
Acceptable Use Policy For Staff/Teachers

Last Name: ____________________________________ First Name: ____________________________________ 

School: ____________________________________  Position/Title: ______________________________________ 

Educational Resources on the Devices(s)
These device(s) are managed by Google Apps for Education. Along with a login for the device, Google 
Apps provides online tools for writing, calculating, presenting, drawing and many other applications. You 
may use these tools for a variety of purposes in classroom assignments. Google Apps can also be accessed 
with other devices or computers with an Internet connection. In addition to Google Apps, many teachers 
and staff will begin using Google Classroom, an online learning management system that improves learning 
through better communication, collaboration, and increased access to curriculum resources.
Accessing the Internet at Home 
The device(s) are a web-based. While some documents created at school may be edited offline at home, 
Internet access is important for full functionality.
Responsible Use 
Digital citizenship is an essential 21st century skill. During the school year, you will be reviewing appropriate 
online behavior and acceptable use of resources. It’s important to maintain a dialogue about educational, 
recreational and social use of the devices(s) and your accesses. Devices(s) are connected to a network 
that is filtered for inappropriate material, but user responsibility is still the best way to avoid pitfalls in the 
online world. Remember Device(s) use is monitored.  

Care and Maintenance 
Staff are responsible for the general care of their device(s). Device(s) are designed for school use and 
should be treated with care. Here are a few recommended precautions: 

● Treat your device(s)  as you would any valuable electronic device.
● Don’t touch the screen, unless it is a touchscreen device, and be gentle with the keyboard, 
trackpad, and ports.
● Don’t add stickers or markings to the device(s).
● Don’t eat or drink near the device(s).
● Avoid extreme heat or cold.
● Do not lend your device(s) to anyone.
● Report any damage to your IT department immediately.

The Staff agrees to:
● Take good care of the device(s) in all locations.
● Be a responsible digital citizen.
https://sites.google.com/a/isd728.org/tech-integration/home/digital-citizenship
● Use the device(s) for educational and work purposes. Only pursue personal interests that align 
with school policies.
● Report any damage or loss, whatever the cause, to your IT department as soon as possible.
● Take responsibility for any damage or loss caused by neglect or abuse.
● Return the device(s) accessories at the end of each school year. Teachers/Staff who out-process 
for any reason must return the device(s) on or before the date of out-process.
● Ensure that any damage or loss is reported to school immediately. Report vandalism or theft to 
the appropriate police department.
● Pay for the cost or repairs or replacement if device(s) are damaged, lost, or stolen.

Signature: ____________________________________________________________Date: _________________________
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