
  

DISD Oracle iExpense Manual  Updt: Nov. 14, 2019    Page  

 

Oracle iExpense Manual 
 

 

Editing and Resubmitting Rejected Reports 
When an approver or auditor rejects your report, address the concern fully and resubmit. 

 

1. Log into Oracle from a District computer. 

If you are logging in outside of the district firewall 

use the following link https://Disdops.dallasisd.org . 

 

 

 

 

 

2. Review your Worklist. Select the expense: 

  

 

 

 

 

 

3. Read the message:  

 

 

 

 

 

 

 

 

 

4. Open iExpense. 
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5. Click the pencil to Update your expense report. 

 

6. Next through your expense report and make all changes requested. 

 

 

7. On the last page before clicking submit, review the Approval Notes section to be sure 

you completed everything requested. Click Submit. 

 

 

 

 

 

 

 

 

 

 

8. Click Return to be taken to the 

main iExpense page where 

you can review your report 

status. 

 

 

 


