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Bylaws 1 of 2 

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND 
PARLIAMENTARY PROCEDURE) 

All Board meetings will be open to the public except those portions that are executive sessions. 
The Board will make reasonable efforts to ensure that all meetings are held in an appropriate facility 
that can adequately accommodate all members of the public who wish to attend. The Superintendent 
will attend all Board meetings. Members of the Superintendent's staff may attend Board meetings at the 
Superintendent's discretion. The Board may also request that additional people attend. 

Regular Board meetings will take place on the day and time designated by the Board at the Annual 
Organizational Meeting, except as modified. Any Board meeting may be adjourned to a future date and 
time if approved by a majority of the Board present. Further, if a meeting date falls on a legal holiday, 
interferes with other area meetings, or Board member attendance will be less than a quorum, the Board 
will select a date for a postponed meeting at the prior regular meeting, and it will direct the District 
Clerk to notify all members. The District Clerk will provide the Board members written notice of the 
time of and agenda for each regular meeting before the meeting. 

When the Board schedules a meeting on at least one week's notice, it will give or electronically 
transmit public notice of the time and place to the news media and conspicuously post the notice in one 
or more designated public locations at least 72 hours before the meeting. Notice of other meetings will 
be given or electronically transmitted, to the extent practicable, to the news media and conspicuously 
posted at one or more designated public locations at a reasonable time before the meeting. When the 
Board has the ability to do so, it will conspicuously post meeting notices on the District’s website. 

The Superintendent will prepare the meeting agenda during the week before the meeting and 
review it with the Board President. The agenda will then be distributed to Board members no later than 
the Friday before the regular meeting. The President or other Board members will submit requests to 
place matters on the agenda to the Superintendent. Whenever individuals or groups wish to bring a 
matter to the attention of the Board, they will submit a written request to the Superintendent. 

District records available to the public under the Freedom of Information Law, as well as any 
proposed resolution, rule, regulation, policy, or amendment scheduled to be discussed at a Board 
meeting will be made available upon request, to the extent practicable at least 24 hours before the 
meeting. Copies of these records may be made available for a reasonable fee. These records will be 
posted on the District's website to the extent practicable at least 24 hours before the meeting. 

Recording Meetings 
The Board allows public meetings to be photographed, broadcast, webcast, or otherwise recorded 

and/or transmitted by means of audio or video, in a non-disruptive manner, and it supports the use of 
this technology to facilitate the open communication of public business. 

Continued 
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND 
PARLIAMENTARY PROCEDURE)   

 
Quorum 

The quorum for any Board meeting is four members. No formal action will be taken at any 
meeting where a quorum is not present. Unless otherwise required by law, official action will only 
be taken by approval of the majority of the full Board. 
 
Use of Parliamentary Procedure 

The Board will use pertinent portions of the latest edition of Robert's Rules of Order to 
conduct its business. 
 
Public Comment 

The Board encourages courteous and respectful public comment at Board meetings. All 
speakers must conduct themselves in a civil manner. Obscene language, harassing language, 
defamatory statements, and threats of violence are prohibited. All participants are required to 
comply with the District Code of Conduct. 
 

The Board will designate a specific portion of its meeting agenda for public comment for a 
period of up to 30 minutes. The public is not permitted to discuss topics unrelated to the District, 
and/or matters involving specific individuals. Each speaker will be allowed up to three minutes. 
The Board may request, but will not require, speakers identify themselves. The Board is not 
required to allow speakers to cede their remaining time to other speakers. Written comments may 
be directed to the Board. 
 

If there are a large number of individuals who want to address the Board, the Board President 
may limit the number of repetitive comments being made so that the time limit on public comment 
is not exceeded. 
 

If individuals engage in disruptive or unruly behavior during the meeting, the Board 
President will remind the audience of this policy and the requirement to conduct themselves in a 
civil manner and comply with the District Code of Conduct. The Board President may call for the 
removal of disruptive or unruly individuals from the meeting. When appropriate, law enforcement 
may be called to remove disruptive or unruly individuals. In some instances, individuals engaging 
in disruptive or unruly behavior may be subject to criminal sanctions. 
 

These rules apply to residents and nonresidents equally. 
 

Education Law §§ 1708, 2504, and 2801 
General Construction Law § 41 

Penal Law § 240.20 
Public Officers Law Article 7 

8 NYCRR § 100.2 
 
NOTE: Refer also to Policies #1520 - Special Meetings of the Board 

 #1540 - Executive Sessions 
 #6211 - Employment of Relatives of Board Members 

 
Adoption Date:  10/23/2023 
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Non-Instructional/Business Operations 

SUBJECT: INSURANCE 
 

The objective of the Board is to obtain the best possible insurance at the lowest possible cost, and 
to seek advice from an Insurance Appraisal Service to determine that adequate coverage is being 
provided regarding fire, boiler, general liability, bus and student accident insurance. 

 
The Board shall carry insurance to protect the District's real and personal property against loss or 

damage. This property shall include school buildings, the contents of such buildings, school grounds 
and automobiles. 

 
The Board may also purchase liability insurance to pay damages assessed against  Board members 

and District employees acting in the discharge of their respective duties, within the scope of their 
employment and under the direction of the Board. 

 
All insurance policies shall be kept in a fireproof depository along with an inventory of the 

contents of the building. The Superintendent may review the District's insurance program annually  
and make recommendations to the Board if more suitable coverage is required. 

 

Education Law Sections 1709(8), 1709(26), 1709(34-b), 2503(10), 2503(10-a), 2503(1 O-b), 3023, 3028 and 3811 General 

Municipal Law Sections 6-n and 52 Public Officers Law Section 18 

 

 

 

 

 

Adoption Date: 10/23/2023
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SUBJECT: INVENTORIES AND ACCOUNTING OF FIXED ASSETS 

The Superintendent or his/her designee will maintain a continuous and accurate inventory of fixed 
assets owned by the District in accordance with applicable rules, standards, procedures, and best 
practices. Fixed assets are, generally, long-term, tangible resources intended to be continuously held or 
used, and may include land, buildings, improvements, machinery, and equipment. 

 

All fixed assets purchased and received by the District will be checked, logged, and stored through 
an established procedure. 

 

The Assistant Superintendent for Administrative Services will account for assets on an annual 
basis according to applicable rules, standards, procedures, and best practices. These accounts will serve 
to: 

a) Maintain an inventory of assets; 

b) Establish accountability; 

c) Determine replacement costs; and 

d) Determine and provide appropriate insurance coverage. 

The Board will establish a dollar threshold as a basis for considering which fixed assets are to be 
depreciated. This threshold will ensure that at least 80% of the value of these assets is reported. The 
threshold will not be greater than $5,000. Standard methods and averaging conventions will be used in 
assessing, capitalizing, and depreciating fixed assets. 

 

Fixed assets will be recorded at initial cost or, if not available, at estimated initial cost; gifts of 
fixed assets will be recorded at estimated fair value at the time of the gift. A property record will be 
maintained for each fixed asset and will contain, where possible, the following information: 

a) Date of acquisition; 

b) Description; 

c) Serial or other identification number; 

d) Any funding source and percentage contributed by the source; 

e) Vendor/manufacturer; 

f) Cost or value; 

g) Location and use; 

Continued 
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SUBJECT: INVENTORIES AND ACCOUNTING OF FIXED ASSETS 

h) Asset type; 

i) Condition and estimated useful life; 

j) Replacement cost; 

k) Current value; 

l) Salvage value; 

m) Sale price and date and method of disposition; and 

n) Responsible official. 

All fixed assets will be identifiable. Any discrepancies between an inventory and the District's 
property records should be traced, explained, and documented. 

Management of Assets Acquired Under a Federal Government Grant or Subgrant 

Inventories will be maintained for assets acquired with funds obtained through federal grant 
programs. A separate inventory will be maintained for each program. Each inventory will record assets 
in the same manner as the District's fixed asset inventory. Assets will be labeled to specify the source of 
funds used to purchase the item. All Title I assets will include "Title I" on the label. These inventories 
will track assets for at least five years from the date of receipt. 

 

When original or replacement assets acquired under a federal grant or subgrant are no longer 
needed for the original project or for other activities currently or previously supported by a federal 
agency, the District will dispose of the assets as follows: 

 

a) Assets with a current per-unit fair market value of less than $5,000 may be retained, sold, or 
otherwise disposed of with no further obligation to the awarding agency. 

 

b) Assets with a current per-unit fair market value of greater than $5,000 may be retained or 
sold and the awarding agency will have a right to an amount calculated by multiplying the 
current market value or proceeds from sale by the awarding agency's share of the assets. 

 

c) No federal approval is necessary to dispose of an asset costing over $5,000 but approval from 
the New York State Education Department (SED) is necessary. Once SED has determined 
that it has no other need for the use of the asset, the District may proceed with selling it. 

 
 
 
       Continued
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SUBJECT: INVENTORIES AND ACCOUNTING OF FIXED ASSETS 

The District will comply with the U.S. Department of Education regulations governing the use, 
management, and disposition of all equipment acquired through a federal government grant. 

Equipment Purchased with Extraclassroom Funds 

Title to all equipment acquired with extraclassroom activity funds will reside with the District and 
be carried as an insurable asset on its list of insurable values. This equipment will be tagged as District 
property but is available for exclusive use by the extraclassroom activity club acquiring it. 

 

 
34 CFR Parts 74-99, 200 

SED Finance Pamphlet, 
The Safeguarding, Accounting, and Auditing of Extraclassroom Activity Funds, 2015 

Uniform System of Accounts for School Districts (Fiscal Section) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Adoption Date: 10/23/2023
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SUBJECT: HAZARDOUS WASTE AND HANDLING OF TOXIC SUBSTANCES BY 

EMPLOYEES 

 

The Board recognizes the need to protect human health and the environment from damage 
resulting from the improper handling of hazardous wastes. 

 

The management of hazardous waste from its point of generation to the ultimate disposal is 

regulated through specific Federal and State laws. 

 

The Board directs the Superintendent to adopt rules to ensure District implementation of 

applicable Federal and State laws pertaining to the identification, transportation, treatment, storage, 

and disposal of hazardous wastes. 

 

Hazard Communication Standard 

 

All personnel shall be provided with applicable training to comply with the New York State 

"Right-to-Know" Law and the Hazard Communication Standard. Both the "Right to Know" poster and 

the "Labor Law Information Relating to Public Employees" poster must be posted in common areas 

informing workers of relevant work hazards and associated rights. 

 

The Superintendent/designee shall maintain a current record of the name, address and social 

security number of every employee who handles or uses toxic substances and which substance(s) were 

handled or used by the employee. 

 

Rules and regulations will be developed to ensure District implementation of this policy which 

shall include awareness information, employee training and record keeping. 

 
Environmental Protection Agency, 40 Code of Federal 

Regulations (CFR) Parts 261 and 262 

Occupational Safety and Health Administration (OSHA), 29 Code of 
Federal Regulations (CFR) Section 1910.1200 

Labor Law Sections 875-883 

Public Health Law Sections 4800-4808 

6 New York Code of Rules and Regulations (NYCRR) Part 371 

9 New York Code of Rules and Regulations (NYCRR) Part 1174 

 

 

 

Adoption Date: 10/23/2023
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SUBJECT: PEST MANAGEMENT AND PESTICIDE USE 

The Board is committed to maintaining the integrity of school buildings and grounds while 
protecting the health and safety of students and staff and maintaining a productive learning environment. 

 

Structural and landscape pests can pose significant problems for people and property. Weeds and 
infestations can destroy playing fields and playgrounds and more importantly, cause severe allergic 
reactions. Pesticides can pose risks to people, property, and the environment. It is therefore the policy 
of the District to incorporate Integrated Pest Management (IPM) procedures for control of weeds, 
structural and landscape pests. The objective of this program is to provide necessary pest control while 
using the least toxic approach to all pests, weeds and infestations. 

Pest/Pesticide Management Plan 

The District will manage weeds and pests to: 

a) Reduce any potential human health hazard or threat to public safety. 

b) Prevent loss or damage to school structures or property. 

c) Prevent pests from spreading into the community, or to plant and animal populations 
beyond the site. 

d) Enhance the quality of life for students, staff, and others. 

Integrated Pest Management (IPM) Coordinator 

An IPM Coordinator will be appointed by the Superintendent. The Coordinator will be responsible 
for implementing the IPM policy and plan. The coordinator's responsibilities will include the following: 

a) Recording all pest sightings by school staff and students. 

b) Recording all pesticide use and utilizing the least toxic approach. 
 

c) Meeting with a local pest control expert, such as a pesticide contractor to share information 
on what pest problems are present in the school. 

 

d) Assuring that all of the expert's recommendations on maintenance and sanitation are carried 
out where feasible. 

 

e) Assuring that pesticide use is done when school is not in session or when the area can be 
completely secured against access by school staff and students for a standard seventy-two 
(72) hours, or as required by the pesticide being used. 

f) Evaluating the school's progress in the IPM plan. 

      Continued 
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SUBJECT: PEST MANAGEMENT AND PESTICIDE USE 
 

g) Notifying parents, staff and neighbors of any applications of pesticides forty-eight (48) hours 
before they occur. The IPM Coordinator will serve as the District's Pesticide Representative. 

Pesticide Use on Common Areas 

Pesticides will not be used on playgrounds, turf, athletic or playing fields, in effect, all lawn areas 
of the school. In these common areas where children gather and play, pesticide alternatives will be used 
whenever possible and effective. The prohibition does not apply to indoor use or the application to 
building structures. 

 

An exception may be made for emergency applications of pesticide only when approved in 
advance by the Board. The Board may consult with the local Health Department on public health related 
emergency determinations. They may also consult with the Department of Environmental Conservation 
(DEC) for environmental emergency determinations. Emergency determinations should only be sought 
for one-time pesticide application in a specific situation, which presents a true emergency. The guidance 
document from DEC provides clarification on emergency determinations. It can be found at: 

http://www.dec.ny.gov/docs/materials_minerals_pdf/guidancech85.pdf 

Some types of pesticides and alternatives, those deemed safe in federal regulation, may be 
allowable on playing fields and playgrounds in certain circumstances. The District will develop 
regulations governing the use of pesticides and their alternatives on school grounds. 

Fertilizer Use 

New requirements and restrictions regarding the use of phosphorus fertilizers on school grounds 
have been developed. Chapter 205 of the Laws of 2010 dictates the requirements which must be adhered 
to regarding grounds maintenance starting on January 1, 2012. 

a) Fertilizer use is prohibited between December 1 and April 1 annually. 

b) The use of fertilizers is prohibited within twenty (20) feet of any surface water except: 

1. Where a continuous natural vegetation buffer, at least ten (10) feet wide, separates 
lawn and water. 

 

2. Where a spreader guard, deflector shield or drop spreader is used, then the 
application may not occur within three feet of any surface water. 

 

c) The use of phosphorus fertilizers are prohibited on lawns or other non-agricultural turf with 
the following exceptions: 

 
 

 
Continued
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SUBJECT: PEST MANAGEMENT AND PESTICIDE USE 

1. The use of phosphorus fertilizers are needed to establish a new lawn; or 

2. A soil test shows that phosphorus fertilizers are needed for growth. 

d) Fertilizer cannot be used on any impervious surfaces and if such an application occurs, it 
must be cleaned immediately and legally applied or placed in an appropriate container. 

Notification 

The District's IPM Coordinator or designated Pesticide Representative will give prior written 
notice of all pesticide applications to anyone who has asked to receive such notice. The District will also 
notify parents, students and staff of periodic pesticide applications. The District will maintain a list of 
those people who wish to receive forty-eight (48) hour notice before pesticide applications and will 
ensure that a system is developed to deliver such notice in a timely fashion to all affected. The 
notification system may be by mail or email, and will ensure that a back-up method is available to notify 
those for whom the regular system is unworkable. The name and contact information for the District 
Pesticide Representative will be made available to all requesting it. 

Sample forms for forty-eight (48) hour prior notification can be obtained at: 
 

http://www.emsc.nysed.gov/facplan/documents/PesticideNeighborNotificationGuidelineforSchools_091001.pdf 

 

The District must also provide additional written notification to all parents and staff three (3) times 
per year to inform them of any pesticide applications that have occurred: within ten (10) days of the end 
of the school year, within two (2) school days of the end of winter recess and within two (2) days of the 
end of spring recess. 

Recordkeeping 

Records of pesticide use will be maintained on site for three (3) years. Records will be completed 
on the day of pesticide use. In addition, pest surveillance records will be maintained to help verify the 
need for pesticide treatments. Annual reports of any applications must be sent to DEC. 

 

Education Law Sections 409-k, 409-h 
Environmental Conservation Law Sections 17-2103, 33-0303 

40 Code of Federal Regulations (CFR) Part 152.25 
7 United States Code Section 136(mm), 136q(h)(2) 

(FIFRA) 
NYCRR Part 155.4(d)(2) 

 

Adoption Date: 10/23/2023 
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SUBJECT: GENDER NEUTRAL SINGLE-OCCUPANCY BATHROOMS 
 
 The District is committed to creating and maintaining an inclusive educational and work-
environment. The District will ensure that all single-occupancy bathroom facilities are designated as gender 
neutral for use by no more than one occupant at a time or for family or assisted use. 
 
 "Single-occupancy bathroom" means a bathroom intended for use by no more than one occupant at a 
time or for family or assisted use and which has a door for entry into and egress from the bathroom that 
may be locked by the occupant to ensure privacy and security. 
 
 All gender neutral bathroom facilities will be clearly designated by the posting of signage either on 
or near the entry door of each facility. 
 
 
 

Education Law § 409-m 

Public Buildings Law § 145 

 
 
 
 
 
NOTE: Refer also to Policy #7552 - Student Gender Identity  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date:  10/23/2023
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SUBJECT: SMOKING, TOBACCO, AND CANNABIS (MARIJUANA) USE 
 

The following actions are prohibited on school grounds and at school functions: smoking; vaping; 
using tobacco products; and/or using or ingesting any form of cannabis.  

 
Smoking and vaping are prohibited within 100 feet of the entrances, exits, or outdoor areas of any 

of the District's schools. However, this prohibition does not apply to smoking or vaping in a residence, 
or within the real property boundary lines of residential real property. 

 
 Exceptions may exist for authorized medical cannabis use.  
 
Definitions  
 

For purposes of this policy, the following definitions apply: 
 

a) "Electronic cigarette" (or "e-cigarette") means an electronic device delivering vapor inhaled 
by an individual user, and includes any refill, cartridge, and any other component of such a 
device. 

 
b) "School function" means a school-sponsored or school-authorized extracurricular event or 

activity regardless of where the event or activity takes place, including any event or activity 
that may take place virtually or in another state. 

 
c) "School grounds" means any building, structure, and surrounding outdoor grounds, including 

entrances or exits, contained within the District's preschool, nursery school, elementary, or 
secondary school's legally defined property boundaries as registered in the County Clerk's 
Office, as well as any vehicles used to transport children or school personnel. 

 
d) "Smoking" means the burning of a lighted cigar, cigarette, pipe, or any other matter or 

substance containing tobacco, cannabis, or cannabinoid hemp. 
 

e) "Tobacco products" means cigarettes or cigars, bidis, chewing tobacco, powdered tobacco, 
nicotine water, or any other tobacco products. 

 
f) "Vaping" means the use of an electronic cigarette. 

 
 
Notification 
 

The District will prominently post signs prohibiting smoking and vaping on school grounds in 
accordance with applicable law. Appropriate District officials will inform individuals smoking or vaping 
in a non-smoking area that they are in violation of law and/or District policy. 
 
 

Continued 
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SUBJECT: SMOKING, TOBACCO, AND CANNABIS (MARIJUANA) USE   
 
 The District will communicate this policy to staff, students, parents/guardians, volunteers, visitors, 
contractors, and outside groups through means such as the District's Code of Conduct, student handbooks, 
newsletters, announcements, facilities use forms/agreements, and/or the prominent display of this policy in 
appropriate locations. 
 
Prohibition of Tobacco Promotional Items/Tobacco Advertising 
 
 Tobacco promotional items (e.g., brand names, logos, and other identifiers) are prohibited: 
 

a) On school grounds; 
b) In any vehicles used to transport students or school personnel; 
c) At school functions; 
d) In school publications; 

 e) On clothing, shoes, accessories, gear, and school supplies in accordance with the District's Code 
of Conduct and applicable collective bargaining agreements. 

 
 This prohibition of tobacco promotional items will be enforced in accordance with the District's Code 
of Conduct and applicable collective bargaining agreements. 
 
 The District will request, whenever possible, tobacco free editions of periodical publications for 
school libraries and classroom use. 
 

 
20 USC §§ 6081-6084 and 7971-7974 

41 USC § 8101 et seq. 

Education Law § 409 

Penal Law § 222.10 

Public Health Law §§ 1399-n, 1399-o, 1399-p, and 1399-aa 

8 NYCRR §§ 155.5 and 156.3 

 
 
 
 
NOTE: Refer also to Policies #3280 - Use of School Facilities, Materials, and Equipment 

 #6150 - Alcohol, Tobacco, Drugs, and Other Substances (Staff) 
 #7320 - Alcohol, Tobacco, Drugs, and Other Substances (Students) 
 #8240 - Instruction in Certain Subjects 
 District Code of Conduct 

 
Adoption Date:  10/23/2023



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT  

 

2023 5650 

 
Non-Instructional/Business Operations 

SUBJECT: ENERGY CONSERVATION IN THE SCHOOLS 

The Board recognizes the importance of energy conservation and is committed to the 
analysis, development, and initiation of conservation measures throughout the District for the 
purpose of reducing energy consumption. The Board maintains an aggressive and responsible 
program to reduce consumption of energy by its facilities and to provide education to both staff 
and students on the conservation of energy. 

 

The District is committed to an energy conservation program that addresses not only 
capital- related energy projects but ongoing, day-to-day energy related issues as well. All staff 
are urged to participate actively in a program of energy conservation by assisting in the efforts 
to eliminate the wasteful use of energy in the operation of the District's buildings. Cooperation 
will be required of each employee and each student to achieve a meaningful energy 
conservation program that results in  a more efficient use of energy resources. Involvement of 
staff and students is essential to a successful program of energy conservation. 

Energy Manager 
The Director of Facilities is designated as the Energy Manager and shall report directly 

to the Board and the Superintendent /designee, on matters pertaining to energy conservation. 

Energy Conservation 
The Board directs the Superintendent/designee to monitor energy conservation in 

accordance to the Law and with regulations 5650R. Progress reports on the implementation of 
energy conservation measures will be made available to the Board. 

 

Minimum Indoor Air Temperature 
The District will comply with the Property Maintenance Code of New York State, part of 

the New York State Uniform Fire Prevention and Building Code, which requires that indoor 
occupiable work spaces be maintained at a minimum temperature of sixty five (65) degrees 
from September 14 to May 31 during the period the spaces are occupied. There are exceptions 
for areas of vigorous physical activities such as gymnasiums as well as processing spaces such 
as coolers or freezers. However, by law, code or regulation there is no maximum temperature 
specified. Ventilation requirements only require fresh air, not cool air-conditioning. 

Long-Range Considerations 
The energy conservation program is an important factor to be considered in planning 

effective use of school facilities, new construction, remodeling or rehabilitation programs, and 
modernization projects. 

 
Environmental Conservation Law Sections27-

2101- 27-2117 General Municipal Law Section 120-aa19 New York State Code of Rules 

and Regulations (NYCRR) 

Sections 1221- 228 and 

Section 1240 Energy Conservation Code 

of New York State 2007 

Adoption Date: 10/23/2023 


