
C A R E E R  P L A N N I N G  C H E C K L I S TC A R E E R  P L A N N I N G  C H E C K L I S T

Workforce College Military Workforce
	 Review Career Action Plan   	 Share Naviance and Canvas login 	 Access Naviance workforce research tools	 Attend BV T Career Fair or community  
	 career fairs 	 Create a calendar with job search tasks  
	 and deadlines  	 Collaborate with shop teachers on  
	 pathways within your trade   	 Consider co-op and other related job  
	 opportunities	 Research job shadowing programs or  
	 internships opportunities	 Research trade licensures and certificates  
	 (if required)	 Review career-related tools and resources: 
		  YouScience uncovers student’s aptitudes  
		  and matches the best-fit in-demand 
		  career and educational pathways
		  O*Net welcomes you to online tools  
		  for career exploration and job analysis	 Review and update resume   	 Practice and refine interview skills   	 Apply for tool and training scholarships   

    College
	 Review Career Action Plan	 Share Naviance and Canvas login 	 Access Naviance college research tools 	 Attend BV T College Fair or community  
	 college fairs 	 Review College Process Timeline: 
		  Note early action/regular decision  
		  timelines, college application deadlines, 	
		  and to-dos
		  Letters of recommendation 
		  School transcript 
		  Applications and essays
		  Creating a college wish list 
		  Visit college campuses	 Study resources for assessment exams 
	 (PSAT, SAT Prep Course, SAT, ACT, AP,  
	 and College Placement)	 Create a calendar with college tasks  
	 and deadlines	 Attend MEFA College Financing Seminar 	 Checkout FAFSA and CSS profiles 	 Apply for scholarships   	 Review decision and financial aid  
	 award letters 

   Military
	 Review Career Action Plan   	 Attend BV T College Fair with military  
	 representation present	 Research various military branches,  
	 their roles, and career opportunities  
	 (commissioned officer vs. enlisted service member)  	 Research pathways to joining the military 	
	 (ROTC, OCS, Military Academy, enlisting, etc.)	 Create a calendar with enrollment process, 
	 tasks, and deadlines

Military Commissioned Officer
For service academies, senior military colleges, 
and maritime academies:	 Secure nomination (if required, in Junior year)	 Research college applications & admissions  	 School transcript	 Choose a college	 Identify deadlines and action items

Enlisted Service Member	 Explore entry-level enlisted jobs	 Rank a short list of preferred jobs	 Match jobs with military branches and  
	 their components (Active, Reserve, Guard)	 Select a branch and its component 	 Negotiate a contract for your first-choice job	 Schedule MEPS Visitation (1 to 2 days)	 Basic training or delayed entry program  

http://www.youscience.com
http://www.onetonline.org

