7/ Ctudent

Device Audit

Under Audit/View Site Audit,
1 . Click on the Campus Student
Inventory

Students are listed
2 . alphabetically==search
using name or ID number

Click on the Green Pencil to
3 open a student’s audit

Enter the Asset Tag number and
* hit Enter

Verified (assigned to that
_ student)==Found (not assigned or
assigned to a different student)

If you are given the option of
Misplaced or Transfer,choose
6 . Misplaced. When complete,
click the checkered flag.



