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Monthly, prepares and submits the prior month 
request for reimbursements ("Draw Downs")

Prepares the journal entry to recognize revenue 
and create the receivable: 

DR 2xx-00-1241 
CR 2xx-00-5929

DEPARTMENT: SPECIAL REVENUE

   |   August 14, 2020

PROCESS: MONTHLY DRAWDOWN

Reviews and approves the 
journal entry.

Receives daily deposit 
information for the TexPool 
Local Maintenance account.  
Deposit advice is saved in 

the shared drive.

Monitors TEA Payment Report 
for deposit of claim then 

reconciles to funds deposited 
in the account.  Updates Cash 

Receipt.

Transfers funds from TexPool 
Local Maintenance account to 

Wells Fargo bank 
accountaccount.

Requests transfer of funds 
from TexPool Local 

Maintenance account to 
appopriate Wells Fargo bank 

account

Submits JE to record transfer 
from Texpool Local Maintenance 

to WF CNS:   

Debit:    XXX-A-00-110X
Credit:    XXX-A-00-1120

Posts the Cash Receipt 
to the receivable 
account (XXX-A- 

00-1241) under TexPool 
Local Maintenance 

Cash Account.

Approves JE and 
updates batch to 

post.


	Special Revenue Flowcharts - 2xx Federal Revenue
	2xx Federal Revenue


