PLEASANT VALLEY SCHOOL DISTRICT

VANDALISM AND THEFT REPORT

SCHOOL.: DATE/TIME OF LOSS:

EXACT LOCATION:

DETAILS OF LOSS OR DAMAGE:

PERSON(S) INVOLVED:

WITNESS(ES):

REPORTED TO SHERIFF: [ ] YES [ | NO DATE/TIME:
BY WHOM:

REPORT #:

REWARD OFFERED: [ |YES [ | NO DATE: AMOUNT:
AUTHORIZED BY (principal or Administer):

*RESTITUTION: [ ] YES [] NO
INVOICE TO:

WORK ORDER #: [ ] NO WORK ORDER REQUIRED

PRINCIPAL’S SIGNATURE:

DATE SIGNED:

*Notify Business Office if this is determined, paid out, or changed at a later date.

FOR MAINTENANCE DEPARTMENT USE ONLY

WORK REQUEST #: VENDOR:
PURCHASE ORDER #: INVOICE #:
LABOR: $ MATERIAL: $ TOTAL: $

COMPLETION DATE: BY:
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