedule
indicated below.

Assignment to Step. Annual salary increments (steps) are
effective on each anniversary date until the maximum step is
reached on the assigned salary range.

Anniversary Increments. All employees shall have a common
anniversary date of July 1, beginning on July 1, 1989, for
purposes of step movement and longevity increments only.
Beginning July 1, 1989, individuals hired on or before December
31 shall be eligible to receive an anniversary step increment step
the ensuing July. An individual hired after December 31 shall not
be eligible to receive an anniversary step increment until the July
following the first July.

Monthly Increments in the amount of $90 shall be added to the
monthly compensation of the full time confidential employees
beginning with the 6%, 9", 12t 15% 18™ 215 years.

Confidential Premium. Compensation to rank and file
employees who are routinely and consistently assigned to
sensitive positions requiring trust and discretion will be provided
a premium of $373. Positions are listed below.

Position

Executive Assistant to the Asst. Superintendent of Human Resources

Executive Assistant to the Asst. Superintendent of Ed. Services

Executive Assistant to the Asst. Superintendent of Business Services

Human Resources Analyst

Administrative Assistant to Director, Certificated Human Resources

STEPS
Range A B C D E
1.0 $3,485 $3,661 $3,842 $4,037 $4,236
15 $3,576 $3,750 $3,942 $4,136 $4,343
2.0 $3,661 $3,842 $4,037 $4,236 $4,446
25 $3,750 $3,942 $4,136 $4,343 $4,565
3.0 $3,842 $4,037 $4,236 $4,446 $4,675
3.5 $3,942 $4,136 $4,343 $4,564 $4,791
4.0 $4,037 $4,236 $4,446 $4,675 $4,913
4.5 $4,136 $4,343 $4,564 $4,791 $5,031
5.0 $4,236 $4,446 $4,675 $4,913 $5,149
5.5 $4,343 $4,565 $4,791 $5,031 $5,281
6.0 $4,446 $4,675 $4,913 $5,149 $5,409
6.5 $4,565 $4,791 $5,031 $5,281 $5,548
7.0 $4,675 $4,913 $5,149 $5,409 $5,678
7.5 $4,791 $5,031 $5,281 $5,548 $5,818
8.0 $4,913 $5,149 $5,409 $5,678 $5,964
8.5 $5,031 $5,281 $5,548 $5,818 $6,109
9.0 $5,149 $5,409 $5,678 $5,964 $6,263
9.5 $5,281 $5,548 $5,818 $6,109 $6,417
10.0 $5,409 $5,678 $5,964 $6,263 $6,572
10.5 $5,548 $5,818 $6,109 $6,417 $6,741
11.0 $5,678 $5,964 $6,263 $6,572 $6,902
115 $5,818 $6,109 $6,417 $6,741 $7,078
12.0 $5,964 $6,263 $6,572 $6,902 $7,249
12.5 $6,109 $6,417 $6,741 $7,078 $7,433
Workdays Range

261 10.0

261 10.0

261 10.0

261 10.0

261 75

Professional Growth. All confidential employees of the Oxnard School District are eligible to participate in the Classified Professional

Growth Award Program.

Bilingual Stipend. Confidential positions which have officially been designated bilingual by the governing board and for which there is
not a specific minimum requirement of bilingual skill for all incumbents of the class shall receive a differential of three percent (3%) to

their base salary.

Health and Welfare Benefits. Effective October 1, 2022, the District will make an annual contribution equivalent to that of OEA’s
District contribution towards the premium for the following group health insurance programs:

A. Medical
B. Dental
C. Vision
D. Life

Pending Board Approval
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CONFIDENTIAL COMPENSATION & BENEFIT PROGRAM: 2023-24

(Effective retroactive to 07/01/2022)

Disability Retirement Under PERS. Confidential employees with at least ten (10) years of service with the district who receive a
disability retirement under PERS, shall be eligible for the same medical retirement benefits as regular retirees.

The health and welfare benefits for retirees are subject to whatever modifications and specifications as may apply in future years to
confidential employees on active duty.

Health and Welfare Benefits for Retirees. For any Confidential Employee employed by the District prior to June 30, 2012, the District
shall provide (a) medical, (b) dental, (c) vision, and (d) life insurance premiums for Confidential employees and dependents retiring after
reaching their 55th birthday provided such employees have given 15 years of service in the California Public School System and in the
Oxnard School District for the eight consecutive years preceding the date of retirement. Employees must be actively enrolled in medical,
dental, vision, and life. These benefits will be provided until the retiree reaches the age of 69.

Confidential Employees hired on or after July 1, 2012, are not eligible to receive District-paid retiree benefits.

Retirement Contribution Benefits. The district shall provide confidential employees the provisions contained in Section 414(h)(2) of
the Internal Revenue Code concerning the tax treatment of employee retirement contributions paid by the Oxnard School District.
Exhibit 7560(A) E, addresses the specifics of this benefit.

Professional Organization Membership. The district shall pay directly to the organization an amount not to exceed the annual
membership dues of the Association of California Administrators for confidential employees who process membership in ACSA, a
professional secretarial or other appropriate professional organization approved by the Superintendent.

Salary increases of 10.0% retro 7/1/22
Rev. 06.05.2024

Pending Board Approval
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OSD BOARD AGENDA ITEM

508

Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: June 05, 2024

Agenda Section: Section G: Conclusion

Superintendent’s Report (3 minutes)

A brief report will be presented concerning noteworthy activities of district staff, matters of general
interest to the Board, and pertinent and timely state and federal legislation.

FISCAL IMPACT:
N/A

RECOMMENDATION:
A brief report will be presented concerning noteworthy activities of district staff, matters of general
interest to the Board, and pertinent and timely state and federal legislation.
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: June 05, 2024

Agenda Section: Section G: Conclusion

Trustees’ Announcements (3 minutes each speaker)

The trustees’ report is provided for the purpose of making announcements, providing conference and
visitation summaries, coordinating meeting dates, identifying board representation on committees, and
providing other information of general interest.

FISCAL IMPACT:
N/A

RECOMMENDATION:
N/A
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: June 05, 2024

Agenda Section: Section G: Conclusion

ADJOURNMENT

Moved:
Seconded:
Vote:

ROLL CALL VOTE:
Rodriguez , Gonzales  , Melanephy  , Madrigal Lopez _ , Robles-Solis

Anabolena DeGenna, Ed. D.
District Superintendent and Secretary to the Board of Trustees

This notice is posted in conformance with the provisions of Chapter 9 of the Government Code, in the
front of the Educational Services Center; 1051 South A Street , Oxnard, California by 5:00 p.m. on
Friday, May 31, 2024.

FISCAL IMPACT:
N/A

RECOMMENDATION:
N/A





