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SKYWARD STUDENT DATABASE

The Skyward Student database can be accessed in various ways.
A. By going to the MISD homepage and following the click path from the MISD Home page
=> For Staff=> Staff Links=> Skyward — Student Database or by the
B. MISD GSuite or by the
C. Google Apps the “Waffle”

MIDLAND INDEPENDENT SCHOOL
DISTRICT ¢ ciQumaulp :: KFpm @

STUDENT DATABASE

Payment... Pearson R..  PrimeroE...
Login ID
o ° .
Password @ ) f
@ : Ywal
- http:/) SketchUp ... Skyward ... Skyward ...

o TN

Forgot your Lagin/Password?

2 ~ KB

P %2FSk
(B Sora,by.. SurveyMo..  Talented

Or select an authentication source below._.

Skyward Student Database login steps:
A. Enter your login credentials:

1. Login ID will be your first-name.last.name

2. Password will be what you have created.
Click on the Forgot your Login/Password link if you have forgotten your
login and/or password. Check the box “I’m not a robot and please enter
your email address or user name and click the “Submit” button. If it
matches the email or user name the district has on file, you will be sent
an email containing your login and a link that can be used to reset your
password.

3. Click the Sign In button OR

B. Click the “MISD GSUITE” button to bypass step A. You will be directed to “Choose
an Account”. Select your MISD email address and you will be directed into the
Skyward Student Database.

C. The Google App known as the “Waffle” is the grid of the nine small boxes that are

found on the top right corner of the browser when using various Google products
like Google Chrome and Gmail.
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WIDGETS

A widget is an element that displays information or provides a specific way for a user to interact
with the database. To select widgets, follow the steps below.

Click on the “Select Widgets” link.
Select the widgets of your choice.

Click the Save button, the widgets will now appear on your Skyward
dashboard.

N

Back Jig List

- Student Management

Jump to Other Dashboards

Reset Dashboards 1 Select Widgets

i 3 o uden ocator yooder dplure oCcreen elease MNoles = imdow I=I Y rin usue
Dashboard Maintenance | /¥ student Locat Skycod Capture S Rel Mot Mew Wind =a My Print @
| Save |
Secured User Widgets | ok
—_— e . Dashboard
(€~ District News * Favorites Dashhoamd,
* My Print Queue * Recent Programs g:ll';:felﬁ
# Release Motifications Student Locator Dashboard
Indicates a widget that is suggested by the district. Sgleelﬁ::d
Dashboard

DISTRICT NEWS WIDGET

The District News section is used by the Student Information Systems department to post links to
training materials.

Claudine Bishop  Account | Prefersnces | Exit | | ? | Help Menu

/"f— MIDLAND ISD (000) () (Select Entiy)
SkTwany

Student . Student Food P, ! Educator Advanced Federal/State Custom
S h
v SR E R Services | Service SISl UL C Access Plus | Features Reporting Reports Q Searc

-« Back |ig List ™ Student Management

g alerts [, Student Locator [Sphotes [ Skycoder g@liCapture Screen 1 Favoritesw ¥5| Release Notes 4] New Window £ My Print Queue

Jump to Other Dashboards

Skyward Online Enrollment Guide
Skyward Online Enrollment Guide
Skyward contains two online application portals: New Student Online Enrollment (NSOE) and Returning
Student Online Enrollment (RSOE).
Skyward Student Guides
Skyward Student Guides
These guides provide instructions for the following modules in Skyward: Enrollment, Online Enrollment,
Withdrawals, Grading, Attendance, Scheduling, Discipline, and more.
Skyward Gradebook Guides
Skyward Gradebook Guides
These guides provide instructions for the Skyward Gradebook module.
Who Tn Ack

Reset Dashboards Select Widgets

Student Management

1) Substitute Assignments

2) Configuration-GPA-Grading
3) Category Groups

4) Staff Browse

5) My Activities

6) Student Profile - Current

T) Utilities-EA-POSTING

Student Locator

| 000 - MIDLAND 15D

~
8) Utilities-Grading-Prod. Set Up [ ] [ search \‘
9) Reports - Students
Reports -Grades - AARs Release Notifications (=]

Reports-Student Rank

No Skyward Notifications were found
Student Browse

=y

ighin i g g g g s i g

L stz n
0) Edit Favorites

Tip: hit the Ctrl Key plus (0-9) fo quickly access your favorites.
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SWITCHING BETWEEN APPLICATIONS

Most users will only have Student Management system access and/or the Educator Access Plus
(gradebook) system access options.

To switch between applications, use the arrow next to the home button and select the name of
the application you would like to access or if you have the capability from your dashboard to
select the option to “Jump to Other Systems”.

/F MIDLAND ISD (000) =
SEYWARD

Jump to Other Systems
§ Educator Access Plus

=1

Ome g3

Student Management

§ Educator Access Plis - )
< o Product Sefup

i Student Management ]

SWITCHING BETWEEN ENTITIES (CAMPUSES)

Most users only have access to their assigned entity. If you work at multiple campuses or have
district wide access, you can switch between district wide access (000) and campus-specific access
by using the dropdown next to the (000). From the drop-down arrow select the entity you want

to access.
/’ﬁ |MIDLAND ISD (000) (= (select Enmy)l
SKYWARD
v Students | Families | Stall  goocnt | o
o Back g List - mr Student Management
YOUR SKYWARD ACCOUNT

This option is located in the upper right corner of your Skyward pages. Click on the “Account”
link to view the details of your account. You can view the login history of the account and change
the account password. You can also view your family access login credentials if you have created
your account with your Midland ISD email address.

Account Information

| Accoun t Information
| Name:
User Name:
| Password Last Changed:

Home Email:

School Email:

‘ Phone:
cell:

work:

Address:

Family Access Login for Secured Users

Family Access Login: |“FA- S —
Family Access Password: [seee - |

T =sbove must be used to access Family Access
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PREFERENCES

This option is located in the upper right corner of your Skyward pages and allows you to set up
options associated with your account. Changes here will not affect other users. Some of the
things that can be done are change your theme color, set up Accessibility Options, Reports,
Interface, Browses and Navigation.

o Theme Color — This option can be used to change the display color of buttons and
menus within the software. The ability to change your Theme Color is controlled
by a setting in the Web Configuration.

o Display Open/Save Dialog Before Displaying Reports — If this option is unchecked,
you will need to display a report first in order to be able to save it.

o Automatically Open PDF Reports Upon Completion — If this option is selected, PDF
reports will automatically display when the Print Queue processing screen is
open.

o Spreadsheet Format - This option allows you to select what the default format
should be for spreadsheets generated from Skyward. You can select from
CSV/Microsoft Office 2000, Microsoft Office 2002+ or Open Office.

o Display Browse Row Numbers — This option will display numbers next to each
record when in a Browse screen.

o Use Larger Font Size — You can select this option to display certain areas with a
larger font.

o Disable Student Indicators — student indicators codes will display next to their
name, i.e. LEP, ESL, AT RISK, GIFTED/TALENTED & CRITICAL ALERTS indicators.

User Preferences Skycoder ﬂCapiure Screen {|_| Mew Window lﬁlr‘.-'ly Print Queue | 7 | Help Menu
Theme Color Accessibility Saio
< slue ok @0 B Show Icon Text (7
@ ock () s Larer Fone Sz (7]

[T use High Contrast Color Theme @
R [JI'm Using 2 Screen Reader [Z]
ep.orts . ; : [J use Enhanced Keyboard Mavigation [7]
[_] Display Open/Save Dialog Before Displaying Reports [ Display Tooltip for Element with Focus
M Automatically Open PDF Reports Upon Completion
Spreadsheet Format: | CSV/Microseft Ofice 2000 | Window Titles [7]
+}» Description
Interface & Entity
Dim Background When Displaying Alerts ‘;;. =
Maximize Large Windows @ x 2
[ Look Up Accounts by Account Dimension m ‘"’ Menu ID
Show Release Note Indicators [7] +p* Release
Browses
M Automatically Display Popup Browse Details On Mouseover
Display Browse Row Numbers [7]
[ Disable Student Indicators [7]
Navigation
Use System Name For Home Menu
[ Display Data Mining Favorites in General Favorites Menu
Enable Favorites Heads Up Display [7]
[ Go to Desktop view after S50 login on 2 Mobile Device
Favorites Shorteut Key: [ Ctrl Key + (1-9) ~|[2]
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DASHBOARD ICONS

3y Alerts % Student Locator [ MNotes g@Capture Screen 9y Favoritesw 7] New Window s&a My Print Queue

Alerts: used at the campus or district level, for example if a parent submits an absence request.
Student Locator: allows you to find a student and view their daily schedule.
Notes: allows you to create a note for this program.
Favorites: allows you to create a short cut to an area used frequently.
o To Add a Favorite, select the Star next to the name of the area.
o To Use Favorites, click on the Favorites dropdown menu.
o To Edit Favorites, click Edit Favorites in the Favorites dropdown menu.

/./-” = LEGACY HIGH (002] | (Select Entity) Account | Preferences | Exit ? | Help Menu
SKYWARD
Home [Eth™ Eamilies | Staff Stun‘!ent Office Educator ~ Advanced Federal/State Q Search
Services Access Plus  Features Reporting

| Back i List | Profile Tab 5§ (Add Favorite) |— %) Alerts 9| Student Locator [ENotes (1) g@ijCaplure Screen ¢y Favoritesw 4] New Window £33My Print Queve
Na favorites avaiiable

Customize Tabs -~ Student | €| > ) @ s

w General (Prev) (Next) (Info) © Add Current Student Profile Tab To
Favorites

Grad Year (Grade):
Identity Customize

Capture Screen: allows you to send a printout of the screen to the print queue.

New Window: allows you to create another session in a new window.

My Print Queue: allows you to view reports or screenshots that you have generated. Reports can
be converted into Excel format if selected. Note: Records are deleted from the Print Queue after 2

days.
My Print Queue - ! Skycoder ﬂCaplure Screen ‘E New Window lﬁl‘.'hr Print Queue | 7 | Help Menu
:,- Views: | General V| H”ﬂ| Skyward Default Clone V| T Guick Filter @ Chart Dptions@ [&Prinl Browse | Jiew
Date » Time | Report Description Wit List #| Status Time Processing | Format | Ci Dok
[ 1] 101162023 Mon | 8:52 AM| Contact Hours Report - 114 CH I Corpleted [TV E-l Rerun
2 10/6/2023Mon  B:51 AM Daily Register - DR 114 Completed  00:00:13 Convert to
3 101312023 Fri 2:28 PM ADA Report - ADA RPT - TEACH MEMBER C1 Completed 00:00:01 POF Excel
4 10132023 Fri 2:21 PM Export Data: Student Browse Completed  00:00:03 UTILITY View Status
5 101312023 Fri 2:18 PM ADA Report - ADA RPT - TEACH MEMBER C1 Completed  00:00:01 PDF Tasks
6 10132023 Fri 2:16 PM Enrollment Report - 136 ENROLL - TCH MEMBER C1 Completed 00:00:01 PDF S_ o
7 1OM¥23Fi | 9:15AM Contact Hours Report - 134 CH Completed 00:00:01 PDF Reparl
§ 10132023 Fri 9:15 AM Daily Register - DR 134 Completed  00:00:18 FDF —
9 10132023 Fri 7:51 AW Cantact Hours Report - 003 CH Completed  00:00:01 PDF Reporis
10 10A32023 Fi 7:47 AW Daily Register - DR 003 Completed 00:01:01 PDF Back
11 101272023 Thu 2:48 PM Contact Hours Report - 134 CH Completed 00:00:02 POF -
12 10M22023Thu  2:47 PM Daily Register - DR 134 Completed  00:00:16 FDF
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CUSTOMIZED TABS & HEADERS

Allow you to select which tabs to display on the left panel and the order.
1. To customize your tabs:
1. Click Customize Tabs. Remove, select and/or move preferred fields you'd

like to see and in what order.
2. Click Save.

’f LEGACY HIGH (002) (v](Select Entity)
SKYWARD

Student | QWIS Families | Staff | Student | Food | qgcp | Agministration | , Educator | Advs
Management Services | Service Access Plus | Fea
| Back [ig List Profile Tab 17 (Remove Favorite)
O e 00 023060010 Gasgecrome = B X
» General =
ent Locator Skycoder dcapiure Screen ﬁ MNew Window IGIMy Print Queue | 7 | Help Menu -
» Entity
» Categories Customize Tabs 9 Save
Family Move |[Tab Name Display Tab Bese)
E {:* General Back
» Emergency i Entity
Entry/With + Categories e
S p ol -
Attendance I Family
» Scheduling £ SILEELE)
Grad $ Entry/With Customize
rades + Attendance p?lf;ca'fr:s
» GPA + Scheduling -

Customized Header: Each tab shows specific information while the header information below will
show on every screen and is customizable.

2. To customize your header:

1. Click Customize. Remove, select and/or move preferred fields you’d
like to see and in what order. NOTE: character space is limited.
2. Click Save.

-« Back H List Profile Tab i (Remove Favorite)
Customize Tabs Student: v | — (4P ] @ panges| A Delete |[ Transfer || Pseudo
w General (Prev) (Mext) (Info)
Grad Year (Ggade): DOB (Age): Entity, School, Status: Default: I:l
identhy
Add
. resls Gender: M NY Status:|I OtherID: Entry Date: Homeroom:
Birth Hist
I Space Available; 40 I
2
Extra Information to Display
Sort Fields Roset
Move | Field size Select Back

| Gender v
| MY Status v
| other 1D '
| Entity Entry Date v
| Homeroom v
Address (]
Advanced 21 (]
Advisor 42 (]
AM | PM Bus 34 O
Counselor 44 (]
Page 7 of 16 Last updated 10-16-2023
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STUDENT MANAGEMENT HOMEPAGE
Screens may vary due to security access.

1. From the drop-down arrow, select an entity or leave at (000) for district wide
access.

2. Tab or select the module you want to access, i.e. Students => Student Profile

’f: BONHAM ELEMENTARY (101) (=) (Select Entty) (@)
SKYWARD"
~ |[Students | Famities | stasf | Student - Food | ogen | agministration
lanagemet Services | Service
«f Back g List ™= Student Management
Ql
~ Students - ST Setup
Student Profile - PR L 5]
Student Browse - ST st
Custom Forms - CF L
Data Mining - DM weQ
Pseudo Approval - PA ©
Reports - RE wed

From the Student Profile page, you can view the students Grade and General Information.

To locate a student, enter the student’s first five letters of the last name, and the first three
letters of the first name OR enter the student’s student ID if available.

Student | BTN Families | Staff | Sfudent | Food | e | administration | ,Fducator | Advanced
Management Services | Service Access Plus | Features

< Back [ig List Profile Tab 1.7 (Remove Favorite)

Cust Tab -
T — Student. [EISHOCLA = (4[>] ® D poges
w General (Prev) (Next) (Info) (Alerts)

To view other areas:
1. Click the arrows to expand or collapse section links. This option may vary from
page to page.
2. Click Ranges, to limit the group of students that are displayed. Ranges has several
of criteria’s to choose from i.e. viewing Active and Inactive students.

-‘ Back H List Profile Tab fj(Rernuve Favorite)
2
Customize T. =
ustomize 22 Student: _li\l;,l_ ; @ Add Delete Transfer Pseudo
eneral (Prev) (Next) (Info
m Grad Year (Grade): 2028 (08) DOB (Age): |( Entity, Schoal, Status: Default: I:l
Identity Customize
Add
i rES.S Gender: F NY Status: T OtherID: Entry Date: Homeroom:
Birth Hist
School Path Profile
Vehicles -
Web Access Grade Information
Change Hist Grade/Grad Yr: =
Wellness Screening Skip @ Grade: Gen Not
@E . NY Grad Year: en:OJD =
nti : -
ty Grad Req Base YT: All Notes (0)
Entity Info Entered 9th Grade:
- - *Chg. Log
L Obligations
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STUDENT BROWSE

The Student Browse page in Skyward provides a list of all students and much or their information
(based on security access). This page can be used to quickly create reports.

To access this page, go to Students>Student Browse.

A. To view certain student criteria to display, use the Views dropdown. For example, to view
students’ enrollment and withdrawal information, select ‘Entry/Withdrawal’.

B. To view certain student criteria to displayed use the Filters dropdown. For example, to
only view active students, select ‘Only Active Students’.

C. Tosort, for example by grade level, click on the “Gr” column header or any other header
to sort by.

D. To display a certain amount of records on the page, click the dropdown. Keep in mind, if
you select a large number of records to view (i.e. 1000) the screen may take longer to
load.

E. To filter down to specific records, click the Filter icon. For example, to view only students
with a specific entry date.

F. To export the data, click the Excel icon.

Student S Famiies | Staff Student  Food Offica
Management. | ™ Services  Service
{Back | List |- Student Browse 17 (Remove Favorite)

A E F -
m Entry/Withdrawal | Filfers \On\yAmwe Students V‘ T Quick Filter @cr\an Options [# Processing List ] Export Options |} Print Browse
C

* Alerts ﬂsludem Locator ENoles Skycoder ﬂCapIure Screen ijavoritesv q‘_'| Mew Window @My Print Queue

() )] [1. 1) M [@ () [2) [2. [
Last Hame & First Middle *|lGr | GY DE Age G # Ent Entry Br DftEnt | Ent Cal
DI R e m-l:l-_—--
2 b \weolBE A05 2031132 | 1M 12 0809208 1 1 12 | s ve
3 2= 1 [a]] A 04 203212 9F 313 w090 1 N1 132 00203 vE | 20:
4 0 A 02 2034 122 7M 1 M5B 1 N

@ 200 ~ |l First 4 Previous b Next MM Last 200 records displayed

CREATING REPORTS

1. To add areport:
A. To create a new template, click Add.

Vaccination l Student Locator Skycoder dCaplurE Screen “1‘_‘| Mew Window IEI My Print Queue | 7 | Help Menu
Display My Templates Display Shared Templates Display Skyward Templates
Vaccination Templates D retum to default sort B Export Options @Prinl Browse Brint
Template Type Descripfion » Created By Ploi?sstsing
n 4) Skyward Vaccination Report BISHOP, CLAUDINE A
2 4) Skyward OFFICIAL SKYWARD VACCINATION REPORT (M BISHOPR, CLAUDINE —
3 4) Skyward Mon-Compliant Students BISHOR, CLAUDINE Wiew
4 4) Skyward Legal Letter - Regular BISHOP, CLAUDINE Clone

B. Enter a Template Description for the report. Check the box if you choose to
share the template with other users within the same entity.
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Click Ranges to determine what group of students to print on the report.

D. Click Save if changes made or Back when done.

E. Review report parameters and make selections as needed.

Click Sort By to sort report in specific order.

G. Click Save to save report without running report. Click Save and Print to save
report and run report.

Click the Save button if you wish to save and not print it.

m

T

Add Report Ranges [ student Locator [ Skycoder (@Capture Screen '] New Window My Print Queue | ? | Help Menu

Template Settings

] E—
[l hare with other users in entity 101
LI print Greenbar
Report Type C §{1 Student Ranges - Entity 101 - WS\OPHRUA\RELW - 11926 - 05.22.06.00.10 - Google Chrome - o X
©Range Ondiidudl 8 skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtx/sgradedit052.w?isPopup=true
Print Options Student Ranges| /1 stuent Locator [ Skycoder g@Capture Sereen & New Window =My Pnt Queve | 2 | Help benu
Form Type: ‘ ination Report ¥ Student ranges are based upon the current entity's school year, not the report's school year. 0
i | |E:JE)' Individual Grades Ev Grade Range () By Grad Year Range () By Grad Req Base Year [7] | Sae ]
= JO— ) fow High = i
. Sudntker | |zzmmm |
Low High Grade/Grad ¥r: 19999 | [ ]0000
Date of Birth: [01/01/1900 ][9] 13172999 [ o]
[ provisional End Date: (01/01/1900 12/31/2999 Counsor: [ |
B Include All Home Language Codes Feeder School: I:I
W include All Student Language Codes Zip Code: :l
Compliance: | Both (In & Out of Compliance) v| Student Status: C) Active @IETE ®Eoth
= Next Year Status: () Active () Inactive @ Both
Transfer Students: | Fiter Not Used v|

Resident: OYes  (ONo @ Both
Current Year Member: OYes  ONo @ Both
| Graduated: OYes  ONo @ Both E

Vaccination Ranges Gender: OMale  (OFemale @ Both
- All Student Types (CJFilter By Activities =
Report Printing Fields 1% All Races [ JFilter By Processing Lists 2
l | All Schools (JFilker By Methods of Instruction H
Asterisk (*) denotes a required field {5 All Homerooms (JFilter By EW Withdrawal Date @
[ All Calendars From: 01/01/1900 To: |12/31/9999

{5 All Categories
All Default Entities

2. Toclone an existing report:

A. Select from the available templates to be copied and click the Clone button.

Enter a Template Description and keep the boxed checked to continue sharing the
new template with others to use within the same entity.

Review Ranges and make changes as needed.

Click Save if edits were made or click the Back button to return to previous screen.
Review report parameters and make changes as needed.

Click the Sort by button to review and/or make edits as needed.

Click Save to save report without running the report. Click Save and Print to save
report and run report.

H. Click the Print button to run the report without saving it.

w

O Mmoo
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DATA MINING

This feature is for advanced users who have programming experience. Please contact the SIS
department for training.

Student Data Mining is a tool available to be able to create customized reports. The data can be
put into a variety of different forms. Users can generate a PDF document for viewing/printing or
export the data to an Excel spreadsheet.

To generate a report using Data Mining, follow the steps below:

1. Go to Students>Students-ST>Data Mining.

f’— MIDLAND ISD (000) (=
SKYWARD’

. Student
M ~ [RSIUGENRICE Families | Staff Saoiaes

al

- Students - ST Setup

Student Profile - PR 1|

Student Browse - ST T

Custom Forms - CF T

<

Pseudo Approvar PA O

Reports - RE U

2. Click Add to create a template.
\/HDLA\ID ISD ‘000) = Christina Aranda-ROJas Account | Preferences | Exit 7
SKYWARD
’ Student  Food ’ Educator  Advanced FederalState  Custom
w: '@ Rl el Services = Service Sl Al AccessPlus  Features  Reporting  Reports Q
<i Data Mining » 2 E @ @ s ravoriesw {]New Window £ My Print Queue
Reports to Display: | My Reports Only v

I 'S |Default C P RIR n O
ReponName‘ Report Title Favorite | Created By Editable | S 'S |Entity Pl WO

A Qb cod ab Condo O Qth and Oth Cragdn Ch ADANDCHDAND M

2271 ol Clone

[ 6o St A6 G s A --IIIHIIII_ =
A

Views: Report Information v | Filters: *All Reports ¥ Y il Ll @] M-
EO\

3. Building a Data Mining template includes the following five basic pieces before it can be
run. In this example, you will create a basic list of active, current year 6 grade students.
Report Information is where you will set some initial ranges for the data that will pull and
set some options for data formatting and other data to include on the report.

A. Input the Report Name and Report Title.

B. For the Student Status, select Active to pull active current year students.
NOTE: If you are generating a list of active next year students, select
Student Status = Both and Student NY Status= Active.

C. Click Save and Add Fields.

Page 11 of 16
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f’_/f MIDLAND ISD (000) =
S/I/ WARD

Student NY Status: () Active () Inactive ® Both
Excel Export: ® Use Default Field Lengths
Default Entity: ® Yes ) No ) Both
Student Class Status: '® Active ) Dropped ‘) Both E]

!

| Both !

[

Selected Students I

Use Template Field Lengths Limi

Family Access Display

Format

Data Mlnmg
o * Report Name: |Current Year Active 6th Grade Students e Save and
Fields * Report Title: |Current Year Active 6th Grade Students _Add Fields
J Temporary Report - Automatically deleted after 24 hours of creation SO
Ranges eport Orientation: ‘® Portrait ) Landscape J Include Parameter Page (Exles
Sorting Student Status: ® Active () Inactive © Show Counts Only

Include GRG Page

t U.S. Zip Codes to 5 digits [2]

N Notes:
And/Or Filter

Maximum characters: 500, Remaining characters: 500

Asterisk (*) denotes a required field

3. Add the fields to be included on your report.
A. Double-click on the field(s) you wish to include on you

Field Area categories. To make this easier, think of the

r report through the
Student Profile tabs

and the fields included on each tab, this closely mirrors how the fields are

organized in the Field Selection method.
NOTE: When locating a field to be added to the report

, selecting a Field

Area with a tan background will open a sub-set of areas/fields in the next

column over. Any field that can be added to the report
background.

will have a white

B. Once all the fields have been added, click Save and Modify Ranges.

= MIDLAND ISD (000)
SKYWARD
<« Data Mining
Report Name: Current Year Active 6th Grade Studel Back
Report Title: Current Year Active 6th Grade Students
Report Orientation: Portrait Student Status: Active Excel Export: Default Default Entity: Yes
® Field Selection '’ Field Search
Field Areas General PmF\a Name
""""" 4 Bddress P 4 [Other Name . .
Custom Forms . . cther's Maiden Name >
e Birth H:L.sl:mry Glti-Race (%/N} iStudent First Name
EB/W TEnETeTs ulti-Race/Ancestry Student Full Last Name
e — lstudent Full Name
Enticy . = ext Year Grad Year Student Last Name
Family shicles xt vemr Grade [student Middle Initial
Fee Management. LD DEEEE [O££-Campus Lunch 5= "den:‘ Middle Name
online Registration Stat . [ooudent Brefisx
other ID iStudent Prefix Code
override Off Campus TLune [J-9dent Suffix
~ logrme 1o ~ |suffix State Code - -
- Fields on Report Save and
Selected Field crode [Profile] Back
Description: |Student First Name ID [Prof:}la] Save and
Used For: |profile Student Last Name [Frofile] Modify
Student First Name [Profile] Ranges
Heading 1: Student ﬁ
acl
Heading 2: First Name
Length: 17 Use the Up and Down buttons to LDk
Add This Field To Report rearrange the order. Downiss|
Delete |
Use the Delete button to remove the field. | ENESE_—_—_-—_—_.cve
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4. Set the appropriate ranges to limit the data that will pull on your Data Mining
report for the fields that you added. You will also have some options to identify
how some fields will appear on the report, if even at all.

A. Click Edit Ranges.

MIDLAND ISD (000) =

SKYWARD
. Student Food : - Educator Advanced | Federal/State Custom
Ao m SErles SE Services = Service gy dhrisiena Access Plus = Features Reporting Reports Q
| Data Mining
Report Information LEVETEE Current Year Active 6th Grade Studeipg Add Clone_|[__ Delete Back
Fields
Report Title: Current Year Active 6th Grade Students
Report Orientation: |Portrait Student Status: Active Excel Export: Default Default Entity: Yes
Sorting

Print | | First 10 Records [Print] | | Excel || First 10 Records [Excel] || Print Using Processing List | | Print Using Reports Generator | | Address Labels @
Selected Students - 0
Information Labels || Mail Merge || Export to File || Print Parameter Page
Family Access Display

Format Report Width: |64/132 e
) ¥ | Edit Ranges
And/Or Filter Grade (Profile) Add/Delet
Add/Delete
* Print Field on Report ' Individual Selections Fields

B. In the Ranges Low/High fields, set the range of data to be pulled for this
field. In this example, we only want 6™ grade students.
C. Click Save.

f‘_ MIDT.AND IS (000)
SKYWARD
- Data Mining
Report Information Report Name: [Curren +t Year Active Gth Grade Studel Back
Flelds Report Title: [Current Year Active 6th Grade Students
Report Orientation: |Portrait Student Status: |Active Excel Export: |Default Default Entity: |Yes
Sortin
J Report Width: [64/132
Selected Students - 0 e Py
Family Access Display GrsdslErotus) Back
) Print Field on Report Individual Selections Reset
Format
e T e Ranges Low/High: [06 ] [06
Headings 1: | | Headings 2: [Gr | Length: [ 2|
Other ID (Profile)
) Print Field on Report Individual Selections Reset
Ranges Low/High: [ | (zzzzzzzzzzzz ]
Headings 1: | |  Headings 2: [Other D Length: | 12|
Student Last Name (Profile)
) Print Field on Report Individual Selections Reset
S MemrsTee | I
Headings 1: [Student |  Headings 2: [Last Name Length: | 30
Student First Name (Profile)
) Print Field on Report Individual Selections Reset
Ranges Low/High: [ | [zzzzzzzzzzzzzzzzz ]
Headings 1: [Student | Headings 2: [First Name ] Length: | 17
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MIDILAND ISD (000) =

SKYWARD"
. Student Food = = Educator Advanced Federal/State = Custom
Home -~ [SiLEIel Families | Staff SomieEs | SomaeT Office | Administration Access Plus e Reporting Reports Q
« Data Mining [N
Report Information Report Name: |Current Year Active 6th Grade Studeiw Add Clone Delete Back
Fields
Report Title: |Current Year Active 6th Grade Students
A JEES Report Orientation: |Portrait Student Status: Active Excel Export: Default Default Entity: Yes
Sorting

Print | [ First 10 Records [Print] | [ Excel | [ First 10 Records [Excel] | [ Print Using Processing List | [ Print Using Reports Generator | [ Address Labels

Selected Students -0
Information Labels Mail Merge Export to File Print Parameter Page

Family Access Display 9
Format Selected Fields ] Selected Sorts Selected Totals Edit

Grade [Profil] =
And/Or Filter Other ID [Profil]

Student Last Name [Profil]

Student First Name [Profil]

= A -
Break

* Single Double Triple Page
Count

C. Double-click on the fields to move to the Selected Sorts table or use the
arrows.
D. Click Save and Back.

MIDLAND ISD (000)

ARD’
—~ Data Mining
Report Information Report Name: |Current Year Active 6th Grade Stude| Back
fieids Report Title: Current Year Active 6th Grade Students
Ranges Report Orientation: Portrait Student Status: Active Excel Export: |Default Default Entity: |Yes
Selected Fields Selected Sorts Selected Totals Save and
Selected Students - 0 2 [Profil] = 1 Student Last Mame [Profil] = 4 Back
- . Other ID [Profil] 2 Student First Name [Profil] Baci
Family Access Display
Format >
ANd/Or Filter [R5
Break
® Single Double Triple Page
L count
up Down
6. OPTIONAL: Choose selected students to pull for the report.
A. Click Selected Students
B. Click Edit
(“_ MIDLAND ISD (000) =
WARD"
- Student Food . " Educator Advanced | Federal/'State Custom
Home |« BSUGENEN Families | Staff s | G Office = Administration e Pl Eoaias Reporting Reports
e | Data Mining
Report Information Report Name: Current Year Active 6th Grade Studeiw Add Clone Delete Back
Fields
Report Title: Current Year Active 6th Grade Students
Ranges

Report Orientation:

Portrait Student Status: Active Excel Export: Default Default Entity: |Yes

Print | | First 10 Records [Print] | [ Excel | [ First 10 Records [Excel] | [ Print Using Processing List | [ Print Using Reports Generator | | Address Labels

Selected Students - 0

Information Labels | [ Mail Merge | [ Export to File | [ Print Parameter Page

Family Access Display

Format Selected Names BE L
And/Or Filter
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C. Inthe Student field, begin typing the student’s name or click the Student link
to select the student.

D. Click Add.
E. Once all students have been added click Save and Back.

//" * MIDLAND ISD (000)

SKYWARD

- Data Mining

Report Information Report Name: |Current Year Active 6th Grade Studel Back
Fields

Report Title: Current Year Active 6th Grade Students
Ranges Report Orientation: Portrait Student Status: Active Excel Export: Default Default Entity: Yes
Sorting
Save and

Selected Students -0 C ELLEELELD Q “Back
Family Access Display Student: b/ o Back
Format

And/Or Filter Selected Names

- Remove
Remave All I}
4. To export the report to an Excel spreadsheet:
A. Click Excel
/'”{ MIDLAND ISD (000) =
SKYWARD
Home |« BSI0GENISY Families | Staff Stud_em Foo_d Office  Administration Billminr anenesl Flemlizie Lo Q
Services  Service Access Plus ~ Features Reporting | Reports

<4 Data Mining

Report Information Report Name: |Current Year Active 6th Grade Studelw Add Clone Delete Back

Fields -

Report Title: Current Year Active 6th Grade Students
Ranges Report Orientation: Pgatzait Student Status: Active Excel Export: Default Default Entity: Yes
Sorting W
& Excel || First 10 Records [Excel] || Print Using Processing List || Print Using Reports Generator || Address Labels

Print || First 10 Records |
Selected Students -0 —

Information Labels || Mail Merge || Export to File | | Print Parameter Page

Family Access Display

B. Once the report has been generated, click View Report.

Student Data Mining - Current Year Active 6th Grade
Students has finished processing.

' View Report

C. Your report will now be displayed. NOTE: Depending on your browser, you may
need to save the report before you can view it.
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REPORT MANAGER

The Student Information Systems (SIS) department creates and publishes custom reports to
Skyward Report Manager for departments and campuses throughout the district. These reports
are usually live, current data with specific criteria programmed for each report.

When running reports on Skyward Report Manager, please keep in mind:

e Skyward Report Manager can only be accessed on the MISD network.

e FEach user must be given security access to a report in order to view it. If you are
unable to access a specific report, please contact Fannita Barakat at
fannita.barakat@midlandisd.net .

e Allthe data on each report is current at the point in time that you access it. You can
re-run a report each time you need updated information.

Wl Midland 15D SQL Server Reporting Services g |

% Favorites [ Browse +Newv  FUpload [IManagefolder B Tiles v

[D SKYWARD-STUDENT

Home » SKYWARD-STUDENT

FOLDERS (26]
H ACCOUNTABILITY Ef ATRISK H ATTENDANCE D COURSES D CUSTOM FORMS H DISCIPUNE

GRAD
CHS LOTTERY AENT REPORTS GRADE REPORTING A
[ e omm [ ewoumenrrerosrs S — [ oreos rerormng [ veur [1w

H INTERSESSICN Ef LABELS H OcR D PEMS D SCHEDULING - CURREM H SCHEDULING - FUTURE

STUDENT
CIALPOPULATIO STA S ATA SYSTEN STUDENT SERVICES t
D SPECIAL POPULATIONS D AFF |] STUDENT DATA SYSTEN DEMOGRAPHICS D STUDENT SERVICES D Tes

WITHDRAWALS AND
ST SCON
D TR0 LEAVERS
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