P&A GROUP

FSA Online Enrollment Instructions < s

Welcome to Online Enrollment! Follow the steps below to access P&A Group’s online enroliment center.

Go to www.padmin.com. Choose Online Enrollment EAGOUE e L e

at the top of the screen. Select FSA to enroll in the S

Flexible Spending Account.
Over 45 years of
customer-focused
third-partybenefits
administration.

If you previously created an online account, enter Existing User Sign-In

your username and password under Existing User .
If you have already created a login to your P&A Account and you

Sign-In. Click Submit. need to log into online enrollment, please enter your username
and password below.

UseriName | |
Password | |
Forgot your password?
Forgot your username?
If you are a first time user, use the New User Sign- New User Sign-Up

In box to access online enrollment. Enter your ; )
If you have never signed into your P&A Account, enter the

credentials and click Submit. information below. You'll then be prompted to create a unique
username and password.

SSN/Emp ID | |

DOB | 1 |

Zip Code |_ |

Once logged in, click Go to Online Enrollment.
MY BENEFITS SUMMARY

Online Enroliment Available

To enroll, please click the Go To Online Enroliment button below. This redirects you to the enrollment
portal, where you will be able to enroll, cancel or change your enroliment.

Go To Online Enrollment
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A pop up of instructions will appear on your screen. After
reading, click | Accept.

Online Enroliment

+ This enroliment system uses a wizard approach for making your enroliment selections easy.
« Only options you are able to enroll in are presented with the enroliment wizard.

+ You must complete each section of the wiard, either marking no selection or marking the enraliment options.

+ You can use the buttons at the bottom of the wizard to go back and forward within the enroliment options.

« Afinal confirmation page containing a confirmation number has to be produiced by the enroliment system in order to ensure enroliment.

For additintional information regarding you enrollment please CLICK HERT

>

Online Enrollment Wizard - you are now ready to make your elections based on the account(s) made available by your
employer. For each account available, make your election choice by clicking the gray circle. You can choose to maintain your

current election, change your election amount, cancel your election or opt not to enroll.

Example
(Not all plans below may apply to your employer)

To change your annual Health o

FSA election amount, enter your e 54

desired annual election. The Stepl Hea b

estimated per payroll deduction A A B B SN
. . . ® You are currently enrolfed in this plan with an election of $2,500.00

will appear below. Once finished, ’ ’
. . O I want to maintain my election of $2,500.00 Annually .

click Next. To go back at any time, Ssumated pr paydecuction:$10417

ClICk PreVious' @ Iwish to change my election amountto | § | 1500| Annually

Estimated per pay deduction: $62.50 Minimum: $1.00 Maximum: $2,550.00

1wish to cancel my enrollment for this plan.

Next

Example
(Not all plans below may apply to your employer)

Pre-Confirmation Page - this page

summarizes the elections you ? ° ° © ‘ © 0
Health FSA Dependent Care Account Parking Account (Ongoing) Transit (Ongoing) Individual Premium Account Pre-Confirmation

made. To make any changes, click Step 6 - pre-Confirmation

Plesse verify your enrollment choices, You may click Uie pencil t Ure left of the selection L edit tiat sefection, Onee verified, please Uick Ure next button.

HEA bl
the blue penC|| |Con and you ” be 9 lmFSA:Iwishtoenrollfnr$|,500.00AnmlaIIy
directed back to your account

options. If no changes are needed,
click Next.

PN Dependent Care Account: | want to maintain my election of $5,000.00 Annually . Estimated per pay deduction: $208.33

4 Parking Account: | do not wish to make an election for this plan.

Transit: | do not wish to make an election for this plan.

Al Individual Premium Account: | do not wish to make an election for this plan.

Previous Next

N\

Enroliment Complete Page - your
enrollment is now complete.
Please note the available opt]ons Your cenfirmation number for this enroliment is : 192373
to help manage your account,
like e-mailing or printing your
confirmation page. You can also

access fOrmS, Update yOUr direCt E Click here to print  copy of this enrollment.

« ENROLLMENT COMPLETE

A few additional options are available at this point:

Click here to have a copy of this enrollment emailed to you.

deposit information and more.

Click here to allow plan access to another person, sing the HIPAA Consent Form.

Click here to submit or update direct deposit information.

P4l Click here to complete the enroliment wizard and return to My Benefits,

P&A Group: 17 Court Street, Suite 5oo Buffalo, NY. 14202 | (716) 852-2611 | www.padmin.com




