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Attachment 1

Albert F. Baker Elementary PTA

Audit Findings 2021-2022

The following items should be updated and/or corrected in the upcoming 2022-2023 Fiscal Year:

1) Procedures:

2 Establish procedures to ensure deposits are made in a timely manner. Auditor
noted the following fiscal year 2022 transactions that were not recorded during the year:

- Bank deposit on 7/25/22 in the amount of $416.04 - this deposit represented
checks received during fiscal year 2022 which were not recorded in the G/L or shown as
a deposit in transit as of year end. Timing difference only, no adjustment necessary.

- Check dated 4/14/22 in the amount of $4.90 from BoxTops - check has not been deposited.
Amount is immaterial.

* Establish procedures to ensure all checks issued are recorded in the financial statements.
Auditor noted checks #5102 and #5113 issued during the fiscal year were not reflected in the
financial statement. The ending audited balance has been adjusted to reflect these two expenditures.

2) Record Keeping:

* Bank statements/reconcilations should be reviewed and signed monthly
by a member of the Executive Board that does not have signature authorization for
check signing.

* Ensure all deposits (with the exception of direct payments via MemberHub) have a
corresponding deposit form, bank deposit receipt and have been reconciled, in
accordance with the PTA Standing Rules.



