
6th -12th Grade Guide



The power 
button is 
located on 
the left side 
of the laptop.



1.  When the laptop powers on 
and you see this screen, click 
any key on the keyboard.

2.  IF another name is on the 
screen, click Other User in 
the bottom left corner.



IMPORTANT:
You must sign in for 
the FIRST TIME 
while you are on the 
school network.

If you then take the 
laptop off-campus, 
be sure to connect 
the Wi-Fi to your 
home network.



When you see this 
screen, type in your 
user name and 
password.

User name: 
firstname_lastname

Password: 10 digit 
number



When you see 
the Desktop 
screen, click 
on any 
browser:
• Firefox
• Chrome 
• Microsoft 

Edge



When the 
browser 
window 
opens, type 
Clever.com in 
the address 
bar.

Type Clever.com in this 
address bar.



Click Log in as 
Student.



To find your 
school, begin 
typing Putnam 
County in the 
search bar.

IMPORTANT:
Be sure to 
select the 
CORRECT 
school.



Click on the 
Log in with 
Active 
Directory 
button.



On this page, 
sign in to 
Microsoft 
365 with 
your student 
e-mail 
address.

firstname_lastname@student.putnam.k12.ga.us



On this page, 
enter your 
10-digit 
password.



Click Yes 
when 
prompted.





Quick Tips
Question: What is the name of the 
website I need to log into to access Its 
Learning?
Answer: Clever.com is the website you will 
need to type into your web browser to 
access your classes each day.  You will 
click on the Its Learning app from here.

Question: How do I turn off the laptop once 
school is done for the day?
Answer: Go the bottom left corner and click on 
the Windows icon.  The power button is 
directly above this icon and you can Shut down 
or Restart.

Question: How do I connect to 
another wireless network?
Answer: Go the bottom right corner 
and click on the menu Wi-Fi icon.  
When it opens, select your network 
and connect.
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