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SCHOOL BOARD MEETING MINUTES
Monday, October 12, 2020 @ 7:00pm
District Administration Building Board Room

Notice having been advertised and posted and members duly notified, a Board meeting of the
Board of School Directors was held on October 12, 2020 in the District Administration Board
Room.

School Board Members in Attendance:

Mrs. Barbara Bolas, President (in-person)

Mr. Patrick Hewitt, Vice President (in-person)
Mrs. Amy Billerbeck (virtual)

Mrs. Jennifer L. Bowen (in-person)

Mr. Phillip J. Elias (in-person)

Dr. Daphna Gans (virtual)

Mr. Louis P. Mafrice Jr. (in-person)

Mrs. Angela Petersen (in-person)

Mrs. Jennifer Schnore (virtual)

School Personnel in Attendance:

Dr. John T. Rozzo, Superintendent (in-person)

Dr. Sharon K. Suritsky, Assistant/Deputy Superintendent (virtual)

Mrs. Amy Pfender, Assistant to the Superintendent (in-person)

Mr. Ray Carson, Senior Director of Operations & Administrative Services (in-person)
Mr. Scott Burchill, Director of Business & Finance (virtual)

Dr. Lou Angelo, Director of Facilities and Operations (virtual)

Mr. Raymond Berrott, Director of Technology (in-person)

Dr. Judith Bulazo, Director of Curriculum and Development (virtual)

Mrs. Cassandra Doggrell, Director of Student Support Services (virtual)
Mrs. Holly Fisher, Nurse Curriculum Leader (virtual)

Mrs. Lauren Madia, Assistant Director of Student Support Services (virtual)
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Mr. Bradley Wilson, Director of Strategic Initiatives (virtual)
Mrs. Jocelyn Kramer, Solicitor (in-person)

Mrs. Sarah MacDonald, Board Stenographer (virtual)
Karsen Damon - Student Board Representative (virtual)
R.J. Shontz - Student Board Representative (virtual)

Call to Order
(Bolas, School Board President)

Mrs. Bolas called the meeting to order at approximately 10:34pm.
Resident’s Comments - (Regarding Agenda items only)

Link to Online Form

Note: As per Guidelines for Resident's Comments, please state your name and address and limit
your comments to three minutes. Social distancing and mask guidelines will also be adhered to
during Resident's Comments. In light of continued health and safety concerns, the Board will
offer an additional option for submitting Residents’ Comments via online form (link above) or by
phone in advance of the meeting. You can submit a comment via phone by contacting the Board
Stenographer at 412-833-1600 x2218 by Monday, October 12, 2020 any time before 2pm.
Comments submitted in advance regarding agenda items will be shared with the Board prior to
the meeting and summarized at this time.

There were no resident’s comments at this time.

Approval of Agenda
(Bolas, School Board President)

MOTION: By Petersen: I move that the Board approve the Agenda, as presented.
Seconded by Mafrice and carried by unanimous voice vote.

Superintendent’s Report
a. Approval of updates to the 2020-2021 School Calendar - Revisions were made to the
end dates of the nine week marking periods and some progress reporting and report
card dates.
(Rozzo, Superintendent of Schools)
Dr. Rozzo reviewed the updates to the 2020-2021 school calendar.
MOTION: By Hewitt: I move that the Board approve the updates to the

2020-2021 Calendar, as attached. Seconded by Petersen and
carried by unanimous voice vote.
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b. Approval of Rental Service Agreement with R.M.C. Rental Enterprises, Inc. for
Monthly Rental of 40 x 40 Tent on the High School Campus, at a Cost of $3,504.00
per Month.

(Carson, Senior Director of Operations & Administrative Services)

Mr. Carson reviewed the Rental Service Agreement with R.M.C. Rental Enterprises, Inc.

Mrs. Petersen and Mr. Mafrice asked questions regarding the Agreement. Mrs. Pfender
followed up with additional information pertaining to the Agreement and use of the tent
for music classes.

MOTION: By Elias: I move that the Board approve the Rental Services
Agreement with R.M.C. Rental Enterprises, Inc. for a monthly
rental of a 40 x 40 Tent on the High School campus, to allow
students to participate in music courses, at a cost of $3,504.00 per
month, contingent upon documentation acceptable to the
Superintendent and Solicitor. Seconded by Hewitt and carried by
unanimous voice vote.

c. Second Reading and Adoption of PSBA Revisions and Policies: 100s, 200s, and 300s
(Kramer, Solicitor / Pfender, Assistant to the Superintendent)

Mrs. Kramer provided an overview of the policies and advised that the First Reading of
policies was done at the September 29, 2020 Board Meeting.

MOTION: By Schnore: I move that the Board approve the second reading
and adoption of PSBA Revisions and Policies and the deletion of
policies that are being replaced, as presented. Seconded by Elias
and carried by unanimous voice vote.

e 103 - Discrimination/Title IX Sexual Harassment Affecting
Students

103- Attachment 1

103 - Attachment 2

103 - Attachment 3

104 - Discrimination/Title IX Sexual Harassment Affecting Staff
104 - Attachment 1

104 - Attachment 2

203 - Immunizations & Communicable Diseases

203 - AR-1 - Immunization Requirements

203 - AR-2 - Communicable Diseases/Attendance

209 - Health Examinations/Screenings

247 - Hazing

247 - Attachment 1

247 - AR-1

247 - AR-2
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249 - Bullying-Cyberbullying
249 - Attachment 1

249 - AR-1

249 - AR-2

252 - Dating Violence

252 - Attachment 1

314 - Physical Examination
317.1 - Educator Misconduct
318 - Attendance & Tardiness
331 - Job Related Expenses

331 - AR - Job Related Expenses
332 - Working Periods

332 - AR - Working Periods

334 - Sick Leave

340 - Responsibility for Student Welfare

Business & Finance
(Burchill, Director of Business & Finance)

a. Approval of the Quote and Master Services Agreement with
PowerSchool to upgrade the Cognos Financial and HR Software for a term
of 12 months, at a cost of $5,880.00.
(Burchill, Director of Business & Finance)

Mr. Burchill reviewed the Quote and Master Services Agreement with
PowerSchool.

MOTION: By Billerbeck: I move that the Board approve the Quote and
Master Services Agreement with PowerSchool to upgrade
the Cognos Financial and HR Software for a term of 12
months at a cost of $5,880.00, contingent upon
documentation acceptable to Superintendent and Solicitor.
Seconded by Schnore and carried by unanimous voice vote.

Adjournment
The meeting was adjourned at approximately 10:43pm.

Barbara L. Bolas, President
BOARD OF SCHOOL DIRECTORS

Submitted by: Sarah MacDonald
School Board Stenographer Scott P. Burchill, Secretary
BOARD OF SCHOOL DIRECTORs
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Upper St. Clair School District

2020-2021 Adopted School Calendar (Revised: 10.2.20)

July 2020 July 3 Closed, Independence Day August 2020 Aug. 24 Teacher Inservice #1 (Staff Opening Day)
S M T w T F S S M T w T Aug. 25 Teacher Inservice #2 (Act 80)
1 Aug. 26 Teacher Inservice #3 (Act 80)
1 2 ><7T| 4 2) 3 4 5 6 7 g Aug. 27 Teacher Inservice #4 (Flex)
5| 6 7| 8 9| 10 11 9 10| 1" 12] 13| 14 19 Aug. 28 Teacher Inservice (Floating 6 hour Day)
12 13 14 15 16 17| 19 16 17 18 19 20| 21 22 Aug. 31 Teacher Inservice #5 (Act 80)
19 20] 21| 22 23] 24 2 23] C 25y C 26pC 27 ) 2q
26 27 28 29 30 31 30 C 3 | | Students = 0 Days Teachers = 5 Days (+1 floating 6 hr day)
September 2020 Sept. 1 Teacher Inservice #6 October 2020 Oct. 5 First Marking Period Progress Reports
S M T w T F S Sept. 2 Teacher Inservice #7 (Classroom Mang. #1) S M T w T Oct. 21 Half Day/Early Dismissal for students (Act 80)
C 3 C 2 A 3| A4 5 Sept. 3-4 Student Welcome Back / Transition Days - REMOTE 1 2 3 Teacher Professional Development
6 8 9| 10 11 12 Sept. 7 No School, Labor Day 4 5| 6 7 8 9 10 Dismissal Times: HS -10:55am, MS - 11:55am, EL - 11:30am
13 14 15 16 17| 18 19 Sept. 8 First Student In-Person Day " 12| 13| 14 15) 16| 17)
20| 21 22, 23] 24 25 244 18 19 20) 22| 23] 24}
27| 28| 29 30| 25 26 27| 28] 29 30| 31
Students = 19 Days Teachers = 21 Days Students = 22 Days Teachers = 22 Days
November 2020 Nov. 2 First Marking Period Ends December 2020 Dec.9 Second Marking Period Progress Reports
S M T w T F S Nov. 3 Teacher Inservice #8 (Act. 80) S M T w T Dec. 24-31 No School, Winter Recess
1 2| 5| 6 71 Nov.4 Teacher Inservice #9 (Classroom Mang. #2) 1 2 3 4 5
8 9| 10 @ 12 13 14 Nov. 11 Teacher Inservice #10 (Act 80) 6 7 8 9| 10| 1" 12
15| 16 17| 18] 19| 20 21 Inservice #8 &#10 Parent/Teacher Conferences 13| 14] 15| 16| 17| 18| 19
22 23 24 25| 28 Nov. 20 First Marking Period Report Cards 20 21 22 23]
29 30 [ Nov.26-27  No School, Thanksgiving Recess 27| _><28|
Students = 16 Days Teachers = 19 Days Students = 17 Days Teachers = 17 Days
January 2021 Jan. 1 No School, Winter Recess February 2021 Feb.1 Second Marking Period Report Cards
S M T w T F S Jan. 15 Second Marking Period Ends S M T w T Feb. 24 Third Marking Period Progress Reports
1 2 Jan. 18 Teacher Inservice #11 (Classroom Mang. #3) 1 2 3 4 5 o
3 4 5| 6 7| 8| 9 7| 8 9 10 1" 12 13
10 11 12 13 14 15 16 14 15 16 17 18 19 20}
17| 19 20| 21 22, 23 21 22| 23] 24 25 26 27
24 25| 26 27| 28| 29 30§ 28
31 | Students = 19 Days Teachers = 20 Days Students = 20 Days Teachers = 20 Days
March 2021 March 5 Half Day/Early Dismissal for Students (Act 80) April 2021 April 1-5 No School, Spring Receess
S M T w T F | S Teacher's Professional Development S M T w T April 13 Third Marking Period Report Cards
1 2 3 4 <)| o Dismissal Times: HS -10:55am, MS - 11:55am, EL - 11:30am 3 April 19-23 PSSA Test - Eng Lang Arts (Grades 3-8)
7| 8 9| 10 11 12 13 March 29 Third Marking Period Ends 4 XS 6 7 8 9 10] April 26-30 PSSA Test - Math, Science & Make-up (Grades 3-8)
14 14 16 17| 18 19| 20| March 30 Teacher Inservice #12 (Classroom Mang. #4) " 12| 13| 14] 15) 16| 17)
21 22, 23] 24 25 26| 271 March 31 No School, Spring Recess 18 19| 20 21 22 23 24}
28] 29 25 26] 27] 28] 29 30
Students = 21 Days Teachers = 22 Days Students = 19 Days Teachers = 19 Days
May 2021 May 3-7 PSSA Test - Optional Addtl Math, Science & Makeup June 2021 June 3 High School Commencement
S M T w T F S (Grades 3-8) S M T w T | June 9 Fourth Marking Period Ends
1| May 11 Fourth Period Progress Reports 1 2| 3| 4 5 June9 Last Day of School for Students
2 3| 4 5| 6| 7| g May 13 Elem. Early Dismissal at 12:45pm 6 7 8| 9| U 1 12} June 10 Teacher Inservice #13 (Classroom Mang. #5)
9| 10 1 12 @ 14 194 May 20 Fort Couch Early Dismissal at 1:15pm 13 14 15 16 17 18 19 June 23 Student Report Cards:
16 17| 18| 19 0 21 221 May 27 Boyce Early Dismissal at 1:15pm 20 21 22| 23 24 25 264 USC Parent Portal for HS & MS / Mailed for EL
23 24 25| 26 < ﬁ 28 29 May 31 No School, Memorial Day 27| 28 29 30 Students = 7 Days Teachers = 8 Days
30 Students = 20 Days Teachers = 20 Days ITOTAL Students = 180 Days Teachers = 193 Days
C 21 = Teacher Inservice/No School for students

= Half Day / Early Dismissal for Stuudents
=No School

@ = Remote Learning

= First & Last Day of School/Student Grade Reporting/Student Testing/Commencement




Upper St Clair School District
2020-2021 Adopted School Calendar (Revised 10.2.20)

July 2020 August 2020
3 Closed, Independence Day 12 New Teacher Orientation
13-14 New Teacher Induction
24 Teacher Inservice #1 (Staff Opening Day)**
25 Teacher Inservice #2 (Act 80)**
26 Teacher Inservice #3 (Act 80)**
27 Teacher Inservice #4 (Flex)**
28 Teacher Inservice (Floating 6 hour Day)**
31 Teacher Inservice #5 (Act 80)**
September 2020 October 2020
1 Teacher Inservice #6 5 First Marking Period Progress Reports
2 Teacher Inservice #7 (Classroom Mang. #1) 21 Half Day / Early Dismissal for Students — Act 80*
3-4 Student Welcome Back / Transition Days - REMOTE (Teachers’ Professional Development)
7 No School, (District Closed), Labor Day
8 First Student In-Person Day
November 2020 December 2020
2 First Marking Period Ends 9 Second Marking Period Progress Reports
3 Teacher Inservice #8 (Parent / Teacher Conferences / 24-31 No School, (District Closed), Winter Recess

Inservice) — Act 80**
Teacher Inservice #9 (Classroom Mang. #2)**

11 Teacher Inservice #10 (Parent / Teacher Conferences /
Inservice) — Act 80**
20 First Marking Period Report Cards
26-27 No School, (District Closed), Thanksgiving Recess
January 2021 February 2021
1 No School, (District Closed), Winter Recess 1 Second Marking Period Report Cards
15 Second Marking Period Ends 24 Third Marking Period Progress Reports
18 Teacher Inservice #11 (Classroom Mang. #3)**
March 2021 April 2021
5 Half Day / Early Dismissal for Students — Act 80* 1-5 No School, (District Closed), Spring Recess
(Teacher’s Professional Development) 13 Third Marking Period Report Cards
30 Teacher Inservice #12 (Classroom Mang. #4)** 19-23 PSSA Tests — English Language Arts (Grades 3-8)
29 Third Marking Period Ends 26-30 PSSA Tests — Math, Science & Make-ups (Grades 3-8)
31 No School, (District Closed), Spring Recess
May 2021 June 2021
3-7 PSSA Tests — Optional Additional Math, Science & 3 High School Commencement
Make-ups (Grades 3-8) 9 Fourth Marking Period Ends
11 Fourth Period Progress Reports 9 Last Day of School for Students
13 Elementary Schools S.T.A.R Night 10 Teacher Inservice #13 (Classroom Mang. #5)
(Early Dismissal @ 12:45) 21 Kennywood Day
20 Fort Couch Celebration of Learning 23 Report Cards Available:
(Early Dismissal @ 1:15pm) High School & Middle School- USC Parent Portal
27 Boyce Celebration of Learning Elementary School - Mailed
(Early Dismissal @ 1:15pm)
31 No School, (District Closed), Memorial Day
Key In accordance with Basic Education Circular 24 P.S. §15-1502, Days

Schools not to be kept open, the following days are official School District
Holidays: Labor Day, Thanksgiving Day, the Day after Thanksgiving,
Christmas Eve, Christmas Day, New Year’s Eve, New Year’s Day,
Memorial Day and Independent Day.

** No School for students on
Teacher Inservice Days

*Early Dismissal Times:

High School @ 10:55am
Middle School @ 11:55am
Elementary School @ 11:30am

Students - 180 Total Days
Teachers — 193 Total Days

*Please note: Starting Wednesday, September 9" until further notice, all Wednesdays will be Remote Learning Days in the Hybrid Model*



USC SCHOOL DISTRICT
Memo U

To: Mr. Ray Carson
From: Dr. Lou Angelo
Date:  October 8, 2020
RE:  Rental Services

I request approval of the following rental service for the 2020-2021 school year:

e R. M. C. Rental Enterprises Inc: Covid-19 guidance indicates students playing wind
instruments or singing must remain ten feet apart and be located outdoors. As a result, the high
school administration would like to utilize an enclosed tent to provide the recommended space
for our student to continue participating in music courses. I am requesting approval of the
rental service to temporarily place a 40’ x 40’ tent on the high school campus. This will be a
monthly rental.

Approval of contracts/agreements will be contingent upon documentation acceptable to the
Superintendent and Solicitor.

® Page 1



Book Policy Manual

Section 100 Programs
Title Discrimination/Title IX Sexual Harassment Affecting Students
Code 103

Status First Reading-September 29, 2020
Second Reading - October 12, 2020

Authority

The Board declares it to be the policy of this district to provide an equal opportunity for
all students to achieve their maximum potential through the programs and activities
offered in the schools without discrimination on the basis of race, color, age, creed,
religion, sex, sexual orientation, ancestry, national origin, marital status, pregnancy or
handicap/disability.[1][2][3][4][5][6][7]1[8][9]1[10][11][12][13][14][15][16][17]

The Board also declares it to be the policy of this district to comply with
federal law and regulations under Title IX prohibiting sexual harassment,
which is a form of unlawful discrimination on the basis of sex. Such
discrimination shall be referred to throughout this policy as Title IX sexual
harassment. Inquiries regarding the application of Title IX to the district may
be referred to the Title IX Coordinator, to the Assistant Secretary for Civil
Rights of the U.S. Department of Education, or both.

The district is committed to the maintenance of a safe, positive learning environment
for all students that is free from discrimination by providing all students course
offerings, counseling, assistance, services, employment, athletics and extracurricular
activities without any form of discrimination, including Title IX sexual harassment.
Discrimination is inconsistent with the rights of students and the educational and
programmatic goals of the district and is prohibited at or, in the course of,
district-sponsored programs or activities, including transportation to or from
school or school-sponsored activities.

Violations of this policy, including acts of retaliation as described in this policy,
or knowingly providing false information, may result in disciplinary
consequences under applicable Board policy and procedures.[18][19][20][21]


http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter12/s12.1.html&d=reduce
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter12/s12.4.html&d=reduce
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter15/chap15toc.html&d=
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter4/s4.4.html&d=reduce
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=1&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=10&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=014&chpt=16C
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1961&sessInd=0&smthLwInd=0&act=341&chpt=0&sctn=4&subsctn=0
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&yr=1955&sessInd=0&smthLwInd=0&act=0222.
http://www.law.cornell.edu/uscode/text/20/chapter-38
http://www.law.cornell.edu/cfr/text/34/part-106
http://www.law.cornell.edu/uscode/text/29/794
http://www.law.cornell.edu/uscode/text/42/chapter-126
http://www.law.cornell.edu/uscode/text/42/chapter-21/subchapter-I
http://www.law.cornell.edu/uscode/text/42/chapter-21/subchapter-V
https://www.law.cornell.edu/constitution/amendmentxiv

The Board directs that the foregoing statement of Board policy be included in
each student and staff handbook, and that this policy and related attachments
be posted to the district’s website.

The Board requires a notice stating that the district does not discriminate in
any manner, including Title IX sexual harassment, in any district education
program or activity, to be issued to all students, parents/guardians,
employment applicants, employees and all unions or professional
organizations holding collective bargaining or professional agreements with
the district. All discrimination notices and information shall include the title,
office address, telephone number and email address of the individual(s)
designated as the Compliance Officer and Title IX Coordinator.

Reports of Title IX Sexual Harassment and Other Discrimination and
Retaliation

The Board encourages students and third parties who believe they or others have been
subject to Title IX sexual harassment, other discrimination or retaliation to
promptly report such incidents to the building principal, even if some elements of the
related incident took place or originated away from school grounds, school activities or
school conveyances. A person who is not an intended victim or target of
discrimination but is adversely affected by the offensive conduct may file a
report of discrimination.

The student’s parents/guardians or any other person with knowledge of
conduct that may violate this policy is encouraged to immediately report the
matter to the building principal.

A school employee who suspects or is notified that a student has been subject to
conduct that constitutes a violation of this policy shall immediately report the incident
to the building principal, as well as properly making any mandatory police or child
protective services reports required by law.[22]

If the building principal is the subject of a complaint, the student, third party
or a reporting employee shall report the incident directly to the Title IX
Coordinator.

The complainant or the individual making the report may use the
Discrimination/Sexual Harassment/Bullying/Hazing/Dating



Violence/Retaliation Report Form attached to this policy for purposes of
reporting an incident or incidents in writing; however, verbal reports of an
incident or incidents shall be accepted, documented and the procedures of this policy
and the relevant attachments followed.

The building principal shall promptly notify the Title IX Coordinator of all
reports of discrimination, Title IX sexual harassment or retaliation. The Title
IX Coordinator shall promptly contact the complainant regarding the report to
gather additional information as necessary, and to discuss the availability of
supportive measures. The Title IX Coordinator shall consider the complainant’s
wishes with respect to supportive measures.

The Title IX Coordinator shall conduct an assessment to determine whether
the reported circumstances are most appropriately addressed through the
Discrimination Complaint Procedures prescribed in Attachment 1 to this policy,
or if the reported circumstances meet the definition of Title IX sexual
harassment and are most appropriately addressed through the Title IX Sexual
Harassment Procedures and Grievance Process for Formal Complaints in
Attachment 2, or other Board policies.

Disciplinary Procedures When Reports Allege Title IX Sexual Harassment

When a report alleges Title IX sexual harassment, disciplinary sanctions may
not be imposed until the completion of the grievance process for formal
complaints outlined in Attachment 2. The district shall presume that the
respondent is not responsible for the alleged conduct until a determination has
been made at the completion of the grievance process for formal
complaints.[18][20][23][24]

When an emergency removal, as described in Attachment 2, is warranted to
address an immediate threat to the physical health or safety of an individual,
and it is not feasible to continue educational services remotely or in an
alternative setting, the normal procedures for suspension and expulsion shall
be conducted to accomplish the removal, including specific provisions to
address a student with a disability where applicable.[18][19][20][23]

When an emergency removal is not required, disciplinary sanctions shall be
considered in the course of the Title IX grievance process for formal
complaints. Following the issuance of the written determination and any
applicable appeal, any disciplinary action specified in the written
determination or appeal decision shall be implemented in accordance with the



normal procedures for suspensions, expulsions or other disciplinary actions,
including specific provisions to address a student with a disability where
applicable.

Confidentiality

Confidentiality of all parties, witnesses, the allegations, the filing of a report and the
investigation related to any form of discrimination or retaliation, including Title
IX sexual harassment, shall be handled in accordance with applicable law,
regulations, this policy, the attachments and the district's legal and investigative

obligations.[25][26]1[27]1[28]1[29]

Retaliation
The Board prohibits retaliation by the district or any other person against any person

for:[28]

1. Reporting or making a formal complaint of any form of discrimination or
retaliation, including Title IX sexual harassment.

2. Testifying, assisting, participating or refusing to participate in a related
investigation, process or other proceeding or hearing.

3. Acting in opposition to practices the person reasonably believes to be
discriminatory.

The district, its employees and others are prohibited from intimidating, threatening,
coercing, or discriminating against anyone for actions described above.
Individuals are encouraged to contact the Title IX Coordinator immediately if
retaliation is believed to have occurred.

Definitions

Complainant shall mean an individual who is alleged to be the victim.

Respondent shall mean an individual alleged to be the perpetrator of the
discriminatory conduct.

Discrimination


http://www.law.cornell.edu/uscode/text/20/1232g
https://www.govinfo.gov/content/pkg/FR-2020-05-19/pdf/2020-10512.pdf
http://www.law.cornell.edu/cfr/text/34/part-99
https://www.govinfo.gov/content/pkg/FR-2020-05-19/pdf/2020-10512.pdf

Discrimination shall mean to treat individuals differently, or to harass or
victimize based on a protected classification including race, color, age, creed,
religion, sex, sexual orientation, ancestry, national origin, marital status, pregnancy, or
handicap/disability.

Harassment is a form of discrimination based on the protected classifications
listed in this policy consisting of unwelcome conduct such as graphic, written,
electronic, verbal or nonverbal acts including offensive jokes, slurs, epithets and
name-calling, ridicule or mockery, insults or put-downs, offensive objects or pictures,
physical assaults or threats, intimidation, or other conduct that may be harmful or
humiliating or interfere with a person’s school or school-related performance when such
conduct is:

1. Sufficiently severe, persistent or pervasive; and

2. A reasonable person in the complainant’s position would find that it creates an
intimidating, threatening or abusive educational environment such that it
deprives or adversely interferes with or limits an individual or group of the ability
to participate in or benefit from the services, activities or opportunities offered
by a school.

Definitions Related to Title IX Sexual Harassment

Formal complaint shall mean a document filed by a complainant or sighed by
the Title IX Coordinator alleging Title IX sexual harassment and requesting
that the district investigate the allegation under the grievance process for
formal complaints. The authority for the Title IX Coordinator to sign a formal
complaint does not make the Title IX Coordinator a party in the grievance
process for formal complaints. The phrase "document filed by a complainant”
refers to a document or electronic submission that contains the complainant’s
physical or digital signature, or otherwise indicates that the complainant is the
person filing the formal complaint.[27][30]

Supportive measures shall mean nondisciplinary, nonpunitive individualized
services offered as appropriate, as reasonably available, and without fee or
charge to the complainant or the respondent before or after the filing of a
formal complaint or where no formal complaint has been filed.[30]

Supportive measures shall be desighed to restore or preserve equal access to
the educational program or activity without unreasonably burdening the other
party, including measures designed to protect the safety of all parties or the


https://www.govinfo.gov/content/pkg/FR-2020-05-19/pdf/2020-10512.pdf
https://www.govinfo.gov/content/pkg/FR-2020-05-19/pdf/2020-10512.pdf

educational environment, or to deter sexual harassment. Supportive measures
may include, but are not limited to:[30]

9.

Counseling.

Extensions of deadlines or other course-related adjustments.
Modifications of work or class schedules.

Campus escort services.

Mutual restrictions on contact between the parties.

Changes in work or housing locations.

Leaves of absence.

Increased security.

Monitoring of certain areas of the campus.

10. Assistance from domestic violence or rape crisis programs.

11. Assistance from community health resources including counseling

resources.

Supportive measures may also include assessments or evaluations to
determine eligibility for special education or related services, or the need to
review an Individualized Education Program (IEP) or Section 504 Service
Agreement based on a student’s behavior. This could include, but is not limited
to, a manifestation determination or functional behavioral assessment (FBA),
in accordance with applicable law, regulations or Board
policy.[17][18][23][24][31]

Title IX sexual harassment means conduct on the basis of sex that satisfies
one or more of the following:[30]

1.

A district employee conditioning the provision of an aid, benefit, or
district service on an individual’s participation in unwelcome sexual
conduct, commonly referred to as quid pro quo sexual harassment.

Unwelcome conduct determined by a reasonable person to be so severe,
pervasive and objectively offensive that it effectively denies a person
equal access to a district education program or activity.


https://www.govinfo.gov/content/pkg/FR-2020-05-19/pdf/2020-10512.pdf
https://www.govinfo.gov/content/pkg/FR-2020-05-19/pdf/2020-10512.pdf

3. Sexual assault, dating violence, domestic violence or stalking.

a. Dating violence means violence committed by a person who is or
has been in a social relationship of a romantic or intimate nature
with the victim and where the existence of such a relationship is
determined by the following factors:[32]

i. Length of relationship.
i. Type of relationship.

ii. Frequency of interaction between the persons involved in
the relationship.

b. Domestic violence includes felony or misdemeanor crimes of
violence committed by a current or former spouse or intimate
partner of the victim, by a person with whom the victim shares a
child in common, by a person who is cohabitating with or has
cohabitated with the victim as a spouse or intimate partner, by a
person similarly situated to a spouse of the victim under the
domestic or family violence laws of the jurisdiction receiving
federal funding, or by any other person against an adult or youth
victim who is protected from that person’s acts under the
domestic or family violence laws of the jurisdiction.[32]

c. Sexual assault means a sexual offense under state or federal law
that is classified as a forcible or nonforcible sex offense under the
uniform crime reporting system of the Federal Bureau of
Investigation.[33]

d. Stalking, under Title IX means stalking on the basis of sex, for
example when the stalker desires to date a victim. Stalking means
to engage in a course of conduct directed at a specific person that
would cause a reasonable person to either:[32]

i. Fear for their safety or the safety of others.

ii. Suffer substantial emotional distress.

Such conduct must have taken place during a district education program or
activity and against a person in the United States to qualify as sexual
harassment under Title IX. An education program or activity includes the
locations, events or circumstances over which the district exercises
substantial control over both the respondent and the context in which the
harassment occurs. Title IX applies to all of a district’s education programs or
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activities, whether such programs or activities occur on-campus or

off-campus.[26][27][30]

Delegation of Responsibility

In order to maintain a program of nondiscrimination practices that is in compliance with
applicable laws and regulations, the Board designates the [34]

Deputy Superintendent as the district’s Compliance Officer and the
Assistant/Assistant to the Superintendent as the district’s Title IX
Coordinator.

The Compliance Officer can be contacted at:

Address: 1775 McLaughlin Run Road
Pittsburgh, PA 15241

Email: ssuritsky@uscsd.k12.pa.us

mharkleroad@uscsd.kl12.pa.us

Phone Number: (412) 833-1600 Ext. 2214

The Title IX Coordinator can be contacted at:

Address: 1775 McLaughlin Run Road
Pittsburgh, PA 15241

Email: apfender@uscsd.kl12.pa.us

mharkleroad@uscsd.kl12.pa.us

Phone Number: (412) 833-1600 Ext. 2214
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The Compliance Officer and Title IX Coordinator shall fulfill designated
responsibilities to ensure adequate nondiscrimination procedures are in place, to
recommend new procedures or modifications to procedures and to monitor the
implementation of the district’s nondiscrimination procedures in the following areas, as
appropriate:

1. Curriculum and Materials - Review of curriculum guides, textbooks and
supplemental materials for discriminatory bias.

2. Training - Provide training for students and staff to prevent, identify and
alleviate problems of discrimination.

3. Resources - Maintain and provide information to staff on resources available to
complainants in addition to the school complaint procedure or Title IX
procedures, such as making reports to the police, and available supportive
measures such as assistance from domestic violence or rape crisis programs
and community health resources including counseling resources.

4. Student Access - Review of programs, activities and practices to ensure that all
students have equal access and are not segregated except when permissible by
law or regulation.

5. District Support - Assure that like aspects of the school programs and
activities receive like support as to staffing and compensation, facilities,
equipment, and related areas.[35]

6. Student Evaluation - Review of assessments, procedures, and guidance and
counseling materials for stereotyping and discrimination.

7. Reports/Formal Complaints - Monitor and provide technical assistance to
individuals involved in managing informal reports and formal complaints.

Guidelines

Title IX Sexual Harassment Training Requirements

The Compliance Officer and Title IX Coordinator, investigator(s),
decision-maker(s), or any individual designated to facilitate an informal
resolution process related to Title IX sexual harassment shall receive the
following training, as required or appropriate to their specific role:

1. Definition of sexual harassment.



2. Scope of the district’s education program or activity, as it pertains to
what is subject to Title IX regulations.

3. How to conduct an investigation and grievance process for formal
complaints, including examination of evidence, drafting written
determinations, handling appeals and informal resolution processes, as
applicable.

4. How to serve impartially, including by avoiding prejudgment of the facts
at issue, conflicts of interest and bias.

5. Use of relevant technology.

6. Issues of relevance including when questions and evidence about the
complainant’s sexual predisposition or prior sexual behavior are not
relevant.

7. Issues of relevance, weight of evidence and application of standard of
proof and drafting investigative reports that fairly summarize relevant
evidence.

8. How to address complaints when the alleged conduct does not qualify as
Title IX sexual harassment but could be addressed under another
complaint process or Board policy.

All training materials shall promote impartial investigations and adjudications
of formal complaints of Title IX sexual harassment without relying on sex
stereotypes.

All training materials shall be posted on the district’'s website.

Disciplinary Consequences

A student who is determined to be responsible for violation of this policy shall
be subject to appropriate disciplinary action consistent with the Code of
Student Conduct, which may include but is not limited to:[18][19][20]

1. Loss of school privileges.
2. Permanent transfer to another school building, classroom or school bus.
3. Exclusion from school-sponsored activities.

4. Detention.



5. Suspension.
6. Expulsion.

7. Referral to law enforcement officials.

An employee who violates this policy shall be subject to appropriate
disciplinary action consistent with the applicable Board policy, collective
bargaining agreement and individual contract, up to and including dismissal
and/or referral to law enforcement officials.[21][36]

Reports of Discrimination

Any reports of discrimination that are reviewed by the Title IX Coordinator and
do not meet the definition of Title IX sexual harassment but are based on race,
color, age, creed, religion, sex, sexual orientation, ancestry, national origin,
marital status, pregnancy or handicap/disability shall follow the
Discrimination Complaint Procedures in Attachment 1 to this policy.

Reports of Title IX Sexual Harassment

Any reports deemed by the Title IX Coordinator to meet the definition of
sexual harassment under Title IX shall follow the Title IX Sexual Harassment
Procedures and Grievance Process for Formal Complaints in Attachment 2 to
this policy.
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103 - ATTACHMENT 1
DISCRIMINATION
COMPLAINT PROCEDURES

The Discrimination Complaint Procedures prescribed in this Attachment apply to reports of
retaliation or discrimination on the basis of race, color, age, creed, religion, sex, sexual
orientation, ancestry, national origin, marital status, pregnancy or handicap/disability that do
not constitute Title IX sexual harassment as defined in the Policy 103.

All reports of discrimination shall be reviewed by the Title IX Compliance Officer upon receipt
to determine if the allegations meet the definition and parameters of sexual harassment under
Title IX. If the result of this review determines that the allegations fall within the scope of Title
IX sexual harassment, then the process set forth in Policy 103 Attachment 2 for Title IX
Sexual Harassment shall be followed.

All reports of discrimination and retaliation brought pursuant to the district’s discrimination
policy shall also be reviewed for conduct which may not be proven discriminatory under Policy
103 but merits review and possible action under the Code of Student Conduct and other Board
policies. (Pol. 103.1, 218, 247, 249, 252)

Definitions
Complainant shall mean an individual who is alleged to be the victim.

Respondent shall mean an individual who has been reported to be the perpetrator of the alleged
conduct.

Discrimination shall mean to treat individuals differently, or to harass or victimize based on a
protected classification including race, color, age, creed, religion, sex, sexual orientation,
ancestry, national origin, marital status, pregnancy, or handicap/disability.

Harassment is a form of discrimination based on the protected classifications listed in this
policy consisting of unwelcome conduct such as graphic, written, electronic, verbal or nonverbal
acts including offensive jokes, slurs, epithets and name-calling, ridicule or mockery, insults or
put-downs, offensive objects or pictures, physical assaults or threats, intimidation, or other



conduct that may be harmful or humiliating or interfere with a person’s school or school-related
performance when such conduct is:

1. Sufficiently severe, persistent or pervasive; and

2. A reasonable person in the complainant’s position would find that it creates an
intimidating, threatening or abusive educational environment such that it deprives or
adversely interferes with or limits an individual or group of the ability to participate in or
benefit from the services, activities or opportunities offered by a school.

Retaliation shall mean actions including, but not limited to, intimidation, threats, coercion, or
discrimination against a victim or other person because they report discrimination or harassment,
participate in an investigation or other process addressing discrimination or harassment, or act in
opposition to discriminatory practices.

Reasonable Accommodations

Throughout the discrimination complaint procedures, the district shall make reasonable
accommodations for identified physical and intellectual impairments that constitute disabilities
for all parties, and address barriers being experienced by disadvantaged students such as English
learners and homeless students, consistent with the requirements of federal and state laws and
regulations and Board policy. (Pol. 103.1, 113, 138, 251, 832, 906)

Required Reporting Under Other Policies

In addition to implementing the disciplinary complaint procedures, the building principal or
Compliance Officer shall ensure that reported conduct which meets the definition of other laws,
regulations or Board policies, is also appropriately addressed in accordance with the applicable
laws, regulations or Board policies, including but not limited to, incidents under the Safe Schools
Act, reports of educator misconduct, threats, or reports of suspected child abuse. (Pol. 218,
317.1, 806, 824)

Timeframes

Reasonably prompt timeframes shall be established for completing each step of the
discrimination complaint procedures, including timeframes for filing and resolving appeals.

The established timeframes included in these procedures may be adjusted to allow for a
temporary delay or a limited extension of time for good cause. Written notice of the delay or



extension and the reason for such action shall be provided to the complainant and the respondent,
and documented with the records of the complaint. Good cause may include, but is not limited
to, considerations such as:

1. The absence of a party or a witness.

2. Concurrent law enforcement activity.

3. Need for language assistance or accommodation of disabilities.

PROCEDURES FOR COMPLAINTS OF DISCRIMINATION
Step 1 — Reporting

A student or individual who believes they have been subject to discrimination by any student,
employee or third party is encouraged to immediately report the incident to the building principal
using the Discrimination/Sexual Harassment/Bullying/Hazing/Dating Violence/Retaliation
Report Form or by making a general report verbally or in writing to the building principal.

Parents/Guardians of students have the right to act on behalf of the complainant, the respondent,
or other individual at any time.

Any person with knowledge of discrimination in violation of Board policy or this procedure is
encouraged to immediately report the matter to the building principal.

A school employee who suspects or is notified that a student has been subject to discrimination
shall immediately report the incident to the building principal. Additionally, employees who
have reasonable cause to suspect that a child is the victim of child abuse, shall immediately
report the suspected abuse, in accordance with applicable law, regulations and Board policy.
(Pol. 806)

The building principal shall immediately notify the Title IX Coordinatoro and Compliance
Officer of the reported discrimination.

If the building principal is the subject of a complaint, the student, third party or employee shall
report the incident directly to the Title IX Coordinator and/or Compliance Officer.



The complainant or reporting individual shall be encouraged to use the Discrimination/Sexual
Harassment/Bullying/Hazing/Dating Violence/Retaliation Report Form, however, complaints
shall be accepted in person, by telephone, by mail or email, or by any other means that results in
the appropriate individual receiving the individual’s verbal or written report. Verbal reports shall
be documented using the Discrimination/Sexual Harassment/Bullying/Hazing/Dating
Violence/Retaliation Report Form, and these procedures shall be implemented.

The Title IX Coordinator or Compliance Officer shall review reports and complaints, and may
gather additional information from the individual submitting the report and other parties
identified in the report using the Discrimination/Sexual Harassment/Bullying/Hazing/Dating
Violence/Retaliation Report Form. The Title IX Coordinator or Compliance Officer shall
promptly contact the complainant regarding the report to gather additional information as
necessary, and to discuss the availability of supportive measures. The Title IX Coordinator or
Compliance Officer shall consider the complainant’s wishes with respect to supportive measures.

The Title IX Coordinator or Compliance Officer shall conduct an assessment to determine
whether the reported circumstances are most appropriately addressed through the Discrimination
Complaint Procedures prescribed in this Attachment, or if the reported circumstances meet the
definition and parameters of Title [X sexual harassment and are most appropriately addressed
through the Title IX Sexual Harassment Procedures and Grievance Process for Formal
Complaints in Attachment 2, or other applicable Board policies.

If the Title IX Coordinator or Compliance Officer determines that the report should be addressed
through the discrimination complaint procedures, the Compliance Officer shall be notified and
the complaint procedures in this Attachment are implemented.

When any party is an identified student with a disability, or thought to be a student with a
disability, the Title IX Coordinator or Compliance Officer shall notify the Director of Student
Support Services/Special Education and coordinate to determine whether additional steps must

be taken for the party, while the discrimination complaint procedures are implemented. Such
measures may include, but are not limited to, conducting a manifestation determination,
functional behavioral assessment (FBA) or other assessment or evaluation, in accordance with
applicable law, regulations or Board policy. FBAs must be conducted when a student's behavior
interferes with the student’s learning or the learning of others and information is necessary to
provide appropriate educational programming, and when a student's behavior violates the Code
of Student Conduct and is determined to be a manifestation of a student's disability. (Pol. 113,
113.1, 113.2, 113.3)



Step 2 — Initial Communications/Supports

The complainant shall be informed about the Board’s policy on discrimination, including the
right to an investigation of both verbal and written reports of discrimination.

The building principal or designee, in consultation with the Compliance Officer, Title IX
Coordinator and other appropriate individuals, shall promptly implement appropriate measures to
protect the complainant and others as necessary from violation of the policy throughout the
course of the investigation.

The building principal or designee may provide to the complainant factual information on the
complaint and the investigative process, the impact of choosing to seek confidentiality and the
right to file criminal charges. The person accepting the complaint shall handle the report
objectively, neutrally and professionally, setting aside personal biases that might favor or
disfavor the complainant or respondent.

The building principal or designee shall seek to obtain consent from parents/guardians to initiate
an investigation where the complainant or alleged victim is under age eighteen (18), and inform
parents/guardians of the complainant that the complainant may be accompanied by a
parent/guardian during all steps of the complaint procedure. When a parent/guardian requests
confidentiality and will not consent to the alleged victim’s participation in an investigation, the
building principal or designee shall explain that the school shall take all reasonable steps to
investigate and respond to the complaint consistent with that request for confidentiality as long
as doing so does not preclude the school from responding effectively to the discrimination and
preventing discrimination that affects other students.

The building principal or Compliance Officer or Coordinator shall provide relevant information
on resources available in addition to the discrimination complaint procedure, such as making
reports to the police, available assistance from domestic violence or rape crisis programs and
community health resources, including counseling resources.

Informal Remedies -

At any time after a complaint has been reported, if the Compliance Officer or Coordinator
believes the circumstances are appropriate, the Compliance Officer or Coordinator may offer the
parties involved in the complaint the opportunity to participate in informal remedies to address
the reported conduct. Informal remedies can take many forms, depending on the particular case.
Examples include, but are not limited to, mediation, facilitated discussions between the parties,



restorative practices, acknowledgment of responsibility by a respondent, apologies, a
requirement to engage in specific services, or other measures to support the parties.

If the matter is resolved to the satisfaction of the parties, the district employee facilitating the
informal remedies shall document the nature of the complaint and the proposed resolution of the
matter, have both parties sign the documentation to indicate agreement with the resolution and
receive a copy, and forward it to the Compliance Officer or Coordinator.

The Compliance Officer or Coordinator shall contact the complainant to determine if the
resolution was effective and to monitor the agreed upon remedies, and shall document all
appropriate actions.

*If the informal remedies result in the final resolution of the complaint, the following steps are
not applicable.

Step 3 — Investigation

The Compliance Officer or Coordinator shall assess whether the investigation should be
conducted by the building principal, another district employee, the Compliance Officer or
Coordinator or an attorney and shall promptly assign the investigation to that individual. When a
parent/guardian has requested confidentiality and will not consent to the alleged victim’s
participation in an investigation, the Compliance Officer or Coordinator shall provide the
parent/guardian with a letter containing information related to the district’s legal obligations to
conduct an investigation and address violations of Board policy, and any other information
appropriate to the specific complaint.

The Compliance Officer or Coordinator shall ensure that the individual assigned to investigate
the complaint has an appropriate understanding of the relevant laws pertaining to discrimination
and retaliation issues and Board policy, and how to conduct investigations and draft an
investigative report.

The investigator shall work with the Compliance Officer or Coordinator to assess the anticipated
scope of the investigation, who needs to be interviewed and what records or evidence may be
relevant to the investigation.

The investigator shall conduct an adequate, reliable and impartial investigation. The complainant
and the respondent may suggest additional witnesses and provide other evidence during the
course of the investigation. When the initial complaint involves allegations relating to conduct



which took place away from school property, school-sponsored activities or school conveyances,
the investigation may include inquiries related to these allegations to determine whether they
resulted in continuing effects such as harassment in school settings.

The investigation may consist of individual interviews with the complainant, the respondent, and
others with knowledge relative to the allegations. The investigator may also evaluate any other
information and materials relevant to the investigation. The person making the report, parties,
parents/guardians and witnesses shall be informed of the prohibition against retaliation for
anyone’s participation in the process and that conduct believed to be retaliatory should be
reported. All individuals providing statements or other information or participating in the
investigation shall be instructed to keep the matter confidential and to report any concerns about
confidentiality to the investigator.

If the investigation reveals that the conduct being investigated may involve a violation of
criminal law, the investigator shall promptly notify the Compliance Officer or Coordinator, who
shall promptly inform law enforcement authorities about the allegations.

The obligation to conduct this investigation shall not be negated by the fact that a criminal or
child protective services investigation of the allegations is pending or has been concluded. The
investigator should coordinate with any other ongoing investigations of the allegations, including
agreeing to requests for a delay in fulfilling the district’s investigative responsibilities during the
fact-finding portion of a criminal or child protective services investigation. Such delays shall not
extend beyond the time necessary to prevent interference with or disruption of the criminal or
child protective services investigation, and the reason for such delay shall be documented by the
investigator.

Step 4 — Investigative Report

The investigator shall prepare and submit a written report to the Compliance Officer or the
Coordinator within thirty (30) school days of the initial report of alleged discrimination, unless
the nature of the allegations, anticipated extent of the investigation or the availability of
witnesses requires the investigator and the Compliance Officer or Coordinator to establish a
different due date. The parties shall be notified of the anticipated date the investigative report
will be completed and of any changes to the anticipated due date during the course of the
investigation.

The investigative report shall include a summary of the investigation, a determination of whether
the complaint has been substantiated as factual, the information and evaluation that formed the
basis for this determination, whether the conduct violated Board Policy 103 and of any other



violations of law or Board policy which may warrant further district action, and a recommended
disposition of the complaint. An investigation into discrimination or harassment shall consider
the record as a whole and the totality of circumstances in determining whether a violation of
Board policy has occurred, recognizing that persistent and pervasive conduct, when taken
together, may be a violation even when the separate incidents are not severe.

The complainant and the respondent shall be informed of the outcome of the investigation, for
example, whether the investigator believes the allegations to be founded or unfounded, within a
reasonable time of the submission of the written investigative report, to the extent authorized by
the Family Educational Rights and Privacy Act (FERPA) and other applicable laws. The
respondent shall not be notified of the individual remedies offered or provided to the
complainant.

Step 5 — District Action

If the investigation results in a finding that some or all of the allegations of the discrimination
complaint are founded and constitute a violation of Board policy, the district shall take prompt,
corrective action designed to ensure that such conduct ceases and that no retaliation occurs. The
district shall promptly take appropriate steps to prevent the recurrence of the prohibited conduct
and to address the discriminatory effect the prohibited conduct had on the complainant and the
district education program or activity. District staff shall document the corrective action taken
and, where not prohibited by law, inform the complainant. The Compliance Officer or
Coordinator shall follow up by assessing the effectiveness of the corrective action at reasonable
intervals.

If an investigation results in a finding that a different policy was violated separately from or in
addition to violations of Policy 103 or these procedures, or that there are circumstances
warranting further action, such matters shall be addressed at the conclusion of this investigation
or through disciplinary or other appropriate referrals where further evaluation or investigation is
necessary. (Pol. 113.1, 218, 233, 247, 249)

Disciplinary actions shall be consistent with the Code of Student Conduct, Board policies and
administrative regulations, district procedures, applicable collective bargaining agreements, and
state and federal laws and regulations. (Pol. 103, 104, 113.1, 218, 233, 317, 317.1)

Appeal Procedure

If the complainant or the respondent is not satisfied with a finding made pursuant to these
procedures or with recommended corrective action, they may submit a written appeal to the



Compliance Officer or Coordinator within fifteen (15) school days of receiving notification of
the outcome of the investigation. If the Compliance Officer or Coordinator investigated the
complaint, such appeal shall be made to the Superintendent or designee.

The individual receiving the appeal shall review the investigation and the investigative report
and may also conduct or designate another person to conduct a reasonable supplemental

investigation to assess the sufficiency and propriety of the prior investigation.

The person handling the appeal shall prepare a written response to the appeal within twenty (20)
school days.

Copies of the response shall be provided to the complainant, the respondent and the investigator
who conducted the initial investigation

10-12-20



DISCRIMINATION/SEXUAL HARASSMENT/BULLYING/
HAZING/DATING VIOLENCE/RETALIATION
REPORT FORM

The Board declares it to be the policy of this district to provide a safe, positive learning and
working environment that is free from bullying, hazing, dating violence, sexual harassment and
other discrimination, and retaliation. If you have experienced, or if you have knowledge of, any
such actions, we encourage you to complete this form. The Title IX Coordinator will be happy to
support you by answering any questions about the report form, reviewing the report form for
completion and assisting as necessary with completion of the report. The Title IX Coordinator’s
contact information is:

Position:

Address:

Email:

Phone Number:

Retaliation Prohibited

The district, its employees and others are prohibited from intimidating, threatening, coercing, or
discriminating against you for filing this report. Please contact the Title IX Coordinator
immediately if you believe retaliation has occurred.

Confidentiality

Confidentiality of all parties, witnesses, the allegations and the filing of a report shall be handled
in accordance with applicable law, regulations, Board policy, procedures, and the district’s legal
and investigative obligations. The school will take all reasonable steps to investigate and respond
to the report, consistent with a request for confidentiality as long as doing so does not preclude
the school from responding effectively to the report. If you have any questions regarding how the
information contained in this report may be used, please discuss them with the Title IX
Coordinator prior to filing the report. Once this report is filed, the district has an obligation to
investigate the information provided.

Note: For purposes of Title IX sexual harassment, this Report Form serves initially as an
informal report, not a formal complaint of Sexual Harassment under Title IX.



I. Information About the Person Making This Report:

Name:

Address:

Phone Number:

School Building:

Iam a:

O Student D Parent/Guardian 0 Employee 0 Volunteer O Visitor O Other

(please explain relationship to the district) If you

are not the victim of the reported conduct, please identify the alleged victim: Name:

The

alleged victim is: 0 Your Child 0 Another Student 0 A District Employee O Other:

(please explain relationship to the alleged victim)

I1. Information About the Person(s) You Believe is/are Responsible for the Bullying,
Hazing, Harassing or Other Discrimination You are Reporting

What is/are the name(s) of the individual(s) you believe is/are responsible for the conduct you
are reporting?

Name(s):

The reported individual(s) is/are:
O Student(s) 0 Employee(s)

O Other (please explain relationship to the district)




I11. Description of the Conduct You are Reporting

In your own words, please do your best to describe the conduct you are reporting as clearly as
possible. Please attach additional pages if necessary:

When did the reported conduct occur? (Please provide the specific date(s) and time(s) if
possible):

Where did the reported conduct take place?

Please provide the name(s) of any person(s) who was/were present, even if for only part of the
time.

Please provide the name(s) of any other person(s) that may have knowledge or related
information surrounding the reported conduct.

Have you reported this conduct to any other individual prior to giving this report?

OYes OO No

If yes, who did you tell about it?

If you are the victim of the reported conduct, how has this affected you?
I affirm that the information reported above is true to the best of my knowledge, information and
belief.

Signature of

Person Making the Report Date

Received By Date




FOR OFFICIAL USE ONLY

This section is to be completed by the Title IX Coordinator based on reviewing the report with
the complainant or other individual making the report.

The purpose of this form is to assist the Title IX Coordinator in gathering information
necessary to properly assess the circumstances surrounding the reported conduct to determine
if the allegations fall under the definition of Title IX sexual harassment or if the matter merits
review and action under the Code of Student Conduct and/or other Board policies. The Title
IX Coordinator shall gather as much information as possible in cases of incomplete or
anonymous reports (including those that may be received through the Safe2Say Something
program) to assess the report.

Upon receipt of the report, The Title IX Coordinator shall promptly contact the complainant
regarding the report to gather additional information as necessary, and to discuss the

availability of supportive measures as described in Policy 103 and Attachment 3. The Title IX
Coordinator shall consider the complainant’s wishes with respect to supportive measures.

I. Reporter Information:

Name:

Address:

Phone Number:

School Building:

Reporter is a:

O Student D Parent/Guardian 0 Employee 0 Volunteer O Visitor O Other

(please explain relationship to the district)

If the reporter is not the victim of the reported conduct, please identify the alleged victim: Name:

The

alleged victim is: 0 Reporter’s Child 0 Another Student 0 Another Employee [0 Other:

(please explain relationship to the alleged victim)




I1. Respondent Information

Please state the name(s) of the individual(s) believed to have conducted the reported violation:
Name(s):

The reported respondent(s) is/are:

O Student(s) O Employee(s)

O Other (please explain relationship to the district)

III. Level of Report:

O Informal O Formal (see additional information below on Title IX formal complaints)

IV. Type of Report:
O Title IX Sexual Harassment [0 Discrimination [0 Retaliation O Bullying 0 Hazing O

Dating Violence [0 Other Nature of the Report (check all that apply):

O Raced Age

O ColorO Creed

O Religiond Sex

O Sexual Orientation [0 Sexual Harassment (Title IX) O National Origin OJ
Ancestry

O Marital Status O Pregnancy

O Handicap/Disability [0 Bullying

O Hazing O Dating Violence

V. Reported Conduct
Describe the reported conduct below, including specific actions, dates, times, locations and any

other details necessary to properly assess the reported incident(s).
How often did the conduct occur?



Is it being repeated? 0 Yes O No

Do the circumstances involve a student identified as a student with a disability under the
Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act?

O No.
O Yes, please identify the student with a disability and contact the Director of Special

Education. Date Director of Special Education was contacted:

How has the conduct affected the alleged victim’s ability to fully participate in the school’s
academic, programs, activities or school employment?

What is the alleged victim’s relationship with the alleged respondent?

Insert names, descriptions, and/or contact information of individuals believed to have observed
the conduct or who otherwise may have knowledge of the conduct and/or related circumstances.

Additional observations or evidence including pictures, texts, emails, video or other information
submitted to the Title IX Coordinator.

VI. Safety Concerns
Are there safety concerns that may require Emergency Removal of or Administrative Leave for a
respondent? (This requires an individualized safety and risk analysis as to whether there is an

immediate threat to the physical health or safety of a student or other individual.)

O No.



O Yes, please describe:
VII. Other Reports

Has the conduct been reported to the police or any other agency?

O No

O Yes Date reported: Agency:

VIII. Identification of Policies Implicated by Reported Conduct
Check all that apply:

O Policy 103. Discrimination/Title IX Sexual Harassment Affecting
Students [0 Policy 104. Discrimination/Title IX Sexual Harassment
Affecting Staff 0 Policy 247. Hazing

O Policy 249. Bullying

O Policy 252. Dating Violence

O Other

To meet the definition of Title IX sexual harassment, the conduct must have taken place during a
district education program or activity involving a person in the United States. An education
program or activity includes the locations, events or circumstances over which the district
exercises substantial control over both the respondent and the context in which the sexual
harassment occurs. Title IX applies to all of a district’s education programs or activities, whether
such programs or activities occur on-campus or off-campus.

Did the incident occur during a during a school program or activity involving a person in the
United States?

O Yes
O No

To meet the definition of Title IX sexual harassment, the conduct needs to satisfy one or more of
the following (please check all that apply):

O A district employee conditioning the provision of an aid, benefit, or district service on an
individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro quo

sexual harassment.

O Unwelcome conduct determined by a reasonable person to be so severe, pervasive and



objectively offensive that it effectively denies a person equal access to a district education
program or activity.

O Sexual assault, dating violence, domestic violence or stalking.
Dating violence means violence committed by a person who is or has been in a social

relationship of a romantic or intimate nature with the victim and where the existence of
such a relationship is determined by the following factors:

* Length of relationship.

* Type of relationship.

* Frequency of interaction between the persons involved in the relationship.

Domestic violence includes felony or misdemeanor crimes of violence committed by a
current or former spouse or intimate partner of the victim, by a person with whom the
victim shares a child in common, by a person who is cohabitating with or has cohabitated
with the victim as a spouse or intimate partner, by a person similarly situated to a spouse
of the victim under the domestic or family violence laws of the jurisdiction receiving
federal funding, or by any other person against an adult or youth victim who is protected
from that person’s acts under the domestic or family violence laws of the jurisdiction.
Sexual assault means a sexual offense under a state or federal law that is classified as a
forcible or nonforcible sex offense under the uniform crime reporting system of the
Federal Bureau of Investigation.

Stalking means stalking on the basis of sex, for example when the stalker desires to date
a victim. Stalking means to engage in a course of conduct directed at a specific person
that would cause a reasonable person to either:

1. Fear for their safety or the safety of others.

2. Suffer substantial emotional distress.

IX. Recommended Course of Action

After consultation with the complainant and consideration of the reported information, the Title
IX Coordinator directs the report to proceed under the provisions of (check all that apply):

O No further action at this time. Reason:

O Policy 247. Hazing



O Policy 249. Bullying
Policy 252. Dating Violence
Other

O O

Policy 103 Discrimination/Title IX Sexual Harassment Affecting Students: Attachment
Discrimination Complaint Procedures

Policy 104 Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment
Discrimination Complaint Procedures

Policy 103. Discrimination/Title IX Sexual Harassment Affecting Students:
Attachment 3 Title IX Sexual Harassment Procedures and Grievance Process for

Formal Complaints

O Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment

3 Title IX Sexual Harassment Procedures and Grievance Process for Formal

Complaints

OO0

X. Title IX Information to Complainant

What supportive measures were discussed with the complainant, and what were the
complainant’s wishes with respect to supportive measures?

Upon designating a course of action under Title IX sexual harassment, the Title [X
Coordinator will promptly:

1. Explain to the complainant the process for filing a formal complaint.

2. Inform the complainant of the continued availability of supportive measures with or without
the filing of a formal complaint.

3. The Title IX Coordinator shall contact a student complainant’s parents/guardians and provide
them with information regarding the report and Title IX sexual harassment procedures and
grievance process for formal complaints.

If the complainant/reporter, school staff or others with professional knowledge relating to the
complainant’s health and well-being indicate that notifying the parents/guardians could cause
serious harm to the health or well-being of the complainant or other person(s), the Title IX
Coordinator will determine, in consultation with such individuals and upon advice of legal
counsel, whether to withhold or delay notification of the report from the complainant’s
parents/guardians.

4. Determine what supportive measures may be offered to the respondent.



5. Determine whether the complainant wishes this report to be treated as a formal complaint.

XI. Title IX Coordinator Signature

I recommend the above course of action based on my consultation with the complainant and the
information available at this time.

Title IX Coordinator:

Date:

XII. Title IX Formal Complaint Action

The Title IX Coordinator shall have the complainant check the appropriate box and sign and date
below to indicate whether or not the complainant wishes to have this form serve as a formal
complaint pursuant to Title IX.

I would like my report to be treated as a formal complaint pursuant to Title IX.

O YesO No

Complainant’s Signature:

Date:

If the complainant does not wish this report to be treated as a formal complaint pursuant to Title
X, the Title IX Coordinator must assess whether actions limited to supportive measures are a
sufficient response to alleged behavior, or whether a formal complaint process is necessary to
investigate and address the situation adequately. For example, if disciplinary action would be
warranted if allegations are true, if the respondent is an employee, or if further investigation is
needed to assess the extent of the behavior and impact on others, it may be clearly unreasonable
not to initiate the formal complaint process. The Title IX Coordinator may consult with the
school solicitor and other district officials in making this decision.

As Title IX Coordinator, I have determined that, notwithstanding the complainant’s preference, it
is necessary to proceed with the Grievance Process for Formal Complaints for the following
reasons:



Therefore, I am signing this form for the purpose of serving as the formal complaint initiating
that process:

Title IX Coordinator’s Signature:

Date:

© 2020 PSBA

10/12/20



TITLE IX SEXUAL HARASSMENT PROCEDURES AND
GRIEVANCE PROCESS FOR FORMAL COMPLAINTS
Attachment 2

The Title I1X sexual harassment procedures and grievance process for formal complaints
prescribed in this attachment apply only when a report includes allegations of sexual
harassment subject to Title I1X regulations. (34 CFR 106.44, 106.45)

All other reports or complaints of discrimination or retaliation shall follow the complaint
procedures established in Policy 103 Attachment 2 regarding discrimination.

Definitions

Actual knowledge means notice of sexual harassment or allegations of sexual harassment to the
district’s Title IX Coordinator or any district official who has the authority to institute corrective
measures on behalf of the district, or to any employee of an elementary and secondary school,
other than the respondent.

Exculpatory evidence means evidence tending to exonerate the accused or helps to establish
their innocence.

Inculpatory evidence means evidence tending to incriminate the accused or indicate their guilt.

Formal complaint means a document filed by a complainant or signed by the Title IX
Coordinator alleging Title IX sexual harassment and requesting that the district investigate the
allegation. The authority for the Title IX Coordinator to sign a formal complaint does not make
the Title IX Coordinator the complainant or other party during the grievance process. The phrase
“document filed by a complainant” refers to a document or electronic submission that contains
the complainant’s physical or digital signature, or otherwise indicates that the complainant is the
person filing the formal complaint.

Retaliation shall mean actions including, but not limited to, intimidation, threats, coercion, or
discrimination against a victim or other person because they report conduct that may constitute
discrimination or harassment, including Title IX sexual harassment, in accordance with Board
policy and procedures, participate in an investigation or other process addressing discrimination
or Title IX sexual harassment, or act in opposition to discriminatory practices.



The following actions shall not constitute retaliation:

1. An individual exercising free speech under the rights protected by the First Amendment.

2. The assignment of consequences consistent with Board policy and the Code of Student
Conduct when an individual knowingly makes a materially false statement in bad faith in an
investigation. The fact that the charges of discrimination were unfounded or unsubstantiated
shall not be the sole reason to conclude that any party made a materially false statement in
bad faith.

Supportive measures mean nondisciplinary, nonpunitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the
respondent before or after the filing of a formal complaint or where no formal complaint has
been filed.

Supportive measures shall be designed to restore or preserve equal access to the education
program or activity without unreasonably burdening the other party, including measures

designed to protect the safety of all parties or the educational environment, or to deter sexual
harassment. Supportive measures may include, but are not limited to:

1. Counseling.

2. Extensions of deadlines or other course-related adjustments.
3. Modifications of work or class schedules.

4. Campus escort services.

5. Mutual restrictions on contact between the parties.

6. Changes in work or housing locations.

7. Leaves of absence.

8. Increased security.

9. Monitoring of certain areas of the campus.



10. Assistance from domestic violence or rape crisis programs.
11. Assistance from community health resources including counseling resources.

Supportive measures may also include assessments or evaluations to determine eligibility for
special education or related services, or the need to review an Individualized Education Program
(IEP) or Section 504 Service Agreement based on a student’s behavior. This could include, but is
not limited to, a manifestation determination or functional behavioral assessment (FBA), in
accordance with applicable law, regulations or Board policy. (Pol. 103.1, 113, 113.1, 113.2,
113.3)

Title IX sexual harassment means conduct on the basis of sex that satisfies one or more of the

following:

1. A district employee conditioning the provision of an aid, benefit, or district service on an
individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro

quo sexual harassment.

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive and
objectively offensive that it effectively denies a person equal access to a district education

program or activity.
3. Sexual assault, dating violence, domestic violence or stalking.
a. Dating Violence means violence committed by a person who is or has been in a
social relationship of a romantic or intimate nature with the victim and where the
existence of such a relationship is determined by the following factors:
1) Length of relationship.
2) Type of relationship.

3) Frequency of interaction between the persons involved in the relationship.

b. Domestic violence includes felony or misdemeanor crimes of violence committed
by a current or former spouse or intimate partner of the victim, by a person with whom



the victim shares a child in common, by a person who is cohabitating with or has
cohabitated with the victim as a spouse or intimate partner, by a person similarly situated
to a spouse of the victim under the domestic or family violence laws of the jurisdiction
receiving federal funding, or by any other person against an adult or youth victim who is
protected from that person’s acts under the domestic or family violence laws of the
jurisdiction.

C. Sexual assault means an offense classified as a forcible or nonforcible sex
offense under the uniform crime reporting system of the Federal Bureau of Investigation.

d. Stalking, under Title IX means stalking on the basis of sex, for example when the
stalker desires to date a victim. Stalking means engaging in a course of conduct directed
at a specific person that would cause a reasonable person to either:

1) Fear for their safety or the safety of others.

2) Suffer substantial emotional distress.

Such conduct must have taken place during a district education program or activity and against a
person in the United States to qualify as sexual harassment subject to Title [X regulations. An
education program or activity includes the locations, events or circumstances over which the
district exercises substantial control over both the respondent and the context in which the
harassment occurs.

TITLE IX SEXUAL HARASSMENT
PROCEDURES

General Response — (with or without a formal complaint)

Any person, whether the alleged victim or not, may report Title IX sexual harassment using the
Discrimination/Sexual Harassment/Bullying/Hazing/Dating Violence/Retaliation Report Form or
by making a general report verbally or in writing to the building principal, or by using the
contact information listed for the Title IX Coordinator, or by any other means that results in the
Title IX Coordinator receiving the person's verbal or written report. Upon receipt of a report,
school staff shall immediately notify the building principal.



A report may be made at any time, including during nonbusiness hours. Verbal reports shall be
documented by the Title IX Coordinator or employee receiving the report using the
Discrimination/Sexual Harassment/Bullying/Hazing/Dating Violence/Retaliation Report Form,
and these procedures shall be implemented appropriately.

District staff who become aware of bullying, hazing, harassment or other discrimination
affecting a student or staff member shall promptly report it to the building principal.

Parents/Guardians of students have the right to act on behalf of the complainant, the respondent,
or other individual at any time.

When the district has actual knowledge of Title IX sexual harassment, the district is required to
respond promptly and in a manner that is not deliberately indifferent, meaning not clearly
unreasonable in light of the known circumstances.

All sexual harassment reports and complaints received by the building principal shall be
promptly directed to the Title IX Coordinator, in accordance with Board policy. The Title IX
Coordinator shall use the Discrimination/Sexual Harassment/Bullying/Hazing/Dating
Violence/Retaliation Report Form to gather additional information from the reporter and/or other
parties identified in the report, to determine if the allegations meet the definition and parameters
for Title IX sexual harassment.

The Title IX Coordinator shall promptly contact the complainant regarding the report to gather
additional information as necessary, and to discuss the availability of supportive measures. The
Title IX Coordinator shall consider the complainant’s wishes with respect to supportive

measures.

The Title IX Coordinator shall initially assess whether the reported conduct:

1. Meets the definition of Title IX sexual harassment.

2. Occurred in a district program or activity under the control of the district and against a
person in the United States.

3. Involves other Board policies or the Code of Student Conduct.



4. Indicates, based on an individualized safety and risk analysis, that there is an immediate
threat to the physical health or safety of an individual.

5. Involves a student identified as a student with a disability under the Individuals with
Disabilities Education Act or Section 504 of the Rehabilitation Act. (Pol. 103.1, 113)

If the result of this initial assessment determines that none of the allegations fall within the scope
of Title IX sexual harassment, but the matter merits review and possible action under the Code of
Student Conduct and other Board policies or Attachment 2 addressing Discrimination
Complaints, then the Title IX Coordinator shall redirect the report to the appropriate
administrator to address the allegations. (Pol. 103, 103.1, 113.1, 218, 247, 249, 252,317, 317.1)

If the result of the initial assessment determines that the allegations may constitute Title IX
sexual harassment, the Title IX Coordinator shall promptly explain to the complainant the
process for filing a formal complaint and inform the complainant of the continued availability of
supportive measures with or without the filing of a formal complaint.

The Title IX Coordinator shall contact the parents/guardians and provide them with information
regarding the report and Title IX sexual harassment procedures and grievance process for formal
complaints.

If the complainant, school staff or others with professional knowledge relating to the
complainant’s health and well-being indicate that notifying the parents/guardians could cause
serious harm to the health or well-being of the complainant or other person(s), the Title IX
Coordinator will determine, in consultation with such individuals and upon advice of legal
counsel, whether to withhold or delay notification of the report from the complainant’s
parents/guardians.

The Title IX Coordinator shall also determine what supportive measures may be offered to the
respondent.

If either party is an identified student with a disability, or thought to be disabled, the Title IX
Coordinator shall contact the Director of Special Education to coordinate the required actions in
accordance with Board policy. (Pol. 113, 113.1, 113.2, 113.3)

Confidentiality regarding the supportive measures offered and the identity of the following
individuals shall be maintained, except as may be permitted by law or regulations relating to the
conduct of any investigation: (20 U.S.C. Sec. 1232g; 34 CFR Parts 99, 106; Pol. 113.4, 216)



1. Individuals making a report or formal complaint.
2. Complainant(s).

3. Respondent(s).

4. Witnesses.

The district shall treat complainants and respondents equitably by:

1. Offering supportive measures to the complainant and may offer such measures to the
respondent.

2. Following the grievance process for formal complaints before imposing disciplinary
sanctions or other actions that are not supportive measures on the respondent.

Disciplinary Procedures When Reports Allege Title IX Sexual Harassment -

When reports allege Title IX sexual harassment, disciplinary sanctions may not be imposed until
the completion of the grievance process for formal complaints. The district shall presume that the
respondent is not responsible for the alleged conduct until a determination has been made at the
completion of the grievance process for formal complaints.

When an emergency removal, as described below, is warranted to address an immediate threat to
the physical health or safety of an individual, and it is not feasible to continue educational
services remotely or in an alternative setting, the normal procedures for suspension and
expulsion shall be conducted to accomplish the removal, including specific provisions to address
a student with a disability where applicable. (Pol. 113.1, 113.2, 113.3, 233)

When an emergency removal is not required, disciplinary sanctions will be considered in the
course of the Title IX grievance process for formal complaints. Following the issuance of the
written determination and any applicable appeal, any disciplinary action specified in the written
determination or appeal decision shall be implemented in accordance with the normal procedures
for suspensions, expulsions or other disciplinary actions, including specific provisions to address
a student with a disability where applicable. (Pol. 113.1, 113.2, 218, 233)



Supportive Measures -

All supportive measures provided by the district shall remain confidential, to the extent that
maintaining such confidentiality would not impair the ability of the district to provide the
supportive measures. (34 CFR 106.44)

When any party is an identified student with a disability, or thought to be a student with a
disability, the Title IX Coordinator shall notify the Director of Special Education and coordinate

to determine whether additional steps must be taken as supportive measures for the party while
the Title IX procedures are implemented. Such measures may include, but are not limited to,
conducting a manifestation determination, FBA or other assessment or evaluation, in accordance
with applicable law, regulations or Board policy. FBAs must be conducted when a student's
behavior interferes with the student’s learning or the learning of others and information is
necessary to provide appropriate educational programming, and when a student's behavior
violates the Code of Student Conduct and is determined to be a manifestation of a student's
disability. (Pol. 113, 113.1, 113.2, 113.3)

Reasonable Accommodations —

Throughout the Title IX sexual harassment procedures, the district shall make reasonable
accommodations for identified physical and intellectual impairments that constitute disabilities
for any party, and address barriers being experienced by disadvantaged students such as English
learners and homeless students, consistent with the requirements of federal and state laws and
regulations and Board policy. (Pol. 103.1, 113, 138, 251, 832)

Emergency Removal —

If the district has determined, based on an individualized safety and risk analysis, that there is an
immediate threat to the physical health or safety of any student or other individual due to the
allegations of Title IX sexual harassment, the respondent may be removed from the district’s
education program or activity or moved to an alternative setting, consistent with all rights under
federal and state laws and regulations, and Board policy, including but not limited to the
Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act and the
Americans with Disabilities Act. If the respondent is an identified student with a disability, or
thought to be disabled, the Title IX Coordinator shall contact the Director of Special Education
to coordinate the required actions in accordance with Board policy. The respondent shall be

provided with notice and provided an opportunity for due process, in accordance with law,
regulations and Board policy. When expulsion is necessary because continuation of educational
services is not feasible, the Board’s written adjudication of expulsion shall address the pending



Title IX process and the impact of the outcome of the Title IX process on a student’s emergency
removal status. (20 U.S.C. Sec. 1400 et seq. ; 29 U.S.C. Sec. 794 ; 42 U.S.C. Sec. 12101 et seq. ;
34 CFR 106.44 ; Pol. 103.1, 113.1, 233)

Administrative Leave -

When an employee, based on an individualized safety and risk analysis, poses an immediate
threat to the health or safety of any student or other individual, the employee may be removed on
an emergency basis.

An accused nonstudent district employee may be placed on administrative leave during the
pendency of the grievance process for formal complaints, consistent with all rights under Section
504 of the Rehabilitation Act and the Americans with Disabilities Act, and in accordance with
state law and regulations, Board policy and an applicable collective bargaining agreement or
individual contract. (29 U.S.C. Sec. 794, 42 U.S.C. Sec. 12101 et seq., 34 CFR 106.44, Pol. 317)

Required Reporting Under Other Policies -

In addition to implementing the Title IX sexual harassment procedures, the Title X Coordinator
shall ensure that reported conduct which meets the definition of other laws, regulations or Board
policies, is also appropriately addressed in accordance with the applicable laws, regulations or
Board policies, including but not limited to, incidents under the Safe Schools Act, reports of
educator misconduct, threats, or reports of suspected child abuse. (Pol. 218, 317.1, 806, 824)

Timeframes

Reasonably prompt timeframes shall be established for the conclusion of the grievance process
for formal complaints, including timeframes for the informal resolution process and timeframes
for filing and resolving appeals.

The established timeframes included in these procedures may be adjusted to allow for a
temporary delay or a limited extension of time for good cause. Written notice of the delay or
extension and the reason for such action shall be provided to the complainant and the respondent,
and documented with the records of the complaint. Good cause may include, but is not limited
to, considerations such as:



1. The absence of a party, a party’s advisor or a witness.
2. Concurrent law enforcement activity.
3. Need for language assistance or accommodation of disabilities.

Redirection or Dismissal of Title X Formal Complaints

Formal complaints may be dismissed, if at any time during the investigation or written
determination steps described below:

1. A complainant provides written notification of withdrawal of any allegations or of the
formal complaint.

2. The respondent is no longer enrolled or employed by the district in a district program or
activity.

3. Specific circumstances prevent the district from gathering evidence sufficient to reach a
determination as to the formal complaint or allegations.

Only alleged conduct that occurred in the district’s education program or activity, and against a
person in the United States, may qualify as Title IX sexual harassment within the district’s
jurisdiction. If it is determined during the investigation or written determination steps below that
none of the allegations, if true, would meet the definition and parameters of Title IX sexual
harassment within the district’s jurisdiction, the Title IX Coordinator shall dismiss the formal
complaint under Title IX. If the matter merits review and possible action under the Code of
Student Conduct and other Board policies or Attachment 2 addressing Discrimination
Complaints, then the Title IX Coordinator shall redirect the report to the appropriate
administrator to address the allegations.

Written notification shall be promptly issued to the parties simultaneously of any allegations
found not to qualify or that are dismissed in compliance with Title IX. Written notification shall
state whether the allegations will continue to be addressed pursuant to the Code of Student
Conduct and other Board policies or Attachment 2 addressing Discrimination Complaints.

A dismissal may be appealed via the appeal procedures set forth in this Attachment.



Consolidation of Title IX Formal Complaints

The district may consolidate formal complaints against more than one (1) respondent, or by more
than one (1) complainant against one or more respondents, or by one (1) individual against
another individual, where the allegations of sexual harassment arise out of the same facts or
circumstances.

GRIEVANCE PROCESS FOR FORMAL COMPLAINTS
Step 1 — Formal Complaint

The district is required to initiate the grievance process for formal complaints when a
complainant or the complainant’s parent/guardian files a formal complaint. The Title IX
Coordinator is also authorized to initiate this process despite a complainant’s wishes when
actions limited to supportive measures are not a sufficient response to alleged behavior, or when
a formal complaint process is necessary to investigate and address the situation adequately. For
example, if disciplinary action would be warranted if allegations are true, if the respondent is an
employee, or if further investigation is needed to assess the extent of the behavior and impact on
others, it may be clearly unreasonable not to initiate the formal complaint process. Only the Title
IX Coordinator is authorized to initiate the formal complaint process despite a complainant’s
wishes, but the Title IX Coordinator may consult with the school solicitor and other district
officials in making this decision.

The complainant or the Title IX Coordinator shall use the designated section of the
Discrimination/Sexual Harassment/Bullying/Hazing/Dating Violence/Retaliation Report Form to
file or sign a formal complaint.

The Title IX Coordinator shall assess whether the investigation should be conducted by the
building principal, another district employee, the Title IX Coordinator or an attorney and shall
promptly assign the investigation to that individual.

The Title IX Coordinator, investigator, decision-maker, or any individual designated to facilitate
the informal resolution process, each must have completed the required training for such roles as
designated in Board policy and shall not have a conflict of interest or bias for or against an
individual complainant or respondent, or for or against complainants or respondents in general.

The respondent shall be presumed not responsible for the alleged conduct until a written
determination regarding responsibility has been made at the conclusion of the grievance process
for formal complaints.



Notice Requirements -

Upon receipt of a formal complaint, or when the Title IX Coordinator signs a formal complaint
to initiate the grievance process for formal complaints, the Title IX Coordinator shall provide
written notice to all known parties, and the parents/guardians of known parties, where applicable,
providing the following information:

1. Notice of the district’s grievance process for formal complaints and any informal
resolution process that may be available.

2. Notice of the allegations potentially constituting Title IX sexual harassment, including
sufficient details known at the time and with sufficient time to prepare a response before any
initial interview. Sufficient details include:

a. The identity of the parties involved, if known.
b. The conduct allegedly constituting sexual harassment.
C. The date and location of the alleged incident(s), if known.

3. A statement that a written determination regarding responsibility shall be made at the
conclusion of the grievance process for formal complaints and, until that time, the respondent
is presumed not responsible for the alleged conduct.

4. Notice that parties may have an advisor of their choice, who may be, but is not required
to be, an attorney. The advisor may inspect and review evidence.

5. Notice that Board policy and the district’s Code of Student Conduct prohibits knowingly
making false statements or knowingly submitting false information to school officials in
connection with reports of misconduct or discrimination complaints.

6. Notice to all known parties of any additional allegations that the district decides to
investigate during the course of the investigation.



Step 2 — Informal Resolution Process

At any time after a formal complaint has been filed, but prior to reaching a determination of
responsibility, if the Title IX Coordinator believes the circumstances are appropriate, the Title [X
Coordinator may offer the parties the opportunity to participate in an informal resolution process,
which does not involve a full investigation and adjudication of the Title IX sexual harassment
complaint.

The district may not require as a condition of enrollment or continuing enrollment, or
employment or continuing employment, or enjoyment of any other right, waiver of the right to
an investigation and adjudication of formal Title IX sexual harassment complaints. Similarly, a
district may not require the parties to participate in an informal resolution process.

Informal resolutions can take many forms, depending on the particular case. Examples include,
but are not limited to, mediation, facilitated discussions between the parties, restorative practices,
acknowledgment of responsibility by a respondent, apologies, a requirement to engage in
specific services, or supportive measures.

When offering an informal resolution process, the Title IX Coordinator shall:

1. Provide the parties a written notice disclosing the following:
a. The allegations.

b. The requirements of the informal resolution process, including the circumstances
under which it precludes the parties from resuming a formal complaint arising from the
same allegations; provided, however, that at any time prior to agreeing to a resolution,
any party has the right to withdraw from the informal resolution process and resume the
grievance process for formal complaints.

c. Any consequences resulting from participating in the informal resolution process,
including the records that will be maintained or could be shared.

2. Obtain the parties’ voluntary, written consent to the informal resolution process. As part
of the consent process, all parties shall be informed of the rights being waived by agreeing to
the informal resolution process, and shall acknowledge such agreement in writing.

3. The informal resolution process shall be conducted within twenty (20) school days of the
parties’ signed agreement for the informal resolution process.



If the matter is resolved to the satisfaction of the parties, the district employee facilitating the
informal resolution process shall document the nature of the complaint and the proposed
resolution of the matter, have both parties sign the documentation and receive a copy, and
forward it to the Title IX Coordinator. Within ten (10) school days after the complaint is
resolved in this manner, the Title IX Coordinator shall contact the complainant to determine if
the resolution was effective and to monitor the agreed upon remedies. The Title IX Coordinator
shall document the informal resolution process, responses from all parties, and an explanation of
why the district’s response was not deliberately indifferent to the reported complaint of sexual
harassment.

*If Step 2 Informal Resolution Process results in the final resolution of the complaint, the
following steps are not applicable.

Step 3 — Investigation

The designated investigator, if other than the Title IX Coordinator, shall work with the Title IX
Coordinator to assess the scope of the investigation, who needs to be interviewed and what
records or evidence may be relevant to the investigation. The investigation stage shall be
concluded within thirty (30) school days.

When investigating a formal complaint, the investigator shall:

1. Bear the burden of proof and gather evidence and conduct interviews sufficient to reach a
written determination. During the process of gathering evidence, unless the district obtains
the voluntary, written consent of the party, or the party’s parent/guardian when legally
required, the district cannot access, consider, disclose or otherwise use a party’s records
which are protected by legal privilege, such as those records made or maintained by a
physician, psychiatrist, psychologist, or other recognized professional or paraprofessional
acting in the professional’s or paraprofessional’s capacity, or assisting in that capacity, and
which are made and maintained in connection with providing treatment to the party. (Pol.
113.4, 207, 209, 216, Safe2Say Something Procedures)

2. Objectively evaluate all available evidence, including inculpatory and exculpatory
evidence.

3. Provide an equal opportunity for the parties to present witnesses, including fact and
expert witnesses, and other inculpatory and exculpatory evidence.



4. Not restrict the ability of either party to discuss the allegations under investigation or to
gather and present relevant evidence.

{ } However the district may request a nondisclosure agreement be signed by the parties
and their advisor(s), if any, stating that they will not disseminate or disclose evidence and
documents exchanged in the investigation.

5. Provide the parties with the same opportunities to have others present during any
interview or other meeting, including an advisor of the party’s choice. The district may
establish restrictions, applicable to both parties, regarding the extent to which the advisor
may participate.

6. Provide written notice to any party whose participation is invited or expected during the
investigation process with the following information, in sufficient time for the party to
prepare to participate:

a. Date.

b. Time.

c. Location.

d. Participants.

e. Purpose of all investigative interviews or other meetings.

7. Provide both parties an equal opportunity to inspect and review any evidence obtained as
part of the investigation that is directly related to the allegations, including evidence the
district does not intend to rely on to reach a determination regarding responsibility and any
inculpatory and exculpatory evidence, whether obtained from a party or other source.

If at any point the investigation expands to include additional allegations that were not included
in the initial notice provided upon initiation of the grievance process for formal complaints, the
investigator shall alert the Title IX Coordinator. The Title IX Coordinator shall provide written
notice of the new allegations to the known parties.

Prior to the completion of the investigative report, the investigator shall:



1. Send to each party and the party’s advisor, if any, the evidence subject to inspection and
review in electronic or hard copy format.

2. Provide the parties at least ten (10) school days following receipt of the evidence to

submit a written response.
3. Consider the written response prior to drafting the investigative report.

The investigator shall draft an investigative report that fairly summarizes relevant evidence and
shall provide the investigative report to all parties and to the designated decision-maker.

If the investigation reveals that the conduct being investigated may involve a violation of
criminal law, the investigator shall promptly notify the Title IX Coordinator, who shall promptly
inform law enforcement authorities about the allegations and make any additional required
reports, in accordance with law, regulations and Board policy. (Pol. 218, 317.1, 806)

The obligation to conduct this investigation shall not be negated by the fact that a criminal or
child protective services investigation of the allegations is pending or has been concluded. The
investigator should coordinate with any other ongoing investigations of the allegations, including
agreeing to request for a delay in fulfilling the district’s investigative responsibilities during the
fact-finding portion of a criminal or child protective services investigation. Such delays shall not
extend beyond the time necessary to prevent interference with or disruption of the criminal or
child protective services investigation and the reason for such delay shall be documented by the
investigator.

In the course of an investigation, it is possible that conduct other than, or in addition to, Title IX
sexual harassment may be identified as part of the same incident or set of circumstances, The
fact that there may be Title IX sexual harassment involved does not preclude the district from
addressing other identified violations of the Code of Student Conduct or Board policy. If such
other conduct is being investigated and addressed together with Title IX sexual harassment as
part of the Title IX grievance process for formal complaints, disciplinary action normally should
not be imposed until the completion of the Title IX grievance process for formal complaints. A
decision whether and when to take such action should be made in consultation with the school
solicitor.



Step 4 — Written Determination and District Action
Designation of Decision-Maker -

To avoid any conflict of interest or bias, the decision-maker cannot be the same person as the
Title IX Coordinator or the investigator. The responsibility as the decision-maker for complaints
of Title IX sexual harassment shall generally be designated to the Superintendent/Designee.

If the Superintendent/Designee has a conflict of interest or is a party in the formal complaint
process, they shall disclose the conflict and the Title IX Coordinator shall designate another
individual to serve as the decision-maker.

Written Determination Submissions -

A written determination of responsibility (written determination) must not be finalized less than
ten (10) days after the investigator completes the investigative report and provides it to all
parties. Before the decision-maker reaches a determination regarding responsibility, the
decision-maker shall afford each party the opportunity to submit written, relevant questions that
a party wants to be asked of any party or witness, shall provide each party with the answers, and
shall allow for additional, limited follow-up questions from each party.

Relevant questions for a party or witness must be submitted by each party within five (5) school
days following receipt of the investigative report. Follow-up questions must be submitted by
each party within five (5) school days of being provided the answers to the initial questions.

Questions and evidence about the complainant’s sexual predisposition or prior sexual behavior
are not relevant as part of the follow-up questions and responses, unless such questions and
evidence about the complainant’s prior sexual behavior are offered to prove that someone other
than the respondent committed the conduct alleged by the complainant, or if the questions and
evidence concern specific incidents of the complainant’s prior sexual behavior with respect to
the respondent and are offered to prove consent.

The decision-maker shall explain to the party proposing the questions about any decision to
exclude a question as not relevant.

Written Determination -

The decision-maker must issue a written determination for the conduct alleged in formal
complaints. To reach this determination, the decision-maker shall apply the preponderance of the



evidence standard, meaning that the party bearing the burden of proof must present evidence
which is more credible and convincing than that presented by the other party or which shows that
the fact to be proven is more probable than not.

The clear and convincing evidence standard, meaning that the party bearing the burden of proof
must show that the truth of the allegations is highly probable.

In considering evidence, the decision-maker shall ensure credibility determinations are not based
on an individual’s status as a complainant, respondent or witness.

After considering all relevant evidence, the decision-maker shall issue a written determination
that includes:
1. Identification of the allegations potentially constituting Title IX sexual harassment.
2. A description of the procedural steps taken from the receipt or signing of the formal
complaint through the written determination, including any notifications to the parties,
interviews with parties and witnesses, site visits, and methods used to gather other evidence.

3. Findings of fact supporting the determination.

4. Conclusions regarding the application of the district’s Code of Student Conduct or Board
policies to the facts.

5. A statement of, and rationale for, the result as to each allegation, including:

a. Determination regarding responsibility.
b. Disciplinary sanctions.
c. Remedies designed to restore or preserve equal access to the district’s education

program or activity that will be provided by the district to the complainant. Such
remedies may be punitive or disciplinary and need not avoid burdening the respondent.

6. The procedures, deadline and permissible bases for the complainant and respondent to
appeal.



The written determination shall be provided to the parties simultaneously. The determination
becomes final either:

1. On the date that the district provides the parties with the written decision of the result of
the appeal, if an appeal is filed;

2. Or, if an appeal is not filed, on the date on which an appeal would no longer be
considered timely, in accordance with the timeframe established for appeals in this
Attachment.

The Title IX Coordinator shall be responsible to ensure that any remedies are implemented by
the appropriate district officials and for following up as needed to assess the effectiveness of
such remedies. Disciplinary actions shall be consistent with the Code of Student Conduct, Board
policies and administrative regulations, district procedures, applicable collective bargaining
agreements, and state and federal laws and regulations, including specific requirements and
provisions for students with disabilities. (Pol. 113.1, 218, 233, 317, 317.1)

Appeal Process

Districts must offer both parties the right to appeal a determination of responsibility and the right
to appeal the district’s dismissal of a Title IX formal complaint or any allegation in the Title IX
formal complaint. The scope of appeals related to Title IX sexual harassment are limited to the
following reasons for appeal as stated in the Title IX regulations:

1. A procedural irregularity that affected the outcome of the matter.

2. New evidence that that could affect the outcome was not reasonably available at the time
the decision to dismiss or determination of responsibility was made.

3. The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest
or bias for or against the individual complainant or respondent or for or against complainants
or respondents generally that affected the outcome of the matter.
Written notice of a party’s appeal shall be submitted to the Title IX Coordinator within five (5)
school days after the date of the written determination. Notice of appeal shall include a brief
statement describing the basis for the appeal.



The Title IX Coordinator shall ensure that the designated appeal authority is not the same person
as the decision-maker that reached the determination, the investigator, or the Title [X
Coordinator. The designated appeal authority shall be the:

District solicitor or outside counsel.

For all appeals, the designated appeal authority shall:

1. Provide written notice to the other party when notice of an appeal is filed and implement
appeal procedures equally for both parties.

2. Provide both parties a reasonable, equal opportunity to submit a written statement in
support of or challenging the stated basis for the appeal. Supporting statements shall describe
in detail as applicable the procedural irregularities asserted to have affected the outcome of
the determination, the nature of any new evidence asserted to have affected the outcome, and
the nature of any bias asserted to have affected the outcome, with an explanation of how the
outcome was affected by such factors. If evidence exists supporting the basis for appeal, it
shall accompany the supporting statement, or it shall identify where such evidence may be
found.

Supporting statements must be submitted to the appeal authority and provided to the other
party within ten (10) school days of the written notice of appeal.

Statements in opposition to the appeal shall be submitted within five (5) school days of the
submission of supporting statements. If a statement in opposition to an appeal refers to any
evidence beyond what is described in a supporting statement, it shall accompany the
statement in opposition, or it shall identify where such evidence may be found.

The appeal authority may accept and consider evidence in support of or in opposition to an
appeal in making any conclusions necessary to deciding the appeal. Alternatively, when the
appeal authority determines that factors exist making it necessary for the decision-maker to
further develop the evidentiary record relevant to the basis for appeal, the appeal authority
may return the matter to the decision-maker for that limited purpose.

3. Determine whether the appeal meets the grounds for permitted reasons for appeal and
justifies modifying the written determination.

4. TIssue a written decision setting forth the respects, if any, in which the written
determination is modified and the rationale for the result within twenty (20) school days.



5. Provide the written decision simultaneously to both parties. A copy of the written
decision shall also be provided to the Title IX Coordinator.

Recordkeeping

The district shall maintain the following records for a of a minimum of seven (7) years after
conclusion of procedures and implementation of disciplinary sanctions and/or remedies, or in the
case of a complainant or respondent who is a minor, until the expiration of the longest statute of
limitations for filing a civil suit applicable to any allegation:

1. Each Title IX sexual harassment investigation, including any written determination and
any audio or audiovisual recording or transcript, and disciplinary sanctions imposed on the
respondent, and any remedies provided to the complainant designed to restore or preserve
equal access to the district’s education program or activity.

2. Any appeal and the result.
3. Any informal resolution and the result.

4. All materials used to train the Title IX Coordinator, investigators, decision-makers, and
any person who facilitates an informal resolution process.

5. Records of any district actions, including any supportive measures, taken in response to a
report or formal complaint of Title IX sexual harassment. In each instance, the district shall
document the basis for its conclusion that its response was not deliberately indifferent, and
document that it has taken measures designed to restore or preserve equal access to the
district’s education program or activity. If a district does not provide a complainant with
supportive measures, then the district must document the reasons why such a response was
not clearly unreasonable in light of the known circumstances. The documentation of certain
bases or measures does not limit the district in the future from providing additional
explanations or detailing additional measures taken.
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Template for Letter Documenting Parental Objection to Child’s Participation in an
Investigation

[DISTRICT LETTERHEAD]
ADDRESSED TO: Alleged Victim’s Parents/Guardians
RE: Report of discrimination made on [DATE] on behalf of [STUDENT]

Dear

On [DATE] you met with [NAME OF: BUILDING PRINCIPAL, COMPLIANCE OFFICER, TITLE
IX COORDINATOR] to discuss an alleged violation of [SCHOOL DISTRICT’S] Policy No. 103,
prohibiting Title IX sexual harassment and other discrimination affecting students. The
allegations involved [VERY BRIEF DESCRIPTION OF INCIDENT OR GENERAL INCIDENTS
WITHOUT NAMING NAMES, e.g. that a fellow student reported a teacher in the high
school inappropriately texted your child suggesting they have dinner together; that your
student reported a classmate in math class has been touching their thigh every day and
talking about how cute they are, making them uncomfortable; that a custodian reported
hearing an identified group of students use racial slurs against your child; that your child
reported to you that a teacher criticized your family’s religion as being terroristic, etc.].

In this discussion, you stated that you wish to maintain confidentiality and do not consent to
[STUDENT’S] participation in an investigation. Because the district has a legal obligation to
address potential violations of Policy 103, the district will conduct an investigation and maintain
confidentiality to the extent this is consistent with the district’s obligations to address and
prevent violations of this policy. Any violations of policy which may be uncovered through this
investigation will be addressed. The [SCHOOL DISTRICT] prohibits retaliation against any
individual who has made a complaint, and alleged victims or individuals who participate in
related investigations. If at any time you wish to withdraw your request for confidentiality and
have your child participate in the investigation, please notify me immediately. If at any time your
child believes there have been additional violations of Policy 103, including any retaliatory
behavior, please contact me at your earliest convenience to permit the district to properly
address such matters. This will be treated as a new complaint with a new opportunity to
determine your child’s participation.

Feel free to contact me with any questions. My contact information is:

Sincerely,

Title IX Coordinator/Compliance Officer
10/12/20
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Section 100 Programs
Title Discrimination/Title IX Sexual Harassment Affecting Staff
Code 104

Status First Reading-September 29, 2020
Second Reading - October 12, 2020

Authority

The Board declares it to be the policy of this district to provide to all persons equal
access to all categories of employment in this district, regardless of race, color, age,
creed, religion, sex, sexual orientation, ancestry, national origin, marital status, genetic
information, pregnancy or handicap/disability. The district shall make reasonable
accommodations for identified physical and mental impairments that constitute
disabilities, consistent with the requirements of federal and state laws and
regulations.[1][2][31[4]1[51[6]1[7]1[8][9]1[10][11][12]

The Board also declares it to be the policy of this district to comply with
federal law and regulations under Title IX prohibiting sexual harassment,
which is a form of unlawful discrimination on the basis of sex. Such
discrimination shall be referred to throughout this policy as Title IX sexual
harassment. Inquiries regarding the application of Title IX to the district may
be referred to the Title IX Coordinator, to the Assistant Secretary for Civil
Rights of the U.S. Department of Education, or both.

The Board directs that the foregoing statement of Board policy be included in
each student and staff handbook, and that this policy and related attachments
be posted to the district’'s website.

The Board requires a notice stating that the district does not discriminate in
any manner, including Title IX sexual harassment, in any district education
program or activity, to be issued to all students, parents/guardians,
employment applicants, employees and all unions or professional
organizations holding collective bargaining or professional agreements with
the district. All discrimination notices and information shall include the title,
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office address, telephone number and email address of the individual(s)
designated as the Compliance Officer and Title IX Coordinator.

Reports of Title IX Sexual Harassment and Other Discrimination and
Retaliation

The Board encourages employees and third parties who believe they or others have
been subject to Title IX sexual harassment, other discrimination or retaliation to
promptly report such incidents to the building principal or building administrator.
A person who is not an intended victim or target of discrimination but is
adversely affected by the offensive conduct may file a report of discrimination.

If the building principal or building administrator is the subject of a complaint,
the complainant or the individual making the report shall direct the report of
the incident to the Title IX Coordinator.

The complainant or the individual making the report may use the
Discrimination/Sexual Harassment/Retaliation Report Form attached to this
policy for purposes of reporting an incident or incidents in writing; however,
verbal reports of an incident or incidents shall be accepted, documented and the
procedures of this policy and the relevant attachments followed.

The building principal or building administrator shall promptly notify the Title
IX Coordinator of all reports of discrimination, Title IX sexual harassment or
retaliation. The Title IX Coordinator shall promptly contact the complainant
regarding the report to gather additional information as necessary, and to
discuss the availability of supportive measures. The Title IX Coordinator shall
consider the complainant’s wishes with respect to supportive measures.

The Title IX Coordinator shall conduct an assessment to determine whether
the reported circumstances are most appropriately addressed through the
Discrimination Complaint Procedures prescribed in Attachment 2 to this policy,
or if the reported circumstances meet the definition of Title IX sexual
harassment and are most appropriately addressed through the Title IX Sexual
Harassment Procedures and Grievance Process for Formal Complaints in
Attachment 3, or other Board policies.



Disciplinary Procedures when Reports Allege Title IX Sexual Harassment

When a report alleges Title IX sexual harassment, disciplinary sanctions may
not be imposed until the completion of the grievance process for formal
complaints outlined in Attachment 3. The district shall presume that the
respondent is not responsible for the alleged conduct until a determination has
been made at the completion of the grievance process for formal complaints.

Administrative Leave -

When an employee, based on an individualized safety and risk analysis, poses
an immediate threat to the health or safety of any student or other individual,
the employee may be removed on an emergency basis.

An accused, non student district employee may be placed on administrative
leave during the pendency of the grievance process for formal complaints,
consistent with all rights under Section 504 of the Rehabilitation Act and the
Americans with Disabilities Act, and in accordance with state law and
regulations, Board policy and an applicable collective bargaining agreement or
individual contract.

Confidentiality

Confidentiality of all parties, witnesses, the allegations, the filing of a report, and the
investigation related to any form of discrimination or retaliation, including Title
IX sexual harassment, shall be handled in accordance with applicable law,
regulations, this policy, the attachments and the district's legal and investigative

obligations.[13]1[14]1[15][16][17]

Retaliation

The Board prohibits retaliation by the district or any other person against any person

for:[16]

1. Reporting or making a formal complaint of any form of discrimination or
retaliation, including Title IX sexual harassment.

2. Testifying, assisting, participating or refusing to participate in a related
investigation, process or other proceeding or hearing.
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3. Acting in opposition to practices the person reasonably believes to be
discriminatory.

The district, its employees and others are prohibited from intimidating,
threatening, coercing, or discriminating against anyone for actions described
above. Individuals are encouraged to contact the Title IX Coordinator
immediately if they believe retaliation has occurred.

Definitions

Complainant shall mean an individual who is alleged to be the victim.

Respondent shall mean an individual alleged to be the perpetrator of the
discriminatory conduct.

Discrimination

Discrimination shall mean to treat individuals differently, or to harass or
victimize based on a protected classification including race, color, age, creed,
religion, sex, sexual orientation, genetic information, ancestry, national origin,
marital status, pregnancy, or handicap/disability.

Harassment is a form of discrimination based on the protected classifications
listed in this policy consisting of unwelcome conduct such as graphic, written,
electronic, verbal or nonverbal acts including offensive jokes, slurs, epithets and
name-calling, ridicule or mockery, insults or put-downs, offensive objects or pictures,
physical assaults or threats, intimidation, or other conduct that may be harmful or
humiliating or interfere with a person’s school or school-related work performance,
including when:[9]

1. Submission to such conduct is made explicitly or implicitly a term or condition of
an employee’s status; or

2. Submission to or rejection of such conduct is used as the basis for
employment-related decisions affecting an employee; or

3. Such conduct is sufficiently severe, persistent or pervasive that a reasonable
person in the complainant’s position would find that it unreasonably interferes
with the complainant’s performance at work or otherwise creates an intimidating,


http://www.law.cornell.edu/uscode/text/42/chapter-21/subchapter-VI

hostile, or offensive working environment such that it alters the complainant’s
working conditions.

Definitions Related to Title IX Sexual Harassment

Formal complaint shall mean a document filed by a complainant or sighed by
the Title IX Coordinator alleging Title IX sexual harassment and requesting
that the district investigate the allegation under the grievance process for
formal complaints. The authority for the Title IX Coordinator to sign a formal
complaint does not make the Title IX Coordinator a party in the grievance
process for formal complaints. The phrase "document filed by a complainant”
refers to a document or electronic submission that contains the complainant’s
physical or digital signature, or otherwise indicates that the complainant is the
person filing the formal complaint.[15][18]

Supportive measures shall mean nondisciplinary, nonpunitive individualized
services offered as appropriate, as reasonably available, and without fee or
charge to the complainant or the respondent before or after the filing of a
formal complaint or where no formal complaint has been filed.[18]

Supportive measures shall be desighed to restore or preserve equal access to
the educational program or activity without unreasonably burdening the other
party, including measures designed to protect the safety of all parties or the
educational environment, or to deter sexual harassment. Supportive measures
may include, but are not limited to:[18]

1. Counseling or Employee Assistance Program.

2. Extensions of deadlines or other course-related adjustments.
3. Modifications of work or class schedules.

4. Campus escort services.

5. Mutual restrictions on contact between the parties.

6. Changes in work locations.

7. Leaves of absence.

8. Increased security.

9. Monitoring of certain areas of the campus.


https://www.govinfo.gov/content/pkg/FR-2020-05-19/pdf/2020-10512.pdf
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10. Assistance from domestic violence or rape crisis programs.

11. Assistance from community health resources including counseling
resources.

Title IX sexual harassment means conduct on the basis of sex that satisfies
one or more of the following:[18]

1.

3.

A district employee conditioning the provision of an aid, benefit, or
district service on an individual’s participation in unwelcome sexual
conduct, commonly referred to as quid pro quo sexual harassment.

Unwelcome conduct determined by a reasonable person to be so severe,
pervasive and objectively offensive that it effectively denies a person
equal access to a district education program or activity.

Sexual assault, dating violence, domestic violence or stalking.

a.

C.

Dating violence means violence committed by a person who is or
has been in a social relationship of a romantic or intimate nature
with the victim and where the existence of such a relationship is
determined by the following factors:[19]

i. Length of relationship.
i. Type of relationship.

ii. Frequency of interaction between the persons involved in
the relationship.

Domestic violence includes felony or misdemeanor crimes of
violence committed by a current or former spouse or intimate
partner of the victim, by a person with whom the victim shares a
child in common, by a person who is cohabitating with or has
cohabitated with the victim as a spouse or intimate partner, by a
person similarly situated to a spouse of the victim under the
domestic or family violence laws of the jurisdiction receiving
federal funding, or by any other person against an adult or youth
victim who is protected from that person’s acts under the
domestic or family violence laws of the jurisdiction.[19]

Sexual assault means a sexual offense under state or federal law
that is classified as a forcible or nonforcible sex offense under the
uniform crime reporting system of the Federal Bureau of
Investigation.[20]
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d. Stalking, under Title IX means stalking on the basis of sex, for
example when the stalker desires to date a victim. Stalking means
to engage in a course of conduct directed at a specific person that
would cause a reasonable person to either:[19]

i. Fear for their safety or the safety of others.

i. Suffer substantial emotional distress.

Such conduct must have taken place during a district education program or
activity and against a person in the United States to qualify as sexual
harassment under Title IX. An education program or activity includes the
locations, events or circumstances over which the district exercises
substantial control over both the respondent and the context in which the
harassment occurs. Title IX applies to all of a district’s education programs or
activities, whether such programs or activities occur on-campus or

off-campus.[14][15][18]

Delegation of Responsibility

In order to maintain a program of nondiscrimination practices that is in compliance with
applicable laws and regulations, the Board designates the [21]

The Senior Director of Operations and Administrative Services as the district’s
Compliance Officer and Assistant to the Superintendent/Assistant
Superintendent as the district’s Title IX Coordinator.

The Compliance Officer can be contacted at:

Address: 1775 McLaughlin Run Road

Email: rcarson@uscsd.k12.pa.us

Phone Number: 423-833-1600, ext. 2063

The Title IX Coordinator can be contacted at:

The Title IX Coordinator can be contacted at:


https://www.law.cornell.edu/uscode/text/34/12291
https://www.govinfo.gov/content/pkg/FR-2020-05-19/pdf/2020-10512.pdf
https://www.govinfo.gov/content/pkg/FR-2020-05-19/pdf/2020-10512.pdf

Address: 1775 McLaughlin Run Road
Pittsburgh, PA 15241

Email: apfender@uscsd.k12.pa.us

mharkleroad@uscsd.k12.pa.us

Phone Number: (412) 833-1600 Ext. 2214

The Compliance Officer and Title IX Coordinator shall fulfill designated
responsibilities to ensure adequate nondiscrimination procedures are in place, to
recommend new procedures or modifications to procedures and to monitor the
implementation of the district’s nondiscrimination procedures in the following areas,
as appropriate:

1. Review - Review of personnel practices and actions for discriminatory bias and
compliance with laws against discrimination to include monitoring and
recommending corrective measures when appropriate to written position
qualifications, job descriptions and essential job functions; recruitment materials
and practices; procedures for screening applicants; application and interviewing
practices for hiring and promotions; district designed performance evaluations;
review of planned employee demotions, non-renewal of contracts, and proposed
employee disciplinary actions up to and including termination.

2. Training - Provide training for supervisors and staff to prevent, identify and
alleviate problems of employment discrimination.

3. Resources - Maintain and provide information to staff on resources available to
alleged victims in addition to the school complaint procedure or Title IX
procedures, such as making reports to the police, and available supportive
measures such as assistance from domestic violence or rape crisis programs,
and community health resources including counseling resources.

4. Reports/Formal Complaints - Monitor and provide technical assistance to
individuals involved in managing informal reports and formal complaints.

Guidelines

Title IX Sexual Harassment Training Requirements

The Compliance Officer and Title IX Coordinator, investigator(s),
decision-maker(s), or any individual designated to facilitate an informal


mailto:apfender@uscsd.k12.pa.us
mailto:mharkleroad@uscsk.k12.pa.us

resolution process related to Title IX sexual harassment shall receive the
following training, as required or appropriate to their specific role:

1. Definition of sexual harassment.

2. Scope of the district’s education program or activity, as it pertains to
what is subject to Title IX regulations.

3. How to conduct an investigation and grievance process for formal
complaints, including examination of evidence, drafting written
determinations, handling appeals and informal resolution processes, as
applicable.

4. How to serve impartially, including by avoiding prejudgment of the facts
at issue, conflicts of interest and bias.

5. Use of relevant technology.

6. Issues of relevance including when questions and evidence about the
complainant’s sexual predisposition or prior sexual behavior are not
relevant.

7. Issues of relevance, weight of evidence and application of standard of
proof and drafting investigative reports that fairly summarize relevant
evidence.

8. How to address complaints when the alleged conduct does not qualify as
Title IX sexual harassment but could be addressed under another
complaint process or Board policy.

All training materials shall promote impartial investigations and adjudications
of formal complaints of Title IX sexual harassment without relying on sex
stereotypes.

All training materials shall be posted on the district’'s website.

Disciplinary Consequences

An employee who violates this policy shall be subject to appropriate
disciplinary action consistent with the applicable Board policy, collective
bargaining agreement and individual contract, up to and including dismissal
and/or referral to law enforcement officials.[22][23][24][25]



Reports of Discrimination

Any reports of discrimination that are reviewed by the Title IX Coordinator and
do not meet the definition of Title IX sexual harassment but are based on race,
color, age, creed, religion, sex, sexual orientation, ancestry, genetic
information, national origin, marital status, pregnancy or handicap/disability
shall follow the Discrimination Complaint Procedures in Attachment 2 to this
policy.

Reports of Title IX Sexual Harassment

Any reports deemed by the Title IX Coordinator to meet the definition of
sexual harassment under Title IX shall follow the Title IX Sexual Harassment
Procedures and Grievance Process for Formal Complaints in Attachment 3 to
this policy.
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DISCRIMINATION
COMPLAINT PROCEDURES
Attachment 1

The Discrimination Complaint Procedures prescribed in this Attachment apply to reports of
retaliation or discrimination on the basis of race, color, age, creed, religion, sex, sexual
orientation, ancestry, national origin, marital status, pregnancy or handicap/disability that do
not constitute Title IX sexual harassment as defined in Policy 104.

All reports of discrimination shall be reviewed by the Title IX Coordinator upon receipt to
determine if the allegations meet the definition and parameters of sexual harassment under
Title IX. If the result of this review determines that the allegations fall within the scope of Title
IX sexual harassment, then the process set forth in Policy 104 Attachment 3 for Title IX
Sexual Harassment shall be followed.

All reports of discrimination and retaliation brought pursuant to the district’s discrimination
policy shall also be reviewed for conduct which may not be proven discriminatory under Policy
104 but merits review and possible action under other Board policies or the Code of Student
Conduct for students. (Pol. 103.1, 218,317)

Definitions
Complainant shall mean an individual who is alleged to be the victim.

Respondent shall mean an individual who has been reported to be the perpetrator of the alleged
conduct.

Discrimination shall mean to treat individuals differently, or to harass or victimize based on a
protected classification including race, color, age, creed, religion, sex, sexual orientation, genetic
information, ancestry, national origin, marital status, pregnancy, or handicap/disability.

Harassment is a form of discrimination based on the protected classifications listed in the policy
consisting of unwelcome conduct such as graphic, written, electronic, verbal or nonverbal acts
including offensive jokes, slurs, epithets and name-calling, ridicule or mockery, insults or



put-downs, offensive objects or pictures, physical assaults or threats, intimidation, or other
conduct that may be harmful or humiliating or interfere with a person’s school or school-related
work performance, including when:

1. Submission to such conduct is made explicitly or implicitly a term or condition of an
employee’s status; or

2. Submission to or rejection of such conduct is used as the basis for employment-related
decisions affecting an employee; or

3. Such conduct is sufficiently severe, persistent or pervasive that a reasonable person in the
complainant’s position would find that it unreasonably interferes with the complainant’s
performance at work or otherwise creates an intimidating, hostile, or offensive working
environment such that it alters the complainant’s working conditions.

Retaliation shall mean actions including, but not limited to, intimidation, threats, coercion, or
discrimination against a victim or other person because they report discrimination or harassment,
participate in an investigation or other process addressing discrimination or harassment, or act in
opposition to discriminatory practices.

Reasonable Accommodations

Throughout the discrimination complaint procedures, the district shall make reasonable
accommodations for identified physical and intellectual impairments that constitute disabilities
for all parties, consistent with the requirements of federal and state laws and regulations and

Board policy. (Pol. 103.1, 104, 113, 832, 906)

Required Reporting Under Other Policies

In addition to implementing the disciplinary complaint procedures, the building principal,
building administrator or Compliance Officer shall ensure that reported conduct which meets the
definition of other laws, regulations or Board policies, is also appropriately addressed in
accordance with the applicable laws, regulations or Board policies, including but not limited to,
incidents under the Safe Schools Act, reports of educator misconduct, threats, or reports of
suspected child abuse. (Pol. 218, 317.1, 805.1, 806, 824)



Timeframes

Reasonably prompt timeframes shall be established for completing each step of the
discrimination complaint procedures, including timeframes for filing and resolving appeals.

The established timeframes included in these procedures may be adjusted to allow for a
temporary delay or a limited extension of time for good cause. Written notice of the delay or
extension and the reason for such action shall be provided to the complainant and the respondent,
and documented with the records of the complaint. Good cause may include, but is not limited
to, considerations such as:

1. The absence of a party or a witness.

2. Concurrent law enforcement activity.

3. Need for language assistance or accommodation of disabilities.

PROCEDURES FOR COMPLAINTS OF DISCRIMINATION
Step 1 — Reporting

An employee or individual who believes they have been subject to discrimination by any district
student, employee or third party is encouraged to immediately report the incident to the building
principal using the Discrimination/Sexual Harassment/Retaliation Report Form or by making a
general report verbally or in writing to the building principal or building administrator. A person
who is not an intended victim or target of discrimination but is adversely affected by the
offensive conduct may file a report of discrimination.

If a student is identified as a party in the report, parents/guardians have the right to act on behalf
of the student at any time.

Any person with knowledge of discrimination in violation of Board policy or this procedure is
encouraged to immediately report the matter to the building principal or building administrator.

The building principal or building administrator shall immediately notify the Title IX
Coordinator and Compliance Officer of the reported discrimination.



If the building principal or building administrator is the subject of a complaint, the person
making the report shall report the incident directly to the Title IX Coordinator and/or
Compliance Officer.

The complainant or reporting individual shall be encouraged to use the Discrimination/Sexual
Harassment/Retaliation Report Form, however, complaints shall be accepted in person, by
telephone, by mail or email, or by any other means that results in the appropriate individual
receiving the individual’s verbal or written report. Verbal reports shall be documented using the
Discrimination/Sexual Harassment/Retaliation Report Form, and these procedures shall be
implemented.

The Title IX Coordinator shall review reports and complaints, and may gather additional
information from the individual submitting the report and other parties identified in the report
using the Discrimination/Sexual Harassment/Retaliation Report Form. The Title IX Coordinator
shall promptly contact the complainant regarding the report to gather additional information as
necessary, and to discuss the availability of supportive measures. The Title IX Coordinator shall
consider the complainant’s wishes with respect to supportive measures.

The Title IX Coordinator shall conduct an assessment to determine whether the reported
circumstances are most appropriately addressed through the Discrimination Complaint
Procedures prescribed in this Attachment, or if the reported circumstances meet the definition
and parameters of Title IX sexual harassment and are most appropriately addressed through the
Title IX Sexual Harassment Procedures and Grievance Process for Formal Complaints in
Attachment 2, or other applicable Board policies.

If the Title IX Coordinator determines that the report should be addressed through the
discrimination complaint procedures, the Compliance Officer shall be notified and the complaint
procedures in this Attachment 2 implemented.

When a party is an identified student with a disability, or thought to be a student with a
disability, the Title IX Coordinator shall notify the Director of Student Support Services/Special
Education and coordinate to determine whether additional steps must be taken for the party,

while the discrimination complaint procedures are implemented. Such measures may include, but
are not limited to, conducting a manifestation determination, functional behavioral assessment
(FBA) or other assessment or evaluation, in accordance with applicable law, regulations or
Board policy. FBAs must be conducted when a student's behavior interferes with the student’s
learning or the learning of others and information is necessary to provide appropriate educational
programming, and when a student's behavior violates the Code of Student Conduct and is
determined to be a manifestation of a student's disability. (Pol. 113, 113.1, 113.2, 113.3)



Step 2 — Initial Communications/Supports

The complainant shall be informed about the Board’s policy on discrimination, including the
right to an investigation of both verbal and written reports of discrimination.

The building principal, building administrator or designee, in consultation with the Compliance
Officer, Title IX Coordinator and other appropriate individuals, shall promptly implement
appropriate measures to protect the complainant and others as necessary from violation of the
policy throughout the course of the investigation.

The building principal, building administrator or designee may provide to the complainant
factual information on the complaint and the investigative process, the impact of choosing to
seek confidentiality and the right to file criminal charges. The person accepting the complaint
shall handle the report objectively, neutrally and professionally, setting aside personal biases that
might favor or disfavor the complainant or respondent.

The building principal or Compliance Officer shall provide relevant information on resources
available in addition to the discrimination complaint procedure, such as making reports to the
police, available assistance from domestic violence or rape crisis programs and community
health resources, including counseling resources.

Informal Remedies -

At any time after a complaint has been reported, if the Compliance Officer believes the
circumstances are appropriate, the Compliance Officer may offer the parties involved in the
complaint the opportunity to participate in informal remedies to address the reported conduct.
Informal remedies can take many forms, depending on the particular case. Examples include, but
are not limited to, mediation, facilitated discussions between the parties, acknowledgment of
responsibility by a respondent, apologies, a requirement to engage in specific services such as an
Employee Assistance Program, or other measures to support the parties.

If the matter is resolved to the satisfaction of the parties, the district employee facilitating the
informal remedies shall document the nature of the complaint and the proposed resolution of the
matter, have both parties sign the documentation to indicate agreement with the resolution and
receive a copy, and forward it to the Compliance Officer.

The Compliance Officer shall contact the complainant to determine if the resolution was
effective and to monitor the agreed upon remedies, and shall document all appropriate actions.



*If the informal remedies result in the final resolution of the complaint, the following steps are
not applicable.

Step 3 — Investigation

The Compliance Officer shall assess whether the investigation should be conducted by the
building principal, building administrator another district employee, the Compliance Officer or
an attorney and shall promptly assign the investigation to that individual.

The Compliance Officer shall ensure that the individual assigned to investigate the complaint has
an appropriate understanding of the relevant laws pertaining to discrimination and retaliation
issues and Board policy, and how to conduct investigations and draft an investigative report.

The investigator shall work with the Compliance Officer to assess the anticipated scope of the
investigation, who needs to be interviewed and what records or evidence may be relevant to the
investigation.

The investigator shall conduct an adequate, reliable and impartial investigation. The complainant
and the respondent may suggest additional witnesses and provide other evidence during the
course of the investigation. When the initial complaint involves allegations relating to conduct
which took place away from school property, school-sponsored activities or school conveyances,
the investigation may include inquiries related to these allegations to determine whether they
resulted in continuing effects such as harassment in school settings.

The investigation may consist of individual interviews with the complainant, the respondent, and
others with knowledge relative to the allegations. The investigator may also evaluate any other
information and materials relevant to the investigation. The person making the report, parties,
parents/guardians, if applicable, and witnesses shall be informed of the prohibition against
retaliation for anyone’s participation in the process and that conduct believed to be retaliatory
should be reported. All individuals providing statements or other information or participating in
the investigation shall be instructed to keep the matter confidential and to report any concerns
about confidentiality to the investigator.

If the investigation reveals that the conduct being investigated may involve a violation of
criminal law, the investigator shall promptly notify the Compliance Officer, who shall promptly
inform law enforcement authorities about the allegations.



The obligation to conduct this investigation shall not be negated by the fact that a criminal or
child protective services investigation of the allegations is pending or has been concluded. The
investigator should coordinate with any other ongoing investigations of the allegations, including
agreeing to requests for a delay in fulfilling the district’s investigative responsibilities during the
fact-finding portion of a criminal or child protective services investigation. Such delays shall not
extend beyond the time necessary to prevent interference with or disruption of the criminal or
child protective services investigation, and the reason for such delay shall be documented by the
investigator.

Step 4 — Investigative Report

The investigator shall prepare and submit a written report to the Compliance Officer within thirty
(30) school days of the initial report of alleged discrimination, unless the nature of the
allegations, anticipated extent of the investigation or the availability of witnesses requires the
investigator and the Compliance Officer to establish a different due date. The parties shall be
notified of the anticipated date the investigative report will be completed and of any changes to
the anticipated due date during the course of the investigation.

The investigative report shall include a summary of the investigation, a determination of whether
the complaint has been substantiated as factual, the information and evaluation that formed the
basis for this determination, whether the conduct violated Board Policy 104 and of any other
violations of law or Board policy which may warrant further district action, and a recommended
disposition of the complaint. An investigation into discrimination or harassment shall consider
the record as a whole and the totality of circumstances in determining whether a violation of
Board policy has occurred, recognizing that persistent and pervasive conduct, when taken
together, may be a violation even when the separate incidents are not severe.

The complainant and the respondent shall be informed of the outcome of the investigation, for
example, whether the investigator believes the allegations to be founded or unfounded, within a
reasonable time of the submission of the written investigative report, to the extent authorized by
the Family Educational Rights and Privacy Act (FERPA) and other applicable laws. The
respondent shall not be notified of the individual remedies offered or provided to the
complainant.

Step 5 — District Action
If the investigation results in a finding that some or all of the allegations of the discrimination

complaint are founded and constitute a violation of Board policy, the district shall take prompt,
corrective action designed to ensure that such conduct ceases and that no retaliation occurs. The



district shall promptly take appropriate steps to prevent the recurrence of the prohibited conduct
and to address the discriminatory effect the prohibited conduct had on the complainant and the
district education program or activity. District staff shall document the corrective action taken
and, where not prohibited by law, inform the complainant. The Compliance Officer shall follow
up by assessing the effectiveness of the corrective action at reasonable intervals.

If an investigation results in a finding that a different policy was violated separately from or in
addition to violations of Policy 104 or these procedures, or that there are circumstances
warranting further action, such matters shall be addressed at the conclusion of this investigation
or through disciplinary or other appropriate referrals where further evaluation or investigation is
necessary. (Pol. 113.1, 218, 233,317)

Disciplinary actions shall be consistent with Board policies and administrative regulations, the
Code of Student Conduct for students, district procedures, applicable collective bargaining
agreements, and state and federal laws and regulations. (Pol. 103, 104, 113.1, 218, 233, 317,
317.1)

Appeal Procedure

If the complainant or the respondent is not satisfied with a finding made pursuant to these
procedures or with recommended corrective action, they may submit a written appeal to the
Compliance Officer within fifteen (15) school days of receiving notification of the outcome of
the investigation. If the Compliance Officer investigated the complaint, such appeal shall be
made to the Superintendent.

The individual receiving the appeal shall review the investigation and the investigative report
and may also conduct or designate another person to conduct a reasonable supplemental

investigation to assess the sufficiency and propriety of the prior investigation.

The person handling the appeal shall prepare a written response to the appeal within 15 school
days.

Copies of the response shall be provided to the complainant, the respondent and the investigator
who conducted the initial investigation.
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104. ATTACHMENT 1

DISCRIMINATION/SEXUAL HARASSMENT/
RETALIATION REPORT FORM

The Board declares it to be the policy of this district to provide a safe, positive learning and
working environment that is free from sexual harassment, other discrimination and retaliation. If
you have experienced, or if you have knowledge of, any such actions, we encourage you to
complete this form. The Title IX Coordinator will be happy to support you by answering any
questions about the report form, reviewing the report form for completion and assisting as
necessary with completion of the report. The Title IX Coordinator’s contact information is:

Position:
Address:
Email:

Phone Number:

Retaliation Prohibited

The district, its employees and others are prohibited from intimidating, threatening, coercing, or
discriminating against you for making this report. Please contact the Title IX Coordinator
immediately if you believe retaliation has occurred.

Confidentiality

Confidentiality of all parties, witnesses, the allegations and the filing of a report shall be handled
in accordance with Board policy, procedures, and the district’s legal and investigative obligations.
The school will take all reasonable steps to investigate and respond to the report, consistent with a
request for confidentiality as long as doing so does not preclude the school from responding
effectively to the report. If you have any questions regarding how the information contained in
this report may be used, please discuss them with the Title IX Coordinator prior to filing the
report. Once this report is filed, the district has an obligation to investigate the information
provided.

Note: For purposes of Title IX sexual harassment, this Report Form serves initially as an
informal report, not a formal complaint of Sexual Harassment under Title IX.
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I. Information About the Person Making This Report:

Name:

Address:

Phone Number:

Assigned School Building(s):
[ am a:
O Employee O Volunteer O Visitor

O Other (please explain relationship to the

district) If you are not the victim of the reported conduct, please identify the alleged victim:

Name:

The alleged victim is:
O Another Employee O Student

O Other: (please explain relationship to the alleged victim)

II. Information About the Person(s) You Believe is/are Responsible for the Harassment,
Retaliation or Other Discrimination You are Reporting

What is/are the name(s) of the individual(s) you believe is/are responsible for the conduct you
are reporting?

Name(s):
The reported individual(s) is/are:
O Student(s) O Employee(s)

O Other (please explain relationship to the district)
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II1. Description of the Conduct You are Reporting

In your own words, please do your best to describe the conduct you are reporting as clearly as
possible. Please attach additional pages if necessary:

When did the reported conduct occur? (Please provide the specific date(s) and time(s) if
possible):

Where did the reported conduct take place?

Please provide the name(s) of any person(s) who was/were present, even if for only part of the
time.

Please provide the name(s) of any other person(s) that may have knowledge or related
information surrounding the reported conduct.

Have you reported this conduct to any other individual prior to giving this report?

O YesO No

If yes, who did you tell about it?

If you are the victim of the reported conduct, how has this affected you?

I certify that the information I have provided in this complaint is true, correct and complete to the
best of my knowledge. I understand that any false information provided herein is subject to
penalties contained in 18 Pa. C.S.A. Sec. 4904, relating to unsworn falsification to authorities.

Signature of

Person Making the Report Date

Received By Date
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FOR OFFICIAL USE ONLY

This section is to be completed by the Title IX Coordinator based on reviewing the report with
the complainant or other individual making the report.

The purpose of this form is to assist the Title IX Coordinator in gathering information
necessary to properly assess the circumstances surrounding the reported conduct to determine
if the allegations fall under the definition of Title I1X sexual harassment or if the matter merits
review and action under other Board policies. The Title IX Coordinator shall gather as much
information as possible in cases of incomplete or anonymous reports (including those that
may be received through the Safe2Say Something program) to assess the report.

Upon receipt of the report, The Title IX Coordinator shall promptly contact the complainant
regarding the report to gather additional information as necessary, and to discuss the
availability of supportive measures as described in Policy 104 and Attachment 3. The Title IX
Coordinator shall consider the complainant’s wishes with respect to supportive measures.

I. Reporter Information:

Name:

Address:

Phone Number:

Assigned School Building(s):
Reporter is a:
O Employee O Volunteer I Visitor

O Other (please explain relationship to the district)

If the reporter is not the victim of the reported conduct, please identify the alleged victim: Name:

The alleged victim is:

O Another Employee (0 Student

O Other: (please explain relationship to the alleged victim)
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II. Respondent Information

Please provide the name(s) of the individual(s) believed to have conducted the reported
violation:

Name(s):
The reported respondent(s) is/are:
O Student(s) O Employee(s)

O Other (please explain relationship to the district)

I1I. Level of Report:

O Informal O Formal (see additional information below on Title IX formal complaints)

IV. Type of Report:

O Title IX Sexual Harassment 0 Discrimination [0 Retaliation 0 Other

Nature of the Report (check all that apply):

O RaceOd Age

O Colord Creed

O Religiond Sex

O Sexual Orientation [0 Sexual Harassment [J National Origin [J
Ancestry

O Marital Status 0 Pregnancy

O Handicap/Disability 0 Genetic Information

V. Reported Conduct

Describe the reported conduct below, including specific actions, dates, times, locations and any
other details necessary to properly assess the reported incident(s).
How often did the conduct occur?

Is it being repeated? 0 Yes O No

Do the circumstances involve a student identified as a student with a disability under the
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Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act?
O No.
O Yes, please identify the student with a disability and contact the Director of Special

Education. Date Director of Special Education was contacted:

How has the conduct affected the alleged victim’s ability to fully participate in the school’s
programs or activities in the course of school employment?

What is the alleged victim’s relationship with the alleged respondent?

Insert names, descriptions, and/or contact information of individuals believed to have observed
the conduct or who otherwise may have knowledge of the conduct and/or related circumstances.

Additional observations or evidence including pictures, texts, emails, video or other information
submitted to the Title IX Coordinator.

VI. Safety Concerns

Are there safety concerns that may require Emergency Removal or Administrative Leave of a
respondent? (This requires an individualized safety and risk analysis as to whether there is an
immediate threat to the physical health or safety of an individual.)

O No.

O Yes, please describe:

VII. Other Reports
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Has the conduct been reported to the police or any other agency?

O No

O Yes Date reported: Agency:

VIILI. Identification of Policies Implicated by Reported Conduct
Check all that apply:

O Policy 103. Discrimination/Title IX Sexual Harassment Affecting
Students O Policy 104. Discrimination/Title IX Sexual Harassment
Affecting Staff (0 Other

To meet the definition of Title [X sexual harassment, the conduct must have taken place during a
district education program or activity involving a person in the United States. An education
program or activity includes the locations, events or circumstances over which the district
exercises substantial control over both the respondent and the context in which the sexual
harassment occurs. Title IX applies to all of a district’s education programs or activities, whether
such programs or activities occur on-campus or off-campus.

Did the incident occur during a school program or activity involving a person in the United
States?

O Yes
O No

To meet the definition of Title IX sexual harassment, the conduct needs to satisfy one or more of
the following (please check all that apply):

O A district employee conditioning the provision of an aid, benefit, or district service on an
individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro quo
sexual harassment.

O Unwelcome conduct determined by a reasonable person to be so severe, pervasive and
objectively offensive that it effectively denies a person equal access to a district education

program or activity.

O Sexual assault, dating violence, domestic violence or stalking.

Dating violence means violence committed by a person who is or has been in a social
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relationship of a romantic or intimate nature with the victim and where the existence of
such a relationship is determined by the following factors:

* Length of relationship.

* Type of relationship.

* Frequency of interaction between the persons involved in the relationship.

Domestic violence includes felony or misdemeanor crimes of violence committed by a
current or former spouse or intimate partner of the victim, by a person with whom the
victim shares a child in common, by a person who is cohabitating with or has cohabitated
with the victim as a spouse or intimate partner, by a person similarly situated to a spouse
of the victim under the domestic or family violence laws of the jurisdiction receiving
federal funding, or by any other person against an adult or youth victim who is protected
from that person’s acts under the domestic or family violence laws of the jurisdiction.
Sexual assault means a sexual offense under a state or federal law that is classified as a
forcible or nonforcible sex offense under the uniform crime reporting system of the

Federal Bureau of Investigation.

Stalking means stalking on the basis of sex, for example when the stalker desires to date
a victim. Stalking means to engage in a course of conduct directed at a specific person
that would cause a reasonable person to either:

1. Fear for their safety or the safety of others.

2. Suffer substantial emotional distress.

IX. Recommended Course of Action

After consultation with the complainant and consideration of the reported information, the Title
IX Coordinator directs the report to proceed under the provisions of (check all that apply):

O No further action at this time. Reason:

O Policy 104 Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment
2 Discrimination Complaint Procedures

O Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 3 Title
IX Sexual Harassment Procedures and Grievance Process for Formal Complaints

O Other
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X. Title IX Information to Complainant

What supportive measures were discussed with the complainant, and what were the
complainant’s wishes with respect to supportive measures?

Upon designating a course of action under Title IX sexual harassment, the Title IX
Coordinator will promptly:

1. Explain to the complainant the process for filing a formal complaint.

2. Inform the complainant of the continued availability of supportive measures with or without
the filing of a formal complaint.

3. Determine what supportive measures may be offered to the respondent.

4. Determine whether the complainant wishes this report to be treated as a formal complaint.
XI. Title IX Coordinator Signature

I recommend the above course of action based on my consultation with the complainant and the
information available at this time.

Title IX Coordinator:

Date:

XII. Title IX Formal Complaint Action
The Title IX Coordinator shall have the complainant check the appropriate box and sign and date
below to indicate whether or not the complainant wishes to have this form serve as a formal

complaint pursuant to Title IX.

I would like my report to be treated as a formal complaint of sexual harassment pursuant to Title
IX.

O YesOd No

Complainant’s Signature:




104. ATTACHMENT 1

Date:

If the complainant does not wish this report to be treated as a formal complaint pursuant to Title
IX, the Title IX Coordinator must assess whether actions limited to supportive measures are a
sufficient response to alleged behavior, or whether instead a formal complaint process is
necessary to investigate and address the situation adequately. For example, if disciplinary action
would be warranted if allegations are true, if the respondent is a supervisor, or if further
investigation is needed to assess the extent of the behavior and impact on others, it may be
clearly unreasonable not to initiate the formal complaint process. The Title IX Coordinator may
consult with the school solicitor and other district official in making this decision.

As Title IX Coordinator, I have determined that, notwithstanding the complainant’s preference, it
is necessary to proceed with the Grievance Process for Formal Complaints for the following
reasons:

Therefore, I am signing this form for the purpose of serving as the formal complaint initiating
that process:

Title IX Coordinator’s Signature:

Date:

© 2020 PSBA

10/12/20
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TITLE IX SEXUAL HARASSMENT PROCEDURES AND
GRIEVANCE PROCESS FOR FORMAL COMPLAINTS

The Title I1X sexual harassment procedures and grievance process for formal complaints
prescribed in this attachment apply only when a report includes allegations of sexual
harassment subject to Title IX regulations. (34 CFR 106.44, 106.45)

All other reports or complaints of discrimination or retaliation shall follow the complaint
procedures established in Policy 103 Attachment 2 regarding discrimination.

Definitions

Actual knowledge means notice of sexual harassment or allegations of sexual harassment to the
district’s Title IX Coordinator or any district official who has the authority to institute corrective
measures on behalf of the district, or to any employee of an elementary and secondary school,
other than the respondent.

Exculpatory evidence means evidence tending to exonerate the accused or helps to establish
their innocence.

Inculpatory evidence means evidence tending to incriminate the accused or indicate their guilt.

Formal complaint means a document filed by a complainant or signed by the Title [X
Coordinator alleging Title IX sexual harassment and requesting that the district investigate the
allegation. The authority for the Title IX Coordinator to sign a formal complaint does not make
the Title IX Coordinator the complainant or other party during the grievance process. The phrase
“document filed by a complainant” refers to a document or electronic submission that contains
the complainant’s physical or digital signature, or otherwise indicates that the complainant is the
person filing the formal complaint.

Retaliation shall mean actions including, but not limited to, intimidation, threats, coercion, or
discrimination against a victim or other person because they report conduct that may constitute
discrimination or harassment, including Title IX sexual harassment, in accordance with Board
policy and procedures, participate in an investigation or other process addressing discrimination
or Title IX sexual harassment, or act in opposition to discriminatory practices.
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The following actions shall not constitute retaliation:

1.

2.

An individual exercising free speech under the rights protected by the First Amendment.

The assignment of consequences consistent with Board policy when an individual

knowingly makes a materially false statement in bad faith in an investigation. The fact that

the charges of discrimination were unfounded or unsubstantiated shall not be the sole reason

to conclude that any party made a materially false statement in bad faith.

Supportive measures mean nondisciplinary, nonpunitive individualized services offered as

appropriate, as reasonably available, and without fee or charge to the complainant or the

respondent before or after the filing of a formal complaint or where no formal complaint has
been filed.

Supportive measures shall be designed to restore or preserve equal access to the education

program or activity without unreasonably burdening the other party, including measures

designed to protect the safety of all parties or the educational environment, or to deter sexual

harassment. Supportive measures may include, but are not limited to:

1.

Counseling or Employee Assistance Program.

Extensions of deadlines or other course-related adjustments.
Modifications of work or class schedules.

Campus escort services.

Mutual restrictions on contact between the parties.

Changes in work locations.

Leaves of absence.

Increased security.

Monitoring of certain areas of the campus.
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10. Assistance from domestic violence or rape crisis programs.
11. Assistance from community health resources including counseling resources.

Title IX sexual harassment means conduct on the basis of sex that satisfies one or more of the
following:

1. A district employee conditioning the provision of an aid, benefit, or district service on an
individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro

quo sexual harassment.

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive and
objectively offensive that it effectively denies a person equal access to a district education

program or activity.
3. Sexual assault, dating violence, domestic violence or stalking.

a. Dating Violence means violence committed by a person who is or has been in a
social relationship of a romantic or intimate nature with the victim and where the
existence of such a relationship is determined by the following factors:

1) Length of relationship.
2) Type of relationship.
3) Frequency of interaction between the persons involved in the relationship.

b. Domestic violence includes felony or misdemeanor crimes of violence committed
by a current or former spouse or intimate partner of the victim, by a person with whom
the victim shares a child in common, by a person who is cohabitating with or has
cohabitated with the victim as a spouse or intimate partner, by a person similarly situated
to a spouse of the victim under the domestic or family violence laws of the jurisdiction
receiving federal funding, or by any other person against an adult or youth victim who is
protected from that person’s acts under the domestic or family violence laws of the
jurisdiction.

c. Sexual assault means an offense classified as a forcible or nonforcible sex
offense under the uniform crime reporting system of the Federal Bureau of Investigation.
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d. Stalking, under Title IX means stalking on the basis of sex, for example when the
stalker desires to date a victim. Stalking means engaging in a course of conduct directed
at a specific person that would cause a reasonable person to either:

1) Fear for their safety or the safety of others.

2) Suffer substantial emotional distress.
Such conduct must have taken place during a district education program or activity and against a
person in the United States to qualify as sexual harassment subject to Title IX regulations. An
education program or activity includes the locations, events or circumstances over which the

district exercises substantial control over both the respondent and the context in which the
harassment occurs.

TITLE IX SEXUAL HARASSMENT
PROCEDURES

General Response — (with or without a formal complaint)

Any person, whether the alleged victim or not, may report Title IX sexual harassment using the
Discrimination/Sexual Harassment/Retaliation Report Form or by making a general report
verbally or in writing to the building principal or building administrator, or by using the contact
information listed for the Title IX Coordinator, or by any other means that results in the Title IX
Coordinator receiving the person's verbal or written report. Upon receipt of a report, school staff
shall immediately notify the building principal or building administrator.

A report may be made at any time, including during nonbusiness hours. Verbal reports shall be
documented by the Title IX Coordinator or employee receiving the report using the
Discrimination/Sexual Harassment/Retaliation Report Form, and these procedures shall be
implemented appropriately.

District staff who become aware of harassment or other discrimination affecting a staff member
shall promptly report it to the building principal or building administrator.

If a student is identified as a party in the report, parents/guardians have the right to act on behalf
of the student at any time.
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When the district has actual knowledge of Title IX sexual harassment, the district is required to
respond promptly and in a manner that is not deliberately indifferent, meaning not clearly
unreasonable in light of the known circumstances.

All sexual harassment reports and complaints received by the building principal or building
administrator shall be promptly directed to the Title IX Coordinator, in accordance with Board
policy. The Title IX Coordinator shall use the Discrimination/Sexual Harassment/Retaliation
Report Form to gather additional information from the reporter and/or other parties identified in
the report, to determine if the allegations meet the definition and parameters for Title IX sexual
harassment.

The Title IX Coordinator shall promptly contact the complainant regarding the report to gather
additional information as necessary, and to discuss the availability of supportive measures. The
Title IX Coordinator shall consider the complainant’s wishes with respect to supportive
measures.

The Title IX Coordinator shall initially assess whether the reported conduct:

1. Meets the definition of Title IX sexual harassment.

2. Occurred in a district program or activity under the control of the district and against a
person in the United States.

3. Involves other Board policies or the Code of Student Conduct.

4. Indicates, based on an individualized safety and risk analysis, that there is an immediate
threat to the physical health or safety of an individual.

5. Involves a student identified as a student with a disability under the Individuals with
Disabilities Education Act or Section 504 of the Rehabilitation Act. (Pol. 103.1, 113)

If the result of this initial assessment determines that none of the allegations fall within the scope
of Title IX sexual harassment, but the matter merits review and possible action under other
Board policies, the Code of Student Conduct or Attachment 2 addressing Discrimination
Complaints, then the Title IX Coordinator shall redirect the report to the appropriate
administrator to address the allegations. (Pol. 103, 103.1, 113.1, 218, 317, 317.1)
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If the result of the initial assessment determines that the allegations may constitute Title IX
sexual harassment, the Title IX Coordinator shall promptly explain to the complainant the
process for filing a formal complaint and inform the complainant of the continued availability of
supportive measures with or without the filing of a formal complaint.

The Title IX Coordinator shall also determine what supportive measures may be offered to the
respondent.

If any party is an identified student with a disability, or thought to be disabled, the Title IX
Coordinator shall contact the Director of Special Education to coordinate the required actions in
accordance with Board policy. (Pol. 113, 113.1, 113.2, 113.3)

Confidentiality regarding the supportive measures offered and the identity of the following
individuals shall be maintained, except as may be permitted by law or regulations relating to the
conduct of any investigation: (20 U.S.C. Sec. 1232g; 34 CFR Parts 99, 106; Pol. 113.4, 216, 324)

1. Individuals making a report or formal complaint.
2. Complainant(s).
3. Respondent(s).

4. Witnesses.

The district shall treat complainants and respondents equitably by:

1. Offering supportive measures to the complainant and may offer such measures to the
respondent.

2. Following the grievance process for formal complaints before imposing disciplinary
sanctions or other actions that are not supportive measures on the respondent.

Supportive Measures -
All supportive measures provided by the district shall remain confidential, to the extent that

maintaining such confidentiality would not impair the ability of the district to provide the
supportive measures. (34 CFR 106.44)
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When a party is an identified student with a disability, or thought to be a student with a
disability, the Title IX Coordinator shall notify the Director of Special Education and coordinate

to determine whether additional steps must be taken as supportive measures for the party while
the Title IX procedures are implemented. Such measures may include, but are not limited to,
conducting a manifestation determination, functional behavioral assessment (FBA) or other
assessment or evaluation, in accordance with applicable law, regulations or Board policy. FBAs
must be conducted when a student's behavior interferes with the student’s learning or the
learning of others and information is necessary to provide appropriate educational programming,
and when a student's behavior violates the Code of Student Conduct and is determined to be a
manifestation of a student's disability. (Pol. 113, 113.1, 113.2, 113.3)

Reasonable Accommodations —

Throughout the Title IX sexual harassment procedures, the district shall make reasonable
accommodations for identified physical and intellectual impairments that constitute disabilities
for any party, consistent with the requirements of federal and state laws and regulations and
Board policy. (Pol. 103.1, 104, 113, 832, 906)

Employee Disciplinary Procedures When Reports Allege Title IX Sexual Harassment -

When reports allege Title IX sexual harassment, disciplinary sanctions may not be imposed until
the completion of the grievance process for formal complaints. The district shall presume that the
respondent is not responsible for the alleged conduct until a determination has been made at the
completion of the grievance process for formal complaints.

Administrative Leave —

When an employee, based on an individualized safety and risk analysis, poses an immediate
threat to the health or safety of any student or other individual, the employee may be removed on
an emergency basis.

An accused, non student district employee may be placed on administrative leave during the
pendency of the grievance process for formal complaints, consistent with all rights under Section
504 of the Rehabilitation Act and the Americans with Disabilities Act, and in accordance with
state law and regulations, Board policy and an applicable collective bargaining agreement or
individual contract.
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Required Reporting Under Other Policies -

In addition to implementing the Title IX sexual harassment procedures, the Title IX Coordinator
shall ensure that reported conduct which meets the definition of other laws, regulations or Board
policies, is also appropriately addressed in accordance with the applicable laws, regulations or
Board policies, including but not limited to, incidents under the Safe Schools Act, reports of
educator misconduct, threats, or reports of suspected child abuse. (Pol. 317.1, 805.1, 806, 824)

Timeframes
Reasonably prompt timeframes shall be established for the conclusion of the grievance process

for formal complaints, including timeframes for the informal resolution process and timeframes
for filing and resolving appeals.

The established timeframes included in these procedures may be adjusted to allow for a
temporary delay or a limited extension of time for good cause. Written notice of the delay or
extension and the reason for such action shall be provided to the complainant and the respondent,
and documented with the records of the complaint. Good cause may include, but is not limited
to, considerations such as:

1. The absence of a party, a party’s advisor or a witness.

2. Concurrent law enforcement activity.

3. Need for language assistance or accommodation of disabilities.

Redirection or Dismissal of Title IX Formal Complaints

Formal complaints may be dismissed, if at any time during the investigation or written
determination steps described below:

1. A complainant provides written notification of withdrawal of any allegations or of the
formal complaint.
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2. The respondent is no longer enrolled or employed by the district in a district program or
activity.

3. Specific circumstances prevent the district from gathering evidence sufficient to reach a
determination as to the formal complaint or allegations.

Only alleged conduct that occurred in the district’s education program or activity, and against a
person in the United States, may qualify as Title IX sexual harassment within the district’s
jurisdiction. If it is determined during the investigation or written determination steps below that
none of the allegations, if true, would meet the definition and parameters of Title IX sexual
harassment within the district’s jurisdiction, the Title IX Coordinator shall dismiss the formal
complaint under Title IX. If the matter merits review and possible action under other Board
policies, the Code of Student Conduct or Attachment 2 addressing Discrimination Complaints,
then the Title IX Coordinator shall redirect the report to the appropriate administrator to address
the allegations.

Written notification shall be promptly issued to the parties simultaneously of any allegations
found not to qualify or that are dismissed in compliance with Title IX. Written notification shall
state whether the allegations will continue to be addressed pursuant to other Board policies, the
Code of Student Conduct or Attachment 2 addressing Discrimination Complaints.

A dismissal may be appealed via the appeal procedures set forth in this Attachment.

Consolidation of Title IX Formal Complaints

The district may consolidate formal complaints against more than one (1) respondent, or by more
than one (1) complainant against one or more respondents, or by one (1) individual against
another individual, where the allegations of sexual harassment arise out of the same facts or
circumstances.

GRIEVANCE PROCESS FOR FORMAL COMPLAINTS
Step 1 — Formal Complaint

The district is required to initiate the grievance process for formal complaints when a
complainant files a formal complaint. The Title IX Coordinator is also authorized to initiate this
process despite a complainant’s wishes when actions limited to supportive measures are not a
sufficient response to alleged behavior, or when a formal complaint process is necessary to
investigate and address the situation adequately. For example, if disciplinary action would be
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warranted if allegations are true, if the respondent is a supervisor, or if further investigation is
needed to assess the extent of the behavior and impact on others, it may be clearly unreasonable
not to initiate the formal complaint process. Only the Title IX Coordinator is authorized to
initiate the formal complaint process despite a complainant’s wishes, but the Title IX
Coordinator may consult with the school solicitor and other district officials in making this
decision.

The complainant or the Title IX Coordinator shall use the designated section of the
Discrimination/Sexual Harassment/Retaliation Report Form to file or sign a formal complaint.

The Title IX Coordinator shall assess whether the investigation should be conducted by the
building principal, another district employee, the Title IX Coordinator or an attorney and shall
promptly assign the investigation to that individual.

The Title IX Coordinator, investigator, decision-maker, or any individual designated to facilitate
the informal resolution process, each must have completed the required training for such roles as
designated in Board policy and shall not have a conflict of interest or bias for or against an
individual complainant or respondent, or for or against complainants or respondents in general.

The respondent shall be presumed not responsible for the alleged conduct until a written
determination regarding responsibility has been made at the conclusion of the grievance process
for formal complaints.

Notice Requirements -

Upon receipt of a formal complaint, or when the Title IX Coordinator signs a formal complaint
to initiate the grievance process for formal complaints, the Title IX Coordinator shall provide
written notice to all known parties, and the parents/guardians of known parties, if applicable,
providing the following information:

1. Notice of the district’s grievance process for formal complaints and any informal
resolution process that may be available.

2. Notice of the allegations potentially constituting Title IX sexual harassment, including
sufficient details known at the time and with sufficient time to prepare a response before any

initial interview. Sufficient details include:

a. The identity of the parties involved, if known.
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b. The conduct allegedly constituting sexual harassment.
c. The date and location of the alleged incident(s), if known.

3. A statement that a written determination regarding responsibility shall be made at the
conclusion of the grievance process for formal complaints and, until that time, the respondent
is presumed not responsible for the alleged conduct.

4. Notice that parties may have an advisor of their choice, who may be, but is not required
to be, an attorney. The advisor may inspect and review evidence.

5. Notice that Board policy and the district’s Code of Student Conduct prohibits knowingly
making false statements or knowingly submitting false information to school officials in
connection with reports of misconduct or discrimination complaints.

6. Notice to all known parties of any additional allegations that the district decides to
investigate during the course of the investigation.

Step 2 — Informal Resolution Process

At any time after a formal complaint has been filed, but prior to reaching a determination of
responsibility, if the Title IX Coordinator believes the circumstances are appropriate, the Title IX
Coordinator may offer the parties the opportunity to participate in an informal resolution process,
which does not involve a full investigation and adjudication of the Title IX sexual harassment
complaint.

The district may not require as a condition of enrollment or continuing enrollment, or
employment or continuing employment, or enjoyment of any other right, waiver of the right to
an investigation and adjudication of formal Title IX sexual harassment complaints. Similarly, a
district may not require the parties to participate in an informal resolution process.

Informal resolutions can take many forms, depending on the particular case. Examples include,
but are not limited to, mediation, facilitated discussions between the parties, acknowledgment of
responsibility by a respondent, apologies, a requirement to engage in specific services such as an
Employee Assistance Program, or supportive measures.
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When offering an informal resolution process, the Title IX Coordinator shall:

1. Provide the parties a written notice disclosing the following:
a. The allegations.

b. The requirements of the informal resolution process, including the circumstances
under which it precludes the parties from resuming a formal complaint arising from the
same allegations; provided, however, that at any time prior to agreeing to a resolution,
any party has the right to withdraw from the informal resolution process and resume the
grievance process for formal complaints.

C. Any consequences resulting from participating in the informal resolution process,
including the records that will be maintained or could be shared.

2. Obtain the parties’ voluntary, written consent to the informal resolution process. As part
of the consent process, all parties shall be informed of the rights being waived by agreeing to
the informal resolution process, and shall acknowledge such agreement in writing.

3. The informal resolution process shall be conducted within twenty (20) school days of the
parties’ signed agreement for the informal resolution process.

If the matter is resolved to the satisfaction of the parties, the district employee facilitating the
informal resolution process shall document the nature of the complaint and the proposed
resolution of the matter, have both parties sign the documentation and receive a copy, and
forward it to the Title IX Coordinator. Within ten (10) school days after the complaint is resolved
in this manner, the Title IX Coordinator shall contact the complainant to determine if the
resolution was effective and to monitor the agreed upon remedies. The Title IX Coordinator shall
document the informal resolution process, responses from all parties, and an explanation of why
the district’s response was not deliberately indifferent to the reported complaint of sexual
harassment.

*If Step 2 Informal Resolution Process results in the final resolution of the complaint, the
following steps are not applicable.

Step 3 — Investigation

The designated investigator, if other than the Title IX Coordinator, shall work with the Title IX
Coordinator to assess the scope of the investigation, who needs to be interviewed and what
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records or evidence may be relevant to the investigation. The investigation stage shall be
concluded within thirty (30) school days.

When investigating a formal complaint, the investigator shall:

1. Bear the burden of proof and gather evidence and conduct interviews sufficient to reach a
written determination. During the process of gathering evidence, unless the district obtains
the voluntary, written consent of the party, or the party’s parent/guardian when legally
required, the district cannot access, consider, disclose or otherwise use a party’s records
which are protected by legal privilege, such as those records made or maintained by a
physician, psychiatrist, psychologist, or other recognized professional or paraprofessional
acting in the professional’s or paraprofessional’s capacity, or assisting in that capacity, and
which are made and maintained in connection with providing treatment to the party. (For
students - Pol. 113.4, 207, 209, 216; Safe2Say Something Procedures)

2. Objectively evaluate all available evidence, including inculpatory and exculpatory
evidence.

3. Provide an equal opportunity for the parties to present witnesses, including fact and
expert witnesses, and other inculpatory and exculpatory evidence.

4. Not restrict the ability of either party to discuss the allegations under investigation or to
gather and present relevant evidence.

{ } However the district may request a nondisclosure agreement be signed by the parties
and their advisor(s), if any, stating that they will not disseminate or disclose evidence and
documents exchanged in the investigation.

5. Provide the parties with the same opportunities to have others present during any
interview or other meeting, including an advisor of the party’s choice. The district may
establish restrictions, applicable to both parties, regarding the extent to which the advisor
may participate.

6. Provide written notice to any party whose participation is invited or expected during the
investigation process with the following information, in sufficient time for the party to

prepare to participate:

a. Date.
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b. Time.

c. Location.

d. Participants.

e. Purpose of all investigative interviews or other meetings.

7. Provide both parties an equal opportunity to inspect and review any evidence obtained as
part of the investigation that is directly related to the allegations, including evidence the
district does not intend to rely on to reach a determination regarding responsibility and any
inculpatory and exculpatory evidence, whether obtained from a party or other source.

If at any point the investigation expands to include additional allegations that were not included
in the initial notice provided upon initiation of the grievance process for formal complaints, the
investigator shall alert the Title IX Coordinator. The Title IX Coordinator shall provide written
notice of the new allegations to the known parties.

Prior to the completion of the investigative report, the investigator shall:

1. Send to each party and the party’s advisor, if any, the evidence subject to inspection and
review in electronic or hard copy format.

2. Provide the parties at least ten (10) school days following receipt of the evidence to
submit a written response.

3. Consider the written response prior to drafting the investigative report.

The investigator shall draft an investigative report that fairly summarizes relevant evidence and
shall provide the investigative report to all parties and to the designated decision-maker.

If the investigation reveals that the conduct being investigated may involve a violation of
criminal law, the investigator shall promptly notify the Title IX Coordinator, who shall promptly
inform law enforcement authorities about the allegations and make any additional required
reports, in accordance with law, regulations and Board policy. (Pol. 218, 317.1, 805.1, 806)

The obligation to conduct this investigation shall not be negated by the fact that a criminal or
child protective services investigation of the allegations is pending or has been concluded. The
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investigator should coordinate with any other ongoing investigations of the allegations, including
agreeing to request for a delay in fulfilling the district’s investigative responsibilities during the
fact-finding portion of a criminal or child protective services investigation. Such delays shall not
extend beyond the time necessary to prevent interference with or disruption of the criminal or
child protective services investigation and the reason for such delay shall be documented by the
investigator.

In the course of an investigation, it is possible that conduct other than, or in addition to, Title IX
sexual harassment may be identified as part of the same incident or set of circumstances, The
fact that there may be Title IX sexual harassment involved does not preclude the district from
addressing other identified violations of Board policy or the Code of Student Conduct. If such
other conduct is being investigated and addressed together with Title IX sexual harassment as
part of the Title IX grievance process for formal complaints, disciplinary action normally should
not be imposed until the completion of the Title IX grievance process for formal complaints;
however, an employee may be placed on administrative leave in accordance with the provisions
of this Attachment. A decision whether and when to take disciplinary action should be made in
consultation with the school solicitor.

Step 4 — Written Determination and District Action
Designation of Decision-Maker -

To avoid any conflict of interest or bias, the decision-maker cannot be the same person as the
Title IX Coordinator or the investigator. The responsibility as the decision-maker for complaints
of Title IX sexual harassment shall generally be designated to the Superintendent/Designee.

If the Superintendent/Designee has a conflict of interest or is a party in the formal complaint
process, they shall disclose the conflict and the Title IX Coordinator shall designate another
individual to serve as the decision-maker.

Written Determination Submissions -

A written determination of responsibility (written determination) must not be finalized less than
ten (10) days after the investigator completes the investigative report and provides it to all
parties. Before the decision-maker reaches a determination regarding responsibility, the
decision-maker shall afford each party the opportunity to submit written, relevant questions that
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a party wants to be asked of any party or witness, shall provide each party with the answers, and
shall allow for additional, limited follow-up questions from each party.

Relevant questions for a party or witness must be submitted by each party within five (5) school
days following receipt of the investigative report. Follow-up questions must be submitted by
each party within five (5) school days of being provided the answers to the initial questions.

Questions and evidence about the complainant’s sexual predisposition or prior sexual behavior
are not relevant as part of the follow-up questions and responses, unless such questions and
evidence about the complainant’s prior sexual behavior are offered to prove that someone other
than the respondent committed the conduct alleged by the complainant, or if the questions and
evidence concern specific incidents of the complainant’s prior sexual behavior with respect to
the respondent and are offered to prove consent.

The decision-maker shall explain to the party proposing the questions about any decision to
exclude a question as not relevant.

Written Determination -

The decision-maker must issue a written determination for the conduct alleged in formal
complaints. To reach this determination, the decision-maker shall apply the preponderance of the
evidence standard, meaning that the party bearing the burden of proof must present evidence
which is more credible and convincing than that presented by the other party or which shows that
the fact to be proven is more probable than not.

The clear and convincing evidence standard, meaning that the party bearing the burden of proof
must show that the truth of the allegations is highly probable.

In considering evidence, the decision-maker shall ensure credibility determinations are not based
on an individual’s status as a complainant, respondent or witness.

After considering all relevant evidence, the decision-maker shall issue a written determination
that includes:

1. Identification of the allegations potentially constituting Title IX sexual harassment.

2. A description of the procedural steps taken from the receipt or signing of the formal

complaint through the written determination, including any notifications to the parties,
interviews with parties and witnesses, site visits, and methods used to gather other evidence.



104. ATTACHMENT 2

3. Findings of fact supporting the determination.

4. Conclusions regarding the application of the district’s Board policies or Code of Student
Conduct to the facts.

5. A statement of, and rationale for, the result as to each allegation, including:

a. Determination regarding responsibility.
b. Disciplinary sanctions.
c. Remedies designed to restore or preserve equal access to the district’s education

program or activity that will be provided by the district to the complainant. Such
remedies may be punitive or disciplinary and need not avoid burdening the respondent.

6. The procedures, deadline and permissible bases for the complainant and respondent to

appeal.

The written determination shall be provided to the parties simultaneously. The determination

becomes final either:

1. On the date that the district provides the parties with the written decision of the result of
the appeal, if an appeal is filed,

2. Or, if an appeal is not filed, on the date on which an appeal would no longer be
considered timely, in accordance with the timeframe established for appeals in this
Attachment.

The Title IX Coordinator shall be responsible to ensure that any remedies are implemented by
the appropriate district officials and for following up as needed to assess the effectiveness of
such remedies. Disciplinary actions shall be consistent with Board policies and administrative
regulations, the Code of Student Conduct, district procedures, applicable collective bargaining
agreements, and state and federal laws and regulations, including specific requirements and
provisions for students with disabilities. (Pol. 113.1, 218, 233, 317, 317.1)
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Appeal Process

Districts must offer both parties the right to appeal a determination of responsibility and the right
to appeal the district’s dismissal of a Title IX formal complaint or any allegation in the Title IX
formal complaint. The scope of appeals related to Title IX sexual harassment are limited to the
following reasons for appeal as stated in the Title IX regulations:

1. A procedural irregularity that affected the outcome of the matter.

2. New evidence that that could affect the outcome was not reasonably available at the time
the decision to dismiss or determination of responsibility was made.

3. The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest
or bias for or against the individual complainant or respondent or for or against complainants
or respondents generally that affected the outcome of the matter.

Written notice of a party’s appeal shall be submitted to the Title IX Coordinator within five (5)
school days after the date of the written determination. Notice of appeal shall include a brief

statement describing the basis for the appeal.

The Title IX Coordinator shall ensure that the designated appeal authority is not the same person
as the decision-maker that reached the determination, the investigator, or the Title IX
Coordinator. The designated appeal authority shall be the:

District solicitor or outside counsel.

For all appeals, the designated appeal authority shall:

1. Provide written notice to the other party when notice of an appeal is filed and implement
appeal procedures equally for both parties.

2. Provide both parties a reasonable, equal opportunity to submit a written statement in
support of or challenging the stated basis for the appeal. Supporting statements shall describe
in detail as applicable the procedural irregularities asserted to have affected the outcome of
the determination, the nature of any new evidence asserted to have affected the outcome, and
the nature of any bias asserted to have affected the outcome, with an explanation of how the
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outcome was affected by such factors. If evidence exists supporting the basis for appeal, it
shall accompany the supporting statement, or it shall identify where such evidence may be
found.

Supporting statements must be submitted to the appeal authority and provided to the other
party within ten (10) school days of the written notice of appeal.

Statements in opposition to the appeal shall be submitted within five (5) school days of the
submission of supporting statements. If a statement in opposition to an appeal refers to any
evidence beyond what is described in a supporting statement, it shall accompany the
statement in opposition, or it shall identify where such evidence may be found.

The appeal authority may accept and consider evidence in support of or in opposition to an
appeal in making any conclusions necessary to deciding the appeal. Alternatively, when the
appeal authority determines that factors exist making it necessary for the decision-maker to
further develop the evidentiary record relevant to the basis for appeal, the appeal authority
may return the matter to the decision-maker for that limited purpose.

3. Determine whether the appeal meets the grounds for permitted reasons for appeal and
justifies modifying the written determination.

4. Issue a written decision setting forth the respects, if any, in which the written
determination is modified and the rationale for the result within twenty (20) school days.

5. Provide the written decision simultaneously to both parties. A copy of the written
decision shall also be provided to the Title IX Coordinator.

Recordkeeping

The district shall maintain the following records for a period of a minimum of seven (7) years
after conclusion of procedures and implementation of disciplinary sanctions and/or remedies, or
in the case of a complainant or respondent who is a minor, until the expiration of the longest
statute of limitations for filing a civil suit applicable to any allegation:

1. Each Title IX sexual harassment investigation, including any written determination and
any audio or audiovisual recording or transcript, and disciplinary sanctions imposed on the
respondent, and any remedies provided to the complainant designed to restore or preserve
equal access to the district’s education program or activity.
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2. Any appeal and the result.
3. Any informal resolution and the result.

4. All materials used to train the Title IX Coordinator, investigators, decision-makers, and
any person who facilitates an informal resolution process.

5. Records of any district actions, including any supportive measures, taken in response to a
report or formal complaint of Title IX sexual harassment. In each instance, the district shall
document the basis for its conclusion that its response was not deliberately indifferent, and
document that it has taken measures designed to restore or preserve equal access to the
district’s education program or activity. If a district does not provide a complainant with
supportive measures, then the district must document the reasons why such a response was
not clearly unreasonable in light of the known circumstances. The documentation of certain
bases or measures does not limit the district in the future from providing additional
explanations or detailing additional measures taken.
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Authority

In order to safeguard the school community from the spread of certain communicable
diseases, the Board requires that guidance and orders from state and local health
officials, established Board policy and administrative regulations, and
Board-approved health and safety plans be followed by students,
parents/guardians and district staff.[1][2]

Definitions

Certificate of Immunization - the official form furnished by the Pennsylvania
Department of Health. The certificate is filled out by the parent/guardian or health care
provider and signed by the health care provider, public health official or school nurse or
a designee. The certificate is given to the school as proof of full immunization. The
school maintains the certificate as the official school immunization record or stores the
details of the record in a computer database.[3]

Medical Certificate - the official form furnished by the Pennsylvania Department of
Health setting out the immunization plan for a student who is not fully immunized, filled
out and signed by a physician, certified registered nurse practitioner or physician
assistant, or by a public health official when the immunization is provided by the
Department of Health or a local health department, and given to a school as proof that
the student is scheduled to complete the required immunizations.[3]
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Guidelines

Immunization

All students shall be immunized against specific diseases in accordance with state law
and regulations, unless specifically exempt for religious or medical reasons.[1][2][4]

A certificate of immunization shall be maintained as part of the health record for each
student, as required by the Pennsylvania Department of Health.[5]

A student shall be exempt from immunization requirements whose parent/guardian
objects in writing to such immunization on religious grounds or whose physician
certifies that the student's physical condition contraindicates immunization.[1][4]1[6][7]

A student who has not been immunized in accordance with state regulations shall not
be admitted to or permitted to attend district schools, unless exempted for medical or
religious reasons, or provisionally admitted by the Superintendent or designee after
beginning a multiple dose vaccine series and submitting proof of immunization or a
medical certificate on or before the fifth school day of attendance, or in accordance
with programs or guidance established by the PA Department of Health.
[1][4][5][6]1[7]

Homeless students who have not been immunized or are unable to provide
immunization records due to being homeless shall be admitted in accordance with the
provisions of applicable law and regulations.[5][8][9]

Foster care students and students transferring into a school within the Commonwealth
shall be admitted in accordance with law and regulations, and shall have thirty (30)
days to provide proof of immunization, a medical certificate detailing the plan to
complete a multiple dose vaccine series or to satisfy the requirements for an
exemption.[5][10]

Monitoring of immunization requirements shall be the responsibility of the
Superintendent or designee and the school nurse.[1]

The Superintendent or designee shall:

1. Ensure that parents/guardians are informed prior to a student's admission to
school, or a grade requiring additional immunizations, of the requirements for
immunization, the requisite proof of immunization, exemption available for
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religious or medical reasons, and means by which such exemptions may be

claimed.[1][5][6][7][8][12]

2. Designate school personnel to review student medical certificates in accordance
with law and regulations to ensure compliance with full immunization
requirements.[3][5]

3. Annually review state standards for immunization and direct the responsible
district personnel accordingly.

4. Investigate and recommend to the Board district-sponsored programs of
immunization that may be warranted to safeguard the health of the school
community. Such program shall be subject to Board approval and may be
conducted in cooperation with local health agencies.

The Superintendent or designee shall report immunization data electronically to the PA
Department of Health by December 31 of each year. If the district is unable to complete
the report electronically, the Superintendent or designee shall report the immunization
data on the required form to the PA Department of Health by December 15.[13]

Communicable Diseases

The Board directs that students who have been diagnosed by a physician or are
suspected of having a disease by the school nurse shall be excluded from school for the
period indicated by regulations of the PA Department of Health or guidance from
state or local health officials for certain specified diseases and infectious

conditions.[14][15][16][17]

Parents/Guardians shall be notified of this policy at the beginning of the
school year, and that during the school year it may be necessary for a student
to be excluded from school due to communicable disease. Parents/Guardians
of a student needing to be excluded shall be notified and required to come to
school or have a designated emergency contact come to school to transport
the student home or to an appropriate place of care. Students may return to
school when the criteria for readmission following a communicable disease, as
set forth in law, regulations or guidance from state or local health officials,
have been met.[14][15][16]

The Board directs school staff to request emergency contact information from
parents/guardians of students at the beginning of each school year and
request that it be updated as necessary during the school year.
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The school nurse shall report the presence of suspected communicable diseases to the
appropriate local health authority, as required by the PA Department of

Health.[17][18][19]

The Superintendent or designee shall direct that health guidelines, Board-approved
health and safety plans, and universal precautions designed to minimize the
transmission of communicable diseases be implemented in district schools.

Instruction regarding prevention of communicable and life-threatening diseases shall be
provided by the schools in the educational program for all levels, in accordance with
state regulations.[20

Parents/Guardians shall be informed of and be provided opportunities during school
hours to review all curriculum materials used in instruction relative to communicable
and life-threatening diseases in accordance with Board policy.[20][21][22]

Health Records

A comprehensive health record shall be maintained for each student enrolled in the
district. The record shall include the results of required tests, measurements,
screenings, regular and special examinations, and medical questionnaires.[23][24]

All health records shall be confidential, and their contents shall be divulged only when
necessary for the health of the student or to a physician at the written request of the
parent/guardian. The district may disclose information from health records to
appropriate parties in connection with an emergency when necessary to
protect the health or safety of the student or other individuals, in accordance

with applicable law and Board policy.[25][26]1[27][28]1[29][30]

Additional Information:

List of required immunizations can be found at 28 PA Code Sec. 23.83.

Please remove the following language when writing policies and note on
cross-reference that the language is too broad:

The district shall require parents/guardians to annually complete a medical
history report form that includes information regarding known communicable
diseases.
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Revision to Policy 203 adopted on June 29, 2020 which replaced Policy 4007.2 -
Communicable Diseases and Immunization adopted September 8, 1986



203-AR-1 IMMUNIZATION REQUIREMENTS
The district must exclude students who have not obtained the required immunizations
outlined below from admittance or attendance until they provide proof of immunization

or immunity, or if the student’s circumstances fall within the following provisions:

1. Exempt for medical or religious reasons, in accordance with law, regulations and
Board policy.

2. Homeless student who has not been immunized or is unable to provide
immunization records, in accordance with law, regulations and Board policy.

3. Foster care student or student transferring into a school within the
Commonwealth, who must meet the requirements listed below.

4. Provisionally admitted by the Superintendent or designee after beginning a
multiple dose vaccine series and meeting the requirements listed below.

5. Admitted in accordance with applicable programs or guidance regarding school
immunizations from the PA Department of Health.

Required for Attendance (K-12)

Diphtheria, tetanus and pertussis — four (4) or more properly spaced doses
administered in a combination form (diphtheria, and tetanus toxoids and acellular
pertussis (DTaP) or diphtheria and tetanus toxoids and pertussis (DTP)). If the student
has a contraindication to pertussis vaccine, the student shall receive diphtheria-tetanus
toxoid vaccine (DT) to complete the vaccination series. The fourth dose will be
administered on or after the fourth birthday.

Poliomyelitis — four (4) properly spaced doses of either oral polio vaccine or inactivated
polio vaccine, which may be administered as a single antigen vaccine, orin a
combination form. The fourth dose shall be administered on or after the fourth birthday
and at least six (6) months after the previous dose.

Measles (rubeola), mumps and rubella (German measles) — One (1) of the following:
1. Multiple antigens - two (2) properly spaced doses of live attenuated measles,
mumps, rubella combination vaccine, the first dose administered at twelve (12)

months of age or older.

2. Single antigens - in the event the antigens were given separately, and not in a
combination vaccine, the dosage is as follows:



a. Two (2) properly spaced doses of live attenuated measles vaccing, the
first dose administered at twelve (12) months of age or older.

b. One (1) dose of live attenuated rubella vaccine, administered at twelve
(12) months of age or older.

C. Two (2) properly spaced doses of live attenuated mumps vaccine,
administered at twelve (12) months of age or older.

3. Evidence of immunity — may be shown by a history of measles and rubella
immunity proven by laboratory testing by a laboratory with the appropriate
certification and a written statement of a history of mumps disease from a
physician, certified registered nurse practitioner or physician assistant.

Hepatitis B — three (3) properly spaced doses, or a two (2) dose vaccine regimen
approved by the Food and Drug Administration, or documented immunity through a
laboratory test. The vaccine may be administered as a single antigen vaccine or in a
combination form.

Varicella (Chickenpox) - two (2) properly spaced doses with the first dose administered
at twelve (12) months of age or older, which may be administered as a single antigen
vaccine or in combination form. Evidence of immunity may be shown by a laboratory
test or by a written statement from a physician, certified registered nurse practitioner
or physician assistant.

Specific immunization schedules and additional information is available from
Health Services.

Required for Entry Into 7% Grade/School Year When Student Turns Twelve (12) Years of
Age

In addition to those required for attendance in K through 12, the following
immunizations are required for entry into 7*" grade or, in an ungraded class, in the
school year when the student turns twelve (12) years of age:

1. Tetanus and diphtheria toxoids and acellular pertussis (Tdap) — one (1) dose of
Tdap in a combination form.

2. Meningococcal Conjugate Vaccine (MCV) - one (1) dose.

Required for Entry Into 12t Grade/School Year When Student Turns Eighteen (18)
Years of Age




In addition to those required for attendance in K through 12, the following
immunization is required for entry into 12™ grade or, in an ungraded class, in the school
year when the student turns eighteen (18) years of age:

1. Meningococcal Conjugate Vaccine (MCV) - one dose. A dose of MCV received at
the age of sixteen (16) years or older shall count as the 12™ grade dose.

Vaccination Administration Grace Period

A vaccine dose administered within the four-day period prior to the minimum age for
the vaccination or prior to the end of the minimum interval between doses will be
considered a valid dose of the vaccine. A vaccine dose administered more than four (4)
days prior to the minimum age or interval will be considered invalid, and the dose will
have to be repeated. This grace period is not applicable for use with the 28-day
minimum interval between two live vaccines.

Proof of Immunizations

Prior to or at school registration, parents/guardians will be informed in writing of the
requirement to provide proof of immunizations.

Parents/Guardians of students who will be entering 7t" and 12 grades shall also be
provided with written notice in the school year prior to the student’s entry into 7t or
12t grade, informing them of the requirements for the additional immunizations.

School staff who register students for enrollment in district schools will provide
enrollment information to the certified school nurse at each building. The certified
school nurse will verify that the vaccine and/or pertinent health information is received
for each student prior to being admitted to district schools, subject to the exceptions
noted below.

School health staff will monitor health records for students entering 7t and 12™ grades
to ensure written proof of immunization is received prior to the student’s entry into 7t

or 12t grade.

Proof of a record of immunization, which is a written document showing the date
immunizations were administered, includes the following:

1. Physician’s record.
2. Baby book.

3. School health record.



4. Family Bible.

5. Health Passport.

6. Other states’ official immunization documents.
7. International Health Certificate.

8. Immigration records.

9. Similar documents or history.

District staff will maintain a Certificate of Immunization, in paper or electronic format,
for each student enrolled in district schools, in accordance with state regulations.

A sample Certificate of Immunization may be obtained from the PA Department of
Health.
Provisional Attendance

State regulations require that any student who has not completed the full series of
required immunizations and has not been exempted from immunization requirements in
accordance with Board policy and these administrative regulations will not be permitted
to attend district schools.

If a student has not received a vaccine that only requires a single dose on the student’s
first day of attendance that school year, the student will not be admitted to school.

If a student has received at least one (1) dose of a multiple dose vaccine series by the
first day of attendance that school year, the school administrator, school nurse or
designee may provisionally admit the student when one (1) of the following occurs:

1. The student will receive the final dose in a multiple dose vaccine series within
five (5) school days of the first day of attendance. The parent/guardian must
provide proof of immunization on or before the fifth day of school attendance.

2. The student will receive the next scheduled dose in a multiple dose vaccine
series within five (5) school days of the first day of attendance. The parent/guardian
must provide a medical certificate on or before the fifth school day of attendance,
scheduling the additional required doses and detailing the plan for completion of all
required immunizations.

3. When the next dose in a multiple dose vaccine series is not medically appropriate
during the five (5) school days following the first day of attendance, the
parent/guardian must provide a medical certificate on or before the fifth school day,
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scheduling the additional required dose and detailing the plan for completion of all
required immunizations.

The medical certificate shall contain the detailed plan to ensure completion of all
required immunizations for a student who has been provisionally admitted. The
immunization requirements must be completed in accordance with the requirements
detailed in the medical certificate.

A sample Medical Certificate may be obtained from the PA Department of Health.

The medical certificate will be reviewed at least every thirty (30) days by the school
administrator, school nurse or designee. If, upon review, the requirements have not
been met, the school administrator or designee may exclude the student from school.

Exceptions to Immunization Requirements

The immunization requirements of the state regulations do not apply to students in the
following circumstances:

1. Homeless Students - the student has not been immunized or is unable to
provide immunization records due to being homeless. The school will comply with
laws, regulations and Board policy pertaining to homeless students.

2. Transfer Students - a student transferring into a school within the
Commonwealth who is unable to provide immunization records immediately upon
enrollment.

Parents/Guardians of transfer students will have thirty (30) days to:

a. Provide the immunization records showing proof of required
immunizations.

b. Complete the required immunizations.

C. Complete the medical certificate detailing the plan to complete the course
of required immunizations for multiple dose vaccines.

A student who is unable to complete one (1) of the above requirements in thirty
(30) days may be excluded at the end of the thirty-day period.

3. Foster Care Students - a student has not been immunized or is unable to provide
immunization records due to being in foster care. The school will comply with laws,
regulations and Board policy pertaining to foster care students.
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Parents/Guardians of foster care students will have thirty (30) days to:

a. Provide the immunization records showing proof of required
immunizations.

b. Complete the required immunizations.

C. Complete the medical certificate detailing the plan to complete the course
of required immunizations for multiple dose vaccines.

A student who is unable to complete one (1) of the above requirements in thirty
(30) days may be excluded at the end of the thirty-day period.

PA Department of Health Temporary Waiver or Suspension -

The Pennsylvania Secretary of Health may issue a temporary waiver or suspension of
the immunization requirements in cases where the Centers for Disease Control and
Prevention recognize a nationwide shortage of a particular vaccine, or in the event an
emergency or disaster impacts the ability of children to obtain immunizations or their
immunization records.

School health staff will document a temporary suspension or waiver with the health
records of students impacted by the suspension or waiver.

Reporting Immunization Data

The designated district administrator will report required immunization data to the PA
Department of Health electronically by December 31 of each year, using a format and
system provided by the Department of Health.

If the district will be unable to complete the report electronically, the designated district
administrator will report the required immunization data to the Department of Health by
December 15 of each year, using the form provided by the Department.

Duplicate reports will be submitted to the county health department if the school is
located in a county with a full-time health administrator.

The school administrator or the administrator’s designee will ensure that the school’s
identification information, including the name of the school, school district, county and
school address, is correct, and will make any necessary corrections, prior to submitting
the report.

Content of the reports will include the following information:

1. The month, day and year of the report.



2. The number of students attending school in each grade level, or in an ungraded
school in each age group, as indicated on the reporting form.

3. The number of doses of each individual antigen given in each grade level, or in
an ungraded school, in each age group, as indicated on the reporting form.

4. The number of students attending school who were classed as medical
exemptions in each grade-level, or in an ungraded school, in each age group, as
indicated on the reporting form.

5. The number of students attending school who were classed as religious
exemptions in each grade level, or in an ungraded school, in each age group, as
indicated on the reporting form.

6. The number of students provisionally admitted in each grade level or, in an
ungraded school, in any age group as indicated on the reporting form.

7. The number of students in kindergarten or 7t" grade, or in an ungraded school,
twelve (12) years of age only, who were denied admission because of the student’s
inability to provide documentation of the required vaccine doses.

8. Other information as required by the Department of Health.
Resources

Resources from the PA Department of Health will assist school staff in reviewing student
health records and immunization documents to ensure compliance with state
requirements, and communicate required information to parents/guardians and the
community:
https://www.health.pa.gov/topics/programs/immunizations/Pages/School.aspx
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203-AR-2. COMMUNICABLE DISEASES/ATTENDANCE

Exclusion of Students With Communicable Diseases

Students with any of the communicable diseases noted below will be excluded from
school attendance for the days noted for each disease, in accordance with state
regulations:

1. Chicken Pox - five (5) days from appearance of the first crop of vesicles, or
when all the lesions have dried and crusted, whichever is sooner.

2. Diphtheria - two (2) weeks from onset or until appropriate negative culture
tests.

3. German Measles (Rubella) - four (4) days from onset of rash.

4. Infectious Conjunctivitis (Pink Eye) - until no discharge is present.
5. Measles - four (4) days from onset of rash.

6. Mumps - nine (9) days from onset or until swelling subsides.

7. Neisseria Meningitidis (Meningitis) — until deemed noninfective after a course of
medication or until otherwise shown to be noninfective.

8. Pertussis (Whooping Cough) - three (3) weeks from onset or five (5) days from
commencement of appropriate antimicrobial therapy.

9. Respiratory Streptococcal Infections including Scarlet Fever - at least ten (10)
days from the onset if no physician is in attendance or twenty-four (24) hours after
commencement of appropriate antimicrobial therapy.

10. Tuberculosis - following a minimum of two (2) weeks adequate chemotherapy
and three (3) consecutive negative morning sputum smears, if obtainable and a

physician’s statement that the student is able to return to school.

Students who have been excluded for the following communicable diseases will be
permitted to return to school immediately following the first treatment:

1. Ringworm - body lesions, except those lesions that have dried, will be covered.

2. Pediculosis Capitis — reexamination for infestation will take place seven (7) days
post treatment.

3. Scabies.



Students who have been excluded for the following communicable diseases will be
permitted to return to school twenty-four (24) hours following the first appropriate
treatment:

1. Impetigo Contagiosa (Impetigo).
2. Trachoma.

Students may be excluded from school for additional communicable diseases or
infectious conditions as determined by guidance and communications to the school
nurse or designated staff from the PA Department of Health or other state or local
health officials.

A student who has experienced a communicable disease will be permitted to attend
school when the student is free of symptoms and has observed the exclusion period, or
when other designated criteria set forth in guidance from state or local health officials
has been met. If there is a question about a student returning to school after a
communicable disease, the school nurse will make the final decision, in coordination
with state or local health officials.

Exclusion of Students Showing Symptoms

Students with any of the symptoms noted below will be excluded from school
attendance unless the student is determined by a school nurse or physician to be
noncommunicable:

1. Mouth sores associated with inability to control saliva.

2. Rash with fever or behavioral change.

3. Purulent discharge from the eyes.

4. Productive cough with fever.

5. Oral or axillary temperature equal to or greater than 100.4 degrees Fahrenheit.

6. Unusual lethargy, irritability, persistent crying, difficulty breathing or other signs
of severe illness.

7. Persistent vomiting.

8. Persistent diarrhea.



The school will maintain a record of the exclusion and the reasons prompting the
exclusion.

Students may be excluded from school for additional designated symptoms or signs of
infectious conditions based on health monitoring by the school nurse or other
designated staff, in accordance with guidance and communications from the PA
Department of Health or other state or local health officials, and the Board-approved
health and safety plan.

Students who have been excluded for such symptoms will be readmitted when the
school nurse or physician is satisfied that the condition is not communicable, when the
student presents a statement from a physician that the student has recovered or is
noninfectious, or when other designated criteria set forth in guidance from state or local
health officials has been met.
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Authority

In compliance with the applicable law and regulations, and Board-approved
health and safety plans,, the Board shall require that district students submit to
health and dental examinations, screenings and health monitoring in order to
protect the school community from the spread of communicable disease and to ensure
that the student's participation in health, safety and physical education courses meets
the student's individual needs and that the learning potential of each student is not
lessened by a remediable physical disability.[1][2][3]1[4]

Guidelines

Each student shall receive a comprehensive health examination conducted by the
school physician upon original entry, in sixth grade, and in eleventh grade.[2][4][5

Each student shall receive a comprehensive dental examination conducted by the
school dentist upon original entry, in third grade, and in seventh grade.[3][4][5]

Proof of lead testing is required for all incoming kindergarten students per county
guidance.

A private health and/or dental examination conducted at the parents’/guardians’
request and expense shall be accepted in lieu of the school examination. The district
shall accept reports of privately conducted physical and dental examinations completed
within one (1) year prior to a student’s entry into the grade where an exam is
required.[5]

The school nurse or medical technician shall administer to each student vision tests,
hearing tests, scoliosis screening, other tests deemed advisable, and height and weight
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measurements, at intervals established by the district. Height and weight
measurements shall be used to calculate the student’s weight-for-height ratio.[2][4][6]

Parents/Guardians of students who are to receive physical and dental examinations or
screenings shall be notified. The notice shall include the date and location of the
examination or screening and notice that the parents/guardians may attend. The notice
shall encourage the parent/guardian to have the examination or screening conducted
by the student’s private physician or dentist at the parent’s/guardian’s expense to
promote continuity of care. Such statement may also include notification that the
student may be exempted from such examination or screening if it is contrary to the
parent’s/guardian’s religious beliefs.[7][8][9]

A student who presents a statement signed by the parent/guardian that a health
examination is contrary to the student's or parent's/guardian's religious beliefs
shall be examined only when the Secretary of Health determines that facts exist
indicating that certain conditions would present a substantial menace to the health of
others in contact with the student if the student is not examined for those

conditions.[10][11]

Where it appears to school health officials or teachers that a student deviates from
normal growth and development, or where school examinations reveal conditions
requiring health or dental care, the parent/guardian shall be notified of the apparent
need for a special examination by the student’s private physician or dentist. The
parent/guardian shall report to the school whether a special examination occurred. If
the parent/guardian fails to report whether the examination occurred within a
reasonable time after being notified of the apparent need and the abnormal condition
persists, appropriate school health personnel shall arrange a special health
examination for the student.[2][4][12]

In the event that the parent/guardian objects to or refuses to obtain a regular or
special health or dental examination or refuses to permit the child to be examined as
arranged by the school nurse or school physician, the school nurse, in consultation with
the school physician, shall determine whether the student appears to have unaddressed
health conditions such that under the circumstances the refusal should be reported to
the PA Department of Health or other appropriate authorities.

Where school health officials or staff have reasonable cause to suspect that a student
may be the victim of child abuse, the school employee shall make a report of suspected
child abuse in accordance with law and Board policy.[13][14]
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Health Monitoring

The Board directs district staff to monitor student health in accordance with
applicable Board policy and the Board-approved health and safety plan.[15]

A student may request an alternative method of monitoring as a religious
accommodation, and designated district staff shall assess and respond to such
request in accordance with applicable law, regulations and Board policy. A
request for an accommodation that would unreasonably impair safety or cause
undue hardship will not be granted.[16]

A student with a health condition that may render a monitoring method
ineffective should notify designated staff so that alternative or supplemental
methods may be considered.[16][17]

Students who may be exhibiting symptoms that indicate health concerns shall
be referred to the school nurse or designated staff for further assessment and
response, in accordance with Board policy.[15]

Health Records

The district shall maintain for each student a comprehensive health record which
includes a record of immunizations and the results of tests, measurements, regularly
scheduled examinations and special examinations.[2]

All health records shall be confidential and shall be disclosed only when necessary for
the health of the student or when requested by the parent/guardian, in accordance with
law and Board policy.[15][16][17]

The district may disclose information from health records to appropriate parties in
connection with an emergency when necessary to protect the health or safety of the
student or other individuals, in accordance with applicable law and Board

policy.[15][16][17][18][19][20]

Designated district staff shall request from the transferring school the health records of
students transferring into district schools. Staff shall respond to such requests for the
health records of students transferring from district schools to other schools.[15

The district shall destroy student health records only after the student has not been
enrolled in district schools for at least two (2) years.[15][21]
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Delegation of Responsibility

The Superintendent or designee shall instruct all staff members to continually observe
students for conditions that indicate health concerns or disability and to promptly
report such conditions to the school nurse or designated staff.[2]

The Superintendent or designee shall ensure that notice is provided to all
parents/guardians regarding the existence of and eligibility for the Children's Health
Insurance Program (CHIP).[12
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247-AR-1. HAZING

Reporting of Incidents

Reports of hazing may be made verbally or in writing and may be anonymous, except where
made by district staff. Any staff member who receives a report of hazing from any source will
encourage the complainant/reporter to directly meet with and report the allegations to the
building principal or designee. Staff members who receive a report of hazing will not directly
investigate the allegations but will take appropriate action to protect the safety of involved
students. Staff members who observe hazing or who receive a report of hazing will promptly
provide a summary of what was observed or reported in a confidential email to the building
principal.

Reports of hazing may come to the district from different sources. For purposes of these
administrative regulations a “reporter” is someone, other than district staff, who makes a report
alleging hazing directed at one or more students and a “complainant” is the alleged victim or
target of hazing. There are various circumstances in which a complainant may be both a reporter
and a complainant, for example, where more than one (1) person was subjected to hazing and
only one (1) of them reports the matter.

The building principal or designee will encourage the complainant/reporter to promptly review
and complete the Discrimination/Sexual Harassment/Bullying/Hazing/Dating
Violence/Retaliation Report Form (Report Form). Oral and anonymous reports will be
accepted, documented and investigated in accordance with Board policy and related
administrative regulations. Where the complainant/reporter is not able, due to age or
incapacitation, to complete the Report Form, the building principal or designee will interview
the complainant/reporter and complete the Report Form and sign it as having received this
report. If the initial report comes to the district from a reporter, the complainant and, in most
circumstances, the complainant’s parents/guardians will be contacted promptly, informed of the
report and, if they believe hazing has occurred, they will be encouraged to promptly review and
complete the Report Form.

If the complainant/reporter, school staff or others with professional knowledge relating to the
complainant’s health and well-being indicate that notifying the parents/guardians could cause
serious harm to the health or well-being of the complainant or other person(s), the building
principal will determine, in consultation with such individuals and upon advice of legal counsel,
whether to withhold or delay notification of the report from the complainant’s parents/guardians.



Every report of hazing will be subject to a sufficient investigation to address any misconduct,
consistent with the protection and well-being of the complainant.

A complainant age fourteen (14) or older and the complainant’s parents/guardians who are
otherwise being notified of the report of alleged hazing will be provided with the Notice to

Complainant and/or Parents/Guardians of Complainant at the outset of the investigation.

Investigation of Incidents

If, at the time of the report or at any time during the investigation of the reported hazing, there is
reason to believe that the conduct may fall within the district’s Policy 103. Discrimination/Title
IX Sexual Harassment Affecting Students, the Title IX Coordinator must be promptly
notified. Upon neotification, the Title IX Coordinator will initiate the steps to comply with
Policy 103 and its procedures.

After determining that this matter need not be handled under Policy 103. Discrimination/Title
IX Sexual Harassment Affecting Students, the building principal will make an initial
determination whether the alleged violations can be investigated by the building principal or a
building level designee or must be referred to or discussed with the Superintendent or other
appropriate central administrator to determine who will perform the investigation.

If the police have been called or a police report is known to have been made or if proven
allegations could lead to an expulsion, the building principal will discuss this matter with the
Superintendent or appropriate central administrator, who will consult with legal counsel as
appropriate.

Unless the investigation is turned over to the Superintendent, central administrator or legal
counsel, the building principal or designee will conduct a timely, impartial, thorough and
comprehensive investigation of the alleged hazing. During the investigation, the investigator will
use and complete the Investigative Fact Sheet.

Confidentiality of all parties, witnesses, the allegations, the filing of a complaint and the
investigation will be maintained consistent with applicable law, regulations and the district’s
legal and investigative obligations necessary to enforce this policy.

The investigation may include the following steps based on the specifics of the allegations:

1. Identifying and interviewing the complainant.



2. Identifying and interviewing the individual(s) accused of having participated in the
alleged hazing.

3. Identifying and interviewing any witnesses to the alleged hazing.
4. Review of any physical evidence or documents related to the alleged hazing.
5. Review of any other relevant evidence produced by those interviewed.

6. Any other reasonable investigation resulting from the information received during the
course of the investigation or which the building principal deems necessary to reach a finding
or address proven misconduct.

A report of hazing must be investigated even if the report is anonymous and even if the
complainant/reporter states that s/he does not want the district to do anything.

Investigative Report Findings

Investigated reports of hazing will include a summary of the investigation, a determination of
whether the complaint has been substantiated as factual, whether the conduct violated this policy
and of any other violations of law or Board policy which may warrant further district action, and
a recommended disposition of the complaint.

The complainant/reporter and the accused will be informed of the outcome of the investigation,
for example, whether the investigator believes the allegations to be founded or unfounded, within
a reasonable time of the submission of the written report to the extent authorized by the Family
Educational Rights and Privacy Act (FERPA) and other applicable laws. The accused will not be
notified of the individual remedies offered or provided to the complainant.

District Action

If the investigation results in a finding that some or all of the allegations of the complaint are
established and constitute a violation of Board policy, the district will take prompt, corrective
action designed to ensure that such conduct ceases and that no retaliation occurs. The district will
promptly take appropriate steps to prevent the recurrence of the prohibited conduct and to
address the effect the prohibited conduct had on the complainant and the school or school
program environment. District staff will document the corrective action taken and, where not
prohibited by law, inform the complainant/reporter. The investigator will follow up by assessing
the effectiveness of the corrective action at reasonable intervals.



If an investigation results in a finding that a different policy was violated separately from or in
addition to violations of this policy, or that there are circumstances warranting further action,
such matters will be addressed at the conclusion of this investigation or through disciplinary or
other appropriate referrals where further evaluation or investigation is necessary.

Disciplinary actions will be consistent with the Code of Student Conduct, Board policies and

administrative regulations, district procedures, applicable collective bargaining agreements, and
state and federal laws.

10/12/20
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DISCRIMINATION/SEXUAL HARASSMENT/BULLYING/
HAZING/DATING VIOLENCE/RETALIATION
REPORT FORM

The Board declares it to be the policy of this district to provide a safe, positive learning and
working environment that is free from bullying, hazing, dating violence, sexual harassment and
other discrimination, and retaliation. If you have experienced, or if you have knowledge of, any
such actions, we encourage you to complete this form. The Title IX Coordinator will be happy
to support you by answering any questions about the report form, reviewing the report form for
completion and assisting as necessary with completion of the report. The Title IX Coordinator’s
contact information is:

Position:

Address:

Email:

Phone Number:

Retaliation Prohibited

The district, its employees and others are prohibited from intimidating, threatening, coercing,
or discriminating against you for filing this report. Please contact the Title IX Coordinator
immediately if you believe retaliation has occurred.

Confidentiality

Confidentiality of all parties, witnesses, the allegations and the filing of a report shall be handled
in accordance with applicable law, regulations, Board policy, procedures, and the district’s legal
and investigative obligations. The school will take all reasonable steps to investigate and respond
to the report, consistent with a request for confidentiality as long as doing so does not preclude
the school from responding effectively to the report. If you have any questions regarding how the
information contained in this report may be used, please discuss them with the Title IX
Coordinator prior to filing the report. Once this report is filed, the district has an obligation to
investigate the information provided.
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Note: For purposes of Title IX sexual harassment, this Report Form serves initially as an

informal report, not a formal complaint of Sexual Harassment under Title IX.

I. Information About the Person Making This Report:

Name:

Address:

Phone Number:

School Building:

lam a:
O Student o Parent/Guardian o Employee o Volunteer o Visitor

o Other (please explain relationship to the district)

If you are not the victim of the reported conduct, please identify the alleged victim:

Name:

The alleged victim is: 0 Your Child o Another Student o A District Employee

o Other: (please explain relationship to the alleged victim)

I1. Information About the Person(s) You Believe is/are Responsible for the Bullying,
Hazing, Harassing or Other Discrimination You are Reporting

What is/are the name(s) of the individual(s) you believe is/are responsible for the conduct you
are reporting?

Name(s):
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The reported individual(s)
is/are:

0 Student(s) 0 Employee(s)

0 Other (please explain relationship to the district)

I1I. Description of the Conduct You are
Reporting

In your own words, please do your best to describe the conduct you are reporting as clearly as
possible. Please attach additional pages if necessary:

When did the reported conduct occur? (Please provide the specific date(s) and time(s) if
possible):

Where did the reported conduct take
place?

Please provide the name(s) of any person(s) who was/were present, even if for only part of the
time.

Please provide the name(s) of any other person(s) that may have knowledge or
related information surrounding the reported conduct.
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Have you reported this conduct to any other individual prior to giving this report?

OYes 0 No

If yes, who did you tell about it?

If you are the victim of the reported conduct, how has this affected

you?

I affirm that the information reported above is true to the best of my knowledge, information and

belief.

Signature of Person Making the Report Date

Received By Date

FOR OFFICIAL USE ONLY

This section is to be completed by the Title IX Coordinator based on reviewing the report with

the complainant or other individual making the report.

The purpose of this form is to assist the Title 1X Coordinator in gathering information
necessary to properly assess the circumstances surrounding the reported conduct to determine
if the allegations fall under the definition of Title I1X sexual harassment or if the matter merits
review and action under the Code of Student Conduct and/or other Board policies. The Title
IX Coordinator shall gather as much information as possible in cases of incomplete or
anonymous reports (including those that may be received through the Safe2Say Something

program) to assess the report.
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Upon receipt of the report, The Title IX Coordinator shall promptly contact the complainant
regarding the report to gather additional information as necessary, and to discuss the
availability of supportive measures as described in Policy 103 and Attachment 3. The Title IX
Coordinator shall consider the complainant’s wishes with respect to supportive measures.

I. Reporter Information:

Name:

Address:

Phone Number:

School Building:

Reporter is a:
0 Student o Parent/Guardian o Employee o Volunteer o Visitor

0 Other (please explain relationship to the district)

If the reporter is not the victim of the reported conduct, please identify the alleged victim:

Name:

The alleged victim is: 0 Reporter’s Child o Another Student o Another Employee

O Other: (please explain relationship to the alleged victim)

I1. Respondent Information
Please state the name(s) of the individual(s) believed to have conducted the reported violation:
Name(s):

The reported respondent(s)
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is/are:
0 Student(s) 0 Employee(s)

0 Other (please explain relationship to the district)

II1. Level of Report:

0 Informal o Formal (see additional information below on Title IX formal complaints)

IV. Type of
Report:

o Title IX Sexual Harassment o Discrimination o0 Retaliation o Bullying

0 Hazing o Dating Violence o Other

Nature of the Report (check all that apply):

0 Race 0 Age

o Color o Creed

O Religion 0 Sex

0 Sexual Orientation o Sexual Harassment (Title 1X)
0 National Origin o0 Ancestry

0 Marital Status 0 Pregnancy

0 Handicap/Disability o Bullying

0 Hazing o Dating Violence

V. Reported
Conduct

Describe the reported conduct below, including specific actions, dates, times, locations and any
other details necessary to properly assess the reported incident(s).
How often did the conduct occur?
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Is it being repeated? o Yes o No

Do the circumstances involve a student identified as a student with a disability under
the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation
Act?

o No.

O Yes, please identify the student with a disability and contact the Director of Special Education.

Date Director of Special Education was contacted:

How has the conduct affected the alleged victim’s ability to fully participate in the school’s
academic, programs, activities or school employment?

What is the alleged victim’s relationship with the alleged
respondent?

Insert names, descriptions, and/or contact information of individuals believed to have observed
the conduct or who otherwise may have knowledge of the conduct and/or related circumstances.

Additional observations or evidence including pictures, texts, emails, video or other information
submitted to the Title IX Coordinator.

VI. Safety Concerns

Are there safety concerns that may require Emergency Removal of or Administrative Leave for a
respondent? (This requires an individualized safety and risk analysis as to whether there is an
immediate threat to the physical health or safety of a student or other individual.)
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o No.

O Yes, please
describe:

VII. Other Reports

Has the conduct been reported to the police or any other
agency?

o No

0 Yes Date reported: Agency:

VIII. Identification of Policies Implicated by Reported Conduct
Check all that apply:

0 Policy 103. Discrimination/Title IX Sexual Harassment Affecting
Students

0 Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff
o Policy 247. Hazing

0 Policy 249. Bullying

O Policy 252. Dating Violence

o Other

To meet the definition of Title IX sexual harassment, the conduct must have taken place during
a district education program or activity involving a person in the United States. An education
program or activity includes the locations, events or circumstances over which the district
exercises substantial control over both the respondent and the context in which the sexual
harassment occurs. Title IX applies to all of a district’s education programs or activities,
whether such programs or activities occur on-campus or off-campus.

Did the incident occur during a during a school program or activity involving a person in the
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United States?

O
Yes

o No

To meet the definition of Title IX sexual harassment, the conduct needs to satisfy one or more of
the following (please check all that apply):

O A district employee conditioning the provision of an aid, benefit, or district service on an

individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro quo

sexual harassment.

o Unwelcome conduct determined by a reasonable person to be so severe, pervasive

and objectively offensive that it effectively denies a person equal access to a district

education program or activity.

O Sexual assault, dating violence, domestic violence or stalking.

Dating violence means violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim and where the existence
of such a relationship is determined by the following factors:

* Length of relationship.
* Type of relationship.
* Frequency of interaction between the persons involved in the relationship.

Domestic violence includes felony or misdemeanor crimes of violence committed by a
current or former spouse or intimate partner of the victim, by a person with whom the
victim shares a child in common, by a person who is cohabitating with or has
cohabitated with the victim as a spouse or intimate partner, by a person similarly situated
to a spouse of the victim under the domestic or family violence laws of the jurisdiction
receiving federal funding, or by any other person against an adult or youth victim who is
protected from that person’s acts under the domestic or family violence laws of the
jurisdiction.
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Sexual assault means a sexual offense under a state or federal law that is classified as a
forcible or nonforcible sex offense under the uniform crime reporting system of the
Federal Bureau of Investigation.

Stalking means stalking on the basis of sex, for example when the stalker desires to date
a victim. Stalking means to engage in a course of conduct directed at a specific person
that would cause a reasonable person to either:

1. Fear for their safety or the safety of others.

2. Suffer substantial emotional distress.

IX. Recommended Course of Action

After consultation with the complainant and consideration of the reported information, the Title
IX Coordinator directs the report to proceed under the provisions of (check all that apply):

o No further action at this time. Reason:

O Policy 247. Hazing

O Policy 249. Bullying

0 Policy 252. Dating Violence
0 Other

0 Policy 103 Discrimination/Title IX Sexual Harassment Affecting Students: Attachment 2
Discrimination Complaint Procedures

0 Policy 104 Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 2
Discrimination Complaint Procedures

0 Policy 103. Discrimination/Title IX Sexual Harassment Affecting Students: Attachment 3 Title
IX Sexual Harassment Procedures and Grievance Process for Formal Complaints

0 Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 3 Title IX
Sexual Harassment Procedures and Grievance Process for Formal Complaints
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X. Title IX Information to
Complainant

What supportive measures were discussed with the complainant, and what were
the complainant’s wishes with respect to supportive measures?

Upon designating a course of action under Title IX sexual harassment, the Title IX Coordinator
will promptly:

1. Explain to the complainant the process for filing a formal complaint.

2. Inform the complainant of the continued availability of supportive measures with or without

the filing of a formal
complaint.

3. The Title IX Coordinator shall contact a student complainant’s parents/guardians and provide
them with information regarding the report and Title X sexual harassment procedures and
grievance process for formal complaints.

If the complainant/reporter, school staff or others with professional knowledge relating to the
complainant’s health and well-being indicate that notifying the parents/guardians could
cause serious harm to the health or well-being of the complainant or other person(s), the
Title IX Coordinator will determine, in consultation with such individuals and upon advice
of legal counsel, whether to withhold or delay notification of the report from the
complainant’s parents/guardians.

4. Determine what supportive measures may be offered to the respondent.

5. Determine whether the complainant wishes this report to be treated as a formal complaint.

XI. Title IX Coordinator
Signature
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I recommend the above course of action based on my consultation with the complainant and the
information available at this time.

Title IX Coordinator:

Date:

XII. Title IX Formal Complaint Action

The Title IX Coordinator shall have the complainant check the appropriate box and sign and date
below to indicate whether or not the complainant wishes to have this form serve as a formal
complaint pursuant to Title IX.

I would like my report to be treated as a formal complaint pursuant to Title IX.

0 Yes o No

Complainant’s Signature:

Date:

If the complainant does not wish this report to be treated as a formal complaint pursuant to
Title IX, the Title IX Coordinator must assess whether actions limited to supportive measures
are a sufficient response to alleged behavior, or whether a formal complaint process is
necessary to investigate and address the situation adequately. For example, if disciplinary
action would be warranted if allegations are true, if the respondent is an employee, or if further
investigation is needed to assess the extent of the behavior and impact on others, it may be
clearly unreasonable not to initiate the formal complaint process. The Title IX Coordinator may
consult with the school solicitor and other district officials in making this decision.

As Title IX Coordinator, I have determined that, notwithstanding the complainant’s preference,
it is necessary to proceed with the Grievance Process for Formal Complaints for the following
reasons:

Therefore, I am signing this form for the purpose of serving as the formal complaint initiating
that process:
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Title IX Coordinator’s Signature:

Date:

© 2020 PSBA

10/12/20



247-AR-2. NOTICE TO COMPLAINANT AND/OR
PARENTS/GUARDIANS OF COMPLAINANT

To: [Parents/Guardians if appropriate; Student if fourteen (14) or older]
From:
Subject: Report of Being Subjected to Hazing

Date:

The elimination of improper conduct, including hazing, is a high priority for the district. It is the
established policy of the Board to prohibit all forms of improper conduct, including hazing. A
copy of the district’s policy and administrative regulations are attached, and we urge you to read
them and become familiar with their provisions. This notice is provided to highlight specific
information related to the investigative process for, and resolution of, incidents of hazing.

1. Ifyou believe that the allegations may involve acts of Title IX sexual harassment or
other discrimination, please promptly notify me as this must be handled pursuant to a
different policy and procedure. If, during the course of this investigation, it appears that the
allegations may involve acts of Title IX sexual harassment or other discrimination, the
matter will be transferred to the Title IX Coordinator or Compliance Officer to handle the
complaint under Policy 103. Discrimination/Title IX Sexual Harassment Affecting
Students and its procedure.

2. The district will investigate allegations of hazing brought to its attention. The
investigation will be conducted by . If you have any

questions about the district’s policy on hazing or this investigation, you may contact the
investigator at the following address and telephone number:

3. During the investigation, you have the right to: (a) provide the district with information
and documentation concerning the alleged hazing; (b) advise the district of the identity and
location of any possible witness; and (c) all other rights set forth in law or in Board policy.



4. The district is interested in knowing what actions you are seeking in response to the
alleged hazing. Although the district will determine the best way to address any misconduct,
a collaborative dialogue may be a useful tool in addressing and eliminating hazing.

5. The district will take reasonable steps to preserve confidentiality and will take
appropriate action to prevent public disclosure of the names of the parties involved, except to
the extent necessary to carry out the investigation. The district is interested in knowing your
views about confidentiality issues and will try to accommodate them, subject to the district
being able to fulfill its commitment to eliminate hazing.

6. District employees, witnesses and students who are alleged to be perpetrators of hazing
may be entitled to due process and may be protected by certain confidentiality rights. Subject
to these rights, the district will make an effort to keep you advised of the progress of its
investigation and, as appropriate or necessary, of any decisions it reaches concerning the
situation. If you have any questions concerning the progress of the investigation or the
actions taken by the district to remediate any hazing that may have occurred, please feel free
to contact the investigator previously identified in this notice.

7. If you are dissatisfied with the progress of the investigation or the decision/resolution
reached, you have the right to file a written request, no later than ten (10) days after you learn
the investigation was completed, seeking a review by the Superintendent. The Superintendent
will review the progress of the investigation, or the completed investigation, and the
decision/resolution materials and communicate a response to you consistent with due process
and other confidentiality rights of employees, witnesses and alleged perpetrators. This
request may be filed by email to the Superintendent or by a letter addressed to the
Superintendent outlining your reason for requesting a review. The contact information to use
is:

Email address:

Postal address:

8. Ifitis concluded following the investigation that the allegations have merit and that
action will be taken to remediate the situation, the district will follow up with you to avoid a
recurrence of hazing. If there is any repeat of such conduct, or if you believe the complainant



or others involved in the investigation are being subjected to retaliation for their involvement,
please notify the building principal immediately.

Thank you for your assistance and cooperation.
I hereby acknowledge receipt of this notice.

Date: Signature:
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Purpose

The purpose of this policy is to maintain a safe, positive environment for students and
staff that is free from hazing. Hazing activities of any type are inconsistent with the
educational goals of the district and are prohibited at all times.

Definitions

Hazing occurs when a person intentionally, knowingly or recklessly, for the purpose of
initiating, admitting or affiliating a student with an organization, or for the purpose of
continuing or enhancing membership or status in an organization, causes, coerces or
forces a student to do any of the following:[1]

1. Violate federal or state criminal law.

2. Consume any food, liquid, alcoholic liquid, drug or other substance which
subjects the student to a risk of emotional or physical harm.

3. Endure brutality of a physical nature, including whipping, beating, branding,
calisthenics or exposure to the elements.

4. Endure brutality of a mental nature, including activity adversely affecting the
mental health or dignity of the individual, sleep deprivation, exclusion from social
contact or conduct that could result in extreme embarrassment.
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5. Endure brutality of a sexual nature.

6. Endure any other activity that creates a reasonable likelihood of bodily injury to
the student.

Aggravated hazing occurs when a person commits an act of hazing that results in
serious bodily injury or death to the student and:[2]

1. The person acts with reckless indifference to the health and safety of the
student; or

2. The person causes, coerces or forces the consumption of an alcoholic liquid or
drug by the student.

Organizational hazing occurs when an organization intentionally, knowingly or
recklessly promotes or facilitates hazing.[3][4]

Any activity, as described above, shall be deemed a violation of this policy
regardless of whether:[5]

1. The consent of the student was sought or obtained, or

2. The conduct was sanctioned or approved by the school or organization.

Student activity or organization means any activity, society, corps, team, club or
service, social or similar group, operating under the sanction of or recognized as an
organization by the district, whose members are primarily students or alumni of the
organization.[6][7]

For purposes of this policy, bodily injury shall mean impairment of physical condition
or substantial pain.[8]

For purposes of this policy, serious bodily injury shall mean bodily injury which
creates a substantial risk of death or which causes serious, permanent disfigurement,
or protracted loss or impairment of the function of any bodily member or organ.[8]
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Authority

The Board prohibits hazing in connection with any student activity or organization
regardless of whether the conduct occurs on or off school property or outside of school

hours.[4]1[51[71[9][10]

No student, parent/guardian, coach, sponsor, volunteer or district employee shall
engage in, condone or ignore any form of hazing.

The Board encourages students who believe they, or others, have been subjected to
hazing to promptly report such incidents to the building principal or designee.

Title IX Sexual Harassment and Other Discrimination

Every report of alleged hazing that can be interpreted at the outset
to fall within the provisions of policies addressing potential
violations of laws against discrimination shall be handled as a joint,
concurrent investigation into all allegations and coordinated with the
full participation of the Compliance Officer and Title IX Coordinator.
If, in the course of a hazing investigation, potential issues of
discrimination are identified, the Title IX Coordinator or Compliance
Officer shall be promptly notified, and the investigation shall be
conducted jointly and concurrently to address the issues of alleged
discrimination as well as the incidents of alleged hazing.[11][12]

Delegation of Responsibility

Students, parents/guardians, coaches, sponsors, volunteers, and district employees
shall be alert to incidents of hazing and shall report such conduct to the building
principal or designee.

Guidelines

In addition to posting this policy on the district’s publicly accessible website, the district
shall inform students, parents/guardians, sponsors, volunteers and district employees
of the district’s policy prohibiting hazing, including district rules, penalties for violations
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of the policy, and the program established by the district for enforcement of the policy
by means of distribution of written policy; publication in handbooks; presentation at an
assembly; and verbal instructions by the coach or sponsor at the start of the season or

program.[4]

This policy, along with other applicable district policies, procedures and Codes of
Conduct, shall be provided to all school athletic coaches and all sponsors and volunteers
affiliated with a student activity or organization, prior to coaching an athletic activity or
serving as a responsible adult supervising, advising, assisting or otherwise participating
in a student activity or organization together with a notice that they are expected to
read and abide by the policies, procedures and Codes of Conduct.[7]

Complaint Procedure

A student who believes that they have been subject to hazing is encouraged to
promptly report the incident to the building principal or designee.

Students are encouraged to use the district’s report form, available from the building
principal, or to put the complaint in writing; however, oral complaints shall be accepted
and documented. The person accepting the complaint shall handle the report
objectively, neutrally and professionally, setting aside personal biases that might favor
or disfavor the student filing the complaint or those accused of a violation of this policy.

The Board directs that verbal and written complaints of hazing shall be provided to the
building principal or designee, who shall promptly notify the Superintendent or designee
of the allegations and determine who shall conduct the investigation. Allegations of
hazing shall be investigated promptly, and appropriate corrective or preventative action
be taken when allegations are substantiated. The Board directs that any complaint of
hazing brought pursuant to this policy shall also be reviewed for conduct which may not
be proven to be hazing under this policy but merits review and possible action under
other Board policies.

Interim Measures/Police

Upon receipt of a complaint of hazing, the building principal or designee, in consultation
with the Superintendent or designee, shall determine what, if any interim measures
should be put in place to protect students from further hazing, bullying, discrimination
or retaliatory conduct related to the alleged incident and report. Such interim measures
may include, but not be limited to, the suspension of an adult who is involved, the
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separation of alleged victims and perpetrators, and the determination of what the
complaining student needs or wants through questioning.

Those receiving the initial report and conducting or overseeing the investigation will
assess whether the complaint, if proven, would constitute hazing, aggravated hazing or
organizational hazing and shall report it to the police consistent with district practice
and, as appropriate, consult with legal counsel about whether to report the matter to
the police at every stage of the proceeding. The decision to report a matter to the
police should not involve an analysis by district personnel of whether safe harbor
provisions might apply to the person being reported, but information on the facts can
be shared with the police in this regard.[13]

Referral to Law Enforcement and Safe Schools Reporting Requirements —

For purposes of reporting hazing incidents to law enforcement in accordance with Safe
Schools Act reporting, the term incident shall mean an instance involving an act of
violence; the possession of a weapon; the possession, use, or sale of a controlled
substance or drug paraphernalia as defined in the Pennsylvania Controlled Substance,
Drug, Device and Cosmetic Act; the possession, use, or sale of alcohol or tobacco; or
conduct that constitutes an offense listed under the Safe Schools Act.[14][15][16]

The Superintendent or designee shall immediately report required incidents and may
report discretionary incidents, as defined in the Safe Schools Act, committed by
students on school property, at any school-sponsored activity or on a conveyance
providing transportation to or from a school or school-sponsored activity to the local
police department that has jurisdiction over the school’s property, in accordance with
state law and regulations, the procedures set forth in the memorandum of
understanding with local law enforcement and Board policies.[14][15][17][18][19][20]

The Superintendent or designee shall notify the parent/guardian of any student directly
involved in a defined incident as a victim or suspect immediately, as soon as
practicable. The Superintendent or designee shall inform the parent/guardian whether
or not the local police department that has jurisdiction over the school property has
been or may be notified of the incident. The Superintendent or desighee shall document
attempts made to reach the parent/guardian.[15][20][21]

In accordance with state law, the Superintendent shall annually, by July 31, report all
new incidents to the Office for Safe Schools on the required form.[14][20]
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Confidentiality

Confidentiality of all parties, witnesses, the allegations, the filing of a complaint and the
investigation shall be handled in accordance with applicable law, regulations, this
policy and the district’s legal and investigative obligations.

Retaliation

Reprisal or retaliation relating to reports of hazing or participation in an investigation of
allegations of hazing is prohibited and shall be subject to disciplinary action.

Consequences for Violations

Safe Harbor -

An individual needing medical attention or seeking medical attention for another shall
not be subject to criminal prosecution if the individual complies with the requirements
under law, subject to the limitations set forth in law.[13

Students -

If the investigation results in a substantiated finding of hazing, the investigator shall
recommend appropriate disciplinary action up to and including expulsion, as
circumstances warrant, in accordance with the Code of Student Conduct. The student
may also be subject to disciplinary action by the coach or sponsor, up to and including
removal from the activity or organization. The fact of whether a student qualified for
and received safe harbor under a criminal investigation shall be considered in assigning

discipline.[4][71[13][22][23]

Nonstudent Violators/Organizational Hazing -

If the investigation results in a substantiated finding that a coach, sponsor, or volunteer
affiliated with the student activity or organization engaged in, condoned or ignored any
violation of this policy, the coach, sponsor, or volunteer shall be disciplined in
accordance with Board policy and applicable laws and regulations. Discipline could
include, but is not limited to, dismissal from the position as coach, sponsor, or
volunteer, and/or dismissal from district employment.[24]
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If an organization is found to have engaged in organizational hazing, it shall be subject
to the imposition of fines and other appropriate penalties. Penalties may include
rescission of permission for that organization to operate on school property or to
otherwise operate under the sanction or recognition of the district.

Criminal Prosecution —

Any person or organization that causes or participates in hazing may also be subject to
criminal prosecution.[4]

Revision to Policy 247 adopted on June 29, 2020, which replaced Policy 6009 -
Hazing adopted September 26, 2016
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249-AR-1. BULLYING/CYBERBULLYING

Reporting of Incidents

Reports of bullying/cyberbullying may be made verbally or in writing and may be anonymous,
except where made by district staff. Any staff member who receives a report of
bullying/cyberbullying from any source will encourage the complainant/reporter to directly meet
with and report the allegations to the building principal or designee. Staff members who receive
a report of bullying/cyberbullying will not directly investigate the allegations but will take
appropriate action to protect the safety of involved students. Staff members who observe
bullying/cyberbullying or who receive a report of bullying/cyberbullying will promptly provide a
summary of what was observed or reported in a confidential email to the building principal.

Reports of bullying/cyberbullying may come to the district from different sources. For purposes
of these administrative regulations a “reporter” is someone, other than district staff, who makes
a report alleging bullying/cyberbullying directed at one or more students and a “complainant” is
the alleged victim or target of bullying/cyberbullying. There are various circumstances in which
a complainant may be both a reporter and a complainant, for example, where more than one (1)
person was subjected to bullying and only one (1) of them reports the matter.

The building principal or designee will encourage the complainant/reporter to promptly review
and complete the Discrimination/Sexual Harassment/Bullying/Hazing/Dating
Violence/Retaliation Report Form (Report Form). Oral and anonymous reports will be accepted,
documented and investigated in accordance with Board policy and related administrative
regulations. Where the complainant/reporter is not able, due to age or incapacitation, to complete
the Report Form, the building principal or designee will interview the complainant/reporter and
complete the Report Form and sign it as having received this report. If the initial report comes to
the district from a reporter, the complainant and, in most circumstances, the complainant’s
parents/guardians will be contacted promptly, informed of the report and, if they believe
bullying/cyberbullying has occurred, they will be encouraged to promptly review and complete
the Report Form.

If the complainant/reporter, school staff or others with professional knowledge relating to the
complainant’s health and well-being indicate that notifying the parents/guardians could cause
serious harm to the health or well-being of the complainant or other person(s), the building
principal will determine, in consultation with such individuals and upon advice of legal counsel,
whether to withhold or delay notification of the report from the complainant’s parents/guardians.



Every report of bullying/cyberbullying will be subject to a sufficient investigation to address any
misconduct, consistent with the protection and well-being of the complainant.

A complainant age fourteen (14) or older and the complainant’s parents/guardians who are
otherwise being notified of the report of alleged bullying/cyberbullying will be provided with the
Notice to Complainant and/or Parents/Guardians of Complainant at the outset of the
investigation.

Investigation of Incidents

If, at the time of the report or at any time during the investigation of the reported
bullying/cyberbullying, there is reason to believe that the conduct may fall within the district’s
Policy 103. Discrimination/Title IX Sexual Harassment Affecting Students, the Title IX
Coordinator or Compliance Officer must be promptly notified. Upon notification, the Title
IX Coordinator or Compliance Officer will immediately initiate steps to comply with Policy
103 and its procedures.

After determining that this matter need not be handled under Policy 103. Discrimination/Title
IX Sexual Harassment Affecting Students, the building principal will make an initial
determination whether the alleged violations can be investigated by the building principal or a
building level designee or must be referred to or discussed with the Superintendent or other
appropriate central administrator to determine who will perform the investigation.

If the police have been called or a police report is known to have been made or if proven
allegations could lead to an expulsion, the building principal will discuss this matter with the
Superintendent or appropriate central administrator, who will consult with legal counsel as
appropriate.

Unless the investigation is turned over to the Superintendent, central administrator or legal
counsel, the building principal or designee will conduct a timely, impartial, thorough and
comprehensive investigation of the alleged bullying/cyberbullying. During the investigation, the
investigator will use and complete the Investigative Fact Sheet.

Confidentiality of all parties, witnesses, the allegations, the filing of a complaint and the
investigation will be maintained consistent with applicable law, regulations and the district’s

legal and investigative obligations necessary to enforce Board policy.

The investigation may include the following steps based on the specifics of the allegations:



1. Identifying and interviewing the complainant.

2. Identifying and interviewing the individual(s) accused of having participated in the
alleged bullying/cyberbullying.

3. Identifying and interviewing any witnesses to the alleged bullying/cyberbullying.

4. Review of any physical evidence or documents related to the alleged
bullying/cyberbullying.

5. Review of any other relevant evidence produced by those interviewed.

6. Any other reasonable investigation resulting from the information received during the
course of the investigation or which the building principal deems necessary to reach a finding
or address proven misconduct.

A report of bullying/cyberbullying must be investigated even if the report is anonymous and
even if the complainant/reporter states that s/he does not want the district to do anything.

Investigative Report Findings

Investigated reports of bullying/cyberbullying will include a summary of the investigation, a
determination of whether the complaint has been substantiated as factual, whether the conduct
violated Board policy and of any other violations of law or Board policy which may warrant
further district action, and a recommended disposition of the complaint.

The complainant/reporter and the accused will be informed of the outcome of the investigation,
for example, whether the investigator believes the allegations to be founded or unfounded, within
a reasonable time of the submission of the written report to the extent authorized by the Family
Educational Rights and Privacy Act (FERPA) and other applicable laws. The accused will not be
notified of the individual remedies offered or provided to the complainant.

District Action

If the investigation results in a finding that some or all of the allegations of the complaint are
established and constitute a violation of Board policy, the district will take prompt, corrective
action designed to ensure that such conduct ceases and that no retaliation occurs. The district will
promptly take appropriate steps to prevent the recurrence of the prohibited conduct and to
address the effect the prohibited conduct had on the complainant and the school or school



program environment. District staff will document the corrective action taken and, where not
prohibited by law, inform the complainant/reporter. The investigator will follow up by assessing
the effectiveness of the corrective action at reasonable intervals.

If an investigation results in a finding that a different policy was violated separately from or in
addition to violations of this policy, or that there are circumstances warranting further action,
such matters will be addressed at the conclusion of this investigation or through disciplinary or
other appropriate referrals where further evaluation or investigation is necessary.

Disciplinary actions will be consistent with the Code of Student Conduct, Board policies and

administrative regulations, district procedures, applicable collective bargaining agreements, and
state and federal laws.

10/12/20



249-AR-2. NOTICE TO COMPLAINANT AND/OR
PARENTS/GUARDIANS OF COMPLAINANT

To: [Parents/Guardians if appropriate; Student if fourteen (14) or older]
From:
Subject: Report of Being Subjected to Bullying/Cyberbullying

Date:

The elimination of improper conduct, including bullying/cyberbullying, is a high priority for the
district. It is the established policy of the Board to prohibit all forms of improper conduct,
including bullying/cyberbullying. A copy of the district’s policy and administrative regulations
are attached, and we urge you to read them and become familiar with their provisions. This
notice is provided to highlight specific information related to the investigative process for, and
resolution of, incidents of bullying/cyberbullying.

1. If you believe that the allegations may involve acts of Title IX sexual harassment or
other discrimination, please promptly notify me as this must be handled pursuant to a
different policy and procedure. -If, during the course of this investigation, it appears that the
allegations may involve acts of Title IX sexual harassment or other discrimination, the
matter will be transferred to the Title IX Coordinator or Compliance Officer to handle the
complaint under Policy 103. Discrimination/Title IX Sexual Harassment Affecting
Students and its procedures.

2. The district will investigate allegations of bullying/cyberbullying brought to its attention.
The investigation will be conducted by . If you have

any questions about the district’s policy on bullying/cyberbullying or this investigation, you
may contact the investigator at the following address and telephone number:




3. During the investigation, you have the right to: (a) provide the district with information
and documentation concerning the alleged bullying/cyberbullying; (b) advise the district of
the identity and location of any possible witness; and (c) all other rights set forth in law or in
Board policy.

4. The district is interested in knowing what actions you are seeking in response to the
alleged bullying/cyberbullying. Although the district will determine the best way to address
any misconduct, a collaborative dialogue may be a useful tool in addressing and eliminating
bullying/cyberbullying.

5. The district will take reasonable steps to preserve confidentiality and will take
appropriate action to prevent public disclosure of the names of the parties involved, except to
the extent necessary to carry out the investigation. The district is interested in knowing your
views about confidentiality issues and will try to accommodate them, subject to the district
being able to fulfill its commitment to eliminate bullying/cyberbullying.

6. District employees, witnesses and students who are alleged to be perpetrators of
bullying/cyberbullying may be entitled to due process and may be protected by certain
confidentiality rights. Subject to these rights, the district will make an effort to keep you
advised of the progress of its investigation and, as appropriate or necessary, of any decisions
it reaches concerning the situation. If you have any questions concerning the progress of the
investigation or the actions taken by the district to remediate any bullying/cyberbullying that
may have occurred, please feel free to contact the investigator previously identified in this
notice.

7. If you are dissatisfied with the progress of the investigation or the decision/resolution
reached, you have the right to file a written request, no later than ten (10) days after you learn
the investigation was completed, seeking a review by the Superintendent. The Superintendent
will review the progress of the investigation, or the completed investigation, and the
decision/resolution materials and communicate a response to you consistent with due process
and other confidentiality rights of employees, witnesses and alleged perpetrators. This
request may be filed by email to the Superintendent or by a letter addressed to the
Superintendent outlining your reason for requesting a review. The contact information to use
is:



Email address:

Postal address:
8. If it is concluded following the investigation that the allegations have merit and that action
will be taken to remediate the situation, the district will follow up with you to avoid a recurrence
of bullying/cyberbullying. If there is any repeat of such conduct, or if you believe the
complainant or others involved in the investigation are being subjected to retaliation for their

involvement, please notify the building principal immediately.

Thank you for your assistance and cooperation.

I hereby acknowledge receipt of this notice.

Date: Signature:

10/12/20



249. ATTACHMENT 1

DISCRIMINATION/SEXUAL HARASSMENT/BULLYING/
HAZING/DATING VIOLENCE/RETALIATION
REPORT FORM

The Board declares it to be the policy of this district to provide a safe, positive learning and
working environment that is free from bullying, hazing, dating violence, sexual harassment and
other discrimination, and retaliation. If you have experienced, or if you have knowledge of, any
such actions, we encourage you to complete this form. The Title IX Coordinator will be happy
to support you by answering any questions about the report form, reviewing the report form for
completion and assisting as necessary with completion of the report. The Title IX Coordinator’s
contact information is:

Position:

Address:

Email:

Phone Number:

Retaliation Prohibited

The district, its employees and others are prohibited from intimidating, threatening, coercing,
or discriminating against you for filing this report. Please contact the Title IX Coordinator or
Compliance Officer immediately if you believe retaliation has occurred.

Confidentiality

Confidentiality of all parties, witnesses, the allegations and the filing of a report shall be handled
in accordance with applicable law, regulations, Board policy, procedures, and the district’s legal
and investigative obligations. The school will take all reasonable steps to investigate and respond
to the report, consistent with a request for confidentiality as long as doing so does not preclude
the school from responding effectively to the report. If you have any questions regarding how the
information contained in this report may be used, please discuss them with the Title IX
Coordinator prior to filing the report. Once this report is filed, the district has an obligation to
investigate the information provided.



249. ATTACHMENT 1

Note: For purposes of Title IX sexual harassment, this Report Form serves initially as an

informal report, not a formal complaint of Sexual Harassment under Title IX.

I. Information About the Person Making This Report:

Name:

Address:

Phone Number:

School Building:

lam a:
O Student o Parent/Guardian o Employee o Volunteer o Visitor

o Other (please explain relationship to the district)

If you are not the victim of the reported conduct, please identify the alleged victim:

Name:

The alleged victim is: 0 Your Child o Another Student o A District Employee

o Other: (please explain relationship to the alleged victim)

I1. Information About the Person(s) You Believe is/are Responsible for the Bullying,
Hazing, Harassing or Other Discrimination You are Reporting

What is/are the name(s) of the individual(s) you believe is/are responsible for the conduct you
are reporting?

Name(s):
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The reported individual(s)
is/are:

0 Student(s) o Employee(s)

0 Other (please explain relationship to the district)

I1I. Description of the Conduct You are
Reporting

In your own words, please do your best to describe the conduct you are reporting as clearly as
possible. Please attach additional pages if necessary:

When did the reported conduct occur? (Please provide the specific date(s) and time(s) if
possible):

Where did the reported conduct take place?

Please provide the name(s) of any person(s) who was/were present, even if for only part of the
time.

Please provide the name(s) of any other person(s) that may have knowledge or
related information surrounding the reported conduct.

Have you reported this conduct to any other individual prior to giving this report?

oYes o0 No
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If yes, who did you tell about it?

If you are the victim of the reported conduct, how has this affected

you?
I affirm that the information reported above is true to the best of my knowledge, information and

belief.

Signature of Person Making the Report Date

Received By Date

FOR OFFICIAL USE ONLY

This section is to be completed by the Title IX Coordinator based on reviewing the report with

the complainant or other individual making the report.

The purpose of this form is to assist the Title 1X Coordinator in gathering information
necessary to properly assess the circumstances surrounding the reported conduct to determine
if the allegations fall under the definition of Title I1X sexual harassment or if the matter merits
review and action under the Code of Student Conduct and/or other Board policies. The Title

IX Coordinator shall gather as much information as possible in cases of incomplete or
anonymous reports (including those that may be received through the Safe2Say Something

program) to assess the report.

Upon receipt of the report, The Title IX Coordinator shall promptly contact the complainant

regarding the report to gather additional information as necessary, and to discuss the
availability of supportive measures as described in Policy 103 and Attachment 3. The Title IX

Coordinator shall consider the complainant’s wishes with respect to supportive measures.
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I. Reporter Information:

Name:

Address:

Phone Number:

School Building:

Reporter is a:
0 Student o Parent/Guardian o Employee o Volunteer o Visitor

o Other (please explain relationship to the district)

If the reporter is not the victim of the reported conduct, please identify the alleged
victim:

Name:

The alleged victim is: 0 Reporter’s Child o Another Student o Another Employee

o Other: (please explain relationship to the alleged victim)

I1. Respondent Information
Please state the name(s) of the individual(s) believed to have conducted the reported violation:
Name(s):

The reported respondent(s)
is/are:

o Student(s) o Employee(s)



249. ATTACHMENT 1

o Other (please explain relationship to the district)

II1. Level of Report:

0 Informal o Formal (see additional information below on Title IX formal complaints)

IV. Type of
Report:

o Title IX Sexual Harassment o Discrimination o Retaliation o Bullying

0 Hazing o Dating Violence o Other

Nature of the Report (check all that apply):

0 Race o Age

o Color o Creed

o Religion 0 Sex

0 Sexual Orientation 0 Sexual Harassment (Title 1X)
0 National Origin 0 Ancestry

O Marital Status 0 Pregnancy

0 Handicap/Disability o Bullying

0 Hazing o Dating Violence

V. Reported Conduct
Describe the reported conduct below, including specific actions, dates, times, locations and any

other details necessary to properly assess the reported incident(s).
How often did the conduct occur?

Is it being repeated? o Yes o No

Do the circumstances involve a student identified as a student with a disability under
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the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation
Act?

o No.
O Yes, please identify the student with a disability and contact the Director of Special Education.

Date Director of Special Education was contacted:

How has the conduct affected the alleged victim’s ability to fully participate in the school’s
academic, programs, activities or school employment?

What is the alleged victim’s relationship with the alleged
respondent?

Insert names, descriptions, and/or contact information of individuals believed to have observed
the conduct or who otherwise may have knowledge of the conduct and/or related circumstances.

Additional observations or evidence including pictures, texts, emails, video or other information
submitted to the Title IX Coordinator.

VI. Safety Concerns

Are there safety concerns that may require Emergency Removal of or Administrative Leave for a
respondent? (This requires an individualized safety and risk analysis as to whether there is an
immediate threat to the physical health or safety of a student or other individual.)

o No.



249. ATTACHMENT 1

O Yes, please
describe:
VII. Other Reports

Has the conduct been reported to the police or any other
agency?

o No

0 Yes Date reported: Agency:

VIII. Identification of Policies Implicated by Reported Conduct
Check all that apply:

0 Policy 103. Discrimination/Title IX Sexual Harassment Affecting
Students

0 Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff
o Policy 247. Hazing

o Policy 249. Bullying

o Policy 252. Dating Violence

o Other

To meet the definition of Title IX sexual harassment, the conduct must have taken place during
a district education program or activity involving a person in the United States. An education
program or activity includes the locations, events or circumstances over which the district
exercises substantial control over both the respondent and the context in which the sexual
harassment occurs. Title IX applies to all of a district’s education programs or activities,
whether such programs or activities occur on-campus or off-campus.

Did the incident occur during a during a school program or activity involving a person in the
United States?



Yes

o No
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To meet the definition of Title IX sexual harassment, the conduct needs to satisfy one or more of
the following (please check all that apply):

O A district employee conditioning the provision of an aid, benefit, or district service on an

individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro quo

sexual harassment.

o Unwelcome conduct determined by a reasonable person to be so severe, pervasive

and objectively offensive that it effectively denies a person equal access to a district

education program or activity.

0 Sexual assault, dating violence, domestic violence or stalking.

Dating violence means violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim and where the existence
of such a relationship is determined by the following factors:

* Length of relationship.
* Type of relationship.
* Frequency of interaction between the persons involved in the relationship.

Domestic violence includes felony or misdemeanor crimes of violence committed by a
current or former spouse or intimate partner of the victim, by a person with whom the
victim shares a child in common, by a person who is cohabitating with or has
cohabitated with the victim as a spouse or intimate partner, by a person similarly situated
to a spouse of the victim under the domestic or family violence laws of the jurisdiction
receiving federal funding, or by any other person against an adult or youth victim who is
protected from that person’s acts under the domestic or family violence laws of the
jurisdiction.
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Sexual assault means a sexual offense under a state or federal law that is classified as a
forcible or nonforcible sex offense under the uniform crime reporting system of the
Federal Bureau of Investigation.

Stalking means stalking on the basis of sex, for example when the stalker desires to date
a victim. Stalking means to engage in a course of conduct directed at a specific person
that would cause a reasonable person to either:

1. Fear for their safety or the safety of others.

2. Suffer substantial emotional distress.

IX. Recommended Course of Action

After consultation with the complainant and consideration of the reported information, the Title
IX Coordinator directs the report to proceed under the provisions of (check all that apply):

o No further action at this time. Reason:

o Policy 247. Hazing

O Policy 249. Bullying

0 Policy 252. Dating Violence
O Other

0 Policy 103 Discrimination/Title IX Sexual Harassment Affecting Students: Attachment 2
Discrimination Complaint Procedures

0 Policy 104 Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 2
Discrimination Complaint Procedures

0 Policy 103. Discrimination/Title IX Sexual Harassment Affecting Students: Attachment 3 Title
IX Sexual Harassment Procedures and Grievance Process for Formal Complaints

0 Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 3 Title IX
Sexual Harassment Procedures and Grievance Process for Formal Complaints
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X. Title IX Information to
Complainant

What supportive measures were discussed with the complainant, and what were
the complainant’s wishes with respect to supportive measures?

Upon designating a course of action under Title IX sexual harassment, the Title IX Coordinator
will promptly:

1. Explain to the complainant the process for filing a formal complaint.

2. Inform the complainant of the continued availability of supportive measures with or without

the filing of a formal
complaint.

3. The Title IX Coordinator shall contact a student complainant’s parents/guardians and provide
them with information regarding the report and Title X sexual harassment procedures and
grievance process for formal complaints.

If the complainant/reporter, school staff or others with professional knowledge relating to the
complainant’s health and well-being indicate that notifying the parents/guardians could
cause serious harm to the health or well-being of the complainant or other person(s), the
Title IX Coordinator will determine, in consultation with such individuals and upon advice
of legal counsel, whether to withhold or delay notification of the report from the
complainant’s parents/guardians.

4. Determine what supportive measures may be offered to the respondent.

5. Determine whether the complainant wishes this report to be treated as a formal complaint.

XI. Title IX Coordinator
Signature
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I recommend the above course of action based on my consultation with the complainant and the
information available at this time.

Title IX Coordinator:

Date:

XII. Title IX Formal Complaint Action

The Title IX Coordinator shall have the complainant check the appropriate box and sign and date
below to indicate whether or not the complainant wishes to have this form serve as a formal
complaint pursuant to Title IX.

I would like my report to be treated as a formal complaint pursuant to Title IX.

0 Yes o No

Complainant’s Signature:

Date:

If the complainant does not wish this report to be treated as a formal complaint pursuant to
Title IX, the Title IX Coordinator must assess whether actions limited to supportive measures
are a sufficient response to alleged behavior, or whether a formal complaint process is
necessary to investigate and address the situation adequately. For example, if disciplinary
action would be warranted if allegations are true, if the respondent is an employee, or if further
investigation is needed to assess the extent of the behavior and impact on others, it may be
clearly unreasonable not to initiate the formal complaint process. The Title IX Coordinator may
consult with the school solicitor and other district officials in making this decision.

As Title IX Coordinator, I have determined that, notwithstanding the complainant’s preference,
it is necessary to proceed with the Grievance Process for Formal Complaints for the following
reasons:

Therefore, I am signing this form for the purpose of serving as the formal complaint initiating
that process:
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Title IX Coordinator’s Signature:

Date:

© 2020 PSBA

10/12/20
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Purpose

The Board is committed to providing a safe, positive learning environment for district
students. The Board recognizes that bullying creates an atmosphere of fear and
intimidation, detracts from the safe environment necessary for student learning, and
may lead to more serious violence. Therefore, the Board prohibits bullying by district
students.

Definitions

Bullying means an intentional electronic, written, verbal or physical act or series of
acts directed at another student or students, which occurs in a school setting and/or


http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=3&subsctn=1
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outside a school setting, that is severe, persistent or pervasive and has the effect of
doing any of the following:[1]

1. Substantially interfering with a student’s education.
2. Creating a threatening environment.
3. Substantially disrupting the orderly operation of the school.

Bullying, as defined in this policy, includes cyberbullying.

School setting means in the school, on school grounds, in school vehicles, at a
designated bus stop or at any activity sponsored, supervised or sanctioned by the
school.[1]

Authority

The Board prohibits all forms of bullying by district students.[1]

The Board encourages students who believe they or others have been bullied to
promptly report such incidents to the building principal or designee.

Students are encouraged to use the district’s report form, available from the building
principal, or to put the complaint in writing; however, oral complaints shall be accepted
and documented. The person accepting the complaint shall handle the report
objectively, neutrally and professionally, setting aside personal biases that might favor
or disfavor the student filing the complaint or those accused of a violation of this policy.

The Board directs that verbal and written complaints of bullying shall be investigated
promptly, and appropriate corrective or preventative action be taken when allegations
are substantiated. The Board directs that any complaint of bullying brought pursuant to
this policy shall also be reviewed for conduct which may not be proven to be bullying
under this policy but merits review and possible action under other Board policies.

Discrimination/Discriminatory Harassment

Every report of alleged bullying that can be interpreted at the outset to fall within the
provisions of policies addressing potential violations of laws against discrimination and
discriminatory harassment shall be handled as a joint, concurrent investigation into all
allegations and coordinated with the full participation of the Compliance Officer and
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Title IX Coordinator. If, in the course of a bullying investigation, potential issues of
discrimination or discriminatory harassment are identified, the Title IX Coordinator
shall be promptly notified, and the investigation shall be conducted jointly and
concurrently to address the issues of alleged discrimination as well as the incidents of
alleged bullying.[2][3]

Confidentiality

Confidentiality of all parties, witnesses, the allegations, the filing of a complaint and the
investigation shall be handled in accordance with applicable law, regulations, this
policy and the district’s legal and investigative obligations.

Retaliation

Reprisal or retaliation relating to reports of bullying or participation in an investigation
of allegations of bullying is prohibited and shall be subject to disciplinary action.

Delegation of Responsibility

Each student shall be responsible to respect the rights of others and to ensure an
atmosphere free from bullying.

The Superintendent or designee shall develop administrative regulations to implement
this policy.

The Superintendent or designee shall ensure that this policy and administrative
regulations are reviewed annually with students.[1]

The Superintendent or designee, in cooperation with other appropriate administrators,
shall review this policy every three (3) years and recommend necessary revisions to the
Board.[1]

District administration shall annually provide the following information with the Safe
School Report:[1]

1. Board’s Bullying Policy.
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2. Report of bullying incidents.

3. Information on the development and implementation of any bullying prevention,
intervention or education programs.

Guidelines

The Code of Student Conduct, which shall contain this policy, shall be disseminated
annually to students.[1][4][5]

This policy shall be accessible in every classroom. The policy shall be posted in a
prominent location within each school building and on the district website.[1]

Education

The district may develop, implement and evaluate bullying prevention and intervention
programs and activities. Programs and activities shall provide district staff and students
with appropriate training for effectively responding to, intervening in and reporting

incidents of bullying.[1][6][7][8]

Consequences for Violations

A student who violates this policy shall be subject to appropriate disciplinary action
consistent with the Code of Student Conduct, which may include:[1][4][9]

1. Counseling within the school.

2. Parental conference.

3. Loss of school privileges.

4. Transfer to another school building, classroom or school bus.
5. Exclusion from school-sponsored activities.

6. Detention.

7. Suspension.

8. Expulsion.
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9. Counseling/Therapy outside of school.

10.Referral to law enforcement officials.

Revision to Policy 249 which replaced on June 29, 2020 Policy 6008.6 - Bullying
and Cyberbullying originally adopted November 24, 2008 and revised August 2012,
August 2015, August 2017 and June 19, 2019
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DISCRIMINATION/SEXUAL HARASSMENT/BULLYING/
HAZING/DATING VIOLENCE/RETALIATION
REPORT FORM

The Board declares it to be the policy of this district to provide a safe, positive learning and
working environment that is free from bullying, hazing, dating violence, sexual harassment and
other discrimination, and retaliation. If you have experienced, or if you have knowledge of, any
such actions, we encourage you to complete this form. The Title IX Coordinator will be happy
to support you by answering any questions about the report form, reviewing the report form for
completion and assisting as necessary with completion of the report. The Title IX Coordinator’s
contact information is:

Position:

Address:

Email:

Phone Number:

Retaliation Prohibited

The district, its employees and others are prohibited from intimidating, threatening, coercing,
or discriminating against you for filing this report. Please contact the Title IX Coordinator
immediately if you believe retaliation has occurred.

Confidentiality

Confidentiality of all parties, witnesses, the allegations and the filing of a report shall be handled
in accordance with applicable law, regulations, Board policy, procedures, and the district’s legal
and investigative obligations. The school will take all reasonable steps to investigate and respond
to the report, consistent with a request for confidentiality as long as doing so does not preclude
the school from responding effectively to the report. If you have any questions regarding how the
information contained in this report may be used, please discuss them with the Title IX
Coordinator prior to filing the report. Once this report is filed, the district has an obligation to
investigate the information provided.
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Note: For purposes of Title IX sexual harassment, this Report Form serves initially as an

informal report, not a formal complaint of Sexual Harassment under Title IX.

I. Information About the Person Making This Report:

Name:

Address:

Phone Number:

School Building:

lam a:
O Student o Parent/Guardian o Employee o Volunteer o Visitor

o Other (please explain relationship to the district)

If you are not the victim of the reported conduct, please identify the alleged victim:

Name:

The alleged victim is: 0 Your Child o Another Student o A District Employee

o Other: (please explain relationship to the alleged victim)

I1. Information About the Person(s) You Believe is/are Responsible for the Bullying,
Hazing, Harassing or Other Discrimination You are Reporting

What is/are the name(s) of the individual(s) you believe is/are responsible for the conduct you
are reporting?

Name(s):
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The reported individual(s)
is/are:

0 Student(s) o Employee(s)

0 Other (please explain relationship to the district)

I1I. Description of the Conduct You are
Reporting

In your own words, please do your best to describe the conduct you are reporting as clearly as
possible. Please attach additional pages if necessary:

When did the reported conduct occur? (Please provide the specific date(s) and time(s) if
possible):

Where did the reported conduct take place?

Please provide the name(s) of any person(s) who was/were present, even if for only part of the
time.

Please provide the name(s) of any other person(s) that may have knowledge or
related information surrounding the reported conduct.

Have you reported this conduct to any other individual prior to giving this report?

oYes o0 No
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If yes, who did you tell about it?

If you are the victim of the reported conduct, how has this affected

you?
I affirm that the information reported above is true to the best of my knowledge, information and

belief.

Signature of Person Making the Report Date

Received By Date

FOR OFFICIAL USE ONLY

This section is to be completed by the Title IX Coordinator based on reviewing the report with

the complainant or other individual making the report.

The purpose of this form is to assist the Title IX Coordinator in gathering information
necessary to properly assess the circumstances surrounding the reported conduct to determine
if the allegations fall under the definition of Title IX sexual harassment or if the matter merits
review and action under the Code of Student Conduct and/or other Board policies. The Title

IX Coordinator shall gather as much information as possible in cases of incomplete or
anonymous reports (including those that may be received through the Safe2Say Something

program) to assess the report.

Upon receipt of the report, The Title IX Coordinator shall promptly contact the complainant

regarding the report to gather additional information as necessary, and to discuss the
availability of supportive measures as described in Policy 103 and Attachment 3. The Title IX

Coordinator shall consider the complainant’s wishes with respect to supportive measures.
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I. Reporter Information:

Name:

Address:

Phone Number:

School Building:

Reporter is a:
0 Student o Parent/Guardian o Employee o Volunteer o Visitor

o Other (please explain relationship to the district)

If the reporter is not the victim of the reported conduct, please identify the alleged
victim:

Name:

The alleged victim is: 0 Reporter’s Child o Another Student o Another Employee

0 Other: (please explain relationship to the alleged victim)

I1. Respondent Information
Please state the name(s) of the individual(s) believed to have conducted the reported violation:
Name(s):

The reported respondent(s)
is/are:
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0 Student(s) o Employee(s)

0 Other (please explain relationship to the district)

I1I. Level of Report:

0 Informal o Formal (see additional information below on Title IX formal complaints)

IV. Type of
Report:

o Title IX Sexual Harassment o Discrimination o0 Retaliation o Bullying

0 Hazing o Dating Violence o Other

Nature of the Report (check all that apply):

0 Race o Age

0 Color o Creed

O Religion o0 Sex

0 Sexual Orientation 0 Sexual Harassment (Title 1X)
0 National Origin 0 Ancestry

O Marital Status o Pregnancy

0 Handicap/Disability o Bullying

0 Hazing o Dating Violence

V. Reported
Conduct

Describe the reported conduct below, including specific actions, dates, times, locations and any
other details necessary to properly assess the reported incident(s).
How often did the conduct occur?
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Is it being repeated? o Yes o No

Do the circumstances involve a student identified as a student with a disability under
the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation
Act?

o No.

O Yes, please identify the student with a disability and contact the Director of Special Education.

Date Director of Special Education was contacted:

How has the conduct affected the alleged victim’s ability to fully participate in the school’s
academic, programs, activities or school employment?

What is the alleged victim’s relationship with the alleged
respondent?

Insert names, descriptions, and/or contact information of individuals believed to have observed
the conduct or who otherwise may have knowledge of the conduct and/or related circumstances.

Additional observations or evidence including pictures, texts, emails, video or other information
submitted to the Title IX Coordinator.

VI. Safety Concerns
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Are there safety concerns that may require Emergency Removal of or Administrative Leave for a
respondent? (This requires an individualized safety and risk analysis as to whether there is an
immediate threat to the physical health or safety of a student or other individual.)

o No.

O Yes, please
describe:

VII. Other Reports

Has the conduct been reported to the police or any other
agency?

o No

0 Yes Date reported: Agency:

VIII. Identification of Policies Implicated by Reported Conduct
Check all that apply:

0 Policy 103. Discrimination/Title IX Sexual Harassment Affecting
Students

0 Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff
0 Policy 247. Hazing

0 Policy 249. Bullying

O Policy 252. Dating Violence

o Other

To meet the definition of Title IX sexual harassment, the conduct must have taken place during
a district education program or activity involving a person in the United States. An education
program or activity includes the locations, events or circumstances over which the district
exercises substantial control over both the respondent and the context in which the sexual
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harassment occurs. Title IX applies to all of a district’s education programs or activities,
whether such programs or activities occur on-campus or off-campus.

Did the incident occur during a during a school program or activity involving a person in the
United States?

O
Yes

o No

To meet the definition of Title IX sexual harassment, the conduct needs to satisfy one or more of
the following (please check all that apply):

O A district employee conditioning the provision of an aid, benefit, or district service on an
individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro quo
sexual harassment.

o Unwelcome conduct determined by a reasonable person to be so severe, pervasive

and objectively offensive that it effectively denies a person equal access to a district

education program or activity.

O Sexual assault, dating violence, domestic violence or stalking.
Dating violence means violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim and where the existence
of such a relationship is determined by the following factors:
* Length of relationship.
* Type of relationship.
* Frequency of interaction between the persons involved in the relationship.
Domestic violence includes felony or misdemeanor crimes of violence committed by a
current or former spouse or intimate partner of the victim, by a person with whom the

victim shares a child in common, by a person who is cohabitating with or has
cohabitated with the victim as a spouse or intimate partner, by a person similarly situated
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to a spouse of the victim under the domestic or family violence laws of the jurisdiction
receiving federal funding, or by any other person against an adult or youth victim who is
protected from that person’s acts under the domestic or family violence laws of the
jurisdiction.

Sexual assault means a sexual offense under a state or federal law that is classified as a
forcible or nonforcible sex offense under the uniform crime reporting system of the
Federal Bureau of Investigation.

Stalking means stalking on the basis of sex, for example when the stalker desires to date
a victim. Stalking means to engage in a course of conduct directed at a specific person
that would cause a reasonable person to either:

1. Fear for their safety or the safety of others.

2. Suffer substantial emotional distress.

IX. Recommended Course of Action

After consultation with the complainant and consideration of the reported information, the Title
IX Coordinator directs the report to proceed under the provisions of (check all that apply):

o No further action at this time. Reason:

o Policy 247. Hazing

O Policy 249. Bullying

0 Policy 252. Dating Violence
O Other

0 Policy 103 Discrimination/Title IX Sexual Harassment Affecting Students: Attachment 2
Discrimination Complaint Procedures

0 Policy 104 Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 2
Discrimination Complaint Procedures

0 Policy 103. Discrimination/Title IX Sexual Harassment Affecting Students: Attachment 3 Title
IX Sexual Harassment Procedures and Grievance Process for Formal Complaints
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0 Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 3 Title IX
Sexual Harassment Procedures and Grievance Process for Formal Complaints

X. Title IX Information to
Complainant

What supportive measures were discussed with the complainant, and what were
the complainant’s wishes with respect to supportive measures?

Upon designating a course of action under Title IX sexual harassment, the Title X Coordinator
will promptly:

1. Explain to the complainant the process for filing a formal complaint.

2. Inform the complainant of the continued availability of supportive measures with or without

the filing of a formal
complaint.

3. The Title IX Coordinator shall contact a student complainant’s parents/guardians and provide
them with information regarding the report and Title IX sexual harassment procedures and
grievance process for formal complaints.

If the complainant/reporter, school staff or others with professional knowledge relating to the
complainant’s health and well-being indicate that notifying the parents/guardians could
cause serious harm to the health or well-being of the complainant or other person(s), the
Title IX Coordinator will determine, in consultation with such individuals and upon advice
of legal counsel, whether to withhold or delay notification of the report from the
complainant’s parents/guardians.

4. Determine what supportive measures may be offered to the respondent.

5. Determine whether the complainant wishes this report to be treated as a formal complaint.
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XI. Title IX Coordinator
Signature

I recommend the above course of action based on my consultation with the complainant and the
information available at this time.

Title IX Coordinator:

Date:

XII. Title IX Formal Complaint Action

The Title IX Coordinator shall have the complainant check the appropriate box and sign and date
below to indicate whether or not the complainant wishes to have this form serve as a formal
complaint pursuant to Title IX.

I would like my report to be treated as a formal complaint pursuant to Title [X.

0 Yes o No

Complainant’s Signature:

Date:

If the complainant does not wish this report to be treated as a formal complaint pursuant to
Title IX, the Title IX Coordinator must assess whether actions limited to supportive measures
are a sufficient response to alleged behavior, or whether a formal complaint process is
necessary to investigate and address the situation adequately. For example, if disciplinary
action would be warranted if allegations are true, if the respondent is an employee, or if further
investigation is needed to assess the extent of the behavior and impact on others, it may be
clearly unreasonable not to initiate the formal complaint process. The Title IX Coordinator may
consult with the school solicitor and other district officials in making this decision.

As Title IX Coordinator, I have determined that, notwithstanding the complainant’s preference,
it is necessary to proceed with the Grievance Process for Formal Complaints for the following
reasons:
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Therefore, I am signing this form for the purpose of serving as the formal complaint initiating

that process:

Title IX Coordinator’s Signature:

Date:

© 2020 PSBA

10/12/20
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Purpose

The purpose of this policy is to maintain a safe, positive learning environment for all
students that is free from dating violence. Dating violence is inconsistent with the
educational goals of the district and is prohibited at all times.

Definitions

Dating Partner shall mean a person, regardless of gender, involved in an intimate
relationship with another person, primarily characterized by the expectation of
affectionate involvement, whether casual, serious or long-term.[1]

Dating Violence shall mean behavior where one person uses threats of, or actually
uses, physical, sexual, verbal or emotional abuse to control the person’s dating
partner.[1]
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Authority

The Board encourages students who have been subjected to dating violence to
promptly report such incidents.

The district shall investigate promptly all complaints of dating violence and shall
administer appropriate discipline to any student who violates this policy.[2]

Title IX Sexual Harassment and Other Discrimination

Every report of alleged dating violence that can be interpreted at the outset to
fall within the provisions of policies addressing potential violations of laws
against discrimination shall be handled as a joint, concurrent investigation
into all allegations and coordinated with the full participation of the
Compliance Officer and Title IX Coordinator. If, in the course of a dating
violence investigation, potential issues of discrimination are identified, the
Title IX Coordinator shall be promptly notified, and the investigation shall be
conducted jointly and concurrently to address the issues of alleged
discrimination as well as the incidents of alleged dating violence. [3][4]

Guidelines

Complaint Procedure

When a student believes that they have been subject to dating violence, the student is
encouraged to promptly report the incident, orally or in writing, to the building
principal, guidance counselor, or classroom teacher.

The building principal shall conduct a timely, impartial, and comprehensive investigation
of the alleged dating violence.

The building principal shall prepare a written report summarizing the investigation and
recommending disposition of the complaint. The complainant and the accused shall be
informed of the outcome of the investigation.[1]
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If the investigation results in a substantiated finding of dating violence, the building
principal shall recommend appropriate disciplinary action, as circumstances warrant, in
accordance with the Code of Student Conduct.[1][2]

If a possible violation of the district’s harassment policy is implicated, the building
principal shall take additional action as necessary to comply with Board policy and state
and federal law and regulations.[3]

The district shall document the corrective action taken and, where not prohibited by
law, inform the complainant.

This policy on dating violence shall be:[1]
1. Published in the Code of Student Conduct.
2. Published in the Student Handbook.
3. Made available on the district’s website, if available.

4. Provided to parents/guardians.

Dating Violence Training

The district may provide dating violence training to guidance counselors, nurses, and
mental health staff at the high school as deemed necessary. At the discretion of the
Superintendent, parents/guardians and other staff may also receive training on dating
violence.[1]

Dating Violence Education

The district may incorporate age-appropriate dating violence education into the annual
health curriculum framework for students in grades nine through twelve. The district
shall consult with at least one (1) local domestic violence program or rape crisis
program when developing the educational program.[1][4

A parent/guardian of a student under the age of eighteen (18) shall be permitted to
examine the instructional materials for the dating violence education program.[1][5]
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At the request of the parent/guardian, the student may be excused from all or part of
the dating violence education program.[1][6]

Revision to Policy 252 adopted on June 29, 2020.
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In order to certify the fithess of administrative, professional and classified employees to
discharge efficiently the duties they will be performing and to protect the health of
students and staff, the Board shall require physical examinations of all district
employees prior to beginning employment and may require health monitoring to
prevent the transmission of communicable diseases in the school setting.

Definition

A physical examination, for purposes of this policy, shall mean a general
examination by a licensed physician, certified registered nurse practitioner or a licensed
physician assistant.
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Health monitoring, for purposes of this policy, shall mean screening or
monitoring an employee for specific symptoms that may indicate the presence
of a communicable disease, in accordance with guidance from state and local
health officials.

Authority

After receiving an offer of employment but prior to beginning employment, all
candidates shall undergo physical examinations at applicant expense, as required by
law and as the Board may require.[1][2][3]

The Board requires that all employees undergo a tuberculosis examination at applicant
expense in accordance with regulations of the PA Department of Health.[1][4]

The Board may require an employee to undergo a physical examination at the Board’s
request.[1]

An employee who presents a signed statement that a physical examination is contrary
to the employee’s religious beliefs shall be examined only when the Secretary of
Health determines that the employee presents facts exist indicating that certain
conditions would present substantial menace to the health of others in contact
with the employee if the employee is not examined for those conditions.[5][6]

Guidelines

Health Monitoring and Communicable Diseases

The district may require employees to participate in health monitoring by
designated staff to check for signs and symptoms of communicable diseases in
accordance with guidance issued by state and local health officials and the
Board-approved health and safety plan. An employee may request an
alternative method of monitoring as a religious accommodation, and
designated district staff shall assess and respond to such request in
accordance with applicable law, regulations and Board policy. A request for an
accommodation that would unreasonably impair workplace safety or cause
undue hardship will not be granted.[7]
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An employee with a health condition that may render a monitoring method
ineffective should notify designated staff so that alternative or supplemental
methods may be considered.[7]

Employees exhibiting symptoms that indicate health concerns shall be referred
to the school nurse or designated staff for further assessment, and may be
excluded from school facilities in accordance with regulations of the PA
Department of Health or guidance from state or local health officials for
specified diseases and infections conditions. Employees may return to school
facilities when the criteria for readmission following a communicable disease
have been met, in accordance with law, regulations or guidance from state or
local health officials.[8][9][10][11]

Delegation of Responsibility

The results of all required physical examinations shall be made known to the
Superintendent on a confidential basis and discussed with the employee.

Medical records and other health information of an employee shall be maintained
confidentially and kept in a file separate from the employee's personnel file.[3][7]

Revision to Policy 314 adopted on February 24, 2020, which replaced Policy
5118 - Medical Examination adopted 4-25-05 and revised 4-26-11
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Purpose

The Board adopts this policy to promote the integrity of the education profession and to
create a climate within district schools that fosters ethical conduct and practice.
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Authority

The Board requires certificated district employees to comply with the Code of
Professional Practice and Conduct and the requirements of the Educator Discipline

Act.[1]1[2]

Definitions

Educator - shall mean a person who holds a certificate.[3]

Certificate - shall mean any Commonwealth of Pennsylvania certificate, commission,
letter of eligibility or permit issued under the School Code.[3]

Sexual Abuse or Exploitation - shall mean any of the following:[4]

1. The employment, use, persuasion, inducement, enticement or coercion of a child
to engage in or assist another individual to engage in sexually explicit conduct,
which includes, but is not limited to, the following:

a. Looking at the sexual or other intimate parts of a child or another
individual for the purpose of arousing or gratifying sexual desire in any
individual.

b. Participating in sexually explicit conversation either in person, by
telephone, by computer or by a computer-aided device for the purpose of
sexual stimulation or gratification of any individual.

c. Actual or simulated sexual activity or nudity for the purpose of sexual
stimulation or gratification of any individual.

d. Actual or simulated sexual activity for the purpose of producing visual
depiction, including photographing, videotaping, computer depicting or
filming.

2. Any of the following offenses committed against a child: rape; statutory sexual
assault; involuntary deviate sexual intercourse; sexual assault; institutional
sexual assault; aggravated indecent assault; indecent assault; indecent
exposure; incest; prostitution; sexual abuse; unlawful contact with a minor; or
sexual exploitation.

Sexual Misconduct - any act, including, but not limited to, any verbal, nonverbal,
written or electronic communication or physical activity, directed toward or with a child
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or student that is designed to establish a romantic or sexual relationship with the child
or student, such acts include but are not limited to:[3]

1. Sexual or romantic invitation.

2. Dating or soliciting dates.

3. Engaging in sexualized or romantic dialog.

4. Making sexually suggestive comments.

5. Self-disclosure or physical disclosure of a sexual or erotic nature.

6. Any sexual, indecent, romantic or erotic contact with a child or student.

Delegation of Responsibility

Duty to Report

The Superintendent or designee shall report to the Pennsylvania Department of
Education on the required form, within fifteen (15) days of receipt of notice from an
educator or discovery of the incident, any educator:[5]

1. Who has been provided with notice of intent to dismiss or remove for cause,
notice of nonrenewal for cause, notice of removal from eligibility lists for cause,
or notice of intent not to reemploy for cause.

2. Who has been arrested or indicted for, or convicted of any crime that is graded a
misdemeanor or felony.

3. Against whom there are any allegations of sexual misconduct or sexual abuse or
exploitation involving a child or student.

4. Where there is reasonable cause to suspect that s/he has caused physical injury
to a child or student as the result of negligence or malice.

5. Who has resigned or retired or otherwise separated from employment after a
school entity has received information of alleged misconduct under the Educator
Discipline Act.

6. Who is the subject of a report filed by the school entity under 23 Pa. C.S. Ch. 63
(relating to child protective services).[6]
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7. Who the school entity knows to have been named as a perpetrator of an
indicated or founded report under 23 Pa. C.S. Ch. 63.

An educator who knows of any action, inaction or conduct which constitutes sexual
abuse or exploitation or sexual misconduct under the Educator Discipline Act shall
report such misconduct to the Pennsylvania Department of Education on the required
form, and shall report such misconduct to the Superintendent and his/her immediate
supervisor, within fifteen (15) days of discovery of such misconduct.[5]

All reports submitted to the Pennsylvania Department of Education shall include an
inventory of all information, including: documentary and physical evidence in
possession or control of the school relating to the misconduct resulting in the report.[5]

An educator who is arrested or convicted of a crime shall report the arrest or conviction
to the Superintendent or designee, within seventy-two (72) hours of the occurrence, in
the manner prescribed in Board policy.[5]1[7][8]

Failure to comply with the reporting requirements may result in professional disciplinary
action.[9]

Guidelines

Investigation

School officials shall cooperate with the Pennsylvania Department of Education during
its review, investigation, or prosecution, and shall promptly provide the Pennsylvania

Department of Education with any relevant information and documentary and physical
evidence upon request.[10]

Upon receipt of notification in writing from the Pennsylvania Department of Education,
the Superintendent or designee shall investigate the allegations of misconduct as
directed by the Department and may pursue its own disciplinary procedure as
established by law or by collective bargaining agreement.[10]

Within ninety (90) days of receipt of notification from the Pennsylvania Department of
Education directing the school district to conduct an investigation (extensions may be
requested), the Superintendent or designee shall report to the Department the outcome
of its investigation and whether it will pursue local employment action. The
Superintendent or designee may make a recommendation to the Department
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concerning discipline. If the district makes a recommendation concerning discipline, it
shall notify the educator of such recommendation.[10

Title IX Sexual Harassment and Other Discrimination

Whenever the allegations underlying a report of educator misconduct include
conduct that appears to constitute harassment or other discrimination,
including Title IX sexual harassment, subject to policies and procedures
specific to such conduct, the Title IX Coordinator shall be promptly notified
and shall respond to such allegations as provided in the applicable Board
policies. Whenever an investigation by the district of educator misconduct
reveals indications of conduct by any person that appears to constitute
harassment or other discrimination, including Title IX sexual harassment, the
Title IX Coordinator shall be promptly notified and shall respond to such
allegations as provided in policies specific to such discrimination. To the
extent feasible, investigations pursuant to discrimination policies shall be
conducted jointly with investigations by the district of educator
misconduct.[11][12]

Confidentiality Agreements

The district shall not enter into confidentiality or other agreements that interfere with
the mandatory reporting requirement.[10]

Confidentiality

Except as otherwise provided in the Educator Discipline Act, all information related to
any complaint, any complainant, or any proceeding related to discipline under the
Educator Discipline Act shall remain confidential unless or until public discipline is
imposed.[11]

Immunity

Any person who, in good faith, files a complaint or report, or who provides information
or cooperates with the Pennsylvania Department of Education or Professional Standards
and Practices Commission in an investigation or proceeding shall be immune from civil
liability. The district also is immune from civil liability for the disclosure of information
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about the professional conduct of a former or current employee to a prospective
employer of that employee.[12]

Revision to Policy 317.1 adopted on February 24, 2020
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Title Attendance and Tardiness (Previously Penalties for Tardiness)
Code 318

Status Adopted 2-24-20
Revised-First Reading-September 29, 2020
Revised-Second Reading-October 12, 2020

Legal 1. 24 P.S. 510
2. Pol. 332
Authority

Punctual and reliable attendance by administrative, professional and classified
employees is essential for the operation of district schools. Therefore, a prerequisite for
efficient performance of job functions by employees is the punctual commencement and
proper completion of all assigned duties.[1][2]

The district shall establish processes for staff to report unexpected absences,
which shall be addressed in accordance with Board policy and an applicable
individual contract, collective bargaining agreement or Board
resolution.[3][4][5][6]

Delegation of Responsibility

It shall be the responsibility of the Superintendent or designee to assess penalties when
a district employee fails to meet attendance requirements.

Revision to Policy 318 adopted on February 24, 2020
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Legal 1. 24 P.S. 517

Authority

The Board shall reimburse administrative, professional and classified employees for the
actual and necessary expenses, including travel expenses, they incur in the course of
performing services for the district, in accordance with Board policy.[1]

Delegation of Responsibility

The validity of payments for job related expenses for all district employees shall be
determined by the Superintendent or designee.

The Superintendent or designee shall develop administrative regulations for the
approval and reimbursement of job related expenses, including travel expenses,
which shall require employees to provide adequate documentation of
expenses.

Guidelines

The Board shall reimburse staff, who are assigned to work remotely for
designated assignments, for actual expenses that are reasonable and
necessary expenses incurred by staff in direct consequence or discharge of
their assigned duties, approved in advance and in accordance with an
individual contract, collective bargaining agreement or Board resolution.

[2]1[3]
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Use of a personal vehicle for approved purposes is reimbursable at the prevailing IRS
rate per mile.

Use of a personal vehicle requires that liability insurance be provided by the employee.

Actual and necessary expenses incurred when attending functions outside the district
shall be reimbursed to an employee if approval has been obtained in advance from the
Board and/or Superintendent.[1]

Attendance at approved events outside the district shall be without loss of regular pay,
unless otherwise stipulated prior to attendance.

Revision to Policy 331 adopted on February 24, 2020
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331-AR. JOB RELATED TRAVEL EXPENSES

Intradistrict Travel

Use of a personal vehicle for authorized travel between schools by an employee will be
reimbursed at the rate per mile approved by the Board which coincides with the IRS
Mileage reimbursement rates.

Employees will complete and submit to the immediate supervisor at the end of each
month the Employee’s Monthly Mileage Form to receive reimbursement for intradistrict
travel connected to the job description. The supervisor will approve the form and
submit it to the Business Office.

District employees are not eligible for travel reimbursement for return to school for any
activities beyond the school day, such as parent conference, open house, etc.

Use of a personal vehicle for special emergency purposes by an employee will be
reimbursed if it is a recognized part of the employee’s job responsibilities.

Attendance at Meetings/Conventions/Conferences

With the required prior approval, employees will be reimbursed for meals, including
fifteen percent (15%) gratuity; tolls; and mileage, which is actual odometer readings,
for attendance at meetings, conventions and conferences upon submission of the
required form and receipts.

The employee shall work with the business office when making arrangements for
approved attendance at meetings, conventions and conferences. Employees must go
through the business office to cover all advanced expenses for registration, lodging, car
rentals and ground/air travel. Employees should not use their own credit cards for these
expenses.

Employees traveling for district business should exercise the same care when incurring
expenses as they would when traveling on personal business. Employees are expected
to be accurate when reporting expenses.

Each employee will include only their meals for reimbursement. On the return day, the
meal allowance will end upon arrival at the district or employee’s home. On the travel
day, the meal allowance will begin upon departure from the district. Meals in lieu of
meals covered by a conference registration fee will not be reimbursed. For meal
reimbursement, a signed credit card receipt with the itemized bill must be submitted.
Meal reimbursement is limited to the per diem allowances listed on federalpay.org.
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Travel will be by the most direct and economical route. Employees should select the
most efficient mode of transportation when traveling, considering the most economical
use of time and district funds. The length of time involved in travel and lodging and
meal expenses should be considered. Locations beyond normal driving distance,
approximately 300 miles or five (5) hours, may be reached more economically by air
travel.

Employees are encouraged to pool transportation with other district employees, when
possible.

Procedures

1. All requests for travel to and attendance at meetings, conventions or conferences
must have been budgeted in the current operating budget, although the
Superintendent can exercise discretion for final approval of a proposed request
outside the budget allocation.

2. The completed Meeting/Convention/Conference Request Form must be submitted
to the building principal or immediate supervisor at least three (3) weeks prior to
the requested date of attendance.

3. If the building principal or supervisor approves the request, they will submit the
request to the Director of Business and Finance, who will ensure that the expenses
for the request are covered in the budget. One (1) copy of the request is filed in the
Business Office for future referral, and the original is submitted to the
Superintendent for final approval.

4. The Superintendent makes the final determination of approval or denial. If the
request is denied, the reasons will be noted on the form.

5. The request is returned to the employee with approval or denial noted, along
with a copy of the Expenses Reimbursement Form and the Report of Conference
Attendance to be completed after the employee’s return.

6. The employee attends the meeting, conference or convention and keeps a copy
of all receipts paid for registration, meals, lodging, tolls and mileage.

7. Within five (5) days of return, the employee completes the Report of Conference

Attendance and the Expenses Reimbursement Form, attaches all receipts, and
submits it to the building principal or immediate supervisor.
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8. The building principal or supervisor reviews the form and submitted expenses,
approves them and submits them to the Business Manager for payment.

9. The employee’s expenses will be approved with the accounts payable bills for
that month.

Unallowable Expenses

Listed below are examples of expenditures that are not eligible for reimbursement. This
is not a complete list but can be used as a guideline when traveling:

1. Personal air travel insurance.

2. Travel, lodging, and meals for family members or friends.
3. Room or meal charges for personal stay-over.

4. Late check out charges.

5. Fines for traffic violations or parking violations.
6. Fees for traveler’s checks.

7. Credit card membership fees.

8. Personal purchases, i.e., newspaper, snacks, etc.
9. Property that is lost or stolen.

10. Alcoholic beverages.

11. Entertainment.

12. Movies in hotels.

13. Tips for baggage handling or maid service.

14. Personal telephone calls.

Credit or Procurement Cards

Employees who are assigned credit or procurement cards by the district may not use
such to purchase any personal items or services, even if the expenses are reimbursed
to the Board.
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Authority

Work schedules required for administrative, professional and classified employees shall
be clearly specified to ensure regular attendance by employees and consistent
operation of the district.

The Board has the authority and responsibility to determine the hours and days during
which district programs and services shall be available to students and the community,
consistent with the administrative compensation plan, individual contracts, applicable
collective bargaining agreements, and Board resolutions.[1][2][3][4]

The Board has the authority to make modifications to the school calendar and
the school schedule as necessary to meet the instructional and health and
safety needs of students and staff. Modifications to staff working periods shall
be addressed in accordance with the administrative compensation plan,
individual contracts, applicable collective bargaining agreements, Board
resolutions and/or Board-approved health and safety or other emergency
preparedness and response plans.[4][5][6]

Delegation of Responsibility

The Superintendent or designee shall develop administrative regulations to ensure
district employees are informed of and adhere to their assigned work schedules.


http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=5&sctn=10&subsctn=0
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Professional and temporary professional personnel shall have a duty-free lunch period
of not less than thirty (30) minutes or any additional amount required by an applicable
collective bargaining agreement.[2]

During the times students are in attendance, professional and temporary professional
staff may be assigned extra or alternative duties, distributed equitably when possible,
at the discretion of the building principal, subject to any applicable provisions of a
collective bargaining agreement.

All professional staff members are expected to attend each faculty meeting unless
specifically excused by the responsible administrator.

Revision to Policy 332 adopted on February 24, 2020
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332-AR. WORKING PERIODS

Teaching schedules, workday and work year will be determined annually by the Board,
in accordance with Board policy and applicable collective bargaining agreements or
individual contracts, and will be communicated to staff.

The Board reserves the right to alter teaching schedules and/or the school calendar in
cases of emergency or unexpected school closures, including the length of workdays or
designation of which days will constitute instructional days in the school year, in
accordance with applicable law, Board policy, administrative compensation plan,
collective bargaining agreements and individual contracts.

At the discretion of the building principal or immediate supervisor, employees may
leave the building during the assigned lunch period.

Employees must notify the building administrator(s) or secretary if leaving the building
during the assigned lunch period.

Administrative Employees

Each administrator will inform a secretary or designee of the administrator’s
whereabouts at all times during the school day when assigned to work in a school
building. The administrator will state the destination, approximate time of return, and
method of contact.

Professional Employees

Professional employees are required to be present at their respective rooms or assigned
work locations, and to make themselves available to students prior to the time
prescribed for the beginning of the school day or school lesson.

Professional employees will remain in their rooms or assigned work locations after
students have been discharged for the purpose of assisting students in need of extra
help. Professional employees may also fulfill responsibilities for assisting students by
establishing designated times or office hours when they will be available to students,
with advanced notice and permission of the building principal or immediate supervisor.

The preparation/planning period is one (1) period, or an equivalent amount of time, in
the school day contractually provided to teachers for preparing instruction.
Administrators will ensure that preparation/planning time is not infringed upon by other
assignments, but when necessary it will occur only under the conditions of the collective
bargaining agreement. Under emergency situations an MOU can amend this provision.



Support Employees

Support employees who travel among district schools or buildings will inform a
secretary or designee of the employee’s whereabouts at all times during the school day.
The employee will state the destination, approximate time of return, and method of
contact.

Discretionary Early Release

Building principals and immediate supervisors have the authority to grant permission
for an employee to leave prior to the end of the workday if the following conditions are
met:

1. The building principal or supervisor has granted permission in advance.

2. The early release does not intrude upon completion of the employee’s assighed
responsibilities.

3. The reason for the request is a doctor or dentist appointment, emergency, or
employee is returning that same evening for a parent conference, open house, or

similar activity and is not receiving remuneration.

The building principal or supervisor will maintain a log of the requests made and the
reasons for granting or denying the requests.

PSBA Revision 8/20
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Board policy for certificated administrative and professional employees shall ensure that
eligible employees receive paid sick leave days annually, in accordance with law,
administrative compensation plan, individual contract, collective bargaining agreement,
or Board resolution. Unused sick leave shall be cumulative.[1]

Board policy for non certificated administrative and classified employees shall ensure
that eligible employees receive paid sick leave days annually, in accordance with an
administrative compensation plan, individual contract, collective bargaining agreement
or Board resolution. Unused sick leave shall be cumulative.

The District reserves the right to require any employee claiming paid or unpaid sick
leave pay to submit sufficient proof, including documentation from a licensed
physician, certified registered nurse practitioner or a licensed physician
assistant, of the employee's illness, disability or need to quarantine, unless
prohibited by law or collective bargaining agreement.[1][2

Misuse of sick leave shall be considered a serious infraction subject to disciplinary
action.[3]

The Board shall consider the application of any eligible employee for an extension of
sick leave with or without pay, pursuant to law where applicable, when the
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employee's own accumulated sick leave or other paid or unpaid leave has been
exhausted.[1][2]

Delegation of Responsibility

The Superintendent shall report to the Board the names of employees absent for non
compensable cause or whose claim for sick leave pay cannot be justified.

Guidelines

Notwithstanding claims of disability, no day of absence shall be considered a sick leave
day if the employee has engaged in or prepared for other gainful employment, or has
engaged in any activity that would raise doubts regarding the validity of the sick leave
request.

Proof of Disability

An employee absent on sick leave may be required to submit a physician's written
statement certifying his/her disability.[1][2]

A physician's statement may not be presumed to conclusively establish the employee's
disability.

Records

The district's personnel records shall show the attendance of each employee; and the
days absent shall be recorded, with the reason for such absence noted.[1][2]

A record shall be made of the unused sick leave days accumulated by each district
employee, which shall be reported to the employee.[1][2]

Revision to Policy 334 adopted on February 24, 2020 that replaced Policy
5213 - Sick Leave-Professional Personnel originally adopted 10-11-67 and revised
9-9-85 and 11-13-00
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Authority

The Board adopts this policy to ensure appropriate oversight of and responsibility for
student welfare by administrative, professional and classified employees.[1]

District employees are responsible for the safety of students in their charge within
school buildings and on district property.

Each employee shall maintain a standard of care and concern for supervision, control
and protection of students, commensurate with assigned duties and responsibilities.

Each teacher must be in the classroom or assigned station, or ensure another staff
member is present, when students are in the room or at the assigned station.

An employee should not voluntarily assume responsibility for duties s/he cannot
reasonably perform. Voluntary assumption carries the same responsibilities as assigned
duties.

Teachers shall provide proper instruction in and enforcement of safety rules and
procedures included in the Board-approved health and safety plan and
presented in assigned curriculum guides.

Each employee has the responsibility to report immediately to the principal an accident,
safety hazard, unsafe condition, or dangerous situation.
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Employees may not send students on any personal errands.

Employees may not transport students in a personal vehicle, except when specifically
permitted by the Superintendent or designee. The Superintendent may develop
guidelines or administrative regulations regarding transportation of students in personal
vehicles.

Employees shall not require a student to perform work or services that may be
detrimental to the student's health.

Delegation of Responsibility

Building principals shall monitor employees’ adherence to this policy to ensure the
maintenance of standards that protect student welfare.

Building principals shall annually develop and implement a plan of supervision for the
following:

1. Student arrivals and departures, including buses.
2. Halls, restrooms and playgrounds.

3. Cafeteria.

4. Before and after school.

5. Field trips.

6. School activities.

Revision to Policy 340 adopted on February 24, 2020
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MEMO

To: Dr. John Rozzo, USC Board Members
From: Scott P. Burchill
Date: October 12, 2020

RE:  Approval of the Quote and Masters Services Agreement with PowerSchool

Administration is requesting approval to upgrade the project management software
(Cognos). The software upgrade is necessary to stay compatible with the financial software.
Cognos Business is a web-based reporting and analytic tool. Cognos works in conjunction
with the District’s financial and HR software programs to perform data aggregation and
create user friendly detailed reports. Cognos provides a wide range of features, including a

flexible reporting environment with an option to export in CSV, XLS, XML or PDF format.

Administration recommends approving the Quote in the amount of $5,880.00 and Masters

Services Agreement with PowerSchool, pending review by the District’s solicitor.
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