HASTINGS ON HUDSON UNION FREE SCHOOL DISTRICT
27 FARRAGUT AVENUE, HASTINGS ON HUDSON, NY 10706
SECURITY OFFICER SERVICES

REQUEST FOR PROPOSALS

SECURITY OFFICER SERVICES
ISSUED: JUNE 7, 2024

DUE: FRIDAY, JULY 5, 2024 - 2:00 PM EST

Return to:

Maureen Caraballo

Business Official/District Treasurer
Hastings on Hudson UFSD

27 Farragut Avenue

Hastings on Hudson, NY 10706



HASTINGS ON HUDSON UNION FREE SCHOOL DISTRICT
LEGAL NOTICE
REQUEST FOR PROPOSALS
SECURITY OFFICER SERVICES

The Board of Education of the Hastings on Hudson Union Free School District in Westchester
County hereby invites the submission of proposals for:

Security Officer Services

Requests for Proposals will be received until 2:00 p.m. on Friday, July 5, 2024 at the Business
Office, 27 Farragut Avenue, Hastings on Hudson, New York 10706 or by mail to the Hastings
on Hudson Union Free School District, 27 Farragut Avenue, Hastings on Hudson, New York
10706.

Proposal packets are available commencing Friday, June 7, 2024 by contacting Ms. Maureen
Caraballo. Business Official by email at caraballom@hohschools.org or calling (914) 478-6405.

All proposals must be in a sealed envelope clearly marked on the outside of the envelope the
phrase "Envelope contains a sealed proposal for Security Officer Services."

The Board of Education reserves the right to waive any formalities in or to reject any and all
proposals that do not seem to be in the best interest of the District.

For questions regarding this RFP, please call (914) 478-6405.

By: The Board of Education
Hastings on Hudson Union Free School District.
Ms. Maureen Caraballo, Purchasing Agent



REQUEST FOR PROPOSALS — SECURITY OFFICER SERVICES
HASTINGS ON HUDSON UNION FREE SCHOOL DISTRICT
27 Farragut Avenue, Hastings on Hudson, New York 10706
(914) 478-2900

OVERVIEW

The Hastings on Hudson Union Free School District (hereinafter the "District") is seeking
proposals from security firms (hereinafter "the firm") to provide security officer services. The
specifications included herein will become part of the Contract agreed to between the District
and the security firm.

To be considered, a proposal must be received by the Purchasing Agent by 2:00 p.m. on Friday,
July 5, 2024. Late proposals will not be opened and will be returned to the sender. The District
reserves the right to reject any or all proposals submitted, to negotiate with any firm submitting
a proposal, or to select a proposal other than that of the firm offering the lowest price to the
District.

During the evaluation process, the District reserves the right, where it may serve the District's best
interest, to request additional information or clarifications from bidders, or to allow corrections of
errors or omissions. At the discretion of the District, firms submitting proposals may be requested
to make oral presentations as part of the evaluation process.

SCOPE OF SERVICES
A. Term

The District is soliciting the services of qualified security firms to provide security officer services
for the eleven (11) month period commencing on or about Thursday, August 1, 2024 through
on or about June 27, 2025, or the last day students are in attendance. At the discretion of the
District, these services may be renewed for four (4) additional years (July through June, 2025-
2026, 2026-2027, 2027-2028, and 2028-2029).

B. Scope of Work to be Performed

The firm shall furnish all supervision, labor, materials, equipment, tools, supplies,
incidentals, duties and services of every kind necessary for proper security officer services.
The firm shall pay all fees, provide all uniforms (list of minimum uniform requirements will
be discussed with successful bidder), incur all expenses and secure all permits and
certifications necessary to complete the work in every respect. The District reserves the
right to require participation of security officers in training deemed appropriate. Uniforms
and photo identification of guards must be visible at all times.

The scope of the work includes, but is not limited to the following:

e Security officer services are needed when students are present. The 2024-25 school
calendar is attached as Appendix B. When the District is not in session due to weather
or other emergency conditions, security officers are not required.

e The number of security officers and their time requirement will be as follows: Two to

Three (2-3) daytime security officers at 8 hours each for a total of 32 hours



per day, Monday through Friday when schools are in session. The approximate
times for security services during the day shift will be 7:30 a.m. to 4:00 p.m.
(8.5 hours total exclusive of a one-half hour lunch). Two of which are
supervisors for their buildings.

o One (1) evening security officers at 7 hours, Monday through Friday, when
schools are in session. The approximate times for security services during the
evening shift will be 3:00 p.m. to 10:00 p.m. (7 hours total with no meal
period).

o Optional, one (1) Saturday security officer at 6 hours per day between the
hours of 8:00 a.m. to 2:00 p.m. (6.0 hours total with no meal period).

o Time requirements are subject to change based on the District's needs.

e Substitute Coverage: The firm must provide substitute coverage when one of the
firm's officers has been approved for a scheduled leave.

C. Selection and Retention of Security Officers

District personnel will be involved in the interviewing and selection of the security officers
to be assigned to the District. All potential applicants must be screened by the firm and
meet the Security Officer Requirements as stated below. All references must be checked
and prior experience verified prior to sending the applicant to the District for an interview.
Drug testing results of the security officers assigned to the District must be made available
to the District when requested. The District may order the immediate removal of security
personnel for any reason deemed appropriate by the District. The firm will hold harmless
and indemnify the District for any employment action taken by the firm as a result of the
District's request for the removal.

CONTACT PERSONS

The firm's primary contact with the Hastings on Hudson Union Free School District for billing purposes
will be the Business Official. The District's Safety & Security Coordinator will be the primary contact for
assignments.

SECURITY OFFICER REQUIREMENTS

All security officers assigned to the District must have prior experience in law enforcement
and/or the military, or alternate experience as approved by the District.

All security officers must receive fingerprint clearance per New York State Education
Department regulations. The firm will be responsible for fees associated with obtaining
fingerprints of prospective employees. Records and approvals will be sent to the District.

All security officers must consent to random drug testing at the expense of the successful
vendor.

All security officers must participate in District training, during school hours, as required.

PROPOSAL CALENDAR The following is a list of key dates:

Request for proposals issued Friday, June 7, 2024
Due date for proposals is 2:00 p.m. Friday, July 5, 2024
Late proposals will not be opened and will be returned to the sender.



PROPOSAL REQUIREMENTS

Security firms wishing to submit proposals to the District must include responses to the following
specifications by 2:00 p.m. on Friday, July 5, 2024.

e Provide the names of all current and former school district clients, with information on the
number of years of service to each, along with the names and telephone numbers of contact
persons in each district on attached Form #2.

e A statement of the fees the firm intends to charge the District as outlined on the attached
submittal Form #1.

e Provide the name, address and phone number of the individual(s) who will supervise the
security officers assigned to the District.

e Provide a description of any regulatory action taken against the firm within the last five (5)
years by a regulatory agency, such as the Internal Revenue Service or State Education
Department.

e Provide a statement verifying that there are no conflicts of interest between the firm and the
District on attached Form #1.

e A General Bid/Proposal Certification and signed statement of non-collusion (see Appendix
A).

e Identify any litigation brought against the firm during the past five (5) years. Explain any
pending litigation that may have a financial impact on your firm.

e Provide an affirmation by the firm that it will not delegate or subcontract its responsibilities
under an agreement without the express written permission of the District.

Total All-inclusive Price: The proposal should contain all pricing information relative to
performing the security officer services as described in this request for proposals. A total all-
inclusive price should be provided to contain all direct and indirect costs including all out-of-pocket
expenses. The District will not be responsible for the firm's expenses incurred in preparing and
submitting the proposal. Such costs should not be included in the proposal.

Rates for Additional Security Services: If it should become necessary for the District to request
the security firm to render any additional services to either supplement the services requested in
this Request for Proposals or to perform additional services, such as providing guards for overtime
hours or on additional days, all such services shall be performed at rates set forth in the schedule
of fees included in the proposal (Form #1).

The proposal may be delivered in person any school day between the hours of 9:00 a.m. and 3:00 p.m.
to the Business Office, 27 Farragut Avenue, Hastings on Hudson, New York 10706 or mailed to the
Business Office, 27 Farragut Avenue, Hastings on Hudson, New York 10706. The proposal must be
received at the Business Office no later than 2:00 p.m. on Friday, July 5, 2024. Proposals shall be
enclosed in an opaque envelope with the NAME OF THE FIRM and the statement "ENVELOPE CONTAINS
A SEALED PROPOSAL FOR SECURITY OFFICER SERVICES." Late proposals will not be opened and
will be returned to the sender.



Inquiries concerning the Request for Proposals should be directed to Ms. Maureen Caraballo, Business
Official at (914) 478-6405 or caraballom@hohschools.org.

LICENSES The firm shall meet the following requirements:

e The firm shall be licensed by the New York Department of State as a security guard
company.

e All guards shall be New York State certified and registered with the State.

e All guards are required, as per New York State law and Part 87 of the Commissioner's
Regulations, to undergo a fingerprint and criminal history record check.

e All guards shall have a valid driver's license.

INSURANCE AND LIABILITY

Notwithstanding any terms, conditions or provisions, in any other writing between the parties, the
security firm hereby agrees to effectuate the naming of the District as an Additional Insured on the
security firm's insurance policies, with the exception of Workers' Compensation and New York State
Disability insurance.

The policy naming the District as an Additional Insured shall:

e Be an insurance policy from an A.M. Best A- rated or better insurer, licensed to conduct
business in New York State. A New York licensed admitted insurer is strongly preferred.

e State that the organization's coverage shall be primary and noncontributory coverage for the
District, its Board, employees and volunteers with a waiver of subrogation in favor of the District
for all coverages including Workers Compensation.

e Additional insured status for General Liability coverage shall be provided by standard or
other endorsements that extend coverage to the District (CG 20 26 or equivalent). The
decision to accept an endorsement rests solely with the District. A completed copy of the
endorsements must be attached to the Certificate of Insurance to include General Liability,
Auto Liability (where applicable), Security Professional Liability (where applicable) and
Umbrella/Excess coverages.

The certificate of insurance must describe the services provided by the security firm that are covered
by the liability policies.

At the District's request, the security firm shall provide a copy of the declaration page of the liability
and umbrella/excess policies with a list of endorsements and forms. If requested, the security firm will
provide a copy of the policy endorsements and forms.

The security firm agrees to indemnify the District for applicable deductibles and self-insured
retentions.


mailto:caraballom@hohschools.org

Minimum required insurance:

a. Commercial General Liability Insurance

e $1,000,000 per Occurrence/$2,000,000 Aggregate
$2,000,000 Products and Completed Operations
$1,000,000 Personal and Advertising Injury
$1,000,000 Sexual Misconduct and Assault
$100,000 Fire Damage

$10,000 Medical Expense

Coverage for sexual misconduct must be affirmed. Sub-limits below the
policy limits for sexual misconduct coverage are acceptable solely at the
discretion of the District.

The policy shall include coverage for assault and battery including coverage for
defamation, false arrest, detention and imprisonment. The policy shall include coverage
for all security-related services rendered to the District by the contractor, including but
not limited to, armed security guards (when applicable).

Security Professional Liability

If coverage for security guard services is not provided in the Commercial General
Liability policy, it must be included in a separate Security Professional Liability
policy. Limits for this coverage are: $2,000,000 per occurrence/$2,000,000
aggregate for the acts of the security officer performed under the contract for the
District. If written on a "claims-made" basis, the effective date must pre-date the
inception of the contract or agreement. Coverage shall remain in effect for three
(3) years following the completion of work.

b. Automobile Liability

$1,000,000 combined single limit for owned, hired, borrowed and non-owned motor
vehicles.

. Workers' Compensation and NYS Disability Insurance

Statutory Workers' Compensation (C-105.2 or U-26.3) and NYS Disability Insurance (DB-120.1)
for all employees. Proof of coverage must be on the approved specific form, as required by the
New York State Workers' Compensation Board. ACORD certificates are not acceptable. A person
seeking an exemption must file a CE-200 Form with the state. The form can be completed and
submitted directly to the WC Board online.

Umbrella/Excess Insurance

$5,000,000 each Occurrence and Aggregate for unarmed security guard firms.
Umbrella/Excess coverage shall be on a follow-form basis or provide broader coverage over
the required Auto Liability (where applicable), General Liability and Security Professional
Liability coverage.

The security firm acknowledges that failure to obtain such insurance on behalf of the District
constitutes a material breach of contract and subjects it to liability for damages, indemnification



and all legal remedies available to the District. The security firm is to provide the District with a
certificate of insurance, evidencing the above requirements have been met, prior to the provisions
of services. Failure of the District to object to the contents of the certificate or the absence of the
same shall not be deemed a waiver of any rights held by the District.

The District is a member/owner of the NY Schools Insurance Reciprocal (NYSIR). The firm further
acknowledges that the procurement of such insurance as required herein is intended to benefit not
only the District but also the NYSIR, as the District insurer.

PREVAILING WAGE REQUIREMENTS

Prevailing wages and benefits must be paid for Article 9 work as per New York State Labor Law §220.
A rate schedule for this contract is available from the New York State Department

https://apps.labor.ny.gov/wpp/publicViewPWChanges.do?method=showlt

Certified payroll records must be submitted to the Business Office with each invoice.

TERMINATION OF AGREEMENT

Either party may cancel the agreement without cause with at least thirty (30) days prior notice.
Notice must be in writing and delivered to the other party via certified mail to the appropriate
address.

EVALUATION PROCEDURES

Proposal evaluation criteria will include, but not be limited to:

e Expertise and Experience — Experience of firm, size and experience of staff, educational
background, specialized skills and expertise working with NYS school districts.

e Price — Cost will be a consideration, but will not be the primary factor in the selection of a
security firm.

During the evaluation process, the District may, at its discretion, request any one or all firms to make
oral presentations. Such presentations will provide firms with an opportunity to answer any questions
the District may have on a firm's proposal.

Right to Reject Proposals

Submission of a proposal indicates acceptance by the firm of the conditions contained in this
Request for Proposals unless clearly and specifically noted in the proposal submitted and
confirmed in the contract between the District and the firm selected.

The District reserves the right without prejudice to reject any or all proposals.


https://apps.labor.ny.gov/wpp/publicViewPWChanges.do?method=showlt

Form #1
Schedule of Fees

Contract Price Per Security Officer

Regular Hourly Rate (Monday through Friday)

Regular Hourly Rate (Saturday)

Overtime Hourly Rate (in excess of 8 hours per shift)

Per Diem Rate for Additional Days

Company Name

Street Address

City, State, Zip

Telephone

Number Fax

Number Email

Address Website

o Statement verifying that there are no conflicts of interest between the firm and the
District.

Authorized Signature

Printed Name

Title

Date

Return to:

Ms. Maureen Caraballo, Business Official
Hastings on Hudson Union Free School District
27 Farragut Avenue

Hastings on Hudson, NY 10706

Due Friday, July 5, 2024 by 2:00 p.m.



Form #2

Client Reference List

School District or
Company Name

Dates of
Service

Contact Person
Name and Title

Telephone
Number
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2024-2025 School Calendar

SCHOOL IS CLOSED ON DAYS BOXED
STAFF ATTENDANCE REQUIRED (NO STUDENTS)

AUGUST
28 & 29 Superintendent Conference Days
30 Labor Day Holiday Weekend
SEPTEMBER
2 Labor Day Holiday Weekend
3  First Day of School
OCTOBER
3&4 Rosh Hashanah
12 Yom Kippur
14 Columbus Day/Indigenous People's Day
NOVEMBER
1 Diwali
1 Supt. Conf. Day/Parent Teacher Conferences
11 Veteran's Day
27 Early Dismissal
28 & 29 Thanksgiving Holiday Recess
DECEMBER
23-31 Holiday Recess (Christmas,Hanukkah,Kwanzaa)
25 Christmas
26 1st Night of Hanukkah
26 1st Day of Kwanzaa
JANUARY
1 New Year's Day
1-3 Holiday Recess
20 Martin Luther King, Jr.
29 Lunar New Year
EEBRUARY
17 President's Day
17-21  Mid-Winter Recess
MARCH
30 1st day of Ramadan
31 Eid al-Fitr
31 Superintendent Conference Day
APRIL
14-18 Spring Recess (Passover & Easter)
18 Good Friday
20 Easter Sunday
MAY
26 Memorial Day
JUNE
7 Eid al-Adha
19 Juneteenth
18 High School Graduation
27 Last Day of School
JULY
4 Independence Day Holiday
NOTE: [fthere are more than 6 emergency closures the following days
will be school days: 4/14, 4/15,4/16
TOTAL DAYS: 186 (Teachers)
TOTAL DAYS: 182 (Students)

Adopted by the Board of Education on: 3/6/2024
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II.

Appendix A
BID or PROPOSAL CERTIFICATION

GENERAL BID CERTIFICATION -- The bidder certifies that he/she/it will furnish at the
prices herein quoted, the materials, equipment and/or services as proposed on this bid.

NON-COLLUSIVE BIDDING CERTIFICATION -- By submission of this bid proposal,
the bidder certifies that he/she/it is complying with Section 103-d of the General
Municipal Law as follows:

Statement of non-collusion in bids and proposals to political subdivision of the state. Every
bid or proposal hereafter made to a political subdivision of the state or any public
department, agency or official thereof where competitive bidding is required by statute,
rule, regulation, or local law, for work or services performed or to be performed or goods
sold or to be sold, shall contain the following statement subscribed by the bidder and
affirmed by such bidder as true under the penalties of perjury: Non-collusive bidding
certification.

(a) By submission of this bid, each bidder and each person signing on behalf of any
bidder certifies and in the case of a joint bid each party thereto certifies as to its
own organization, under penalty of perjury, that to the best of their knowledge and
belief:

(1) The prices in this bid have been arrived at independently without
collusion, consultation, communication or agreement, for the purpose of
restricting competition as to any matter relating to such prices with any
other bidder or with any competitor;

(2) Unless otherwise required by law, the prices which have been quoted in
this bid have not been knowingly disclosed by the bidder and will not
knowingly be disclosed by the bidder prior to opening, directly or indirectly,
to any other bidder or to any competitor; and

(3) No attempt has been made or will be made by the bidder to induce any
other person, partnership or corporation to submit or not to submit a bid
for the purpose of restricting competition.

(b) A bid shall not be considered for award nor shall any award be made where (a)
(1) (2) and (3) above have not been complied with; provided, however, that if
in any case the bidder cannot make the foregoing certification, the bidder shall
so state and shall furnish with the bid a signed statement which sets forth in
detail the reasons therefor. Where (a) (1) (2) and (3) above have not been
complied with, the bid shall not be considered for award nor shall any award be
made unless the head of the purchasing unit of the political subdivision, public
department, agency or official thereof to which the bid is made, or his/her
designee, determines that such disclosure was not made for the purpose of
restricting competition.

The fact that a bidder (a) has published price lists, rates or tariffs covering items



being procured, (b) has informed prospective customers of proposed or pending
publication of new or revised price lists for such items, or (c) has sold the same
items to other customers at the same prices being bid, does not constitute, without
more, a disclosure within the meaning of subparagraph (a) (1).

Any bid hereafter made to any political subdivision of the state or any public
department, agency or official thereof by a corporate bidder for work or services
performed or to be performed or goods sold or to be sold, where competitive
bidding is required by statute, rule, regulation, or local law and where such bid
contains the certification referred to in subdivision one of the section shall be
deemed to have been authorized by the Board of Directors of the bidder, and such
authorization shall be deemed to include the signing and submission of the bid
and the inclusion therein of the certificate as to non-collusion as the act and deed
of the corporation.

Corporate or Company Name

By:

Signature

Title

Sworn to before me this

Notary Public




