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2023-24 IUOE PERSONAL LEAVE CASH-OUT

Just a reminder: per the most recent IUOE CBA personal leave cash-out
will be automatic. Any personal leave not used during the 2023-24 school
year will be cashed out in your September paycheck.

ARTICLE XII - PERSONAL LEAVE

Bargaining unit members shall receive two (2) personal leave days per year. Such
leave shall be provided under the conditions described below:
A. The purpose of the leave is to take care of personal matters which
cannot be taken care of outside the workday.
B. The leave must be arranged with the Department supervisor at least
two (2) workdays in advance of the leave and no more than one (1)
employee will be allowed to take the same day off unless the
supervisor determines that doing so will not adversely impact services.

If an employee chooses not to use his/her personal leave day(s), any leave not
used by August 315t will be cashed out at the employee’s regular rate of pay in their
September paycheck. An employee may not use more than one (1) day at a time
without prior authorization from the employee’s supervisor.
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For your current balance of personal leave days, please go to your
Qmlativ account and look under the "Time Off” section.

If you have any questions, please contact Sierra Miles in Payroll.
253-298-3033 or smiles@fpschools.org
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