












FHESPA Representation on District Committees 

• FHESPA will be provided a seat for district level Strategic Planning and other district level board
approved committees. FHESPA will also be invited to participate in the interview process for positions
that have a direct relationship to their employee group based on the decision of the Chief Human
Resources Officer. (April 20 I 8, February 2024)

• Maintenance/Grounds/Custodian employees may use flex time with the approval of the immediate
supervisor. This group should endeavor to have a variety of individuals serve as representatives on
these committees so that the work schedule of any one individual is not unduly interrupted. (July 2009)

Personal Days 

• Employees may take up to three (3) personal days with pay per school year to be deducted from the
accumulated days in their sick leave account. These days will be available upon request to the
principal/manager and limited by the following conditions:

o The employee must request the personal day from the principal/supervisor at least five (5) days
before the proposed absence, except in cases where the circumstances requiring the absence
make this impossible. In cases of extreme emergency, the superintendent/designee may approve
same day requests.

o Employees may use personal days at any time, for any reason other than a work stoppage.

o No more than two (2) or five percent (5%) of the paraprofessionals/ Administrative Assistants in
a building, whichever is more, may be granted personal leave at the same time. Principals will
grant personal days in the order of request. In case of extreme emergency, the Superintendent of
Schools may grant absences in excess thereof,.

o No more than two (2) or five percent (5%) of the individual departments of the MGC staff,
whichever is more, may be granted personal leave at the same time. Managers will grant
personal days in the order ofrequest. In case of extreme emergency, the Superintendent of
Schools may grant absences in excess thereof.

o No more than two (2) or five percent (5%) of the total nursing staff of the District, whichever is
more, may be granted personal leave at the same time. The nurse coordinator will grant personal
days in the order of request. In case of extreme emergency, the Superintendent of Schools may
grant absences in excess thereof.

o Employees will complete the proper authorization form, available in the principal's/manager's
office, for approval to use a personal day before entering leave in the absence management
system.

Good Attendance Incentive 

• Beginning with the 23-24 school year the perfect attendance award will be eliminated. Each year, 
returning FHESPA employees and FHESPA employees hired by July 1 - December 31 will be eligible to 
be paid up to $250.00 per year for good attendance. Newly hired FHESPA employees hired January 1 to 
May 30 will be eligible to be paid up to $150.00 during the first year of employment for good attendance. 
The use of each sick/personal day (1-5) will reduce the attendance incentive by $50.00. On the June I 0 
paycheck, each employee will be paid the remaining attendance incentive, a maximum of $250.00, if 

they are in active employment status. (March 2023, February 2024) 
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• Support staff employees who substitute in their own category will earn their current hourly wage (e.g. a
206 AA substitutes for a 260 AA). Support staff employees who substitute in a different category (e.g. a
para who substitutes as a custodian or AA) will earn the substitute wage for the position they are
substituting in. (July 2021)

Resignation 

• Resignations must be submitted in writing either in letter form or on District Resignation Form 4 710 ES
(attached). All resignations must state effective date and have an original signature of the employee and
date submitted. In order for the employee to be paid for eligible vacation, a (I 0) ten day written notice is

required. All resignations are final upon acceptance by the Board of Education. (July 2012)

Salary Schedule 

• Employees who are hired within the fiscal year will receive the approved pay increase provided to all

employees. (March 2023)
• New employees hired to FHESPA positions that are eligible for experience pay may receive up to a 20%

(2.5% per year) increase over starting minimum salary. (April 2017, April 2019)
• Beginning with the 2016-2017sy, the non-certified substitute salary schedule will be modified to

eliminate the three different levels of substitute pay for Administrative Assistants. One new level of pay

will be created paying substitute AAs 95% of entry level wage for 206-AA positions on Paygrade 13-A
for 19-20 SY and Paygrade-14 for 20-21 SY and moving forward. (July 2016, April 2019)

• For the 2019-2020 school year anq beyond, salary schedules will no longer reflect steps. Minimum and

maximum hourly rates will be developed for all paygrades in the FHESPA bargaining unit. (April 2019)

Salary Schedule for 2024-2025 & 2025-2026 

• All FHESPA eligible employees (excluding interpreters) will receive a 4% increase to their hourly rate 

in the 2024-2025 school year by 4%.

• All FHESPA eligible interpreters will receive a 12% increase to their hourly rate in the 2024-2025 
school year. All minimum and maximum Interpreter hourly rates on FHESPA salary schedules will 
increase by I 0%.

• All FHESPA eligible employees will receive a 4% increase to their hourly rate for the 2025-2026 school 
year. All minimum and maximum hourly rates on FHESPA salary schedules will increase by 4%.

• Negotiations will open during the Spring of 2026 to address the 2026-2027 salary schedules. 

Seniority 

• Seniority will be defined as the date and time of the original acceptance of employment into a
continuous permanent position with the district. (April 2017)
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administrators can use their judgment and include paraprofessionals/interpreters in trainings, activities, 
and meetings. A minimum of 4 hours should be scheduled. If a building is going to require more than 8 
hours to complete these activities, the building administrator must contact the Director of Human 
Resources to get prior approval for the increased time. 

• Guidance for how to schedule paraprofessionals/interpreters before the school year begins.
o Invite paraprofessionals/interpreters to attend Kickoff. Attendance at the event is voluntary but is

paid if employees chose to attend. No travel time or mileage will be reimbursed for staff
attending Kickoff and attending a meeting at their home building.

o The special education administrator or department chair can schedule a meeting with the
paraprofessionals/interpreters. The date and time for the meeting must be communicated out to
the paraprofessionals/interpreters in a letter no later than June 15. No meeting can be scheduled
more than five school/work days prior to the start of student attendance days. (July 2021)

o Principals can invite paraprofessionals/interpreters to building beginning of the year activities,
such as; faculty meetings, staff breakfasts, school-wide improvement trainings, and other
activities that pertain to the paraprofessionals/interpreters.

o Principals will provide an opportunity for paraprofessionals/interpreters to complete annual
mandatory training. Training should be completed while clocked in and should not be completed
at home.

• Guidance for time used during the school year.
o This time is provided to allow paraprofessionals/interpreters the opportunity to review student

IEPs, behavior plans, or other documents that wi II assist the paraprofessional/interpreter in
working with the students.

o The.s.pecial education administrator and department chair should organize this activity and

provide a date and time to the paraprofessionals/interpreters.

• Any changes made to the schedule over the summer must be communicated through a phone call or
letter to affected staff. Please remember email is NOT checked during the summer months. No penalty
can be assessed to the paraprofessionals/interpreters who do not attend a planned meeting or activity;
this would include denial of a bus route or other opportunities. The Director of Alternative Learning will
share this information with the FHESPA President. (April 2014)

Certification and Licensure for Interpreters 

• The annual PDC allocation noted in the Professional Development heading in the Alternative 
Learning budget can be accessed for pro fessional development and/or the reimbursement of required 

certification and license renewal fees for Interpreters at level 4 and 5. (February 2024) 

Due process and Progressive Discipline 

• Regulation 4835 ES updated to include the addition of new language "All conversations dealing with
constructive criticism or concerns will be conducted in a positive, professional, and private manner with
the Paraeducators/interpreter." (July 2008)
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