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Overview

During the past two years, several administrative and curriculum leadership positions have been
climinated, merged or left vacant. The board’s intent has been to ensure the new superintendent has
the opportunity to collaborate with our staff to provide a recommendation relating to what unfilled
positions are critical to student learning. Specifically, the board is expecting the superintendent to
identify how to best restructure out district level administrative and curriculum leadership staff to
best move our district into the future,

The goal of this report is to recommend to the board an intent to restructure our district
administrative team and fill only the most critical vacancies needed to develop and deliver a high
quality curricular program,

Please note that this report includes district office administrators (superintendent & assistant
superintendent), building administrators and curriculum administrators. We will be assessing other
administrative positions via program analyses throughout the course of this school year.

Organizational Structure

® 2010 - 2011 Organizational Chart

® During the past two years, the following leadership positions were eliminated, merged or left
vacant:



Positions Cut/Unfilled

Status of Role

Cost (Salary +
Benefits)

Director of Education

This position was unfilled in July of 2011.
The board intended to enable the new
supetintendent to assess and restructure our
district-level administration,

The position was responsible for the district-
wide development of instructional
programs, curticulum, professional
development, and assessment of students,

$ 151,000

Director of Curriculum
(9-12)

This position was included in the 2011-2012
budget and remains unfilled since August
2011.

This position is responsible for the
coordination, development and support of
curriculum, assessment, and professional
development for grades 9-12.

Currently, we have one role which is
attempting to be responsive with our K-12
curticular, professional development, and
assessment needs,

$ 115,000

2 Curriculum
Coordinators (K-6)

One position was eliminated at the

conclusion of the 2009-2010 school year.
The second position was eliminated at the
conclusion of the 2010-2011 school year.

One position focused on Math and Science,
while the other position focused on
Language Arts and Social Studies.
Currently, the Director of K-8 Curriculum
and the Elementary and Middle School
principals are attempting to meet the short-
term needs of teachers in our nine
elementary schools and two middle schools
(grade 6).

$115,000X 2=
$ 230,000

4 Curriculum Support
Teachers (K-6)

These positions were eliminated at the
conclusion of the 2009-2010 school year.

These teachers collaborated with K-6

$78,000x4=$
312,000




teachers to organize, distribute resources,
model quality lesson planning, model
quality instruction, develop/refine
assessments and use student performance
information, and write curriculum units,

High School Dean of This position was eliminated at the $ 90,000
Students conclusion of the 2010-2011 school year.

The need is currently being met through
expanded responsibilities of the Director of
Career & Technology Center/CTC (includes
Grade 11 Principal responsibilities),

Estimated Sum of Above Positions = $ 898,000

Current Needs

Along with our core mission, the need for a high quality instructional plan is critical now
more than ever,

Mission. to prepare students for lifelong success through excellence in
education.

The demands of No Child Left Behind and our governor’s top focus - school choice, require
us to continue to provide a high quality curriculum and assessment plan to anchor what our
teachers use for the ongoing development of our students.

Our district is in need of a refined and systemic K-12 continuous improvement model for
curriculum, instruction and assessment development.

As patt of the fidelity to our curriculum, our district is in need of a more coherent leadership
structure with the purpose of supporting and ensuring staff members have the tools and
training to successfully implement updated curriculum.

Our district is in need of a K-12 plan to move our scope and sequence (stage one of our
curriculum framework - Understanding by Design) to a transparent format for staff, students
and parents. Note: Stages Two and Three include assessment and instructional activities.
With the current environment of Charter Schools and impending voucher legislation, our
district must be a leader of curriculum development in a transparent manner so the public
may make informed decisions when identifying their best choice for educating their
children.



Recommendations

1. Restructure the Director of Education position to become the Assistant to the Superintendent for
K-8 Education.

2. Restructure the Assistant Superintendent position to result in responsibilities focusing on our 9-
12 educational programs, as well as several K-12 programs and services throughout our
district.

e Rationale:

0 These recommendations will be important parts of our effort to improve the district’s
oversight, development and support of our curricular programs and staff
development. Consequently, this will improve our efforts to develop a more coherent
instructional model, as well as increase district-wide accountability.

O Both positions will be critical for leading the development of a comprehensive and
transparent K-12 curriculum plan that is accessible to our entite school community.

©  Through reviewing the structures of six similar school districts, we identified that
these recommendations meet the needs identified in our district while having some
similarities to aspects of those districts.

Proposed Next Steps

fu—y

- Request the Board of Directors approve the creation of the position of Assistant to the
Superintendent for K-8 Education during the October 10, 2011 meeting.

2. Request the Board of Directors approve the enclosed recommended job description for

Assistant to the Superintendent for K-8 Education during the October 10, 2011 meeting.

3. Request the Board of Directors approve the enclosed revised job description for Assistant
Superintendent during the October 10, 2011 meeting.

. Pending approval by the Board of Directors, post and fill the anticipated vacancy for
Assistant to the Superintendent for K-8 Education.

5. Post and fill the current vacancy for Curriculum Director for 9-12.

o

Other Districts’ Organizational Structures (see attached informational chart)

Abington
Cumberland Valley
Lower Merion
North Allegheny
Parkland
Tredyffrin-Easttown

Sk w =



Persons Responsible for Report

Robert O’Donnell — Superintendent

Michael Hardy — Assistant Superintendent
Jeffrey Ammerman — Business Administrator
Denny Guth - Director of Human Resources
Julie Miller — Public Information Specialist



State College Area School District
Administrative Organizational Chart 2010-11

Board of School Directors

Director Community

Education

Superintendent
Solicitor of Board Secretary
Schools
Business Assistant Director
Administrator Superintendent Human Resources

Principal-High
School

Director of
Transporttation

Principal-Mount
Nittany Middie School

Principal-Mount Nittany
Elem.

Principal-Corl Street
Elem.

Plant

Director of Physical

Assistant Business

Principal-Park Forest
Middle School

Director of Educational
Alternatives

Administrator

Director of Purchasing

Director of Food
Services

Directer of Career and
Technical Center

Principal-Easterly Pkwy.
Elem.

Principal-Ferguson Twp.
Elem.

Principal-Gray’s Woods
Elem.

Diractor of Athletics | |

Principal-Houserville/
Lemont Elemn.

Princlpal-Park Forest
Elem.

Principal-Radio Park
Elem.

Director of
Educaticn

Director of Curriculum
K-8

Director of Curriculum
9-12

Director of Special
Education

Director of Student
Services, Learning
Enrichment

iractor of Technology,

Telecommunications




State College Area School District

Proposed 2011-12 Administrative Organizational Chart

Board of School Directors

Sollcitor

Superintendent

Schools

of

Boaird Secretary

Business
Administrator

Director of
Humanr Resources

Assistant
Superintendent {9-12)

Assistant to the
Superintendent (K-8)

Director of
Transportation

Director of Physical
Plant

Assistant Business

- Administrator

I AN

Diractar of
Purchasing

Clrector of Foad
Services

Director of Curticulum
9-12

Director of Curriculum

Principal - High

School

K-8

Principal-Mount

Director of Special

Nittany Middle Schoal

Principal-Park Forest

Educatlion

Director of Student

Middle Schoot

Services, Learning
Enrichment

Principal-Corl Street
Elem.

Principal-Easterly Pkwy.

Director of Educational

Elem.

Alternatives

Director of Career and

Principal-Ferguson Twp,
Elern.

Technlcal Center

Director of Athletics

Principal-Gray's Woods
Elem.

Principal-Houserville/
lL.emont Elem,

Director of Technology,
Telecommunlcations

Principal-Mount Nittany
Elem.

Diractor of Community|
Education

Principal-Park Forest
Elem.

Principal-Radio Park
Elem.




(cl-6) Dleys deq | T p3 peuin 2 sSipng
; eys usuniedscl | seIpmS [BI00S | {[ePpog Wy Jo lospuadng |
saIprg |Bloog | ! i W
(z1-2) sebenbue i
| puEsepg ] k,
i [epog ‘ysybu3 i :
10 10simadng :

(Zi-aleus Jeud leygusuniedag - Jley) wsliiEded dieysd welipeds( salpnig [eroag so|pmg sajpnig
iuswpedag ysibug i jdeg usybug | selpmS [2{o0g LBLD selpng ereog solpmg [eicog Leyn ‘ysiBug izl  [epog jo tospuadng [E00S ¥ Sy ebenfueBulpesy/ysibus |
+1(153 *suelriq) Z) | Ljusugledaq ys|Buzysiy | Ureyo uewpedsq | uswpedeg ysBug | -} SIOfBUIpIOOD (z1-0) Buipesy :
| ) 831J/SS/5Y : UOIeDIUNWILIOS ys1Bug sy ‘salen ‘sebenbue B ys1|6ug Jo Josiaedng
i abenbue/Buipeey UOIJEDUNLLALIOD PHOAA ‘Sl sBenbuen

10 Josiaedng JO Josiedng -uswdojsasg
; 4eS o Josiusadng
(o51) Souspse ey i
¢ joJosinadng 1dag sousag | i
(z1-8) Ireyd dag: ey Irey3 juelnedsg dleyon [(IFE=TTY ey oSO/ e
dreyn) Juswyedag sopewswiel:  UsLedag aousg aoualeg Jawpadeq sousipg ¢ g Buuesuibug wawpedsq souspg
i eauspg {zZL-6) | ureyD uswyedad yew | Sieyn wewiedag deynusuedsg | “yoe) ‘souspg) | e o 2osadng
Hleys jusuiedsg e Jeousog e o1sniy WALS ‘U (Z1
yie ¥zt Amuswia|g w2 ABojouysa] ‘esusiog | -7) SI0JRUIRI00N
-1} souspgYIBN ple sojeLusyyey ‘iepy Jo Josiaedng
10 Josjauadng 40 JOJBUIPIOOD
swieibold m
|eispeg pue
UBLUSSASSY
‘eleq
10 I0JRUIpIOOY)

Jojelipioo] wnnouIng I uolansu| JoBUIploon
ajeaine|eaneyg Aepuaoag fosinadng ou PUB LUR[NOLLIND seaIneesoeg
|euoiewajU) Josinadng | - %0F IBYD/960S Utee | 10 Josinedng [eUonewan|

-SdI2yD) Juswpeds z)
4] WNnaLLng ABojouysa] wnnoLwng P INVDVA wiatudojaasg
uofeanpg sseuisng | Alsjuellal] | SWBPEDY JO JOJBLINIO0T 40 10158 EISISSY| 1esueD pue pg yoel | (ZL-6) WNNOLING | |BUOISSBI0I] 4O Jopang

R ‘sisf|ety Jospladng ‘804 "Id B YesH so 0 Jo108lq

21 "Abojouyos] ' osiAusdNS/AINgRILNOINY
|jeuogonnsy| i pue
10 J0sIAdadng JUBLISSaSSY JO I01aNg
Juswdo@asq WIN[NALINTy 30§ wnnoLunsy Buieue|y {g-M) Winjnswmsy TSLiSsss8sy Jo Josinedng diysispes WnjRLEang
[BUCISSS)0IY  :JUSpUSIULSdNg JUBSISSY ; 10 Jop8NQ pue uawdojaaag 30 J08IQ
PUR UOfITUISUE . HEIS “WNnoINg
‘WNoILIND "UQQeNgSU| fo Jojaang
40 Jopad
' ]

tiojesnp3 : uopesnpd] [evadg 10f | uoieznp3 i

Amsusius|g m JUBpUSIULedNS MBISISSY | Agjuswa|q 1o Jowaliq

Jo Iopatg ;

zoReINp Mpouossiwon | uopesnpg AlBjusisiy siels ‘dag

Aepuoosg | 10U} {Juspusiugedng Juesisey | | ol/elospaadng 1dag

10 Jowallg i JUspusuyadng i £ S99818A0-UONEINPT

| 9] O] JUBISISSY Alepuodag Jo Jojalic]
luspusjulisdng [ juspusluuadng | UonEshpT Alepliooss Jof | juspusiuiisdng juepuaitddng 1 juspusiuledng JUEISISSY {sEdpiild
elsissy juesissy | juspusjuuiadng juesissy uBjsissy Welsissy | “Bujpniu)) SICIENS[UILIPY JLSK] JO WB[SIBAD
Wwepusiuuadng | Judpusiulsdng epusyuuadng Juspusiadng wapusiuuadng Jiapusiuledng JjuspusULSdRS : 8A0QY Jof SB]
b4 z g z P Z _ 4 (epuspinedng JuEjsiesy / Juepusiiliiednhg)’
SUORISO 18U PEUOISSIWIWIO] 4 :
UOUD JOMOT ' puepied . AusyBejiy UuoN uojuqy umonses-uupApeu) | ASVOS Asj[eA puepequing .




T

%468 %064 %t ag %8718 %S 06 Y%t 73 oam.mm i buipeey g-¢ 19 -JUBIOI0I4 2A0GY 10 1Y
% L1786 %2e°/6 %L 86 %CC 56 %007001 %S5 L6 Yl C6 : Sy uojenpels
%10°96 %G1 96 ¢ %85 96 %00°96 WSC 96 %01 96 %2796 ey souepusnyY:
eLL'163 1£¥'89% ¢ 568'2/% 8L+'08% 16R.% 861°/9% 600°66$ v
Aeeg [eucisssjoid abeleay 0L-80
1% ge W e I g8z 62 0g ) = SIOIRASIURLPDY
m | pelesyipes) ‘jeuoisssjold 10 # 0L-60
gzl 199 099 LES 0Lg 99 1c8 « (PRIBILILED)|
. " Hels [Buoisseiold [elo] GL-60
106°0l2°08L% wmo.mmwnvwxw“ gLo'052eLLS BS0'EL6°LL LS ¥oL'cey v0LS LS2'896°C0LS SCE'98.'06% sasuedx 101 01-60
25928 00'eLs PSE LS ¥el'GLs tZe'ols 288 VLS ¥S8'LLS WQav/esusdxg 01-60
€819 GGG6 1818 6e.L LBED 9cct 8L Wavy 01-60
: Sl 0 120 £e0 (A GL'0 810 A oREY E<‘
TN
dlidvIObid L dvSid b | dv é/d L dv dv #/dl 2109 P3WY sfediauild [ooyas ybBiH #
IVN ‘dveidl HSYN || /d "008$Y L/d| 41D G L jo [edpuld + gv9
vido0ssy |/d |
Z L HSVYN-{(sBuiplingz) 1. (Z}-01) 1 ! (sBuiping 2) | ! jooyog ybiy
0 0 ; 0 G211 0 0 0 [ooyas yBiH p
dv e-d Lidl d¥¥/d e dveide 19 ¢/d L ubig Ir dv¥ /dC dvéid e d¥ ¢/id € sjedpulld joouds o|ppiiN #
4 Z £ 0 A pA Z sjooyss s|PPIN
9 _ g i dv zid [ g g / sfedioliid Wad #
9 8 L z S 5] , z sjooyog Alejuswe|g
sabenbug T : 2[eny ‘Areiqr] ‘uopgeanps [eoisAlyd
PHOM m P LA/ESH ‘POYID) ‘SSSUISNE ‘WY BICO-UON
m wmmmm:m:m._m _.mmorwo:vm_ ! Sont Z151) pewin
. pUop, ‘Bunsauibug ojoupe] ! sobenfue . . Pl
2 ABojouyse | ‘SapnIS i PHOAM SSUY BNSIA | Jieyn juewuedeq sS4 % woww_:om\ﬂm.ﬂwmm._ .mhswuﬁbow_wu_.“wmwﬂmuwmcﬂ
IS ‘uopeanpy | [E00S ISAW § ‘uonEonpT ABoIouLDs] ucneonpl; 34 ‘unesH ABoouysei 9) ﬂﬂm:.__E AN T
[e9sAld 8 yyeaH ‘uoneonp3 1sny ‘Areiq] uoeonp3 | [easAud 3 yesH 'g gseuisng 'syy ‘uoneonpg i “oneonp |BoIsALd
‘504 ABojouyoe | [2atsAUd e3ISALd 3 LHESH 804 ‘uy Aeusiuerg’  Bunwopsd g ENSIA [EosAY, &% ESH 9 WESH ‘S04 ‘SbenbueT
2 LUOQBLLUIOIL| B UileeH :804  ‘ABojouyoa] uoneulou] i Jo JoJRUIRI00D pue: 'saBenBiuen puoa ot "y Az PLOIBS B S Us|BUZ
Jaindwony ‘uoneonpg i pueJsindwo) ‘ssaulsng | JIshiA JO JosiAledng . sley) Jusuedeg . v SIO1EL] .o ‘SLISNE LN * w._a.u nouBy
‘ssausng 1y - Jaauqd w - sleyn Juswiiedag A TEUIPIOCY -w..:mm_ tM_.ME mrm.
sHeysD waluedact ‘sseuisng i [BUD JusLieas(
- ay -sueys | | m
juelipedsg | : i




J(0d Wody Aletilung [guuosisd’
[euossajold QL-600Z Woll exeq ,,

%z G %601 ) %v 08 %eL6 | Yyl GE6L (eI 216 19 SPoid S76aY 10 T
%z 16 %528 %906 %578 %916 %198 %968 5U5esy z)-6 1O WSRUSId SA0aY 16TV
s %826 %Ee6 e %5 06 % 18 %068 GBI 89 15 JUSIBOI] 8ABGY 161V,
%826 %188 | %ize %058 %Scs %E88 %58 BUpesY] §-9 1 USRSl SA0AY 10 1V
2 M—— %2 €6 %006 | %&i6 %68 | %26 TN 66 15 “iUSBoid 854v 15 7Y




STATE COLLEGE AREA SCHOOL DISTRICT

TITLE: Assistant to the Superintendent DATE: 9/22/2011
for K-8 Education

REPORTS TO: Superintendent APPROVED BY:

JOB SUMMARY : Provide leadership in the areas of instructicnal

administraticn, supervision and evaluation; including
the process of budget development, staffing plans,
demographic review and student assessment procedures,
Assist the superintendent in all aspects of the
operations of the district.

PRIMARY DUTIES AND RESPONSIBILITIES:

1.

Assist the Superintendent and Board of School Directors in
establishing educational goals that will foster instructional
excallence, maintain compliance with requirements of the PA
Department of Education, and ensure an understanding of the
educational goals and instructional policies of the school
district.

Provide instructional leadership for coordination of the
elementary educational program.

Support the process of K-8 curriculum development,
implementation, and evaluation; interpret the existing
curriculum for all district staff, the community, and the
Board cof School Directors, and ensure that the district’s
professional staff evaluation procedures are aligned with the
curriculum and implemented in a consistent manner,

Collaborate with PA Department of Education and regiocnal,
state, and national organizations to ensure knowledge of
developing best practices in educational leadership and
compliance with state and federal regulations.

Oversee the selection process, administration, and the
reporting of results from K-8 testing and assessment programs
to measure the programs’ effectiveness.

Works cooperatively with Assistant Superintendent to ensure
coordination between elementary and secondary levels in the
areas ol respective responsibility.

Direct, supervise, and evaluate the K-8 principals and K-8
Director of Curriculum.

Supervise the preparaticn, presentation, and management of the
K-8 instructional budgets; prepare annual instructional
staffing plans, in collaboration with the Superintendent,
Assistant Superintendent, principals and instructional
directors.



10.

11.

12,

13.

14.

15.

Collaborate with the Assistant Superintendent in the
preparation, submission, and reporting of grant proposals and
varicus local, state, and federal reports.

Assist with the strategic planning process.

Collaborate with K-8 principals to develop master
instructional schedules and facilities utilization plans for
each school; establish administrative procedures for the
selection of textbooks, instructional supplies, materials, and
equipment.

Maintain communicaticn with the community to ensure that the
K-8 instructional preogram is responding to student needs and
resolve any conflicts that arise.

Establish and maintain favorable relationships with PTA/PTO
Council and local community groups to increase understanding
of K-8 instructional programs and initiatives and promote
partnerships, and interprets community interests and concerns
regarding elementary education issues to the Superintendent.

Facilitate development of collaborative initiatives with Penn
State University and other colleges/universities; review and
recommend proposed research projects for district
participation.

Perform ether duties as assigned by the Superintendent.

QUALIFICATIONS: Eight (8} teo ten (10) years experience in multiple

areas of public education necessary, including
elementary or secondary school instruction and
administrative/supervision

Masters degree necessary

Proper Pennsylvania administrative certification
Pennsylvania letter of eligibility preferred
Knowledge of K-12 curriculum, instructioen,
assessment, school organization and management,
gchool district policy, and PR school law

PHYSICAL DEMANDS: Ability to reach above and below the waist

Ability to use fingers to pick, feel and grasp
objects

Ability to lift and/or carry supplies and/or papers
weighing no more than 10 lbs.

Ability to mostly sit with some walking, standing or
moving throughout the district

SENSQRY ABILITIES:Visual acuity

Auditory acuity

WORK ENVIRCNMENT: Typical office environment

Subject to inside environmental conditions



TEMPERAMENT : Must possess excellent interpersonal skills
Must be able to work in an environment with freguent
interruptions
Able to meke judgments and work under high lewvel of

stress

COGNITIVE ABILITY:2bility to
Ability to
Ability to
Ability to

communicate effectively
crganize tasks

handle multiple tasks
exercise good judgment

SPECIFIC SKILLS: Must possess leadership skills
Must possess superviscory skills
Must pcossess computer skills

Ability to

operate various office equipment

(Reasonable accommodations may be made to enable a qualified individual
with a disability or disabilities to perform the primary duties and

responsibilities of the job.}



STATE COLLEGE AREA SCHOOL DISTRICT

TITLE: Assistant Superintendent DATE: 9/22/2011
EEPORTS TO: Superintendent APPROVED BY:
JOB SUMMARY: Provide leadership in the areas of instructional

administration, supervision and evaluation; including
the process of budget development, staffing plans,
demographic review, curriculum, develcpment
processes, and student assessment procedures. Assist
the superintendent in all aspects of the operations
of the district.

PRIMARY DUTIES AND RESPONSIBILITIES:

1.

Assist the Superintendent and Board of School Directors in
establishing educational goals that will foster instructional
excellence, maintain compliance with requirements of the PA
Department of Educaticn, and ensure an understanding of the
educational goals and instructional policies of the school
district.

Support the process of curriculum development, implementaticn,
and evaluation; interpret the existing curriculum for all
district staff, the community, and the Reard of School
Directors, and ensure that the district’s professional staff
evaluation procedures are aligned with the curriculum and
implemented in a consistent manner.

Colliaborate with PA Department of Education and regional,
state, and national organizations to ensure knowledge of
developing best practices in educational leadership and
compliance with state and federal regulations.

Oversee the selectlion process, administration, and the
reporting of results from district-wide testing and assessment
programg to measure the programs’ effectiveness.

Direct, supervise, and evaluate the following:

9-12 Principals, Director of Education, Director of Student
Services and Learning Enrichment, Director of Curriculum 9-12,
Director of Technology/Telecommunications, Director of CTC
Program, Director of Athletics, Director of Education
Alternatives, Director of Special Education, and Director of
Community Education.

Supervise the preparation, presentation, and management of the
9~12 instructional budgets; prepare annual instructicnal
staffing plans, in collabecration with the Superintendent,
Assistant to the Superintendent, principals and instructional
directors.

Oversee the preparation, submission, and reporting of K-12
grant proposals and various lccal, state, and federal reports.

Assist with the strategic planning process.



10.

11,

12,

13.

14,

15.

1s.

Act cn behalf of the Superintendent during his/her absence.

Collakborate with 9-12 building principals, Director of Career
and Technical Center and Director of Educational Alternatives,
to develop master instructiconal schedules and facilities
utilization plans for each schcol; establish administrative
procedures for the selection of textbooks, instructional
supplies, materials, and equipment.

Maintain communication with the community to ensure that the
9-12 instructional program is responding to student needs and
rescolve any conflicts that arise,

Assist the Superintendent with oversight of the home gchooling
procedures to ensure compliance with State regulations,

Facilitate development of collaborative initiatives with Penn
State University and other coclleges/universities; review and
recommend proposed research projects for district
participation.

Esteblish and maintaln favorable relationships with PTA/PTO
Council and local community groups to increase understanding
of 9-12 instructional programs and initiatives and promote
partnerships, and interprets community interests and concerns
regarding elementary education issues to the Superintendent.

Assist with the process of collective bargaining.

Perform cther duties as assigned by the Superintendent,

QUALIFICATIONS: Eight (8} te ten (10) years experience in multiple

areas of public education necessary, including
elementary or secondary school instruction and
administrative/supervision

Masters degree necessary

Doctorate preferred

Proper Pennsylvania administrative certification
Pennsylvania letter of eligibility necessary
Knowledge of K-12 curriculum, instruction,
assessment, school organization and management,
school district policy, and PA school law

PHYSICAT, DEMANDS: Ability to reach above and below the waist

Ability to use fingers to pick, feel and grasp
obijects

Ability to 1ift and/or carry supplies and/or papers
welghing no more than 10 lbs.

Ability to mostly sit with some walking, standing or
moving throughout the district

SENSORY ABILITIES:Visual acuity

Auditory acuity

WORK ENVIRONMENT: Typical office environment

Subject to inside environmental conditions



TEMPERAMENT : Must possess excellent interpersonal skills
Must be able to work in an enviromment with frequent
interruptions
Able tc make judgments and work under high level of

stress

COGNITIVE ABILITY:Ability to
Ability to
Ability to
Bbility to

communicate effectively
organize tasks

handle multiple tasks
exercise good judgment

SPECIFIC SKILLS: Must possess leadership skills
Must possess supervisory skills
Must possess computer skills

Ability to

operate various office equipment

{Reasonable accommodations may be made to enable a qualified individual
with a disability or disabilities to perform the primary duties and

responsibilities of the job.)



