
S TA R T I N G  A  FA C E B O O K  PA G E 
Login to your personal Facebook page

Please note: Dallas ISD Communications Services is here to help. Email digital@dallasisd.org for assistance.

STEP 1 
Click “Create” on the menu bar and then select “Page.”

STEP 2 
Click “Get Started” for Business or Brand.

STEP 3 
Click “Get Started” for Business or Brand.

STEP 4

Enter your full school name under “Page Name” and type in school under “Category.”

STEP 5

Upload a profile image. You may want to use your school’s logo. The image should be 
sized 180x180.

STEP 6

Add a Cover photo: You may want to use image of students smiling. The recommended 
image size is 820x360

STEP 7

Next, click on “Settings” on the right side of the page’s top navigation bar.  
Here’s what to set:
Under “General” 
 For Visitors posts, click edit and uncheck “Allow photo and video posts.” 

Save your changes.

 For Profanity Filter, click “Edit” and choose “Strong.” 

 For Page Moderation, you have the option of adding additional words to block from 
visitor posts.  

Under “Page Info” 
 Enter your phone number, website, email and address. You can also enter a  

one-sentence description of your school or department, your hours, and any relevant 
awards. 

Under “Notifications” 
 It’s up to you to choose what alerts you want to receive. If you get too many,  

you can always change these later.

B E S T  P R A C T I C E S  F O R  V I D E O  R E C O R D I N G
W I T H  S M A R T P H O N E S

COMPOSITION
For most videos, make sure you hold your 
phone horizontally (landscape). However, 
for many social media platforms (IG, TikTok) 
hold it vertically (portrait). If posting on 
YouTube and/or elsewhere, hold the phone 
horizontally. Record with the phone at eye 
level. Avoid recording the subject from a 
low angle. 

FOCUS
Lock your focus and exposure. On some phones, you need to tap on the face/
image that you want the camera to track, focus and adjust the lighting.

KEEP THE SHOT STEADY
If you hold your phone, use both hands to keep the shot steady. Propping your 
phone on a stand or on a tripod is better. If you don’t have a tripod or stand, get 
creative. A few books, a small box or anything sturdy will do the job.

LIGHTING
Look around and use available light sources. 
Light coming in from your window or a lamp 
can do the trick. You don’t want the primary 
light coming from behind you, so don’t 
stand with a window or light at your back. 
Position yourself so that the light is hitting 
your face either to the side or straight on. 

You want to have plenty of light on your face to avoid dark shadows.

AUDIO
Be aware of natural sounds when you record. If you record outside, listen for 
the sound of the wind, dogs barking, ambulance sirens or construction noises. 
If recording inside, listen to hear if the AC unit is too loud, which might mean 
you should move to a different part of the room or a different room. If there 
are others talking in the background, politely ask them to stop or move to a 
different location.

OTHER THINGS TO CONSIDER
n	 Don’t chew gum on camera.
n	 Avoid brand/product names in the shot.
n	 Avoid a cluttered or messy background. 
n	 Make sure whoever is being recorded gives permission to be recorded. 

If it is a child under 18 years old, get permission from their parent. 

MORE TIPS
https://www.nytimes.com/2018/04/17/smarter-living/beginners-guide-
phone-video.html


