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DVUSD CTE MISSION.

CTE programs empower students to develop leadership, academic, and technical skills needed
in the global economy for continuous learning and workforce success.

Career and Technical Education:

o offers opportunities to develop specialized skills while in high¢ ool andar’ |
academic knowledge in real world settings

« provides all students with cutting edge training in their chosen progre f
study, leading to diverse post-secondary options

CTE programs are open to all students in Deer Valley Unific “chool District. All five
high schools (Boulder Creek HS, Barry Goldwater %= 2aer Va: \HS, Mountair Yidge
HS and Sandra Day O’Connor HS) offer CTE pro« iis.

CTE INTERNSHIPS

Learning is not limited to the classroomalnternsi. 2ppet iities are a supervised work-based
learning experience in a paid or unpai ‘tion wiu . CTE program of study. The CTE

internship provides on the job experier. 2« ‘valuable Hustry networking.

Thank you for choosing ted wtner with us L hostn participant in the :

DVUSD Career and Techn.. = Sion Inter. hip Prc_  m! Studentsare

expected to report to their . ksite . mast & ours per week. You and . —
the student will define his/her »cificsc.. ' and job expectations. e
The goal is thasthe student has L. hoportunit, o connect whathe/she cur%ﬁru intmml

has learned 1. . vith work site lications. Capowaring fusseas

Enclosed in thi. entor pe ~a resoL. ces that are used to document the student intern’s
learning experie. 2. Wed reci. sur contributions to the growth and learning of DVUSD’s
CTF.students! If y. \b< _any questions or concerns, please contact us.

Jayme Fitzpatrick,

Manager of Career

and Technical

Education

Deer Valley Unified School District
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BENEFITS OF WORK-BASED LEARNING

FOR STUDENTS

« Apply classroom learning, academic concepts, professional and technical skills
« Build confidence

« Improve judgement and decision-making skills

« Understand the politics and expectations of the work environment

« Establish a clear connection between education and work

» Collaboratively develop goals and objectives

« Develop outlines of potential career paths

« Practice positive work habits and attitudes

« Be motivated to stay in school, encouraging completion of . adary education and el

post-secondary opportunities
« Opportunities to reduce educational costs
« Establish professional contacts for future employ® ‘i anc  =2ntorir
« Gain a reference for future employment

FOR MENTORS

« Helps create a pool of skilled and motivated p. stial< ployees

« Improves employee retention and 2 trainin, .uiting costs

« Enables organizations to develop nev. 1 sts with' ent assistance
« Encourages involvement in the currici. m« alopmeri. acess

« Provides developmental opportunities f. the xent wor ‘rce

« Offers opportunities to4" wide commun_ servic

FOR SCHOOLS
o Expands curriculum and lear = facitic

« Provides acaass to state-of-the technigue  and technology

o Enhances { . w.to meet the. d of diverse student populations
o Provides op; tunic vindividuaw. 'instruction
o Promotes fac v interac 'k the community

« Contributes to. aff d¢ _opmei
s education. 3¢ relevant and valuable for students
~Encedrages a cro. discipline dialogue regarding learning outcomes

FORrR & TY
o _sane. ronn..nt of collaboration and cooperation
_icourages re  2ct and tolerance between different groups
e Builds the fo/ Jdation for a more productive economy
o Builds con _nce in the school system as practical results are observable

Page|3

«ent in




Deer Valley Unified School District
CTE INTERNSHIP PROGRAM AGREEMENT

STUDENT

DATE OF BIRTH STUDENT ID #

HOME ADDRESS Y
TELEPHONE HOME CELL

JOB TITLE

PLANNED SCHEDULE OF HOURS

BUSINESS TELEPHONE _

ADDRESS

MENTOR .TLE .

EMAIL ADDRESS

PARENT/GUARDIAN

HOME TELEPHONE ~ ORK/CEL. "LEPHONE

EMAIL ADDRESS

INTERNSHIP COORDINATC

TELEPHONE - SCHOOL

EMAIL ADDRESS

ee————— ~

.-

In order to operat. ) effective vand Techi. .l Education (CTE) internship program, it is necessary that all
parties understand. { adhere’ £ the CTE internship program agreement.

EVFRYONE UNDER  AM
arm of place. s for the current school year (August — May) only.
2. This agreement sh. ot be terminated without the knowledge of all parties concerned.
3. The student mustbe  \years of age. (Must have secured a social security card or TIN for paid employment)

THE “NT A~ TES
.derstand the  is no guaranteed or assigned workplace.
Accepts respa’ ility for providing transportation to and from the workplace.
Abide by the/  ulations set for the by the school, the employer and theteacher/coordinator.
linderstar’ at once a position is accepted, a commitment has been made to the Business Partner Employer-Mentor.
_d that the student-learner will be at the Business Partner Company for the length of the Work-Based Learning.
Noury uie mentor and the teacher/coordinator in advance of necessary absences.
Follow the directions of the Business Partner Employer/Mentor.
Do nothing intentionally to disrupt the normal routine of the workplace.
Exercise confidentiality and respect with regard to information gained at Business Partner Company and
Business Partner staff with regard to the Work-Based Learning program, teacher-coordinator, or student-
learner.
9. Be prompt and accurate in completing all required assignments, forms and reports for the Work-Based
Learning program, the teacher-coordinator, and the Business Partner Employer-Mentor.

A R

© N OO
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10.
11

12
13.

Agrees to demonstrate courtesy, a cooperative attitude, appropriate dress, and a willingness to learn. Behavior to the
contrary may lead to dismissal from the Work-Based Learning Program and/or the Business Partner Company.
Understands that any breach of trust, professionalism or ethical behavior (i.e. any evidence of dishonesty with money,
merchandise, time or effort) may result in dismissal from the Work-Based Learning Program and/or the workplace.
Agrees to communicate with the Business Partner Employer-Mentor and the Teacher-Coordinator at 8" times.
Participate in the end of year appreciation activity as determined by CTE Internship program.

THE PARENT/GUARDIAN AGREES TO:

1.
2.

3.

Commit to support the student, Business Partner Employer/Mentor, and Work-Based Learn’ cogram.

Participation of the student-learner in the Work Based Learning Program and will encourz® e student-lez o
effectively carry out duties and responsibilities both in the classroom and at the training s.

Contact the Teacher-Coordinator regarding all questions/concerns pertaining to the Busines tner/’  .or experience

THE TEACHER/COORDINATOR AGREES TO:

Ensure the enroliment of the student-learner is in a state-approved Career and Technical Education v Based Lo* .ng

Program.

2. Provide related classroom instruction, including safety instruction (espec.. “or hazardous occupations), « e
provisions for the student-learner to receive additional workplace readiness wction.

3. Periodically observe the student-learner on the job and to visit with the Busine artner Employer-Mentor in order to aid in
the student-learner's development.

4. Consult with the Business Partner Employer-Mentor in the e RUCTTRN studen. ner.

THE MENTOR AGREES TO:

1. Abide by Federal, State, and Local regulations rege q employment,/  duties and the . .sions of an equal
opportunity employer.

2. Understand and enforce Child Labor Laws (I2OL 579.5¢C ~art F© garding occupations particularly for the employment
of minors between the ages of 16 and 18 ¢ arder, anc _ptions to the order for non-agricultural work.

3. The work of the student-learner in the occu_ . ‘=clared pe. 'arly hazardous shall be incidental to the training and
such work shall be intermittent and for short. tic. ftime, anc_ ‘er the direct and close supervision of a qualified and
experienced person.

4. Provide applicable general safety guidelines to. » wo: vironment.

5. Understanding the status of 23 student while in'_ ‘ning s e that of student-learner; however, work standards
expected of the student-le “he the same ¢ hose e, “=d of other beginning workers.

6. Function as a training site « S = employe. entor wi. = assigned to the student-learner. This employer-mentor
will be allowed time to work w. astu. harner. that this Work-Based Learning will be a viable educational
experience.

7. Provide a variety of related experie. for the stuc arner consistent with his or her career/occupational
competencis

8. Followthei an._ ‘a schedule of o, 'zed and progressive work experiences) to be performed at the training site.

9. Understand. once. n s acceptec. hommitment has been made to the student-learner. It is expected that the
student-learne. ill be at the ~= Partne, Company for the duration of the Work-Based Learning unless a serious
situation arises. oriorarrs  omic »been made.

10. Exercise confide  litys* .gard to infur.aation gained during the Work-Based Learning program.

‘ ‘st in the evall .+ the student-learner.

.. Lo .actthe Teach. oordinator if any problems arise regarding the student-learner.

13. Work with Teacher-.  rdinator to mutually agree to transfer or withdraw the student-learner when he/she deems such

actionsfmmin the b.  Interest of those concerned.
D e ——

.vie signatures will.  .cate approval by all parties involved.

Stu Date Parent/Guardian Date

Mentor Date Internship Coordinator Date
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Career and Technical Education (CTE) Internship
Training Plan

Student-Learner Name:

Business Partner Mentor: _

Business Partner Company:

Teacher-Coordinator:

Student-Learner Career Goal: To obtain a CTE Internship experience insthe field of my CTEprogram.

CTE Program of Study:

CTE Program Courses Completed & Dates of Enroliment:

CTE Program Courses in Progress & Dates ofEr. at:

Prior attainment of CTE progra~ adards: (attache
CTE program standards to be ass.. dat.. 2wk site. ttached)

Purpose of the Training Plan:

The Training Plz ~utually agreed upe 'ide among the Business Partner Mentor, the Student- Learner and
Teacher-Coordil. 2r ac <oeted progres. of skills to be obtained by the Student-Learner on the training site
by the conclusio. f the Cit »<hip expe. ace. The minimal State Standards (including State Workplace
Standards and Stat.  TE Progr  Jia. “listed are to be addressed according to the agreed upon training plan.
The student’s careet.  alwi' e used as the tocus for the development of the training plan. Progress checks will be
4 quarterly.
Workplac  mployability Skills Standards Proficiency Date Mentor’s
Goal Date Achieved Initials
Ern- ent

communication

Co''aboratin

Problem solving
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CTE Program Standards Goal Date Mentor’s
Date Achieved Initials

Select the six CTE program standards that best relate to your internship responsibilities.

)
(=]
=

Business Partner Mentor Goals Date . tor’s
(Goals can include specific job functions or goals) A Achieved In.

|

Read company philosophy and/or mission statement

Follow company policy and procedures including attendance
(Who do I contact when | need to miss?)

Comply with company safety standards

Describe company hierarchy

Learn company hiring and promotion process

Identify with your mentor at least three other | s,

Student-'=arning Goals Goal Date Mentor’s
(Goals will include ¢ _ nding to caree 10al) Date Achieved Initials

Obtain a CTE Internship exper: in.. =er cholt

Complete the required hours fori. TE Inte x| lence.
Identify next steps in my career plan.

Receive a rece datjon letter from 1. antor.

Identify at least thre.  *he’ _als.

The Business Partner M or carries the responsibility to comply with all applicable federal and state laws. The

CTE Internshi=-mxnerienc. il not interfere with the schooling of the minors or with their health and wellbeing.
Lt .ceived anc ad a copy of my responsibilities and will abide by them:

Business Partner  itor: Date:

Stu e : Date:
Teacher-Coordinator: Date:

Page|7




Experience Timesheet - Fuagle) glgjr?trly:rl

¥ Papcn]

Generated March 26, 2024

Internship, DVUSD Career & Technical Education Department
Implementing my skills as a graphic designer to meet the needs of my employers.

Date Range Company/Organization Address
August 08, 2023 - May 15, 2024 20402 N 15th Ave
Phoenix, AZ
Location 85027
On-Site

Supervisor/Presenter
Compensation Jayme Fitzpatrick
Paid jayme.fitzpatrick@dvusd.org

Time Entries

Total Time Logged: 81.0 hrs
10/10/2023 - 3.0 hrs
10/12/2023 - 3.0 hrs
10/17/2023 - 2.5 hrs
10/19/2023 - 3.5 hrs
10/24/2023-3.0 hrs
10/26/2023 - 8.0 hrs
10/31/2023-3.0 hrs
11/2/2023 - 3.0 hrs
11/7/2023 - 3.0 hrs
11/21/2023 - 3.0 hrs
1/9/2024 - 2.5 hrs
1/11/2024 - 2.5 hrs

2/13/2024 - 2.5 hrs
2/15/2024 - 2.5 hrs
2/20/2024 - 2.5 hrs

2/22/2024 - 2.5 hrs
3/5/2024 - 2.5 hrs
3/6/2024 - 3.0 hrs
Page 1 of 2



Deer Valley USD Professional Skills

SELF MANAGEMENT - The measure of an individual's ability and willingness to organize and manage self, time, and work commitme:

Proficient
* Actively participates and works toward a
useful outcome

Expert
« Takes initiative and accepts additional
commitments and responsibilities

Approaching Proficiency
« Strives to participate and w¢
useful outcome

‘wards a

N =
2veloping the ability to organize and
manage self, time, and work

* Produces high-quality work consistently * Perseveres through challenges to produce * Produces work on time commitmer

and advocates for self and others quality work on time * Takes responsibility for commitment.

+ Advocates for self and takes responsibility and actions
for commitments and actions
COMMUNICATION - The measure of an individual's ability and willingness to exchange informatic - ‘aty of m, s,

Expert Proficient pproaching  ficiency Novice
* Inspires others to have a voice « Utilizes a responsible and respectful + Strivestou’  :aresponsib. * Developing verbal, written, digital and
« Accepts and implements feedback with approach in verbal, written, digital, and respectful  Jroach in commui. cations multimedia communication skills

a constructive outlook multimedia communication + Listena® . ask questions

* Actively listens and asks questi< .to
understand
« Communicates effectively with

tted 5 to communicate with effective
:anguage, content, and vocabulary

to achievc a shared goal or objective.

audience in mind using appropria_ Y0t
language, content, and vocabulary
TEAMWORK - The measure of an individual's ability and willingne.  wo.. “with othe
Expert Proficient
+ Cultivates a positive culture by motivating * Supports the diverse ve strengths,
others to grow personally and “alents of allteamme.. s
professionally Ao ~iect needs and
« Takes accountability for the performance i\ urces o e
of the team *C. letes tasks “ility and a
po: = attit

PROBLEM-SOLVING - Tk (easure of an indiri<:al's abili

Approaching Proficiency

« Identifies the diverse values, strengths,
and talents of all team members

+ Recognizes project needs and attempts to
use team resources

« Completes tasks with some flexibility and
positivity

Novice

+ Developing the ability to collaborate with
others to achieve a shared goal or
objective

1d willingness to apply logic and analytical skills to find answers to complex issues.

Expert r.  ent Approaching Proficiency
* Generates innovative soi: +De s problems, identifies opportunities, « Identifies problems and applies insight to
reflecting and learning from'c..cie an  Hplies insight to solve complex issues solve issues

s initiative to implement solutions
_mains open to new ideas and
perspectives as a lifelong learner

« Continuously seeks and provides feedback y
to improve problem-solving

+ Implements solutions with guidance
+ Shows willingness to consider new ideas

Novice
+ Developing the ability to identify
problems and solutions



Continuous Notice of Non-Discrimination:

The Deer Valley Unified School District does not discriminate on the basis of race, color, religion, national
origin, sex, disability, or age in its programs, services, activities or in any aspect of their ope tions. The Deer
Valley Unified School District does not discriminate in its employment or hiring practices.

For any inquiries regarding nondiscrimination policies contact the Superintendent’s D
Avenue, Phoenix, AZ 85027. 623.445.5000. This notice is provided as required by
of 1964, Section 504 of the Rehabilitation Act of 1973, Title IX of the Education
of Discrimination Act of 1975, and the Americans with Disabilities Act of 1990.

Questions, complaints or requests for additional information regarding these laws may b
designated compliance coordinator(s).

Scott Warner, District Title IX Coordinator, 623-445-4981 scott.w
Melissa McCusker, 504 Coordinator, 623-445-4941 melissa.mckusk
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