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Job Shadow Tips for Employers

Students spend time at a work site learning more about a career of interest

Provide students with important information about the mission of the company, policies
and procedures

Introduce the student to the products and services that the company provides and the
market that the company serves

Provide important information about safety while on the job site

Provide a tour of the business as well as an opportunity to “shadow” an employee (s)
Share an overview of the organization.

Encourage students to talk about their interests and abilities. Share relevant information
as it pertains to this career and industry.

Encourage the student to ask questions to better understand the work, and education and
skills needed for this career

Share company hiring policies and what your company is looking for in an employee
Talk to student about appropriate dress, demeanor, language and interpersonal skills
required by your organization

Share career advice and tips

Employers might want to share their own career path and how their career decisions were
made

Share important tips on preparation for the career while in high school and post high
school education/training (for example: GPA expectation, clubs, organizations, volunteer

activities, internships, etc.)



