
 

How to Submit a Dallas ISD Facility Rental Request 
 

1. Visit the Dallas ISD facility rental website at https://www.dallasisd.org/rentals 

 

2. In the upper right-hand click “Register” to set-up an account, or “Sign In” to access 

your account.  
 

 

 

 

3. Once signed in, click “Find a Space” to search for the facility you would like to rent. 

You can search by Space Type, a Specific School / Property or by using keywords.    
 

 

 

 

https://www.dallasisd.org/rentals


4. Below is an example of a search for an auditorium by Space Type. 
 

 
 

 

5. Once you have found the facility you want to rent, click “request facility use”   

 

 
 

6. If this is your first time submitting an application, click the  icon on 

the bottom right hand corner for a quick tour of the Application page.  
 

 



7. Below is an example of the Application page. The areas highlighted in red must be 

completed. Please be sure to save your changes. 

 

 

 

 
 

 

 

 

 

 

 

 

 

 



8. After inputting your requested dates, you must answer the following questions. A 

“yes” response will require a short explanation. 

 

 
 

 

9. Once you have saved your changes, “check” the boxes to the right of the request 

dates, or click the box in green to “check” all the dates at once. 

  

 

 

10.   Once you have checked off your requested dates, submit your application by 

clicking “submit application”.  
 

  



11.   After submitting your Application you will receive an “Application Submitted” 

confirmation at the bottom of your application. 
 

 

 

12.   You will also receive an email confirmation of your application.  

 

 
 

13.   Congratulations!  You have successfully submitted your rental request application.  

 

 

 

 


