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Assigning a Staff Member to a User 
 

Log in to StudentInformation and navigate to StudentInformation > Management > Security > View/Edit Staff 

Member Associations.  

On the View/Edit Staff Member Associations screen, to search for a staff member, enter their Staff Member 

Name. 

Click Search. 

In the search results grid, click        to view the staff member association. 

The Staff Member Associations tab displays. 

Enter any known user information to search for the user. 

Click Search. 

In the search results grid, in the row of the Username to which you want to associate this staff member, click        .    

On the confirmation screen, click OK.  

A message displays indicating the staff member is assigned to the user. 

Only users with appropriate security access in StudentInformation can assign a staff member to a user.              

All staff members are assigned to users in StudentInformation. 
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