
Initial Gradebook Setup 

Categories 

1. Log into Infinite Campus

2. Open Gradebook Tab in the Instruction Menu

3. Select one of your classes (Section)

4. Open the Settings Tab and select Categories

5. Create your categories by selecting <Add>

6. Select the Sections that should include this category.
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Categories Cont. 

7. Select each section and make sure that the totals add to 100%

8. Close Category Tab

Grade Calc Options (Settings should automatically be set by the district) 

1. From Settings, Open Grade Calc Options
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Grace Calc Options Cont. 

2. Select <Fill Options>

3. Set Fill Calculation Type to <In-Progress Grade>

4. Turn Grading Scale to <District Grading Scale (Rounding 
ON)>

5. If using Categories select <Weight Categories>

6. Click <Save>

Filter Defaults 

1. Open Filter Defaults by selecting Filter above the settings.
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Pass/Fail Coloring Settings 

1. Open Pass/Fail Coloring Settings from Settings or go to the Account Settings (person icon in the upper right)

2. You may choose Campus Instruction (Grades / Attendance) or Campus Tools (Student Summary Data)

3. Unclick to show dropped and future enrolled students

4. Options for Attendance

5. Allow Color Codes for grades.

6. Click <Save>




