
Fixed Asset Tagging Information

Onslow County Schools Purchasing Dept

Online Purchasing Training



FIXED FIXED ASSETASSET TAGGING INFORMATIONTAGGING INFORMATION

Equipment that requires Tagging is to be shipped to Fixed Assets (Ship To Code “000”).  

All Equipment over $500.00 (i.e. Scanners, Computers, Projectors, Wrestling Mats, Athletic Equipment, Playground 
Equipment, etc.)

Exceptions: 

1.  Dell computers and printers are to be shipped direct to the school locations as they are tagged by Dell in accordance with 
a special tagging agreement with the IT Dept and Fixed Assets.

2. Promeathian Boards – Carolyn Jones at ext 20600 has approved these boards and stands to be shipped directly to the 
schools due to the size & weight of the boards.  Upon receipt of this equipment, the school secretary/treasurer is required 
to contact Carolyn Jones at ext 20600 to tag the equipment at the school.

3. Playground Equipment – Due to size, weight, and installation of equipment it should be shipped directly to the school 
location. Upon receipt of this equipment, the school secretary/treasurer is required to contact Carolyn Jones at ext 20600 
to tag the equipment at the school.

Note: If you should have any questions regarding fixed assets, please contact Carolyn Jones at ext 20600.
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1.  Ship To Code: Type “000” in the Ship To Code and press “enter”.   The address information will 
change from your default address to the Fixed Asset address.  

Note: When the equipment is received in the Distribution Center, Carolyn Jones at ext 20600 will 
be contacted to tag the equipment prior to it being sent by courier to the school location.


