ESD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUILDING

Application fil least STX WEEKS before the day for which it is made but will not be accepted prior to SIX Months before the
gvent date

Date June 11, 2024

To the Board of Education:

The undersigned hereby make application on behalfof The Kiyama Mentor Program

(Name of Organization)
as association formed for Summer Program for permission to use the
(Event Title)
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Hamden High School

O Auditorium OBlack Box CIDressing Rooms Elementary Schools: Equipment Needed:

T Gymnasiumy Bear Path [J HHS/HMS: See Addendum A and
bcio7 Church Street O return with this form.
=) Cffete“a Dunbar Hill O

.
O Athletic Field H_‘-"‘-‘" Sf'eélt O Elementary Schools:
Ridge Hill O Tables (how many)
She.pherd GI';-':"I'D O Chairs (how many)
Hamden Middle School B elen O Other Needs:
o West Woods [J
O Auditorium N
O Gymnasium Wintergreen [J
E giafeteria
assroom
] Music/Band Room Please choose from
the elementary
room options
Central Office below:

O Gymnasium
[ Board Room
[ Room 101

O Classroom
O Cafeteria
O Gymnasium

REHEARSAL / PREPARATION EVENT INFORMATION

*If multiple dates, please indicate clearly information for each date

Date Time (From/To)

Date Arrival Time Event Time EI',d Time
)

1=~k M-F §20AM _[0)n

How many people will attendthe rehearsal?

Will your event require setup? YesO  No O Number of Performers/Presenters:
If yes, when do you plan to set up? Anticipated Attendance:
Admission Charge:

Percentage of Hamden Performers:
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FSD# o

ADDENDUM A - For High School and Middle Schoo! Auditorium Events
(please check your response and fill in when appropriate)

Will you need a podium? (Yes ay No O

How many tables will you need? S Location: __classroom
How many movable chairs will you need? 30 | ocation: classroom
Will you need stage lighting for your event? Yes O @

*if no, you will NOT be alfowed fo access any stage fights, only the overhead work lights.

How many follow spotlights will you need? W 1o 20O
*Only our frained technicians are allowed to use our spoffights.

Will you need sound for your event? @l Ne O
*You may bring in your own sound for the event, If you choose that option, our sound sysfem including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes O (NoO )
*Must be on a single CD or USB stick in the correct order. Note: We will not be able fo do any editing.

Will you be using our microphones? Yes O

If yes, # of wireless handheld microphones
*Up to two are available af each location

If yes, # of wired handheld microphones
*Up to six are available af each location

If yes, # of floor (tap) microphones

*Only available af the high schoo! focation

Will you need Stage Manager / Hands provided by us? E;) 10 20
*Note: If you plan to have curtains open/close or anything flown in, a minimum of T stage hand must be contracted. If you need confact with both
sides of the stage, then 2 stage hands will be needed,

Will you be using any projections for your event? No O

Will your projections include sound (movies)? ( Yes I:I,.Trl No O

Check One:

O We will provide our own perseon to handie the projections

" . . OFFICE USE ONLY
lEl_l | request that a technician from HPS handle the projections - S .

- Swewisor
. Lighting Board Operator
Special requests/Instructions: o T T :

- Sound Operator

- Spofiight1...

__ Spoflight2
Mo

**A technical supervisor will contact you fo verify all requests
ASM. .

BJD__ (initial} L P'rqj_ectidij.s_pgpialis't




FSO# o

3513

PRINT names of applicants. Please write legibly if not typed.
Contact Name Address {(Number, Street, Town, Zip} Telephone
Email Address
Baba Jide Davis 36 Clark Street West Haven, CT 06516 203-993-4647
RULES AND REGULATIONS

BJD 1

BJD ,

BJD 5

BJD 4

BJD g

BJD g,

BJD 7.

BJD g,

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Please initial each numbered guideline

The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use.

When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel
to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s} will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event,
There will be a minimum charge of three hours of custodial coverage for any event.

If police attendance is necessary (to be determined by the Administration}, the persons in charge of the event will
be required to provide such police attendance and give the Police Permit Number to the Board of Education.

The building is to he used only on the date specified and for the purpose named in the permit. Nobedy from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of

Education or its representatives shall be the sole judge of such viclation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

A permit is not transferable.

A permit is not valid unless signed by the Superintendent or his/her designee.

No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or

BJD g

drink is nat to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will
determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
the cost.

BJD 10, Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be

worked out in consultation with the Director of Fine Arts, Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
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FSD #

staffing shortages, please be advised that we may not be able to fully staff your event it would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

BJD 11, When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director
of Fine Arts (high school and middle school) or the building media specialist (elementary schools}. If it is determined a
technician is needed, the permittee will be responsible for the cost.

BJD_12 A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
(Board Policy #1330.2)
BJD 13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon as possible.

BJD 14, Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

Faaht:es Ofﬁce We request that you do not glve payments to the sc:hoois dlrectly

if said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the schoof
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated with the Hamden Public Schoof District is required

I have read agree with the above rules and regulations set forth by the Hamden Board of Education:

oalba (/ide o alid . QB/11/2024
(Signature) (Date)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date:
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Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUlLDING

Date 5’/30’!'.:14
To the Board of Education:
The undersigned hereby make application on behalfof Uh |+Yl6¢i ?‘M LAY /})Cax‘tf Com O‘?fl\l

(Name of Organization)
Ao for permission to use the

as association formed for

(Event Title)
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.
Hamden High School .
B Auditorium @6lack Box [ressing Rooms Elementary Schools: Equipment Needed:
O Gymnasium Bear Path O HHS/HMS: See Addendum A and
P07 . Church Street O return with this form.
O Cafeteria Dunbar Hill O
O Classroom —_—
O Athletic Field Helen Street [J Elementarv Schools:
Ridge Hill CJ O Tab!es (how many)
Shepherd Glen[] [ Chairs (how many)
Hamden Middle School Spring Glen [J [ Other Needs:
O Auditorium West Woods [
E gyfmnasnum
O C?ase:g('aam Please choose from
O Music/Band Room the elementary )
room options QQ/‘IMS /&U'Sus* 142 ) el
below: h -
Central Office —_— o RAu %us\ _
OO Gymnasium = "] I

O Board Room O Classroom

[ Room 101 g Cafeteri? ’r e th " |21 ‘Zq

O Gymnasium

REHEARSAL / PREPARATION EVENT INFORMATION
“If multiple dates, please indicate clearly information for each date

Date Time (From/To)

1%i Jay §:26-¢:30 Tern enly Date  Amival Time Event Time End Time
shleuslalol < 20-jo P lehenagn]s | g1 815, 89 400 1:00 [0:00

o a2 Ti@pm
How many people will attend the rehearsal? _lo O o -
Will your event require setup? Yes  No O Number of Performers/Presenters:__{z {)
If yes, when do you plan to set up? Anticipated Attendance:__/0¢ - /150

Qenie i MMFM
J 5{.10!2,4_ Admission Charge:__#20

N Y-,
Percentage of Hamden Performers; 10 5) 9/0




FSD#

PRINT names of applicants. Please write legibly if not typed.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address
Ao W -Heler) S, Yervden,CT Cbsi 203 to$io Uy §
A 1112 E) RS £indysde voe @ comrastner 32810007 Cndysdedefopvred et

Jenn, [er E)gmi:ﬁ[,a 4

23 N High Sheol B HapD A0 799- 912G jenayh b0@Nahio.nar
;_L_Q_DM.LQLEE_ Mdm%im_ulammg, 203 (87 L3 d@guea’&iﬂ_LMaﬂ

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

If Yo ned aragey we wodd fllow &’miﬁ Quicle ineq

Weod mMadk < on ‘i\—ane +0MJ‘ <oua,u~\ zUer@

r
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FSD #

RULES AND REGULATIONS 3513

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Please initial each numbered guideline

. The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of

Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use. Insurance certificates must be provided prior to approval.

When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel
to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will
be required to provide such police attendance and give the Police Permit Number to the Board of Education.

The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of
Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

. A permit is not transferable.
. A permit is not valid unless signed by the Superintendent or his/her designee.

. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or

drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will

determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
the cost.

OSi ) 10. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be

worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. It would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

CSQ 11. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director

of Fine Arts (high school and middle school) or the building media specialist (elementary schools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

(SQ 12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
(Board Policy #1330.2) Event will be canceled if such certificates are not provided prior to approval. See attached insurance sample



FSD#

Cﬁ) 13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon as possible.

CBD 14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

('3915. Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the

Facilities Office. We request that you do not give payments to the schools directly. All outstanding payments must be current
in order to rent facilities.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated with the Hamden Public School District is required

I have read and agree with the above rules and regulations set forth by the Hamden Board of Education:
{-

(Signatu (Date)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date:,
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ADDENDUM A - For High School and Middle School Auditorium Events
(please check your response and fill in when appropriate)

Will you need a podium? Yes O No Iﬂ/

How many tables will you need? 5 Location: _[p b \fj

How many movable chairs will you need? 5 Location: _Lp_b_@

Will you need stage lighting for your event? Yes E/ NoO (IS ‘”‘j @rﬂf a‘Ju)').nﬂ

*If no, you will NOT be allowed to access any stage lights, only the overhead work lights.

How many follow spotlights will you need? o 10 2

*Only our trained technicians are allowed to use our spotlights.

Will you need sound for your event? Yes IE/ No O USi ng Cffd Santive
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use. —Honzon Sound.
Will you need us to play music during your event: Yes m/ No O

*Must be on a single CD or USB stick in the correct order. Note: We will not be able to do any editing.
Will you be using our microphones? Yes EI/ No O

If yes, # of wireless handheld microphones
*Up to two are available at each location

If yes, # of wired handheld microphones
*Up to six are available at each location

If yes, # of floor (tap) microphones
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? 0 III/ 10 20
*Note: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes OO No 3
Will your projections include sound (movies)? Yes OO0 No i~
Check One:
O We will provide our own person to handle the projections
- A OFFICE USE ONLY
O Irequest that a technician from HPS handle the projections
Supervisor

Lighting Board Operator

Special requests/Instructions: (ig‘ﬂ)jg Li&t | Iﬁi‘&‘“‘ g‘hQ‘gl_.[ ﬁj (e
S Sound Operator

(,Lsm oW apn {ighting - (G Doxdung

Usind thed Sarvirre- Heriz in <ovid] ____ Spotiight 1
Nee?acaess o bopth 1[3ijzu— Elio]zd e
SM
**A technical supervisor will contact you to verify all requests
ASM

(Initial} Praiartinn Snerialiat




FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUILDING

Applications MUST be filed at least SIX WEEKS before the day for which it is made but will not be accepted prior to SIX Month

event date

To the Board of Education:
The undersigned hereby?gke application on be

as association formed for for permission to use the

Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Hamden High School

O Auditorium OBlack Box ODressing Rooms Elementary Schools: Equipment Needed:
O Gymnasium Bear Path O HHS/HMS: See Addendum A and
b cio7 Church Street I return with this form.
g gffete”a Dunbar Hill O
assroom
e Helen Street [] Elementary Schools:
Athletic Field . ino
Ridge Hill O Tables (how many)
She.pherd GlenO] O chairs (how many)
Hamden Middle School Spring Glen L] O Other Needs:
O o West Woods [
Auditorium )
O Gymnasium Wintergreen [
E Eia\feteria
assroom
Ol Masic/Band Room Please choose from
the elementary
room options
Central Office below:

O Gymnasium
[ Board Room O Classroom

O Room 101 O Cafeteria
O Gymnasium

REHEARSAL / PREPARATION EVENT INFORMATION

*If multiple dates, please indicate clearly information for each date

M * Arriéal Time Ev;t Time Eig Time

Date Time (From/To)

How many people will attend the rehearsal?

Will your event require set up? Yes@d  No O Number of Performers/Presenters:

If yes, when do you plan to set up? Anticipated Attendance: l 2
Admission Charge:_ﬁL

Percentage of Hamden Performers:

Page 1 of 4



FSD #

PRINT names of applicants. Please write legibly if not typed.
ontact Name Address (Number, Street, Town, Zip) Telephone Email Address

(i dM)%s fobor §55)79 359587

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,

you may attach a separate document with your protocols)

Page 2 of 4
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FSD #

RULES AND REGULATIONS 3513

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Please initial each numbered guideline

. The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use.

. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel
to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will
be required to provide such police attendance and give the Police Permit Number to the Board of Education.

. The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of
Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

. A permit is not transferable.
. A permit is not valid unless signed by the Superintendent or his/her designee.
. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or

drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will
determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
the cost.

10. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be

worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. It would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

1. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director
of Fine Arts (high school and middle school) or the building media specialist (elementary schools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
(Board Policy #1330.2)

Page 3
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13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon as possible.

14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

15. Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated wjth the Hamden Public School District is required

€ above rules and regulation fo, the d of Education:

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date:
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ADDENDUM A - For High School and Middle School Auditorium Events

(please check your response and fill in when appropriate)

Will you need a podium? Yes O No OO0
How many tables will you need?__ Location:

How many movable chairs will you need?__ Location:

Will you need stage lighting for your event? Yes OO No

*If no, you will NOT be allowed to access any stage lights, only the overhead work lights.

How many follow spotlights will you need? o 10 20
*Only our trained technicians are allowed to use our spotlights.

Will you need sound for your event? Yes O No O
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes O No O
*Must be on a single CD or USB stick in the correct order. Note: We will not be able to do any editing.

Will you be using our microphones? Yes (I No O

If yes, # of wireless handheld microphones
*Up to two are available at each location

If yes, # of wired handheld microphones
*Up to six are available at each location

If yes, # of floor (tap) microphones
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? o 10 20
*Note: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes O No O
Will your projections include sound (movies)? Yes O No O
Check One:

OO We will provide our own person to handle the projections

o o OFFICE USE ONLY
O Irequest that a technician from HPS handle the projections

Supervisor

Lighting Board Operator
Special requests/Instructions;

Sound Operator

Spotlight 1

Spotlight 2

SM

**A technical supervisor will contact you to verify all requests
ASM

(Initial) Projection Specialist




SCHEDULE OF RENTAL CHARGES FOR USE OF PUBLIC-SCHOOL
FACILITIES AND SITES

All applications are based on tentative approval and are subject to revocation at BOE
discretion.

Group | Official Town organizations and agencies such as Parks & Recreations, Mayor’s
Office, Legislative Council, Registrar of Voters, etc.; Organizations whose
activities are conducted for the benefit of children such as PTA, PTSO, etc.,
Organizations that carry out Board of Education sponsored activities such as
after school tutoring, summer school programs, professional development, etc.

Group Il Civic organizations for the benefit of Hamden residents that carry out official
Hamden civic or recreational activities such as: neighborhood associations, sports
associations sponsored by the Parks & Recreation department, arts associations
sponsored by the Town of Hamden Arts Commission, etc.; Town of Hamden
sponsored community events such as parades, concerts, etc.

Group lll Hamden-based community organizations and non-profit groups whose activities
are unrelated to school children or education, such as: Women’s and men’sservice
clubs or fraternal organizations, religious groups, political groups (including any
Hamden-based political organizations) Boy Scouts, Girl Scouts, YMCA, etc.

Group IV All other organizations or groups and “for profits” such as dance studios, private
schools, commercial entities, etc. as well as non-Hamden based community
organizations, non-profit groups, and private events.

Group | — No fees

Group Il — Direct labor costs and technical fees

Group Il - Utilities, direct labor costs and technical fees

Group IV — Rental fees, utilities, direct labor costs and technical fees

Group 1, 1ll, and IV applicants will be assessed a $45.00 processing fee. This fee is
refundable only if application is denied. Payments may be mailed or hand
delivered to 60 Putnam Avenue, Hamden, CT 06517 attention to Finance or
Facilities Department

Technical Fees (Sound, lighting, equipment)

Sound Supervisor $130 per hour
Lighting Supervisor $130 per hour
Professional Technician $50 per hour
Student Technician $30 per hour
Sound System Usage (performance or rehearsal day) $50 per hour
Lighting System Usage (performance or rehearsal day) $90 per hour

*Technician, Supervisor, and System Usage fees will be billed after event.

** Based on HPS Energy Program, events must use minimal space requested and time
frame.

ROOM RENTAL FEES
GROUP |, 11, 11l GROUP IV
Auditorium (Capacity 600) S0 $1500/day
.-E" Black Box S0 $750/day
:':: Dressing Rooms S0 $150/day
3 |Gymnasium S0 $750/day
£ |c107 $0 $450/day
T Cafeteria S0 $600/day
Classroom S0 $225/day
K
g Auditorium (Capacity 500) S0 $1500/day
2 |Gymnasium $0 $450/day
§ Cafeteria S0 $600/day
g Classroom S0 $225/day
=
E’ Auditorium S0 $450/day
‘g Gymnasium S0 $450/day
g Cafeteria S0 $375/day
w |Classroom S0 $225/day

Custodian Fees!:
Time and one-half
Double Time

$45.54 per hour Monday — Saturday
$60.72 per hour Sunday and Holidays

Security Fees2:
Time and one-half
Double Time

$31.76 per hour Monday - Saturday
$42.34 per hour Sunday and Holidays

Utility Fee (Group 111 & IV) $60.00 per hour (Was $30/Hour)

1Group II, lll, and IV applicants are responsible for direct custodial costs. Custodial fees are
based on a minimum of three hours, including one hour to open/set up, two
hours(minimum) to close and the actual hours of the event. Custodians will be hired based
on the amount of anticipated attendance. (i.e: 150 = 1 custodian, 151-300 = 2 custodians,
300-450 = 3 custodians, etc)

2Group II, 1ll, and IV are responsible for security fees when security officers are required

for an event. Security fees are based on a minimum of three hours or the actual hours of
the event, whichever is greater. Guards will be hired based on the amount of anticipated
attendance. (i.e: 150 = 1 guard, 151-300 = 2 guards, 300-450 = 3 guards, etc)



~de and p
\Q‘\d OW@/*

&

HPS

Hamden Public Schools

¥

N
@@
Q
(]
ey
=

«
Buure®

INSURANCE REQUIREMENTS FOR
USE OF BOE FACILITIES

The BOE insurance requirements for the use of School Facilities requires limits in the
amount of:

General Liability: $1,000,000.00 per occurrence
General Aggregate: $2,000,000.00
Excess: $2,000,000.00

Please provide your insurance agent with a copy of this notice prior to submitting your

Certificate of Ingygrance. rtificgtes of Jnsurance are requi o0 be submitted
with your applicgion Yar u f thlmCilityiht W ) weel@orior to the date of use
and must:

1) Ide armen P(I|i® Scmool® asa certifi Id

2) Name the Hamden Board Education, its Governing Board, Official,
Agents and Employees as additional insureds.

3) Include the language “on a primary, non-contributory basis” and “waiver of
subrogation applies in favor of the Hamden Board of Education and all
other required parties”. Copies of the endorsements for the additional
insured and primary non-contributory, waiver of subrogation language
must be provided.

4) Events where alcoholic beverages will be served / sold must include
Liquor Liability coverage with limits $1,000,000 per occurrence and
$2,000,000 aggregate

5) Sports Leagues / Camps / Clinics must include Sexual Abuse and
Molestation coverage with limits of $1,000,000 per occurrence and
$2,000,000 aggregate

The Hamden Board of Education reserves the right in its sole discretion to

require additional insurance.



i DATE (MM/DD/YYYY}
ACORD CERTIFICATE OF LIABILITY INSURANCE

THIS CERTIFICATE !S ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S}, AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy(les) must be endorsed. if SUBROGATICN IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on thils certificate does not confer rights to the
certiflcate holder in lieu of such endorsement(s).

CONTACT
PRODUCER N

Insurance Company PHoNE e A, Nox:

E-MAIL

INSURER(S) AFFORDING COVERAGE NAIC #

INSURER A :

INSURED INSURER B :

Applicant INSURER C :

INSURERD ;

INSURERE :

INSURER F :

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

Y EX|
i TYPE OF INSURANCE e o POLICY NUMBER (MDD YY) | (B TYT) LIMITS
GENERAL LIABILITY EACH OCCURRENCE s 1,000,000
| GE
X | COMMERCIAL GENERAL LIABILITY PREMIBES [ea aocurence) | S
A ] CLAIMS-MADRE OCCUR MED EXP {Any ona persan) $
- rersonaLsaov nury | s 1,000,000
| GENERAL AGGREGATE s 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER, s-comeraraca |5 2,000,000
| ] rouey[ 7B L $
AUTOMOBILE LIABILITY EO SINGLELIMIT | ¢
] ANY AUTO BODILY INJURY (Par persen) | $
[ | ALL OWNED SCHEDUL -
| AgTos AUTES JURY (Per accident} | $
NON-OVWNED X DAMAGE $
HIRED AUTOS AUTOS {Par accident)
$
| |umererauas [ X f o0 s EACH OCCURRENCE s 2,000,000
X | EXCESS LIAB GLAIMS-MADE AGBREGATE s 2,000,000
A oeo | | ReTENTIONS $
WORKERS COMPENSATION WGSTATU. | [OTH-
AND EMPLOYERS' LIABILITY YN e ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EAGH ACGIDENT $
QFFICER/MEMBER EXCLUDED? NIA
{Mandatory In NH} EL. DISEASE - EA EMPLOYEH §
If yas, describe under
DESCRIFTION OF DPERATIONS below E.L. DISEASE - POLICY LIMIT | §
DESCRIPTION OF OPERATICNS / LOCATIONS / VEHICLES (Attach AGORD 101, Additional Remarks Schedule, if more space is required)
Hamden Board of Education, It’s Governing Board, Officials, Agents and
Employees and Facilities.
CERTIFICATE HOLDER CANCELLATION
. SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
Hamden Public Schools THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.
60 Putnam Ave
Hamden Ct 06517 ‘ AUTHORIZED REPRESENTATIVE
|
ACORD 25 (2010/05) © 1988-2010 ACORD CORPORATION. Ali rights reserved.

The ACORD name and logo are registered marks of ACORD




COMMERCIAL GENERAL LIABILITY
CG20 2607 04

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - DESIGNATED PERSON OR
ORGANIZATION

Policy Number;
Insured:

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE

Name Of Additional Insured Person(s) Or Organization(s)

Hamden Public Schools
60 Putnam Ave
Hamden, CT 06517

Information required t lete thisgachedul

additional insureds

Section 1l WHO | N ED i rrences arising out
include as an insured person(s) or organization(s) gligent acts or omissions,
shown in the Schedule, but only with respect to liability the insurance afforded to the additional insureds
for "bodily injurye, "property damage" or "personal and under this endorsement is primary insurance over
advertising injurys caused, in whole or in part, by your any other valid or collectible insurance which the
acts or omissions of the acts or omissions of those additional insureds may have with respect to loss
acting on your behalf: under any of the listed policies. Other insurance of
any additional insured applicable tO loss is non"

) ) contributory and excess over the coverage provided

A. In the performance of your ongoing operations; or by this endorsement, and the amount of the
B. In connection with your premises owned by or company's liability under this policy shall not be

rented to you. reduced by the existence of such other Insurance.

CG 20 2607 04 Page 1 of 1



POLICY NUMBER: COMMERCIAL GENERAL LIABILITY
CG 24040509

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY
AGAINST OTHERS TO US

This endorsement modifies insurance provided under the following; COMMERCIAL

GENERAL LIABILITY COVERAGE PART
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART

SCHEDULE

Name Of Person Or Organization:

HAMDEN BOARD OF EDUCATION, ITS GOVERNING BOARD, OFFICIALS, AGENTS AND

SAMPLE

Information required to complete this Schediee, if not shown above, Will be shown in the Declaration.

The following is added to Paragraph 8. Transfer Of
Rights Of Recovery Against Others To Us of Section
IV - Conditions:

We waive any right of recovery we may have against the
person or organization shown in the Schedule above
because of payments we make for injury or damage arising
out Of your ongoing operations or "your work" done under a
contract with that person or organization and included in the
"products-completed operations hazard. This waiver
applies only to the person or organization shown in the
Schedule above.

CG 24 04 05 09 © Insurance Services Office, Inc., 2008 Page 1 of 1
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