
 
 

Please set up your log-in and password, and make sure all of your 
information, such as address, phone number, personal email, and 
emergency contact information is up-to-date. 
 
This is critical for an easy transition to Skyward, and we appreciate 

your help! Here is a step-by-step process to make sure your personal information is correct. 
We have also provided you with information on how to access your pay stubs moving forward. 

 

 

 

 

 

STEP 1: 
 

On the Midland ISD web site (www.midlandisd.net), click on "Staff Links", which is located 
under the "FOR STAFF" tab of the main tool bar. 
 
Next, select: "Skyward – Employee Access (change Login Area: Employee Access)". 
 
The following window will pop-up. Before entering a Login ID or Password, please click on 
the "Login Area" drop-down arrow and select "Employee Access", which is identified by the 
red star below. 

 

 

 

http://www.midlandisd.net/


STEP 2: 
 

Your Login ID will be the first 10 characters of your first name, period, first 11 characters of 
your last name. All characters are lower case. 

 
Example 1: For an employee named Christopher Robinson-Hall, his Login ID will 
be: christophe.robinsonhal 
 
Example 2: For an employee named Jane Doe, her Login ID will be: jane.doe 
 
The “temporary” password to login to Skyward Employee Access for the first time 
is: password1@ 
 

SAMPLE: 
Login ID: firstname.lastname 

Password: password1@ 
 
 

If you have problems with your Login ID or Password, please contact the Midland ISD Help 
Desk at (432) 240-1111.  

 

STEP 3: 
 

You will automatically be prompted to change your temporary password once you sign in. 
Please make sure to follow the password guidelines provided.  
 

 

 
 



STEP 4: 
 

Once your personal password has been accepted you will receive a pop-up stating, “Account 
updated successfully”. Click "OK". 

 

  

STEP 5: 
 

Once you click "OK", you will be directed to the Skyward Home Page. Click on the drop-down 
arrow to the right of "Home", and select "Employee Access". Then click on the "Employee 
Information" tab. 

 

 

 

STEP 6: 
 

Next, you will need to click on "Personal Information", which is indicated below by the green 
star. 

 



 

 

STEP 7: 
 

This will take you to the following window. By clicking on "Employee Info" under 
the "Demographic" category on the left-hand side, you can make changes to your phone 
number(s) and personal email information by clicking on the "Request Changes" button 
indicated by the red star below. Please do not change your work email address.  

 



STEP 8: 

By clicking on "Address" under the "Demographic" category on the left-hand side, you can 
make changes to your address information by clicking the "Request Changes" button 
indicated by the red star below. 

 

STEP 9: 

By clicking "Checks" under the "Payroll" category on the left-hand side, you will find your 
Midland ISD Earnings Statements starting July 2018. If you have any questions regarding 
your paycheck, please contact the Payroll Department at (432) 240-1940. 



 

STEP 10: 

Under "Emergency Contacts", which is the last option on the left-hand side, you can add or 
update your "Emergency Contacts" information by clicking the "Add" button indicated by the 
red star below. 



 

 
 

 


