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INDEPENDENT SCHOOL DISTRICT

HOW TO USE FACEBOOK CREATOR STUDIO
T0 SCHEDULE A POST

1. Go to https://business.facebook.com/creatorstudio/home

or, from your computer go to the Facebook.com and then to the page
you manage.

Select "Creator Studio” on the left side of your screen.
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2. Click "Create Post”.
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3. If you manage multiple pages, select the correct page you want to post to,
and then you will come to this Create Post function.
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4. Add your post caption, be sure to include any links or hashtags you wish to
use. Click "Share a Photo" to add any attachments.
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5. At the bottom, click the “"Share Now v"”. Please note, this will be to the left
of the “Share Now"” button in blue.
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6. Click "Schedule”.
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7. Select the date and time you want to share the post and click “Schedule”.
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Publishing Schedule

| Publication
Select a date and time in the future to publish your post.

4/2/2021 ]  3:00PM CDT

Distribution Schedule

__| Stop News Feed Distribution

Select a date and time in the future for when you want your post to stop
showing in News Feed. The post will still be visible, but News Feed
distribution will end.




