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Policy and Procedures 
 

File: GDQD-E-2 
 

Discipline, Suspension and Dismissal of Classified Staff 
  (Withholding of Service Record) 
 
Name _____________________________________________________ Date ____________________________  
 
 
Work site __________________________________________________ Time ____________________________  
 
 
Withholding of service action: 
 
 
 
 
 
Employee reasons for withholding service: 
 
 
 
 
 
Supervisor comments: 
 
 
 
 
 
 
Employee statement: 
 
 
 
 
 

Supervisor_____________________________________  
 
Date _________________________________________  
 
Witness _______________________________________  
 
Date _________________________________________  
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