JGEC Sexual Harassment JGEC-2
made, explicitly or implicitly, a term or condition of the individual’s education;
(2) submission to or rejection of such conduct by an individual is used as the
basis for academic decisions affecting that individual; or (3) such conduct has
the purpose or effect of interfering with an individual’s academic or
professional performance or creating an intimidating, hostile or offensive
academic environment.

Sexual harassment may result from verbal or physical conduct or
written or graphic material. Sexual harassment may include, but is not limited
to: verbal harassment or abuse; pressure for sexual activity; repeated remarks
to a person, with sexual or demeaning implication; unwelcome touching; or
suggesting or demanding sexual involvement accompanied by implied or explicit
threats concerning a student’s grades, participation in extra-curricular
activities, etc.

The district encourages all victims of sexual harassment and persons
with knowledge of such harassment to report the harassment immediately. The
district will promptly investigate all complaints of sexual harassment and take
prompt corrective action to end the harassment.

Any student who believes that he or she has been subjected to sexual
harassment should discuss the alleged harassment with the building principal,
another administrator, the guidance counselor, or another certified staff
member. Any school employee who receives a complaint of sexual harassment
from a student shall inform the student of the employee’s obligation to report
the complaint and any proposed resolution of the complaint to the building

principal. If the building principal is the alleged harasser, the complaint shall

©KASB. This material may be reproduced for use in the district. It may not be reproduced, either in whole or in part, in any form whatsoever, to
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation
without written permission from KASB.



JGEC Sexual Harassment JGEC-3
be reported to the district compliance coordinator. The building principal or
district compliance coordinator shall discuss the complaint with the student to
determine if it can be resolved. If the matter is not resolved to the satisfaction
of the student in this meeting, the student may initiate a formal complaint under
the district’s discrimination complaint procedure in policy KN.

Complaints received will be investigated to determine whether, under
the totality of the circumstances, the alleged behavior constitutes sexual
harassment under the definition outlined above. Unacceptable student conduct
may or may not constitute sexual harassment, depending on the nature of the
conduct and its severity, pervasiveness and persistence. Behaviors which are
unacceptable but do not constitute harassment may provide grounds for
discipline under the code of student conduct.

If discrimination or harassment has occurred, the district will take
prompt, remedial action to prevent its reoccurrence.

An employee who witnesses an act of sexual harassment shall report the
incident to the building principal. Employees who fail to report complaints or
incidents of sexual harassment to appropriate school officials may face
disciplinary action. School administrators who fail to investigate and take
appropriate corrective action in response to complaints of sexual harassment
may also face disciplinary action.

When a complaint contains evidence of criminal activity or child abuse,
the building coordinator or district coordinator shall report such conduct to the

appropriate law enforcement or DCF authorities.
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JGEC Sexual Harassment JGEC-4

To the extent possible, confidentiality will be maintained throughout
the investigation of a complaint. The desire for confidentiality must be
balanced with the district’s obligation to conduct a thorough investigation, to
take appropriate corrective action or to provide due process to the accused.

The filing of a complaint or otherwise reporting sexual harassment shall
not reflect upon the individual’s status or grades. Any act of retaliation or
discrimination against any person who has filed a complaint or testified,
assisted, or participated in any investigation, proceeding, or hearing involving a
sexual harassment complaint is prohibited. Any person who retaliates is subject
to immediate disciplinary action, up to and including expulsion for a student or
termination of employment for an employee.

False or malicious complaints of sexual harassment may result in
corrective or disciplinary action against the complainant.

A summary of this policy and related materials shall be posted in each
district facility. The policy shall also be published in student, parent, and
employee handbooks as directed by the district compliance coordinator.
Notification of the policy shall be included in the school newsletter or published

in the local newspaper annually.

Approved: September 14, 2015

KASB Recommendation — 7/96; 8/98; 7/03; 4/07; 6/13;6/15
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JGECA  Racial and Disability Harassment JGECA
(See GAACA, GAAB, GAF, JDDC and KN)

The board of education is committed to providing a positive and
productive learning and working environment, free from discrimination,
including harassment, on the basis of race, color, national origin, or disability.
Discrimination or harassment on the basis of race, color, or national origin
(“racial harassment™) or on the basis of disability (“disability harassment”)
shall not be tolerated in the school district. Racial or disability harassment of
employees or students of the district by board members, administrators,
certificated and support personnel, students, vendors, and any others having
business or other contact with the school district is strictly prohibited.

Racial harassment is unlawful discrimination on the basis of race,
color or national origin under Titles VI and VII of the Civil Rights Act of 1964,
and the Kansas Acts Against Discriminalion. Disability harassment is unlawful
discrimination on the basis of disability under Section 504 of the Rehabilitation
Act of 1973 and the Americans with Disabilities Act. All forms of racial or
disability harassment are prohibited at school, on school property, and at all
school-sponsored activities, programs or events. Racial or disability harassment
against individuals associated with the school is prohibited, whether or not the
harassment occurs on school grounds.

It shall be a violation of this policy for any student, employee, or
third party (visitor, vendor, etc.) to so harass any student, employee or other
individual associated with the school. It shall further be a violation for any
employee to discourage a student from filing a complaint, or to fail to
investigate or refer for investigation, any complaint lodged under the provisions

of this policy.
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JGECA Racial and Disability Harassment JGECA-2
Prohibited conduct under this policy includes racially or disability-
motivated conduct which:
o Affords a student different treatment, solely on the basis of race,
color, national origin, or disability, in a manner which interferes with
or limits the ability of the student to participate in or benefit from

the services, activities or programs of the school;

s Is sufficiently severe, pervasive or persistent so as to have the
purpose or effect of creating a hostile academic environment; or

J Is sufficiently severe, pervasive or persistent so as to have the
purpose or effect of interfering with a student’s academic
performance or ability to participate in or benefit from the services,
activities or programs of the school.

Racial or disability harassment may result from verbal or physical
conduct or written graphic material.

The district encourages all victims of racial or disability harassment
and persons with knowledge of such harassment to report the harassment
immediately. The district will promptly investigate all complaints of racial or
disability harassment and take prompt corrective action to end the harassment.

Any student who believes he or she has been subject to racial or
disability harassment or has witnessed an act of alleged racial or disability
harassment, should discuss the alleged harassment with the building principal,
another administrator, the guidance counselor, or another certified staff
member. Any school employee who receives a complaint of racial or disability
harassment from a student shall inform the student of the employee’s obligation
to report the complaint and any proposed resolution of the complaint to the

building principal. If the building principal is the alleged harasser, the

complaint shall be reported to the district compliance coordinator. The building
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JGECA Racial and Disability Harassment JGECA-3
principal shall discuss the complaint with the student to determine if it can be
resolved. If the matter is not resolved to the satisfaction of the student in this
meeting, the student may initiate a formal complaint under the district’s
discrimination complaint procedure in policy KN.

Complaints received will be investigated to determine whether, under
the totality of the circumstances, the alleged behavior constitutes racial or
disability harassment under the definition outlined above. Unacceptable student
conduct may or may not constitute racial or disability harassment, depending on
the nature of the conduct and its severity, pervasiveness and persistence.
Behaviors which are unacceptable but do not constitute harassment may provide
grounds for discipline under the code of student conduct. The discipline of a
student for violation of any provision of the code of student conduct may be
enhanced if the conduct is racially or disability motivated.

If discrimination or harassment has occurred, the district will take
prompt, remedial action to prevent its reoccurrence.

An employee who witnesses an act of racial or disability harassment
shall report the incident to the building principal. Employees who fail to report
complaints or incidents of racial or disability harassment to appropriate school
officials may face disciplinary action. School administrators who fail to
investigate and take appropriate corrective action in response to complaints of
racial or disability harassment may also face disciplinary action.

When a complaint contains evidence of criminal activity or child
abuse, the compliance coordinator shall report such conduct to the appropriate

law enforcement or DCF authorities.
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JGECA Racial and Disability Harassment JGECA-4

To the extent possible confidentiality will be maintained throughout
the investigation of a complaint. The desire for confidentiality must be
balanced with the district’s obligation to conduct a thorough investigation, to
take appropriate corrective action or to provide due process to the accused.

The filing of a complaint or otherwise reporting racial or disability
harassment shall not reflect upon the student’s status or grades. Any act of
retaliation or discrimination against any person who has filed a complaint or
testified, assisted, or participated in any investigation, proceeding, or hearing
involving a racial or disability harassment complaint is prohibited. Any person
who retaliates is subject to immediate disciplinary action, up to and including
expulsion for a student or termination of employment for an employee.

[False or malicious complaints of racial or disability harassment may
result in corrective or disciplinary action against the complainant.

A summary of this policy and related materials shall be posted in
each district facility. The policy shall also be published in student, parent, and
employee handbooks as directed by the district compliance coordinator.
Notification of the policy shall be included in the school newsletter or published

in the local newspaper annually, if applicable.

Approved: September 14, 2015

KASB Recommendation—8/98; 7/03; 4/07; 6/09; 9/12; 6/15
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GAACB/ Hazing/Ha rassment/Intimidation/Bullying/Menacing GAACB/
JGECB JGECB

The board is committed to providing a positive and productive learn-
ing and working environment. Hazing, harassment, intimidation, menacing
or bullying by students, staff or third parties is strictly prohibited and shall
not be tolerated in the district.

Students whose behavior is found to be in violation of this policy will
be subject to discipline, up to and including expulsion. Staff whose behavior
is found to be in violation of this policy will be subject to discipline, up to
and including dismissal. Third parties whose behavior is found to be in vio-
lation of this policy shall be subject to appropriate sanctions as determined
and imposed by the superintendent or board.

Individuals may also be referred to law enforcement officials.

Approved: August 8, 2005



JGFB Supervision of Students JGFB

Students shall be supervised by school personnel when they are under
the jurisdiction of the school.

Each building principal shall coordinate and assign teachers, aides or
paraprofessionals to supervise students engaged in school sponsored
activities. All school-sponsored activities shall be supervised by an adult
approved by the administration.

Each building principal shall make a school day duty roster of
teachers, aides, paraprofessionals and administrators for supervising students

at specific times and in designated areas. (See GAO)

Approved: KASB Recommendation-7/96



Student Transportation JGFF
(See JGG)

Use of Vehicles and Bicycles

The superintendent may develop procedures regulating to the driving, parking, and use of
vehicles and the use and parking of bicycles or other similar equipment during the school day. Failure to
observe district rules and/or procedures may result in disciplinary action.

Rules and procedures concerning use of vehicles and bicycles on school property may be
included in the student and/or other district handbooks.

Walkers

Students who walk to and from school are urged to become familiar with traffic safety laws
governing such activities, to be alert to their surroundings, and to exercise caution while crossing streets
in high traffic areas.

Notice

At the beginning of each school year, district staff will provide students with appropriate notice of

the rules and procedures relevant to their use of transportation to school and school-related activities.

Approved:
KASB Recommendation — 6/13; 6/22



JGFG Student Accidents JGFG

When a staff member sees a student who has been involved in an
accident at school, on school property or at a school-sponsored event, the
staff member shall follow the rules for the care of an injured student and
report the accident to the building principal. If a student has an accident
which appears to require medical treatment, no action shall be taken by an
employee except to send for medical help and to make the student as
comfortable as possible while waiting for medical assistance to arrive. If an
employee is qualified to administer first aid, that aid may be given. Qualified
employees, for the purpose of this policy, are those employees who have

successfully completed an approved Red Cross first aid program or the school

nurse.
Appropriate records shall be kept in case a student accident occurs.

Approved:

JGFG-R Student Accidents JGFG-R

When appropriate, the student's parent(s) shall be notified of the
injury as soon as possible to determine appropriate action. If the student
needs medical attention and the parents cannot be reached, the principal shall
seek emergency medical treatment.

Records

Appropriate records documenting student accidents shall be kept
on file in the principal’s office.

Approved:



Administration of Emergency Opioid Antagonists JGFGA
Kansas law creates standards governing the use and administration of emergency opioid
antagonists approved by the U.S. Food and Drug Administration (“FDA”) to inhibit the effects of opioids
and for the treatment of an opioid overdose. Any first responder or school nurse is authorized to possess,
store, and administer emergency opioid antagonists as clinically indicated, provided that all personnel

with access to emergency opioid antagonists are trained in proper protocol.

Similarly, Kansas law allows a patient or bystander (meaning a family member, friend, caregiver,
or other person in a position to assist a person who the bystander believes to be experiencing an opioid
overdose) to acquire and utilize emergency opioid antagonists.

Therefore, to prioritize student health and safety in its schools, programs, and activities, the board
authorizes the district to obtain, store, and administer naloxone, Narcan, and/or other opioid antagonists
for emergency use in its schools. The school nurse or other properly trained staff member may administer
such medication in emergency situations. Opioid antagonists may be available during the regularly
scheduled school day. They may be available at other times at the discretion of the superintendent.

The board establishes the following rules governing the utilization and administration of
emergency opioid antagonists, such as, but not necessarily limited to, naloxone and Narcan, by members
of district staff.

Training

If obtaining the emergency opioid antagonist through a pharmacy, the providing pharmacy of the
emergency opioid antagonist (hereafter “the product”) shall provide written education and training
materials to the individual to whom the product is dispensed. First Aid for Opioid Overdose must be
obtained by each school nurse and other staff members designated by the superintendent to respond to
potential opioid overdose situations.

District staff members personally acquiring such products for use as a patient or bystander are
encouraged to inform the school nurse or the superintendent’s designee, so that they may be trained in
proper protocol and included in the school or district’s crisis response plan regarding potential opioid
overdose.

Procurement of the Product

The school nurse or other staff member(s) designated by the superintendent will be responsible
for the procurement of the product.

Storage

The following storage protocols shall be followed:

e The product will be clearly marked and stored in an accessible place at the discretion of the

school nurse or the superintendent’s designee.



Administration of Emergency Opioid Antagonists JGFGA-2

The product will be stored in accordance with the manufacturer’s instructions to avoid extreme
cold, heat, and direct sunlight.

Inspection of the product shall be conducted at least quarterly.

The individual responsible for the product’s safekeeping shall check, document, and track the
expiration date found on the box and replace the product once it has expired.

Use of the Product

In case of a suspected opioid overdose, the school nurse, designee, or other individual shall

follow the protocols outlined in the training or product instructions.

Follow-up

After administration of the product, the school nurse, or other designated staff, will report
appropriate information to emergency services, parents (guardians), central office personnel, and
if determined necessary, the patient will be transported to a hospital.

The school nurse or other designated staff will complete the designated incident report and file
the report with the school nurse or district office, whichever is applicable.

Protection from Liability

Any patient, bystander, school nurse, a first responder, or technician operating under a first

responder agency, who, in good faith and with reasonable care, receives and administers an emergency

opioid antagonist pursuant to this policy to a person experiencing a suspected opioid overdose shall not,

by an act or omission, be subject to civil liability or criminal prosecution, unless personal injury results

from the gross negligence or willful or wanton misconduct in the administration of the emergency opioid

antagonist.

Approved: KASB Recommendation — 6/23



JGFGA - NALOXONE (NARCAN) INCIDENT REPORT

NALOXONE (NARCAN) INCIDENT REPORT

Instructions: 7o be completed as soon as possible after the incident occurred and appropriate response
actions/interventions were taken. File form with the building principal.

Date of report:

Name of person completing this report:

Patient name:

Date of birth: Grade:

Date incident occurred: Time: [Jam [lpm

Person providing medication:

Dose:

SUMMARY OF INCIDENT
Provide a summary of the incident and describe how it occurred:

ACTION TAKEN/INTERVENTION

911 Called: [1Yes [INo

School nurse notified: [JYes, Date: Time: [UNo ON/A
Parent/Guardian notified: [1Yes, Date: Time: [ONo CN/A

If yes, name of the parent/guardian who was notified:

Describe interventions taken and outcome:

FOLLOW-UP AND PREVENTION (To be completed by building principal)

List any follow-up information related to the incident and prevention measures enacted to prevent similar
incidents in the future:

Building administrator’s signature:

Date:

Name of District:

6/23



JGFGB Supervision of Medications (See JGFGBA) JGFGB
The supervision of medications shall be in strict compliance with
the rules and regulations of the board as carried out by district personnel.
Diagnosis and treatment of illness and the prescribing of drugs, and medi-
cines are not the responsibility of the public schools and are not to be prac-
ticed by any school personnel, including school nurses, unless authorized.

In certain circumstances when medication is necessary in order
that the student remain in school, the school may cooperate with parents in
the supervision of medication that the student will use. However, the medi-
cal person authorized to prescribe medication or the parent if it is a non-
prescription medication must send a written order to the building adminis-
trator who may supervise the administration of the medication or treat-
ment. The parents must submit a written request to the building administra-
tor requesting the school’s cooperation in such supervision and releasing the
school district and personnel from liability. (See JGFGBA)

School personnel shall not be required to be custodians of any
medication except as required by a written order of a licensed medical person
or in the case of nonprescription medication when requested in writing by
the parents.

The medication shall be examined by the school employee admin-
istering the medication to determine that it appears to be in the original
container, to be properly labeled and to be properly authorized by the writ-
ten order of licensed medical person. Two containers, one for home and one
for school, should be requested from the pharmacist.

Any changes in type of drugs, dosage and/or time of administra-
tion should be accompanied by new physician and parent permission signa-

tures and a newly labeled pharmacy container.



JGFGB Supervision of Medications (See JGFGBA) JGFGB-2

All medication maintained in the school setting should be kept in
a locked container. This includes medication requiring refrigeration.

Medications should be inventoried every semester. Out-of-date
stock should be returned to parent or destroyed.

Over-the-counter medications should not be maintained on any
school premises, including athletic areas, unless written parent permission to
administer is obtained.

The building administrator may choose to discontinue the admini-
stration of medication provided that the parents or medical person are noti-
fied in advance of the date and the reasons for the discontinuance.

After medication is administered, students should be observed for
possible reactions to the medication. This observation may occur at the site
of administration or in the classroom as a part of the normal routine.

This policy shall be shared with all local physicians and dentists
where practicable. Forms should also be made available to the health care
providers in the community.

An individual record should be kept of each medication adminis-
tered. The record should include student identification, date prescribed,
name of medication, time and date(s) administered, signature of person ad-
ministering and section for comments.

In the administration of medication, the school employee shall
not be deemed to have assumed any legal responsibility other than acting as

a duly authorized employee of the school district.

Approved: July 11, 2005



JGFGBA Student Self-Administration of Medications JGFGBA
(See JGFGB)

The self-administration of medication is allowed for eligible students in
grades K—12. As used in this policy, medication includes, but is not limited to, a
medicine for the treatment of anaphylaxis or asthma listed in current federal
regulation as an inhaled bronchodilator or auto-injectable epinephrine. Self-
administration is the student’s discretionary use of an approved medication for
which the student has a prescription or written direction from a health care
provider or written parental authorization on file in the school office for over-the
counter medications. Self-administration of medication at a dosage or rate
exceeding product label instructions may result in denial of privilege to self-
administer medications and/or disciplinary action as appropriate.

As used in this policy health care provider means a physician licensed to
practice medicine and surgery; an advanced registered nurse practitioner, or a
licensed physician assistant who has authority to prescribe drugs under the
supervision of a responsible physician.

Student Eligibility

An eligible student shall meet all the following requirements:

e Have a written statement from the student’s health care provider stating
the name and purpose of any prescription medication/s or written
authorization from the student’s parent for use of over-the-counter
medication/s;

e Know the prescribed or recommended dosage;

e Know the time the medication is to be regularly administered;

e Be able to articulate any additional special circumstances under which
the medication is to be administered;



JGFGBA Student Self-Administration of Medications JGFGBA-2

e Know the length of time for which the medication is prescribed;

e The student shall also demonstrate to the health care provider or the
provider’s designee, as applicable, and the school nurse or the nurse’s
designee the skill level necessary to use the medication and any device
that is necessary to administer the medication. In the absence of a
school nurse, the school shall designate a person who is trained to
witness the demonstration.

Authorization Required

With regard to prescription medications which are not administered on a
regular schedule, the student’s health care provider shall prepare a written
treatment plan for managing the student’s condition, such as asthma attacks or
anaphylaxis episodes, and for medication use by the student during school hours.
The student’s parent or guardian shall annually complete and submit to the school
any written documentation required by the school, including the treatment plan
prepared by the student’s health care provider. Permission forms shall be updated
during enrollment.

Employee Immunity

All teachers responsible for the student’s supervision shall be notified that
permission to carry medications and self-administer has been granted. The school
district shall provide written notification to the parent or guardian of a student
that the school district and its officers, employees, and agents are not liable for
damage, injury, or death resulting directly or indirectly from the self-
administration of medication.

Waiver of Liability

The student’s parent or guardian shall sign a statement acknowledging that

the school district and its officers, employees, or agents incur no liability



JGFGBA Student Self-Administration of Medications JGFGBA-3

for damage, injury, or death resulting directly or indirectly from the self-
administration of medication and agreeing to release, indemnify, and hold the
district and its officers, employees, and agents, harmless from and against any
claims relating to the self-administration of medication allowed by this policy.
Additional Requirements for Students Prone to Specified Emergencies

e The school district shall require that any back-up medication provided
by the student’s parent or guardian be kept at the student’s school in a
location to which the student has immediate access if there is an asthma
or anaphylaxis emergency;

e The school district shall require that all necessary and pertinent
information be kept on file at the student’s school in a location easily
accessible if there is an asthma or anaphylaxis emergency;

e Eligible students shall be allowed to possess and use approved
medications at any place where the student is subject to the jurisdiction
or supervision or the school district, its officers, employees, or agents;

e The board may adopt policy or handbook language which imposes
additional requirements relating to the self-administration of
medication allowed for in this policy and may establish a procedure for,
and the conditions under which, the authorization for student self-
administration of medication may be revoked.

Approved:

KASB Recommendation — 6/04; 6/05; 4/07;12/16; 7/17



Permission for Medication

Name of Student __

School___ ___Grade

Teacher _

Medication _ _Dosage __ _

Date Started __

Time of day medication is to be given _

I hereby give my permission for ______~~~ ~~ ~~ _______ to take the
above medication at school as ordered. I understand that it is my responsi-
bility to furnish this medication. I further understand that any school em-
ployee who administers any drug or nonprescription medication pursuant to
parental written request to my student in accordance with written instruc-
tions from the physician or dentist shall not be liable for damages as a result
of an adverse medication reaction suffered by the student because of admin-

istering such medication.

Date Signature ‘of Parent or Guardian

NOTE: The medication is to be brought to school in the original container
appropriately labeled by the pharmacy, or physician, stating the name of the
medication, the dosage and times to be administered.



Labette County USD 506

School

Medications Given at School:

Name of Student

SAMPLE FORM

Parent/Guardian

Physician’s Name

Medication

Prescribed by

Dosage

Duration of Orders

Time to be Given

Phone

Date Time Dosage

Administered By
(signature)

Comments




Permission for Self-Administration of Medication
for Anaphylactic Reactions or Asthma

Name of Student __

School_  ___Grade_____________
Teacher _
Medication __ __Dosage____

Date Started

Conditions under which the medication is to be given:

Any additional circumstances under which the medication is to be given:

Length of time medication is to be administered:

I hereby give my permission for _______~~~ ~ (name of
student) to administer the above medication at school as ordered. I under-
stand that it is my responsibility to furnish this medication. I acknowledge
that the school incurs no liability for any injury resulting from the self-
administration of medication and agree to indemnify and hold the school,
and its employees and agents, harmless against any claims relating to the
self-administration of such medication.

My child has been instructed on self-administration of the

medication and is authorized to do so in school.

Signature of Parent or Guardian

Signature of Health Care Provider

Date

Approved: September 13, 2004



Transportation JGG

(See ED and EDDA)

School-provided transportation shall be available to and from school for those students who
qualify. Transportation may be provided by the district for all school activities. Transportation may be
denied to students who are detained after school for disciplinary reasons.

Students who use school-provided transportation shall be under the jurisdiction of the vehicle
driver while in the vehicle. Students shall be subject to the district's student behavior code and other
regulations developed by the superintendent and approved by the board.

Drivers shall report violations of the rules to the building principal who may discipline students.
The principal may suspend or revoke the transportation privilege of a student who violates any rule or
regulation.

When the district provides transportation to an activity, participating students are prohibited from
driving personal automobiles to and from district-sponsored activities held during or after the school day

unless authorized in writing by the student’s parent or guardian.

All rules shall be published in the student handbook.

Approved:
KASB Recommendation—7/96; 4/07; 12/15; 6/22



JGG-R Transportation

Students who use school-provided transportation shall be under the jurisdiction of the
vehicle driver while in the vehicle. Students shall be subject to the district’s student behavior
code and other regulations developed by the superintendent and approved by the board.

Bus drivers shall report violations of the rules to the building principal who may discipline
students. The principal may suspend or revoke the transportation privilege of a student who
violates any rule or regulation.

When the district provides transportation to an activity, participating students are
prohibited from driving personal automobiles to and from district-sponsored activities held during

or after the school day.

Approved: KASB Recommendation-7/96



JGGA Use of Video Cameras (See JR and JRB) JGGA

The district may use video cameras to monitor student activity.

Video cameras may be used to monitor students riding in district ve-
hicles and to monitor student behavior in or around any district facility.

Video tapes that are records of student behavior shall be secured in a
locked file until the tapes are either reused or erased. The video tape shall be
considered a student record and shall be subject to current law for the release

of student record information.

Approved: KASB Recommendation-7/96



JGH School Food Service Programs JGH

The district shall provide a school food service program. Food
service rules shall be published in student handbooks. Building principals
shall develop individual building rules.

Free or Reduced Price Meals

Free or reduced price meals shall be provided for students who qualify
under state and federal rules and regulations.

The eligibility forms, rules and regulations governing this program
shall be provided by the administration to students or their parents.

Contracts With Other Agencies

The board may enter into contracts with the governing authority of
any nonpublic school or ‘any child-care institution to provide meals for
children who attend these institutions. The board may also contract for
meal service with any municipality, any state university or any corporation
whose operations are substantially controlled by a state university.
Contracts shall provide for payment of the costs incurred by the district to
provide the service. Income received by the district under any contract to
provide this service shall be deposited in the district food service fund and

may be expended whether budgeted or not.

Approved: August 11, 2003



JGHB Yending Machines and Other Automated Play Machines JGHB

No vending machine or play machine may be placed in any building

without prior approval of the superintendent.

Approved: KASB Recommendation-7/96

JGHB-R Vending Machines and Other Automated Play Machines JGHB-R

The building principal shall manage the machine(s). A monthly
report shall be prepared by each principal showing all receipts and
expenditures for each machine. Proceeds from machines shall be deposited in

the appropriate activity account. (See DK)

Approved: KASB Recommendation-7/96



Student Activities JH

(See DK, JGFB, JM and KG)

The principal shall be responsible for organizing and approving all student activities. All school
sponsored activities shall be supervised by an adult approved by the administration.

Eligibility for Activities

Unless otherwise provided herein, students who participate in any school activity shall meet the
following requirements:

e all applicable KSHSAA regulations;
e academic eligibility requirements noted in handbooks; and
e other requirements requested by the administration and approved by the board.

Participation in Kansas State High School Activity Association Activities

Any student meeting the following requirements shall be permitted to participate in any district
activities that are regulated, supervised, promoted, and developed by the Kansas State High School
Activities Association (“KSHSAA™). The requirement include:

e being a resident of the school district;

e being enrolled and attending a nonpublic elementary or secondary school;

e complying with the health certification and inoculation requirements of K.S.A. 72-6262, as
amended, prior to participation in any such activity;

e meeting applicable age and eligibility requirements required by KSHSAA; and

e paying any fees required by the district for participation in such activity, if such fees are
generally imposed upon all other students who participate in the activity; seeking participation at
the appropriate school of the district that corresponds to where the student resides within the
school district’s respective school attendance boundaries established by the board.

Any student attending a home school, who is a resident of the district and seeks to participate in a
KSHSAA activity sponsored by the district, shall be deemed to meet any academic eligibility
requirements established by KSHSAA for participation in such activity if:

e  The student is maintaining satisfactory progress towards achievement or promotion to the next
grade level; and

e The parent, teacher, or organization that provides instruction to the student submits an affidavit or
transcript to KSHSAA indicating the student meets these academic eligibility requirements.

Upon submission of an affidavit, the student attending a home school shall be deemed to meet
any academic eligibility requirements established by KSHSAA and shall retain such academic eligibility

during the activity season for which the affidavit was submitted.



The board may require a student who participates in an activity pursuant to this policy to enroll in
or complete a particular course as a condition of participation, if such requirement is imposed upon all
other students who participate in a particular KSHSAA activity.

Except as provided in this policy regarding modified academic eligibility requirements for home
school students, and any student who seeks to participate in an activity pursuant to this policy shall be
subject to any tryout or other participation requirements that are otherwise applicable to all other students
for participation in the activity.

Adding or Eliminating Activities Administrative

recommendations to add or eliminate specific activities {shall/may} be considered by the board.
Individual patrons or groups of patrons may request the addition or elimination of activities using rules
approved by the board and filed with the clerk.

Activity Fund Management

The building principals shall maintain an accurate record of all student activity funds in the
respective attendance centers. A monthly report to the board of the revenue and expenditures of the
activity fund shall be made. No funds shall be expended from these accounts except in the support of the
student activity program. Receipts shall be issued for all revenue taken into the activity fund of each

attendance center. All payments from the activity fund shall be by checks provided for that purpose.

Approved: KASB Recommendation — 6/00; 4/07; 11/12; 12/15; 6/23



Student Organizations JHC
Students may form clubs and other groups organized to promote or pursue specialized activities

outside the regular classroom. Membership in student organizations, whether school sponsored or non-

school sponsored, must be open to all interested and eligible students. The building principal and the

board shall approve school sponsored student organizations, and a staff member shall attend the meetings

or activities to supervise use of the facilities by all student organizations as an advisor or supervisor.
Student Clubs

The administrator shall establish regulations for the operation of school sponsored clubs, and for
the use of school facilities by non-school- sponsored clubs.

School sponsored clubs shall be under the direct control of school personnel. Every school
sponsored club shall have a constitution which has been approved by the building principal and filed in
the school office. If non-curriculum related school sponsored clubs are allowed to meet on school
property during non-instructional time, then non-school sponsored student clubs may also meet on school
property at such times.

Non-School Sponsored Student Clubs

Non-school sponsored clubs shall submit a request for use of school facilities and have such
request granted prior to using the facilities. The non-school sponsored club shall specify in its facility use

request the adult who will provide supervision of the activity.

Student Government

Student councils under the direct control of the building principal or designated faculty
representative may be established. Student councils may exercise only the authority expressly delegated

to them by the building principal.

Approved:
KASB Recommendation—7/96; 4/07; 12/15; 6/22



JHC Student Organizations JHC-2
Student Government
Student councils under the direct control of the building principal or
designated faculty representative may be established. Student councils may
exercise only the authority expressly delegated to them by the building princi-

pal.

Approved: KASB Recommendation-7/96



JHCA Student Publications JHCA

School-§ | Stud Publicati

School-sponsored student publications shall be under the supervision
of the building principal or designated faculty representative.

Students who have facts and opinions should be allowed to express
them in print as well as through oral communications. However, student edi-
tors and writers must observe the same legal responsibilities as those imposed
upon conventional newspapers and communication media. No student shall
distribute any school publication which:

Is obscene according to current legal definitions;

Is libelous according to current legal definitions; or

Creates a material or substantial interference with normal school ac-
tivity or appropriate discipline in the operation of the school.

Student publications which are not libelous, disruptive or obscene
may be distributed on school property during school hours at times and in ar-
eas designated by the building principal.

If a decision to disapprove distribution of a publication is made, the
principal shall state reasons for the decision to the student(s).

If the student is dissatisfied with the principal's decision, the student
may appeal the decision to the superintendent.

Non-School S | Stud Publicati

Non-school sponsored student publications may be distributed on
school property at times and in areas designated by the building principal.

(See KI) Distribution of any non-school-sponsored publication may be halted



JHCA Student Publications JHCA-2
if the material is obscene or libelous, or creates a material or substantial dis-
ruption of normal school activity or interferes with the operation of the
school. Distribution in violation of this policy may result in suspension, ex-
pulsion or other discipline of the students involved.

\dvert]

Ads concerning illegal drugs, any controlled substances, or any ille-

gal activity are prohibited in school sponsored publications.

Approved: KASB Recommendation-7/96



JHCAA Gang Intimidation (See JCAC, JCDA, JCDBB and JDD) JHCAA

Gang intimidation is the communication of any threat of personal injury
to another, actual personal injury to another, or any threat of or actual damage to
another’s property. Gang intimidation on school owned or operated property; at
school-sponsored activities, programs, or events, or which disrupt the school
environment is prohibited.

Disciplinary action may be taken against any student for participating in
gang intimidation or causing and/or participating in gang-related activities on
school owned or operated property or at school-sponsored activities, programs, or
events. District staff may be provided inservice training regarding gang
behavior and characteristics to facilitate identification of students involved in

gang activities.

Approved: 04-12-2021

KASB Recommendation — 7/96; 4/07; 12/15; 12/20

©KASB. This material may be reproduced for use in the district. It may not be reproduced, either in whole or in part, in any form whatsoever,
to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or
corporation without written permission from KASB.



JI  Community Activities JI
Students shall not participate in any community activities during school

hours without the prior permission of the principal.

Approved: KASB Recommendation-7/96



JJ  Employment of Students JJ

In-School Employment

Students may be employed by the district. The district shall not employ
students in hazardous jobs.

Qutside Employment

A student who needs to work on a regular basis during the school day
shall file a written request with the principal. If the request is approved, the
student shall file a work schedule with the principal. Changes in the schedule
shall be reported by the student to the principal. The student shall not begin
the new schedule unless the change is approved by the principal.

Yocational or Other Work Experience (See IDAA)

A student who works in a board-approved vocational or other work-
experience program shall have a schedule developed cooperatively by the em-
ployer and the supervising teacher and approved by the principal prior to be-

ginning the work activity.

Approved: KASB Recommendation-7/96



JK Solicitations JK
Commercial firms shall not be permitted to solicit students during school
hours or on school property without prior approval of the administration.
Solicitations by students of students during school hours and on school
property shall be done only when they are related to school sponsored activi-
ties. All student sales projects shall require the principal's prior approval.
Representatives from commercial schools, colleges, armed forces or
other agencies shall be permitted to meet with students only by permission of
the principal. Student contact by these organizations shall be arranged for

and supervised by the guidance office. (See KI)

Approved: KASB Recommendation-7/96



JL Gifts (See GAJ, KH) JL

The giving of gifts between students and staff members is discouraged.

Approved: KASB Recommendation-7/96

JL-R Gifts (See GAJ, KH) (See DK) JL-R

Student Gifts to Staff Members

Students shall be allowed to collect money or purchase gifts for
faculty members with the principal's approval.

F Ity Gif Stud

A gift by a faculty member to an individual student or to classes of
students during school hours or on school property shall require prior
approval of the principal.

Stud . g e Gif T

Student organizations, with prior approval of the organization sponsor
and building principal, may donate a portion of the organization's funds to the
district. These donations shall require prior board approval.

A gift is defined as any donation, present or endowment in the form of
cash, merchandise or personal favor.

Any student organization gift to the district shall become district

property when accepted by the board.

Approved: KASB Recommendation-7/96



JM Contests for Students JM
No student shall enter any contest as a school representative unless the

contest is approved by the KSHSAA or by the administration. (See JH)

Approved: KASB Recommendation-7/96

JN Awards JN
Awards for participation in interscholastic activities shall be limited to

those approved by the KSHSAA.

Approved: KASB Recommendation-7/96



JQ Exceptional Students (See IDCE and JBE) JQ
All programs for exceptional students shall be managed in accordance
with the local plans for exceptional students, the policy and rules of the local

board, and the rules and regulations of the state board of education.

Concurrent Enrollment

A student enrolled in grades 10, 11 or 12, or a gifted child in grades 9
through 12 who has demonstrated the ability to benefit from participation in
the regular curricula of eligible postsecondary education institutions, may

apply to the principal for permission to enroll at an eligible postsecondary

education institution.

Approved: August 2006; June 2013



JQA Physically Disabled Students JQA

Physically disabled students, including those temporarily disabled by
illness, operation or accident authenticated by a physician's order, may be
eligible for alternative educational services or accommodations in their regu-

lar program which allow for meaningful participation in the program.

Approved: KASB Recommendation-7/96

JQA-R Physically Disabled Students JQA-R

Students with injuries which prohibit participation in physical edu-
cation or other classes shall present to the building principal a physician's
statement prohibiting such activity.

Teachers shall follow medical instructions relating to limitations on
the student’s participation, and shall either provide alternative methods for
the student to earn a credit/grade in the class during the period of the disabil-
ity or contact the district 504 coordinator for consideration of appropriate ac-

commodation for the student.

Approved: KASB Recommendation-7/96



JQE Alternative Arrangements JQE

Married students, pregnant students and students who are parents shall
have access to the same educational opportunities, special services and extra-
curricular activity considerations provided to other students.

A pregnant student may be required to provide a physician's release
statement to be allowed to participate in school activities.

If there is a delay in obtaining a physician's release statement, in the
student’s best interest, the administration may deny activity participation

until the permission slip is made available.

Approved: KASB Recommendation-7/96



JQI Adult Students JQI
Adult students who have not graduated from high school are encouraged

to attend high school classes.

Approved: KASB Recommendation-7/96



JQKA Foreign Exchange Students (See JBC) JOQKA

Foreign exchange students from approved organizations may be admitted
to the district on a tuition-free basis to the extent staff, facilities, equipment, and
supplies are available. Other foreign exchange students who meet residency
requirements may be allowed to enroll in the district under rules established by
the board. Students who enter the country on an F-1 visa shall pre-pay tuition
equal to the current cost per pupil as calculated by the Kansas State Department

of Education.

Approved: 04-12-2021

KASB Recommendation—-7/96; 9/97; 4/07; 12/15; 6/20

©KASB. This material may be reproduced for use in USD ###. It may not be reproduced, either in whole or in part, in any form whatsoever, to
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation
without written permission from KASB.



APPLICATION FORM

Foreign Exchange Student/Host Family
(To Be Completed by Host Family and School Administrator)

Name
Address City State
Zip Code Phone No.

Names, ages, and class of host family children attending the schools of the district:

Name Age Class or Grade Level
1y
2)
3)
4)

ign E

Name Nationality Age
Address City
Country Phone No.
Sponsoring Agency
School diploma received from home country? Yes No

Check courses that student has completed. (verified from official transcript)

English Number of verified units
Science Number of verified units
Social Studies Number of verified units
Physical Education Number of verified units
Native language class Number of verified units

We, acting as host family, assume full responsibility for (student's name) while he/she is residing with
us. We are not sponsoring this student for personal profit and will ensure that all of the policies, rules,
and regulations of the board are followed.

Date Signature of head of host family



JQL Hearing Procedures for Exceptional Students JQL

A hearing procedure shall be available to parents or guardians of ex-
ceptional students according to state board of education regulations, the state
special education plan, locally adopted procedures and applicable laws. A
hearing shall be held for the purpose of ascertaining whether a staff-
ing/placement committee's recommendations for assignment, reassignment,

exclusion, transfer or withdrawal of a student are warranted.

Approved: KASB Recommendation-7/96



JR Student Records JR

All student records shall be treated as confidential and primarily for lo-

cal school use unless otherwise stipulated.

Approved: KASB Recommendation-7/96

JR-R Student Records JR-R

When records include information on more than one student, the par-
ents/guardians of any student shall have access to copies of that part of the
record that pertains to their child. Each school shall establish procedures for
the granting of a request by parents/guardians for access to their child's
school records within a reasonable period of time, but in no case more than 45
days after the request has been made.

In situations where the parents of a student are divorced or separated,
each parent, custodial and/or non-custodial, shall have equal rights to their
child's records unless a court order specifies otherwise. Private agreements
between the student's parents shall not be recognized by the district's person-
nel.

Parents/guardians shall have an opportunity for a hearing to challenge
the content of their child's school records to ensure that the records are not
inaccurate, misleading or otherwise in violation of the privacy or other rights
of students; to have an opportunity for the correction or deletion of any inac-
curate, misleading or otherwise inappropriate data contained therein; and to
insert into records the parent's/guardian's written explanation of the content

of the records.



JR-R Student Records JR-R-2

Any eligible parent/guardian or student may inspect the personal rec-
ords of the student during regular school office hours. The district reserves
the right to interpret selected records to students and/or parent/guardians at
the time of the inspection.

When a student attains 18 years of age, the permission or consent re-
quired of and the rights accorded to the parents of the student shall thereafter
only be required of and accorded to the student.

The parents/guardians of students, or the students if they are 18 years
of age or older shall be informed annually by the superintendent of the rights
accorded them by this section and by the Family Educational Rights and Pri-
vacy Act. In addition, the public shall be informed annually by the superin-
tendent of the categories of information the institution has determined to be

directory information.

Approved: KASB Recommendation-7/96



JRA Types of Records JRA

Permanent Student Records: Each school shall permanently retain
records relating to each student’s academic performance, attendance and
activities. Information about students collected and stored by any school personnel
shall be separated into one of the following classifications:

Administrative records: official administrative records that
constitute the minimum personal information necessary for operating the
educational system. It shall include birth date, sex, race, names, telephone
numbers, addresses and places of employment of parents, academic work
completed, grades, attendance records, withdrawal and re-entry records, honors
and activities, date of graduation and follow-up records of a student.

Supplementary records: verified information important in operating
the educational system but is of a more sensitive nature and of less historical
importance. It includes: test data, such as scores on standardized achievement,
aptitude and intelligence tests; observational data such as systematically gathered
teacher or counselor evaluations and observations of social and personal assets;
clinical findings and verified reports of serious or recurrent deviant behavior
patterns; general data such as health data, family background information and
educational and vocational plans.

Tentative records: useful information that has not been verified or is
not clearly needed beyond the immediate present. It includes unevaluated reports
of teachers or counselors that rhay be needed in ongoing counseling or

disciplinary actions.

Approved: September 14, 2000



JRB Release of Student Records JRB
(See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA)

Individual student files are not available for public inspection. Except as
provided in IDAE with regard to student records which are student data submitted
to or maintained in a statewide longitudinal data system, the custodian of student
records shall disclose the student’s educational records only as provided for in
this policy.

Directory Information

Annual notice shall be given to parents and eligible students concerning
their rights with regard to student records. In addition, the custodian of the
educational records shall give annual public notice of the class of records the
institution has designated as directory information and of the right of the parent
or eligible student to opt-out of the release of directory information without prior
written consent. The appropriate forms for providing notice shall be on file in
the office of the custodian of the educational records.

After giving notice and allowing a reasonable period of time for parents or
eligible students to inform the district that any or all of the directory information
should not be released without prior written consent, the custodian of records may
make directory information available without parental or eligible student's
consent.

The custodian of records shall make student recruiting information
(including student name, address, and telephone listing) available to military
recruiters and postsecondary institutions unless parents or eligible students
provide a written request to the district providing that the specified information
not be released without prior written consent. Notice of the option to opt-out of

the release of recruitment information shall be provided to parents and eligible



JRB Release of Student Records JRB-2

students in the district’s annual notice of rights under the Family Educational
Rights and Privacy Act.

For the purposes of this policy, school official means teacher,
administrator, other certified employee or board of education. The district may
disclose, without the parents or eligible students’ consent, personally identifiable
information to school officials with a legitimate educational interest. A school
official is a person employed by the school as an administrator, supervisor,
instructor, or support-staff member (including health or medical staff and law
enforcement unit personnel); the school board (in executive session); a person or
company with whom the school has contracted to perform a special task (such as
an attorney, auditor, medical consultant, or therapist); or a parent or student
serving on an official committee such as a disciplinary or grievance committee,
or assisting another school official in performing his or her tasks. A school
official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.

The custodian may disclose students’ education records to the following
persons without the prior consent of the parents:

e Other school officials, including teachers within the district who have
legitimate educational interests;

e Officials of other schools or school systems in which the student intends
to enroll. The school district will forward student records to such
institutions without further notice to the parents or eligible student when
the disclosure is initiated by a parent or eligible student or an annual
notice provided to parents and eligible students by the district informs
them that such records will be automatically disclosed to these
institutions for the purposes of enrollment or transfer of the student;



JRB Release of Student Records JRB-3

e Authorized persons to whom a student has applied for or from whom a
student has received financial aid;

e State and local officials or authorities to whom such information is
specifically required to be reported or disclosed pursuant to state
statutes;

e Organizations conducting studies for educational agencies for the
purpose of developing, validating or administering student tests or
programs;

e Accrediting organizations;

e Parents of a student 18 years of age if parents claim the student as a
dependent for income tax purposes;

e Appropriate persons if knowledge of any information is necessary to
protect the health or safety of the student or other persons in an
emergency;

e An agency caseworker or representative of a state or local child welfare
agency or tribal organization who has the right to access a student’s case
plan when such agency or organization is legally responsible for the care
and protection of the student and when any further disclosure of such
information thereby will be limited in accordance with law; and

e In compliance with a lawfully issued subpoena or judicial order.

Access will be granted to any third party upon written authorization of the
eligible student, parent or guardian.

No personally identifiable information contained in personal school
records shall be furnished to any person other than those named herein. When
there is written instruction from the student's parents, guardian or the eligible
student specifying the records, the reasons and the person(s) to whom the release
is to be made, a copy of the records to be released shall be made available to the

student, parents or guardian upon request. When information is requested in

compliance with a judicial order or pursuant to any lawfully issued



JRB Release of Student Records JRB-4

subpoena, parent(s)/guardian and the student shall be notified of the orders or
subpoenas in advance of compliance with the order or subpoena unless:

e the order or subpoena specifically forbids such disclosure; or

e the order is issued in the context of a court proceeding where a parent

is a party and the proceeding involves child abuse and neglect or
dependency matters.

Nothing contained in this policy shall preclude authorized representatives

of the Comptroller General of the United States, the Secretary and an
administrative head of an educational agency or state authorities from having
access to student or other records which may be necessary in connection with the
audit and evaluation of federally supported education programs or the enforcement
of the federal legal requirements which relate to these programs.
The data collection by such official with respect to individual students shall not
include information (including social security numbers) which would permit the
personal identification of students or their parents or guardian on the data
collected and provided.

All persons, agencies or organizations desiring access to the records of a
student shall be required to sign a form, which shall be kept permanently with the
student's file, but only for inspection by the parents/guardian, the student or a
school official responsible for record maintenance. The form signed shall indicate
the specific educational or other interest of each person, agency or organization

has in seeking this information.



JRB Release of Student Records JRB-5

Personal information shall be transferred to a third party only on the condition
that such party shall not permit any other party to have access to such information
without the written consent of the student's parents or the eligible student. The
board and staff shall protect the rights of privacy of students and their families
in connection with any surveys or data-gathering activities conducted, assisted or
authorized by the board or administration.

Regulations established under this policy shall include provisions
controlling the use, dissemination and protection of such data.

Forwarding Pupil Records

Administrators shall forward student's school records upon request and

may not withhold them for any reason.

Approved:

KASB Recommendation — 7/96; 6/00; 7/02; 7/03; 4/07; 2/13; 6/14; 12/16; 7/17



JRC Disposition of Records (See JRA and JRB) JRC

All student records will be maintained and screened periodically.

Administrative records shall be permanent records and maintained by
the school for an indefinite period of time. When the student graduates,
supplementary records shall be destroyed or shall be transferred to the ad-
ministrative records if they have permanent usefulness. Tentative records
shall be destroyed when the use for which they were collected is ended.
However, tentative records may be placed in the supplementary classifica-
tion if the continuing usefulness of the information is demonstrated and its
validity verified.

The official custodian shall review a student's records when the stu-
dent moves from elementary to a middle school or junior high, from a middle
school or junior high to high school and upon high school graduation. Dur-
ing each review obsolete or unnecessary information shall be removed and
destroyed.

Following a reasonable amount of time after a student has graduated
or ceases to attend school in the district, the records of the student that are

determined to be appropriate for retention may be stored electronically.

Approved: August 14, 2006



JRD Hearing Request JRD

When a hearing has been requested by a parent, guardian or an eligible
student to challenge the content of the student's education record, the proce-
dure to be followed in the hearing shall be:

The hearing shall be conducted and the decision rendered by a person
who does not have a direct interest in the hearing outcome.

The parent, guardian or eligible student shall be given notice of the
date, place and time of the hearing within a reasonable time in advance of the
hearing.

The parent, guardian or the eligible student may be assisted or repre-
sented by individuals of their choice at their own expense, including an attor-
ney. Parents, guardian or the eligible student shall be afforded a full and fair
opportunity to present relevant evidence.

A written decision shall be rendered within a reasonable time after the
hearing concludes. The decision of the hearing official shall be based solely
upon the evidence presented at the hearing and include a summary of the evi-

dence and the reasons for the decision.

Approved: KASB Recommendation-7/96



JS Student Fees and Charges JS

Building principals shall be authorized to collect fees approved by the
board or to seek restitution for any school property lost, damaged or destroyed by
a student.

Credit Card Payments

Credit and debit cards may be accepted to pay fees, fines, and charges due
the district. A fee (may/shall) be collected to cover costs of accepting credit or
debit cards.

Fee Schedules

The superintendent shall distribute a schedule of enrollment fees and
other fees approved in advance by the board to all building principals. The fee
schedule shall include:

A list of all items for which a charge is to be collected;
The amount of each charge;

The date due;

Classifications of students exempt from the fee or charge;
A system for accounting for and disposing of fees; and

An appeal procedure to be used by students or parents to claim exemp-
tion from paying the fees or charges.

Debt Collection

Building principals shall attempt to collect the justifiable value owed by a
student of school property lost, damaged or destroyed by a student. If, after the
attempt to collect, the amount remains unpaid, the principal shall report the
matter to the superintendent who shall consult with the school board’s attorney,
and they shall jointly recommend a course of action to the board.

Forwarding Pupil Records

Administrators shall forward student’s school records upon request and
may not withhold them for any reason.

Approved: September 10, 2001
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