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Grading Procedures for Office Staff

It is the job of the office staff to process grades, help to ensure that grades are accurate, and
run reports for administration/teachers to help with the grading process.

1. Atthe end of each grade reporting period, the SIS department submits Secondary
Progress Reports and Report Cards for every active student.

2. If a grade needs to be changed for a prior grade reporting period, the teacher will need
to submit a Grade Change Request.

3. All Grade Change Requests must be approved by a campus appointed office staff in
order for the teacher’s gradebook grade to match the office grade. It is highly
recommended that the Teacher Requests for Changes to Previously Posted Grades in
Educator Access+ is checked periodically (once a week).

4. Grade Differences reports must be run regularly to check for grades in the teacher’s
gradebook that do not match the grade posted on the Student>Student Profile>Grades
tab. Teachers need to be notified of grade differences in order for them to request a
grade change to correct the discrepancy.

5. All Incompletes (I) and missing/blank grades are required to be cleaned up in the
teachers’ gradebooks before the end of the next grade reporting period.

6. The following grade reporting reports are available to run at the end of each grade
reporting period:
e “A” and “A/B” Honor Roll Report: This needs to be run after all grades have been
verified and all grade changes have been made.

e Failing Grades Report. This needs to be run after all grades have been verified
and all grade changes have been made. Middle and High school campuses must
also run a failure report each 3 weeks to check for UIL eligibility.

7. Previous grades need to be requested for all students that enroll or re-enroll during the
school year. This includes students that are new or have transferred within the district.
The office staff will enter those term grades on the Student>Student Profile>Grades tab
and ensure that the grades from the previous campus are given to the teachers. If
grades are not available, enter NG or a pre-determined grade approved by the campus
principal.

High School only: New students that have completed a semester at another district should
have grades entered into Grade History so that they will print on the student’s transcript.

Last updated:
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8. Atthe end of the school year, before end of year report cards are processed by the SIS
department:
e The office staff must make sure that all Grade Change Requests have been
approved and all Grade Differences have been cleaned up.

e Junior High students’ promotion status will be displayed on their final report
card.

e Students that are pending due to summer school or STAAR scores have been
coded as pending and students that are being retained have been coded as
retained.

High School only: Texas Transcripts are generated by the SIS department for every
graduating senior. The campus is responsible for reviewing them and filing them separate
from the students’ PRC until ready for archiving by the Records Department. All Testing
Record Cards must be sent to the Records Department at the District Service Center (DSC).

Entering Grades

Current Year Non-Credit Grades

For students who enroll in your campus during the current semester and have cycle grades
from their prior school or during the current year and have S1 non-credit course grades
(example: ENG 7, MATH 8, SS 8, SCI 7, etc.), follow the steps below.

Note: If a student enrolls at the campus during the school year that has a nine-week report card,
keep the averages of the grades. Example, a student enrolls at your campus with a Q1- 75, Q2-
85, and no working average at the beginning of the 5% six weeks. The office and the teacher can
enter in an 80 for CY1-CY4, which is the average of the first semester. Please make sure that you
are following campus procedures, this is an example of what you can do to enter grades for
these students.

Grades only need to be entered in the Student>Student Profile>Grades tab for completed
cycles and all grades including starting averages need to be emailed to the teacher to be
entered into their Gradebook.

Last updated:
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1. Go to Students > Student Profile — PR.
SKYWARD

Home |v BENeELeN Families | Staff | Student | = Foc
Services | Sen

4 Q <

i b A

« Students - ST 3

()
g
=

¥ Wl Student Profile - PR
Student Browse - ST
Custom Forms - CF
Data Mining - DM
Pseudo Approval - PA
Reports - RE

n :

-
||

~

o o o o o o,

2. Retrieve the student and click the Student>Student Profile>Grades tab.
3. Highlight the first class and click Edit.

_— e —
SKYWARD

Home |_ Families ‘ Staﬁ| Student Food | Office | Administration ‘ AEducaior Advanced | Federal/State | Custom

O

Services | Service ccess Plus | Features Reporting | Reports |
48 Grading Tab p A 2@ @l iyravoritesy T New Window g5 My Print Queus
Customize Tabs Student | 4| » | @ Ranges [ Add Delete Transfer || Pseudo
» General
» Entity Grad Year (Grade): 2025 (07) DOB (Age): Entity, School, Status: 007, 007, A Default: 007, 007, A |:|
P Categories Customize
. Gender:|F Y Status: |& OtherID:
Family
» Emergency Grades
ENCyIItT Views: | General ¥ | Filters: | *skyward Default ¥ Y W® & Quick
Print
Attendance =
: = = - Add
¥ Scheduling o1jee7  |eee7s1 - :
m b 02 007 | eeerss 02 557PREAP | ' ' [ —
» GPA P 03 ee7 [ee7es 03 ENG 7 PREAP YR
ransennt ¥ 04 ee7 200718 04 YEARBOOK 7 YR Change to
E » 05 ee7 008728 05 SCL7PREAP YR ptorcaly
¥ TXINCLB » 06 ee7 200733 06 MATH 7 PREAP YR
» Special Prgms » 07 eo7 204407 07 SPANISH 1 JH YR ¥l E'?SS
istory
At-Risk » 08 ee7 287903 08 TOUCH SYS JH 51 = X = e
> Special Ed Transcript
o Information
P Discipline —
Local
P Health Credits

4. Enter cycle grades from previous school. DO NOT enter progress report grades
because they will not calculate from the office side. If grades are not available, enter
NG or a pre-determined grade approved by the campus principal.

5. Click Next to go to the next class and continue entering grades and/or click Save
when done.
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| Edit A@@U S |?
l Student Information
l Name:
| DOB: 12 Grad Yr/Grd: (2025 07
| =
| Grade Entry Maintenance *Class is Current Save
Entity: o07 YOUNG WOMENS LEADERSHIP ACAD Next
| School Year: 2820 T T
{ Course: gnp781 PE7 Section: |11 Back
* Terms: |1 to |6 YEAR
Transcript GLO: I:l Include GLO in GPA Calculation
| Do Not Include Class On Report Card/Transcript
| Transfer Grd: | not Transfer v
| Course Info: |
|
| Grades
i Do Not Allow Gradebook to Overwrite Grades
| | Athletic Midterm Term pem Exam Semester Final Citizenship
| ATH| ] PR1| [ | E1| [0 s1] | FIN] |0 ] |
| | Eff Date| | EE¥] PRz | O orz| | E2| |8 =2 ] ar[ ]
PR3 CY3 CIT
f L 7 — ar__]
5 ms o S —
. (s = — s —

Earned Credit Info

Override Course Info [2]
Use Course Override

6. To email grades to students’ teachers go to the Scheduling>Current tab and click

.
Email.
¥ Emergency Current Scheduling (2019-20)
Entry/With
Y View: ® |List Matrix Semester-Day Weekday By Term Options | Legend History
Attendance = -
¥ Scheduling Views: | General v | Eilters: | *ea-86 (YR = Year) v Y i = &,
EQ Stp
Current Prd & |Trm | Tm® Course Description ays Bldg Room | Teacher Credit| Edit
Grades ma?suu PE7 SEYBERT,K oom
> orn 2 YR 01 06 eee7ss/e2 S5 7PREAP 2 007 109 ENDSLEVK 0.0l (RSEL
03 YR 01 06 ece7es/e3 ENG 7 PREAP 1 007 101 RAMOSN .o —————
Transcript 04 YR |01 06 POOT13/B4 YEARBOOK 7 2 007 105 SEYBERT,K o.om | Doe
» TX/NCLB s YRO01 06 eoe72s/es SCI 7 PREAP 1 007 104 JULIEN,C 0.000 [ Chng Sect
b Special P 06 YR 01 06 eoe73s/es MATH 7 PREAP 2 007 102 WATERS,C 0.00 e
pecial Prgms 07 v m 06 B04487/87 SPANISH 1 JH YR 1 007 107 AGUILAH Lom
At-Risk 08 s1 01 03 |ee79e3/es TOUCH SYS JH 2 007 108 HAMILTON,M 0.5 || Anschedule |
» Special Ed S%]ae";ﬂlﬂer
P Discipline > e '
| 4
A b View Trans
Activity 9 records displayed

7. Click the To hyperlink.

8. Select Display option Student’s Current Term Teachers (this should be the default
option)

9. Select All to send email to all of the student’s current term teachers. (Note: You can
also CC yourself and/or campus administration as documentation/verification that
teachers were sent grades)

10. Click Save.

Last updated:

Page 6 of 77 8/22/2023




U“' '

Midland Independent School District

Skyward Secondary Grade Reporting Guide

- - - 7
Teacher Email A @@ D2 t Q
Back Fes Ext | [?] |2

Teacher Email

From: erin.villarreal@midlandisd.net send Email locness
1 = a5 o
1o | P
|  Review Email .

1L i L Print Nuana |Gl

$¥1 Email Name Selection - Entity 007 - WS\ST\TBASC\CS\CS - 11298 - 05.19.06.00.06 - Google Chrome = m]

& skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrntx/smailed it003.w?isPopup=true

Email Name Selection A 8@ S
Student: Term; 01 | save |
Display: ) All Staff All Student's Teacher* ) Student's Current Term Teachers | Back
Name Selection @7 = I;_‘ui Message Recipients

- To = -
Last Name & First Middle Email = =
Dmidlandisd.net o |
y@midlandisd.net [ Remove |
on@midlandisd.net Remove All
w@midlandisd.net : .
s@midlandisd.net -
t@midlandisd.net Ce-= -
ters@midlandisd.net e
Remove All
Bee > -
Fy—
11. Enter the grades in the Body.
12. Click Send Email.
Teacher Email AU S 2
Back
Teacher Email
From: @midlandisd.net I Send Email
To: - -
[~ Review Email™ |
Ca| e
Bec: | |

Subject: [RE: |

Body: |1 have entered student's term grade from his previous school on the office side. Please enter the grades in your Gradebook also.
See below for withdrawal grades from previous school:

PE 100

13. Once you've sent the email and teacher has had enough time to enter grades, run
the Grade Differences Report to verify if teachers have entered the grades into their
gradebooks.

Last updated:
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Credit Grades Flowchart

Refer to this flowchart when entering grades into Skyward for the following scenarios:

e If a student enrolls at your campus and has completed high school credit courses
outside of MISD for prior years and/or S1 of current year.

e If a student completes ELECTRONIC BASED INSTRUCTION (A+, Edmentum, and Texas
College Bridge).

e If a student completes Credit by Exam (CBE).

Transcript Build
Form

Create
Course/Section

Enter Grade

Documentation

eComplete the 'Transcript Build Form' and give to the campus data clerk/registrar. Be sure to include the
course(s) and grade(s) for any transfer, ELECTRONIC BASED INSTRUCTION, or CBE courses.

*Repsonsible: Counselor

J
)
eAdd the Course/Section to the Section Master.
eResponsible: Data Clerk/Registrar
J
)
eEnter the grade(s) on the student's Class History.
*Responsible: Data Clerk/Registrar
J
)
eUpload the 'Transcript Build Form', along with any other grades documentation into Skyward.
*Responsible: Data Clerk/Registrar
J
)
*Print the student's transcript and give to the campus counselor to review.
*Responsible: Data Clerk/Registrar
J

For detailed instructions on how to complete each process listed above, please refer to the
following sections: Credit Grades from Outside MISD and Entering Non-Traditional Grades.

Last updated:
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Example of Transcript Build Form

NAME | 4.0 | creoits | E1| E2 | A1 |Bio| US
D#
CREDITS AWARDED FROM Florence High School Entered into Skyward?
YR; 22 GR: 8 GRADE CR SPEC | GPA YR: GR: GRADE CR SPEC | GPA
AREA CRE NUM & NAME 81 52 CONS | WT. |m CRS NUM & NAME 81 82 COMS | WT.
ELA |eLa
|sPEECH SPEE(]
MATH MATH
3102500 Inpdi Math Sludy 73 1{Jo |y
SCIENCH SCIEM]
55 [55T100 - W GEOD 0] 0.5(JO |Y 55
SSTED4 - SPTSS SIP 66| 0.5(JO0 |[Y
ECON |econ
HEALTH HEALT|
PE |FE
OTH. LAY OTH.
FINE AR |FINE A
comp. 5] COMP:
CTE CTE
13011300 TSDATA 63 1JO  |Y
OTH. ELH oTH. §
03221800 Ind Eng 78| 1JO |Y
LoG. GRY |uoc. q
l |
4.0 | 0.0
Last updated:
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Credit Grades from Outside MISD

For students who enroll in your campus with credits from another district, you must enter the
grades to the student’s Class History.

Important: Refer to the ‘Transcript Build Form’ provided by your counselor throughout this
process.

STEP 1: Add a Transfer Section

When keying grades from outside MISD, a section must first be created in the appropriate
school year. If a “transfer section” does not already exist, follow the steps below add a section.

1. Go to Office>Current Scheduling>Section Master or Course Master if a section does

not already exist.
{1113

Home ‘v‘ Students | Families | Staff ‘ SséLrlfwgg‘s SZ?\?ig! Office '
4 Q o Student Man
P >
‘ Office - OF Setup ‘ | » Discipline -
)
p N
c ‘ b Attendance - AT Setup ‘ | } Health Rec
)
4 e N
Ly ‘ » Grading - GR Setup ~ Activities -
n b 5 Activities - AN,
¥ >
, | ™ Current Scheduling - CS Setup Entry by Stud
R Reports - RE o) Grade Entry b
Grade Entry b
¥ || = Build Course Master - BC Setup po—p—".
L m e
Curriculum Master - CU T« Field Trip Mas
4 Course Master - CM L] Reports - RE
" Section Master - SM P |

2. Ensure you're in the correct school year that the course needs to be added to. Use
the Switch School Year button to change school year if needed.

<4 Course Maste » A [ B @ 5yFavortesw ] New Window &5 My Print Queud
Views: [Course Details v | Eilters: [*A11 courses v i | & Switch
YA &  School Year
Act S
SuigiCag iyl Schd | Schd|  Nbr|  Nbr| Seals| Has | Has | Eamed
Course & Short Description Curriculum Len Typ Cat |Type | Prior| Reqs| Sct| Avail| Atd | Grd Crats | Fee Add
[ ooz [EsiELA7 o072 mmﬁm-mmm-m--l--l _couss
» eo0703 READING 7 A E R N 0 Edt
b oeoo7es STAAR READ 7 000704 A YR 180 180 E R N [ Yes | Yes eCoUE
» oo0707 ENG 7 000707 A YR 002 02 R R N 5 351 16 482 Yes Yes
» oee7es ENG 7 PREAP 000708 A YR (002 Q@ 002 R R N 0 83 4 100 Yes  Yes
» Geee70s ENG 7 G-PREAP 000709 A YR 002 6@ 002 R R N ] 17 2 20 Yes Yes CClﬂ“e
ourse
» eoe71e ELA 7 READ 180 000710 A YR 002 02 R R N 0 Yes  Yes NE—
» 00716 INTRO SP & DR 000716 A YR 002 002 _E__R N 0147 6 180 Yes Yes
Build
» 00720 HEALTH 7 000y [ o | [GS ey
» 006727 sc17 il 7 - Yes _Timetabie
Senool vear: Back
» 006725 SCI 7 PREAP 00 T es
» 000729 SCI 7 G-PREAP 000729 005 R R N 0 19 7 20| Yes Yes
¥ oe0731 MATH COUNTS 7 000731 400 E R N 0 Yes | Yes
¥ 00733 STAAR MATH 7 000733 80 E R N [ Yes  Yes
b 00736 MATH 7 180 000736 180 E R N 0 Yes  Yes
» 00737 MATH 7 000737 04 R R N 0 404 18 540 Yes Yes
» 00738 MATH 7 PREAP 000738 04 R R N 0 87 5 110 Yes  Yes
» 00739 MATH 7 G-PREAP 000739 04 R R N ] 15 5 70 Yes Yes
»_apa7st AVID 7 000751 180 E R N 0 Yes | Yes

Last updated:
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3. Enter the course number in the Course lookup field and hit Enter. If a course is not
found on your campus Course Master, email sishelp@midlandisd.net to add the
course to your campus Course Master. Please provide the following information to

ensure accuracy:
a. Service ID/Course Number
b. Course Length
c. Credit

d. GPA Weighted/Non-GPA Weighted

e. Year the courses was taken

¥ 800733 STAAR MATH 7 000733 A YR
b o736 MATH 7 180 000736 A YR
b eoo737 MATH 7 000737 A YR
¥ Boa73s MATH 7 PREAP 000738 A YR
} oea73o MATH 7 G-PREAP 000739 A YR
b @751 AVID 7 000751 A YR
} 000757 ss7 000757 A YR
4

50 v 4 P W 50 records displayed

4. Expand Course.
T — e e T
L SPANISH1JHYR  |004407

5. Under Section Details, click Add Section.

C

Course & Short Description Curriculum 5

Website:
Default Course for Career Plan: No

Allow Teacher Conferences: Yes

180 180 E R N 0
180 80 E R N 0
004 004 R R N 0 404 18 5
o004 Q 04 R R N 0 a7 5 1
004 GQ 004 R R N 0 15 5
180 180 E R N 0
010 010 R R N 0 431 20 6
»
Course: |004400 | ABc
= [ TpE [ - I ke
A |YRI (006 |] 006 (R |R [N
Act
Subj |Crs |Dept |R Schd | Schd Nbr Nbr
cd |y [cd |E  [Cat |Type | Prior| Regs| St

Locked to Scheduler: No

GPA Set 1 (Weighted): 2 Credits: 2.000 GPA Set 2 (4.0 Scale): 2 Credits: 2,000
w Section Detailp Add Section ew All Sections
| —
Control Minimum Optimum
Section Status Set Calendar Bell Students Students
P Edit Delete Roster History AddMeet 2 A-Active  YJ-YEARJ 046 - GODDARD J H 5 30
b Fdit Naolata Rncter Hictary Add Meat 2 A_Activa _ YI_-VFAR .| __ NdR-GONNARND.IH 5 n
6. Enter the Section Number as follows:
Year TYR
Semester 1 TS1
Semester 2 TS2
Last updated:
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7. Click Save.

Add Section A B@{O S 2
Entity: | 046 GODDARD JUNIOR HIGH School Year: 2020 Course Key: 004407 SPANISH 1 JH YR -
- i . * - R
Status: |Active Number of Requests: |349 @ Section: I:l e
- Add Meet
General Properties ; = :
Bac
Class Status: | Active v Minimum Students: Attendance Method: | Mixed v :
* Class Control Set: | Y] * YEAR] Optimum Students: 30

Assian Seats

STEP 2: Enter Transfer Grades

Follow these steps to enter grades for high school credit courses completed outside of MISD.

If a student enrolls at the campus during the school year that has a nine-week report
card, keep the averages of the grades. Example, a student enrolls at your campus with a
Q1- 75, Q2-85, and no working average at the beginning of the 5% six weeks. The office
and the teacher can enter in an 80 for CY1-CY4, which is the average of the first
semester. Please make sure that you are following campus procedures, this is an
example of what you can do to enter grades for these students.

1. Go to Students>Student Profile — PR.

SKTwaRD
Home ‘v Students [E=IIES | Staff ‘ Ssehrj\iigts ‘ SZ?\E
4 Q 4
s N
cf | ~Students - ST Setwp | |

¥ Ml Student Profile - PR |

Student Browse - ST
Custom Forms - CF

L

-
Bl

Data Mining - DM
Pseudo Approval - PA q (

|[=fsgegedsds

Reports - RE

2. Retrieve the student and click the Grades tab.
3. CIicﬁk”(;Ia§§ﬂl-rlistoryi.m7

77 e = -
SKYWARD
. Student | Food Educator | Advanced | FederaliState | Custom |,
tome |~ QISIER Famites | Staff | oo vice, | seice | Ofce | Administration | ,cco piie | ‘Features | Reporting | Reports |
«E - Grading Tab W 9 1 [Z() 8 @l vyFavortesv §]New Window &5 by Print Queue
Gustomize Tabs i [« ][> ] @ Ranges [__Acd Delete | Transfer ) (_Pseudo
» General
» Entity Grad Year (Grade): [2025{07) | DOB (Age}: Entity, School, Status: [007, 007, A Default: [007, 007, A I:l
» Categories Customize
. Genders[F | NvStatus:[A | OtherID:
Family
» Emergency Grades
EnayWith Views: |General ¥ | Filters: | *Skyward Default ¥ Y i ) & [ Quek
Print
Attendance
Pra  [Ent Course Class | Description s [tm [cv1 Jova [ova [eva [ovs [eve st ada
> otleer | | e Rl
m » 02 007 00755 02 557 PREAP YR
R » 03007 ooovos 03 ENG7PREAP YR
. . » 04007 ooovis 04 YEARBOOK7 R Ghange o
ranscri
E » 05 o7 000728 05 SCI 7 PREAP YR Eisinrica)
» TXNCLB » 06 007 ooovss 06 MATH7 PREAP YR
» special Prgms » 07007 oodse7 07 SPANISH 13HYR v
e » 0seor  ocors0: 08 ToUCH SYSH st X R ®
» Special Ed
» Discipline
» Healtn
5
p 12 of 77 Last updated:
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4. Click Add.
= —————— IS — — —— = —— — = =
§{# Classes - Entity 007 - WS\ST\TE\GR\SI\GH - 11230 - 05.19.06.00.06 - Google Chrome — O X
8 skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrntx/sgrad brws008.w?isPopup=true Q
Classes ( Student In GPA Queue ) A 8@ O S 2
Views: General v | Alters: | *a11 Classes ¥ Y i = L&
Print
Year v |Ent | GRIYR Course Section | Description Teacher Graded | GLO Terms  |RecType | Status —
i
o7 o7 v o :
»_2020]007 o7/ 8 | [N EEN =R ‘
P 2020 007 07/ ea79e3 08 TOUCH 5YS JH HAMILTON,! Y 51 Cur
¥ 2020 007 07/ aa44a7 o7 SPANISH 1 JH YR AGUILAH Y Y1 Cur
1Y e T le Ta N o T e S v AAA7RT 11 PE 7 CEYRERT K v YR rur

5. In the Entity field, leave the default entity. It should be your campus.

6. Select the School Year credit was earned. For example, for the 2020-2021 school
year select 2021.

7. Verify the Grad Yr/Grd. This is automatically populated based on the school year
selected and should correspond to what grade level they were in for the selected
school year.

8. Enter the Course or select the hyperlink to view all courses.

9. Enter the transfer Section (TYR, TS1, or TS2)

10. Verify the Terms in which credit was earned. This field determines which grade
buckets are displayed. A PEIMS error is generated if the Term is not populated as
outlined in the table below.

Year 1-6 1-4
Semester 1 1-3 1-2
Semester 2 4-6 3-4

11. If the grade was earned prior to 9t" grade and needs to be included in GPA
calculation, enter 09 in the Transcript GLO field and check to Include GLO in GPA
Calculation. See examples below:

e If acurrent year 9™ grade student took Algebra 1 during their 7t grade year
at ECISD and received credit, these fields need to be populated.

e If a current year 9% grade student enrolls at your campus Semester 2 and has
received credit for Geometry in Semester 1, DO NOT update these fields.

12. For Transfer Grd, select the semester the credit was received so it is not reported to
PEIMS.

e For ayear-long course, select Sem 1 and 2.
e For a semester course, select Sem 1.

Last updated:
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Student Information

Name:
DOB: Grad Yr/Grd: (2026 09
Grade Entry Maintenance *Class is Historical _ Save
@ centity: 003 |MIDLAND HiGH —
053"" Year: 2023 @ 202 g0 ve/ere: @ -l
Course:| ART100 ART 1 é Section: [TRY - -
@ * Terms: 1 o6 YEAR StartDate:| [z EndDater| [

0 Transcript GLO: | || Include GLO in GPA Calculation [Z]

(J Do Not Indude Class On Report Card/Transcript

B ronsrer ore:

Course Info: |

13. Select the Do Not Allow Gradebook to Overwrite Grades box and then enter the
Semester(s) grades.

14. In the Earned Credit Info section, verify the Course Credits calculates. Do NOT check to
USE Override. If credit is not calculated correct, email sishelp@midlandisd.net to verify
course setup.

15. In the GPA Credit Info section, verify the Course GPA Credits calculates for GPA-
weighted courses. Do NOT check to USE Override. If credit is not calculated correctly,
email sishelp@midlandisd.net to verify course setup.

Grat
D llow Gradebook to Overwrite Grades

Term Sem Exam Semester Final

cvi| | O sE1] |0 s1les | O Fn| m

crz| | se2| |0 s2[es i

o3 |O

os 1O

crs[ 10O -

o VERIFY do not Override

Earned Credit Info

Override Course Info

Use User-defing Course Override
Override Values Credits Credits
O 1.000 0.000]
Current
Earned Credits: |0.00000 Failed Credits: |1.00000 Variable Credits

GPA Credit Info

Override Course Info
Use User-defined GPA Course Override Course Overrid@ Override
Override Values Method GPA Set GPA Set GPA Credits GPA Credi GPA Points

1 - Normal 2~ 2.00000) 0.00000 0.00000
O 2 - 4.0 Scale 2~ 2.00000) 0.00000 0.00000
Current

GPA Method GPA Set GPA Credits GPA Points

1 - Normal |2 | ‘ 2.DDO0D| ‘ G.DDBOGl Variable Credits
2 - 4.0 Scale 2 | | 2.00000] | 0.00000] Variable Credits
Last updated:
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16. In Override Course Information section, check Use Override.

17. If the Transcript Area is incorrect, contact the SIS department to update.

18. For Course Type, select O — Transfer from another District for transfer from Texas
public schools or 3 — Transfer from non-TX public for non-Texas and private school
transfer AND any other applicable course type(s).

o e Course Information
Use Override
Transcript Area: |03 v MATHEM.&TIC@
it Description: [ALG 1 |
é Course Type: |3 * TRAMSFER MOM-TX PUBLIC
College Credit Hrs: |E= hl |

19. Click Save or Save & Add Next if another course needs to be added.

Add e m = 2
Student Information
Name:
DOB: Grad Yr/Grd: |2025 o7
Grade Entry Maintenance *Class is Historical Save
* Entity: [l | * | YOUNG WOMENS LEADERSHIP ACAD A%?:Vﬁ :xt
* School Year: | 2019 - 20 ¥ * 2020 Grad Yr/Grd: [2025 T BaZK
* Course: - * Section: - -
* Terms: N Stort Date: [l Endbaei [ i

Transcript GLO: | | Include GLO in GPA Calculation

Do Not Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer v

Course Info: |

STEP 3: Grade Documentation

The ‘Transcript Build Form’ and any other grade documentation (i.e. Report Cards, Transcript,
etc.) from the prior school district(s) must be uploaded into Skyward under Student>Student

Profile>Portfolio>Enrollment.

Attachments

Last updated:
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STEP 4: Transcript

Once all steps are complete, print the student’s transcript and give to the campus counselor to
review. Refer to the ‘Transcripts’ section for steps on how to print a transcript.

Entering Non-Traditional Grades

Non-Traditional grades (Electronic Based Instruction(A+ or Edmentum) and Credit by Exam —
CBE) must be entered in the student’s Class History.

Important: Refer to the ‘Transcript Build Form’ provided by your counselor throughout this
process.

Electronic Based Instruction Grades

STEP 1: Add a Section

Important: Separate sections are required for non-traditional courses done during the regular
school year from those done after the regular school year ends. Do NOT use the same section
as these are reported separately for PEIMS. Additionally, courses completed after the last day
of school need a separate section than those completed during the school year.

1. Go to Office>Current Scheduling> Section Master or Course Master if a section
does not already exist.

e f
SKYWARD”

Student

Home |~ | Students | Families | Staff | SUvecs “ooa

‘ Service|

Office

44 Q + student Man

‘(Office -OF Setup \‘ ‘( » Discipline -

‘ » Attendance - AT Setup \‘ ‘, » Health Rec:

Activities - AM
Entry by Studd
Grade Entry b
Grade Entry b
Report Cards
Field Trip Mag
Reports - RE

 Current Scheduling - CS Setup

Reports - RE [

~ Build Course Master - BC Setup

Curriculum Master - CU Lo

Course Master - CM Lo

Section Master - SM

Epepp—— . E

‘ » Grading - GR Setup ~ Activities -

2. Ensure you’re in the correct school year that course needs to be added to. Use the
Switch School Year button to change school years if needed.

Last updated:
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<@+ Course Maste] GOTo-20)i S L B e v S i

Views: | Course Details v | Eilters: | =A11 Courses v v oW B &
Act
G subj (s |Dept |R Schd | Schd|  Nbr|  Nbr| Seats| Has | Has | Eamed
Course o Short Description Curriculum S |ien |Cd lTyp |oa |E_|oat |Type | Prior| Reas| Sct| avai| Aa | Gra Crots | ree
I Y Y A 1 S 0 20 20 S Y 2 2 A N S

> ooeves READING 7 000703 A YR 003 03 E R N 0 Yes | Yes

> ooores STAAR READ 7 000704 A YR 180 wo £ R N o Yes | Yes

» ooever ENG 7 000707 A YR o002 02 R R N 5 351 16 482 Yes Yes

> oooves ENG 7 PREAP 000708 A YR o022 Q 002 R R N 0 83 4 100 Yes  Yes

> ovores ENG 7 G-PREAP 000709 A YR 002 GQ w02 R R N o 17 2 20 ves | Yes ooy
> ooe710 ELA 7 READ 180 000710 A YR o002 002 R RN 0 Yes | Yes

> ooeris INTRO SP & DR 000716 A_YR o0 002 £ R N 0 147 6 180 Yes ‘Yes

> ooe720 HEALTH / | ves pRLc
> o727 scr7 Yes Timetabi
> ooo72s SCI 7 PREAP Yes

> o720 SCI 7 G-PREAP 000735 B Gq 005 R RN T 15 3 T0TVEE | Yes

> coo7: MATH COUNTS 7 000731 - a0 F RN 0 Yes | Yes

» 00733 STAAR MATH 7 000733 - 180 E R N o Yes  Yes

> o736 MATH 7 180 000736 - 10 £ R N 0 Yes | Yes

> 00737 MATH 7 000737 2 01 R R N 0 101 18 510 Yer  Yes

> ooo7ss MATH 7 PREAP 000738 s Q w4 R R N 0 87 5 110 Yes ‘Yes

> ooe73s MATH 7 G-PREAP 000739 GQ 04 R R N 0 15 s 70 Yes | Yes

»_ponzs AvID 2 000731 2009-10 o £ RN 0 Yes | Yes

3. Enter one of the electronic based instruction course numbers and then click Enter. If
a course is not found on your campus Course Master, email sishelp@midlandisd.net
to add the course to your campus Course Master. Please provide the following
information to ensure accuracy:

a. Service ID/Course Number
Course Length
Credit
GPA Weighted/Non-GPA Weighted
Year the courses was taken

© oo o

¥ 000733 STARR MATH 7 000733 A YR 180 180 E R N 1]
» weoe73e MATH 7 180 000736 A YR 180 180 E R N 0
» 000737 MATH 7 000737 A YR 004 004 R R N 0 404 18 5
» Boa73s MATH 7 PREAP 000738 A YR 004 Q 04 R R N 0 87
» Bea739 MATH 7 G-PREAP 000739 A YR 004 GQ 004 R R N 0 15
» @eers1 AVID 7 000751 A YR |180 180 E R N 0
» woe7s7 857 000757 A YR 010 010 R R N 0 431 0 6
3
58 v | M4 4 » W 50 records displayed Course: _WI @
4. Expand Course.
L i I LTIy ST e ~ i e T e = S L b
I. pA4487 SPANISH 1 JH YR 004407 A |YR] (DD6 |] 006 |R R N

5. Under Section Details, click Add Section. Note: If section does exist, click Edit and
review to confirm Texas State Specific fields are correct and update as needed.

Act
C Subj |[Crs Dept |R Schd Schd Nbr Nbr
Course & Short Description Curriculum S |Len |cCd Typ |Cd 1= Cat | Type Prior|  Regs Sct
Website: Allow Teacher Conferences: Yes Locked to Scheduler: No
Default Course for Career Plan” No
GPA Set 1 (Weighted): 2 Credits: 2.000 GPA Set 2 (4.0 Scale): 2 Credits: 2.000
w Section Delail} Add Section \lewAIl Sections
1
[ Control Minimum  Optimum
rrrrrr Ctatun Cot Colamdne Fan Chidanta Ctudantn

6. Enter the Section Number and Class Control Set as follows:

Last updated:
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Semester 1 1A S1
Semester 2 1B S2
Add Section A OO G2
Entity: (046 ||GODDARD JUNIOR HIGH | school Year: Course Key: (004407 |'sPANISH 1 3H YR ] =
Status: Number of Requests: Q’ Section: I:l = Save and .
Add Meet
General Properties I o I
acl
Class Status: Minimum Students: Attendance Method: e
* Class Control Set: Y] ¥ |YEAR ] Optimum Students: 30 ) Assian Seats

7. Expand the Texas State Specific section.
8. Update the Course Sequence Codes as follows:
Course Length First Crs Seq  Second Crs

Field Seq Field
Year 1 2

First Half of a Year-Long Course
Second Half of a Year-Long Course
One Semester Course

OoON -
OoON -

9. Update Population Served accordingly.
10. In the Non Campus Based Instruction field, enter 02-ELECT/INTER/CORRESP BASED
COURSE.

%Texas State Specific

eCourse Sequence Codep: [ 0 | 0] |
7 Non-High School Course
" Exclude record from PEIMS
L TSDS Homeroom
* Distance Learning: | 00 ¥ NO DISTANCE LEARNING

Class Type: 01 ¥ REGULAR
9 * Population Served: | 01 ¥ REGULAR STUDENTS
@ Non Campus Based Instruction: 00 * NOT APPLICABLE

PK Curriculum: v

High Quality PK Program: v

HQ PK Program Type: B

PK School Type: =

Student Instruction: b

OnRamps Dual Enrollment: b
Page 18 of 77 6722 025
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11. Click Save and Add Meet to create a “blank meet” (meet detail without a teacher)
for PEIMS reporting purposes.

Add Section AB@O S [
Entity: |046 GODDARD JUNIOR HIGH School Year: | 2020 Course Key: | 004407 SPANISH 1 JH YR _—
Status: |Active Number of Requests: |349 * Section: l:l T Se;'e e

Add Meet
General Properties ———
Class Status: | Active v Minimum Students: Attendance Method: | Mixed v S— ’
* Class Control Set: | Y] ¥ | YEAR ] optimum Students: [ 30] Assian Seats

12. On Add Class Meet screen, populate the following required fields and then click
Save.
* |nthe Room field, enter the classroom room number or ‘999’.

* |n the Classroom Position field, enter ‘01-Teacher of Record’.
Edit Class Meet
Course -
Entity: |002 LEGACY HIGH R —

Class: |001201/S1 ENG 2 A
Control Set; |S1 Class Status: |Active

Warning: Students Scheduled.
Updating fields that change when the Section meets may cause conflicts. 7]

Start and Stop Terms

* Display Term Start: * Stop: * Scheduling Term Start: * Stop:

Meet Pattern

MTWRFS

* Display Period:
* scheduling Period:
* Attendance Period: Attendance: O

Lunch Code

@ pone OGroupAa OGroup B O Group € O Group D O Group E O Group F

Building; | 002 ~ |LEGACY HIGH

= Room: | 999 ¥ [999 ] Type: Usage: |137/0

Teacher: | adl Combined Room Usage: |137/0
Teacher Type il Display This Class Meet On Student Schedules

Allow Access to EA+

ST Rlepae Allow Access to Gradebook

Class Meet Type

® Instructional O'Lunch O Recess O study Hall O other

Texas State Specific:

[ * Classroom Position: 01 v Teacher of Record l
Monthly Minutes Override: 00000;
[ physical Education Instruction
Days  Minutes
week:[ [ 0
week2z:[ [ o
week3: [ [ o
Weeka:[ o[ 0
[ Exclude record from PEIMS
O ADSY Program

Adding a Section for Non-Traditional Courses Completed After the Last Day of School

Last updated:
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1. Create a separate section to be used for course completions after the last day of
school. Do NOT use sections that were also used for kids during the regular school

year.

2. When creating these sections, expand the "Texas State Specific" area when adding a
section and check the box to "Exclude from PEIMS". Do NOT click "Save and Add

Meet", only click "Save". These classes do not need a blank meet.

1. Go to Students > Student Profile — PR.

SKTwarp

Home ‘v Families ‘ Staff ‘

Q

STEP 2: Enter Electronic Based Instruction Grades

¢ | - Students - ST

Student Fo
Services | Sen
<
W

Setup

Student Profile - PR I

Student Browse - ST
Custom Forms - CF
Data Mining - DM
Pseudo Approval - PA

Reports - RE
4

o i o i o

2. Retrieve the student and click the Grades tab.
3. Click Class History.

'
SKYWARD

" Student | Food _—
Home |v Families ‘ Staﬁ‘ e | Office ‘ Administration

4 E Grading Tab W

Customize Tabs

» General

» Entity

P Categories
Family

P Emergency
Entry/With
Attendance

P Scheduling

» GPA
Transcript
P TXINCLB

P Special Prgms

At-Risk
P Special Ed
P Discipline
P Health

4. Click Add.

Student
Grad Year {Grade): | 2025 (07) DOB (Age):
Customize
Gender: |F NY Status: A OtherID:
Grades

Views: |Genersl ¥ | Eilters: | *skyward Default ¥

Prd a Ent Course Class | Description

b 02 eo7 800758 02 55 7 PREAP

b 03 ee7 008708 03 ENG 7 PREAP

b 04 e@7 028718 04 YEARBOOK 7

b 05 ee7 028728 05 SCI 7 PREAP

P 06 ee7 028738 06 MATH 7 PREAP
b 07 vo7 204407 o7 SPANISH 1 JH YR
b 08 o7 807903 os TOUCH SYS JH

Page 20 of 77

Reporting | Reports

Q

A 2 8@ @l 5y Favoritesw §]New Window €53 My Print Queue

Transfer Pseudo

Entity, School, Status: 007, 007, A

Default:|007, 007, A l:l

] B & Quick
Tina

m
N O ) N O
YR

S1

Add

Edit

Change to
Historical

Class
History

Transcript
Information

Local
Credits
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-] A EL*S ' _——— — — "— [ B oww . LTI e " - e " ~ L o -~ a0 r . -

§¥1 Classes - Entity 007 - WS\ST\TB\GR\SI\GH - 11330 - 05.19.06.00.06 - Google Chrome — O X OF

& skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrntx/sgradbrws008.w?isPopup=true @ f

Classes ( Student In GPA Queue ) N2 3 -

Views: | General ¥ | Filters: | *All Classes ¥ Y @_]
‘ear w |Ent | GRNYR Courze Section Description Teacher Graded |GLO Terms Rec Type Status - ;d't :
i

007 |07, ADVISORY JULIEN,C ] Cur — N

2020(007 o7/ | EE- “ R jor | (

P 2020 007 07/ ee79e3 TOUCH 5¥S H HAMILTON,! 51 Cur 3
» 2020 007 07/ eo44e7 07 SPANISH 1 JH YR AGUILAH Y Y] Cur
[ Y anan on? | 0F i BAR TR 11 =] =i J CCVRERT & W v Cur

In the Entity field, leave the default entity. It should be your campus.

Select the School Year credit was earned. For example, for the 2020-2021 school
year select 2021.

Verify the Grad Yr/Grd. This is automatically populated based on the school year
selected and should correspond to what grade level they were in for the selected
school year.

Enter the Course or select the hyperlink to view all courses.

Enter the Section (1A or 1B).

. Verify the Terms in which credit was earned. This field determines which grade

buckets are displayed. A PEIMS error is generated if the Term is not populated as
outlined in the table below.

. Enter the Start Date and End Date.
12.

For Transfer Grd, select Not Transfer, unless the Electronic Based Instruction course
was completed outside of MISD.

Student Information

Name:
DOB: Grad Yr/Grd: 2026 09
Grade Entry Maintenance *Class is Historical Save
Next
e Entity:|003 MIDLAND HIGH —
es%”' Year: |2023 2 2025 YriGrd: EE_] _ Brev
Course: ART100 ART 1 é Section: TRY _ Bagk
@ - rems: 1 to6 YEAR StartDate: | g EndDate:[ |y

0 Transcript GLO: [ || Include GLO in GPA Calculation [Z]

(J Do Not Include Class On Report Card/Transcript

Torsir Gt
Course Info: |

13

. Select the Do Not Allow Gradebook to Overwrite Grades box and then enter the

Semester grade.

Last updated:
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14. In the Earned Credit Info section, verify the Course Credits calculates. Do NOT check
to USE Override. If credit is not calculated correct, email sishelp@midlandisd.net to
verify course setup.

15. In the GPA Credit Info section, verify the Course GPA Credits calculates for GPA-
weighted courses. Do NOT check to USE Override. If credit is not calculated
correctly, email sishelp@midlandisd.net to verify course setup.

Gra
D llow Gradebook to Overwrite Grades

Term Sem Exam Semester Final
(%1 | O sEL] | O sie5 |00 FIN| |0
cvz| | sez| |0 s2[65 10

e[ ]0 VERIFY do not Override

Earned Credit Info

Override Course Info

Use User-defin Course Override
Override Values Credits Credits
0 1.000 0.000
Current
Earned Credits: |0.00000 Failed Credits: |1.00000 I Variable Credits )

GPA Credit Info

Override Course Info

Use User-defined GPA Course Override  Course Overrid@ Override
Override  Values Method GPASet GPASet GPA Credits GPA Cred GPA Points

O 1 - Normal 2 v 2.00000; 0.00000 0.00000
O 2 - 4.0 Scale 2 v 2.00000; 0.00000 0.00000

Current

GPAMethod  GPASet  GPACredits  GPA Points
1- Normal [z | [ 200000 [ o0.00000] Variable Credits

2- 4.0 Scale [2 [l 2.00000] | 0.00000| variable Credits

16. In Override Course Information section, check Use Override.
17. If the Transcript Area is incorrect, contact the SIS department to update.
18. For Course Type, select Y — ALTERNATIVE, NON-TRADITIONAL AND any other

applicable course type(s).

Last updated:
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D\@de Course Information
L4 Override

Transcript Area: |01 * | LANGUAGE ARTS
it Description: |ELA GR 7

Course Type: v

College Credit Hrs: | g v

19. Click Save or Save & Add Next if another course needs to be added.
Add A B@QO 5 (2

Student Information

Name:
DOB: Grad Yr/Grd: [2025 07
Grade Entry Maintenance *Class is Historical _ Save
* Entity: [fi); | ¥ |YOUNG WOMENS LEADERSHIP ACAD St
* School Year: | 2819 - 20 ¥ * 2020 Grad Yr/Grd: [2025 n Bazk ]
* Course: v * Section: v -

* Terms: 5 SartDote:[ | EndDate: i
Transcript 6L0: [ |/ Include GLO in GPA Caleulation [2]

Do Not Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer v

Course Info: |

STEP 3: Grade Documentation

The ‘Transcript Build Form’ and any other grade documentation (i.e. ELECTRONIC BASED
INSTRUCTION form, etc.) must be uploaded into Skyward under Student>Student
Profile>Portfolio>Enroliment.

Transeript
e Attachments
» GPA
Attendance Atachment Type: | A11 Types Ll
Family Available Studant Attachmnts B D
FlEmdamncy Typs Desengton Enarea 5y Emereq Dato » | Entrsa T e St
» Di: i s Carf
iscipline ::":‘m ) S . T § i T TS
» TXINCLB 8
5 Regort Gal @ skyward.iscorp.com/scripts wsisa.dll/ \WService =wsedumidlandisdtrmty/fattmy p=tiue £t
» Special Prgms (a1 Farnil Deisin
ALRSK Report Ca Student Attachments .
: ? (Famiy 1)
» Special Ed Report Gl Add Student Attachment
» Health = (a1 Famili | |
Activity (B i1 Attacrment Types - Entity 002 - WS\STITE\POVAT - 11408 - 03.22.06,0002 - Gongle .
Portolio Entered Time: [10:45 A @ skyward.iscorp.comjscripts/wsisa dil/WService=wsedu
Entered Ey: [CHRISTINA MARIE ARANDA-ROJA
o Descriotion: [Encer documentation Getals here. Attachment Types
* Enroliment Views: General v | Elters: [*Skyward Default v |
¥ Grad Regs
Type Descrption + Group
Eat
» Test Scores a"marhst Fie: [Choose Fs [{ fie chosen [ ilapws —_lswiet | =
» Categories 2 attachments Student W
< V) 3 CBE Back
Guidance
= s | = 4 FASPA Ogt-QuL Form v
EOC = 5 16C Documentation ¥
» Vocational Ed & Immunizztion Records N
» Locker 6 7 Praaf of Residency N
B Report card 0}
» Busing 9 Tansapt N
Report Card  REPORT CARDS 51C3 2020-2021  OTHNEIL RUTHVIN LINDIE  12/18/2020 3:45 PM o
Food Service e 10 Transeript Build v
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STEP 4: Transcript

Once all steps are complete, print the student’s transcript and give to the campus counselor to
review. Refer to the ‘Transcripts’ section for steps on how to print a transcript.

CBE Grades

STEP 1: Add a Section

1. Go to Office>Current Scheduling> Section Master or Course Master if a section

does not already eX|st
SKYW“ID

Home || Students | Families | Staff | Shudert, Svauig
4.Q + student Man
P N -
‘ Office - OF Setup | | » Discipline -
)
P °w
¢ ‘ } Attendance - AT Setup | | » Health Rec:
)
4 P N
4 ‘ » Grading - GR Setup ~ Activities -
C: ~ || Activities - AW
¥ ~
J| | = Current Scheduling - CS Setup Entry by Studj
R Reports - RE < Grade Entry b
Grade Entry b
¥ || + Build Gourse Master - BC Setup R G
Y Curriculum Master - CU 4 Field Trip Mag
4 Course Mast M Lo Reports - RE
i Section Master - S Nl =———

2. Ensure you’re in the correct school year that course needs to be added to. Use the
Switch School Year button to change school years if needed.

<l - Course Maste v [ [ @ @l 1yrFavoitesw ] New Window €My Print Queud

Views: | Course Details v | Filters: | *A11 Courses v uw | & Switch
Y ud J - School Year
= ,Sehool Year

suj |Crs Dem R Schd | Sehd Nor| Nor| Seats| Has | Has | Eamed

Course & Short Description Curriculum Len |cd |Typ E_|Cat |Type | Prior| Regs|  Sci| Aval| Ald | Grd Crdis | Fee Add
mmﬁm-ﬁmum:-m—m-—l _cotne
ee0703 READING 7 000703 A 003 E R N 0 Edit
» aoo7es STAAR READ 7 000704 A YR 180 18 E R N 0 Yes | Yes SO0

» o707 ENG 7 000707 A YR 002 0 R R N 5 351 16 482 Yes VYes

» ooo708 ENG 7 PREAP 000708 A YR 002 Q@ (002 R R |N 0 83 4 100 Yes  Yes

» eeezeo ENG 7 G-PREAP 000709 A YR 002 GQ 002 R R N o 17 2 20 Yes Yes CCU‘Z;'SEE
» eoe710 ELA 7 READ 180 000710 A YR 002 m R R N 0 Yes | Yes E—
» eve716 INTRO SP & DR 000716 A YR 002 02 E R N 0 147 6 180 Yes VYes o

» cea72e HEALTH 7 000y [P = Yes T
» 80727 sc17 oo —— Yes _ Timetabie
» ooa728 SCI 7 PREAP ool Sehoot Year: Back o

» o729 SCI 7 G-PREAP 000729 05 R R N 0 19 2 20 Yes  Yes

b eo0731 MATH COUNTS 7 000731 400 E R N 0 Yes Yes

¥ 00733 STAAR MATH 7 000733 8 E R N 0 Yes | Yes

» eee736 MATH 7 180 000736 8 E R [N 0 Yes | Yes

» o737 MATH 7 000737 04 R R N 0 404 18 540 Yes VYes

» o738 MATH 7 PREAP 000738 ws R RN 0 87 5 110 Yes Yes

» o739 MATH 7 G-PREAP. 000739 04 R R N 0 15 5 70 Yes  Yes

»_on7s1 AVID 7 000751 180 E R _IN 0 Yes | Yes

3. Enter one the course number and then click Enter. If a course is not found on your
campus Course Master, email sishelp@midlandisd.net to add the course to your
campus Course Master. Be sure to specify the school year to add the course to.
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P eeer33 STAAR MATH 7 000733 A YR 180 180 E R N 0

» oea73c MATH 7 180 000736 A YR 180 180 E R N i}

» ooa737 MATH 7 000737 A YR 004 04 R R N 0 404 18 5

b oeo73iE MATH 7 PREAP 000738 A YR o4 Q o4 R R N o 87 5 1

» eee730 MATH 7 G-PREAP 000739 A YR 004 GQ o4 R R N 0 15 5

» oea7s1 AVID 7 000751 A YR 180 180 E R N 0

» oea7s7 557 000757 A YR 010 010 R R N i} 431 20 6 -
] 3
50 v| M4 4 » W 50 records displayed | Course: ABc)

4. Expand Course.

O G —

I L G T LR

SPANISH 1 JH YR

TG o = o T e =

5. Under Section Details, click Add Section. Note: If section does exist, click Edit and
review to confirm Texas State Specific fields are correct and update as needed.

Act
Cc Subj |Crs Dept |R Schd Schd MNbr MNbr
Course & Short Description Curriculum S |len |Ccd |Typ |Cd E Cat |Type | Prior| Regs Sct
Website: Allow Teacher Conferences: Yes Locked to Scheduler: No
Default Course for Career Plan: No
GPA Set 1 (Weighted) 2 Credits: 2.000 GPA Set 2 (4.0 Scale): 2 Credits: 2.000
w Section Details  Add Section }IEWAII Sections
=
Control Minimum Optimum
Section Status Set Calendar Bell Students Students
P Edit Delete Roster History AddMeet 2 A - Active YJ-YEAR J 046 - GODDARD J H 5 30
B Fdit Naolote Rnacter Hictors Add Moot 2 A_Active  VI.VEAR]  04R - GONNARD .IH 3 an

6. In the Section Number field, enter ‘CBE’.

Add Section A@@O S (2
Entity: [046 ||{GODDARD JUNIOR HIGH | school Year: Course Key: |004407 | SPANISH 1 JH YR ] ——
Status: [actve Number of Requests: [348 | [ 6 e
General Properties ‘M'
Class Status: Minimum Students: Attendance Method: e )
* Class Control Set:|YJ ¥ |YEAR ] Optimum Students: [ 30] [ Assian Seats
7. Expand the Texas State Specific section.
8. Update the Course Sequence Codes as follows:
Course Length First Crs Seq  Second Crs
Field Seq Field
Year 1 2
First Half of a Year-Long Course 1 1
Second Half of a Year-Long Course 2 2
One Semester Course 0 0
9. Update Population Served accordingly.
10. In the Non Campus Based Instruction field, enter 08-CREDIT BY EXAM:
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%Texas State Specific

e Course Sequence CodeE: 0 0 I

O Non-High School Course
Exclude record from PEIMS
TSDS Homeroom
* Distance Learning: 00 * |NO DISTANCE LEARNING

Class Type: 01 ¥ REGULAR
e * Population Served: 01 ¥ |REGULAR STUDENTS
@ Mon Campus Based Instruction: 00 ¥ [NOT APPLICABLE

PK Curriculum: v

High Quality PK Program: v
HQ PK Program Type: o

PK School Type: v

Student Instruction: v
OnRamps Dual Enrollment: v

11. Click Save and Add Meet to create a “blank meet” (meet detail without a teacher)
for PEIMS reporting purposes.

Add Section AR@0U S |2
Entity: |046 GODDARD JUNIOR HIGH School Year: |2020 Course Key: 004407 SPANISH 1 JH YR =
Status: |Active Number of Requests: |349 * Section: |:| 7 Sa:'e e :

Add Meet
General Properties - — -
Class Status: | Active v Minimum Students: Attendance Method: | Mixed v N— !
* Class Control Set: | Y] * YEAR ] Optimum Students: 30 Assian Seats

12. On Add Class Meet screen, populate the following required fields and then click
Save.
* |nthe Room field, enter the classroom room number or ‘999’.
* |n the Classroom Position field, enter ‘01-Teacher of Record’.

Last updated:
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Edit Class Meet

Course

Entity: |002 LEGACY HIGH
Class: [001201/51 ENGZA
Control Set: |S1 Class Status: |Active

‘Warning: Students Scheduled.
Updating fields that change when the Section meets may cause conflicts. il

Start and Stop Terms
* Display Term Start: * Stop: * Scheduling Term Start: * Stop:

Meet Pattern

MTWRFS

* Display Period: Display: mEn

* Scheduling Period: Scheduling: O
* Attendance Period: Attendance: (]

Lunch Code

@none OcroupA OcroupB OGroup ¢ OGroup D O Group E O Group F

Building: | 002 ¥ |LEGACY HIGH

= Room: | 999 RAEEE I ] Type: Usage: |137/0

Teacher: | il Combined Room Usage: [137/0
Teacher Type @ Display This Class Meet On Student Schedules

Allow Access to EA+

ST Altemate Allow Access to Gradebook

Class Meet Type
® Instructional OLunch ORecess O Study Hall O Other

Texas State Specific:

[ * Classroom Position: | 01 ¥ Teacher of Record l
Monthly Minutes Override: ] 00000
[ Physical Education Instruction
Days  Minutes
Week 1: |j| Ij|
week2: [ o[ 0
week3: [ o[ 0
weeka: [ o[ 0
[ Exclude record from PEIMS
[ ADSY Program
STAAR 3-8 Subject (Paper): (No Subjects Selected)
STAAR 3-8 Subject (Online): (No Subjects Selected)

STEP 2: Enter CBE Grades

1. Go to Students > Student Profile — PR.

SKfwarp
Home |« @SIIGENIEE Families | Staff Stud_ent =
Services | Sen
4 Q 1
pal
c{ | =Students - ST Setup -
w Il Student Profile - PR | € [
Student Browse - ST Lnl B
pul
Custom Forms - CF T «
Data Mining - DM T
Pseudo Approval - PA T
Reports - RE L
Last updated:
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2. Retrieve the student and click the Grades tab.
3. Click Class H|story

§ K ‘f WARD
. Student Food - . Educator Advanced | Federal/State | Custom | ~
onc |' Famiies | Staff | coruce | senice | Office | Administraton | a-ceecmys | ‘Features | Reporting | Reports |
<4 Grading Tab & 9 A [ @ @l 1yravortesw §]New Window e My Print Queue
Cusiomeeliats Student | 4| » | @Ranges | Add Delete Transfer || Pseudo
» General
» Entity Grad Year {Grade): 2025 {07) DOB (Age): Entity, School, Status: |007, 007, A Default: |007, 007, A |:|
P Categories Customize
. Gender:|F NY Status:|A OtherID:
Family
» Emergency Grades
Entry/With Views: | General ¥ | Filters: | *Skyward Default ¥ Y= &g
Print
Attendance
5 Prd a | Ent Course Class Description 3 Tm CY1 Cy2 CY3 Cy4 CY5 CY6 S1 Add
> scheduing I S S S N N S N N
m » 02 007  eee7ss 02 557PREAP R Ed
» GFA b 03 ea7 000708 03 ENG 7 PREAP YR
= — P 04 ee7 eee718 04 YEARBOOK 7 YR Change to
ranscri ?
B » 05 ee7 eea728 05 SCI7 PREAP YR flistorcal
F TXINCLB » 06 @e7 660738 06 MATH 7 PREAP YR
» Special Prgms » 07 ee7 004407 07 SPANISH 1 JH YR Y1 F%flgfy
At-Risk » 08 087 007903 08 TOUCH 5YS JH 51 E =®E X —
P Special Ed Transcript
. Information
» Discipline —
Local
P Health Credits
»
4 CI|ck Add
£172 r —_—— = — = B S T e [T Far— a [ ET— e e ERrT— -
§{7 Classes - Entlt}r 007 - WS\ST\TEAGRA\SIWGH - 11330 - 05.19.06.00.06 - Google Chrome — O xF
8 skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrntx/sgradbrws008.w?isPopup =true @ {
Classes ( Student In GPA Queue ) A B@O S (7|
Views: | General v | Eilters: | *all Classes ¥ v [ E’J u-_‘-«g F
Year v |Ent |GRIYR Course Section Description Teacher Graded |GLO Terms  |Rec Type Status . T
i
-- / EE- “ (R __| I (
2020 007 07/ ea7Ie3 TOUCH SY5 JH HAMILTON,! Sl Cur F
» 2020 007 07/ 264407 o7 SPANISH 1 JH YR AGUILAH Y Y] Cur
k2000 007 070 DRAATR 11 PE 7 SEVRERT K "4 YR Cur

5. In the Entity field, leave the default entity. /It should be your campus.

6. Select the School Year credit was earned. For example, for the 2020-2021 school
year select 2021.

7. Verify the Grad Yr/Grd. This is automatically populated based on the school year
selected and should correspond to what grade level they were in for the selected
school year.

8. Enter the Course or select the hyperlink to view all courses.

9. Enter the Section (CBE).

10. Verify the Terms in which credit was earned. This field determines which grade
buckets are displayed. A PEIMS error is generated if the Term is not populated as
outlined in the table below.

Last updated:
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11. Enter the Start Date and End Date. The Start Date and End Date should be the date
the student took the exam.

12. For Transfer Grd, select Not Transfer, unless the CBE course was completed outside
of MISD.

Student Information

Name:
DOB: Grad Yr/Grd: 2026 09
Grade Entry Maintenance *Class is Historical Save
Next
e Entity: |003 MIDLAND HIGH -
@sgm vear: (023 0 2023 e viicre: DS | b
Course: | ART100 ART 1 é Section: TRY nticon
* Terms: |1 to |6 YEAR StartDate:| |23 EndDater[ [

o Transcript GLO: | || Include GLO in GPA Calculation [Z]

(J po Not Include Class On Report Card/Transcript

B ransrer Gt

Course Info: |

13. Select the Do Not Allow Gradebook to Overwrite Grades box and then enter the
Semester grade.

14. In the Earned Credit Info section, verify the Course Credits calculates. Do NOT check
to USE Override. If credit is not calculated correct, email sishelp@midlandisd.net to
verify course setup.

15. In the GPA Credit Info section, verify the Course GPA Credits calculates for GPA-
weighted courses. Do NOT check to USE Override. If credit is not calculated
correctly, email sishelp@midlandisd.net to verify course setup.

Last updated:
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I '"YEAR

I * Terms: | 1 to |6 I Start Date:
Transcript GLO: I:' Include GLO in GPA Calculation
Do Mot Include Class On Report Card/Transcript
Transfer Grd:

Mot Transfer -

Course Info: |

rades

Do Mot allow Gradebook to Owerwrite Grades

Term Sem Exam Semester Final
= S s T L E—
v | ose2[ |10 os2[ ]
evas[ |
e |
s |
S —
Earned Credit Info

Override Course Info [Z]

Use Cours@ Override

Override Credits Credits

0.000 0.000
Current
Earned Credits: (0.00000 Failed Credits: |0.00000 Variable Crediis

GPA Credit Info

Override Course Info [Z]

Course @

Use GPA Course Override Override

Owverride Method GPA Set GPA Set GPA Credits GPA Credits
1 - Weighted [x I 1 v | | 0.00000] 0.00000
2 - 4.0 Scale [x | [z * | | 0.00000] 0.00000

Current
GPA Method
1 - Wweighted

GPA Points
0.00000] [

GPA Set GPA Credits
[x | | 0.00000] |

E1 i |

Variable Crediis

2 - 4.0 Scale 0.00000] | 0.00000] [ Variable Credits

16. In Override Course Information section, check Use Override.

17. If the Transcript Area is incorrect, contact the SIS department to update.

18. For Course Type, select E— CBE NO PRIOR INSTRUCTION or T — CBE WITH PRIOR
INSTRUCTION AND any other applicable course type(s).

w& Course Information
Override

¥ LANGUAGE ARTS

O
L

Transcript Area: |01
it Description: |ELA GR 7

Course Type:
College Credit Hrs: | @

Last updated:
8/22/2023
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19. Click Save or Save & Add Next if another course needs to be added.

Add A B@mQO o 2
Student Information
Name:
DOB: Grad Yr/Grd: 2025 07
Grade Entry Maintenance *Class is Historical Save
* Entity: iifj |~ |YOUNG WOMENS LEADERSHIP ACAD L
* School Year: | 2819 - 20 ¥ * 2020 Grad Yr/Grd: 2025 M Ba;k |
* Course: B * Section: = —
* Terms: o StrtDate: [ | EndDate:[ [

TranscriptGLO: | |1 Include GLO in GPA Calculation
Do Not Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer v

Course Info: |

STEP 3: Grade Documentation

The ‘Transcript Build Form’ and any other grade documentation (i.e. CBE form etc.) must be
uploaded into Skyward under Student>Student Profile>Portfolio>Enroliment.

Attachments
Fr=—— Attachment Type: (11 Types ~
Fanmily Available Student Attachments
» Emergency =
» Discipline l Report Car|
» TXNCLB tr )
2 Reoot Cal & skywariscop.comscripts sis 8 WSenvice=sedorilandisdmtatmewO03 w7 sPopup=true

Descrion Entered By Enteces Date v _| Entered Tune| Fie Size

» Special Prgms
tudent Attachments

AtRisk

FISTINA MARIE ARANDA ROJAC
:[Enter documentation detalls here.

9 Transeript

REFORT CARDS 51C3 2020-2021  OTHNEIL RUTHVIN LINDIE  12/18/2020 3:45 PM -
10 Transeript Build

STEP 4: Transcript

Once all steps are complete, print the student’s transcript and give to the campus counselor to
review. Refer to the ‘Transcripts’ section for steps on how to print a transcript.

Texas College Bridge Procedures

Texas College Bridge course in Midland ISD are completion only (P/F) and are not factored into
grade point average or class ranking when used supplementally. Students must meet the state
criteria for Institutions of Higher Education to award credit.

Last updated:
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STEP 1: Add a Section

1. Go to Office>Current Scheduling> Section Master or Course Master if a section

does not already exist.

Courses taken supplemental and not counting for graduation will be given a P/F grade. In the event a
course is used AS the fourth year English it will need a grade and will count in GPA.

Electronic Instruction Course

Math

NMA430

ELA

NEL500

In-Person Instruction Course

Math

NMAA430 (non GPA) or MAT430 (GPA)

ELA

NEL500 (non GPA) or ELA500 (GPA)

T N
SKYWARD
- Student Food
Home |v| Students ‘ Families | Staff | Tenrmes ‘ Sewicq
P + Student Man

Office - OF

Setup [ » Discipline -

[ » Health Rec

I [ » Attendance - AT Setup ]
M
¥ [l Grading - GR Setup J ~ Activities -
n’ Activities - AM
»| | * Current Scheduling - CS Setup Entry by Stud|
s I Reports - Re o Grade Entry i
Grade Entry i
¥ ||+ Build Gourse Master - BC Setup Report Cards
L P
Curriculum Master - CU L M| Field Trip Mag
L -
y Section Master - SM LAl B —

2. Ensure you're in the correct school year that course needs to be added to. Use the
Switch School Year button to change school years if needed.

<l  Course Maste

v | Eilters: | =A11 Courses

Views: |Course Details

v

Has
Ald

Yes

sum Crs Dem R Schd | Schd Nbr l’»}; Seats
Course Short Description Curriculum Len Typ Cat |Type | Prior  Regs| Sci| Avail
u--m
b eeo7e3 READING 7 000703 A E R N 0
» 000704 STAAR READ 7 000704 A YR 180 8 E R N 0
» eeo7e7 ENG 7 000707 A YR 002 02 R R N 5/ 351 16 482
» oo67es ENG 7 PREAP 000708 A YR 002 w2 R R N 0 83 4/ 100
» oeeves ENG 7 G-PREAP 000709 A YR 002 6@ 002 R R N o 17 2 20
» eeo71e ELA 7 READ 180 000710 A YR 002 w2 R R N 0
b eeo715 INTRO SP & DR 000716 A_YR 002 02 _E R N 0 147 6180
» eeo720 HEALTH 7
» oee727 sc17
» 66728 SCI 7 PREAP
» oee729 SCI 7 G-PREAP 000729 2618-13 G0 05 R R N (] 19 2 20
» eeo731 MATH COUNTS 7 000731 2017-18 400 E R N 0
P eee733 STAAR MATH 7 000733 igigj; 80 E R N 0
b eeo735 MATH 7 180 000736 2014-15 80 E R N 0
b eeo737 MATH 7 000737 2613-14 w4 R OR N 0 404 18 540
b eee738 MATH 7 PREAP 000738 iziii 04 R RN 0 87 5 110
» oee739 MATH 7 G-PREAP 000739 2016-11 GQ 4 R R N 0 15 5 70
»_aaazs1 AVID 7 000751 2e09-10 180 E R N 0

Page 32 of 77
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Grd

Yes

YH®&

Eamed
Crdts | Fee

< D = N == = N |

M [ B mh iyravoritesy T New Window €5 My Print Queug

Switch

School Year

Add

Course

Edit

Course

Clone

Course

Build
Course

Timetable
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3. Enter one the course number and then click Enter. If a course is not found on your
campus Course Master, email sishelp@midlandisd.net to add the course to your
campus Course Master. Be sure to specify the school year to add the course to.

¥ eee733 STAAR MATH 7 000733 A YR 180 80 E R N 0

} 900736 MATH 7 180 000736 A YR |180 180 E R N 0

} 900737 MATH 7 000737 A YR 004 04 R R N 0 404 18 5

} eoo738 MATH 7 PREAP 000738 A YR 004 Q w4 ROR N 0 87 5 i

} 900733 MATH 7 G-PREAP 000739 A YR 004 GQ 004 R R N 0 15 5

} 900751 AVID 7 000751 A YR |180 180 E R N 0

} 6oe7s7 S57 000757 A YR 010 00 R R N 0 431 20 6
q 3
4 € » W 50 records displayed Course: | 004400 A0

4. Expand Course.

T - I L el LT A T o (== L VYR E=lv) = L (0 s

SPANISH 1 JH YR

5. Under Section Details, click Add Section. Note: If section does exist, click Edit and
review to confirm Texas State Specific fields are correct and update as needed.

Act
c Subj |Crs Dept |R Schd Schd Mbr Mbr
Course & Short Description Curriculum S Len Cd Typ Cd E Cat |Type Prior Regs Sct
Website: Allow Teacher Conferences: Yes Locked to Scheduler: No
Default Course for Career Plan: No
GPA Set 1 (Weighted): 2 Credits: 2.000 GPA Set 2 (4.0 Scale): 2 Credits: 2.000
¥ Section Detailp Add Section _\IEWNI Sections
—
Control Minimum Optimum
Section Status Set Calendar Bell Students Students
B Edit Delete Roster History AddMeet 2 A- Active YJ-YEAR J 046 - GODDARD J H 5 30
b Fdit_Delete Rnster Histore Add Mest 3 A-Active  Y.-YEAR.L _ 0AR - GODNARDLIH 5 an
6. Inthe Section Number field, enter ‘TCB’.

Add Section A @@O G ?
Entity: [046 ||GODDARD JUNIOR HIGH | School Year: 2020 | Course Key: (004407 | SPANISH 1 JH YR | ( sae |
Status: Number of Requests: e‘ Section: [ ] |'m'

General Properties ‘%‘
Class Status: Minimum Students: Attendance Method: Back )
* Class Control Set: | Y] * |YEAR ] Optimum Students: [ 30| L Assian Seats
7. Expand the Texas State Specific section.
8. Update the Course Sequence Codes as follows:
Course Length First Crs Seq  Second Crs
Field Seq Field
Year 1 2
9. Update Population Served accordingly.
Last updated:
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10. In the Non Campus Based Instruction field, enter 02 — ELECT/INTER/CORRESP
BASED COURSE .

%Texas State Specific
Course Sequence Codep:| 0| | 0] |

O Non-High School Course
Exclude record from PEIMS
TSDS Homeroom
* Distance Learning: |00 ¥ NO DISTANCE LEARNING

Class Type: 01 ¥ REGULAR
* Population Served: 01 ¥ REGULAR STUDENTS
@ Non Campus Based Instruction: |00 ¥ NOT APPLICABLE

PK Curriculum: s

High Quality PK Program: E
HQ PK Program Type: .

PK School Type: v

Student Instruction: =
OnRamps Dual Enrollment: v

11. Click Save and Add Meet to create a meet. For PEIMS reporting add a teacher of

record,
Add Section A @O S (2
Entity: |046 GODDARD JUNIOR HIGH School Year: |2020 Course Key: 004407 SPANISH 1 JH YR Save
. i . * i . =
Status: |Active MNumber of Requests: 349 Section: |:| e

Add Meet

General Properties - -
Back

Class Status: | Active v Minimum Students: Attendance Method: | Mixed v
* Class Control Set: | Y] ¥ |YEAR ] Optimum Students: 30 Assian Seats

12. On Add Class Meet screen, populate the following required fields and then click
Save.
* Inthe Room field, enter the classroom room number or ‘999’.
* Teacher field, for the student that received instruction electronically, with an
appointed teacher or counselor.
* Teacher field, if the student is received instruction In — Person.
* |n the Classroom Position field, enter ‘01-Teacher of Record’

Last updated:
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Edit Class Meet
Course |  Save |
B [ Back ]
Entity: |003 MIDLAND HIGH e
Class: |NEL500/TCB COLLEGE PREP-ELA
Control Set: [YR Class Status: |Active
Start and Stop Terms
* Display Term Start: | 01] * Stop: | 06/ * Scheduling Term Start: | 01 * Stop: | 06/
Meet Pattern
MTWRTFS
* Display Period: Display: O
* Scheduling Period: Scheduling: O
* Attendance Period: Attendance: ]
Lunch Code
@ None O Group A O Group B O Group C O Group D O Group E O Group F
Building: | 003 ¥ MIDLAND HIGH
* Room: 999 |+ 999 [ Type: '7_: Usage: 0/0
Teacher: Combined Room Usage: |0/0
Teacher Type Display This Class Meet On Student Schedules
: o Allow Access to EA+
Primary Alternate Allow Access to Gradebook
Class Meet Type
® Instructional O Lunch O Recess O Study Hall O Other
Texas State Specific:
Classroom Position: |01 ¥ Teacher of Record
Monthly Minutes Overnde: 00000
Last updated:
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STEP 2: Enter TCB Grades

Who Enters Grades?

Electronic Instruction Course Data Clerk/Registrar

In — Person Instruction Course Teacher

Office Instruction for Enter Grades:

1. Go to Students > Student Profile — PR.
SKTwarp

Home |v Families | Staff ‘

4.Q P4

n Al
5

I

G

Student
Services

Fo
Sen

g

.
c | ~ Students - ST

N Student Profile - PR |

Student Browse - ST
Custom Forms - CF
Data Mining - DM
Pseudo Approval - PA
Reports - RE

m :

B

o o o o

2. Retrieve the student and click the Grades tab.
3. CI|ck Class H|story

§ K Y WARD
Student | Food - Educaior | Advanced | FederalState
e |' el | Staﬁ‘ Services | Senvice | iz | ADMITISIFANON | eose plys | Features ‘ Reporting | Reports |
4} Grading Tab W p A B8 @l vyravoiesy T]New Window £5 My Print Queue
Customize Tabs Student: | 4| P | @Ranges | Add Delete Transfer || Pseudo
b General
b Entity Grad Year (Grade): 2025 (07) DOB (Age): Entity, School, Status:|007, 007, A Default: 007, 007, A I:l
b Categories Customize
A Gender: F NY Status: A OtherID:
Family
P Emergency Grades
Entry/With Views: | General ¥ | Filters: | *skyward Default ¥ N le E_\] “.,'.-L‘J‘
Attendance
: Prd & |Ent Courze Class | Description Tm [CY¥Y1 |CY2 |CY3 |CY4 |CY5 [CY6 Add
> Scheduling ----------- _
m b o207 ooe7se S5 7 PREAP Edt
» GPA ¥ 03 007 pea7es 03 ENG 7 PREAP YR
= s » 04 207 pBO718 04 YEARBOOK 7 YR Change to
ranscri i
P P 05067 00728 05 |SCI7 PREAP R il
» TXINCLB P 06067 000738 06 MATH7 PREAP R
P Special Prgms b 07087  @04407 07 SPANISH 1JH YR ¥l F%':{'sfy
At-Risk P 08067 @793 08  TOUCHSYSH s1 ¥ X X J—
P Special Ed Transcript
o Information
P Discipline |
Local
P Health Credits
S
Last updated:
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4 CI |ck Add
ars " - — — L L = Ry 0 LT e v A e = £ L .o T r
§{i Classes - Entlt}r 007 - WS\ST\TBAGRVSIVGH - 11330 - 05.19.06.00.06 - Google Chrome E
8 skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrntx/sgradbrws008.w?isPopup=true E
Classes ( Student In GPA Queue ) A = i
Views: | General v | Eilters: | *All Classes ¥ iy __]
Year -+ [Ent |GR/YR Course Section Description Teacher Graded |GLO Terms Rec Type Status . = - :
2020 007 07/ Ba7Ies 08 TOUCH SY5 JH HAMILTON,! F
b 2020 007 07/ 204407 07 SPANISH 1 JH YR AGUILAH Y ¥l Cur

b annn 007 n7d amaTe 11 pE 7 CEVREDT K W v Fur

5. In the Entity field, leave the default entity. /It should be your campus.

6. Select the School Year credit was earned. For example, for the 2020-2021 school
year select 2021.

7. Verify the Grad Yr/Grd. This is automatically populated based on the school year
selected and should correspond to what grade level they were in for the selected
school year.

8. Enter the Course or select the hyperlink to view all courses.

9. Enter the Section (TCB).

10. Verify the Terms in which credit was earned. This field determines which grade
buckets are displayed. A PEIMS error is generated if the Term is not populated as
outlined in the table below.

11. Enter the Start Date and End Date. The Start Date and End Date should be the date
the student took the course.

12. For Transfer Grd, select Not Transfer, unless the TCB course was completed outside

of MISD.
Student Information
Name:
DOB:
Gral:ﬁntry Maintenance “Class is Historical Save
S &
Entity: 003 |*|MIDLAND HIGH ot
e&:}ol Year:[2022 - 23 v ﬂ 2023&1 Yr/Grd: 2024 Back
Course: NEL500 ¥ (CPELA Section: TCB v
@* Terms: 1 to 6 YEAR 0 Start Date: [05/02/2023  |[§] End Date: |05/02/2023 i)
Transcript GLO: :] Include GLO in GPA Calculation E]
Do Not Include Class On Report Card/Transcript
Transfer Grd:
Course Info: |
Last updated:
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13. Select the Do Not Allow Gradebook to Overwrite Grades box and then enter the
Semester grade.

14. In the Earned Credit Info section, verify the Course Credits calculates. Do NOT check
to USE Override. If credit is not calculated correct, email sishelp@midlandisd.net to
verify course setup.

15. In the GPA Credit Info section, verify the Course GPA Credits calculates for GPA-
weighted courses. Do NOT check to USE Override. If credit is not calculated
correctly, email sishelp@midlandisd.net to verify course setup.

Gra
D llow Gradebook to Overwrite Grades
Term Sem Exam Semester Final
cvi[ 10 sei] |0 sife5 | O FIN| |0
cv2[ |0 sez| | s2[65 |0
o | I (w)
a0
as[__]0 :
o]0 VERIFY do not Override
Earned Credit Info

Override Course Info

Use User-defin Course Override

Override Values Credits Credits

O 1.000 0.000

Current

Earned Credits: |0.00000 Failed Credits: |1.00000 F Variable Credits '

GPA Credit Info

Override Course Info

Use User-defined GPA Course Override  Course O\rerrid@ Override

Override  Values Method GPA Set GPA Set GPA Credits GPA Cred GPA Points

O 1- Normal 2~ 2.00000 0.00000 0.00000

O 2- 4.0 Scale o 2.00000 0.00000 0.00000

Current

GPA Method GPA Set GPA Credits GPA Points

1- Normal [2 | [__2.00000] [ o.00000|( Variable Credis

2- 4.0 Scale [2 | [_2.00000] [ o.00000]( Variable Credis
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16. In Override Course Information section, check Use Override.
17. If the Transcript Area is incorrect, contact the SIS department to update.

18. For Course Type, select Y — ALTERNATIVE , NON-TRADITIONAL AND any other
applicable course type(s).

D‘ﬁe Course Information
s Override

Transcript Area: |01 * | LANGUAGE ARTS
it Description: [ELA GR 7 |
é Course Type: -
College Credit Hrs: | & v

19. Click Save or Save & Add Next if another course needs to be added.
Add

Student Information
Name:

DOB: Grad Yr/Grd: |2025 o7

Grade Entry Maintenance *Class is Historical Save

* entity: [iif ] ¥ |YOUNG WOMENS LEADERSHIP ACAD oh
* School Year: | 2019 - 20 v * 2020 Grad Yr/Grd: | 2025 Ba;k
* Course: - * Section: v .
e Y L —

Transcript GLO: [ | Include GLO in GPA Calculation

Do Mot Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer v

Course Info: |

Teachers will post grades as the normally do for these courses.

STEP 3: Grade Documentation

The ‘Transcript Build Form’ and any other grade documentation (i.e. TCB form etc.) must be
uploaded into Skyward under Student>Student Profile>Portfolio>Enroliment.
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Transcript
i Attachments

» GPA

e Attachment Type: (421 Types -

Family Available Student Attachments
» Emergency Coserion Entorod By Entored Daio v | Enlored Tere | Fia Sco
» Discipline =

. (Fﬂniy D o o Ao Lk
» TXINCLB
& skyward.iscorp.com/scriptsy WSer vsedumidlandisdirnt/fattmview003.wiisPopup=true Eot

» Special Prgms (A Fa =

e 7 Student Attachments A N -
» Health = S ]!

Activity £t Attachment Types - Entty 002 - WS\ST\TE\PCVAT - 11408 - 05.2205/00.02 - Google C.-

Portfolio Report Car 8 skyward.iscorp.com/scripts/wsisa.dil/WService=wsedumidlandisdtrnt/fattr
© al Famile CHRISTINA MARIE ARANDA ROJA]
can o Desaription: [Enter documentation details here. Attachment Types

* Ensoliment Views: [General v | Filiers: [<Scywara Default v

» Grad Reqs
Trpe Desciplion &

» Test Scores u
» Categor 2 Amachments [

Gui 3 e ¥ Back

4 FASFA Opt-Out Form ¥

Edu Milestones 5 ¥
» Vocational Ed & Imm N
b Locker G H L

¥ Repart Card "
» Busing ( 9 Tanscriot W
ReportCard  REPORT CARDS S1C3 2020-2021 | OTHNEIL RUTHVIN LINDIE | 12/18/2026 3:45 oM §
Food Service i3 A 10 Transcript Build v

STEP 4: Transcript

Once all steps are complete,

print the student’s transcript and give to the campus counselor to

review. Refer to the ‘Transcripts’ section for steps on how to print a transcript.

CTE/Dual Courses Taken in the Summer

CTE Dual Courses taken in summer school must be entered in the student’s Class History for the

previous school year.

Important: Refer to the ‘“Transcript Build Form’ provided by your counselor throughout this

process.

1. Go to Office>Current Scheduling> Section Master or Course Master if a section
does not already exist.

4 N
SKYWARD
Home |v| Students | Families | Staft ‘

«

Student
Senvices

Food

Service l Cmce '

o« Student Man

A

Setup J » Discipline -

» Health Rec

» Grading - GR

Setup J
Setup J

« Current Scheduling - CS

Reports - RE
~ Build Course Master - BC

curriculum mMaster - CU

Course Master - CM

Section Master - SM

vvvveweBle vlo

[
[ b Attendance - AT
[

~ Activities -

Activities - AN

Setup Entry by Stud)
- Grade Entry bj
u Grade Entry bj
S Report Cards
L8] Field Trip Mas
ﬂL Reporis - RE
4| S——
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2. Ensure you're in the correct school year that course needs to be added to. Use the

SW|tch School Year button to change school years |f needed

—
<4l  Course Maste '

M [ B @l 7yravortesv T NewWindow €5 My Print Queug

Views: | Course Details v | Filters: [*A11 Courses v Y [ ) & || swich
W B & | o
Act
Sum Crs Deut R Schd | Schd Nbr|  Nor| Seats| Has | Has | Eamed
Course & Short Description Curriculum Cat |Type | Prior Regs|  Sct| Avalll Ald | 6rd Crits | Fee Add
u--mm--a---| - o
» eeo7e3 READING 7 000703 A E R N 0 Yes | Yes Edit
b oo0704 STAAR READ 7 000704 A YR 180 18 E R N 0 Yes | Yes oy
» eeo707 ENG 7 000707 A YR 002 w2 R R N 5/ 351 16| 482 Yes | Yes
b ooo7es ENG 7 PREAP 000708 A YR 002 @ 002 R R N 0 83 4| 100 Yes | Yes
» oee7e9 ENG 7 G-PREAP 000709 A YR 002 6@ 002 R R N 0 17 2 20 Yes | Yes CC!Dne
ourse
» 00710 ELA 7 READ 180 000710 A YR 002 w2 R R N 0 Yes | Yes D
P eeo715 INTRO 5P & DR 000716 A_YR 002 002_E_ R N 0147 6180 Yes | Yes
Build
» 006720 HEALTH 7 Switch School Year Yes T
» 00727 scr7 Yes _Timstable
School Year:
» 006728 SCI 7 PREAP Ves
» oee729 SCI 7 G-PREAP 000729 2618-19 G0 005 R R N 0 19 2 207 Yes | Yes
P o731 MATH COUNTS 7 000731 2017-18 400 E R N 0 Yes | Yes
2816-17
b eee733 STAAR MATH 7 000733 o15-16 180 E R N 0 Yes | Yes
b ooe7i6 MATH 7 180 000736 2014-15 8 E R N 0 Yes | Yes
b eeo737 MATH 7 000737 2013-14 w4 ROR N 0 404 18 540 Yes Yes
» 008738 MATH 7 PREAP 000738 zgﬁiz Q w4 R R N 0 87 5| 110 Yes | Yes
» 00739 MATH 7 G-PREAP 000739 2616-11 GQ 4 R R N 0 15 5 70 Yes | Yes
P _aaa751 AVID 7. 000751 2609-12 180 E R N 0 Yes | Yes

3.

Enter one the course number and then click Enter. If a course is not found on your

campus Course Master, email sishelp@midlandisd.net to add the course to your
campus Course Master. Be sure to specify the school year to add the course to.

¥ 80733 STAAR MATH 7 000733 A YR 180 180 E N 0
} eee73s MATH 7 180 000736 YR 180 180 E R N 0
} oa737 MATH 7 000737 A YR 004 04 R R N 0 404 18 5
} oee73s MATH 7 PREAP 000738 A YR 004 Q 04 R R N 0 87 5 1
} oee739 MATH 7 G-PREAP 000739 A YR 004 GQ 004 R R N 0 15 5
} opa751 AVID 7 000751 A YR (180 180 E R N 0
» wee7s7 S57 000757 A YR 010 010 R R N 0 431 20 [} v
1 »
56 v 4 W 50 records displayed Course: (004400 | @
4. Expand Course.
L i I LTIy ST e ~ i e T e = S L b
I- 224487 SPANISH 1 JH YR 004407 A YR1 (006 (] 006 R R N

5. Under Section Details, click Add Section. Note: If section does exist, click Edit and
review to confirm Texas State Specific fields are correct and update as needed.

Act
C Subj |Crs Dept |R Schd Schd MNbr MNbr
Course a Short Description Curriculum S |Len |cCd Typ |Cd E Cat | Type Prior|  Regs Sct
Website: Allow Teacher Conferences: Yes Locked to Scheduler: No
Default Course for Career Plan” No
GPA Set 1 (Weighted): 2 Credits: 2.000 GPA Set 2 (4.0 Scale): 2 Credits: 2.000
w Section Delail} Add Section \lewAII Sections
=
Control Minimum Optimum
Section Status Set Calendar Bell Students Students
P Edit Delete Roster History AddMeet 2 A - Active YJ-YEAR J 046 - GODDARD J H 5 30
B Fdit Delote Rncter Hictone Add Mast 2 A-Active  YI-VEAR.|  0N4R- GONDARD .IH 3 an
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6. In the Section Number field, enter ‘SUM’.

Add Section A @@ U S (?
Entity: (046 || GODDARD JUNIOR HIGH | school Year: Course Key: [004407 |[sPANISH 13H YR | [ sae |
Status: Number of Requests: Q‘ Section: l:l ( o y

| Add Meet
General Properties |‘ = ‘|
Bacl
Class Status: Minimum Students: Attendance Method: e
* Class Control Set: Y] ¥ |YEAR ] Optimum Students: 30 ) Assign Seats
oge .
7. Expand the Texas State Specific section.

8. Update the Course Sequence Codes as follows:
Course Length First CrsSeq  Second Crs

Seq Field
Year 1 2

9. Update Population Served accordingly.
10. In the Non Campus Based Instruction field, enter 00.

%Texas State Specific

eCourse Sequence Codet: 0 0 I

) Mon-High School Course
) Exclude record from PEIMS
L TSDS Homeroom
* Distance Learning: |00 ¥ NO DISTANCE LEARNING

Class Type: 01 ¥ REGULAR
e * Population Served: |01 ¥ REGULAR STUDENTS
@ Non Campus Based Instruction: 00 ¥ INOT APPLICABLE

PK Curriculum: v

High Quality PK Program: =
HQ PK Program Type: A

PK School Type: -

Student Instruction: v
OnRamps Dual Enrollment: v

11. Click Save and Add Meet to create a meet. For PEIMS reporting add a teacher of

record,

Add Section Ao UG ?
Entity: 046 | GODDARD JUNIOR HIGH | school Year: 2020 Course Key: 004407 ||SPANISH 1 1H YR | (r————
Status: Number of Requests: * gection: [ | e

[ Add Meet T
General Properties [ T ]
EBacl
Class Status: Minimum Students: Attendance Method: S
* Class Control Set: |Y] ¥ |YEAR ] Optimum Students: 30 U Assign Seats
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12. On Add Class Meet screen, populate the following required fields and then click
Save.
* Inthe Room field, enter the classroom room number or ‘999’.
* Teacher field, if the student is received instruction BY.

* In the Classroom Position field, enter ‘01-Teacher of Record’
Edit Class Meet

Course || Save

i - T P
Entity: |003 MIDLAND HIGH .
Class: |NEL500/TCB COLLEGE PREP-ELA
Control Set: |[YR Class Status: |Active

Start and Stop Terms

* Display Term Start: | 01] * Stop: | 06 * Scheduling Term Start: | 01] * Stop: | 06|

Meet Pattern

MTWRFS

* Display Period: Display: O

* Scheduling Period: Scheduling: ]
* Attendance Period: Attendance: O

Lunch Code

@ None O Group A @] Group B O Group C O Group D O Group E O Group F

Building: | 003 ¥ MIDLAND HIGH
* Room: |999 |+ /999 ‘ Type: ] Usage: |0/0
Teacher: Combined Room Usage: |0/0
Teacher Type el Display This Class Meet On Student Schedules
Allow Access to EA+
Prlmary O Alternate

Allow Access to Gradebook

Class Meet Type

® Instructional © Lunch O Recess O Study Hall O Other

Texas State Specific:

* Classroom Position: 01 ¥ Teacher of Record
Monthly Minutes Override: 00000

STEP 2: Enter CTE DUAL Grades

1. Go to Students > Student Profile — PR.

SETwaRD
Home |v SOGEE Families | Staff ‘ Ssé:elig; | SFe[r!\[
4/ +
- .
c| | =Students - ST Setup Bl
¥ M Student Profile - PR «Q [
Student Browse - ST  ull s
-
Custom Forms - CF LB A
Data Mining - DM L
Pseudo Approval - PA L
Reports - RE LB
. L 4
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2. Retrieve the student and click the Grades tab.
3. Click Class H|story

SKWIRI]
- Student | Food R Educator | Advanced | Federal/State | Custom |-

Home |'m Families | Staﬁ‘ Sefvices | Service | Office | Adminisiration | Access Plus | Features ‘ Reporting Reports |
4} Grading Tab Y A 28 ml yFavorites™ ]New Window &5 My Print Queue
Customize Tabs Student: | 4| P | @ Ranges Add Delete || Transfer Pseudo |

» General

» Entity Grad Year (Grade):|2025 (07) DOB (Age): Entity, Schaol, Status:|007, 007, A Default:|007, 007, A |:|
P Categoeries Customize

. Gender:|F NY Status: A OtherID:
Family
» Emergency Grades

Entry/With
Attendance
P Scheduling
[macem—
b GPA
Transcript
» TXINCLB
» Special Prgms
At-Risk
» Special Ed
P Discipline
» Health

4 CI|ck Add.

Views: |General ¥ | Filters: | *Skyward Default ¥

Prd a |Ent Course Class | Description Tm | CY1 cy2 |Cy3d |Cvd4 |CYs |CY6

Iﬁl--ﬂ-------
» 02 ee7 260758 S5 7 PREAP

» 03 @87 2007058 03 ENG 7 PREAP YR

P 04 87 200718 04 YEARBOOK 7 YR

» 05 87 200728 05 SCI 7 PREAP YR

» 06 87 209738 06 MATH 7 PREAP YR

» 07 ee7 004487 07 SPANISH 1 JH YR ¥J

» 08 eo7 267903 08 TOUCH SYS JH st X B X

577 Classes - Enti ty 007 - WS\ST\TBAGR\SINGH - 11330 - 05.19.06.00.06 — Gciclgle Chrome

;| Quick
Tuza

Add
Edit

Change to

Historical

Class
History

Transcript
Information

Local

Credits

— = ><

@ skyward.iscorp.com/scripts/wsisa.dil/WService=wsedumidlandisdtrnbg/sgradbrnws008 wrisPopup =trus
Classes ( Student In GPA Queue ) Y B o T ?
Wiews: [Genera 1 v | Bilters: [=A11 claz=e= ¥ v i = &
Print
e
Year w | Ent Course Section Description Teacher Graded  GLO Terms Rec Type Status =
=020 (007 |07/ oosoos oo | AbvisoRY S I N S =2 Ed ’
» 2020 007 o7/ ea7oe3 o8 TOUCH SYS JH HAMILTOMN,? Ss1 Cur
» 2020 007 o7y 204487 o7 SPAMNISH 1 JH YR AGUILA H hg Y3 Cur
A onoa onz oz Anazan = 7 cEvaERT W v e Cur

5. In the Entity field, leave the default entity. I/t should be your campus.

6. Select the School Year credit was earned. For example, for the 2020-2021 school
year select 2021.

7. Verify the Grad Yr/Grd. This is automatically populated based on the school year
selected and should correspond to what grade level they were in for the selected
school year.

8. Enter the Course or select the hyperlink to view all courses.

9. Enter the Section (SUM).

10. Verify the Terms in which credit was earned. This field determines which grade
buckets are displayed. A PEIMS error is generated if the Term is not populated as
outlined in the table below.
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11. If the grade was earned prior to 9t" grade and needs to be included in GPA
calculation, enter 09 in the Transcript GLO field and check to Include GLO in GPA
Calculation. See examples below:

e If acurrent year 9™ grade student took Algebra 1 during their 7t grade year
at ECISD and received credit, these fields need to be populated.

e If acurrent year 9™ grade student enrolls at your campus Semester 2 and has
received credit for Geometry in Semester 1, DO NOT update these fields.

12. For Transfer Grd, select the semester the credit was received so it is not reported to
PEIMS.

e For ayear-long course, select Sem 1 and 2.
e For a semester course, select Sem 1.

Grade Entry Maintenance *Class is Historical Save
Entity:|045  SAN JACINTO JUNIOR HIGH —_ -
O sciooi veor: 023 0 203 6o vr/cro: EEET) e
ourse: | CTE300 CCRB Section: 15 Sack
@D rems: 1 w6  YEAR StartDate: |l Endpate:| |y

g Transcript GLO: [ || Include GLO in GPA Calculation

[J Do Not Include Class On Report Card/Transcript

Transfer Grd:

Course Info: |

13. Select the Do Not Allow Gradebook to Overwrite Grades box and then enter the
Semester grade.

14. In the Earned Credit Info section, verify the Course Credits calculates. Do NOT check
to USE Override. If credit is not calculated correct, email sishelp@midlandisd.net to
verify course setup.

15. In the GPA Credit Info section, verify the Course GPA Credits calculates for GPA-
weighted courses. Do NOT check to USE Override. If credit is not calculated
correctly, email sishelp@midlandisd.net to verify course setup.

Last updated:
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Gra
D llow Gradebook to Overwrite Grades

Term Sem Exam Semester Final

cri |0 se1] |0 s1es |0 Fn| |0

cz[ 10 se2| | 5265 |0

oz O

s |O

s 10 .
o]0 VERIFY do not Override

Earned Credit Info

Override Course Info[2]

Use User-defin Course Override
Override Values Credits Credits
O [1.000 Il 0.000/
Current
Earned Credits: |0.00000 Failed Credits: |1.00000 i Variable Credits

GPA Credit Info

Override Course Info

Use User-defined GPA Course Override Course O\rerrid@ Override
Override Values Method GPA Set GPA Set GPA Credits GPA Cred GPA Points

O 1- Normal 2 ~| [ 200000 [ o0.00000] [ 0.00000|
O 2 - 4.0 Scale 2 ~| [ 200000 [ o0.00000] [ 0.00000|
Current

GPAMethod  GPASet  GPA Credits GPA Points
1 - Normal |2 | | 2.00000) | 0.00000|(  variable Credits |

2 - 4.0 Scale 2 [ 2.00000] | 0.00000|(  variable Credits |

16. In Override Course Information section, check Use Override.

17. If the Transcript Area is incorrect, contact the SIS department to update.

18. For Course Type, select DR — DUAL CREDIT/SUM SCH, NIGHT SCH AND any other
applicable course type(s).

Dwe Course Information
v Override

Transcript Area: |01 * | LANGUAGE ARTS
it Description: [ELA GR 7 |
é Course Type: -
College Credit Hrs: | 8 v |
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19. Click Save or Save & Add Next if another course needs to be added.

Add A B@O o (7
Student Information
Name:
DOB: Grad Yr/Grd: |2025 07
Grade Entry Maintenance “Class is Historical Save
* Entity: Save &
ZEntity: ffij |~ YOUNG WOMENS LFADERSHIP ACAD Add Next
* . _ * - F x
School Year:| 2019 - 20 ¥ 2020 Grad Yr/Grd: [2025 ([ Back
* Course: - * Section: s S

- . SartDate:[ g EndDate:[ g
Transcript GLO: [ |1 Include GLO in GPA Calculation

Do Mot Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer v

Course Info: |

Teachers will post grades as the normally do for these courses.
STEP 3: Grade Documentation

The ‘Transcript Build Form’ and any other grade documentation (i.e. Transcript build form form
etc.) must be uploaded into Skyward under Student>Student Profile>Portfolio>Enrollment.

Transcript
" Attachments
» GPA
pom— Attachment Type: (411 Types -
Family Available Student Attachments
¥ Emergency Typ Gasergion Entorod By Entored Daio | Enleved Tere | Fie Sza
» Discipline ::n:c:; udert Attach . ty € AT - 11408 - 0
» TXINCLB .
5 RepotCal @ skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrnbx/fatt =true
» Special Prgms il
r ca| Student Attachments
LRisk 3
» Special Ed Add Student Attachment
4
¥ Health (o
Activity 5 Ents 06/30/2022
Portfolio =i 10:43 AM @ skyward.iscorp s
(CHRISTINA MARIE ARANDA-ROJA]
Report Car e Description: [Enter documentation defalls here. Attachment Types
* Envoliment a wiews; [ Generol v | Elters: [~Skywarg Dcfault v |
b Grad Regs . v 1
e Tyne Desciplion o
P Test Scores ]

¥ 5 R ol T !
3 2 Atachments
v 1)

» Categories
Guidance PRC
Edu Milestones

» Vocational Ed

b Locker

» Busing
Food Service

REPORT CARDS 51C3 2020-2021 | OTHNEIL RUTHVIN LINDIE  12/18/2020 345 PM

STEP 4: Transcript

Once all steps are complete, print the student’s transcript and give to the campus counselor to
review. Refer to the ‘Transcripts’ section for steps on how to print a transcript.
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Other Grademarks

Awarding Credit at End of Course
For year-long courses that offer only 0.5 credit at end of the course, use the » symbol (shift 6)
for those students that should receive the 0.5 credit at the end of the school year so that the

system will not give the 0.25 credit for that semester.

1. Go to Students > Student Profile — PR.

SKYwaRD
Home ‘v SIIL Nl Families ‘ Staff ‘ g;ﬁig; Sl;?:
4Q /
i Y Famm
c{ | +Students - ST Setup «
% || Student Profile - PR | '
Student Browse - ST ‘nll e
pu
Custom Forms - CF LN «
Data Mining - DM o i
Pseudo Approval - PA ol
Reports - RE o
. < oy

2. Retrieve the student and click the Grades tab.
3. Highlight the class and click Edit.
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Reporting

Delete

Custom
R

.
eports |

A B @ @l g ravoritesw ] New Window 5 My Print Queue

Transfer Pseudo

Ry -t T !
(TS
- Student Food L Educator | Advanced | Federal/State

Home |v Families ‘ staff | iiiene Serme| Office ‘ Administration | - Aot | EENEE |
<l - Grading Tab 1
Customize Tabs = || Student | 4| P @ Ranges | Add
P General
» Entity Grad Year (Grade): |2025 (07) DOB (Age): Entity, School, Status: |007, 007, A
P Categories Customize

; Gender:|F NY Status:| A OtherID:

Family
» Emergency Grades

DOyt Views: [General ¥ | Eilters: [*Skyward Default ¥

Attendance

Default: 007, 007, A |:|

s 2 Descrplion ;
P Scheduling [» o1]eer  [eeo7sr |11 [PE7 [ wm | \ | \ | |

» 02 ee7 208758 02 SS 7 PREAP YR

» GPA ¥ 03 ea7 680703 03 ENG 7 PREAP YR

5 P 04 eo7 2e0715 04 YEARBOOK 7 YR
Transcript

¥ 05 ea7 080723 05 SCI 7 PREAP YR

» TXINCLB » 06 ee7 00738 06 MATH 7 PREAP YR

» Special Prgms b 07 ee7 004407 07 SPANISH 1 JH YR \2]

At-Risk » 08 ea7 287303 08 TOUCH SYS JH s1
b Special Ed
P Discipline

P Health

Change to
Historical

Class
History

Transcript
Information

Local
Credits

4. Inthe semester field that they will not be receiving 0.25 credit for, enter the grade +

A (984).
5. Click Save.
Edit

Student Information
Name:
DOB: Grad Yr/Grd: |2025 07

Grade Entry Maintenance *Class is Current

A @m0 5 ?

e Save |

Entity: | go7 YOUNG WOMENS LEADERSHIP ACAD Next |
School Year: 2020 Prev
Course:| 000892 TEEM LEAD 8 Section: | 01 Back |
* Terms: |1 tp 6 YEAR
Transcript GLO: I:| Include GLO in GPA Calculation
Do Not Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer v
Course Info: |
Grades
Do Not Allow Gradebook to Overwrite Grades
Athletic Midterm Term Sem Exam &emester Final Citizenship
atH ] PR1[08 =] |1 sE1] | 1[@82] [/ FIN] |1 cr] |
Effpate] | EEE| Pre| |8 crz| |C se2] |0 s2] | ar[ ]
PRI & o3[ ] ]
PRAL |0 o[ ] e ]
RS ] ors[ ] e ]
Awarding Credits Earned Prior to 7" Grade
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If student earned a credits prior to 7™ grade for a course that is usually GPA weighted, they will
earn the credit but it will not be GPA weighted. The > symbol is used to identify those courses.

1. Go to Students > Student Profile — PR.

SKTwaRD
Home |v Ll Families ‘ Staff ‘ gg‘:\zzg; | SZ?\[
4.Q <
p S
€ | ~ Students - ST setup | |

¥l Student Profile - PR |

Student Browse - ST
Custom Forms - CF
Data Mining - DM
Pseudo Approval - PA

]

Reports - RE

£? e i o7 67 2

2. Retrieve the student and click the Grades tab.

3. Highlight the class and click Add.
m‘ Student: | REG_G | 4| » | @ Ranges [ Add Delete |[ Transfer |( Pseudo

¥ GPA
GPA SUmmary Grad Year (Grade): [2025 (07) C |:|
Current Customize
Historical Gender:[F NY Status:|A Otk
Rank
Transcript Grades ( Student In GPA Queue )
» TX/NCLB Views: | General ¥ | Filters: | *Skyward Default ¥ Y W =) w{{ %u_lc:(
rin
» Special Prgms Prd & |Ent Course Class | Description S |Tm |cy1 |cy2z |cy3 |Cya [cy5  |cve  [S1 52 FIt
At-Risk I o =2 - ) [ O P P
: P 01 oo7 00592 01 TEEN LEAD 8 YR 98 98 9 |l
» special Ed
» 02 @07 200758 02 SS 7 PREAP YR 96 96 9¢
P Discipline » 03 @07 eoe7e8 03 ENG 7 PREAP YR 92 92 93 Change to
» Health » 04 eo7 0e718 04 YEARBOOK 7 YR 100 100 1 |kl
Activity » 05 007 000728 05 SCI 7 PREAP YR 74 73 74
. » 06 ee7 008738 06 MATH 7 PREAP YR 87 87 87 jGlass
¥ * Portfolio History
» 07 007 204207 07 SPANISH 1 JH YR Yl 100 100 [ ——
Attachments » 08 eo7 07903 08 TOUCH SYSJH st 100 ® K 100 X X
Highlights Transcript
Information
Enroliment
Local
» Grad Reqs Craditz
P Test Scores »
Guidance 100 v | 9 records displayed GPA Calc |

4. Update School Year according to when class was taken and credit should have been

received.

Enter the Course number.

Enter the Section number.

Enter Terms

Enter Start Date and End Date.

Update Transfer Grd as needed.

10. In the Semester field (shows once term is selected), enter the grade + > (98>) for the
semester or semesters student is receiving credit for.

11. Click Save.

00 NoWn
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Add AU S 2 -
Student Information
Name:
DOB: Grad Yr/Grd: 2022 10
Grade Entry Maintenance *Class is Historical 0' | Save
* Entity: | go2 ¥ LEE HIGH Save &
Add Next
hool Year: + ZOZDéad Yr/Grd: 'W'
Course: |pp3220 v|aG 1 * Section: |01 - =
* Terms: |1 to |6 YEAR @Star‘t Date:[  |[Eg Endpate:| |

Transcript GLO: [ | Include GLO in GPA Calculation

ey o Not Include Class On Report Card/Transcript
ransfer Grd: | Not Transfer r

Course Info: |

Grades

Term Sem Exam Semester Final

CY1| | ) sE1] | s1] | ) FIN| |
(w7l |8 sez] |8 sz] |

S —

o[ |

) Do Not Allow Gradebook to Ovarite Grades

Awarding Credits for Failing Grades
Students will receive a “dot” grade for a credit earned with failing grades.

1. Go to Students > Student Profile — PR.

SKYWARD

Home ‘v Families ‘ Staff ‘ Sséﬁgg; Slt_;[rl\:
e

ol | ~Students - ST Setup

v m Student Profile - PR
Student Browse - ST
Custom Forms - CF
Data Mining - DM
Pseudo Approval - PA
Reports - RE

- Fem AN

o o o o
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2. Retrieve the student and click the Grades tab.
3. Select the failed class and click Edit.

7 ———— e
§iwary
- Student | Food R Educator | Advanced | Federal/State | Cusiom |
Slone |' Fallzs | S | Semnvices | Service ‘ oulzz | Al Access Plus ‘ Features Reporting ‘ Reports “"
4§ Grading Tab W v M [Z) B @l iyFavoritesv §]New Window €5 My Print Queue
Customize Tabs “ | Student: | 4| > | @Ranges [ Add || Delete || Transfer || Pseudo
P General
» Entity Grad Year (Grade): |2025 (07) DOB (Age): Entity, School, Status: |007, 007, A Default: |007, 007, A I:l
b Categories Customize
: Gender:|F NY Status: |A OtherID:
Family
» Emergency Grades
EN Gyt Views: | General ¥ | Filters: *sSkyward Default ¥
Attendance
P Scheduling
‘806753 S5 7 PREAP
» GPA » 03 ee7 200708 03 ENG 7 PREAP YR
T ot » 04 807 200718 04 YEARBOOK 7 YR Change to
ranscri fere
B » 05 @7 200728 05 SCI 7 PREAP YR wbiisloricaly
> TXINCLB » 05 o7 000738 06 MATH 7 PREAP YR
b Special Prgms » 07 @07 804487 07 SPANISH 1 JH YR Y1 F%';ify
At-Risk ¥ 08 o7 267993 08 TOUCH SYS JH 51 X O ® X —
P Special Ed Transcript
o Information
P Discipline —
Local
P Health M Credits
a4 » . J
4. In the semester field, enter the grade + . (98.).
5. Click Save.
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Edit EN N R R-REE
Student Information
Name:
DOR: Grad Yr/Grd: |2025 07
Grade Entry Maintenance *Class is Current e Save |
Entity: | go7 YOUNG WOMENS LEADERSHIP ACAD _ MNext
School Year: [2e20 _ Prev |
Course: | ppog92 TEEN LEAD 8 Section: |01 P —
* Terms: |1 tp 6 YEAR

Transcript GLO: I:l Include GLO in GPA Calculation

Do Mot Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer v

Course Info: |

Grades
Do Mot Allow Gradebook to Overwrite Grades

Athletic Midterm Term Sem Exam Semester Final Citizenship
ATH[ ] PR1 |98 |0 o | sE1] | 51@_0 FIN| |5 ar| |
Eff Date| | =] Pr2| | oz | sE2| | ) s2] H ar[ ]
a0 oo o —
o - ar |
s | o[ | ar[ |
o - ar |
Earned Credit Info
Override Course Info
Use Course Override
Override Credits Credits
0.000 0.000
Current
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Denying Credit for Special Circumstances

Students will receive an “asterisk” grade for students that are denied credit due to a special
circumstance.

1. Go to Students > Student Profile — PR.

SKTwARD
Home ‘v Families ‘ Staff ‘ Ssél:\iigg S';[rl:
4. Q
c{ | »Students - ST Sefup
vl

Student Profile - PR
Student Browse - ST
Custom Forms - CF
Data Mining - DM
Pseudo Approval - PA
Reports - RE

- Nem KW

o o o o o,

2. Retrieve the student and click the Grades tab.
3. Highlight thg clags and cﬁ!ickiEQit. -

' A T T
SKYWARD
= Student | Food S Educator | Advanced | FederalState | Custom |~
Home |'@ Familics | St"ﬁ| sServices | Service ‘ Office | AAMINISITAUON | Accacs plus | Features ‘ Reporting ‘ Reports “‘
4l Grading Tab & v A @ @l vyFavortesy T]New Window 5 My Print Queue
Customize Tabs = | Student | 4| » | @ Ranges Add || Delete || Transfer || Pseudo |
P General
» Entity Grad Year (Grade): 2025 (07) DOB (Age): Entity, School, Status: |007, 007, A Default: 007, 007, A |:|
» Categories Customize
. Gender: F Y Status: |A OtherID:
Family
» Emergency Grades
Eagvvmn Views: |General v | Filters: | *skyward Default ¥ Y s &
Attendance = i
) Prd s En Qurse 3 Descnption o ! B
> Scheduling I » 01|007 088781 1 PE7 YR
m ¥ 02 07 900758 02 SS 7 PREAP TR I I I I
» GPA » 03/e07 200708 03 ENG 7 PREAP YR
Transcript P 04 887 200713 04 YEARBOOK 7 YR Change to
P b 05 a7 280728 05 5CI 7 PREAP YR fiisingeal
F TXINCLB » 06 ve7 000738 06 MATH 7 PREAP YR
b Special Prgms b 07 007 204487 07 SPANISH 1 JH YR ¥l &L?:f
At-Risk » 08 Be7 267983 08 TOUCH 5¥5 TH 51 H X X e
P Special Ed Transcript
I Information
P Discipline
Local
P Health N Credits
- 4 b a
H * *
4. Inthe semester field, enter the grade + * (98*).
5. Click Save.
p 4 of 77 Last updated:
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Edit

Student Information

Grad Yr/Grd: 2025 09

Grade Entry Maintenance “Class is Current e\ Save
Entity: | 007 YOUNG WOMENS LEADERSHIP ACAD -_—e
School Year: |2822 Prev
Course: 002230 *BIOL EAS Section: |05 -tk

* Terms: |1 to B YEAR

Transcript GLO: l:l Include GLO in GPA Calculation [Z]
J Do Not Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer v

Course Info: |
Grades
[ Do Not Allow Gradebook to Overwrite Grades
Athletic Midterm Term Sem Exam Semeste Final Citizenship
ATH[ | PRI | | crife3 |0 sEi] | s1 FN[ Car[ ]
Eff Date[ || PR2| | ) crz2fes |0 se2] |10 s2 ar[ ]
PR3[96 |1 cr3fee | ar[ ]
pRA[ | ova[ ] ar[ ]
pRS[ Jllors[ ] ar[ ]
pRe[  [llove[ ] ar[ ]

Approving Grade Changes

The Teacher Request for Changes to Previously Posted Grades area allows you to review and
approve or deny any changes a teacher has requested within their gradebook for a closed
grading period.

There are two options to access Gradebook Posting Administration.

Option 1:

A ¥ symbol will appear on any screen once you log into Skyward. The Exclamation symbol
indicates changes waiting to be approved. The word Alerts will appear if you hover over the
symbol.

1. Click onthe i symbol.

mv) Students | Families | Staff | gé

4§ ™ Student Management | v |1 [Z®
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2. Click on the Gradebook Grade Change Requests to be made.
Secondary refers to all Gradebook grades 1-12 that keep averages.
Standards represent KG that receive scores.

Items Waiting for My Approval/Attention

[tem & # WEFM

| 1 STANDARDS GRADEBOOK GRADE CHANGE REQUESTS -l

2 NEW ENROLLMENT APPLICATIONS (ENTITY)

3 NEW ENROLLMENT APPLICATIONS (DISTRICT) 198
4 SECONDARY GRADEBOOK GRADE CHANGE REQUESTS 218
5 FAMILY ACCESS CHANGE REQUESTS 87

Accessing Grade Change Requests Option 2:

1. Go to Educator Access Plus > Gradebook > Secondary > Grade Posting Administration.

v| Students | Families | Staff | Stucent | Food. | Offce | Adminisration Arucator

J Q| «" Student Management Setup
i | Educator Access Plus - EA Setup || + Survey - SU Set
Questions - SQ
+ Gradebook - GB Setup Reports - RE
Tracker - GT D
Reports - RE ] ~ Lesson Plans - LP Set
T+ Secondary - SE Setup Analyzer - LA 1
|_Grade Posting Administration - ﬁl €J|| || Reports -RE
Reports - RE 'l
Page 56 of 77 Last updated:
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2. Select Teacher Requests for Changes to Previously Posted Grades.

Student Food

Home ) :
Services | Service

v| Students | Families | Staff | | Office | Administration [

Access Plus

4 ) Grade Posting Administration s

El*j Grade Posting Administration

) Posted Grades By Student

1j Teacher Posting Status
1] Teacher Requests for Changes to Previously Posted Grades (218)
TV Grade Differences Report

""" { ) Manual Posted Class Grades Report

Approving Grade Change Requests

On the Teacher Requests for Grade Changes to Previously Posted Grades (#) page, do the
following:

1. Expand the Gradebook to review.

2. Click Expand All to see grade change details.

3. Review details and click Post Grade for each grade change that needs to be approved or
Post All if ready to post all grade changes for that teacher. If a grade change will be
ignored, do not select Post All but instead only Post Grade for those to be approved.

4. Once details have been verified, click Mark Completed. If a grade change request is
denied, click Mark Completed. Do NOT click Mass Post Grade Changes.

d: debool d Changes to Posted Grades - Entity 003 Fo Filter
Y 1! g ty z & @k Options
| | | | | #Times |
| hdebook & ‘Descr\pllon | Last Name | First Middle Grade Period | Status Entered Date Entered Time | Opened | 4 Y - Malrkted
3 mplef
4l CRORC1/66  |CRDREC A+ FAUGHT DUSTIN 2-CYCLE 1 Ready for Review | ©5/25/2023 | 11:45:09 AM \Lompiee,
7/
.8 PAExpand All Collapse Al Modify Details (displaying 4 of 4) View Printable Details Mass Post
Grade
9 ¥ Reason for Requesting Grade Changes | Changes

10 [ transfer

12 ¥ Grade Differences

13 Grade GB Posted Posted Posted

Student Class Column Grade Gra Post Al Date Time Posted By
14 CRDRC1/66  TemCY1 P Post Grade
15

¥ Approved Grade Differences

17 Student Grade Bucket Grade Before Grade After Date Approved By

Term 1 P 11/14/2022 JARED P. ANDREWS
15 Term 1 P 11/14/2022 JARED P. ANDREWS
19 Term 1 P 11/14/2022 JARED P. ANDREWS
20 Term 1 B 05/15/2023 JARED P. ANDREWS

¥ Dropped Student Differences

23 [ There were no grade differences found.
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Filter Options for Approving Grade Change Requests

1. Click Filter Options to filter requests as needed.

Y LA Filter
AN
# Times 3

rred Date Entered Time |  Opened n Mﬁlfkt ;
. | Complete
5/2023 | 11:45:09 AM 3 =

b

2. Select one of the following filter options and then click Apply Filter.
* In Progress — The teacher is in progress of making changes.
* Ready for Review — The teacher has submitted changes and the request is ready
for review and approval.
* Completed — The request has been posted and/or marked complete.

Uptia Apply Filter

Entity: | @03 - MIDLAND HIGH v|[[ Back |

O Show Changes that are In Progress or Ready for Review
O show Changes that are In Progress

® Show Changes that are Ready for Review

O show Changes that are Completed

Grade Differences Report

The Grade Differences Report shows if discrepancies exist between Gradebook grades and
posted grades (Student Profile>Grades). To run this report, follow the instructions below:

1. Go to Educator Access Plus>Gradebook>Secondary>Grade Posting Administration.

| Students | Familias | Staff | Student | Food | gce | Administration [
Services | Service Access Plus

4 Q " Student Management Setup
| Educator Access Plus - EA Setup | | » Survey - SU Set
- Gradebook - GB Setup ‘ } Lesson Plans -LP Set
Tracker - GT Sl -
Reports - RE LE
+ Secondary - SE Setup
| Grade Posting Administration - PA™ | L
Reports - RE O
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2. Click Grade Differences Report.
4 i~ Grade Posting Administration iy

=3 Grade Posting Administration
~{_] Posted Grades By Student
-] Teacher Posting Status

es to Previously Posted Grades (250+)
-] Grade Differences Report
~{_] Manuz!l Posted Class Grades Report

3. Click Add to create a template.

Grade Differences Report £ | O o [?
@]Disp lay My Templates ([ Display Shared Templates ] Display Skyward Templates
Grade Differences Report Templates B &

There are no records to display; check your filter settings.

Back

0 records displayed

4. Input the following information:

1. Input a Template Description.

2. OPTIONAL: Click Share with other users in entity (###).

3. Inthe Report Filter section, select the following:

e Select the School Year.
e Select the Entity.
¢ Display Differences for Grade Period — Select the grading period.

4. In the Sort Options section, select the whether to sort the report by Student or
by Teacher. When the report is sorted by Teacher, the option to Page Break by
Teacher is enabled.

5. After all selections have been made, click Save and Print.
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Template Maintenance A [ IR I
Template Settings _ Zave
Save and
* Template Description: [Grade Differences CYCLE 1 | Frint
B3 share with other users in entity 041 Back
[ Pprint Greenbar
eReport Filter
School Year: [ 2821 - 2022 ~|
Entity: [ 241 - ALAMD JUNIOR HIGH ~|
Display Differences for Grade Period: [2 - CYCLE 1 ~|
Sort Options
O sort by Student ® sort by Teacher Page Break by Teacher?
Asterizk (*) denotes a reguired field
6. Once the report if finished processing, click View Report.
Example of report.
Igbrpt22.p 29-4 JUNIOR HIGH 20 06/28/2 Page: 1
05.22.06.00.00 *TrnDB* Grade Differences Report for CYCLE | 3:41 PM

‘eacher Name (Last, First Middle)
Term GB Posted|# Cng Posted Posted
Class Student Grade Grade Grade | Assm Completed Date Time Posted By
LA EERa———
000799/42 B e CYl 100

sRERerErRsrssesantstenes Bnd of report **¥

Report Notes:

e Ifthere is a Posted Grade, but not a GB Grade, the teacher must enter a
grade in their gradebook using the NEW button.
e Ifthere is a GB Grade, but not a Posted Grade, the office needs to enter the
grade in Skyward on the Student>Student Profile>Grades tab.
e Ifis a Posted Grade and GB Grade, the office needs to make sure there are no
pending Grade Change Request that needs to be approved.
o lIfthere are no pending Grade Change Requests, the office needs to
verify which grade is correct with the teacher.
o Depending on which grade is correct, either the office needs to correct
the grade on the Student>Student Profile>Grades tab or the teacher
needs to correct it in their gradebook.
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Semester Average

A grade or NG is needed for each cycle in the Teacher’s Gradebook in order to calculate a
semester average. The semester average is what gives credit for the course.

For example, since there is no Cycle 3 (CY3) grade, the Semester 1 (S1) grade is showing an
unequal sign instead of a grade/average.

SKTYWARD" 000520/ 04 Prd:1 SOC STUD 5

Home Teacher Access

~ Main Screen

Other Access v | Classes » Assignments v Attendance » ' Categories | Posting v | Reports v Charts » Display Options »  Quick Scoring | Export

Class Journal Gr Color the Colonial P StatesIde | Notebook C  Discussion CIT cyY2 PR3 cIr ('] S1 S2 FIN
Grade  WK10-Tue -Sun | WK11-Sun - WK12-Fri WKI12-Fri Options||Optionsv Options! |Optionsw (G| |Optionsw | [ptionsv
my MIN MIN MAY MAY MIN MIN
SortByse 100 100 100 100 100 100
Students 100.00 99.13 57.83 9487 100.00 88.26
1 M! 90 90.00% 100 100} 60 100 100 90 90 # z
2 M 87 87.00% 100 100§ 56 98 100 80 87 * #

The below Gradebook has a grade for Cycles 1, 2 and 3 so a semester average for Semester 1
has been calculated.

SKTWARD 000620/ 01 Prd:1 SOC STUD 6

Home | Teacher Access

<« . » Main Screen

Other Access v | Classes v | Assignments v | Attendance v | Categories | Posting v | Reports v | Charts v | Display Options v | Quick Scoring | Export
Class car  ov1 cr cv2 (G Bill of ri AncientCGi  MayaArtic  Tradeinfo =~ PR3 cr

Grade Optionsv Grade gptionsw  J 11/05/2019  11/06/2019  11/08/2019 optionsw
Y3 v . Adjust .l‘n MIN MIN MIN
Sort By % 100 100 100 100
Students 65.92 44.58 43.33 0.00
1M new| S50 50.00% 50 50 47 0 0 28
2 M 60 60.00% 67 73 66 0 100 ~ 60

Note: If the secondary campus principal requires a semester exam grade, it will be required in
addition to all cycle grades in order to calculate the semester average.
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Report Cards

An individual student’s report card may need to be printed occasionally due to parent or district
request.

1. Go to Students > Student Profile — PR.

SKYWARD

Home ‘v Students EEUIIES ‘ Staff| Tt e

Services | Sen

4.a v

pd

c| | +Students - ST Setup .
¥ Il Student Profile - PR |

Student Browse - ST
Custom Forms - CF
Data Mining - DM
Pseudo Approval -
Reports - RE

1. )0

PA

i o o i o

2. Retrieve the student and click the Portfolio > Attachment tab.
3. Select the Report Card to view.
4. Click View Attachment.

SKTWARD
. Student Food - . Educator Advanced | Federal/State | Custom Q
e |v Felilies | =T | Services | Service | oz | Administralion | accecs plus | Features | Reporting ‘ Reports
<l Attachments Tab w g A B B @l 5yrFavortesv € New Window &5 My Print Queu
P Speclal Frgms .
Student: A | 4| » | @ Ranges Add Delete Transfer Pseudo
¥ Special Ed Grad Year (Grade): 2025 (07) DOB (Age): Entity, School, Status: (007, 007, A Default: 007, 007, A I:l
P Discipline Customize
P Health Gender:|F NY Status:|A OtherID SSM State ID:
Activity
; Attachments
¥ * Portfolio
= Attachments Attachment Type: | A1l Types v
Highlights - :
g Available Student Attachments =15 Me View
Enroliment __ Aftachment
» Grad Regs Type Description Entered By Entered Date v | Entered Time | File Size Add File
Report Card CYCLE 6 REPORT CARD ANGELICA GUZMAN 85/24/2019 7:36 PM e
P Test Scores (Family 1) AddLink |
Guidance Report Card CYCLE 5 REPORT CARD ANGELICA GUZMAN 84/15/2019 5:16 PM Edit
i (Family 1)
Edu Milestones Report Card CYCLE 4 REPORT CARD ANGELICA GUZMAN 02/19/2019 6:01 PM Delste
P Vocational Ed (Family 1)
Report Card CYCLE 3 REPORT CARD ANGELICA GUZMAN 12/21/20818 3:54 PM
¥ Locker (Al Families)
» Busing Report Card CYCLE 2 REPORT CARD ANGELICA GUZMAN 11/@5/2018 6:07 PM
) (all Families)
EoodiSeice Report Card CYCLE 1 REPORT CARD ANGELICA GUZMAN @9/24/2018 4:23 PM
» Fee Mgmt (All Families)
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5. Click View Report.

e e it I bttt b

Request. Complete

Report Card has finished processing.

View Report

Example of Report Card.

CYCLE § 2018-19

Entity: 132 CIT ©¥l ©¥? C¥3 51 o4 O¥5 CYE 52 EIM
SCI/HEALTH 6 98 98 @8 93 BE %3 100 96 95

Transcripts

Follow the steps below to print a transcript for an individual student.
1. Go to Students > Student Profile — PR.

Home |v BTl Families | Staff | Sludent | Fo
Senvices | Sen,

Q /

¢| | = Students - ST Setup A

Student Profile - PR LN [
Student Browse - ST LN

2. Retrieve the student and click the Transcript tab.
3. Click Quick Print.
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SkTwany
rome |- SR arics | st St | 550, | omce | aaminsion | (S | At | Fecemitie | Cusen
<« Transcript Tab 9 A 2@ ml vyFavortes {]New Window &5 My Print Queue
Customize Tabs = || Student: | < | > | @ Ranges Add Delete Transfer Pseudo
» General

» Entity Grad Year (Grade): [2022 (10) DOB (# &‘

» Categories Customize

" Gender:[M NY Status:|A OtherID:
Family
¥ Emergency Transcript (Transcripis
Entry/With = ~ —
Schools Where Transcripts Were Sent = & Quick
Attendance Print
v Scheduling Date Sentw | School Name T
There are no records to display; check your filter settings. ~ —
Current
Future
Grades

» GPA Transcript

Information
Transcript =
Overridden

4. Select Custom Transcript.
5. Select one of the following templates:
* JH Campuses: SIS AAR JH
* FHS and HS Campuses: SIS AAR
6. Click Run.
Note: Click Make Favorite to create a shortcut for the SIS transcript template.

Transcript [Transcripts|

Schools Where Tran:

2a (=]

Favorites: Transcripts P
Date Sent v Sel e =
There are na records fi Report: O Transcript Make
N Favorite
® Custom Transcript
Transcript Labgls | . Ednt |
Template:| Transcripts +] e
Back
Transcript
Information
Overridden
Courses

7. Click View Report.
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Example of the front page of a student’s transcript.

STATE OF TEXAS ACADEMIC ACHIEVEMENT RECORD 0829/2022

Name: Exit-Level Assessment District:  \DLAND 18D
Student 1D Englioh | School: LEGACY HIGH
Birth Date: Englsn i 1 Speing 2013 3500 NEELY AVE
Gender: S . Sptey 12 MIDLAND TX 78707

< Algetea!l |l Speing 2013 a
Eth, Race: Non-Hispanic. White US History 11 Seeng 2018 (432) 240-2000
Grade:  GD Schoots Awarding Credit CBcC: «a1ad
Parent'Guardian: 2013 105901047/105901047

2014 162501042/188901042
2015 185901002/165801002
2016 185501002/105901002
2017 185501002/105901002

SERV 10 st s2 AVG CR SERV 1D $1 s2 AVG CR
LANGUAGE ARTS 2015 ROBOTA 13037000 93 %0 2 1.000
2014 ENG1Q 03220100 88 88 88 1000 2016 DIGELC 13037020 88 94 91 1.000
2018 ENG2Q 03220200 93 82 88 1000 2017 SCIRDA 13037220 90 %8 7 1.000
2016 ENG2 03220300 7o 81 78 1.000
2017 ENG4 03220400 39 92 81 1.000
SPEECH
2016 PROFCOMM 13009900 90 0.500
MATHEMATICS
2013 ALG QU 03100500 o g4 1.000
2014 GEOMQ 03100700 84 88 8 1.000
2015 ALG2Q 03100800 76 82 78 1.000
2018 PRE CALC 03101100 30 82 81 1.000
SCIENCE
2014 BIOQ 03010200 87 92 0 1.000
2018 CHEMQ 03040000 80 85 82 1.000
2018 APPHYST P A30E0003 77 81 79 1.000
2017 ESS 03000200 94 88 91 1.000
SOCIAL STUDIES
2014 WGEOQ 03320100 38 87 88 1.000
2015 WHIST:Q 03340400 35 85 85 1.000
2016 USHIST 03340100 87 92 50 1.000
2017 GOVT 03330100 94 0.500
ECONFREE ENT
2017 ECOFE 03310200 93 0.200
HEALTH
2016 HLTHED 03810100 94 0200
P EJEQUIVALENT
2014  SUBATH! PESO0000 100 100 100 1.000
2018 SUBATH2 PESO0001 100 100 100 1.000
2016  SUBATH3 PESO0002 100 0500
OTHER LANGUAGE
2013  SPAN 1) 03440100 80 82 84 1.000
2014 SPAN2 03440200 80 88 87 1.000
2015 SPAN3I 03440200 91 84 88 1.000
FINE ARTS
2014 ART Y 03200100 99 94 87 1.000
TECH APPLICATIONS
2017 APTACSAP A3580100 94 91 93 1.000
CAREER/TECH ED
Rank Date: Rank: © Class Size: 0 Quartile: Date of Certificate of Coursework Completion
GPA: 000000 4 PtGPA: 000000 State Credits: 27 20 Local Credits: 00 Date of Geaduation: 00032017

Graduation Program Type: RECOMMENDED MIGH SCHOOL

Cr oW ]
R o PROGRAM
%WW - {‘. % Advanced Measures:

L v 5% Speech Req Date: CPR Instr Date:
1 e S Peace Officer Int Date: TX Grant Acad Ing:
Scnhool Official Signature
AsAnticulatec credit L=Local oedit
C=Comespondence M=diagnet Financial Aid Application Req Date Met:
DeDus! credit OwXfer o oth district Xeinnovative
E~CBE no prior inse PeAdvanced Placement YeAltermative'noa-traditionsl *wloss of gredit due to
G=GiMea Talentes Ce=Pre-Acvanced Placement Z=Dimance learmning attandance
Hetonons R=Comp in sum sch, night sch, or 3=)ter outside TX public/charter =Creci! awarded
I=int| baccalaureate other 7=100 min phys act per wh-FHSP >=Not included in GPA
JeCompleted price to grace 9 T=CBE wiprior inse 8=Crs cth than LOTE 1o satisty LOTE-FHSP *=Credit swarded st end of year
KaPre-dngl bace S=dth science 1or the anshum encone-FHSP Paning=70 or above
10=Taken a3 cant of the FHSP endon P=Pan
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Example of the back page of a student’s transcript.

STATE OF TEXAS ACADEMIC ACHIEVEMENT RECORD 08292022

Name Exit-level Assessment District  pyoLAND 18D
Student 10 English | School: LEGACY HIGH
Birth Date: English it 1l Speing 2015 3800 NEELY AVE
Gead Biolegy I Speing 2014 MIDLAND TX 79707

: - Algebra!l |l Speing 2013 (432) 240-2000
Eth, Race: Non-Hispanic, White US History 11l Speing 2016 CBCO: 444743
Grade: G0 Schools Awarding Credit <

Parent'Guardian: 2013 185901047/102501047
2014 162501042/185501042
2015 185801002/165801002
2010 185901002/18590 1002
2017 105901002/105901002

ENDORSEMENTS

PERFORMANCE ACKNOWLEDGMENTS:

ACT SCORES:
Date Taken  SectionRow
Grade
Admin Level
040172018 Grade Level 1
Sum
Scale Scale
Scores Score Score
0401/2016  English 23
Mathematia 20
Reacing 22
Science 2t
Composite 23
Sum Scale Score 092
English/Writing -
Stem 24
ELA
SAT SCORES:
Date Taken  SectionRow
EB Math Read Math
Total ReadWirit Section Test Test Test
Scores Score Score Score Score Score Score
02082016 Score 1" 80 620 27 28 ns
EB Math Read Writ'Lang Math
Total  ReadWrit Section Test Test Test
Scoces Score Score Scoce Score Score Score
1001/2016  Sccee 1150 20 90 27 23 235
COLLEGE BOARD AP/AE EXAMINATION SCORES:
Date Taken Section/Row
Scores Score
00202017 AP Computer Sa 1
Rank Date: Rank: O Class Size: 0 Quartile: Date of Certificate of Coursework Completion:
GPA: 000000 4 PtGPA: 0.00000 State Credits: 2750 Local Credits: 00 Date of Geaduation: 00032017
3 > Geaduation Program Type: RECOMMENDED HIGH SCHOOL
PROGRAM
@'\WY" - Advanced Measures
Speech Req Date
Peace Officer Int Date: CPR Instr Date:
School Official Signature TX Grant Acad Ind
A=Asticuiated credit L=lccal cecit
C=Comespondence M=AMagnet U id Applicat o
O=0ual oredit OwXfer from oth district Xeinnovative Fiummoiei fod oafen s
E*CBE no prior inse PeAdvanced Placement YaAltermative noa-traditions! *wlots of credit due to
G=Gifted Talented Q=Pre-Advancad Placement Z=Dutance leaening sltencarce
H=bonon R=Comp in sum sch, night sch, or J=Xfer outside TX public/charter =Credit awacded
i»int] baccalaureate other 7#100 min phys act per wo-EHSP >=Not included in GPA
JeCompleted peice 1o grade 9 T=CBE wiprior ins 8=Crs cth than LOTE 1o satisfy LOTE-FHSP *eCredit awarded ot end of yesr
K=Pre-int] dace S=4th science for the anyhum endone-FHSP Paming=70 or above
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Reports
Skyward Reports

Selected Grades Report

This report allows you to see Blank Grades or Failure lists based on Office grades (Student
Profile>Grades).

1. Go to Office > Grading > Reports.

Home || Students | Famiiies | staff | Student | e w

4 Q # Student Ma
S ‘ Office - OF Setup ‘ » Discipline
| » Attendance - AT setp | |~ Health Re
E ) ~ || student Prof
~ Grading - GR Setup Entry by Stu
Entry by Student - GS L] Entry by Hor
1¢ || Entry by Class - GC L Entry By Cla
11 || Reports - RE L] Reports - RE
1 EOC Grade Calculation History - EH Ln) » Office Visi
11|+ Report Cards - RC setwp || || » Vaccinatio
1 ~
T Reports - RE u » Medicatior
1 eport Card Runs - RR U Health For
+1 I~ Transcriots - TR Setup |

2. Select the Selected Grades — SG report.

Home |+ Students‘ Families | Staﬂ“ Sileen ' Faak (070 Adm
Services | Service

<4 Reports ¢

=~ Grading Reports - RE
=1+ Student Lists - SL
1] Academic Letter Report - AL
) Presidential Academic Award - PA
{) Student Rank - SR
1] Honor Roll - HR
] Move Grades For 5th Term Ranking - MG
1) View Moved Grades from 5th Term Ranking/ Save Locally for Submissior
=+ Grade Information/Analysis - GI

1] Grading and Attendance Summary - GA
) Grading and Attendance Analysis - AA
[ Academic Eligibility - AE
1] Credit Deficiency Report - CD
) Credit History Update Report - CH
1) Grade Analysis - GO
1] Grade Changes Log - GC
] Grade Deficiency Letters - GD
| GPA Improvement/Regression - IR
1] Grade History - GH
) Credit History Audit - HA
1) Grade Input and Proof Sheets - PG
1) Grade Listing/Verification - GL
) Qualification Report - QR

| Selected Comments - SC
1] Selected Grades - SG
|| Teacher Grade Posting - TP

1) Pass/Fail Grade Comparison - PF
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3. Select one of the following templates and then click Print.

* SIS - BLANK, | & NG GRADES (#) to view missing grades on the Student
Profile>Grades tab. Continue running this template to verify that teachers no
longer have blank grades. Notify teachers that have blank grades. All blank
grades will need to be cleared according to the grade reporting timeline.

* SIS — FAILING GRDS (#) to view a list of students with failing grades for the
cycle/semester selected.

Display My Templates Display Shared Templates Display Skyward Templates

Selected Grades Templates ) &g | et
__[Tempiate Type 4 Description _ Croaled By _ ——
12 Add
13 2) Entity SIS - BLANK, T & NG GRADES CY1 SEC, SIS
14 2) Entity SIS - BLANK, I & NG GRADES CY2 SEC, SIS | -
15 2) Entity SIS - BLANK, I & NG GRADES CY3 SEC, SIS Clone
28 2) Entity SIS - FAILING GRDS CY4 SEC, SIS

29 2) Entitv SIS=FAILING GRDSTYS SECSSIS

Example of report.

1ggatnll.p 34-4 LEE HIGH 07/25/19 Page:1
05.19.06.00.00 *TrnDBE* 2019 = Selected Grade Report by Student 10:51 am
¥ 4% HLANK
HAME G SCHL HMFM GRAD YR COURSE TEACHER ROOM CYS ACTIVITY

**% Group By Activity: NONE

M 002 2020 11 COLLEGIATE CH DOMINGUEZ N.
M 002 2021 10 GEN ADVIS BIODROWSKI AL 465
M 2 2 9 12 NO JOKES J.
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Grade and Attendance Analysis Report

The SIS-MISSING (#) GRADE template lists students with blank and/or missing grades from a
teacher’s Gradebook. The report displays the student’s name and course/teacher they are
missing Gradebook grades for.

1. Go to Office > Grading > Reports.
2. Select the Grading and Attendance Analysis — AA.

Home |v| Students | Families | Staff | g;?\iig; SZCrJ\.?i(cj:e Adm

4/ Reports w

=63 Grading Reports - RE
=1+ Student Lists - SL
~{ ] Academic Letter Report - AL
~{) Presidential Academic Award - PA
~{] Student Rank - SR
{1 Honor Roll - HR
{1 Move Grades For 5th Term Ranking - MG
: 1] View Moved Grades from 5th Term Ranking/ Save Locally for Submissiot
=1+ Grade Information/Analysis - GI
1] Grading and Attendance Summary - GA
[ 1] Grading and Attendance Analysis - AA |
= T Academic ENigibility - AE
~{_] Credit Deficiency Report - CD

3. Select the SIS-MISSING (#) GRADE template and then click Print.

Display My Templates Display Shared Templates Display Skyward Templates

Grading and Attendance Analysis Report Templates 9 & u'l_u,
- Proclz_e‘asstsing
-
2| 2) Entity SIS-MISSING CY5 GRADE SEC, SIS - -
3| 2) Entity SIS-MISSING CY4 GRADE SEC, SIS View
7 2) Entity SIS-CY6 Prelim Failure Report SEC, SIS
12 2) Entitv S1S-CY1 Prelim Failure Renort SEC. SIS
4. Click View Report.
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Example of Report
05.19.10.00.00 Grading and Attendance Analysis Report 10:0% Am

Hama Counselor Student Type Racae
CLASS CREDITS
DOLESS FBO4 PROF COMM D 112

apz Doé& D& o0& M
CLASS ROOM TEACHER CY1l CY2Z2 C¥3 CREDITS
005455 faz &5 ADV D ECHS Z1E

2023-09 Doé 0& & ]
c BOOM  TEACHER CYL CYE C¥3 CREDITS
005602 F17 BATH CC 1 101

2022-10 DOé& 0& & M = - E

Preliminary Failure Report

This report lists students with failing grades from a teacher’s Gradebook. The report will display
the student’s name and course/teacher they have a failing grade in.

1. Go to Office > Grading > Reports.
2. Select the Grading and Attendance Analysis — AA.

Home |v| Students | Families | Staff S?;Lr‘\ﬂigé SZ?\?ige ﬂ Adm

4 M Reports iy

=3 Grading Reports - RE

=13 Student Lists - SL

1) Academic Letter Report - AL

1] Presidential Academic Award - PA

~{] Student Rank - SR

1 Honor Roll -

1] Move Grades For 5th Term Ranking - MG
_ { ] View Moved Grades from 5th Term Ranking/ Save Locally for Submissior
=1+ Grade Information/Analysis - GI

1] Grading and Attendance Summary - GA

D Grading and Attendance Analysis - AA
----- 1_1 Academic Eligibility - AE
1] Credit Deficiency Report - CD
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3. Select the SIS-CY# Prelim Failure Report template and then click Print.

Display My Templates Display Shared Templates Display Skyward Templates

Grading and Attendance Analysis Report Templates 9 = & Pt |
Template Type Description Created By = Protlz_i‘asstsmg
e —
2 2) Entity SIS-MISSING CY5 GRADE SEC, SIS &
3] 2) Entity SIS-MISSING CY4 GRADE SEC, SIS View
7| 2) Entity 'SIS-CY6 Prelim Failure Report 'SEC, SIS
12 rFrtityr——————————SiS=C¥tPrefimFaitore Repor———————————————SEE-—Sis—

4. Click View Report.

Example of Report
05.19.10.00.00 Grading and Attendance Analysis Report 10:4% AM

Hama Grad Year - Grade Entity School Calendar Gender Homercom Advisor Counselor Student Typs HRace

2022-10 e[ 133 ané o0& F
CLASS ROOM  TEACHER C¥3 CREDITS
002430 fa7 CHEM PREAP 219 64
MBRRHAM, LARRY 2021-11 DG ane o0& M
CLASS ROOM  TEACHER CY¥3 CREDITE
002535 fa4 *RE PHYL ALG BS 221 S0
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Grade Analysis Report

This report can be used for principals to analyze percentages/ratios of passing and failing
students.

1. Go to Office > Grading > Reports.

Home |v| Students | Families | Staff | sséff,j.i;; SZ?&SE m

4 Q " Student Ma
= ‘ Office - OF Setup | ‘ » Discipline
¢ ‘ » Attendance - AT Setup | ~ Health Re
l ~ || Student Prof
~ Grading - GR Setup Entry by Stu
Entry by Student - GS « Entry by Hor
10 || Entry by Class - GC 1 Entry By Cla
1 Reports - RE Ln Reports - RE
13 || EOC Grade Calculation History - EH 1 » Office Visi
Bile Report Cards - RC Setup » Vaccinatio
14 ~
o || Reports-RE | | » Medicatior
14 stz LA T » Health For
14 || = Transcripts - TR Setup —_—

2. Click Grade Analysis.
. Ehibaiit S
(T

Home |v| Students | Families | Staff | 5?;[::52; Sle::?:r)iie ﬂ Adr
4l - Reports iy

=3 Grading Reports - RE

=5 Student Lists - SL

{1 Academic Letter Report - AL

{1 Honor Rall - KR

-] Presidential Academic Award - PA

(] Student Rank - SR

] Move Grades For 5th Term Ranking - MG
-] View Moved Grades from 5th Term Ranking/ Save Loczally for Submissio
=+ Grade Information/Analysis - GI

] Grading and Attendance Summary - GA
{1 Grading and Attendance Analysis - A4
-~ Academic Eligibility - AE

-{ ] Credit Deficiency Report - CD

-[] Credit History Update Report - CH

-] Grade Analysis - GO
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3. Click the SIS — PASS/FAIL BY TEACHER (#) template and then click Print.

Grade Analysis A B@ T 5 2
Display My Templates Display Shared Templates Display Skyward Templates
Grade Analysis Templates &) .,L__Qq |  Print
Template Type & Description Created By Protlz_?:tsmg
SIS - PASS/FAIL BY TEACHER CY1 =
2 2) Entity SIS - PASS/FAIL BY TEACHER CY2 SEC, SIS Al
y 2) Entity SIS - PASS/FAIL BY TEACHER CY3 SEC, SIS View
4 2) Entity SIS - PASS/FAIL BY TEACHER CY4 SEC, SIS Clone
3 2) Entity SIS - PASS/FAIL BY TEACHER CY5 SEC, SIS
6 2) Entity SIS - PASS/FAIL BY TEACHER CY6 SEC, SIS
5. Click View Report.
Example of Report
Isoganl0.p 24-4 06/29/22 Page: 1
05.22.06.00.00 *TrnDB* 2022 --> GRADE ANALYSIS REPORT 4:02 PM

FAIL PASS _Total

Course: 001130 *ENG 1 EAS
Teacher:

Department: 002 English
002 English subtotal 79
59 .8%
79
89 8%

79

88
10.2%

subtotal 88
10.2%

001130

*ENG 1 EAS subtotal B8

10.2% 89 . 8%

Texas Honor Roll

The Texas Honor Roll report is used by administration to generate a list of students who qualify
for ‘A’ or ‘AB’ Honor Roll based on GPA and Grade Mark requirements.

1. Go to Federal/State Reporting > Texas State Reporting > Reports.
S e ¥
Sitwany

s

Food Educator | Advanced QENEElUSEIE Custom

- Student - .
Home |v| Students | Families ‘ Staff | i | S | Office ‘ Administration Lese Bl | Feniies Reporting Reports |CL
Q A Student Management Setup
-| | ~ Federal/State Reporting - SR ~ Federal Reporting - FR ~ Texas State Reporting - TX
| NCLB Reports - NC [ | | Civil Rights Data Collection - FO Lo | TMSDS - TM
“ || Other Exports - OE
Reports - RE I
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2. Select Texas Honor Roll.
SKkTwany
Stur

Home |v| Students | Families | Staff ‘ Soal

<l |- Reports %

-3 Attendance - AT
-] student withdrawal/Record Transfer Form
[ ADA Report - AD
~[) Record of Program Activity - RP
[ Daily Register - DR
[ Flexible Attendance Daily Register - FA
) Contact Hours Report - CH
) ADA/FTE Report - AA
L) attendance Workshests - AW
[} Student Activity Information Listing - SA
Y Multi-Period Attendance Repart - MP
Y Daily Funding Absence Report - DF
-} Attendance Verification Report - AV
- Daily Balancing Summary - DB
(&3 Grading - GR
-] Pass/Fail Credit Report - PF
-} End of Course Exam Report - EC
-] TAAS/TAKS Mastery Report - TA
-1 Texas Honor Roll - TH I

-5 Srhedulinn - SC

3. Select one of the following templates and then and click Print.
* The SIS - AHONOR ROLL RPT (C#) template lists students with a grade of 90 or
above for all courses for the selected cycle.
* The SIS A/B HONOR ROLL RPT (C#) template lists students with a grade of 80 or
above for all courses and excludes students included in the A Honor Roll report
for the selected cycle.

Texas Honor Roll A B@T 5 2
Display My Templates Display Shared Templates Display Skyward Templates
Texas Honor Roll Templates 9 =) .‘4:_.:3Q | Prnt |
Template Type Description w Croziod Dhe ProthiaSstsing
D EE Texas Honor Roll -
2[ 7Y Entity STS - A/8 HONOR ROLL RPT C6 SEC, 515 -
3| 2) Entity SIS - A/B HONOR ROLL RPT C5 SEC, SIS View
4 2) Entity SIS - A/B HONOR ROLL RPT C4 SEC, SIS Clone
5| 2) Entity SIS - A/B HONOR ROLL RPT C3 SEC, SIS
6 2) Entity SIS - A/B HONOR ROLL RPT C2 SEC, SIS
7| 2) Entity SIS - A/B HONOR ROLL RPT C1 SEC, SIS
8 2) Entity SIS - A HONOR ROLL RPT S1 SEC, SIS S{;Zii”('g)d
9| 2) Entity SIS - A HONOR ROLL RPT Cb6 SEC, SIS .
10| 2) Entity SIS - A HONOR ROLL RPT C5 SEC, SIS fs
Last updated:
Page 74 of 77 8/22/2023




('g.'

N

Midland Independent School District

Skyward Secondary Grade Reporting Guide

Report Manager

The Student Information Systems department creates and publishes custom reports to Skyward
Report Manager for departments and campuses throughout the district. These reports are
usually live, current data with specific criteria programmed for each report. When running
reports on Skyward Report Manager, please keep in mind:

* Skyward Report Manager can only be accessed on the MISD network.

* Each user must be given security access to a report in order to view it. If you
are unable to access a specific report, please contact Fannita Barakat at
fannita.barakat@midlandisd.net.

* All the data on each report is current at the point in time that you access it.
You can re-run a report each time you need updated information.

To access Skyward Student reports on Skyward Report Manager, go to the MISD homepage
and click For Staff>Staff Links and select Skyward Report Manager.

§:’ Staﬁﬁ?
Claim My Account  Reset My Password
to claim your account if you have claimed your account, this link will allow you to change your own password

Need district technology assistance? CLICK HERE
Employee Intranet

s Ellevation - English Learner Program Manager s Skyward - Business Database
e External Drive Encryption Data Recovery Form e Skyward - Employee Access

= Fitnessgram (Teacher Access) s Skyward - Student Database

* Fountas and Pinnell Resources Login Directions *_Skyward Student Dashboards
* Frontline Absence Management (1-800-942-3767) » Skyward Report Manager

* Frontline Time Clock * SmartData Dashboard

Teacher Gradebook Assignments
SKYWARD-STUDENT>GRADE REPORTING

This report lists all teachers with less than the specified number of assignments in their
gradebook. It also includes the number of assignments that have not been graded.
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Example of report.
Home > SKYWARD-STUDENT » GRADE REPORTING > TEACHER GRADEBOOK ASSIGNMENTS

Select Campus v Less than # of Assignments |3 |
——
] -
< < h of 7 » > O ® 100% v = = Find | Next
CAMPUS TEACHER NAME TERM COURSE SEC COURSE DESC NBR  ASGMT %
NBR  NBR ASGMT NiG ~ GRADED
TEAM1 000201 03 ELAR2 2 0 100%
TERM1 000220 03 SOCSTUD2 2 0 100%
TERM1 000101 07 ELAR1 0 0 0%

Grade Difference by Teacher — Cycle
SKYWARD-STUDENT>GRADE REPORTING

This report lists all students who have a grade discrepancy for the selected cycle. It also includes
blank, I, and NG grades.

Example of report.

‘{E’ MIDLAND INDEPENDENT SCHOOL DISTRICT

v Grade Differences By Teacher
Midland Indep nf Sehoal Distriet
CMP| TCHEMPID | CRS |CRS CRS TITLE GRD STUID LAST NAME FIRST NAME | | CYC POSTED |GRDEK | POSTED | GRDBK
NBR SEC LVL CcYC GRD SEM SEM
GRD GRD GRD

137 IDEA TRAVIS ACADEMY

Teacher's name

000640 01V SCIHEA ] 6
000640 01V SCIUHEALTHE 06

CourselSection Number

Student's 1D, Last and First Name I

Last updated:

Page 76 of 77 8/22/2023



http://adm-vm-ssrs/reports/report/SKYWARD-STUDENT/GRADE%20REPORTING/GRADE%20DIFFERENCES%20BY%20TEACHER%20-%20CYCLE

o

N

Midland Independent School District

Skyward Secondary Grade Reporting Guide

Grade Difference by Teacher — Semester
SKYWARD-STUDENT>GRADE REPORTING

This report lists all students who have a grade discrepancy for the selected semester. It also
includes blank, I, and NG grades.

Example of report.

“H;’ MIDLAND INDEPENDENT SCHOOL DISTRICT
Y]

Semester Grade Differences By Teacher

Midkand Independent School Distriel

CMP| TCH CRS CRS CRS TITLE GRD STUID LAST NAME FIRST NAME | SEM  POSTED GRDBK
NBR |SEC LVL SEM SEM
GRD GRD
002 LEGACY HIGH
[ .|
00526 13 CO-TEACHWHIS 10 ¢ S1 60" 60
C
00526 15 CO-TEACHWHIS 10 ¢ 51 To* 70
C
005280 14 WHIST 10 ¢ 51 50. 50
005280 14 WHIST 10 ¢ S1 74" 74
005280 14 WHIST 11 ¢ S1 50. 50
005280 14 WHIST 10 ¢ 51 74" T4
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