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Apply for K-12

Help

Apply for K-12 certification Help

including Teacher, Administrator
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Application Type

5 Cerficate Quastions 6 Cemfcate Results 7 Applcation Data.

20-*:'3“ 3 Liense Questions 4 License Resuts

Apphcation Type Selection

for an Educator License andior Certificate

Apply for an Upgrade 0 a Contineng License

Apply for an Upgrade to an Advanced Licanse
aply for a Salary SSpend
Apply for 3 Salary Increment (Pluses)
Apply for an Skilied and Technical Sciences Certificate




Application Type

. Appication Type 2 Certificate Sstection 3 License Questions 4 License Resuts 5  Certficate Questions 6 Cemfcate Results 7 Applcstion Data.

Apophcation Type Selection

SToP

You must have a license before
applying for salary increments.




Stll have questions? Email us at Info@doe k12 de us

Certificate Selection

3 License Questions

4 License Results 5 Cedtificate Questions 6 Cenificate Results 7 Applcation Data

Choose the area you wish 1o apply for using the dropdown list
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Certificate Selection




Choose your sub-area
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Choose your certificate

1mm3mw 4 Ucense Results 5 Certificate Questions 6 Certficate Resufts 7 Applcation Data
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Choose your certificate
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Choose your certificate

INSTRUCTIONS:

There are several ways that an educator may qually for a License or Certificate. Beiow are Options that are available for meeting credential requirements

5%, YOu must meet Al

of the requirements in ONE of the Options listed baiow, Review the Options to ensure that you qualfy for the License or Certificate baing applied for

1 you bebeve that you are elgile for the specihed Certiicate, clck Create New Application to continue

Requirement Options for Licensure Requirement Options for Middle Level Mathematics Teacher (Grades 6-8)




Choose your certificate

An overview of the individual Requirement Options for Licensure follows:
e Option1l

(o]

Do you hold a Bachelor's or Graduate degree from a regionally accredited college or
university?

o Have you completed the Delaware student teaching requirement or a specialty area
alternative (i.e., School Counselor, School Nurse, School Library Media, School
Psychologist or School Social Worker)?

e Option 2

o Do you have at least four years fully credentialed teaching or administrator experience?

o Do you hold a full, current, and valid credential in the area for which you are applying
from a state other than Delaware?

o Have you completed the Delaware student teaching requirement or a specialty area
alternative (i.e., School Counselor, School Nurse, School Library Media, School
Psychologist or School Social Worker)?

o Do you hold a Bachelor's or Graduate degree or higher in any area from a regionally
accredited college or university?

e Option3
o Do you currently hold a National Board for Professional Teaching Standards (NBPTS)
Certification?
e Option4
o Do you have six years of work training experience in career area?
o Do you have two years of study in career area?



License Questions

If the requirements for Licensure and Certification are met, then proceed with the application process
by clicking the Create New Application button.
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Figure K12-LQ-01: K-12 License Questions Introduction and Instructions



omplete the application

Click the Next button to continue the application process.
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Answer License Questions

There are 8 total
license questions-
though not all will
be presented.




Answer Certificate
Questions

Certificate Questions
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Personal Information

e The Personal Information entered previously is
displayed.

e Check the information for accuracy.

e Ensure that the Home/Mailing Address section is
completed with your current address.

e Add CR email address

e If changes are made to the information, click
Save/Update.




Education

Mandatory (If nothing is in there already)
Click Add Education

Enter your institution

Click Save




Next Few Options

National/Professional Certificate (optional)
Experience (optional)

Student Teaching (optional)

OOS Credentials (optional)

Tests (optional)

Criminal Affirmation (mandatory)

Fee and Payment (mandatory for License only)




Submit Application
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Application Tracker
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Figure EEM-UAT-01: Emergency Upgrade Application Tracker
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Plus Credits

Must apply for salary increases AFTER
you have a license.

Send official (conferred) transcripts to
Supervisor of HR. Hard copy in a sealed
envelope or via secure email directly from
the IHE.

Apply in DEEDS




Out of State Experience

1. If you are from out of state, send your VOE (Verification
of Employment)/Form E’s to Human Resources for
them to upload into DEEDS so DOE can consider you
for a Continuing License as opposed to an Initial
License. (Must have 4 years of approved OOS
experience to be considered for CL.)

2. Send HR your active OOS credentials to upload to your
DEEDS account for reciprocity review.
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